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AJIMUHUCTPAIIUSL
IT'OPOJICKOT'O OKPYI'A KOTEJIBHUKHN
MOCKOBCKOUM OBJIACTHA

IHOCTAHOBJIEHHUE

31.12.2015 Ne  1051-ITA

r. Koreapauku

OO0 yTBEepXkACHUHN aIMUHUCTPATUBHOIO
perjiaMeHTa Mpea0CTaBIeHUs MyHUIIUTIAIbHOM
yCIIyTHu 10 BblAaue opAaepa (pa3peiieHus

Ha aBapuiiHbIe pabOThI) HAa MPABO MPOU3BOICTBA
3eMJISIHBIX paboT

B coorBercTBUM ¢ mnpukazoM MHHHCTEpCTBA PETMOHAIBHOTO Pa3BUTHS
Poccuiickoit  ®epepauuu ot 27.12.2011r. Ne 613 «OO06 yTBepxkIeHUU
METOJMYECKUX pPEKOMEHJAalMi 1o  pa3paboTKe HOpPM W TpaBUI IO
0JIaroyCTpOMCTBY ~ TEPPUTOPUM  MYHUUMUIAIBHBIX  00pa30BaHMIl», 3aKOHOM
MocxkoBckoii obnactu ot 30.12.14 Ne 191/2014-O3 «O OnaroycTpoiicTBe B
MockoBckoii obnactu», denepanbabiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHu3allid MPeJOCTaBIEHUs TOCYAApPCTBEHHBIX M MYHUUHUIAIBHBIX YCIyI»,
OdenepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-®3 «OO06 oO0mux NPUHIUIIAX
Opra’u3anyy MECTHOrO caMoyIipasieHus B Pocculickon denepanuu,

INOCTAHOBJIAIO:

1. VYr1Bepauth  AIMUHUCTPATUBHBIA  perjaMeHT  MpeA0CTaBICHUS
MYHUIUMTNIATBHOM YCIIYTH 1O BblJaue opjiepa (pa3pelieHus Ha aBapuiiHbie paOOThI)
Ha IIPaBO MPOU3BOJICTBA 3EMIISIHBIX pa0OT (Ipuiaraercs).

2. CuuTaTh yTPAaTUBIIUM CHUJTy MOCTAHOBJIEHUE TJIaBbl TOPOJICKOTO OKpyra
Korensuuku MockoBckoit obsactu oT 23.06.2014 Ne 545-I1T" "O6 yTBepKaeHUU B
HOBOM  pegakuMd  aAMUHUCTPATHMBHOIO  pErjlaMeHTa  MpeaoCTaBICHUs
MyHUIUNIATBHOU yciyru «Bbigada opaepa (paspelleHus Ha aBapHiiHbie paOOThI)
Ha MpaBO MPOM3BOJICTBA 3EMIISTHBIX PabOT Ha TEPPUTOPHH TOPOJCKOIO OKpyTa
Korensuuku MockoBckoil 001acTu.

3. Ony0nukoBaTh JaHHOE nMocTtaHoBjiIeHUe B razere «Korenbuuku Ceromns»
U pa3MecTHTh Ha OQUUHUATBHOM caiTe TropojcKkoro okpyra KortenbHUKH
MockoBcKoii 00J1acTH.



4, KOHTpOJ'IB 3a BBIIIOJJHCHUCM HACTOALICTO ITOCTAHOBJICHHA BO3JIOKHUTH Ha
3aMCCTUTCIIA PYKOBOOUTCIIA A AMUHUCTPAITNN K.M. KapHOBa.

PykoBoaurens agMUHUCTpALIMU N.B. IlonpHUKOBA

T.A. bazapoBa
8(498) 742-02-58



[Ipunoxenue

YTBEPX/IEH
MMOCTAHOBJIEHUEM aIMUHUCTPALIUU
ropojickoro okpyra KoreabHuku

MoOCKOBCKOM o01acT
or _ 31.12.2015 Ne 1051-ITA

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeAoCTABJCHUS MYHHUIMIIAJbHOH YCJIYIH 0 BbIAa4ve opaepa (paspeuieHus

Ha aBapuiiHble pa00Thl) HA MPAaBO MPOU3BOACTBA 3eMJISIHBIX

I. O01mue nmosroxxeHus

IIpeamer peryjiMpoBaHusi AAMUHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABJICHUSA
MYHUIMIIAJIBHON YCJIYTH

1. AJIMUHUCTpPATUBHBIM pErjaMeHT TMPEJOCTABICHUS MYHHIIUTIAILHON
yCIYTd MO BbIa4Ye ophaepa (pa3pelieHuss Ha aBapuiiHble pabOThI) Ha MPaBo
MPOM3BOJICTBA 3EMJISTHBIX palboT (Jajiee - aJAMUHUCTPATHUBHBIM PETJIAMEHT)
yCTaHABJIMBAET CTaHJAPT MPEIOCTABICHUS MYHHUIMIIAJLHOW YCIYyTH MO BBIJaue
opliepa (paspelieHusi Ha aBapHiiHble pabOTHI) HA MPABO MPOU3BOJICTBA 3EMIISTHBIX
pabor (manee - MyHMIMNAJIbHAS YCIyra), COCTaB, MOCJIENI0BATEIbHOCTh U CPOKU
BBITIOJTHEHUS aJMUHUCTPATUBHBIX Mpoleayp (ACUCTBUI) MO NPEaOCTaBICHUIO
MYHULIMTAIBHON yCIyrd, TpeOOBaHUS K MOPANKY HX, (OPMBI KOHTPOJIS 3a
WCIIOJTHEHUEM aIMUHHCTPATUBHOIO peErjlaMeHTa, J0CYyJIeOHbI (BHECYACOHBIN)
MOPSZ0OK OOXKAJIOBaHUSI pEIIeHUH M NeUCTBUN (Oe3eMCTBUSI) aJAMUHUCTPALUU
ropojckoro okpyra Korenbaukun MockoBckoit obnactu (najnee — aAMUHUCTPALINS),
JOJDKHOCTHBIX JIMI] QIMUHUCTPALIUH, THO0 MyHUITUITAIBHBIX CITYKAIHX.

2. AJIMUHUCTpPATUBHBIM peErjlaMeHT pa3paboTaH B IENSX IOBBIIICHUS
KadecTBa M JIOCTYITHOCTU TMPEIOCTABICHUS MYHUIMIAIBHON yCIYTd TMpHU
OCYILIECTBJIICHUU TTOJTHOMOYUNA aIMUHUCTpPAIIUH.

JInna, nMeime NpaBo Ha NOJy4eHHe MyYHHMIMIIAJIbHOH yCIYyTH
3. MyHununanbHas yciayra npejacTaBisieTcss GU3HUeCKUM U I0pUIUYECKUM
muuaM  (COOCTBEHHMKaM  MOMeEUIeHus), JU00  MX  YIOJHOMOYEHHBIM



MPeJICTaBUTEIIAM (Jlajee — 3asiBUTEIHN ).

[Ipn oOpamieHUM 3a TOJYYEHHMEM MYHUIUMNAIBHOW YCIYyrd OT HMEHH
3asBUTENIEM  B3aUMOJECHCTBUE C  YIPABICHHEM  KUJIUIIHO-KOMMYHAJIBbHOU
UHOPACTPYKTYphl aJIMUHUCTpALIMU (J1ajiee — yIpaBJICHHE) BIPABE OCYIECTBISATH
UX YIOJHOMOYEHHBIE TPEACTABUTEIIH.

TpebdoBanus K NOPSAAKY HHPOPMUPOBAHUS O MOPSAIKE MPEAOCTABJIECHUS
MYHHIIHTIAJIBHON yCJIYTH

4. WudopmupoBanue rpaxaaH 0 TIOPSIKE MPEIOCTABIICHUS
MYHHIIMIIAJTBHOW  YCIYTH  OCYIIECTBISETCS MYHHULMNATBHBIMU  CIYXKAIIUMHU
aIMUHHACTpPAlAM W COTPYAHUKaMH  MHOTO(PYHKIIMOHATBHOTO  IIEHTpa
MPEIOCTaBIICHUSI TOCYIJApCTBEHHBIX M MYHHIIMIAIBHBIX YCIyT MOCKOBCKOU
00acTh, pAacloONOXKEHHBIX Ha TEPPUTOPHH TOPOACKOro okpyra KorempHUKH
MockoBckol 001acTH (J1ajiee — MHOTO(PYHKIIMOHAJIbHBIN LIEHTP).

5. OCHOBHBIMH TpeOOBaHHSIMH K WH(GOPMHUPOBAHUIO TPAXKIAH O TOPSIKE
NPEIOCTaBICHUSI ~ MYHHIMIIATBHOW  YCIYTH  SIBISFOTCS  JIOCTOBEPHOCTH
MpeIoCTaBIsIeMOl MH(pOpPMAIMK, YETKOCTh H3JIO0XKEHUS HH(DOpPMAIMH, MOJHOTA
WH(POPMHUPOBAHHUS.

6. HMuadopmamus o TOpsAIKE NPEIOCTABICHUS MYHHUIUMATBHONH YCIyTH
COJICPKUT CIICAYIOIINE CBEACHHUS:

1) HauMeHOBaHME ¥ TMOYTOBBIC aJpeca aIMUHUCTPAIlNU, OTBETCTBEHHON 3a
MPEIOCTaBICHUE MYHHUIIUTIATBHON YCIYTH, U MHOTO(QYHKIIMOHATHHOTO [IEHTPA;

2) cnipaBo4YHBIE HOMeEpa TeneOHOB aJIMHHHUCTPAIMH, OTBETCTBEHHOW 3a
MPEIOCTaBICHUE MYHHUIIUTIATBHON YCIYTH, U MHOTO(QYHKIIMOHATHHOTO [IEHTPA;

3) agpec odunMaIbHOrO caifiTa aIMUHUCTPAIIMM U MHOTO(YHKIIMOHAIHEHOTO
[eHTpa B MH()OPMAIMOHHO-TEICKOMMYHUKAIMOHHON cetn «MHTepHeT» (manee —
cetb MHTEpHET);

4) rpaguk pabOTHl aJAMUHHUCTPALMHM, OTBETCTBEHHOW 3a MPEJOCTAaBICHHE
MYHHIIUTIATBHON yCITyTH, 1 MHOTO()YHKIIMOHALHOTO IIEHTPA;

5) TpeboBaHMS K MHCBMEHHOMY 3ampocy 3asBHTENCH O TpeaoCTaBICHUH
uH(GOPMAIIUHU O TOPSIKE MPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH;

6) IepeYeHb JOKYMEHTOB, HEOOXOIUMBIX /ISl TIOJYYEHHUS MYHUIUIAIBHOM
yCIyTH;

7) BBIIEPKKH W3 TPABOBBIX aKTOB, COJEPKAIIMX HOPMBI, PETYIUpPYIOUINE
AESITETLHOCTD IO MPEAOCTABICHUIO MYHUITUTIAIBHOHN YCITyTH;

8) TEeKCT aIMUHUCTPATUBHOTO PErJIaMeHTa C MPHUIOKECHUSIMU;

9) KpaTKO€ OMMCAaHHE MOPSAIKA MPEIOCTABICHUS MyHHUIIUITATLHOU YCITYTH;

10) o6pa3iel opopMiieHHs] JTOKYMEHTOB, HEOOXOIUMBIX I TOJYyYCHHS
MYHHIIUIIAJTFHON yCITyTH, U TPEOOBAHUS K HUM;

11) mepedyeHp THUMOBBIX, HamOOliee aKTyaJlbHBIX BOIMPOCOB TpaXkIaH,
OTHOCSIIUXCS K KOMIETSHIINH aIMUHUCTPAIIUU, MHOTO(YHKIIMOHAILHOTO IICHTpa
Y OTBETHI HAa HUX.

7. VHpopmamus O TOpSAIKE NPEIOCTABICHUS MYHHUIUMATBHONH YCIyTH
pa3Mmerniaercs Ha WH(GOPMAIMOHHBIX CTEHJAaX B MOMEIICHUAX aJMHHUCTPAIMHA U
MHOTO(YHKIIMOHATHHOTO LEHTpPA, MPEeIHA3HAYCHHBIX JJIs TIpUeMa 3asBHUTENCH, Ha



opuIaIbLHOM cairte aIMUHHUCTPALINI U opuIMaIbLHOM caiite
MHOTO(YHKIIMOHAILHOTO  IIeHTpa B cetu UWHrepHer, B  (denepanbHOU
rocy1apCTBEHHOM nH(}OpMaAITMOHHON CUCTEME «EnuHb1i noprail
roCyJapCTBEHHBIX M MYHUUHUNAIBHBIX yciuyr (QyHkuuil)» (manee — Eaunbiid
MOpPTaJI TOCYJApCTBEHHBIX W MYHULMHOAIBHBIX YCIYT), B TOCYAapCTBEHHOU
uHpopmanmoHHoi cucreMe MockoBckoi obnactu «Ilopran rocynapcTBeHHbBIX U
MyHUIUNANBHBIX yciuyr (pyHkiuit) MockoBckoit oOnactu» (nanee — Ilopran
roCyJapCTBEHHBIX M MYHHULHUIAIBHBIX yclIyr MOCKOBCKOW 0051acTh), a Takke
Mpe0CTaBIsAETCA MO Telle(OHY U IEKTPOHHOM MoYTe 1Mo 0OpanieHuto 3asBUTEIIS.

8. CnpaBounass uH(opMamus O MeCTe€ HaxXOXJIACHUS aIMUHHCTPAIIUU
OTBETCTBEHHOMN 3a MIPENOCTABIEHUE MYHULIMIAIbHON yCIIyTH,
MHOTO(QYHKIIMOHAIbHOTO ~ IEHTpa U OpraHu3alMii,  y4acTBYIOIIMX B
MPEeJOCTAaBICHUN MYHULMIAIBHON YCIyI'H, UX MOYTOBBIE ajipeca, opuIuaibHbIe
caiitel B cetu MIHTepHeT, nHdopManus o rpadukax padoThl, TeaehOHHBIX HOMEPaX
U ajpecax DdJIEKTPOHHOW IOYTHl mpencraBieHa B IIpunoxkennn 1k
aIMUHHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpu oOwmeHun C TpakJaHAMU COTPYJIHUKH aAIMUHUCTpAlUUd U
COTPYJAHMKM  MHOTrOQyHKIHMOHAJIBHOTO  IIEHTpa  O00s3aHbl  KOPPEKTHO U
BHUMATEJIbHO OTHOCUTHCS K IpakJaHaM, HE yHWXKasg MX YECTH U JOCTOMHCTBA.
UudopmupoBanre o0 MOpsSAKEe NPENOCTaBICHUS MYHUIMIAIBHOMW  YCIyru
HEO0OXOJAMMO OCYUIECTBJISATh C HCIOJIb30BaHUEM O(UIIMAIBHO-AEIOBOTO CTHIIA
peun.

II. Cranaapr npeaocTaBjaeHUsi MYHUIUNIAJIBLHON YCJIYTH
HaumeHoBaHMe MYHUIMIIAJIBHON YCJIYTH
10. MyHunmnanpHas yciayra 1o Bblgadye opjepa (pa3penieHus Ha aBapuiHbIe
paboTHhI) HA MTPABO MPOU3BOJICTBA 3EMJISTHBIX Pa0OT.

HanmMenoBaHue oprana, npeocTaBjisi0Nero MyHMIMNAJbHYIO YCIYTy

11. IIpenocraBnenue MYHHUIUTATbHON yCIIyTH OCYUIECTBIISIETCS
aIMHUHUCTpALIUEN.

12. AqMuHuUCTpalsi opraHu3yeT MpeaoCTaBlIeHne MyHUIIMIIAIBHON yCIyru
M0 MPHUHLHUIY «OJHOTO OKHa», B TOM 4ucjle Ha 0aze MHOTrO(YHKIMOHAIBHOIO
LEHTpA.

13. Opras, MPENOCTABISIOIINI MYHULHANAIbHYIO yCIIyTYy,
MHOTO(YHKIIMOHANBHBIN LIEHTP, Ha 06a3€ KOTOPBIX OPTaHU30BAHO MPEAOCTABIICHUE
MYHUIUMTNIATBHOM YCIyTH, HE BIIpaBe TpeOOBaTh OT 3asIBUTENS OCYILECTBICHUS
NCUCTBUHA, B TOM YHCIE COIJIACOBAHUM, HEOOXOJUMBIX IJsi TOJY4YeHUs
MYHUIUTNIATBHOM YCIYTH U CBSI3aHHBIX C OOpallleHuEeM B MHBbIE TOCYAapCTBEHHbBIC
opraisl (OpraHbl MECTHOT'O CaMOYMPABIICHUS) U OPraHU3ALMH, 32 UCKIIOYECHUEM
MOJIyYeHHUS] YCIYTr, BKJIIOYEHHBIX B IMEPEYEHb YCIYr, KOTOpbIE SBISIIOTCS
HEOOXOJAMMBIMU U 00S3aTENbHBIMU IS MPEJOCTABICHHUS MYHHUIIUIAIbHBIX YCIIYT,
yTBEPKJEHHbIX pemienneM CoBeTa JenyTaTtoB ropojckoro okpyra KorenbHuku
MockoBckoii 0671aCcTH.



Pe3yabTaT npeaocTaBjaeHHs MyHUIIUNIAIBHOMH YCIYyTH
14. Pe3ynbraTaMu pe0CTaBICHISI MyHUITUTIAIBHON YCITYTH SIBIISTFOTCS:
1) BeITaua opaepa Ha MpaBO MPOHM3BOJACTBA 3EMIISIHBIX pabOT WM OTKa3 B
BBIJIaYe TaKOTO OpJiepa ¢ yKa3aHWEM MOTHBHUPOBAHHBIX IPUYMH OTKA3a;
2) mpoanieHHe cpoka JEHCTBHUS Oopjepa Ha IpaBO MPOU3BOJACTBA padOT WM
OTKa3 B MIPOAJICHUH CPOKa JACHCTBHS OpJepa Ha IIPaBo MPOU3BOJACTBA padoT;
BbIJlaua pa3pelieHus Ha aBapuitHble paboThl (HE MPOJIJIeBAETCs).

Cpoxk perucrpanyu 3anpoca 3asBHTeJIs

15. 3armpoc  3asBUTENs O MNPENOCTABICHUM MYHULHMNAIBHON YyCIyrd
perucTpupyercss B aJAMUHUCTpAallMM B CpOK He mo3aHee | pabGouero s,
CJIIEAYIOLIETO 3a THEM NOCTYIUIEHUS B aIMUHUCTPALUIO.

16. Peructpanus 3ampoca 3asBUTENSI O MPENOCTaBICHUH MYHHIIMIAIbHON
yCIIyT'H, TEpPEeIaHHOro Ha OyMa)XHOM HOCHUTENE€ U3 MHOTO(YHKIIMOHAIBLHOTO
LEHTpa B aJIMUHHUCTPALINIO, OCYIIECTBISIETCS B CPOK HE mo3nHee 1 pabouero nHs,
CJIEAYIOLIETO 3a THEM NOCTYIUIEHUS B aIMUHUCTPALUIO.

17. Peructpauus 3ampoca 3asBUTENsSI O MPENOCTaBICHUH MYHHIIMIAIbHON
yCIIyT'H, HampaBiIeHHOr0o B (opMe »3JIEKTPOHHOIO JOKYMEHTa IMOCPEICTBOM
EnuHoro moprana rocyJapCTBEHHBIX M MYHHMIUIAIBHBIX ycayr, lloprana
rOCyJapCTBEHHBIX M  MYHUUHUNAIbHBIX  yciayr  MockoBckoil — obGmactu,
OCYUIECTBJISIETCS. B CPOK He mo3aHee | pabodero [Hs, CIEAYIONIET0 3a JHEM
MIOCTYIUIEHUS B AIMUHUCTPALIUIO.

Cpok npenocTaBjieHlsi MyHUIUNAJIbHON YCIYyTH

18. Cpok mpenocTaBieHUs] MYHULIUIIATLHON YCIYTd HE MOXKET MPEBBIIIAThH
5 pabounx gHEN C JaThl MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
VTSI IPEJICTaBICHUSI MyHUIIMNIATBHOM YCIIYTH, B YIIpaBJIECHUE.

19. Cpok mpenocTaBieHUs] MyHUIUNIAIBHOM YCIIYTH, 3alpoC Ha MOJyYCHHUE
KOTOpPOH MepeaH 3asBUTENIEM Yepe3 MHOTO(DYHKIIMOHAIbHBIN HEHTP, UCUUCTSAETCS
CO JHS PpErucTpalMy 3ampoca Ha IMOJIy4YEeHUE MYHUIMMIAIBHOW YCIyrd B
aJIMUHUCTPALIMH.

20. Cpok mpenocTaBieHUss MyHUIIMNAIBHOW YCIIyTH UcUUcseTcs 0e3 ydyeTa
CPOKOB TPUOCTAHOBJICHUS MPEJOCTABICHUS MYHHUIMIAIBHOW YCIyTH, Mepeaadu
3ampoca O TMPEAOCTaBICHUM MYHUIUNAIBHOM YCIYrd U JIOKYMEHTOB U3
MHOTO(YHKIIMOHAJILHOTO IIEHTpa B aJMUHUCTpAIMIO, INepelayu pe3yJibTara
NpEeJ0CTaBICHUs  MYHHULIMNAIBHOM  YyCIYrM U3 aIMUHUCTpAallUM B
MHOTO(YHKIIMOHAJIBHBIHN [IEHTP, CPOKA BBIJIAYU pe3yJIbTaTa 3asiBUTEINIO.

21.B cnydyae momaud  3asBUTENEM  3asBJICHUA HA  MOJIyYEHHE
MyHUIUNATBHOM  ycinyrd uepe3 EauHbld  mopTanm  rocylapCTBEHHBIX U
MYHUIUMTNIATBHBIX ycIyT Wik [lopTan rocy1apcTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT
MockoBcKOW 00JaCTH CPOK MPENOCTaBICHUS MYHULIUIIATILHON YCIYTH COCTaBIsET
He Oosiee 5 pabounx JHEH.

