YTBepKAEH

MOCTAHOBJIEHUEM aJIMUHUCTPAIUU
ropojickoro okpyra KoreabHuku
MoOCKOBCKOI 001acTH

oT Ne

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPeA0CTABJICHUS MYHUIMIIAJbHOM YCJIYTH M0 NMPEeI0CTABJICHHUIO B apeH/y,
0e3B03Me3/1HOE MO0JIb30BAHHE HMYIIIECTBA HAXOAALIEroCs B COOCTBEHHOCTH

MYHHIMIIAJIBbHOr0 00pa3oBanus MocKoBcKoOi 001acTH

I. O01mue nmoJ1oxxeHus

IIpeamet peryjJMpoBaHusi AMUHUCTPATHBHOIO PerJIaMeHTa
NPeI0CTABJCHUS MYHUIMIIAJIbHOH yCIYyIH

1. AJMHHUCTPAaTHBHBIA pETJIAMEHT IPEAOCTaBICHUS MYHHIIUIAIBHON
YCIIyTH IO MPEAOCTABICHUIO B apeH]ly, 0€3BO3ME3THOE MM0JIb30BaHNE UMYIIECTBA,
HaXOJIAIEroCs B COOCTBEHHOCTHU MYHUIUTAIBHOTO oOpa3zoBaHus
MockoBckoii obsactu (fanee - aIMUHUCTPATUBHBIA PErJIaMEHT) yCTaHaBIMBAET
CTaHAAPT MPEJOCTABICHUS MYHUIUINAIBHOM YCIyrM MO NPEIOCTaBICHUIO B
apeHny, Oe3BO3ME3JHOE  MOJb30BAHME  HMMYILIECTBA, HAXOMMAIIErocss B
COOCTBEHHOCTH MYHHUIIUMAIBHOTO 00pa3oBaHUsi MOCKOBCKOUM oOyiactu (manee -
MyHUIUMTIATbHAS YCJIyra), COCTaB, IMOCJIEIO0BATEIbHOCTh W CPOKU BBIMOJHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP (ACHCTBUI) IO MPETOCTABICHUIO MYHUIIUITAIEHON
yCIIyT'H, TpPeOOBaHWS K TOPSAKY WX BBINOJHEHUS, (OpPMBI KOHTpOJS 3a
WCTIOTHEHUEM aJMHHHCTPATHBHOTO pEriIaMeHTa, AO0CyAeOHBIN (BHECYACOHBII)
MOPSZAOK O0XajJoBaHUSI pEHICHUNA W JelcTBUM (Oe37eiCTBHS) aIMUHUCTPAIUU
ropojackoro okpyra KotenbHukn MOCKOBCKOW 0051acTH, AOKHOCTHBIX JIWIL
aMUHUCTpalMKu ropojackoro okpyra KorenbHuku MockoBckoi oGmactu, aubo
MYHUITUTIATBHBIX CITYXKaIHX.

2. AJMUHUCTPATHBHBIA pErJaMEHT pa3pa0d0TaH B IEIAX IOBBIIICHUS
KauecTBa MW JIOCTYIHOCTH TIPEIOCTABICHUS MYHHUIIMITAJILHOH YCIYTrd TpH
OCYIIECTBICHUH MOJHOMOYHI aIMHUHHUCTPAIIMN TOPOJACKOTO OKkpyra KoTeapbHHUKH
MockoBcKoii 00J1acTH.

JInna, uMeime NpaBo Ha NMOJIy4eHHe MyYHHMIHMIIAJIbHOH yCIYyTH

MynununanpHass — yciayra — mOpeactaBisercs — (GU3HMYECKUM  JIUIAM,
WHJUBUAYAJIbHBIM MPEANPUHUMATEISIM M HOPUAUYSCKUM JULaM  (manee -
3asIBUTEIIN).

[Ipu oOpaiieHny 3a MOJYYCHHEM MYHUIUNAIBHOW YCIyrM OT HUMEHHU
3asBUTENIC  B3aUMOJEHCTBHE C  OTIEJIOM  yIpaBIEHUS  UMYIIECTBEHHO-



3€MEIbHBIMUA OTHOUIEHUAMHU aJIMHUHHUCTPAlMd TOpOJCKOro okpyra KorembpHHKH
MockoBckoil  00nacTu BIIPaBE OCYIWIECTBJIATH HMX  YIOJHOMOYECHHBIE
MIPECTABUTEIH.