22. Cpoku nepenadu 3amnpoca o NpeJoCTaBICHUH MyHULIUNIAIBHON YCIIYTH U
NpPWIAraeMbIX  JOKYMEHTOB M3  MHOroQyHKIMOHAJIbHOTO  IIEHTpa B
aIMUHUCTPALIMIO, a TaKXe Mepelaud pe3ysbTara MYHULMMAIbHOW YCIYIH W3



aIMUHUCTPAIIMM B~ MHOTO(QYHKIMOHAJIBHBIM  ILEHTP  YCTAHABJIMBAIOTCS
COIIAILIEHUEM 0 B3aUMO/JICCTBUHU MEXKITY aIMUHHUCTpaLIUEH 51
MHOTO(YHKITMOHAIHHBIM IIEHTPOM.

23. Beiraua (HampaBiieHHE) pe3yJibTaTa MPEeIOCTaBICHHUS MYHHUIUIIATbHON
YCIIYTH OCYIIECTBISIETCS B CPOK, HE MPEBBIMIAIONINN 3 pabouux JHEH.

Cpok nproCTAHOBJICHHUS NMPEI0CTABJIEHUS FOCYIaPCTBEHHOM YCJIYyTrH
24. CpoK MNpUOCTAaHOBJICHUS NPEAOCTABICHUS MYHUIUIAIBHON YCIYyTd
3aKOHOAAaTeNnbCTBOM Poccuiickon denepanuu U 3aKOHOAATENICTBOM MOCKOBCKOM
00J1acTi HE MPETyCMOTPEHO.

IIpaBoBbIe OCHOBAHMSA NMPeIOCTABJEHUSI MYHUIMIAIBHON yCIyrH

25. [IpegocraBiieHne  MYyHUIUOAIBHOM  YCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHH C:

— I'pagocTpoutensubsiM KojnekcoM Poccuiickoit @enepanuu ot 29.12.2004
Ne 190-®3 // «Poccuiickas razera», Ne290, 30.12.2004;

— @enepanbbiM  3ak0HOM 0T 06.10.2003 Ne 131-®3 «O06 oO0umx
IIPUHIMIIAX OpPraHUu3ali MECTHOIO camoynpasiieHus B Poccuiickonn denepaunmny»
/I «Cobpanue 3akoHonarenbcTBa Poccuiickoit deneparuny», 06.10.2003 Ne 40,
cT. 38224;

— ®epepanbabiM  3akoHOM 0T  02.05.2006 Ne 59-®3 «O mnopsake
paccMoTpeHust oOparmieHuid rpaxkaaH Poccuiickoit ®deneparun» // «Poccuiickas
raszera», Ne 95, 05.05.2006;

— @®epnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEeJOCTaBIECHUS TOCYJAapCTBEHHBIX W MYHHUIMNAIBHBIX ycinyr» // «Poccuiickas
raszera», Ne 168, 30.07.2010;

— ®enepanbHbM 3aKOHOM OT 24.07.2007 Ne 221-®3 «O rocyaapCTBEHHOM
kanactpe HeaBwxumoctn» //  «CoOpaHue 3akoHojaTenbcTBa Poccuiickoi
®enepannnr, 30.07.2007, Ne 31, cT. 4017;

— noctanoBieHueM IIpaBurensctBa Poccuiickoit @enepaunu ot 16.05.2011
No 373 «O pa3paboTke W YTBEPXKJACHUU aIMUHHUCTPATHUBHBIX PETJIaMEHTOB
UCIIOJIHEHMSI TOCYIAapCTBEHHBIX (PYHKIUH M aJIMUHUCTPATUBHBIX PErIaMEHTOB
MPEeJOCTaBIEHUsI TOCYAapCTBEHHbIX ycayr» // «CoOpaHue 3aKOHOJATEIbCTBA
Poccuiickoit @eneparun», 30.05.2011, Ne 22, ct. 3169;

- nocranoBieHueM lIpaBurenscrBa Poccuniickoit @enepannu ot 27.09.2011
Ne 797 «O B3auMOAEUCTBUM MEXAY MHOTO(PYHKIMOHAIBHBIMU ILIEHTPAMU
MPEJI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT U (eaepalbHbIMU
opraHaMu HUCTIOJIHUTEIbHON BJIACTH, OpraHaMu roCyJJapCTBEHHBIX BHEOIOKETHBIX
(GhoHI0B, OpraHamMu roCyIapCTBEHHOM BJIacTH CyObeKTOB Poccuiickoit denepanuu,
opraHaMu MECTHOTO caMmoynpasiieHus» (BMecte ¢ «llonoxxeHnem o TpeboOBaHUAX K
3aKJIIOYEHUIO COTJIAIEHUH O B3aMMOJCHCTBUU MEXAY MHOTO(YHKIMOHAIbHBIMU
LHEHTpaMu TMPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT U
benepalbHBIMU OpraHaMy UCIOJHUTEIBLHON BJIACTH, OPraHaMH roCcyJapCTBEHHBIX
BHEOIO/KETHBIX  (DOHIOB, OpraHaMu TOCYAapCTBEHHOW BIACTU CYOBEKTOB



Poccuiickoit denepaiuu, opraHaMd MECTHOTO caMoympaBieHus») // «CobOpaHue
3akoHoarenbcTBa Poccuiickoit @enepanmuny, 03.10.2011, Ne 40, cT. 5559;

- nocra"oBiieHueM IIpaBurensctBa Poccuiickoin @enepanuu ot 18.08.2008
Ne 618 «O06 nH(DOpMAIIMOHHOM B3aWMOJICUCTBUU TPHU BEJICHUU IOCYAapCTBEHHOTO
Kajactpa HeaBwxkumoctw» (Bmecre ¢ «llonmoxxennem 00 uHGOPMAIIMOHHOM
B3aMMOJICHCTBUU TIPU BEJCHUM TOCYJAApPCTBEHHOI'O KajacTpa HEABUKUMOCTHY) //
«CobOpanue 3akoHonarenbcTBa Poccutickoit @enepanuny», 25.08.2008, Ne 34, cr.
3927;

— pacnopsixenneM IIpaButensctBa Poccuiickoit @enepamuu ot 17.12.2009
Nel993-p  «O0O  yTBepkAEHHMM  CBOJHOIO  MEPEYHS  NEPBOOYEPEIHBIX
rOCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, MPEIOCTABISIEMBIX B AJIEKTPOHHOM
Buze» // «Poccuiickas razera», Ne 247, 23.12.2009;

— pacnopsixenneM IIpaButensctBa Poccuiickoit @enepamuu ot 25.04.2011
No 729-p «O06 yTBepkACHUU TIEPEUHS YCIYT, OKa3bIBAEMBIX TOCYJaPCTBECHHBIMU U
MYHULIMTQTBHBIMU  YUPEKJIECHUSIMU U JAPYTUMU OpPraHU3alMsIMU, B KOTOPBIX
pa3MelaeTcs rocyJapcTBEHHOE 3ajaHue (3aka3) Wi MYHHUIMNAIbHOE 3a/laHue
(3aka3), TOMJIEKAIIMUX BKIIYEHUIO B PEECTPbl TOCYJAPCTBEHHBIX  WJIU
MYHUIUNAIBHBIX YCIYT M TPENOCTaBISEMbIX B D3JEKTpOHHOU dopme» //
«Poccuiickas razera», Ne 93, 29.04.2011;

— 3akoHOM MockoBckoit o6mactu ot 05.10.2006 Ne 164/2006-O3 «O
paccMoTpeHun obpanieHuit rpaxaan» // «ExenneBusie HoBoctu. [ToamMockoBbey,
Ne 189, 11.10.2006;

— nocta”oByieHueM IlpaBurenbctBa MockoBckoit o6mactu ot 25.04.2011 Ne
365/15 26.02.2013 «O6 ytBepxkaenuu Ilopsinka pa3paOOTKM M YTBEpPKIACHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB KCIOJHEHHUS TOCYAapCTBEHHBIX (PYHKIHMH U
aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABJICHUS TOCYJIapCTBEHHBIX YCIyT
IIEHTPAJbHBIMA  UCIIOJTHUTEIBHBIMUA ~ OpraHaMHM  TOCYJApCTBEHHOM  BJACTU
MockoBckoi 007acTH, TOCYAapCTBEHHBIMU opraHamMu MOocCKOBCKoO# obmactu» //
«ExenneBnsie HoBoctu. ITomMmockoBwe», Ne 77, 05.05.2011;

— nocranoBieHueM [IpaBurensctBa MockoBckoi obnactu oT 27.09.2013 Ne
777/42  «O6  opraHu3aluMd  TNPEAOCTaBICHUS  TOCYNApCTBEHHBIX  YCIYT
WCIIOJTHUTEIBLHBIX OPraHOB TOCYJApPCTBEHHOM BiacTh MOCKOBCKON 00J1acTH Ha
0aze MHOTO(PYHKIIMOHAJIBHBIX IIEHTPOB NIPEJAOCTABICHUS TOCYAapCTBEHHBIX U
MYHUILIMIAIBHBIX YCIYT, a Takke 00 yTBepxkaeHuu I[lepeuHsi rocynapcTBEHHBIX
YCIIYT UCTIOJHUTEIbHBIX OPTaHOB TOCYIAPCTBEHHOM BiIacT MOCKOBCKOM 00J1acTH,
MPEOCTaBICHNE KOTOPBIX OPTraHU3yeTCs IO MPHUHIIUMIY «OJHOTO0 OKHa», B TOM
guciae  Ha  0aze  MHOTOQYHKIIMOHAJIBHBIX  IIEHTPOB  NPEAOCTABJICHUS
rOCYJJapCTBEHHBIX M MYHHIIUMINAIBHBIX yCIyr, W PexoMeHmyeMoro rmnepeyHs
MYHUILIUTAIBHBIX YCIIYT, MPEIOCTABISIEMbIX OpraHaMl MECTHOTO CaMOYTMpPaBJICHUS
MYHULIMOATBHBIX  00pa3oBaHuii MOCKOBCKOW oOjacTu, a TakXe YCIyT,
OKa3bIBA€MbIX MYHUIIUMAIBHBIMU YUPEKACHUIMU M JAPYTUMU OPTaHU3alMSIMU,
MPEOCTaBICHUE KOTOPBIX OPTraHU3yeTCs IO MPHUHIUIY «OJHOTO0 OKHa», B TOM
gucie Ha 6a3e MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEI0CTABICHUS



TrOCYJJapCTBEHHBIX U MYHHIIUTNAIBHBIX yciuyr» // «ExenHneBHoie HoBoctu.
IToamockoBwe», Ne 199, 24.10.2013;

- 3akoHOM MockoBckor obOmactu ot 30.12.14 Ne 191/2014-O3 «O
OsaroycTtpoiictBe B MOCKOBCKOM 001aCTHY;

- OpuKazoM MMUHHUCTEPCTBA PETHOHAIBHOTO pa3BuThs Poccuiickon
Oenepauuu ot 27.12.2011r. Ne 613 «OO0 yTBEpX ACHUM METOIUYECKHUX
peKoMeHAaIui 1Mo pa3paboTKe HOPM M MPaBUJI MO 0JIaroyCcTpOMCTBY TEPPUTOPUIA
MYHUILIMTATBHBIX 00pa30BaHUM;

- TIOCTAHOBJICHMEM aJMHUHUCTPAIIMU TOPOJCKOro okpyra KorenbHuKH
MockoBckoii obnactu ot 27.04.2015 Ne 266-1IA «O6 yrtBepxknenun Ilopsiaka
odopmIIeHHUST OopJiepa Ha MPAaBO MPOU3BOJACTBA 3eMIISIHBIX paboT (paspelieHue Ha
aBapUHOE BCKPHITUE) Ha TEPPUTOPUU TOPOJACKOTO oOkpyra KoTeapHuku
MoCKOBCKOM 00J1acTI»;

- HacrosimiuM A IMUHUCTPATUBHBIM PETIAMEHTOM.

HcuyepnbiBaomuii nepevyeHb JOKYMEHTOB, HEOOXOAMMBIX, B COOTBETCTBHH C
HOPMATHUBHBIMM NPaBOBbIMHU akTaMu Poccuiickoit @enepauuu,
HOPMATHBHBIMHU NIPABOBBIMH aKTaMHu MOCKOBCKOM 00J1aCTH 1
MYHUIUNAJIbHBIMYI MPABOBBIMHU AKTAMHU, J1JIsI MPEI0CTABJIEHHUS
MYHHIUTIAJIBHON YCJIYTH, YCJIYT, HEOOX0TUMBIX U 00513aTeIbHBIX /IS €€
NMpea0CTABJIEHHUSI, CIOCOOBI UX NMOJYYeHHs 3asiBUTEISIMH, B TOM YHCJ€ B
3JIEKTPOHHOU (popmMe, U MOPAAOK UX NMPEAOCTABICHUA

26. [Ipu oOpamieHuu 3a MOJYyYEHUEM MYHULMIAIBHON YCIYTd 3asiBUTENb
MIPE/ICTABIISIET:

1) 3asiBeHre Ha UMSI PYKOBOAMTENS aAMUHUCTPALMH TOPOJICKOTO OKpyTra
KorenbHukun MOCKOBCKOW 0051acTH O pa3pelieHUr BEICHUS 3€MIISHBIX padoT
(manee — 3asBIEHUE) B CBOOOIHOM hopme.

2) IOKYMEHTBI,  YJOCTOBEpSIIONIME JIMYHOCTh (TMAacmopT Tpa)kJaHWHA
Poccuiickoit @enepanun);

3) IOBEepeHHOCTb, O(DOPMIICHHYIO B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM
Poccuiickoii  @®epepauun (B ciy4ae MPEJOCTABICHHS JTOKYMEHTOB  TIO
JIOBEPEHHOCTH );

4) 3asBIEHUE HA 3aMECTHUTENsI PYKOBOAMUTENS aJIMUHHCTPALUA TOPOACKOTO
okpyra Korenpauku MockoBckoit obnactu o popme (rpuioxerue Ne 2)

5) 3asBneHue U 0053aTENCTBO OpPraHU3alUdd — MCIOJHUTENS IO
BOCCTAHOBJICHHIO 0J1aroycTpoiicTBa B 30He padot no hopme (mpusoxerue Ne 3);

6) KOMHMIO JTOKYMEHTa, YIOCTOBEPSIOIIEr0 JMYHOCTh TpakJaHWHA — MJiA
(bu3HYecKoro JMIa;

7) KONMUU JOKYMEHTOB, TOJTBEPKIAIONINX ITOJHOMOYHUS MPEACTABUTEI
3asiBUTEIN (B cllydae Mojauu 3asiBJICHUS IPEJACTaBUTENIEM 3asBUTEIS);

8) mpuka3 O Ha3HAYEHUU OTBETCTBEHHOTO JIMIIA 3a BEACHHE 3EMIISTHBIX
pabor;

9) BBIMHCKA W3 TPOTOKOJA WM KOMHS JOKYMEHTa Ha UMs OTBETCTBEHHOTO
JUIA O TOM, YTO OH aTTECTOBAH MO MpaBUiaM MIPOU3BOACTBA 3EMJIISIHBIX PadoT;
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10) rpaduk npousBojicTBa padboT;

11) xomuio AoroBopa € 3aKa3uMKOM Ha BBITIOJIHEHUE MOJPSIHBIX PaboT,
CyOnoipsiTHbIE JOTOBOPHI (MIPU UX HATUYHUH);

12) cuTyalluUOHHBI IIJIaH y4acTKa M pabo4yuil 4epTeX MO YCTPaHECHUIO
aBapuu B M 1:500 Ha OCHOBE BBIKOITUPOBKH U3 UCTIOJTHUTEIBHON JOKYMEHTALIUM;

13) pabouuii MPOEKT, a MPU PEMOHTHBIX pabOTaxX WHXKEHEPHBIX CETeH U
KOMMYHUKAaIMH 0€3 MpOKJIaJKi HOBBIX Tpacc - pabounii 4epTeX Ha BHIKOITMPOBKE
ydacTKa pEMOHTa W3 UCIIOJTHUTEIBLHON JOKyMEHTAllMM C HE0OXOIUMBIMU
COTJIACOBAHUSIMU;

14) mpoeKkT MpoOu3BOJACTBAa PadOT, COIIACOBAHHBIA C MOJpa3/ieIeHUSIMU
aIMUHUCTPALIMHU, a TAKXE€ BIaJeNbllaMi HWHXKEHEPHBIX CETEH U KOMMYHUKAIIUM,
YbU UHTEPECHI MOTYT OBITh 3aTPOHYTHI B PE3YyJIbTaTe MPOBEACHUS 3EMJIISIHBIX PadoT
Ha TeppuTOpUn ropojickoro okpyra Korenpauku MockoBckoit obnactu;

15) xonust ceuaeTenscTBa CPO 0 nomycke k paboTaM, KOTOpbIE OKa3bIBAIOT
BIMSIHUE Ha 0€30IMacHOCTh OOBEKTOB KAaNUTAIbHOTO CTPOUTENIBCTBA, C
MPUJIOKEHUEM COOTBETCTBYIOIIETO MEPEUHsI BUAOB padOT, MPOU3BOJUTEINS padboT
Ha TIpaBO MPOU3BOJICTBA YKA3aHHBIX B 3asiBJICHUU paboT (eciau TakoBas TpeOyeTcs
B COOTBETCTBUU C 3aKOHOAATEIILCTBOM);

16) cxema oOpraiuzaluu JBM)KCHUS TpaHCIOpTa W IENIEXOJIOB,
cornacoBanHasi ¢ otaenoM MBIl Jlro6epeuxoro YBJI, nmpu HeobXxomumMocTu
OTPAaHUYEHUSI JOPOKHOTO ABUKCHUS,

17) cormacoBaHue WM KOMUM YBEJIOMJICHHH BJAJCNbIEB CETEHl O Haudale
MPOU3BOJICTBA PAa0OT B UX OXPAaHHBIX 30HAX, a TAKXKE 3eMJICIOJIb30BaTeNeH, Ha
TEPPUTOPUH KOTOPHIX OHU OYyT MPOU3BOTUTHCS.

18) xomuio J0oroBopa €O CHEIUATU3UPOBAHHOM OpraHu3alueil 1o
BOCCTAHOBJICHUIO JIOPOKHOT'O MOKPBITHS, OJIar0yCTpONCTBa U 03€JICHEHUS.

B OymaxkxHoMm Buje ¢dopma 3asiBJICHUS MOXET OBITh IMOJIydeHa 3asBUTEIIEM
HETOCPEJICTBEHHO B YIPABJICHUU WU MHOTO(QYHKIIMOHAIBHOM IIEHTPE.

27. @opma 3asgBJIEHUS JOCTYIHA IS KONUPOBAHUS M 3alOJHEHUS B
AJIEKTPOHHOM BHAEe Ha EQWHOM mopTane rocylapCTBEHHBIX U MYHUIMNAIbHBIX
ycayr u Ilopranme rocymapCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr MOCKOBCKOM
obrmactu, Ha OQUIMAIBHOM CcaiiTe aIMUHHUCTpaluu B cetd HHTepHer
www.Kotelniki.ru, a Takxe mo oOpallleHUI0 3asBUTENST MOKET OBITh BBICIaHA Ha
aJIpec €ro MEKTPOHHOUN MOYTHI.

HcuyepnbiBaonuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHU
¢  HOPMATHMBHBIMM  IIPAaBOBBIMM  aKTaMH  UId  [PeJ0CTABJICHUA
MYHHIUNAJBHON  YCIYI'HM, KOTOpble HAXOAATCA B  PaCHOPSKEHUU
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICEHUS M MHBIX
OpPraHoB M MOABEJIOMCTBEHHbIX UM OpPraHM3alMAX, YYaCTBYKOUIUX B
NPEA0CTABJEHNY MYHUIMIAJBHBIX YCJIYI, U KOTOpbIe 3asiBUTE]Ib BIIpaBe
NPEeACTABUTH M0 COOCTBEHHONW MHMIMATHBE, a TAK/Ke CIIOCO0bI UX IMOJIyYeHHS
3asiBUTEIsIMM, B TOM 4YHCJ€e B JJIEKTPOHHOW ¢opme, NOPAAOK MX
NpeACcTaBJICHUA
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28. 3asBUTENh BIpaBE€ MPEACTaBUTh MO COOCTBEHHOW WHHUILIUATHBE
CIEAYIOIINE JOKYMEHTHI:

1) 3asBieHHe Ha UMs PYKOBOJUTENS aJIMUHHCTPALMUA TOPOJICKOTO OKpyTra
Korenbnukun MOCKOBCKOM 0051acTH O pa3pelieHur BEICHUS 3€MIISHBIX padoT
(manee — 3asBIEHUE) B MPOU3BOJILHOMN hopme;

2) KONHUU JIOKYMEHTOB, YyJOCTOBEPSIOLUIUMX JIMYHOCTh 3asiBUTENS -
(bu3HYEecKoro JIMIa;

3) Komuio  JOKyMEHTa, YJOCTOBEpSIOIIEro  mpaBa  (IIOJHOMOYMS)
npeacTaBuTeNs (PU3NUECKOro, HOPUAWYECKOrOo JMLA WM UHIAUBUIYAIBHOTO
NpeANPUHUMATENS, €CIIH C 3asiBJICHUEM oOpaniaeTcs IpeICTaBUTEINb 3asiBUTENS;

29. HenpeacraBieHue 3asBUTENIEM YyKa3aHHBIX JOKYMEHTOB HE SIBIISIETCS
OCHOBAHHUEM JIJIs OTKA3a 3asBUTEIIO B MPEJOCTABICHUN MYHUIUITAJbHON YCIYTH.

30. AqMuHucTpanus 1 MHOroQyHKIMOHAIBHBIN LIEHTP HE BIIpaBe TpeOoBaTh
OT 3asBUTENSl MPEACTABICHUS JOKYMEHTOB U MH(OpPMALMU WM OCYUIECTBICHUS
NEUCTBUM, MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMM  MpPAaBOBBIMU  aKTaMH,  PEryJUPYIOIIMMH  OTHOIIEHUS,
BO3HMKAIOIIKE B CBSI3U C IIPEIOCTABICHUEM MYHUIIMTIAIBHON yCIIyTH.

31. AamunucTpanus 1 MHOroQyHKIMOHAIBHBIN LIEHTP HE BIIpaBe TpeOoBaTh
OT 3asBUTEJIA TaKXKe MPEACTaBICHUS JOKYMEHTOB U UH(QOpPMALIMU, B TOM YHCIIEe 00
OIUIaT€ TOCYJApPCTBEHHOM  NONUIMHBI, B3MMAaEMOM 32  IPEAOCTABJICHUE
MYHUIIMNIATBHOM YCIyTH, KOTOpbIE HAaXOASATCS B PACHOPSKEHUU OPraHoB,
MPEJIOCTABISAIOMIUX TOCYIAPCTBEHHbIE WJIM MYHUIUMAIbHBIE YCIYTH, JU0O0
MO/IBEJIOMCTBEHHBIX OpPraHaM TOCYJapCTBEHHOW BJIACTH WJIM OpraHaM MECTHOIO
caMOynpaBJIEHUS OpraHU3alui, Y4aCTBYIOIIHNX B peI0CTaBICHUN
MYHUIUTNIATBHOM yCIIYyTH, B COOTBETCTBUM C HOPMATUBHBIMHU NPABOBBIMU aKTaMHU
Poccuiickonn ®enepauny, HOPMATUBHBIMU [PABOBBIMU aKTaMu MOCKOBCKOU
00J1aCTH, MYHULIUTIAJIbHBIMU TIPABOBBIMH aKTaMH.

HcyepnbiBaommi nepeyeHb OCHOBAHMH VISl 0TKAa3a B IpMeMe J0KYMEHTOB,
HEOOXO0IMMBIX /IJIfl PeI0CTABJIEHU MYHUIIUTIAJIBLHOM YCJIYIH
32. OcHoBaHM# Uil OTKa3a B NpHEME JTOKYMEHTOB, HEOOXOIUMBIX ISl
MPEOCTaBICHNUS MYHUIMMNAIBHOW YCIYrd, 3aKoHoJaTelbcTBOM Poccuiickoi
deneparuy He MPETyCMOTPEHO.

HNcyepnbiBaroiuuii nepeyeHb OCHOBAHMM JJI 0TKAa3a B MPEAOCTABJICHUH
MYHUIUNIAJIbHON yCIyTH

33. OcHOBaHUAMH [JI1 OTKa3a B MPEIOCTABICHUU MYHUUUIIAIBHOW YCIYTH
SBJISIFOTCSL:

1) HecooTBeTcTBUE (MYHKT 26 HacTosiiero PermamenTta) mpecTaBiieHHBIX
JOKYMEHTOB JIJIsl BbIIaUU opJiepa (pa3pelieHus: Ha aBapuiiHble paboThl);

2) 1mpenocTaBieHUE 3asABUTENEM  HEMOJHBIX ©  (WIM) 3aBEIOMO
HEJIOCTOBEPHBIX CBEJICHUN;

3) HempeAcTaBieHHE 3asBUTENIEM OJHOTO WM Oonee JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 26 HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) TEeKCT B 3ampoce Ha MPEeAOCTaBIIEHWE MYHHULMUIMAIBHON YCIyrH He
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MO/AJIAETCS MTPOUYTEHUIO TUOO OTCYTCTBYET;

5) oTcyTCTBUSI HEOOXOUMBIX COTJIACOBAHUI;

6) HECOOTBETCTBHE MPEJCTABICHHBIX JOKYMEHTOB Mo Gopme u (UJn)
COJIepKaHUI0 HOpMaM JIEUCTBYIOIIETO 3aKOHOAATENIbCTBA;

[lucbMenHoe pemieHre 00 OTKa3ze B MPEAOCTABICHUU MYHHUIUIAIbHOM
yCIYI'H  TOAMHUCHIBACTCS  3aMECTUTENIEM  PYKOBOJAUTENS  aJMHHHCTpALUU
ropojackoro okpyra KoreabHukun MockoBckoi oOnacTu (majiee — 3aMeCTHTENb
PYKOBOJMTENS) U BBIJAETCS 3asBUTEIIO C YKa3aHMEM NPHUYMH OTKa3a HE IMO3JIHEee
cienyromero pabodyero JHA C JAarThl MPUHATHS pelieHuss o0 OoTka3e B
MPEeJIOCTAaBICHUH MYHUIMNAIBHOM yCIyrd (eclid HWHOEe HE MPeayCMOTPEHO
3aKoHOAaTeNhCTBOM Poccuiickoit denepanun).

[Io TtpebGoBanuio 3asBUTENS, pelieHHe 00 OTKa3e B MPEJOCTABICHUU
MYHUIUMTNIATBHOM YCIYyTU MPEIOCTABISIETCS B 3JIEKTPOHHOM (OpMe I MOMKET
BBIJIABAThCS JIMYHO WJIM HANpaBISATHCS IO MOYTE€ B NMUCBMEHHOM (opme mudo
BBIJIAE€TCS Yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP.

IlepeyeHb ycJayr, HeOOXOAUMBIX M 00S13aTeJIbHBIX /IS TIPET0CTABICHHUS
MYHUIUTIAJIBbHON YCJIYTH, B TOM YHCJIE CBeIEeHUs 0 IOKYMEHTAaX BbIIaBaeMbIX
OpPraHu3alMusIMH, YYaCTBYIOIIAMH B MPEA0CTABJICHHH MYHHITHIIAIbHOM

YCIAYTH
34. Yenyru, HeoOXoauMble U 00si3aTeNbHBIE IS TPEJAOCTaBJICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHHMS B3UMAHUS I'OCYAAPCTBEHHOM MOIMHBI HJIH
UHOM IJIATHI 32 MPEeI0CTABJICHHE MYHUIIUNIAJIBHOM YCJIYT'H
35. IlpegocraBieHne  MYyHUUUNAIBHOW  YCIYyIM B aJMUHHUCTPALUHU
OCYUIECTBJISIETCSl OECIUIaTHO.

MakcuMaJIbHBIM CPOK OKUIAHUA B OYepeau NPH MMoJaaye 3amnpoca o

NPEeA0CTABJCHNY MYHHIIUNIAJIBHOMN YCJIYI'H, YCJIYIH OPraHu3auu,

y4acTBYIOLIeH B IPeI0CTABJICHUN MYHUIIMIIAJABLHON YCIYIH, U IPU

MOJIyYeHHUHU Pe3yabTaTa NPeA0CTABJICHUS TAKUX YCIYT

36. MakcuMallbHOE BpeEMsSI OXHUIAHUSA B OYEpeau IpU JIMYHOW Iojaye
3asiBJI€HUSI O MPEAOCTABICHUH MYHHUIUIAIBLHON YCIYyrd COCTaBJIsIET He Ooiiee
15 MunyT.

37. llpenenpHast IPOIOIKUTENBHOCTD 0KUAAHUSA B OUEPEIN MPU MOJYUEHUN
pe3yibTarta NpeaoCTaBICHUSI MYHULUITAJBHON YCIyTH HE JOJDKEH NpEBbIIATh 15
MUHYT.

TpeOoBaHUA K MOMENIEHUAM, B KOTOPBIX NPEIOCTABJISIETCA MyHUIUNIAJIbHAS
yeJIyra, yeJayru OpraHu3anuu, y4acTByouiei B npe1ocraBjieHuu
MYHUUMNAJBHON YCJAYIH, K MECTAM OKHJIAHUA U NIPUEMa 3asiBUTeJIel,
pa3sMeleHUI0 U 0(pOPMJICHUIO BU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEAUMHON
HH(pOPMAIMHU 0 MOPSAKE NPEAOCTABJICHUS MYHUIUNIAJIBLHON YCJIYIH
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38. [IpenocraBneHne  MyHUIMOAIbHBIX  YCIYyTr  OCYIIECTBISETCA B
CHEIUATbHO BBIJCICHHBIX JJIA OTUX Ielied MOMEUICHUSX AaJMHHHCTpAalUd U
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.

39. lna 3asiBUTENE MOJKHO OBITh 00ECHEYeHO YJ0OCTBO C TOYKU 3pEHUs
MEeNeX0HON JOCTYIMHOCTH OT OCTAaHOBOK OOIIECTBEHHOro TpaHcmoprta. [lyTs or
OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIOpTa JO IMOMEUIEHUH MpueMa U BbIIAYU
JOKYMEHTOB JIOJKEH ObITh 000PYJ0BaH COOTBETCTBYIOIIMMHU MH(OPMAIMOHHBIMU
yKa3aTelsaMH.

40. B cnydae ecaum uMeeTcsl BO3MOXKHOCTb OpPraHU3alMM  CTOSHKU
(mapkoBKH) BO3JI€ 3/1aHUsI (CTPOCHHMS), B KOTOPOM pa3MeEIIeHO MTOMEIICHHE TTprueMa
U BBIJIaYU JIOKYMEHTOB, OPTraHM30BBIBACTCS CTOSIHKA (MApKOBKA) IS JMYHOTO
aBTOMOOMJILHOT'O TPAHCIIOPTA 3asBUTEIICH. 3a MOJIb30BaHUE CTOSTHKOM (MTapKOBKOI)
C 3asBUTEJICH IJ1aTa He B3UMAETCS.

41. J1nst mapKOBKM CIIEUATIbHBIX aBTOTPAHCHIOPTHBIX CPEACTB MHBAIUIOB HA
KaXJIOU CTOsIHKE BbiAessieTcss He MeHee 10% MecT (HO HE MEeHee OJHOTO MecTa),
KOTOpbIE HE IOJKHBI 3aHUMATh UHbIE TPAHCTIOPTHBIE CPEICTBA.

42. Bxog B nmoMmeuieHue TMpUeMa U BBIJAYM JOKYMEHTOB JOJDKEH
oOecrieynBaTh CBOOOJHBIN JOCTYI 3asgBUTENEH, ObITH 00OpyIOBaH YI00HOM
JECTHUIEH C TOPYYHSIMH, MIMPOKMMH MPOXOJaMH, a TakKe NaHAycaMu s
nepeABMKEHUS KPECeI-KOJIACOK.

43.Ha 3maHuu  psSgoM € BXOJAOM  JOJDKHAa  OBITh  pa3MmelieHa
nH(popMarmoHHas Tabu4Ka (BbIBECKA), COACPIKAIIasl CICAYIONIYI0 HH(DOPMAIIHIO:

HAaMMEHOBAaHUE OPraHa;

MECTO HaXOXKJICHHS U IOPUIUYECKHUM aJipec;

PEXUM pabOTHI;

HOMepa TenedOHOB AJIs CIIPABOK;

aapec opUIMAIBLHOTO caiTa.

44. ®acaj 31aHUA T0JDKEH ObITh 000PYI0BaH OCBETUTEIBLHBIMU IpUOOpaMH,
MO3BOJISIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ MH(DOPMAIMOHHBIMU TAOJIMUKaMHU.

45. [lomenieHus: mpueMa U BbIJJAYU JTOKYMEHTOB JIOJKHBI MPEyCMaTpUBaTh
MecTa JUIs OKuAaHus, ”HGOPMHUPOBAaHUS U TpueMma 3asButeneil. B mecrax ans
MH(OPMUPOBAHUS AOJKEH ObITh 00ECTIeUeH TOCTYI Ipak/iaH JIJIsl 03HAKOMJICHUS C
uH(popMaiuen He TOJBKO B Yachl MpUeMa 3asBJICHUH, HO U B pabouee Bpems, Korjaa
MpUeM 3asBUTENICH HE BEJIETCS.

46. B momMenieHun mpuemMa M BbIJAYM JOKYMEHTOB OpraHu3yeTcsi padoTa
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00ECIIeUnBaIOLIEM NOTPEOHOCTH TpaXk/IaH.

47. XapakTepuCTUKHU MOMEUICHUI MprUeMa U BbIJIayu JOKYMEHTOB B YacTH
00BEMHO-TUIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUM, OCBEIICHUS, MOXKAPHOU
0e30MacHOCTH,  WHXKEHEPHOro  00O0pYIOBaHUA  JOJKHBI ~ COOTBETCTBOBATH
TpeOOBAHMUSAM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX Ha TEPPUTOPUU
Poccuiickon @enepannmu.

48. [lomenienus: mpuema BbIIaYM JOKYMEHTOB OOOpPYAYIOTCS CTEHAAMHU
(crolikamu), coAepKallMMU HH(POpMALMIO O TMOpPSAKE MPeaoCTaBICHUs
MYHULIUTATBHBIX YCIYT.
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49. [lomenienue npueMa U BbIAAYU JOKYMEHTOB MOXKET ObITh 000PYI0BAaHO
MHOOPMAIIMOHHBIM ~ Ta0JIO, TNPENOCTAaBISAIOMEM HHOOPMAIUMI0O O MOPSIKe
MPEeIOCTaBICHUS MYHUIIUMIIAIBLHON yCIyru (BKIItOYas TPAHCISIUIO BUICOPOIUKOB,
Pa3bICHSIONINX TOPSAIOK MPETOCTABICHUSI MYHHUIIUMIIAIBHBIX YCIYT), a TakXKe
PETYIUPYIOIIUM TOTOK «AJIEKTPOHHOU ouepean». MHbopmanus Ha Tabao MOXET
BBIBOJIUTHCS B BUJIE OCTYIIIEH CTPOKH.

50. UudopmarmonHoe tabiao pazMeniaeTcs psSaoM CO BXOJOM B TIOMEILIEHUE
TakuM o00pa3oM, 4YTOOBl O0ECHEYUTh BUIUMOCTH MAKCHUMAJIbHO BO3MOXXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHUII.

51.B Mecrax uisi OXHUJaHUS YCTaHABIMBAIOTCS CTYJbsl (KpeceibHbIe
CEKIIMH, Kpecyia) 7Sl 3asiBUTENeH.

B momemeHuun mpueMa W BbIJAYU JOKYMEHTOB BBIJICTSETCS MECTO s
oopMiIeHUSI JTOKYMEHTOB, IpeaycMaTpUBaroliee CTOJbI (CTOMKU) ¢ OJlaHKaMu
3asBJICHUM M KAHLECISIPCKUMHU MPUHAIIC)KHOCTIMHU.

B momenieHusix mpuemMa W BBIJAYM JOKYMEHTOB MOTYT OBITh Pa3MEICHBI
TJIATEKHbIE TEPMUHAIBI, MUHU-0(UCHI KPEAUTHBIX YUPEKICHHUHN IO IPUEMY TUIaThI
3a MPeJ0CTaBICHUE MYHULIUIIATIBHBIX YCIIYT.

52. Undopmanus o hpamMuiiid, UMEHH, OTYECTBE U JIOJDKHOCTH COTPYIHUKA
aIMUHUCTPALIMA U MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, JOKHA OBITh pa3MelleHa Ha
JUYHOU MH(OPMAIIMOHHOM TabIMUKe U Ha paboueM MecTe CIelUaaucTa.

53. Ins  3asBUTENs, HAXOJMSIIETOCS Ha  MpUeMe, JIOJDKHO  OBITh
MPEeayCMOTPEHO MECTO JJIsl PACKIaJAKU JOKYMEHTOB.

54. Ilpyem KOMIUIEKTa JAOKYMEHTOB, HEOOXOAMMBIX MJI OCYIIECTBICHUS
MYHUIUTNIATBHOM YCIYTH MO BbIJaue PEIICHHs O MEPEBOE KUIIOrO MOMEIICHUS B
HEXUJIOE MOMEIIEHUE UITM HEeKUJIOTO MTOMEIICHUS B JKUJIO€ TTOMEIICHHE, U Bblaaua
JIOKYMEHTOB, TIPH HAJIUYHH BO3MOXHOCTH, JOJKHBI OCYIIECTBISATHCS B Pa3HBIX
OKHax (kaOuHeTax).

55.B nomemieHusXx TMpuUeMa M BbIJAYM  JOKYMEHTOB pa3MellaeTcs
a0OHEHTCKHUI SIIIUK, a TaKXKe CTEHJ M0 aHTUKOPPYNIMOHHOW Tematuke. Kpome
TOro, B MOMEIICHUSAX TMPHUEMa U BbIJIaUYd JIOKYMEHTOB MOTYT PacIpOCTPaHSATHCS
MHbIE MaTepualbl (OpOUTIOpPbl, COOPHUKH) 1O AHTUKOPPYILIMOHHON TeMaTHKe.

IToka3aTean JOCTYNNHOCTH M KA4eCTBA MyYHHMIMIIAJIbHBIX YCJIYT (BO3MOKHOCTD
NOJIy4eHUs MHPOPMALUH 0 X0/ NPeI0CTABJIeHU MYHUIMIIAJIbHOH yCJIYIH,
BO3MOKHOCTH IOJIYYECHHUSA YCJIYTH B JJIEKTPOHHOM (popMe WM B
MHOIO(pyHKIMOHAJIBLHOM LEHTPe

56. [lokazarensamMu JOCTYIHOCTM M KadyeCTBAa MYHUUUINAIBHOW YCIyrH
ABJISIIOTCSL:

JIOCTOBEPHOCTH MPEIOCTaBIIEMOM rpaxkaaHaM HHPOPMaIINH;

MOJIHOTa MH(OPMHUPOBAHUS TPAXK]IAH;

HarJIAIHOCTh (pOopM MpeaocTaBigeMol HHPOpMaluu 00 aIMUHUCTPATUBHBIX
IIpOLENypax;

yA0OCTBO U JIOCTYNHOCTD MOJIY4YeHUs HHPOPMALIMK 3aIBUTEISIMU O TIOPSJIKE
MPENOCTABIEHNS MYHHIUIIAJIBbHON YCIYTH;

COOJIIOJICHUE CPOKOB  MCIOJHEHUS  OTIECNbHBIX  aJIMUHUCTPATUBHBIX
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MPOIEAYP U MPEJOCTABICHUS] MYHHUITUTIAIbHON YCIYTH B IIEJIOM;

cobmoeHuit TpeOoBaHUN cTaHAapTa MPEIOCTABICHUS MYHHIUTIAILHON
YCIIyTH;

OTCYTCTBHUE >Kajo0 Ha pelieHus, AercTBus (0e31eicTBUE) TOKHOCTHBIX
JUIl aIMUHUCTPAIlMM W MYHULMOAIBHBIX CIYXKaIIUX B XOJ€ MPeaOoCTaBICHUS
MYHULIUTATBHON YCIIYTH;

MOJIHOTA M AaKTyaJdbHOCTh HWH(OpMAIMU O TMOPSAJIKE IPEAOCTaBICHUS
MYHULIMTATBHON YCIIyTH.

57. 3asgBUTENAM MPEAOCTABISIETCS BO3MOXKHOCTD MOJTyuYeHUsI HHPOpMAITUU O
X0JIe TPEAOCTABICHUS MYHUIUNMAIBHOM YCIYTM M BO3MOXKHOCTH TOJYyYCHUS
MYHULIMTAIBHON YCIYTH B JJEKTPpOHHON (dopme ¢ ucnoiab3oBanueMm Iloprana
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX yciayr MockoBckoi obOmactu, Empunoro
nopTajia TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIAYT M IO MPUHIMIYY «OJHOTO
OKHa» Ha 0a3e MHOTO(YHKIIMOHAIBHOTO LIEHTPA.

58. [Ipu mostyyeHUr MYHUIMNATBHON YCIyTH 3asBUTENIb OCYIIECTBISET HE
OoJiee 2 B3aUMOJCHCTBHM C TOTKHOCTHBIMU JTUI[AMU:

1) mogaya 3asiBIEHUS HAa UMS PYKOBOJUTEINS aJIMHUHHUCTPAIUU TOPOJICKOTO
okpyra KorenbHrku MOCKOBCKON 00JacCTH O pa3pelieHUur BEJCHUS 3€MIISTHBIX
pabor;

2) monydeHue opjepa (paspelieHus Ha aBapuiiHble pabOThI) Ha IPaBO

MIPOM3BOJICTBA 3€MJISTHBIX Pa0OoT.
59. I[IpoaoKUTENBHOCTh OKUJIAHUS B OYepear IPpU OOpallleHUH 3asiBUTEIS
JUTSL TIOJTyYEHUSI MYHUITUTIATLHON YCIIYTH HE MOXKET MPEBBIIATh 15 MUHYT.

HNHubie TpedoBaHMsI, B TOM YHCJIE YYUTHIBAKIINE 0COOCHHOCTH OPraHU3alluf
NpeaocTaBJIeHUs MYHMUMIIAJBHON YCJIYI'Y N0 NPUHIMIY «OHOT0 OKHA) Ha
0a3e MHOTOYHKIMOHAJIBHBIX HIEHTPOB U B 3JIEKTPOHHOI opme

60. 3asBuTemnto IPEAOCTABISAETCS BO3MOKHOCTb MOJIyYEHHUS
MYHULIMNAIBHOM yCIYTM MO HNPUHUUIIY «OJHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM MPEJOCTABICHUE MYHULHMNAIBHON YCIYTM OCYIIECTBISIETCA TOCIIE
OJIHOKPATHOTO OOpamieHusi 3asBUTENsl C COOTBETCTBYIOIIMM 3alpocoM, a
B3aUMOJICUCTBUE C AMUHUCTpAIMEl OCYLIECTBISETCS MHOIO(QYHKIMOHAIbHBIM
LHEHTPOM 0€3 ydyacTus 3asiBUTENs] B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMU
aKTaMd W COlJJAUIEHHEM O B3aUMOJCHCTBUM MEXAY aIMUHUCTpaUUed U
MHOTO(YHKIIMOHAJBHBIM IIEHTPOM, 3aKJIIOUEHHBIM B YCTAHOBJICHHOM IOPSIIKE.

61. Opranuzanus TpeaOoCTaBICHUS MYHMIIUNAIBLHONW yclIyru Ha 0ase
MHOTO(QYHKIIMOHAIbHOTO ~ IIEHTpa  OCYILIECTBIAECTCS B  COOTBETCTBUU  C
COTJIALIEHUEM 0 B3aUMOJEHCTBUHU MEXITY aMUHUCTpALIKEH u
MHOTO(YHKIIMOHAJBHBIM IIEHTPOM, 3aKJIIOUEHHBIM B YCTAHOBJICHHOM IOPSIIKE.

62. MyHununanbHas yciyra MpeJoCTaBiseTcs B MHOTO(QYHKIMOHAIBHOM
LIEHTPE PpACIOJIOKEHHBIM Ha TEPPUTOPUU TOPOJACKOTO oOkpyra KorenbHHUKH
MockoBcKoii 00J1acTH.

63. [Ipy mnpenocraBleHUM MYHULUNAIBHON YCIYTH YHHUBEPCAIbHBIMU
CHeUaliucTaMid MHOTO(QYHKIMOHANIBHBIX IIEHTPOB HCIOJHSIOTCS CJEIYIOLUe
aJIMUHUCTPATUBHBIE MIPOLIETYPHI:
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1) mpuem 3asBlieHUS U JOKYMEHTOB, HEOOXOAMMBIX JI MPEAOCTaBICHUS
MYHUIIUTIATBHOU YCITYyTH;

2) opmupoBaHMe U HaIMpaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranusanum), y4acTBYIOLIME B IPEAOCTABICHUN MyHUIIUNIATBHOU YCITyTH;

3) Bbljaua JIOKYMEHTa, SBIISIIOUIETOCS  pe3yJbTaTOM  IPEA0CTaBICHUS
MYHUIUTIATBHON YCITYTH.