TpedoBanus k nopsaaky HHGOPMHUPOBAHHS O MOPSIAKE
NPeA0CTABJICHUA MYHULMIIAJIbHON YCJIYTH

3. HWudbopmmpoBanme  rTpakmaH O  TOPSAKE — TPEIOCTaBICHUS
MYHHIIMIIAJTBHOW YCIYTH OCYIIECTBIISICTCS MYHUIIUIAIBHBIMH  CIIYKaIlUMHU
aJIMMHUCTPAIIMA TOPOJCKOTO okpyra KorenpHukn MOCKOBCKOW oOnactu u
COTPYIHUKAMU MHOTO(YHKIIHOHATHHBIX IICHTPOB MIPEIOCTABIICHUS
rOCYy/IapCTBEHHBIX M  MYHHUIMIAIBHBIX  ycoyr  MOCKOBCKOW  oOjacTw,
pacToIOKEHHBIX Ha TEPPUTOPHH TOpoJICKOro okpyra KorenbHukum MOCKOBCKOM
00JacTH (J1ajee — MHOTO()YHKIIMOHAJIbHBIE IIEHTPHI).

4.  OcHOBHBIMH TpeOOBaHUSMHU K HHPOPMHUPOBAHUIO TPAXKIAH O TOPSIKE
NPEIOCTaBICHUS ~ MYHHUIMMAIBbHOW  YCIOYTH  SIBISIOTCA  JIOCTOBEPHOCTH
MPEIOCTaBIsIeMOl MHPOPMAIIUU, YETKOCTh HW3JOKEHUs WH(GOpMAaIWH, MOIHOTA
WH(POPMHUPOBAHUS.

5. HWudopmamms o mopsake MPeAOCTaBICHHUS MYHUIIUNAIBHON YCIyTH
COJICPIKUT CJICAYIOLINE CBEICHUS:

1) HauMeHOBaHKE W TIOYTOBBIC aJipeca aAMHUHHUCTPAIIMH TOPOJCKOTO OKpyTa
KotenpHukn MockoBckold 007acTd, OTBETCTBEHHOTO 3a IPEAOCTABICHHE
MYHHIIMIATBHON yCITyTH, 1 MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

2) cipaBoYHBIE HOMEpa TeNne(OHOB AAMHHHCTPAIIMH TOPOJCKOTO OKpyra
KotenpHukn MOCKOBCKON —00JIacTH, OTBETCTBEHHOM 3a IPEAOCTABICHHE
MYHHIIUIIATBHON yCITyTH, 1 MHOTO(YHKIIMOHABHBIX IIEHTPOB;

3) agpec oduUMANBHOTO caiiTa aJAMUHUCTpPAIMM TOPOJCKOTO OKpyra
KortenbHukn MoOCKOBCKOW 00sacTd W MHOTO(YHKIMOHAJIBHBIX IIEHTPOB B
WH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn «VHTepHeT» (mamee — ceTh
Wurepner);

4) rpaduk pabOTHl AAMHHHCTpAIMH TOpPOACKOro okpyra KoreapHUKH
MOCKOBCKOI 001acTH, OTBETCTBEHHON 3a TIPEJOCTaBICHUE MYHHIIUIAIHLHOU
yCIyTH, 1 MHOTO(YHKIIMOHATLHBIX IIEHTPOB;

5) TpeboBaHMS K MHCBMEHHOMY 3alpocy 3asBHUTEICH O TpeaoCTaBICHUU
uH(POPMAIIUHU O TTOPSIKE MPEIOCTABICHUSI MyHHUIIUTIATHLHON YCITyTH;

6) IepevyeHb JOKYMEHTOB, HEOOXOIUMBIX UIS MONTYYCHHUS] MYHHUIIUTIATBHON
yCIIyTH;

7) BBIIEPKKH U3 MPABOBBIX aKTOB, COJEPKAIMX HOPMBI, PETyIUpPYIOLIUE
AESITETLHOCTD IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIyTH;

8) TEeKCT aIMUHUCTPATUBHOTO PETrJIaMEHTa C MPHUIOKECHUSIMU;

9) kpaTKO€ OMMCAaHHE MOPSIKA MTPEIOCTABICHUS MyHHUIIUITATLHONU YCITYTH;

10) kpaTkoe onucaHue MOpsAKa MPEAOCTABICHISI MyHUITUTIAIBHON YCIyTH;

11) o6pasubl odopmileHHsT JOKYMEHTOB, HEOOXOAMMBIX ISl TIOTYUYCHUS
MYHHIIUIIAJTFHON yCITyTH, U TPEOOBAHUS K HUM;



12) mepedyeHb THIOBBIX, HauWOoOJiee aKTyalbHBIX BOMPOCOB TpaXKJaH,
OTHOCSIINXCS K KOMIIETEHIIMH aJIMUHUCTPALIUN TOPOJACKOTO okpyra KorempHuKH
MocKkoBcKoii 0071aCTH, MHOTO(QYHKITHOHATHHBIX IIEHTPOB U OTBETHI HA HUX.