64. AIMUHUCTpATUBHBIE MPOIEAYPHI [0 IPUEMY 3asBJICHUS U JOKYMEHTOB,
HEOOXOAMMBIX IJISl MPEIOCTaBICHUS MYHUIMIAIBHOM YCIYTd, a TaKKe BblJaue
JOKYMEHTa, SIBJSIOLIErOCS pe3yjbTaTOM MPEJOCTABICHUS MYHHUIIMIAIbHON
yCIIyTH, OCYUIECTBIISIOTCS YHUBEPCAIbHBIMU CHEeIUATNCTaAMU
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MO MPUHIUITY SKCTEPPUTOPHUATILHOCTH.

65. 3asgBUTENM UMEIOT BO3MOXHOCTb MOJIYYEHHUS] MyHULIMIIAIBLHON yCIyTH B
AIEKTPOHHOM (hopMme C Hcrnojib30BaHMEM EauHOro moprana rocyJIapCTBEHHBIX U
MyHUIUMNIATBHBIX ycnyr U [loprana rocy1apcTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT
MockoBcKo# 00J1aCTH B YacTH:

1) nonyyenuss uHGopMaluu O MOPSAJIKE MPEAOCTABICHUS MYHHUIMIATbHON
YCIIyTH;

2) o3HakoMJIeHHS ¢ (QopMaMu 3aABJICHMA U  HUHBIX JOKYMEHTOB,
HEOOXOJAMMBIX JJIS MOJYyYEHUS MYHULMIAIBHON yCIIyTH, oOecreyeHus: JocTyna K
HUM JUIsl KOMUPOBAHUS U 3alIOJTHEHUS B 3JIEKTPOHHOM BH/IE;

3) HampaBieHUs ~ 3ampoca M JOKYMEHTOB,  HEOOXOIUMBIX A
MPe0CTaBICHUS MYHUIIUIIATLHON YCIyTH;

4) oCylIeCTBIIEHUS MOHHUTOPUHTA XOJa MPEJOCTABICHUS MYHHUIUIAIbHOM
YCIIyTH;

5) nosiyyeHus: pe3yJbTaTa MNPENOCTaBICHUS MYHHUIMIAIBHOW YCIyTH B
COOTBETCTBHHU C JIEUCTBYIOIIUM 3aKOHO/IaTE€IHCTBOM.

66. [Ipu HampaBieHUU 3ampoca O MPEAOCTABICHUA MYHUIIUNAIBHOU YCIyTH
B DJIGKTPOHHON (opme 3asBuTeNb (HOPMHUPYET 3asBJICHUE Ha MPEAOCTaBIICHUE
MYHUIUTNIATBHOM YCIyru B (popMe 3JEKTPOHHOIO JOKYMEHTA U TMOJIUCHIBAET €0
AJIIEKTPOHHOM MOJIUCHIO B COOTBETCTBUM € TpeboBaHUsIMU DenepaabHOro 3aKOHA
or 06.04.2011  Ne 63-®3 «OO0 »>IEKTPOHHON TOANUCH» U TPEOOBAHUSIMU
®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opranuzanuu
MPEJIOCTaBIEHUsl TOCYJAapCTBEHHBIX W MYHHUUUIAIBHBIX yCIyr» (maisee —
®enepanbHblil 3ak0H Ne 210-D3).

67. Ilpu HampaBieHUH 3ampoca O MPEAOCTABICHUA MYHUIIUIAIBHOU YCIyTH
B DJIGKTPOHHOM ¢opMe 3asBUTENb BIpaBe NPWIOKHUTb K 3aiBICHUIO O
MPEeI0CTaBICHUN MYHUIIMTIAIBLHON YCIYTH JOKYMEHTBI, yKa3aHHbIE B IIYHKTaX 26 U
28 aJIMUHHUCTPATUBHOIO PErIaMEeHTa, KOTOpbhle (POPMUPYIOTCS U HAMPABIIAIOTCS B
BUJIE OT/IETBHBIX (DAIJIOB B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHOIaTEIbCTBA.

68. [Ipy HampaBieHUM 3asBJICHHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB B
AJIIEKTPOHHOM (hopMe Mpe/CTaBUTENEM 3asiBUTENS, JACUCTBYIOINIMM Ha OCHOBAaHUU
JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHa OBbITh TpejacTaBlieHa B  QopMme
ANEKTPOHHOTO  JIOKYMEHTA, MOAMKUCAHHOTO AIEKTPOHHOMN MOJNKUCHIO
YHOJHOMOYEHHOTO JIUIA, BhIJABIIETO (ITOAMKUCABIIETO) TOBEPEHHOCTD.
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69. B Teuenne 5 ngHeW C AaThl HaMpaBlICEHUs 3ampoca O MPEJOCTABICHUU
MYHUIUNIATBHOM YCIYyTd B JJIEKTPOHHON (opme 3asBUTENb MPEJOCTABISIET B
aIMUHUCTPALIMIO IOKYMEHTBI, IPEACTABICHHbIE B MYHKTE 26 aIMUHUCTPATUBHOTO
periaMenTta (B ciyyae, €clid 3alpoc M JOKYMEHTHI B JJIEKTPOHHOH ¢opme He
COCTaBJICHBl C HCIIOJIb30BAHUEM DJJIEKTPOHHOW TMOAMUCH B COOTBETCTBUHU C
JEHCTBYIOUIUM 3aKOHOJATENbCTBOM). 3asiBUTENb TaK)Ke BIIPaBE MPEICTABUTH IO
COOCTBEHHOW  HMHMIIMATUBE  JIOKYMEHTBHI, yKa3aHHble B  MNyHKTe 28
aJIMUHUCTPATUBHOTO pErJIaMeHTa.

70. s oOpabOTKM MEPCOHANBHBIX JAHHBIX IMPU PErucTpaluu cyObeKTa
NEpPCOHANBHBIX  JaHHBIX Ha  EnuHOoM  moprane  rocyJapCTBEHHBIX U
MyHUIUMNIANBHBIX yciyr U Ha [lopTase rocyJapCTBEHHBIX W MYHUIUIAIbHBIX
yciyr MOCKOBCKO# 00JacTH MOJyYE€HHE COrJiacus 3asiBUTENSI B COOTBETCTBUU C
TpeboBanusMu ctatb 6 DenepanbHoro 3akoHa ot 27.07.2006 Nel52-d3 «O
MEePCOHANIbHBIX JTAHHBIX)» HE TpeOyeTcs.

71. 3asgBUTENASIM TPENOCTABISAETCS BO3MOXKHOCTH JUIsl TPEIBAPUTEIBHON
3aMKCH Ha MOJavy 3asBJICHUS U JOKYMEHTOB, HEOOXOJIMMBIX ISl TPEAOCTABICHUS
MyHUIUnaibHou yciyru. [lpeaBapuTenbHas 3amuch MOMKET OCYLIECTBISTHCA
CIIEAYIOIIUMU CIIOCO0aMU 0 BHIOOPY 3asIBUTEIIS:

Opyu  JUYHOM  OOpalleHWW  3asiBUTENS B AAMUHUCTPALUMIO WM
MHOTO(YHKIIMOHAJBHBIN LIEHTP;

1o tenedoHy aIMUHUCTPALUU UM MHOTO(QYHKIMOHATBHOTO LIEHTPA;

yepe3 Oo(ULMATBHBIA CalT aAMUHUCTPALMU WM MHOTO(QYHKIHOHAIHHOTO
LEHTpA.

72. Ilpn mnpenBapuTENbHONW 3aMKMCH 3asBUTEIb COOOIIAET CJEAYIOIINE
JaHHbIE:

Uit GU3MYECKOro JiMha: (QaMuiInio, UMsA, OTY4ECTBO (IOCIENHEee MpHU
HAJINYKH);

JUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAHHE IOPUIMYECKOT0 JIUIIA;

KOHTaKTHBIA HOMED TenedoHa;

a/ipec AIEKTPOHHOMN MOYTHI (IIPU HAIMYUN);

XKeJlaemble JaTy U BpeMs MpeACTaBICHUS JOKYMEHTOB.

73. IlpenBaputenbHas 3auch OCYUIECTBISETCS IIyTEM BHECEHUsI YKa3aHHBIX
CBEJICHUN B KHUTY 3allUCHU 3asgBUTENIEH, KOTOpas BeAeTCs Ha OyMakKHBIX W/WIIU
AIIEKTPOHHBIX HOCUTEISX.

74. 3asBUTENI0 COOOUIAIOTCA JlaTa WM BpeMs IpUeMa JOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOpbIE cieayeT oOpatutbes. Ilpu nuunom
oOpalleHUH  3asBUTENI0  BBIJACTCS  TAJOH-MOJATBEpXKACHHE.  3asBUTEIb,
3aMMcaBIIMIiCs Ha TpHeM uepe3 O(UIMAIbHBIA CaWT aAMUHUCTPALMU HIH
MHOTO(QYHKIIMOHAJIbHOTO ~ LIEHTpa, MOXET pacreyaTaTb aHajor TaJjoHa-
MOATBEPKICHUS.

3anuchk 3asBUTENEH Ha ONpPENENIEHHYIO JaTy 3aKaH4YMBAaeTCs 3a CYTKH [0
HACTYTUICHUS 3TOM JaThI.

75.1lpu  OCYLIECTBIECHUM IPEABAPUTEIBLHOM  3allMCU  3asBUTEIb B
00s3aTeNIbHOM TOpsAKEe MHPOPMUPYETCS O TOM, YTO MpeaBapUTENbHAas 3aluch
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AHHYJIMPYETCSI B CIy4Yae €ro HEABKH IO MCTEUYEHHHM |5 MUHYT C Ha3HAYEHHOI'O
BPEMEHHU MpUEMA.

3asgBUTENSAM, 3alMCaBIIMMCS Ha MpUeM uepe3 O(UIMaIbHBIA  CalT
aIMUHUCTPALIMK WM MHOTO(QYHKIMOHAIBHOIO IIEHTpa, 3a JEHb J0 IpHeMa
OTIPABJIICTCA HAIIOMUHAHUE HA YKA3aHHBIM aapec JIEKTPOHHOW ITOYThI O Jare,
BpEMEHM W MecTe IMpuemMa, a Takxke uHbopMmalus o0 aHHYJIMPOBAHUU
MPEABAPUTEIBHON 3alliCH B CIy4ae HESIBKM [0 MCTEYEHUU 15 MHUHYT C
Ha3HA4YCHHOI'O0 BPEMEHU IIpueMa.

76. 3asBUTENL B J1I000€ BpEMs BIIPABE OTKA3aTbCsl OT IIPEIBAPUTENIBHOM
3aIUCH.

77.B oTcyTCTBUM 3asBUTENIeH, OOpATUBIIMXCA MO MPEIBAPUTEIHHOU
3aMKCH, OCYILIECTBIIACTCS MPUEM 3asiBUTENEH, 0OpPATUBIIMUXCS B MOPSAKE OUEPEIH.

78. I'padux mpuema (IpreMHOE BpeMsi) 3asgBUTENICH MO MpeaBAPUTEIbHON
3amnucu YCTaHaBIIUBACTCS PYKOBOAUTEIIEM aJIMHUHUCTpALIUU W
MHOTO(YHKIIMOHAILHOTO LIEHTPa B 3aBUCUMOCTU OT HHTEHCUBHOCTH OOpAILlEHU.

III. Cocras, moc/1e10BaTEIbHOCTh U CPOKH BbINOJTHEHHUS
aIMHUHHMCTPATHBHBIX Npoueayp (aeicTBHil), TPeOOBAHUSA K MOPAAKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
npoueayp (AelcTBUii) B 3JIeKTPOHHOH popme

79. IlpenocraBineHne MyHUIIMNIATBHOM YCIIYTH BKIIIOYAET B ce€0s CIEAYIOIINE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3asBlieHUS U JOKYMEHTOB, HEOOXOAMMBIX JI MPEAOCTaBICHUS

MYHULIUNAIBHOUN YCITyTH;

2) peructpauus  3asdBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX  JUIs
MIPENOCTABIEHNS MYHUIUIIAJBbHON yCIYTH

3) o0paboTka W  MNpPEABAPUTEIIBHOE  PACCMOTPEHHE  3asBICHUS U
MIPEACTABICHHBIX JOKYMEHTOB;

4) popmupoBaHre U HaIlpaBICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranuzanuu), y4acTBYIOLIME B IPEAOCTABICHUN MyHUIIMNIATBHOU YCITyTH;

5) npuHATHE pEIIeHUs O TpeAocTaBieHUU (00 OTKaze NPEeAOCTABICHUS)
MYHUITUTIATBHOM YCITYTH;

6) BBIZJaYa  JIOKYMCHTA, SIBJISIONIETOCS  PE3yJbTaTOM  IPEAOCTaBIICHUS
MYHUITUTIATBHOM YCITYTH;

7) nHOOPMUPOBAHKE O TPHHATOM PENICHUH COOCTBEHHHKOB IOMCIICHHMA,
MPUMBIKAIONIUX K TIOMEIICHUIO, B OTHOIICHHH KOTOPOTO MPHUHATO PEIICHUE O
nepeBoIe.

Bbaok-cxema npegocTaBjieHUusi MyHUIIUNIAJIbHOMH YCJIYTH
80. brok-cxema mocIeAOBATEIbHOCTH JEHCTBUN TMpU MPEAOCTaBICHUU
MYHUIMNIATBHOM YCIyTH MpejcTaBieHa B mnpuwiokeHud Ne 4 k HacTosemy
perjlaMeHry.

IIpuem 3asiBJIeHUS U TOKYMEHTOB, HEOOXOAUMBIX JJIl PEA0CTABJICHUS
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MYHUIUNAJIbHON yCIyTH

81. OcHOBaHMeM 11 Hayajlla  OCYUIECTBIECHHUS  aJMUHHUCTPATHUBHOMN
OpoLenypbl MO TpUeMy 3asBICHUS UM JOKYMEHTOB, HEOOXOAUMBIX s
MpEeJOCTaBICHUS  MYHHULMIAIbHOM  YCIYrd, SIBI€TCA  TOCTYIUIEHHME B
aAMUHUCTPALIMIO  WJIM  MHOTO(DYHKIIMOHANBHBIA  LEHTp  3asBJICHUS O
MPEeJIOCTABICHUN MYHHUIIMNAIBHOW YCIYIHM U MPUIAraeMbIX K HEMY JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM:

a) B aJIMUHUCTPALIUIO:

MOCPEICTBOM JIMYHOT'O OOpaleHUs 3asiBUTES,

MOCPEJICTBOM MTOYTOBOT'O OTIPABIICHHUS;

MOCPEJICTBOM TEXHUUYECKUX CpeACTB ENMHOrO moprana rocyAapCTBEHHBIX U
MYHUIMTNIATBHBIX yciyr win [lopTana rocy1apcTBEHHbIX U MYHULIMITAIBHBIX YCIYT
MockoBcko# 00J1acTH;

0) B MHOTO(YHKIIMOHAJIBHBIM LEHTP MOCPEICTBOM JIMYHOTO OOpalleHus
3asIBUTEISL.

82. Ilpuem 3asBiIEHUS U JOKYMEHTOB, HEOOXOAUMBIX JIsi MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIIYyI'H, OCYUIECTBJISIOT COTPYJHHUKH aJIMUHHUCTPALMU WIIU
COTPYAHMKU MHOTO(YHKIIMOHAIBHOTO LIEHTpA.

83. Ilpuem 3asBiIeHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTd OCYILECTBIAECTCS B MHOTO(YHKIIMOHAJIBHBIX LIEHTPax B
COOTBETCTBUM C COIJIAIICHUSAMH O B3aUMOJECUCTBUM MEXIY aIMUHUCTpalMell u
MHOTO(YHKIIMOHAIbHBIMU LIEHTPaMHU, 3aKII0YEHHBIMH B YCTAHOBJICHHOM MOPSIKE,
€CIM  WCIOJHEHHWE JIaHHOM TMpoLenypbl MNPEAyCMOTPEHO  3aKJIIOUEHHBIMU
COTJIAllICHUSIMHU.

84. Ilpu moCTyIJIeHWH 3adBJICHHUS U TPHIAraéMblX K HEMY JIOKYMEHTOB
MOCPEJICTBOM  JIMYHOTO  OOpalieHusi 3asBUTENS B  aJAMHUHHUCTPALUIO WU
MHOTO(YHKIIMOHANBHBINA IIEHTpP, CIEUUAIUCT, OTBETCTBEHHBIM 3a MpUEM U
pErHCTpallMi0 JOKYMEHTOB, OCYILIECTBIISET CIEAYIOUIYI0 TOCIEI0BATEIbHOCTD
I CTBUM:

1) ycTranaBiauBaeT npeaIMeT 0OpaleHus;

2) yCTaHaBJIMBAE€T COOTBETCTBHE JIMYHOCTU  3asBUTENS  JIOKYMEHTY,
yIOCTOBEPSIOLIEMY JIMYHOCTH (B CIIyyae, €ClIM 3asBUTENEM SIBJIIETCS (PU3MUECKOe
JIUTIO);

3) mpoBepseT HAIMYUe JOKYMEHTa, YOCTOBEPAIOIIEro mpasa (TI0JIHOMOYNS)
npeacTaBuTeNs (U3MYECKOTO WM IOPUJIMYECKOro Jihna (B ciydae, ecliu ¢
3asiBJICHUEM O0pallaeTcs npeacTaBUTeNb 3asiBUTENNA);

4) ocylIeCTBIIsIET CBEPKY KOMHUM TMPEACTABICHHBIX JOKYMEHTOB C UX
OpUTHHAJIAMH;

5) mpoBepsieT 3asBI€HHME U KOMIUIEKTHOCTh MpUJIaraeéMblX K HeEMy
JOKYMEHTOB Ha COOTBETCTBHE TEPEYHIO JOKYMEHTOB, MPEIyCMOTPEHHBIX
MyHKTaMU MMYHKTOM 26 aJMUHUCTPATUBHOTO PErjaMeHTa.

6) mpoBepseT 3asABJICHUE U MpUaraeMble K HEMY JOKYMEHThl Ha HalUuue
MOJYUCTOK, MPUIMTUCOK, 3aUEPKHYTHIX CJIOB U UHBIX HEOTOBOPEHHBIX HCIPABIICHUMH,
CEpbE3HBbIX TMOBPEKICHUN, HE TO3BOJISIIOUIMX OJHO3HAYHO HCTOJIKOBAaTh HX
coJiepKaHueE;
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7) OCYLIECTBISIET MpPHUEM 3asBJICHHS U JOKYMEHTOB IO OIHUCH, KOTOpas
COJIEPKUT IOJHBINA NEPEYEHb JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM, a INPHU
HaJIMYUU BBIBICHHBIX HEIOCTATKOB - UX ONMCAHUE;

8) BpyuaeT KOIMHUIO OMUCH 3asIBUTEINIO.

85. Cneunanuct MHOrOQYyHKIHMOHAIBHOTO IIEHTPA, OTBETCTBEHHBIA 3a
IIpUEM JTOKYMEHTOB, B JOINOJHEHHE K JCHCTBHUSAM, YyKa3aHHbBIM B IyHKTE 89
aMUHUCTPATUBHOI'O PEIVIAMEHTA, OCYIIECTBIIACT CIAEAYIOINE NEHCTBUSA:

1) mpoBepsieT KOMIUIEKTHOCTb MPE/ICTABIEHHBIX 3asBUTENIEM JOKYMEHTOB 10O
MIEPEYHI0 JOKYMEHTOB, IPEAYCMOTPEHHBIX NYHKTOM 26 aJMUHHCTPATHBHOIO
pErIIaMEeHTa;

2) ¢bopmupyer nepedyeHb TOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEIEM U
CBEJICHMS M3 KOTOPBIX MOJJIEKAT MOITYUYECHHUIO IMOCPEACTBOM MEKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

3) HampaBisieT  CHEUUATUCTY  MHOTO(YHKIIMOHAIBHOTO  IIEHTpA,
OTBETCTBEHHOMY 3a OCYILIECTBIEHUE MEXKBEIOMCTBEHHOIO HMH(POPMALIMOHHOTO
B3aUMOJIEUCTBUS, CHOPMHUPOBAHHBIN MEPEUYCHb JOKYMEHTOB, HE MPEICTaBICHHBIX
3asBUTEJIEM M CBEICHHMS U3 KOTOPBIX NOMJIEKAT IOJYYEHHUIO IOCPEICTBOM
MEXBEJIOMCTBEHHOTO MH()OPMAIMOHHOT'O B3aUMOCHCTBUS;

4) mnpu HaTU4YMM BCEX JOKYMEHTOB M CBEACHHH, NpPelTyCMOTPEHHBIX
MyHKTOM 26 aIMHHUCTPaTUBHOIO pErjaMeHTa, MEPEeNacT 3asBICHUE U
MpUJIaraéMble K HeMy JTIOKYMEHTBI CIIEHUATUCTy MHOTO(DYHKIIMOHAIBHOTO 1IEHTPA,
OTBETCTBEHHOMY 3a OPraHMW3allMi0 HalpaBJEHUs 3asBICHUS W NPUIATaeMbIX K
HEMY JOKYMEHTOB B aJJMUHUCTPALHIO.

CoTpyaHUK  MHOTO(QYHKIMOHAJIBHOIO  IIEHTpA, OTBETCTBEHHBIM  3a
OpraHM3allMI0 HalpaBJEHUs 3asBJICHHUS W NPUIAraéMbIX K HEMY JOKYMEHTOB B
aAMUHHCTPALINIO,  OpPraHMW3yeT  Iepenady  3adBI€HUS U JOKYMEHTOB,
MIPEACTABIICHHBIX 3asBUTENIEM, B aIMUHUCTPAIIUU B COOTBETCTBUHU C 3aKIHOYEHHBIM
COTJIAlIEHHEM O  B3aUMOJEWCTBUM M  TOPSAOKOM  JEJIONPOU3BOACTBA
MHOTO(YHKIIMOHAJBHBIX LIEHTPaX.

86. MakcuMalilbHOE BpeMs NpHEMA 3asABJICHUS M IPUIATaEMbIX K HEMY
JOKYMEHTOB MPHY JTUYHOM OOpalEHUU 3asIBUTEINSI HE MPEBbIIIAET 15 MUHYT.