6. HWudopmamms o mopsake MPeAOCTaBICHHUS MYHUIIUNAIBHON YCIyTU
pa3Meniaercs Ha MHQPOPMAIMOHHBIX CTEHJaX B IMOMEIICHUSX aJIMHHHCTPAIHH
TOPOJICKOTO OKpyra KoTenpHuku MockoBCKOM obnactu u
MHOTO(YHKITMOHATBHBIX IIEHTPOB, MTPEeIHA3HAUYCHHBIX JJIs IpUeMa 3assBUTEINEeH, Ha
opunmanpHOM caliTe agMUHUCTpPAlMU Topojackoro okpyra KorenpbHHKH
MockoBcKoii 001acTi U OUITHAIIBHOM CaiiTe MHOTO(YHKIIMOHAIBHBIX IICHTPOB B
cetn MHTEepHET, B (eaepanbHON rocyJapCTBEHHOW WH(GOPMAIMOHHONW CHCTEME
«EnuHpli TIOpTaN TOCYAapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyT ((QYHKITUHN)»
(manee — EawHBIA mopTanm rocyJapCTBEHHBIX W MYHHIMITAIBHBIX YCIYT), B
rocyaapcTBeHHoW uH(popmalrmoHHoi cucteme MockoBckoit obnactu «llopran
rOCy/apCTBEHHBIX U MYHUIIMNAIBHBIX ycayT ((QyHKIM) MOCKOBCKOW 00IacTm»
(manee — Ilopranm TOCymapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT MOCKOBCKOH
00JacTH), a TaKXKe MNPeNOoCTaBIsSeTCs MO TeleOHYy M AJIEKTPOHHOM MOYTE 10
oOpareHuo 3asBUTEIIS.

7. CnpaBounas wuH(MOpPMAIHUS O MECT€ HAXOXACHHUS aTIMUHHUCTPAIUU
ropojackoro okpyra KortenbHukun MockoBckol 007acTH, OTBETCTBEHHOM 3a
MPEIOCTaBIEHUE MYHHIIUIATBHONW YCIyTH, MHOTO(QYHKIIMOHATBHBIX IIEHTPOB,
OpPraHOB W OpTaHM3AIMHA, yYaCTBYIOIIMX B MPEIOCTABICHUU MYHUILUIATHHON
yCIyrd, WX TOYTOBBIE ajpeca, oduIUanbHBIE CalWThl B ceTH HHTepHeT,
uHpopmanus o rpadpukax padoThl, TeaeHOHHBIX HOMEpaxX U aapecax 3JIeKTPOHHOU
MOYTHI MipescTaBieHa B [Ipunoxkennn 1 K aIMUHUCTPATUBHOMY pPETIIaMEHTY.

8. Ilpm oOmeHuu C TpakxgaHAMH MYHUIUNAIBHBIE  CIyKallue
aJIMUHUCTPAIIMA TOPOJCKOTO oKkpyra KorenpHukn MOCKOBCKOW o0nactd u
COTPYIHUKHA MHOTOQYHKIIMOHATBHBIX IEHTPOB 00s3aHBl  KOPPEKTHO U
BHUMATEJIBHO OTHOCHUTHCS K TpakJaHaM, HE YHW)Kas MX YEeCTH W JOCTOMHCTBA.
NudpopMupoBanne 0 TMOpPSAKE TMPEAOCTABICHUS MYHHIMITAILHOW  yCIyTH
HEO0OXOJMMO OCYIIECTBISATh C HUCIHOJIb30BAaHUEM O(PUIIMATBHO-EI0BOTO CTUIIS
peun.

II. CranapTt npegocTaBjieHUsI MyHHIUNAIBHON YCJIYIH
HaumeHoBaHMe MYHUIMIIAJIbHON YCJIYTH

9.  MyHununaneHasg ~ yciayra [0 HOPEAOCTaBICHHUIO B apeHny,
0€3BO3ME3IHOE I0JIb30BAHME MMYIIECTBA, HAXOJIIETocsl B COOCTBEHHOCTH
MYHUIUTNIATBHOTO 00pa3oBaHus MOCKOBCKOI 00J1acTH.

HaumeHoBaHue oprana, npeaocTaB/sIIONIero MyHHIUNIAIbHYIO YCJIYTy

10. IlpenoctaBieHHe  MYHUIMIIAJBHOW  YCIYTH  OCYUIECTBIAETCS
aAMUHUCTpanuent ropoackoro okpyra KorenbHuku MockoBcKoii 061acTu.

11. AnvusaucTpamus ropoackoro okpyra KorenbHukn MockoBCkoOi
00JJaCTH OpraHu3yeT NpPelOCTaBICHUE MYHUUMIAIBHON YCIyrd MO MPUHIUITY
«OAHOT'O OKHa», B TOM 4HCJIe Ha 0a3e MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.
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12. B mpenocraBieHUrd MyHUIIUMTIATBLHON YCIYTH y4aCTBYIOT:

1) ®enepanbHas HaIoOroBas ciyx0a;

2) ®enepanbHas ciyx0a TOCyJapCTBEHHOM perucTpanuu Kajactpa H
Kaprorpaduu;

3) Oprasbl BJacTH B COOTBETCTBUH C UX KOMITETEHLIUEH.

13. Opra#nsil, PeI0CTaBISIONINE MYHUIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIbHBIE ~ LIEHTPhl, Ha  0a3e  KOTOPbIX  OPraHU30BAHO
MpeJ0CTaBlIeHNEe MYHUIIMIIAIIbHOM YCIYTH, HE BIIpaBe TpeOoBaTh OT 3asBUTENS
OCYUIECTBJICHUSI JEUCTBUI, B TOM YHCJIE COIJIACOBAHMUM, HEOOXOAMMBIX JUJIst
MOJIyYeHUS] MYHHUIIMNAIbHOW YCIYrM M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rocyJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPABJIEHUs) U OpraHU3alllu,
32 MCKJIIOYEHUEM TMOJIYYEHHS YCIyT, BKIIOYEHHBIX B MEpPEUYEHb YCIYT, KOTOpbIE
ABJISIIOTCS. ~ HEOOXOJMMBIMH M O0S3aT€NbHBIMU I TIPEJOCTaBICHUS
MYHULIMTQIBHBIX  YCIYT, yTBEpXkKACHHBINM permenuem CoBeTa JI€MyTaToOB
ropojckoro okpyra Korensarku MockoBckoit o61actu ot 03.04.2015 Ne 3/11.

Pe3yabTaTt npenocraBjieHuss MyHHIHMIIAJIbHOH yCJIYTH

14. Pe3ynbTaTaMu NpeaoCTaBICHHUS MyHULUNIAIIBHOW YCIYTH SIBIASIOTCS:

1) HanpaBlIeHHBIA 3asBUTENIO NPOEKT JOrOBOpa apeHIbl HMYIIECTBA,
HAXOJIAIIErocs B COOCTBEHHOCTH MYHHIIMIIAIILHOTO 00pa30BaHUs;

2)  OTKa3 B NPEJOCTABICHUH MYHUIUIAIBLHON yCIyrd, 0OpMIICHHBIN Ha
OyMa)XHOM HOCUTEJE WM B DJJIEKTPOHHOW (oOpMe B COOTBETCTBHH C
TpeOOBaHUSAMU IEHCTBYIOIIETO 3aKOHOJATENbCTBA.

Cpok perucrTpanuu 3anpoca 3asiBUTeJIsI

15. 3anmpoc 3asBuUTENs O NPEAOCTABICHUA MYHULUNAIBHOW YCIyrH
PETUCTPUPYETCS B AAMUHHUCTPALIMU TOPOACKOro okpyra KorenbHukn MOCKOBCKOM
00JacTH B CpOK He mo3aHee 1 pabodero aHs, CAEAYIOMIETo 3a THEM MOCTYIUICHUS
B aIMUHUCTpAIUIO ropojackoro okpyra Korenbuuku MockoBckoi 001acTu.

16. Perucrpanus 3ampoca 3asBUTENS O NPEAOCTABICHUN MYHULMIAIbHOMN
yCIIyTH, TEpEeJaHHOT0 Ha OYMa)XKHOM HOCHUTENE€ M3 MHOTO(YHKIIHMOHAIBLHOTO
LEHTpa B AaJAMUHUCTPALMIO TOpoAcKoro okxpyra KorenbHukn MOCKOBCKOU
00J1aCTH, OCYIIECTBISIETCS B CPOK HE mo3aHee 1 paboyero NHs, CIEIyIOUIEro 3a
JHEM IIOCTYIUIEHUS B aJMHUHHUCTPAIMIO TOpPOACKOro okpyra KorenpHUKH
MockoBCcKoii 00J1acTH.

17. Peructpauus 3ampoca 3asBUTENS O NPEAOCTABICHUN MYHULMIAIbHOMN
yCIIyTH, HAaNpaBJI€HHOTO B (opMe »3JIEKTPOHHOIO JOKYMEHTa MOCPEICTBOM
EnuHoro mnoprana rocyJapCTBEHHBIX W MYyHHUIMNAIBHBIX yciyr, Iloprana
roCyJapCTBEHHBIX W  MYHHUUMUIAIBHBIX  yciayr  MockoBckoid — obnactu,
OCYUIECTBJISIETCS. B CPOK He mo3aHee 1 paboyero 1Hs, CIEAYIOLIEro 3a JTHEM
MOCTYIUIEHUSI B aIMHUHHUCTPALMIO rOpoJcKoro okpyra KorenbHukn MOCKOBCKOM
oOnacTu.

Cpoxk npenocraBjieHuss MyHHIMIIAJIbHOH yCJIYyTH

18. Cpok mpenocraBieHUss MYHULHUNAIBHOM  YCIyTHM, B  Clly4yae
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MPeJI0CTaBICHUs MYHHMIMNAIBHONW YCIyru Oe3 MPOBENCHHS TOProB HE MOXKET
npeBblmiath 30 KaJeHIApHBIX JHEW C JaThl pErucTpaluy 3asBICHUA B
aJIMUHUCTpaLK ropoackoro okpyra KorenbHuku MocKoBCKoi 00J1acTu.