87. Ilpu oTcyTcTBUM Yy 3asiBUTENs, OOPATUBIIErOCS JMYHO, 3alOJHEHHOTO
3asBJICHUS] WJIM HE IMPABWIBHOM €ro 3allOJHEHHUH, CIELHUANIUCT aJAMUHUCTPALUU
WIM MHOTO(YHKIIMOHAJILHOTO ILIEHTPa, OTBETCTBEHHBIA 3a MPUEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asIBUTEIIA 110 BOIIPOCAM 3alIOJIHEHUS 3as1BJICHHUS.

88. IIpy MmoCTyIJIEHUH 3asBJIEHUSA M NMPUIAraeMbIX K HEMY JAOKYMEHTOB B
aAMUHHUCTPALlMM  TOCPEACTBOM  IIOYTOBOTO  OTIHPABICHUS  CHELUAIUCT
aAMUHHCTpPALINM, OTBETCTBEHHBIH 3a IIPUEM 3asBICHUM U JOKYMEHTOB,
OCYILECTBIISIET JACHCTBUS COTJIACHO NMYHKTY 86 aIMHHUCTPATUBHOIO PErJaMEHTa,
KpOM€ JCHCTBHUI, NPEAYCMOTPEHHBIX mNoOANyHKTamMu 2, 4 nyHKra 86
aIMUHHUCTPATUBHOTO PErVIAMEHTA.

Onurch HampaBiSIETCS 3asBUTENIO 3aKa3HbIM MOYTOBBIM OTHPABIEHUEM C
YBEJIOMJICHHEM O BpPYYEHUM B TeueHue 2 paboyux JHEH C JaThl MOIYy4YeHUs
3asBJICHUS U IPWJIATaeMbIX K HEMY IOKYMEHTOB.
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89. B cnyyae mOCTyIUIEHMsI 3allpoca O MPEIOCTABICHUM MYHUIIMIAIbHOM
yYCIyru u IipujiaaracMbiX K HCEMY JOKYMCHTOB (HpI/I HaJII/I‘II/II/I) B C-)J'ICKTpOHHOfI
(1)0pMe MoCpcacCTBOM EIII/IHOFO nmoprajla roCyaapCrTBCHHbBIX W MYHUIUIIAJIBHBIX
yCiayr uin HOpTaHa roCyaapCTBCHHbBIX WU MYHUIUIAJIBHBIX YCIYT MockoBcKkoOit
O6HaCTI/I CIICIaJINCT aAMUHUCTPALIUU, OTBETCTBEHHBIA 3a npueM JOKYMCHTOB,
OCYHCCTBIACT CICAYIOIIYIO ITOCJICA0OBATCIILHOCTD I[Gf/iCTBPIfIl

1) mpocMaTpuBaeT 2JIEKTPOHHBIE OOpas3bl 3ampoca O MPEIOCTaBICHUU
MYHI/IHI/IHaJIBHOP'I YCIYyTH U IIpUWJIaracMbIX K HCMY NOKYMCHTOB,

2) OCYHCCTBIIAICT KOHTPOJIb ITOJIYYCHHBIX JJICKTPOHHBIX 06p330B 3as4BJICHHUSA
U IIpujiaracMbIX K HCMY HJOKYMCHTOB Hd IMPCAMCT LICJIOCTHOCTH,

3) (1)I/IKCI/IpyCT AaTy TIIOJYYCHHA 3adBJICHUA W IIpHIIAraCMblX K HCMY
HJOKYMCHTOB,

4) B ciyyae eciu 3ampoc Ha MpeJO0CTaBlI€HWE MYHHUIMIAIBHOW YCIYTH U
JOKYMEHTBI, IPE/ICTaBIICHHbIE B AJIEKTPOHHOM (hopMe, HE 3aBEpPEHbI FJIEKTPOHHOU
IMOAIINCBKO B COOTBECTCTBHUU C ﬂeﬁCTBYIOHlHM 3dKOHOOATCIIbCTBOM HAIIPABJIACT
3a4BUTCIIIO 9CPC3 JIAYHBIN Ka6HHCT YBCAOMIICHHUC O HCO6XO}II/IMOCTI/I MpCaACTaBUTH
3aIlpocC O MpeaoCTaBJIICHUN MyHHHHHaHBHOfI YCIyTH 1 JOKYMCHTBI, ITIOAIIMCAHHBIC
3JI€KTpOHHOfI IIOAIIUCBIO, JII/I6O npeacTaBuTb B AAMHUHHUCTpAIUN IIOJJIMHHUKU
HJOKYMCHTOB (KOHI/II/I, 3dBCPCHHBIC B YCTAHOBJICHHOM HOpSII[Ke), YKa3aHHBIX B
ITYHKTC 26 AIMUHUCTPATHUBHOT'O PCIiIaMCHTA, B CpPOK, HC HpeBBIIJ_IaI-OH_II/Iﬁ 5
pa60qI/IX ,Z[Heﬁ C AaThbl IOJYYCHHUA 3aIlIpoCa O MNpPCAOCTABIICHHUH MYHPIHI/IHaJIBHOﬁ
yYCIyru u IipujiaaracMbiX K HCEMY JOKYMCHTOB (HpI/I HaJII/I‘II/II/I) B C-)J'ICKTpOHHOfI
dopme;

5) B ciaydae eciu 3amnpoc O MPEeAOCTaBICEHUM MYHULHUIAIBHON YCIyTH U
HOKYMCHTBI B BHGKTpOHHOﬁ (bopMe IIOAIINCAaHbI C—)JICKTpOHHOﬁ INOAIINCBKO B
COOTBCTCTBUU C ,Z[CﬁCTBYIO].HHM 3dKOHOAATCIILCTBOM HAIIPABJIACT 3aABUTCIIFO YCPC3
JUYHBIA KaOMHET yBEJOMJICHHE O [OJYyYEeHUH 3ampoca O MPeAoCTaBICHUU
MYHI/IHI/IHaJIBHOP'I YCIyTH U IIpWjIaraCMbIX K HCMY JOKYMCHTOB.

90. MakcuMalIbHBIM CPOK OCYIIECTBIEHHUS aJIMUHUCTPATUBHOW MPOLETYPHI
HC MOXCT IIPCBbLINIATH 2 pa6quX I[Heﬁ C MOMCHTA IIOCTYIUICHUA 3ajABJICHUA B
AIMUHUCTPAINIO UJIIN MHOFO(l)yHKL[I/IOHaJIBHblf/'I LOCHTP.

91. Pe3ynpTaToM HUCHOIHEHUS AIMUHUCTPATUBHOW MPOLENYPHI IO MPUEMY
3a4BJICHUSA 51 npuiaaracMbIX K HCMY HOKYMCHTOB, HCO6XOI[I/IMBIX JJIs1
MMpeaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIyTH, ABJIACTCA:

1) B AaIMUHHUCTpAIUN - IICpCHAada 3asdBJICHUA W IIpUIIAraCMbIX K HCMY
AOKYMCHTOB COTPYAHHKY aJIMHUHUCTPAIUKU, OTBCTCTBCHHOMY 34 PCTUCTPALIHUIO
MOCTYIMUBILICTO 3aIlpoCa Ha MMPCAOCTABJIICHHUC MYHI/IL[HHaHBHOﬁ YCIyTru;

2) B MHOTO()YHKIITMOHAJIBHBIX LIEHTPaX:

a) npu OTCYTCTBUU OIHOTO HJIH 60.]166 AJOKYMCHTOB, IPCAYCMOTPCHHBIX
ITYHKTOM 26 AAMUHUCTPATHUBHOT'O PCIiIaMCHTA, — IICpcaada nmepcIHsa NOKYMCHTOB,
HC NPCACTABJICHHBIX 3aj4ABUTCIICM N CBCIACHUA M3 KOTOPBIX IOAJICKAT ITOJIYHYCHUIO
moCpcacCTBOM MCKBCOAOMCTBCHHOI'O I/IH(bOpMaHI/IOHHOI‘O BSaI/IMOIlef/'ICTBI/ISI,
CIICHHUAIINCTY MHOI‘O(I)YHKHI/IOHaJ'IBHOFO LOCHTpA, OTBCTCTBCHHOMY 34
OCYHCCTBJICHUC MCIKBCOIOMCTBCHHOT'O I/IHq)OpMaI_[I/IOHHOI“O BSaHMOI[CfICTBHSI;
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0) mpu HaAIUYUU BCEX JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 26
aIMUHUCTPATUBHOTO pErjIaMeHTa, — Mepeaya 3asiBJICHUS U MPUSIaraeMbIX K HEMY
JIOKYMEHTOB B aIMUHUCTPAIIHIO.

92. CnocoboM (¢ukcanuu pe3yiabTara HCIOITHEHUS aIMUHHUCTPATHUBHON
MpOIEAYpPHl  SBISAETCS ONKWCh TNPHUHATBIX Y  3asgBUTENS JOKYMEHTOB WJIU
yBEJIOMJICHHE O MPUHSITUU 3alpoca O MPEJOCTaBICHUN MYHULIMIAIBHON YCIyTH U
MpUjaraéMbIX JIOKYMEHTOB.

Perucrpaumus 3asiBJieHUs1 M JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEI0CTABJIEHUSA
MYHUIIUTIAJBLHOM YCJIYTH

93. OcHOBaHMEM JJI1 Hayajlla  OCYLIECTBJICHHMS  AJMUHHUCTPATHUBHOMN
MIPOIIEAYPhI SIBJISIETCS MOCTYTUICHUE CHIELUATIUCTY aIMUHUCTPALINH,
OTBETCTBEHHOMY 3a PETHCTpPAIMI0 MOCTYMHAIOIIUX 3allpOCOB Ha MPEAOCTaBJICHUE
MYHULIMTATBHON YCIIYTH, 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB.

94. CnenuanucT aIMUHUCTPAIMA OCYIIECTBIISICT PETUCTPALIMIO 3asIBIICHUS U
npujaraeMblX K  HEMY JOKYMEHTOB B  COOTBETCTBUHM C  IOPSIKOM
JICJIONPOU3BOACTBA,  YCTAHOBJICHHBIM  aJMUHHUCTpAIMEl, B TOM  YHCIE
OCYILIECTBIISIET BHECEHHWE COOTBETCTBYIOIIUX CBEACHUN B KypHaJl pErucTpaiuu
oOpaieHuii 0 TPEeAOCTaBICHUM MYHULIMOAIBHOM yciayru ©  (Wid) B
COOTBETCTBYIOIIYIO HH(DOPMAIIMOHHYIO CUCTEMY aIMUHUCTpPAIUH.

95. Peructpanusi 3asBICHHS W TMpUJaraeMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX TIOCPEJICTBOM JIMYHOTO OOpaIlleHHUs 3asBUTEIS WJIM IOYTOBOTO
OTMpPABJICHUS, OCYIIECTBISETCS B CPOK, HE MpeBbIMaromuii 1 pabouuii neHb, ¢
JaThl TOCTYIUICHUSI 3asBJIICHUS M TMpPWIaraéMbplx K HEMY JOKYMEHTOB B
aIMUHUCTPAILIHIO.

96. Peructpanusi 3asBiI€HHS W TMpUJAraeMbIX K HEMY JOKYMEHTOB,
MOJTYYCHHBIX B AJIEKTpOHHOU (dopme uepe3 EnuHbplil mopTan rocygapCTBEHHBIX U
MYHULIMTATBHBIX YCIYyT Win [lopTasl rocy1apcTBEHHBIX U MYHUIIMTIATBHBIX YCIyT
MockoBCKOM 001aCTH, OCYIIIECTBISETCA HE TTo3qHee 1 pabouero AHs, CIEAYIOIIETO
3a IHEM UX MOCTYIUICHUS B aIMUHUCTPAIIHIO.

97. Peructpanusi 3asBICHHS W TMpUJIAraeMbIX K HEMY JOKYMEHTOB,
MTOJTYYEeHHBIX aMUHUCTpAILUEH u3 MHOT0(YHKIITHOHATHLHOTO IEHTpa,
OCYILECTBIISIETCST He To3aHee | paboyero mHsA, CIHEAYIOMIErO 3a JHEM HX
MOCTYIUICHUS B aJIMUHUCTPAIIUIO.

98. [locne perucTpanu B aIMUHHUCTPAIIMU 3asBICHUE W TpUJIaracMble K
HEMY JOKYMEHTBI, HAINpaBJISIOTCS Ha PACCMOTPEHHUE CICHHAINCTY YIpaBIEHUS,
OTBETCTBEHHOMY 3a MOJATOTOBKY JOKYMEHTOB 10 MYHHUIIUITAIILHOMN YCITyTE.

99. MakcuMalnbHbBI CPOK OCYIIECTBICHUS aMUHUCTPATUBHOMN MPOIETYPhI
HE MOXET MPEBBIIATh 2 pabouux JHEH.

100. Pe3ynpbTaToM  HCHOJHEHUS aAMUHUCTPATUBHON MpPOLEAYpPHI IO
perucTpaiuu 3asiBJICHUS U MPUaraéMbiX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIsI
MPEOCTABICHNUS MYHUILIMNAIBHON YCIyTH, SBISETCS TMepeaada 3asBICHUS U
MpujiaraeMbeIX K HEMy JTOKYMEHTOB COTPYIHUKY YIIPaBIICHHS, OTBETCTBEHHOMY 3a
MPe0CTaBICHUE MYHHITUTIATLHON YCITYTH.
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101. ITpu oOpamieHun 3asiBUTENS 3a MOJIYyYEHUEM MYHULUIIAIBLHON yCIyTH B
ANIEKTPOHHOM  (opMe aAMUHUCTpAlMs Hampapiser Ha Enunbelii  noprtan
rocyJapCTBEHHBIX W MYHUIMNAIBHBIX yciayr wind [lopTan rocyaapcTBEHHBIX U
MYHUIUNATBHBIX ycIyr MOCKOBCKOW 00J1aCTH TOCPEACTBOM TEXHHYECKHX
CPEIICTB CBSI3M YBEIOMJIEHHE O 3aBEpIICHUH HCIOJHEHUS aJIMUHHCTPATUBHOU
IpoLEeIypbl C YKa3aHHEeM pe3yjbTaTa OCYIIECTBJICHHUS aJMHHUCTPATUBHOU
IPOLEAYPHI.

102. CriocoOboM (ukcany HUCIOJHEHHUS] aIMUHUCTPATUBHON MpPOIEAYpPHI
ABJISIETCSI BHECEHHE COOTBETCTBYIOIIMX CBEAEHUN B JKypHaJI pEruUCTpalvH
oOpamieHuii 32  OPEeNOoCTaBICHUEM  MYHULMNAIBHOHW  YyCIYyrd  WUIU B
COOTBETCTBYIOIIYIO HHPOPMALMOHHYIO CUCTEMY aIMUHUCTPALIUU.

O0paboTka U IpeABAPUTEIbHOE PACCMOTPEHME 3asIBJICHUS U
NPeCTABJICHHBIX TIOKYMECHTOB

103. OcHoBaHMEM AJIsI HaYaJla UCIIOJIHEHUS aIMUHUCTPATUBHOU MPOLELYPHI
ABJISIETCA TOCTYIUICHUE 3asBJICHUS M JOKYMEHTOB COTPYJIHUKY YIIPaBJICHUS,
OTBETCTBEHHOMY 3a MPEJOCTABIECHNE MYHHUIIMNIATbHON yCIyTH.

104. CotpyniHUK  ynpaBlI€HHS, OTBETCTBEHHBIA 3a  MPEJAOCTaBICHUE
MYHULIMIAIBHON YCIIYTH, OCYLIECTBIIAET CIECIYIOIINE IEUCTBUSA:

1) mpoBepsieT KOMIUIEKTHOCTh MPE/ICTABIEHHBIX 3asBUTENIEM JOKYMEHTOB 10O
MEpEeYHsIM  JOKYMEHTOB,  IpPEIyCMOTPEHHbIX  MNyHKTamMmu 26 u 28
aIMUHHUCTPATUBHOTO PEMVIAMEHTA;

2) nmpoBepsieT 3asBJICHUE W NpUJIaraeMble K HEMY JOKYMEHThl Ha Haludue
MOAYMCTOK, MPUIHCOK, 3a4EPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX UCITPABIICHHUI,
CEPbE3HBIX NOBPEXKACHUN, HE TMO3BOJSIOMIMX OJHO3HAYHO HCTOJKOBAaTh MX
COJICP/KAHMUE;

3) npu OTCYTCTBUU OJHOTO WM O0Jee JOKYMEHTOB M3 YHCia JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 26 aJMUHHUCTPATHBHOIO PETJIAMEHTA, a TaK XK€ MpH
BBIIBJICHUM B 3alpoC€ Ha IMPEIOCTABICHUE MYHULHNAIBHOW YCIyrd WU B
MPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOM, HWCKA)KEHHOM WM HEMOJHOU
uH(popManuu, B TOM YHUCJE MPU MPEACTABICHUM 3asBUTENIEM JOKYMEHTOB, CPOK
JNEHUCTBUTENBHOCTH KOTOPBIX HAa MOMEHT IIOCTYIUIEHHS B aAMUHUCTPALMIO B
COOTBETCTBHUM C JEHCTBYIOUIUM 3aKOHOAATENBCTBOM HMCTEK, MOJAye 3asBICHUSA U
JOKYMEHTOB JIMIIOM, HE BXOASUIMM B II€PEYEHb JIML, YCTAHOBJICHHBIN
3aKOHOAATENBCTBOM M MYHKTOM 3 HACTOSIIETO aAMUHUCTPATUBHOTO PErJaMEHTa,
WJIM B CIIy4ae, €ClIM TEKCT B 3alpOCce Ha MPEJOCTABICHUE MyHULIMNIAIbHON yCIyTH
HE MOAIaeTCs MPOUYTEHHUIO JTUOO OTCYTCTBYET, TOTOBUT MPOEKT pelieHus: 00 oTKaze
B TPEIOCTABICHUM MYHULUNAIBHOW YCIYyTM WM HalpaBiseT €ro COTPYIHUKY
yIpaBJEHUs, OTBETCTBEHHOMY 3a IPUHATHE PELICHNUS;

4) popmupyer nepedeHb JOKYMEHTOB, HE IPEICTABIICHHBIX 3asBUTENIEM U
CBEJICHHS M3 KOTOPBIX MOJJIEKAT MOIYUYEHHUIO IMOCPEICTBOM MEXKBEIOMCTBEHHOIO
MH(OPMAITMOHHOTO B3aUMOJICHCTBUS;

5) HampaBisieT  COTPYIHUKY  aIMUHUCTpAllMd, OTBETCTBEHHOMY  3a
OCYUIECTBJICHUE MEXBEIOMCTBEHHOT0 MH(GOPMAIIMOHHOTO  B3aUMOJEHCTBUS,
cOpMHUPOBAHHBIA TIEpPEUEHb JOKYMEHTOB, HE MPEACTABICHHBIX 3asBUTENIEM U
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CBEJICHMS M3 KOTOPBIX MOJJIEKAT MOITYUYEHHUIO IMOCPEICTBOM MEXKBEIOMCTBEHHOIO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

6) B ciydae HaJu4Msl MOJHOTO KOMILJIEKTa JOKYMEHTOB, MPEyCMOTPEHHBIX
IMyHKTaMu 26 ¥ 28 aAMUHHUCTPATHUBHOTO pErjJaMEHTa, W IpPU OTCYTCTBHUH
BBISIBJICHHBIX B XOJI€  MPEIABAPUTEIBHOIO  PACCMOTPEHMsI  3asBJICHUA U
MpUJIAaraéMbIX K HEMY JOKYMEHTOB OCHOBAaHHMW IJi1 OTKa3a B IPEAOCTABICHUU
MYHUIUINIATBHOM YCIYTH, MEPEXOJUT K OCYIIECTBICHHUIO aJMHHUCTPATUBHOU
MPOLIETypbl IPUHATHUS PEIICHUs O IpeIocTaBIeHUH (00 OTKa3€e B MPEJOCTABICHHH )
MYHUIIUTIATBHON YCITYTH.

105. MakcuManbHbIi CPOK BBIMOTHEHUS! aIMUHUCTPATUBHON MPOLEAYPHI HE
MOJKET MpeBbIIaTh 1 paboyero aHs.

106. Pe3ynpTaTtoM aIMUHUCTPATUBHON MPOLETYPHI SABISETCSA:

1) nepenaya  COTPYIHUKY  QAMUHUCTpALIMM,  OTBETCTBEHHOMY  3a
OCYUIECTBICHUE MEXBEIOMCTBEHHOT0 HMH(GOPMAIIMOHHOTO  B3aUMOJECUCTBUS,
pedOpMHUPOBAHHOTO TMEpPEYHsl JIOKYMEHTOB, HE MPEICTaBICHHBIX 3asBUTEIEM U
CBEJICHHS M3 KOTOPBIX MOJJIEKAT MOIYUYECHHUIO IMOCPEICTBOM MEXKBEIOMCTBEHHOIO
MH(OPMAIMOHHOTO B3aUMOJCHCTBUS;

2) mepefgadya COTPYAHHUKY YIpaBJi€HUS, OTBETCTBEHHOMY 3a IIPUHSITHE
pelIeHUs] O TPEIOCTaBICHUH MYHUIMINAIBHOM YCIyrd, MPOEKTa pelieHus o0
OTKa3€ B MIPEAOCTABICHUN MYHULIMIIATBHON YCIIyTH;

3) mepexoa K OCYILIECTBICHUIO aJMUHUCTPATUBHOW MpPOLEAYpPbl MPUHATHUSA
pelieHus o mpenocTaBieHun (00 OTKa3e B MPEJOCTaBICHUM) MYHHUIIUMAIBHOM
YCIIyTH.

107. I1pu oOpaiieHuu 3asiBUTENS 3a MOJYyYEHUEM MYHUIIMNAIBHOU YCIyTH B
ANIEKTPOHHOM  (opMe aAMUHUCTpAlMs Hampapiser Ha EnuHbelii  nmoprtan
roCyJapCTBEHHBIX M MYHUIUNAIBHBIX yciayr win [lopTan rocynapcTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHHYECKHX
CPEACTB CBSI3M YBEJOMIJIEHHME O 3aBEPUIEHUU HCHOJHEHUS aIMHUHUCTPATUBHOMU
MpOLEAYPbl C YyKa3aHWEM pe3ysibTaTa OCYIIECTBICHUS aJIMHHUCTPATUBHOU
MPOLEAYPHI.