19. Cpok mpenocTaBieHUs MYyHULHMNAIbHOW YCIYTH COCTaBJISET HE
Oosnee 75 nHel co nHA pa3MmenieHus UH(QOpMalMK O MPOBEACHUU KOHKYpCa WU
aykuuoHa. CpoK pacCMOTpEHMsI 3asiBOK Ha Y4YacTHE€ B KOHKYpPCE HE MOXKET
npeBbimath 20 AHEH ¢ AaThl BCKPHITUS KOHBEPTOB C 3asBKAMHM Ha ydyacTue B
KOHKYPCE U OTKPBITHS JOCTYyNa K MOJAAHHBIM B (POPME 3JIEKTPOHHBIX IOKYMEHTOB
3asiBKaM Ha ydacTtue B KOHKypce. CpoK paccMOTpeHHUsl 3asBOK Ha ydacTHe B
ayKIMOHE HE MOKeT mpeBbimarh 10 gHEH ¢ AaThl OKOHYAHHUS CpOKa IOoJayu
3asIBOK.

20. Cpok mOpenocTaBlIeHUS MYHULUNAIBHOW  YCIyTH, 3alpoc Ha
MOJIydYeHUEe KOTOPOU mepeaH 3asBUTENEM Yepe3 MHOTO(YHKIIMOHATBHBIN IIEHTD,
UCYHCISIETCSl CO JIHA PETrucTpaluu 3ampoca Ha TMOJyYeHHWEe MYHHMIIMNAIbHOU
yCIyI'M B aJIMHMHHCTpaluuu Tropojackoro okpyra KortenbHuku MockoBckoi
oOnacTu.

21. Cpox mnpenocTaBieHUs MYHUIUMNAIBHOW YCIyrd Hcuuciserca 0e3
ydyeTra CpOKOB MPUOCTAHOBJICHHS TMPEJOCTABICHHUS MYHUIMIAIBHON YCIyTH,
nepeaayun 3amnpoca o0 MpeA0CTaBICHUA MYHUIIMTIAIBHONU YCIYTH U IOKYMEHTOB M3
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa B aJAMUHUCTPALMIO TOPOJCKOr0 OKpyra
Korenbnukun MockoBckoil o0nacT, mnepegaud pesyjbTaTa IIpeloCTaBICHUS
MYHUIUMNIATBHON YCIYyrd W3 aAMUHUCTPALMK TOPOJCKOro okpyra KoTenbHUKH
MockoBckoii o0iacthi B MHOrOQyHKUHMOHAIBHBIM IIEHTP, CpOKa BBbIIAYU
pe3ynbTara 3asBUTEIIIO.

22. IlpuocTraHoOBIEHUE TMPEAOCTABICHUS MYHUIMNAIbHOW YCIyTd He
PEeTyCMOTPEHO.

23. Cpoku nepeaayu 3amnpoca o0 Mpe0CTaBICHUN MYHUIIMITAIBLHON YCIIyTH
U TpWIAraeMbIX JIOKYMEHTOB U3 MHOTO(QYHKIMOHAJIBbHOTO IEHTpa B
aJIMUHUCTpALIMIO TopoJickoro okpyra KorenbHuku MockoBckoi 00J1aCTH, a Takxke
nepefadn pesyibTaTa MYHUIMNAIBHOW YCIYTHM U3 aJIMUHHCTPALUUA TOPOACKOTO
okpyra KorenbHukun MOCKOBCKOM 00nactTu B MHOTOQYHKUIHMOHATBHBIA LIEHTP
YCTaHABJIMBAIOTCS COTJIAIEHUEM O B3aUMOJECUCTBUM MEXKIY aJIMUHHCTpaluent
TOPOJICKOTO OKpyra KoTenpHuku MockoBcKoOM obsactu u
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM.

24. Belgaua (HampaBlieHHE) pe3ysibTaTa MpeAoCTaBlIeHUsS MyHUIIMIAIbHON
YCIIyTH OCYIIECTBIISIETCS B CPOK, HE MpeBbImaomuii 10 kaneHaapHbIX JHEH.

IIpaBoBbIC OCHOBAHUA NMPEIOCTABJICHUA MYHUIMIIAJIbHOM YCJIYTH

25. llpenocraBieHrne MYHUUMNAIBHOW YCIYTM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

- I'paxxmanckum koaexkcom Poccuiickoit @enepanuu (4acTh nepBasi) ot
30.11.1994 Ne 51-®3;

- I'paxnanckum koaexcoM Poccuiickoit denepanuu (4acte BTOpas) OT
26.01.1996 Ne 14-@3;



- ®enepanbupiM 3akoHOM OT 29.07.1998 No 135-®3 «OO6 oneHoYHOM
nestenbHOCTH B Poccuiickon denepanun»;

- ®enepanbupiM  3akoHOM OT 06.10.2003 Ne 131-d3 «O6 oO0umx
IMpUHLMANAX  OpraHu3allMM  MECTHOTO  camoymnpaBieHus B Poccuiickoi
denepaunmny;

- @enpepanbHbiM  3aKk0HOM 0T 26.07.2006 Ne 135-®3 «O 3amure
KOHKYPEHIUNY;

- ®enepanbHbiM 3aKk0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX
TAHHBIX;

- ®enepanbHbiM 3aKOHOM OT 24.07.2007 Ne 209-D3 «O pa3BUTHUU Majoro
U CpelHEero npeanpuHumMmarensctsa B Poccuniickont denepannny;

- Ilpukazom @DenepanbHON aHTUMOHOMOJBHOU CiykO0bl Poccum ot
10.02.2010 Ne 67 «O mopsiake MpOBEACHUSI KOHKYPCOB WM ayKIHOHOB Ha ITPaBO
3aKJIIOYEHUS] JIOTOBOPOB apEH[bl, JOrOBOPOB OE3BO3ME3IHOTO IOJIb30BAHUA,
JOTOBOPOB  JIOBEPUTENBHOTO YNPABICHUS HUMYLIECTBOM, HWHBIX JIOTOBOPOB,
MpeAyCMaTPUBAIOLINX IE€PEXO0] NIpaB B OTHOUIEHWH TOCYJAPCTBEHHOTO WU
MYHULIMNAIBHOTO HMMYIIECTBA, U TEPEYHE BHJIOB UMYLIECTBA, B OTHOLIEHUU
KOTOPOr0 3aKJIIOYEHUE YKA3aHHBIX JOTOBOPOB MOKET OCYILECTBISTHCA IIyTEM
MIPOBE/ICHUS TOPTOB B (POpME KOHKYpCay;

- mocraHoBieHueM  [IpaButenbctBa  Poccuiickont — @enepauuu  OT
08.09.2010 Ne 697 «O egmHON cUCTEME MEKBEJOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMMOJICHCTBUY;

- mocraHoBieHueM  [IpaButenbctBa  Poccuiickont — @enepauuu  OT
07.07.2011 Ne 553 «O mnopsiaxke opopMiieHUs W TPEACTaBICHUS 3asBICHUU U
UHBIX JOKYMEHTOB, HEOOXOJMMBIX [JIsi MPENOCTaBIEHUS TOCYJapCTBEHHBIX U
(MI1) MyHUIIUOANBHBIX YCIYT, B (POpME 3JIEKTPOHHBIX JOKYMEHTOB;

- ¥YcraBoM ropoackoro okpyra KorenbHuku MockoBckoi 001acTu.

HcuepnbiBaomuii nepevyeHb J10KYMEHTOB, HEOOXOAUMbIX, B COOTBETCTBHH €
HOPMATHUBHBIMM NPaBOBbIMHU akTaMu Poccuiickoit denepauuu,
HOPMATHBHBIMH NIPABOBBIMH aKTaMHu MOCKOBCKOM 00J1acTH 1
MYHULUHMNAJIbHBIMY IPABOBBIMH AKTAMU, VISl IPEA0CTABJICHUSA
MYHHUIUNAJBHOUN YCJIYTH, YCJIYT, HEOOXOAUMBIX M 00513aTeJIbHBIX [IJISl ee
NPeA0CTABJIEHHSI, CIIOCOOBI X MOJIY4YeHUS 3asIBUTEJISIMH, B TOM YHUCJIE B
3JIEKTPOHHOU (popme, U MOPAAOK UX NMPEAOCTABICHUA

26. Ilpu oOpamieHnH 3a TOJYYCHHEM MYHUIIMITAJBLHON YCIYTH, B Cllydae
€CIIM TIPOBEJICHUE TOPTOB HE TPeOyeTCs, 3assBUTEIb MPEICTABIISCT:

1) 3asBnenue (oOpaseln npeacrapiieH B [Ipunoxkennn);

2) JOKYMEHT, yJOCTOBEPSIONIUN JIMYHOCTH 3asBUTENS (IIPEIACTABUTEIIS
3asIBUTEIIS);

3) JOKyMEHT, MOJTBEP KIAFOIINI ITOJTHOMOYHS JIMIIA Ha OCYIIECTBIICHUC
ACHCTBHIA OT WMEHHW 3asBUTENs; (B CiIy4ae €CIM C 3asBICHHEM oOparraercs
MPEICTaBUTEIIb 3aBUTEIISA);



4) 3acBUACTEIHCTBOBAHHBIE B  YCTAHOBJICHHOM  TOPSAKE  KOIMUHU
YUpPEIUTENbHBIX JOKYMEHTOB 3asBUTENS (B Cllydae I[IOJa4ydl  3asBIICHUS
IOPUIMYECKUAM JIUIIOM);

5) 3aBepeHHYIO0 TOJMUCHI0 PYKOBOAWTENS U TI€UaThi0 OpraHU3alluu
KOIMIO TPOTOKONa (pelieHus) ydpeaureneil nubo mpuka3za O Ha3HAUCHUH Ha
JOJIKHOCTb PYKOBOJAMUTEIIA.