108. Cnnocobom (pukcauuu agMUHUCTPATUBHOM MPOLIEAYpPHl SBISETCS OJIUH
U3 CIIEYIOINX JOKYMEHTOB:

1) mepeyeHb JOKYMEHTOB, HE MPEICTABICHHBIX 3asSBUTEJIEM U CBEJCHUS U3
KOTOPBIX  MOJUIEKAT  MOJYYEHUIO  TOCPEICTBOM  MEXKBEIOMCTBEHHOIO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

2) TpOeKT yBEJAOMJICHUS 3asBHUTENsE OO0 OTKa3e B IPEIOCTaBICHUU
MYHUIUTIATBHON YCITYTH.

dopMupoBaHUE H HATIPABJIEHUE MeKBEOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranmsanum), y4acTBylolme B NpeI0CTABJIeHUN MYHUIUNIAJIbHON YCIYTH
109. OcHoBanneM uisi Hayala AJAMUHUCTPATUBHOM MPOLENYpHI IO
(GOpMHUPOBAHHIO W  HAIIPABJIECHHUIO  MEXBEJIOMCTBEHHOIO  3ampoca O
MPEeJIOCTAaBIEHUN  JIOKYMEHTOB, HEOOXONMMBIX Il TNPEJOCTABICHUS
MYHUIUNAIBHOM  YCIyrH,  SBJSIETCS  HENpEJCTaBJICHUE  3asBHUTEIEM B
aAMUHUCTPALIMIO  WIM  MHOTO(QYHKIMOHANbHBIA  LEHTP  JOKYMEHTOB U
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uH(pOpMaIU, KOTOpPble MOTYT OBITh IMOJYYEHBl B pPaMKax MEKBEIOMCTBEHHOI'O
MH(OPMAIIMOHHOTO B3aUMOJCHCTBUS.

110. MeXBETOMCTBEHHBIN 3alpoCc O NPEAOCTABIECHUU JOKYMEHTOB U
uHdopmManuu OCYILIECTBIISIETCS COTPYJIHUKOM aAMUHHCTPALINU WIn
MHOTO(YHKIIMOHAIbHOTO ~ IEHTpa,  OTBETCTBEHHBIM  3a  OCYILECTBIICHUE
MexBeOMCTBEHHOTO ~ OcHOBaHMEM  HMH(QOPMALMOHHOTO  B3aUMOJCHCTBUSL.
MHOro(yHKIIMOHATBHBIN LEHTP OCYIIECTBIsIET (GOPMHPOBAHUE U HAMpPaBIICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB TOJBKO B Ccllydae OOpallleHus 3asBUTENS 3a
MOJIyYeHUEM MYHUIIMIAIBHON YCIYTH Yepe3 MHOTO(PYHKIIMOHAIbHBIN LEHTP.

111. ®opMupoBaHue © HampaBIECHUE MEKBEIOMCTBEHHBIX 3alpoOCOB O
MPENOCTABIEHUN JOKYMEHTOB, HEOOXOIUMBIX TUISt MIPEAOCTABIEHUS
MYHUIUTNIATBHOM yCIYTH, OCYIIECTBISAETCS MHOTO(DYHKIIMOHATBHBIMU LIEHTPAMU B
COOTBETCTBHM C 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM MOPAJIKE COIIALICHUSMH O
B3aMMOJICHCTBUM, €CJIM HCIOJHEHUE JaHHOW MpOUEaypbl MNPEAYCMOTPEHO
3aKJIFOUECHHBIMH COTJIAIEHUSMM.

112. MexxBegOMCTBEHHBIN 3anpoc (GopMupyercs U HampasisieTcsa B Gpopme
ANEKTPOHHOTO  JOKYMEHTA, MOJAMNHCAHHOTO  3JIEKTPOHHOW  NOANUCBIO U
HaIlpaBJISIETC IO KaHalaM CHUCTEMbl MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoJiericTeus (ganee - CMOB).

[Ipy  OTCYTCTBMM  TEXHHUYECKOM BO3MOXHOCTU  (OPMHUPOBAHUS U
HaIpaBJICHUSI MEXBEJOMCTBEHHOI'O 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa
no kaHagsaMm CMOB MexBeZOMCTBEHHBIH 3ampoC HaIpaBisieTcss Ha OyMakKHOM
HOCHUTEJIEe O TMoYTe, Mo (Pakcy C OJHOBPEMEHHBIM €ro HaIpaBiCHUEM IO MOYTE
WJIU KYyPbEPCKOU TOCTABKOM.

MexXBeTOMCTBEHHBII 3alpoc O MPEeACTaBICHUH JOKYMEHTOB W (WJIN)
uHdopManuu, yKazaHHbIX B IyHKTe 2 yactu 1 ctathu 7 denepanbHOro 3akoHa
Ne 210-®3, nna nmpenocTaBieHHsT MYHUUMIAIBHOW YCIYTH € HCIOJIb30BaHUEM
MEXBEJIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJEHCTBUSA B OyMaKHOM BHJIE
JOJKEH COJEepkKaTh CIEAYIOLIME CBEACHUS, €CIU JONOJHUTEIIbHBIE CBEIACHUS HE
YCTaHOBIIEHBI 3aKOHOJATEIbHBIM akTOM Poccuiickon denepanuu:

1) HauMeHOBaHUE opraHa WIn OpraHU3alnu, HaIPaBIIIOIIUX
MEKBEJOMCTBEHHBIN 3aI1POC;

2) HAaMMEHOBAaHME OpraHa WM OpraHu3aluu, B  aJpec  KOTOPBIX
HaIIpaBJISIETCS. MEKBEJOMCTBEHHBIN 3a1IPOC;

3) HaMMEHOBaHWE MYHUIMIAIBLHON YCIyTH, A MPEAOCTaBICHUS KOTOPOU
HE0OXOJAMMO TpeACTaBIeHUE JOKyMeHTa WU (i) uHboOpMaluu, a Takxke, ecliu
uMeercs, HoMmep (MIEHTU(]PHUKATOpP) TAKOM YCIYyrd B PEecTpe MYHUIUIMAIbHBIX
ycnyr,

4) ykazaHue Ha TIOJIO)KEHHS HOPMATHBHOI'O IPABOBOIO aKTa, KOTOPBIMU
YCTAHOBJIEHO TpEACTaBI€HUE NOKyMeHTa W (wiu) uHbOpMaluH, HEOOXOAUMBIX
JUISl TPEAOCTABJIEHUS MYHUIUMIIAJBHON YCIYTH, U YKa3aHUE HA PEKBU3UTHI JAHHOTO
HOPMAaTHUBHOI'O IPaBOBOIO AKTA;

5) cBeneHusA, HEOOXOOUMBbIE JUIsl TPEACTaBICHUS JAOKYMEHTa U (WJIM)
uH(pOpMaIK, YCTAaHOBJEHHBIE HACTOSALIUM aJMUHUCTPATHUBHBIM PErIAMEHTOM
MPENOCTABIECHNS MYHUIMITAJBHON YCIYTH, @ TAKXKE CBEJICHMS, IPELYCMOTPEHHbIE
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HOPMATUBHBIMH MPABOBBIMHU aKTaMU KaK HEOOXOIUMBIE JJIsl MPEACTaBICHUS TaKUX
JTOKyMEeHTa U (Uin) uHpopMaimu;

6) KOHTaKTHasl uH(popMaIus TUTSI HaIpaBiIeHUS OTBETa  Ha
MEXBEJIOMCTBEHHBIH 3a1poc;

7) naTa HampaBJIEHUS MEKBEIOMCTBEHHOI'O 3aMpoca;

8) bamunusi, WM, OTYECTBO M JIOJDKHOCTH JIMILA, MOJArOTOBUBILIETO U
HaIpaBUBILETO MEXKBEJIOMCTBEHHBIA 3ampoc, a TakkKe HOMEpP CIIy)KeOHOro
tenedoHa u (UIK) agpec IEKTPOHHOUM MOUTHI JAHHOTO JIUIA JIS CBSI3U;

9) undopmanus o gakre MONTyYEHUSI COTIACUs, IPETYCMOTPEHHOTIO YacCThIO
5 crateu 7 Hactosmero ®denepanbHoro 3akoHa Ne 210-O3 (mpu HampaBiIeHHUH
MEXBEJIOMCTBEHHOT'O 3ampoca B ciydae, MPeAyCMOTPEHHOM YacTbio 5 craTtbu 7
Hacrosiero denepanbHoro 3akoHa Ne 210-D3).

HampaBnenue MexBeTOMCTBEHHOT'O 3alpoca JOMYCKAeTCs TOJBKO B LIETSX,
CBSI3aHHBIX C IIPEIOCTAaBICHUEM MYHUIIUIIATBHOU YCIYyTH.

MakcumanbHbli CpOK (OPMHUPOBAHUS U HAIMpPABIEHUS 3alPOCa COCTABIISIET
1 paGouuii AcHB.

113. IIpy  mOArOTOBKE  MEXKBEIOMCTBEHHOTO  3ampoca  COTPYIHHK
aMUHUCTPALIMM WM MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, OTBETCTBEHHBIH 3a
OCYUIECTBICHUE MEXBEIOMCTBEHHOT0 HMH(GOPMAILIMOHHOIO  B3aUMOJECHCTBUS,
OTIpeJIeNsIeT TOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOT'O CAMOYIIPaBJICHUS JIHOO
MO/IBEJIOMCTBEHHbIE T'OCY/apCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIpaBJI€HUsI OpPTraHU3aIlK, B KOTOPBIX JaHHBIE TOKYMEHThI HaAXOASTCS.

Cpox MOAroTOBKM M HANpaBJICHHUs] OTBETA Ha MEKBEJIOMCTBEHHBIN 3aIpoC O
MPEACTABICHUH JOKYMEHTOB U MH(POpPMaLIMH, HEOOXOIUMBIX ISl TPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIyTH, C UCII0JIb30BaHUEM MEXBEJIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aWMOJICHCTBUSA HE MOXET IMPEBBINIATH MATh PabOUYUX JHEU
CO JIHS TMOCTYIUIEHUSI MEKBEIOMCTBEHHOI'O 3alpoca B OpraH WIM OpPraHuU3aluio,
MPEIOCTABISAIOMINE JOKYMEHT U HHPOPMAILIHIO.

CoTpyaHUK aJAMHHHCTPAlMM WJIA MHOTO(QYHKIMOHAIBHOTO  IIEHTPA,
OTBETCTBEHHBIM 3a OCYIIECTBICHHE MEXBEIOMCTBEHHOTO HMH(POPMALIMOHHOTO
B3aUMOJICUCTBUS, 00513aH NIPUHATH HEOOXOUMbIE MEPHI IO MOJTYUYEHHUIO OTBETA Ha
MEXBEJIOMCTBEHHBIH 3a1poc.

114. B cnydae HampaBlieHHs 3allpoca COTPYIHUKOM aJMUHUCTPALIMU OTBET
Ha MEXBEJIOMCTBEHHBIA 3allpoC HAMpPaBISETCS COTPYIHUKY aJIMHHHUCTPALIUH,
OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULIUNIATIHON YCIyTH, B TEYEHUE OJTHOTO
paboyero JHS ¢ MOMEHTA MOCTYIUICHHUsI OTBETA Ha MEXBEJOMCTBEHHBIH 3ampoc.

115.B ciydae HaIlpaBJICHUS 3amnpoca COTPYAHUKOM
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpa OTBET Ha MEKBEJIOMCTBEHHBIH  3ampoc
HaIpaBJIseTcsl COTPYIHUKY MHOTO(]DYHKIIMOHAIIBHOTO LIEHTPA, OTBETCTBEHHOMY 32
OpraHu3allii0 HAMpaBIEHUs 3asBJICHHUS U TPUIIAraeMblIX K HEMY TOKYMEHTOB B
aMUHUCTPALIMIO, B TEUEHHE OJHOr0 paboyero AHS C MOMEHTa MOCTYILJICHUS
OTBETa Ha MEKBEJIOMCTBEHHBIN 3aMpoc.

116. B cnyyae He MOCTYIJIEHHS OTBETa Ha MEKBEJIOMCTBEHHBIH 3ampoc B
YCTaHOBJICHHBI CPOK B aJMUHUCTPALMIO WK B MHOTO(YHKIMOHAJIBHBIN IEHTP
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MPUHUMAIOTCS MEpBHI, pe1yCMOTPEHHbIE 3aKOHOJIaTEIBCTBOM
Poccuiickon @enepannmu.

117. B cnydae moiyyeHusi OTBETa Ha MEXXBEJIOMCTBEHHBIH 3alpoc O TOM,
YTO JaHHas MH(OpMaIuUs OTCYTCTBYET B PACHOPSHKEHUM OPTaHOB (OpraHU3alMil),
yY4acTBYIOIIMX B MPEJOCTAaBIEHWHM MYHULMNAIBHON  YCIYrd, COTPYAHHK
aAMUHUCTPALIMM WM MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, OTBETCTBEHHBIH 3a
dbopMHpOBaHHE U HaIpPaBIECHUE MEXBEJOMCTBEHHBIX 3alpoCOB, YBEAOMIISET
3asiBUTENS. O MOJYYEHUHM TAKOTO OTBETa, M MpejiaraeT 3asiBUTENIO MPEICTABUTH
JOKYMEHT ¥ (1) uHpopmaiuio B cpok 10 10 pabouux aHeH co IHS HanpaBlIeHUs
yBEIOMJICHUS.

118. B cnyuae, ecnu naHHas umH(OpMalus HE MpEJCTaBIEHA 3asBHUTENIEM
CaMOCTOATENbHO, B CpOK, YyKa3aHHBIM B mnyHKTEe 118 aaMUHUCTPaTUBHOTO
perjiaMeHTa, COTPYJIHUK aIMUHUCTpAIMU WM MHOTO(QYHKIHMOHAIHHOTO LEHTpa,
OTBETCTBEHHBIN 3a (popMUpOBaHUE U HANIPaBICHUE MEXKBEJOMCTBEHHBIX 3aIIPOCOB,
dbopmupyeT u BblaeT (HampaBisieT) OTKa3 Ha BEACHUE 3€MIISIHBIX padoT
yKa3aHHOMY OCHOBaHHUIO.

119. B  caydyae  uCHONHEHUWA  AAMUHHUCTPATHBHOM  INpPOLEAYypbHl B
MHOTO(YHKIIMOHAIbHOM IEHTPE COTPYJIHUK MHOTrO(QYyHKIHOHAIBHOTO IIEHTPA,
OTBETCTBEHHBIN 32 OPraHU3alMIO0 HAPABIICHUS 3aBJICHUS U MPUIATa€MbIX K HEMY
JOKYMEHTOB B aJIMUHMCTPAIIMIO, OpPTraHU3yeT Nepenayy 3asBICHUs, JOKYMEHTOB,
MPEACTABICHHBIX  3asABUTEIEM, M  CBEACHWH, TIOJYyYEHHBIX B  paMKax
MEXBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJCHCTBUSA, B aJMUHUCTPAIIMIO B
COOTBETCTBUM C 3aKJIIOUEHHBIM COTJIALIEHUEM O B3aUMOJIECUCTBHH M TOPSIKOM
JeJIONPOU3BOACTBA B MHOTO()YHKIIMOHATIBHOM IIEHTPE.

120. Pe3ynbTaToM aMUHUCTPATUBHOMN IIPOLETYPHI SIBISETCS:

1) B MHOrO()YHKITMOHAJIBHBIX LIEHTPAX:

- TpU HAJIMYUU BCEX JOKYMEHTOB, IMPEAYCMOTPEHHBIX IMYHKTOM 26
aJIMUHUCTPATUBHOTO PErjaMeHTa — Iepe/iaya 3asiBICHUS U MpUlaraeMbiX K HEMY
JOKYMEHTOB B a/IMUHHUCTPALINIO;

- TpU TOJYYEHUU COOTBETCTBYIOWIEH MHGOPMAIMK, TMOJIYyYEHHOU B
pe3yibTaTe MEKBEJIOMCTBEHHOIO B3aMMOJCHCTBUS - BblJaya OTKa3a Ha BEJECHUSA
3eMJISIHBIX padoT.

2) B aIMUHUCTPALIUU.

- TIOJIy4€HHE B paMKaxX MEXBEJOMCTBEHHOTO B3aUMOACHCTBUSI MHPOpMaLIUU
(IOKyMEHTOB), HEOOXOIMMOM JJii MPEAOCTABICHUS MYHULMUIAIBHON YCIyru
3asIBUTEIIO.

- TpU TOJYYEHUU COOTBETCTBYIOWIEH HWHGOpPMAIMKM, TMOJIYyYEeHHOU B
pe3yibTaTe MEKBEJIOMCTBEHHOIO B3aMMOJCHCTBUS - BblJaya OTKa3a Ha BEJICHUE
3eMJISIHBIX padoT.

[Ipyn oOpaiieHun 3asiBUTENS 32 MOJYyYEHHEM MYHUIUNAIBHOM YCIyrd B
AIIEKTPOHHOM  (opMe aAMUHUCTpAlMs Hampapiser Ha Enunbelii  noprtan
roCyJapCTBEHHBIX M MYHUIMNANBHBIX yciayr wind [lopTanm rocynapcTBEHHBIX U
MYHUIUNAIBHBIX yCcIyr MOCKOBCKOW 00JIaCTH TOCPEICTBOM TEXHHYECKHX
CPEIICTB CBSI3M YBEIOMJICHHE O 3aBEpIICHUH HCIOJHEHUS aJIMUHHCTPATUBHOU
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IpoLEeIypbl C YKa3aHHEeM pe3yjbTaTa OCYIIECTBICHHUS aJMHHUCTPATUBHOU
IPOLEAYPBHI.

121. Cniocobom ¢ukcanuu pes3yjbTata aAMUHUCTPATHUBHOM MpPOIEAYpPHI
aBisercs pukcanus Gpakra NOCTYIUICHHUS JOKYMEHTOB U CBEICHHM, OJyYCHHBIX B
pamKax MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS, HEO0OXOIUMBIX LTSt
MPEeI0CTaBICHUS MyHUIIUNIATBHOW YCIYTH, B KYpHAJe PErUCTPAlMU MOCTYIUICHUS
OTBETOB B paMKax MEXBEJOMCTBEHHOTO B3aUMOJEWUCTBUS WJIM BHECEHUE
COOTBETCTBYIOIIMUX CBEJECHUN B MH(DPOPMAIIMOHHYIO CUCTEMY aIMUHUCTPALUH.

IIpunsiTHe pemieHus: 0 MpeAocTABJIeHNH (00 OTKa3e MPeA0CTABJICHHS)
MYHUIMIIAJIBHON YCJIYTH

122. OcHoBanueM Uil Hayana JaHHOM AaAMUHHUCTPATHUBHOM MPOLEAYPHI
ABJISIETCSI  HaJU4HMe IIOJIHOTO TIaKeTa JOKYMEHTOB, HEOOXOIHMMOro s
MIPENOCTABIEHNS MYHUIUIIAJbHON YCIYTH.

123. CoTpyiHMK ynpaBJi€HHUs, OTBETCTBEHHBI 3a MOATOTOBKY JTOKYMEHTOB,
B TE€UEHHE 3 KaJeHAApHBIX JHEW C JaThl MOCTYIUIEHUS K HEMY MOJHOIO IAaKeTa
JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,
MIPOBEPSET YKa3aHHbIE JOKYMEHTHI Ha HAJIMYME OCHOBAHMI I OTKa3a.

124. IIpn ycTaHOBJIEHUHU OTCYTCTBHSI BCEX OCHOBaHUM [JIs1 OTKa3a B
MPEJOCTAaBICHUA  MYHHUIMNAIBHOM  YCIyI'M, YKa3aHHbIX B IyHKTe 34
aIMUHHUCTPATUBHOIO PErJIaMEHTa, COTPYAHUK YNPABJIEHUS, OTBETCTBEHHBIA 3a
MIOATOTOBKY JOKYMEHTOB, B T€UECHHE 3 KaJ€HAAPHBIX JHEW C IaTbl yCTAHOBJIEHUS
OTCYTCTBUS TaKMX OCHOBAaHMM, TMOArOTaBIMBaeT opAep (paspelieHue Ha
aBapuiiHble pabOThI) HAa MPABO MPOU3BOACTBA 3EMJIISTHBIX PaboT.

125. [TogroroBineHHoe NpeJIOKEHHE O BblIaye opnaep (paspelieHue Ha
aBapuiiHple pa0OThl) Ha TMPaBO MPOM3BOJCTBA 3EMISHBIX paboOT WU
MOTHMBHUPOBAHHBII OTKa3 B €ro BblJau€ IMOJINUCHIBAETCS 3aMECTUTEIEM
PYKOBOJUTENS aIMUHUCTPALUU.

127. Brinaua opaepa npoU3BOAUTCS B TEUCHHUE 5 AHEH MOCIE MPEIbIBICHUS
3asBUTEJIEM BCEX JOKYMEHTOB COIIIACHO IYHKTY 26.

128. Opaep BbLaaeTcs Ha, CPOK MPEAYCMOTPEHHBIM IPOESKTOM MPOU3BOICTBA
pabor.

129. Cpok peicTBHS oOpAepa MOXKET OBITh NPOJJIEH 10 3asBJICHUIO
3asBUTEIIS, MOJJAHHOMY HE MEHEE 4eM 3a 3 JIHA 0 HCTEUYEHHUS CpPOKa JIEUCTBUA
JaHHOTO OpJepa, B COOTBETCTBUU C rpa)uKOM MPOU3BOJCTBA PabOT.

130. Cpok npenocTaBieHUs] MyHULIMITIAIBHOW yCIIyru — He OoJiee S5 AHEH ¢
MOMEHTA PETUCTPALMM 3asBJICHUS O BblAA4YM oplepa (Ui IMJIAHOBBIX 3€MIISTHBIX
pabor).

131. Ecnu aBapusi mpowusoluia B Hepabouyee BpeMs, TO pas3pelieHue Ha
aBapuiiHbIC PabOTHI 0QOPMIISETCS CICIYIOMIUM JTHEM.

132. KputeprieM TmpuHATUSA pelIeHus O mnpefoctaBieHun (00 oTkaze
MPENOCTABIEHNS) MYHUUUIIAIBHOW YCIYyTH SIBISIETCS HAJIWYHWE WIM OTCYTCTBHUE
OCHOBAHUM JIJIs1 OTKA3a B IPEJOCTABICHUY MYHUIUITAJIbHON YCIYTH.