27. Jns ydacTusi B MPOBEACHUU TOProB B (PopMe KOHKypca 3asBUTEIU
MPEICTABISIOT 3a8BKY, KOTOpas JOJKHA COJEPKATh CIEAYIOIINE CBEACHHUS:

1) cBeeHHs ¥ JOKYMEHTHI O 3asBUTEIIE, TIOJIABIIEM TaKYIO 3asBKY:

a) (upmenHoe HauMeHOBaHME (HaMMEHOBAaHME), CBEICHHS 00
OpTraHMU3AIMOHHO-TIPaBOBON (hopMe, O MECTe HAaXOXKICHHs, MOYTOBBINA aapec (s
IOPUIMYECKOTO JUIA), (haMUIHsl, UMs, OTYECTBO, MMACIIOPTHHIC JaHHbBIC, CBEICHUS
0 MECTE KUTENbCTBA (I (PU3UUECKOTO JIMIIA), HOMEP KOHTAKTHOTrO Tene(oHa;

0) KOmWU [IOKyMEHTOB, VYAOCTOBEPSIONMIMX JIMYHOCTH (ISl WHBIX
bu3NYECKUX JINIT), HAJJISKAIIM 00pa30M 3aBEPEHHBIN MEPEBOI Ha PYCCKHMA SI3BIK
JOKYMEHTOB O TOCYAApCTBEHHOW pETHCTpallil FOPHUINYECKOTO JUIA WIH
Gu3MYEeCKOTO JHIIa B KAueCTBE WHIUBUAYaJbHOTO TPEANPUHUMATENS B
COOTBETCTBHUM C 3aKOHOJATEIbCTBOM COOTBETCTBYIOIIETO TocyAapcTBa (st
WHOCTPAHHBIX JIMI[), TMOJTYYCHHbIE HE paHee YeM 3a IIeCTh MECSIEB J0 JaThl
pasMenieHuss Ha OQUIMAIBHOM CaldTe TOPTrOB W3BEIICHHS O TPOBEACHHUU
KOHKYpCa;

B) JOKYMEHT, MOATBEPXKIAIOIINN ITOJHOMOYHS JIMIIA Ha OCYIIECTBIICHHE
ACHCTBHI OT WMEHHM 3asBHUTENS - IOPUANYECKOro Juia (KOMHUS pEIIeHUs O
Ha3HAUYE€HUU WM 00 u30paHuu JuOO MpUKa3a O Ha3HAYCHHH (PU3UYECKOTO JUIa
Ha JOJKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3MYECKOEe JUI0 0oOsanaer
MPaBOM JICMCTBOBATh OT UMEHU 3asBUTENS 0€3 TOBEPEHHOCTH.

B cnydae ecnu oT MMEHM 3asBUTENs JEHCTBYET MHOE JIMIO, 3asiBKa Ha
ydacTue B KOHKYpPCE J0KHA COJEPKATh TAKXKe JOBEPEHHOCTh HA OCYIIECTBICHUE
JACHCTBHI OT UMEHH 3asBUTEISI, 3aBEPEHHYIO MEYaThIO 3asBUTENS U TIOITHUCAHHYIO
PYKOBOJMTENEM 3asiBUTENS (I FOPUIUICCKUX JIUI) FIIM YIIOJTHOMOYEHHBIM YTHM
PYKOBOJMUTENEM JIMLIOM, JUOO HOTApUAJIBHO 3aBEPEHHYIO KOIMHIO TaKOu
JOBEpEHHOCTU. B ciywyae eciu yka3aHHasi JOBEPEHHOCTh MOJNUCAHA JIMIIOM,
YIIOJTHOMOYEHHBIM PYKOBOJMTEJIEM 3asBUTENs, 3asBKa Ha ydacTHE B KOHKypCe
JOJDKHA COJIEP)KaTh TaKXKe JOKYMEHT, MOATBEP)KIAIONIUN TOTHOMOYHS TaKOTO
A,

I') JOKYMEHTBI, XapaKTepU3yIOlHe KBAIU(DHUKAIMIO 3asBHTENS, B CIydae
€ClIi B KOHKYPCHOW JOKYMEHTAIIMHM yKa3aH TaKOW KPUTEPUU OLIEHKH 3asBOK Ha
ydJacThe B KOHKYpCe, KaK KBalu(UKAIHI y9aCTHUKA KOHKYPCa;