133. O0uuit  MakCUMalbHBI CPOK BBIMOJHEHUS aJIMHUHHUCTPATUBHOMN
MpoLenypbl HE AOHKEH MpeBbIaTh 5 pabodyux AHEH C JaThl MOCTYIJICHUS
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3asiBJICHUS U MpUIaraeMbIX K HEMY JOKYMEHTOB B a/IMUHHCTPALUIO.

134. Ilpu oOpanieHnu 3asiBUTENS 3a MOJIYyYEHUEM MYHULUIIAIBHON YCIyTH B
ANIEKTPOHHOM  (opMe aAMUHUCTpalMsl HampapiseTr Ha EnuHeli mnoprtan
roCyJapCTBEHHBIX M MYHUIUNAIBHBIX yciayr wind [lopTan rocyaapcTBEHHBIX U
MYHUIUNATBHBIX YCcIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHHYECKHX
CPEIICTB CBSI3M YBEIOMJICHHE O 3aBEpIICHUH HCIOJHEHUS aJIMUHHCTPATUBHOU
NpoLEenypbl C YKa3aHHeM pe3yjibTaTa OCYIIECTBICHHUS aJIMHHHCTPATUBHON
IPOLEAYPBHI.

135. Cnocobom  (ukcanum aIMUHHCTPATUBHONW MPOLEAYpHI SBIISIOTCS
perucrpauus MOANUCAHHOTO 3aMECTHTENIEM pPYKOBOAMUTENS aJIMHHHUCTPALUU
ropoackoro okpyra KortenbHuku MockoBckol obiactu ophep (paspelieHue Ha
aBapuiiHble padOThI) HA MPABO MPOU3BOACTBA 3EMIISTHBIX PabOT B )KypHaie

perucTpauuyd JOKYMEHTOB WJIM BHECEHHE COOTBETCTBYIOLIMX CBEJACHUU B
MH()OPMAITMOHHYIO CUCTEMY aIMUHUCTPAIUH.

Bbiiaua (HanpaBJ/ieHHe) JOKYMEHTA, ABJISIOLIEr0Cs Pe3yibTaTOM
NpeIoCcTABJIEHUS MYHUIMIIAIBHON yCIyTrd

136. OcHoBaHMEM nJI1 Hayajaa aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISAETCS
opaep (pa3pellieHre Ha aBapuiiHble pa0OTHl) HAa MPABO MPOU3BOJICTBA 3EMIISTHBIX
pabot

137. Beimaya AOKyMEHTa, SIBISIOLIETOCS pe3yJbTaTOM IPeIOoCTaBICHUS
MYHUIUNIATBHOM YCIYTd, MHOTOQYHKIHMOHAIBHBIM LIEHTPOM OCYIIECTBIISIETCS B
COOTBETCTBUM C 3aKJIIOYEHHBIMM B YCTAHOBJICHHOM IMOPSAKE COTJAUICHUSIMU O
B3aUMOJIEUCTBUH.

138. Ceunanuct ynopaBieHHs WIM MHOTO(QyHKIMOHAJIBLHOTO LEHTpa,
OTBETCTBEHHBI 3a TMpUEM H PETUCTpalUI0 JIOKYMEHTOB, B TeueHue |
KaJICHJAPHOTO JHS CO JIHA PErucTpaluu opjepa (pa3pelieHus Ha aBapHilHbIe
paboThl) Ha MPaBO MPOMU3BOJCTBA 3E€MJISIHBIX PAOOT BbIAAET (HAIMpaBisET) €ro
3asIBUTEIIO.

139. Beimaua pe3ysbrata MNPENOCTABICHUS MYHULHUIIAIBHOW  yCIIyIH
OCYUIECTBJISIETCS CIOCOOOM, YKa3aHHBIM 3asBHUTENIEM NpPH IOAaue 3asBICHUS, U
HEO0OXOJAMMBIX JJOKYMEHTOB Ha MOJIy4YeHHUEe MYHUIIMITATILHON YCIYTH, B TOM YHCIIE:

U JIMYHOM OOpaIlleHUH B aIMUHUCTPALHUIO;

IpU JIMYHOM OOpaIlleHUH B MHOTO(PYHKIIMOHAIbHBIA LEHT;

MOCPEJICTBOM TOYTOBOIO OTHPABIICHUSI HA aJIpec 3asBUTEI, YKa3aHHBIA B
3asIBIICHUH;

yepe3 JMYHbIA KaOuHeT Ha EnuHOM moprane rocyJapCTBEHHBIX W
MYHUIUMTNIATBHBIX yciyr win [lopTane rocy1apcTBEHHbIX U MYHUIIMITAJIbHBIX YCIYT
MockoBcKoii 00J1acTH.

140. B cnydae yka3aHus 3asBUTEJIEM Ha TMOJyYe€HHUE pe3yjbTaTa B
MHOTO(QYHKIIMOHAJIbHOM ~ IIEHTpE, aJMUHHUCTpalUsi HampaBiseT pe3yJbTar
MPEeJIOCTaBICHUS MYHUIUIAIBHON YCIYyrd B MHOTO(YHKIMOHAJIBHBIA LEHTP B
CPOK, YCTaHOBJICHHBIM B COTJIALIEHUH, 3aKIIOYEHHBIM MEXAY aJIMUHUCTpalued u
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM.
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141. ITpu oOpamieHnn 3asiBUTENS 3a MOJIYyYEHUEM MYHULUIIAIBLHON YCIyTH B
ANIEKTPOHHOM  (opMe aAMUHUCTpalMs HampaBiser Ha EnuHeli  noprtan
rOCYJapCTBEHHBIX M MYHUUMIAIBHBIX ycayr uiau [lopran rocyaapCTBEHHBIX U
MYHUIUNATBHBIX ycIyr MOCKOBCKOW 00J1aCTH TOCPEACTBOM TEXHHYECKHX
CPEACTB CBSI3M YBEJOMIJIEHHME O 3aBEPLIEHUU HCHOJHEHUS aIMHUHUCTPATUBHOMU
MpOLEAYPbl C YyKa3aHWEM pe3ysibTaTa OCYIIECTBICHUS aJIMHHUCTPATUBHOU
IIPOLIE Ty PBHI.

142. Pe3ynbTaToOM aAMUHHUCTPATUBHON NPOLIEAYPHI SBISETCS BbIIAHHBIN
(HanpaBiieHHbIN) opaep (paspelleHUs Ha aBapuiiHble paboThl) Ha MPaBoO
MPOU3BOICTBA 3EMJISTHBIX PaboT.

143. O0muii MakCUMalbHBII CPOK BBINOJHEHUS aJMHUHUCTPATUBHOU
MPOLIETypbl HE MPEBBIIIACT 5 pabouuX JTHEH.

144. Ciocobom  (ukcauud aJAMHUHUCTPATUBHOW MPOUEAYPHl SBISETCA
perucrpanus BBIJIAHHOTO (HAIlpaBJIECHHOT0) opJepa (pa3pelieHusi Ha aBapuilHbIe
paboThl) HAa IPABO MPOU3BOACTBA 3EMJISTHBIX Pa0OT WM OTKAa3 BEJEHUU 3E€MJIISHBIX
paboT, B KypHajie PEerucTpaluy UCXOIAIEH KOPPECIOHJEHIMN WM BHECEHUE
COOTBETCTBYIOIIMX CBEJIECHUN B MH(DOPMAIIMOHHYIO CUCTEMY aIMUHUCTPAIUH.

IV. llopsianoxk u popMbI KOHTPOJIA 32 UCIIOJTHEHUEM AAMHUHUCTPATUBHOIO
perjiaMeHTa NPea0CTaBJIeHUs] MyYHUIMIIAJIbHON YCIAYTH

IHopsaok ocymecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOACHUEM H
HCIOJTHEHHEM OTBETCTBEHHBIMH 10’KHOCTHBIMHM JIMIAMH MOJIOKeHH I
aJIMHMHHMCTPATHBHOIO PerJaMeHTAa U HHbBIX HOPMATHBHBIX MIPABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NPEAOCTABJICHUI0O MYHUIIUNIAJIBHON YCJIYTH

145. Tekymuii KOHTpOJb 3a COOJIOJIEHUEM U HUCIIOJHEHHEM IOJI0KEHUN
periiaMeHTa W MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHMS K TMPEJAOCTABICHUI0O MYHULMINAIBHON YCIyTH, OCYIIECTBISETCS
JOJKHOCTHBIMU  JIMLIaMHM, OTBETCTBEHHBIMM 3a OpraHu3auuio paboThl 1O
MPENOCTABIECHUIO MyHULUITAIIBHON YCITyTH.

146. Texyuuii ~ KOHTPOJb  OCYIIECTBIISIETCA ~ IyTEM  IPOBEICHUS
OTBETCTBEHHBIMU  JOJDKHOCTHBIMH  JIMIIAMU ~ CTPYKTYPHBIX  IOAPA3AEICHUN
aJIMUHUCTPALIMK, OTBETCTBEHHBIX 32 OPraHU3alMi0 padOThl MO MPEIOCTABICHUIO
MYHUIUINIATBHOM YCIYTH, MPOBEPOK COOJIIOJACHHUS M HUCIOJHEHHS TOJO0KEHUN
periiaMeHTa W MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBAaHMS K IPEIOCTABICHUIO MYHULIUIIAILHON YCIYTH.

IMopsaaok ¥ NEPUOIMYHOCTH OCYLIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA NPeJ0CTABJIEHUSI MyYHHIIUNIAJIbHOH YCJIYIH
147. KoHTpoJib 32 IOJIHOTOM M KAUECTBOM MPEIOCTABICHUS MyHHUIIUIAIbHON
YCIIyTU OCYILECTBISAETCS B popMax:
1) mpoBeieH sl MJIAaHOBBIX MPOBEPOK;
2) paccMOTpeHus kanod Ha aercTBus (0e37eHCTBUE) IOJKHOCTHBIX JIMII
aJIMUHUCTPALIMH, OTBETCTBEHHBIX 32 MPEIOCTaBICHUE MYHUIIUTIAIBHON YCIIYTH.
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148.B mensix OCYyHIECTBICHUS KOHTPOJIS 3a IOJHOTOM M KayeCTBOM
MPEOCTaBICHNUS MYHHITUTIATLHON YCIYTH TTPOBOSITCS TJIaHOBBIE M BHEIJIAHOBBIC
npoBepku. [lopsSaoK M MEPHOIUYHOCTH OCYIIECTBICHUS IIJIAHOBBIX MPOBEPOK
yCTAHABJIMBAETCA IUIAaHOM paboThl aaMuHucTpanuu. I[lpu mnpoBepke MOTyT
paccMaTpUBaTLCS BCE BOIMPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM MYHUIIUTAIBHOM
yciuyrd (KOMIUIEKCHBIC TIPOBEPKH), WM OTJSIbHBIA BOMPOC, CBS3aHHBIN C
MPEe0CTaBICHUEM MYHMIIUTIAIBLHON yCIIyTH (TeMaTudeckue nmpoBepku). [Ipoepka
TaKKe MOXXET MIPOBOJIUTHCS TTO KOHKPETHOM >Kalo0e 3asiBUTEIIS.

149. BHemu1aHOBBIE IPOBEPKHU MPOBOJISATCS B CBSI3U C MMPOBEPKOU YCTPAHCHUS
paHee BBISBJICHHBIX HApPYIICHUNA aIMUHHCTPATUBHOTO perjiaMeHTa, a TakkKe B
cilydae TMOJy4YeHHUs KaJlo0 3asBuTenel Ha jAeicTBUs (0e37eHCTBUE) TOIKHOCTHBIX
JUIl AIMUHHUCTPAIlMM W CTPYKTYPHBIX TOJApa3feieHUuN, OTBETCTBEHHOTO 3a
MPE0CTaBICHUE MYHHITUTIATLHON yCITYTH.

OTBeTCTBEHHOCTh MYHULIMIIAJIBHBIX CJIYKAIUX OPraHOB MECTHOI0
CaMOYNpaBJIeHUS U HHBIX JOJKHOCTHBIX JIMII 32 PellleHUs U AeCTBUS
(0e3neiicTBHME), NPUHUMAaeMbIe (OCYLIECTBJISIEMbIE) B X0/1€ NPeI0CTABJICHUSA
MYHHUIUNAJbHON YCJIYTH

150.1To pe3ynbraTaM NPOBEICHHBIX IPOBEPOK, B CIIy4ae BbISBICHUS
HapyIIeHUN COOTI0ICHUSI TTOJIOKEHUM perjlaMeHTa, BUHOBHBIC JOJKHOCTHBIE JTUIIA
aIMUHUCTPALIMU HECYT MEPCOHAIbHYI0 OTBETCTBEHHOCTh 32 PEIICHUS U ACHCTBUA
(6e3nelicTBUE), MPUHUMAEMbIE B XOJI€ TPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH.

151. IlepconanbHasi OTBETCTBEHHOCTh JOJLKHOCTHBIX JIMI[ aIMHUHUCTPALINU
3aKpervIsieTcsl B JOJDKHOCTHBIX PErIaMeHTaX B COOTBETCTBUU C TPeOOBaHHUSIMU
3aKkoHOJarenbCcTBa Poccuiickor @Penepauuv M 3aKOHOAATENbCTBA MOCKOBCKOM
0071aCTH.

IHonoxenus, xapakTepusywuue TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJISl 32 IPEeJ0CTABJICHHEM MYHHMIMIIAJIbHOMN YCIYTd, B TOM YHCJIE €O
CTOPOHBI IPAKAAH, MX 00beINHECHUI U OPraHU3aNMH.

152. KoHTpoJib 3a IpeAOCTABIEHUEM MYHULIMIAIBHON YCIyTH, B TOM YHUCJIE
CO CTOPOHBI TpaxJaH, MX OOBEIUMHEHMH M OpraHu3alui, OCYIIECTBISETCS
MOCPEJICTBOM  IMyOJNHMKAalMKM CBEACHUH O JEATENbHOCTH  aJIMHHHCTPALIUH,
MOJIyYeHHUs] TpaxkgaHaMu, UX OObEIMHEHHMSIMU U OpraHU3alMsIMH aKTyalbHOM,
MOJIHOM W JIOCTOBEpHOM  MHGOpMALMK O  TMOPSAKE  IPeaoCTaBICHUS
MyHUIUNAIBHOM  yCcIyru W oOecreyeHuss BO3MOXKHOCTU  J0CYAeOHOro
(BHECY1€OHOTO) PACCMOTPEHUS KaJ00.

V. JocyneOnblii (BHeCy1eOHbII1) MOPSAA0K 00:KAT0BAHUS PellieHUd U (MJIH)
aercTBUil (0e31eiCTBHSI) OPraHa MECTHOI0 CAMOYIIPABJICHHS,
NPeI0CTABIAIONIEr0 MyHUIMIAIBHYIO YCJIYTY, a TAK/AKE ero J0JKHOCTHBIX
JINI, MyHUIIUNIAJTbHBIX CJIYKAIAX

IIpaBo 3asiBUTEJIS MOAATH KaJ100y HA pelieHne U (WJIH) AeiicTBUS
(0e3neiicTBHMeE) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIUNIAIBHYIO YCJIYTY, A
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TaK:Ke ero J0KHOCTHBIX JIUI, MyHUIMTAJIbHBIX CJIYKAIIAX MPH
NpeaoCTABJIEHUH MYHUIIUTIAJIBHOM YCIYyTH
153. 3asBUTENIM UMEIOT MPABO HA 00KAJIOBaHUE NEUCTBUN MU Oe37eHCTBUS
aJIMUHUACTPAIMH,  JOJDKHOCTHBIX  JIMI[  aJAMHHHCTpAIH, MYHHUIUIAIbHBIX
CIy)KallluX, a TakkKe TNPUHUMAEMBIX HMH pEIIEHUH TMpHU MPEeIOCTaBICHUN
MYHUIUTIATBHOM YCIYTH B JOCYJA€OHOM (BHECYJEOHOM) MOPSJIKE.

IIpeamer kano0bI

154. 3asBUTenb MOXKET 0OpaTUTHCS € JKAJIOOOW B TOM YHCIIE B CIEIYIOIIUX
Cy4dasx:

1) HapylieHue cpoka perucTpaluy 3amnpoca 3asBUTENsl O MPEAOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH;

2) HapyllIeHHEe CPOKa MPEeIOCTaBICHUS MyHUIIUNIATbHON YCIIyTH;

3) TpebGoBaHue Yy 3adBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUMBHBIMHM IPaBOBBIMU akTamu Poccuiickoii dPenepanuy, HOPMATHBHBIMU
MpaBOBBIMU aKTaMM MOCKOBCKOM 00JacTH, MYHHUIMNAIbHBIMH MPaBOBBIMU
aKTamu JJIsl IPEIOCTABICHUS MyHULIMIIATbHON YCIIyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMaTUMBHBIMHM IpaBOBBIMU akTamu Poccuiickori Penepanuu, HOPMATHUBHBIMU
MpPaBOBBIMU aKTaMM MOCKOBCKOM 00JacTH, MYHHUIMNAIbHBIMH MPAaBOBBIMU
aKTaMHU JUIs [IPEAOCTABICHUS MYHULIUNIAIBHON YCIIYTH, Y 3asiBUTEII;

5) oTKa3 B MPEJOCTABICHUM MYHULHUINAIBHON YCIYrd, €CIM OCHOBAHUS
OTKaza HE MNPeryCMOTpeHbl (deaepalibHbIMU 3aKOHAMU M MPUHATHIMA B
COOTBETCTBMM C HUMU HHBIMM HOPMATHUBHBIMH NPAaBOBBIMU akTamu Poccuiickoi
Qdenepauyy, HOPMATUBHBIMU MPaBOBBIMM akTaMM MOCKOBCKOM —00JacTw,
MYHULIMAIbHBIMU TPABOBBIMH AKTAMH;

6) 3arpeboBaHHMEe C 3asBUTENS MPU MPEAOCTABICHUU MYHHUIMNAIbHON
YCIYTM TIUIaThl, HE MPEIyCMOTPEHHOM HOPMATUBHBIMHA IIPAaBOBBIMH aKTaMU
Poccuiickonn ®enepaunyv, HOPMATUBHBIMU [PABOBBIMU aKTaMu MOCKOBCKOM
00J1aCTH, MYHULIUITAJIbHBIMU TPABOBBIMH aKTaMU;

7) oTKa3 opraHa, MPEJOCTABISIONIETO MYHHUIMIAIbHYIO  YCIYTY,
JNOJDKHOCTHOIO JIMIA OpraHa, IPEeIOCTABIAIOLIEr0 MYHULMIAIBHYK YCIyry, B
UCIIpaBJICHUHU JOIMYIICHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B PE3yJIbTATe
MPEeJIOCTaBICHUS MYHUUUIAIBHON YCIyrd JOKyMEeHTax Ju00 HapylleHue
YCTAHOBJICHHOI'O CPOKA TAKUX UCIIPABIICHUMU.

OpraHbl MECTHOT0 CaMOyIpaBJICHHSI, YIIOJJHOMOYECHHbIC HA PACCMOTPEeHHe
7KaJI00bI U JOJZKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh HallpaBJIeHa Kaj100a
155. PykoBoauTens aaMHUHHUCTPAILlMM TOPOACKOro okpyra KoTeabHuKu
MockoBcKo# 00J1aCTH YIIOJJHOMOYEH Ha PACCMOTPEHHUE XKalo0.

Iopsaaok mogaum U paccMOTPEHUS KAJT00bI
156.Kanoba momaercs B OpraH, MNpeAOCTABISIOMNA MYHULUIAIBHYIO
yciayry. JKanoObl Ha penieHusi, NPUHATHIE PYKOBOJIUTENEM aJIMHHHCTpPALUU
MOJIAIOTCS B BBIINIECTOAIIMNA OpraH (MpU €ro HalW4yuu), Ju0O0, B CIydae ero
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OTCYTCTBHUS, paccMaTpHUBaIOTCS HENOCPEICTBEHHO PYKOBOJIUTETIEM
aJIMUHUCTPALIMH, IPEAOCTABIIAIONIETO MYHUIIUTIAIBHYIO YCIYTY.

157.Kano6a moxeT ObITh HallpaBjieHa B aMUHUCTPALMIO MO MOYTE, Yepes3
MHOTO(YHKIIMOHAJIBHBIN ILIEHTP, MO AJEKTPOHHOW TMouTe, 4epe3 OoQuIiraibHbIN
CaliT opraHa, MNPEJOCTABISIONIETO0 MYHUIUNAIBHYIO YCIyTy, IOCPEICTBOM
Enunoro moprana TOCyJapCTBEHHBIX MW MYHHUIUMNAIBHBIX ycayr, Iloprana
rOCYJJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr MOCKOBCKOW 007acTH, a Takke
MOXET OBITh MPUHSATA MIPU JIMYHOM MPUEME 3asIBUTEIIS.

158. ’Kanoba nomkHa copepx aTh:

a) HAMMEHOBAaHWE OpraHa, MNPEJOCTABISIOUIEI0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MpeJoCTaBISIIONIET0 MyHUIIUNAIbHYIO YCIYTy, JTU00
MYHULIMTATBHOTO CIYXKAaIllero, peueHuss U aeucTBus (06e3aeiicTBUEe) KOTOPBIX
00XKanyroTCs;

0) pamunuto, uMs, 0TYECTBO (TIOCIIEAHEE - IPU HATUYHMH), CBEJICHUSI O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3MYECKOrO JMIa JUOO HAUMEHOBAaHUE, CBEICHUS O
MECTE HaXOXICHUS 3asBUTEINA - IOPUAMYECKOro JIUIA, a TakKke HOMep (Homepa)
KOHTaKTHOTro TenedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (MPU HAJTUYUHU) U
MOYTOBBIN aJipec, MO KOTOPBIM JIOJHKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

B) CBeJICHUSI 00 00XKaldyeMmbIX pEIIeHUAX U JAchcTBUsIX (0e3aeiicTBUM)
opraHa, NpeIOCTaBJSIONIEr0 MYHHUIMNAIbHYIO YCIYry, AOHKHOCTHOIO JHIA
opraHa, MpeAoCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYTy, JIMOO TOCYJapCTBEHHOTO
MYHUILIMTATBHOTO CTY’KaIllero;

I') TOBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
neiictBueM  (OGe3nelicTBHEM) oOpraHa, MpPeIOCTaBISIONIEI0 MYHUIMIAIbHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABISIIONIEr0 MYHHULHUIAIbHYIO
yciyry, Ju00 MYHULMIAIBHOIO CIyXKallero. 3asBUTENeM MOTYT OBbITh
MPEJCTaBICHBI JOKYMEHTHI (MIPY HAJIMYUH ), TIOTBEPIKIAOIINE JOBOIbI 3asBUTEIS,
MO0 UX KOMHH.

159. B ciiyyae He0OXOIMMOCTH B MOATBEPKIEHUE CBOUX JI0BOJIOB 3asBUTEIb
MpuJIaraeT K NMCbMEHHOMY 0OpalieHuo (3kano0e) JOKyMEHThl M MaTepralbl Ju00
WX KOIIHUHU.

Cpoxku paccMoTpeHMs KaJT00bI

160. ’Kano6a, noctynusiias B aIMUHUCTPALUIO, TOJJICKUT PETUCTPAIUU HE
NO3/HEE CIENYIOLIEr0 paboyero AHs CO JHS €€ MOCTYIIICHUS.

161.Kanob6a, noctynusiias B aJMUHUCTPALUIO, TIOJJIE)KUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIUIIOM, HAJIEJIEHHBIM MOJHOMOYUSMH IO PACCMOTPEHHIO KaIOOBI,
B TEUEHUE MATHAALATH pabO4YMX JHEW CO JIHA €ro perucrpauuu, a B cilydae
o0XajoBaHUs OTKa3a OpraHa, MPEeAOCTaBISAIONIETO MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MNpPeJOCTaBISIIOLIET0 MYHULUIIAIBHYIO YCIYTy, B
npueMe JTOKYMEHTOB Y 3asBUTENA JIMOO B UCTIPABIECHUU JOMYIICHHBIX ONEYaTOK U
OIIMOOK WM B cllydae 00KaJlOBaHUS HapYIICHHUS YCTAHOBJIEHHOTO CPOKa TaKHX
UCIIpaBJIeHUI — B TeueHue 5 pabouyux JIHEW CO IHS €€ PEerucTpaluu.

BHeceHne wu3MEHEHHII B pe3yibTaT MPEIOCTABICHUS MYHULUIIAIBHOU
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YCIYTH B IEJSAX UCTIPABICHUS JOMYIICHHBIX ONEYaTOK U OMIMOOK OCYIIECTBISIETCS
aJIMUHUCTpALIMEN B CpOK He OoJiee 5 pabounx JAHEH.

HcyepnbiBaommi nepeyeHb OCHOBAHMH ISl 0TKAa3a B YA0BJIETBOPEHUU
7KAJI00bI (IPeTeH3UHN)

162. YIOTHOMOYEHHBI Ha pacCMOTpPEHHE KaloObl OpraH OTKa3bIBaeT B
yIOBJIETBOPEHHUH KajI00bI B CIEIYIOIIUX CIydasiX:

HaJIM4Me BCTYNUBIIErO B 3aKOHHYIO CHJIY DEIEeHUs CyAa, apOUTpa)KHOTO
CyJia IO kajiobe 0 TOM K€ MPEJAMETE U [0 TEM K€ OCHOBAHUSIM;

nojaya XajoObl JIMLOM, TOJHOMOYHS KOTOPOrO HE MOATBEPKIACHBI B
IOpsIIKE, YCTAaHOBJIIEHHOM 3akoHoAaTenbcTBOM Poccuiickon denepanuu;

HaJIM4YME pEIIeHUs MO0 XajnoOe, MPUHATOTO paHee B COOTBETCTBUU C
TpeboBaHUsAMU HacTOSMMX [[paBUil B OTHOIIEHUH TOTO K€ 3asSBUTENS U 10 TOMY
Ke TPEeIMETY Ka0OBbI.

163. YIo1HOMOYEHHBI Ha pacCMOTPEHUE KanoObl OpraH BIIpaBE€ OCTaBUTH
xano0y 0e3 oTBeTa B CIEAYIOIIMUX CIydasX M B MOPSAKE, MPEIyCMOTPEHHBIX
@enepanbHpiM 3akoHOM 0T 02.05.2006 Ne 59-®3 «O mopsake paccMOTpEeHUs
oOpaienuii rpaxaan Poccuiickoit deaeparum.

Pe3yabTaT paccMoTpeHus Kajao00bl

164.11o pe3ynbTaTaM pacCMOTpEHHUs OOpalIeHHUs *KajaoO0bl aIMUHHUCTPALIUS
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

1) ynosneTBopsieT xanody, B TOM 4uclie B (QopMe OTMEHbl MNPUHATOIO
pelIeHusl,  UCIpaBieHUs  JIOMYLIEHHbIX  OpraHoM,  IPEIOCTaBJISIOLIUM
MYHUIUTNIATBHYIO YCIYry, ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJibTare
MPEeJOCTaBICHUs MYHHUIMIAIBHONW YCIYTM JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJCTB, B3MMaHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepaiii, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
MockoBckoW 00J1aCTH, MYHULIMITAJIbHBIMU TIPABOBBIMHM aKTaMH, a TaKXK€ B MHBIX
bopmax;

2) OTKa3bIBAa€T B YJOBJIECTBOPEHUU KAIOOBI.

IHopsiiok HH(POPMHUPOBAHUA 3aAIBUTEJIS 0 PE3YyJIbTATAX PACCMOTPEHM S
KAJI00BI
165. He mo3iHee nHs, CIEAYIOIIETO 3a JHEM MIPUHATHS PELICHUS, 3asBUTEIIO
B MUCHbMEHHOM WJIM AJIEKTPOHHOM (pOopMe HampapisieTcss MOTUBUPOBAHHBINA OTBET O
pe3yibTaTax pacCMOTPEHHUS KaJTO00BbI.

IIpaBo 3asiBuTe/ I HA NOJy4YeHUe HHGOPMAIIUM U IOKYMEHTOB, He00X0IMMBbIX
7151 000CHOBAHMSA M PACCMOTPEHMSA KAJT00bI
166. 3asiBUTENH UMEET MPABO HA MOJYYEHUE HCUEpIbIBatOUIell nHPopMauuu
U JOKYMEHTOB, HEOOXOAMUMBIX JJIs1 0O0OCHOBAHMS U PACCMOTPEHHUSI 3KaJ0OBbI.
167. Unpopmaniust ¥ JTOKYMEHTbI, HEOOXOJUMBbIE Jii OOOCHOBAaHUS H
paccMOTpeHus KaJI00bI pa3MelarTcs B aJIMUHUCTPALIUU u



35

MHOTO(QYHKIIMOHAILHOM IIEHTpe, Ha O(UIMAIbHOM CalWTe aJAMUHHUCTPALUHU U
MHOTO(YHKIIMOHAJIbHOM I1IeHTpe, Ha EJWHOM mopTajie rocyJapCTBEHHBIX U
MyHUIUNIANBHBIX yciyr, [lopTane rocylapCTBEHHbIX M MYHULMIAIBHBIX YCIYT
MocKoBCKOW 001acTH, a TaKKe MOXKET OBITh COOOIEHA 3asBHUTENI0 B YCTHOU
W/WIU TUCBMEHHOM (opMme.

168.B ciyyae yCTaHOBJIEHHS B XOAE WIM IO PE3YIbTaTaM PACCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO TIPABOHAPYIIECHUS WIIU
MPECTYIJICHUsI aJIMUHHUCTPALMA B YCTAaHOBJICHHOM MOPSJIKE HE3aMeIUTEIbHO
HaIpapJiseT UMEIOLIUECs MaTepHalbl B OpraHbl MPOKYPATYPHI.

169. 3asBUTENL MUMEET MPABO Ha MOJy4YeHUE MHGOpPMAIUU U JOKYMEHTOB,
HEO0OXOAUMBIX JUIsi 000CHOBAHUS M PACCMOTPEHUS Kajo0bl, IPU YCIOBUH, YTO ITO
HE 3aTparuBaeT IpaBa, CBOOOJb M 3aKOHHBIE HHTEPECHl APYrHUX JHUI U YTO
yKa3aHHbIE TJOKYMEHTBI HE COJIEPKAT CBEICHMSI, COCTABIIAIONINE IOCY1apCTBEHHYIO
WJIM UHYIO OXpaHsAeMyo 3akoHoAaTenbcTBOM Poccuiickon denepannu TanHy.

170.1Ipu mnomade >xamoObl 3asiBUTENb BIPaBE IMOIYYUTh CIEAYIOIIYIO
uH(dOpMaIuIO:

MECTOHAXO0XJACHHUE YIIPaBICHUS;

nepeueHb HOMEPOB TENCPOHOB AJIA MOJYUEHHS] CBEJACHHM O MPOXOXKICHUU
MPOLIETyp MO PACCMOTPEHUIO KaT0O0BI;

MECTOHAX0XkJICHHE OPraHOB MECTHOTO CaMOyIpaBieHHs, (paMuINKk, UMEHa,
oTyecTBa (MPU HAIMYUHU) U JOHKHOCTU UX PYKOBOJUTENEH, a TAK)KE TOJKHOCTHBIX
JIU1, KOTOPBIM MOYET ObITh HaIlpaBieHa kanooa.

171.1lpn mojgaye »xanoObl 3aMHTEPECOBAHHOE JIMIIO BIIPABE MOJYYHUTHh B
yOpPaBJICHUH KOMHHM JIOKYMEHTOB, MOATBEPKIAIOMIUX OOXKalyemoe JeHCTBUE
(6e3nelicTBuE), pellIeHHE TOTKHOCTHOTO JIUIIA.

Cnoco0bl uHpopMHUpPOBaHMS 3asiBUTEJIEl 0 MOPSIKe MOAa4YU U PACCMOTPEHHUSA
KAJI00BI

172. UupopmMupoBanue 3asBUTENEH O MOPSAIKE MOJAYM M PACCMOTPEHUs
XKanoObl Ha peleHus U nencTBus (0e3aeiicTBue) aAMUHUCTPALIMH, TOJKHOCTHBIX
JUI aIMUHUCTPALIMHA, MYHUIIUTIATBHBIX CITYXKaIIUX, OCYIECTBISAETCS MOCPEICTBOM
pasMelnieHds ~ MHQOpMaNMM Ha  CTEHJAaX B  MeCTaXx  MpeaoCTaBlIEHUs
MYHUIUTNIATBHON YCIYTH B aIMUHUCTPAIMM U MHOTO()YHKIIMOHAJIBLHOM IIEHTpPE, Ha
opuIMaNTbHOM caiiTe aAMUHUCTPALlMM M MHOTO(YHKIIMOHAIBLHOTO LIEHTpa, Ha
EanHoMm mopTasie rocyJapcTBEHHBIX W MyHUIMNAIbHBIX yciuyr u [loprane
roCyJapCTBEHHBIX W MYHHULHUNAIBHBIX YCIyr MOCKOBCKOM 00JacTu, a Takke
MOKET ObITh COOOIIIEHA 3asIBUTENIO B YCTHOM U (MJIM) MHUCbMEHHOU Qopme.
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[Tpunoxenue Nel

CnpaBoynas nHpopmanus
0 MecTe HAXO0XKAeHHsl, rpaguke padoThl, KOHTAKTHBIX TeJie)OHAX, aJpecax
3JICKTPOHHOM MOYTHI OPraHa, MpeI0CTAB/ISIONIECI0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOrO0(pyHKIMOHAJIBHOI0 HEHTPA NMPEeA0CTABJCHHUS rOCyIapCTBEHHbIX H
MYHUIHMIAJBHBIX YCJIYT, PACIOJIOKEHHbIX HA TEPPUTOPUH TOPOJICKOI0 OKpyra
KortenbHuku MoCKOBCKOI 00J1aCTH, 1 OPraHU3ALMIA, YYACTBYIOIIHMX B
NPeA0CTABJICHMHA MYHUIUNIAJIBHON YCJIYTH

1. AxMuHHCTpaUMS
Mecto HaxoXaeHHs aAMUHUCTpanuu: J[3epkuHCKOe 1Iocce aoM S5/4 T.
Korenparkn MOCKOBCKOU 00J1aCTH.

I'pacdux paboThl aIMUHUCTPALIUH:

[TonenenbHUK: 9.00 - 18.00 epems obedennozo nepepwvisa 13.00 — 13.45
BropHuk: 9.00 - 18.00 epems 06edennoeo nepepvisa 13.00 — 13.45
Cpena: 9.00 - 18.00 epems o6edennoeo nepepvisa 13.00 — 13.45
YeTBepr: 9.00 - 18.00 epems o6edennoeo nepepvisa 13.00 — 13.45
[TarHUNA: 9.00 - 16.45 epems o6edennoeo nepepvisa 13.00 — 13.45
Cy66ora: 8bIXOOHOU O€Hb.

Bockpecennbe: 8bIXOOHOU O€Hb.

[TouToBslit aapec anmunuctpanuu: 140055, MockoBckas o61actsk, T. KoTenbHukH,

J3epKuHCKoe 1mocce, A. 5/4;

Konrakrtaeiii Tenedon: 8 (495) 554-45-08;

Odunnaneuelil cailt anmuauctpauuu: www.Kotelniki.ru;

Anpec anekTpoHHON mouThl aaMuHucTpanuu E-mail: kotel@mosreg.ru

2. I'paguk npuema 3asiBUTeJIell B yNPaBJICHUH KWIHNIIHO-KOMMYHAJIbHOH
HHQPPACTPYKTYPHI:

[TonenenbHUK: 10.00 - 17.00 epems obedennoco nepepwviea 13.00 — 13.45
BropHuk: He npuemnulii OeHv

Cpena 10.00 - 17.00 epems obedennoco nepepwviea 13.00 — 13.45
YeTBepr: 10.00 - 17.00 epems obedennoco nepepwviea 13.00 — 13.45
[TaTHHIA: He npuemnulii OeHv

Cy066oTa 8bIXOOHOU O€Hb.

Bockpecennbe: 8bIXOOHOU O€Hb.

Mecto HaxoxaeHus ynpasieHusi: Mxkp. bemas [aua a. 62 1. KortenpHuku

MOCKOBCKOH 00J1acTH.
Konraktaeiii Tenedon: 8 (498) 742-02-58.
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2. MHOrOQYHKIIHOHAIBHBIA HEHTP NPEAOCTABJICHUS T'OCYAAPCTBECHHBIX H
MYHHIUNAJIBHBIX YCJIYI, PACIOJIOKEHHBIH HA TEPPUTOPUU TOPOJCKOIO OKpyra

KorenpHUKH MOCKOBCKOM 00JIaCTH.

Mecto HaXOXACHUS MHOTO(YHKIIMOHAIBLHOTO IieHTpa: yiu. Hosas m.14 T.
KorenpHUKH MOCKOBCKOM 00JIaCTH.

['pacdux paboThl MHOTO(YHKIIMOHAILHOTO LIEHTpA:

[TonenenbHUK: ¢ 8.00-20.00 6e3 obedennoco nepepvisa
BropHuk: ¢ 8.00-20.00 6e3 obedennoco nepepvisa
Cpena ¢ 8.00-20.00 6e3 obedennoco nepepvisa
YeTBepr: ¢ 8.00-20.00 6e3 ob6edennoco nepepvisa
[TarHUNA: ¢ 8.00-20.00 6e3 obedennoco nepepvisa
Cy066ota ¢ 8.00-20.00 6e3 ob6edennoco nepepvisa
Bockpecennbe: ¢ 8.00-20.00 6e3 obedennoco nepepvisa

[ToutoBbIit agpec MHOTOPYHKIIMOHAIBHOTO LIeHTpa: 140054, MockoBckas 001acTh, T.
Korenbnuku, yn. HoBas, 1. 14.

Tenedon Call-ienTpa:

OdunmanbHplii  caiT MHOTOQYHKIMOHAJBLHOTO IeHTpa B cetu HHTepHeT:

Aﬂpec BHGKTpOHHOﬁ ITOYTHI MHOFO(l)yHKL[I/IOHaJIBHOI‘O HCHTpa B CCTHU I/IHTepHeT:




[Tpunoxxenue Ne 2

3aMECTHUTEIIO

PYKOBOAUTENS aIMUHUCTPALIAN
ropojickoro okpyra KoreabHuku
MoOCKOBCKOM 00J1aCTH

CTpOI/ITeHBHaH OopraHu3anu:Aa

(HamMeHOBaHME OpPTaHU3AIINH, TOYTOBEIN ajpec, TenedoH)

3ASBJIEHUE

[Ipoury BeinaTh opaep (paspelieHue Ha aBapuilHOe BCKPBITHE)

(Ha BBIMIOJIHEHHUE 3€MJISTHBIX MJIM OYPOBBIX paldOT - HY>)KHOE yKa3aTh,)

(HauMeHOoBaHUE 0OBEKTA)

Ha 3CMCJIBHOM YYAaCTKEC I10 aJIpeCy:

(ropon, paiioH, ynuIa, HOMEp y4acTka)

CPOKOM Ha Mecs1(eB).

[Ipu 3TOM coobmiaro:
ceunetenbcTBO CPO 0 momycke K paboTaMm, KOTOpPBIE OKa3bIBAIOT BIIMSHHE HA
0€301MacHOCTh O0OBEKTOB KAMTAIHLHOTO CTPOUTEIIHCTBA

(mammeHoBanue cpuaerensctsa CPO)

N " " 20 r.
MPOU3BOAUTENIEM PabOT mpuKazom N " " 20
Ha3HAauYeH

(momxHOCTB, (haMuIIHsL, UMSI, OTIECTBO)
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PYKOBOI[I/ITCJ'IB CTpOPITeJIBHOﬁ OopraHu3anmun

(TOMKHOCTB) (moaTHrCH) (bamumnus, ums,
OTYECTBO)

ML.IL
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[Tpunoxenue Ne 3

3aMEeCTHUTEIIO

PYKOBOAUTENS aIMUHUCTPALIAN
ropojickoro okpyra KorenbHuku
MoCKOBCKOH 00J1aCTH

OBA3ATEJIBCTBO
I1O BBITTOJIHEHNIO KOMIIJIEKCHOI'O BOCCTAHOBJIEHM A
TEPPUTOPUUN ITOCJIE ITPOBEJAEHW A 3EMJIAAHBIX PABOT

(HauMeHOBaHUE OpraHu3alluy, ajipec, TeaedoH)

1. O6ecnieunBaeT (QUHAHCUPOBAHHE PAOOT B COOTBETCTBHM C YTBEPKIACHHOU
MPOEKTHO-CMETHOM JTOKyMEHTAallMel, COIJIaCOBaHHOM C  aJMUHHUCTpanuen
r. KorenbHuku, Ha nepuoa neicTBus opaepa (pa3pelleHus Ha aBapuiiHOe
BCKPBITHE)

(HaMMEHOBaHUE U MECTOHAX0XKICHUE 0OBEKTA)
2. AcanbToOETOHHOE TOKPBHITHE BOCCTAHABIIMBACT

(HauMeHOBaHUE OpraHU3alluHy, ajipec, TeaedoH)

ceuzerensctBo CPO N , torosop N oT
BoccranoBnenue 3e1eHbIX HaCaXACHUN MPOU3BOIUT

(HaMMeHOBaHUE OpraHU3alluu, aJpec, TeaedoH)
ceugerensctso CPO N , 1orosop N oT

3. Ilepenaer BOCCTAHOBIICHHYI) TEPPUTOPHUIO MO AKTY €€ BIAAENbILY HE MO3KE
TpeX CYTOK CO JHS OKOHYaHHUSl CpOoKa JEHCTBUA opjepa (pa3peuieHus Ha
aBapuiiHOE BCKPBITHE).

4. BplgaeT NBYXJETHIOIO FapaHTUIO OTCYTCTBHS MTPOCAJOK IPYHTA U MTOKPHITHUS B
MOJIb3y OpraHU3aliy, SKCIUIyaTUPYIOIIEeH JaHHBIM y4acTOK JOpOru (yJIHIIbI) WU
TEPPUTOPHH.

5. B ciyyae HapylIeHUs BBILIENIEPEYUCIEHHBIX IYHKTOB OTBETCTBEHHOE JIUIIO 32
MpoBeIeHHE PaboOT U PYKOBOJIUTENh OPraHU3ALMU MTOABEPTaIOTCS
aIMUHHUCTPAaTUBHOMY BO3JIEUCTBHUIO, COIJIACHO JIEHCTBYIOIIEMY 3aKOHOJATEIbCTRY.

PyKOBOI[I/ITeJIB OpraHu3alnumn:

(moamucs) (bamMusust, UMsi, OTYECTBO)
['maBHbIN Oyxranrep:

(moamnuce) (pamunms, UMsi, OTYECTBO)

ML.IL
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[Tpunoxenue Ne 4

BJIOK-CXEMA

MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCJIYTH 110 BbIAA4YC OpAcpa (pa3pemeHH51
Ha aBapHﬁHBIe pa6OTBI) Ha IIpaBO IMPOU3BOACTBA 3CMIISTHBIX pa60T

3ag9BUTETDb

:

[lpencraBJjieHMEe 3asaBJIEHUS U IOKYMEHTOB
Ha [OpenoCTaBJIeHMEe MYyHMULMUIIAJBbHOM YyCIyT'U

<4
JImuHo Uepes 3aKOHHOTO Yepes IIo noure [locpencTBOM
npencraBpmuTesia MHOTOOYHKLMOHAJIbHEIN Eomuoro noprana
WM OOBEPEHHOEe LEeHTP TOCYyHOapCTBEHHBIX
JINILLO VI MYHMIIUIIAJIbHBIX
ycnyr, lloprana
TOCyIOapCTBEHHEX
VI MYHMIUII&JIbHBIX
yciyr MOCKOBCKOM
obnacTu
U a2
[IpueMm, NpPOBepka M PerucTpaluusa CIelMaJMcToM
IIOCTYIIMBIIMX OT 3aABUTEeJId OJOKYMEHTOB
ObpaboTka M HOpelBapUTEJIbBHOE Hannume OCHOBAHMUM IJigd OTKasa
PacCcMOTpPeHME IOOKYMEHTOB
[IpuHATHEe peleHusa U odopMIIeHMEe pesysibTaTa
O mpenocTaBJIEHUM YCIyI'U Ob6 oTka3e B NPenOoCTaBJIEHUM YCIyI'U
[TogroToBKa M BHIOAUYa pesyibTaTa
Pe3ynbpTaT OKaszaHMSA MYyHMLMUIAJBHOM yCJYyTHU YBemoMiieHre OO oTKase

B INPEIOCTAaBJIEHUM YCIJIYyITU