1) KOTIUU YYPEIUTENbHBIX JOKYMEHTOB 3asBUTENS (ISl FOPUINYECKIX JIHII);

e) peuieHue 00 OJOOpPEHUM WM O COBEPUICHUH KPYMHOW CHIEIKU JTMOO
KOIUSI TAaKOTO PEIICHUS B CiIydae, ecliu TpeOOBaHHE O HEOOXOTUMOCTH HaJIHUHs
TAKOTO  pEIICHUs [  COBEPIICHUS  KPYNHOW  CHIEJIKH  YCTaHOBIEHO
3akoHO/MaTeIbCTBOM Poccuiickoit denepannu; yIpeauTeNbHBIMH JTOKYMEHTAMU
IOPUMYECKOTO JIMLa U €ClId JJIA 3asiBUTENs 3aKJIOYEHHE J0roBOpa, BHECEHUE
3a/laTka Win o0ecreueHre CTIOJIHEHMSI I0TOBOPa SIBJSIOTCS KPYITHOM CENKOM;
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k) 3asBiIeHHe 00 OTCYTCTBMU pEUICHUS O JUKBUAALMM 3asgBUTENS -
IOpPUUYECKOTO JIUIA, 00 OTCYTCTBUM PEILICHUs apOUTPaXKHOTO CyAa O MPU3HAHUU
3asiBUTENS. - IOPUJIMYECKOTO JIMIA, HWHAMBUAYAJBLHOTO MpeANnpUHUMATENS
0aHKPOTOM U 00 OTKPBITUM KOHKYPCHOTO TIPOU3BOJICTBA, 00 OTCYTCTBUU PEIICHUS
O TPHUOCTAHOBJICHUU MACSATEIBHOCTU 3asBUTENS B MOPSAKE, MPETyCMOTPEHHOM
Konexcom Poccuiickoit @enepannu 06 aAIMUHUCTPATUBHBIX MPABOHAPYIICHUSX;

2) npeasioKeHue O LeHe J0roBOpa;

3) npemioxeHus: 00 yCIOBUSAX MCIOJHEHHS JOTOBOPA, KOTOPHIE SBISIIOTCS
KpUTEpUSIMU  OIIEHKM 3asBOK Ha YydacTue B KOHKypce. B cuyuasx,
MPEeTYyCMOTPEHHBIX KOHKYPCHOM JIOKYMEHTallMel, TakKe KOMUU JOKYMEHTOB,
MOATBEPKIAIOIIUX COOTBETCTBUE TOBAapoB (paboT, YCIyr) YyCTaHOBJIECHHBIM
TpeOOBaHMSAM, €ClM Takue TpeOOBaHUSA YCTAHOBIIEHBI 3aKOHOAATEIbCTBOM
Poccuiickon ®enepanuuy;

4) NMOKyMEHThl WJIM KOMHHU JIOKYMEHTOB, MOJITBEpPXIAIOUIUE BHECEHUE
3a/laTKa, B CIy4ae €CJIM B KOHKYPCHOM JOKYMEHTAllUU COACPKUTCSA yKa3aHUE Ha
TpeOOBaHHE O BHECEHHMM 3aaTKa (IUIATeKHOE MOpYYEHHE, IMOATBEPKIaIoIee
NepeurciieHre 3a/1aTKa).

28. Jlna ydactus B IPOBEIEHUU TOProB B (hopMe ayKIMOHA 3asBUTEIH
MPEACTABISIOT 3asIBKY, KOTOpasi JOJIKHA COJIepPKaTh CIEYIOUIUE CBEICHUS:

3asBKa Ha y4acTHe B ayKI[MOHE JIOJKHA CO/ICPKATh:

1) cBenleHUs U JOKYMEHTHI O 3asBUTENIE, MIOJIABIIEM TaKYIO 3asBKY:

a) (upmenHoe HaumMeHOBaHME (HAaMMEHOBAaHHE), CBEICHHUS 00
OpraHu3alMOHHO-TIPAaBOBON (hopMe, O MecTe HaXOXACHHs, MOYTOBBIN ajapec (s
IOPUUYECKOTO JINIA), GaMUjIusi, UMsi, OTYECTBO, MACIIOPTHHIE JTAHHbIE, CBEACHUS
0 MECTE KUTENbCTBA (151 (PU3UUECKOTO JIMIIA), HOMEP KOHTAKTHOTrO Tele(poHa;

0) KONmUU JIOKYMEHTOB, YJOCTOBEPSIOIIUX JIMYHOCTh (AJI1 HMHBIX
(bu3nYecKux Jnil), HaJJIeKaluuM 00pa3oM 3aBEPEHHBIN MepeBO/] Ha PYCCKUH S3BIK
JOKYMEHTOB O TOCYJapCTBEHHOM pErucTpaludyd OPUANYECKOro JIMLIA WU
¢u3nueckoro JuIAa B KAuyeCTBE WHIMBUIYAIbHOTO MpPEANPUHUMATENS B
COOTBETCTBHUM C 3aKOHOJATEIbCTBOM COOTBETCTBYIOIIETO TocyAapcTBa (st
MHOCTPAHHBIX JIMII), MOJyYEHHbIE HE paHee 4YeM 3a IIeCTb MECSLEB N0 AaThl
pa3MelleHus Ha O(UIMaIbHOM CalWTe TOProB U3BEHICHUS O MPOBEJIECHUU
ayKIMOHA;

B) JOKYMEHT, MOJATBEPKAAIONIMI TMOJHOMOYHMS JIMLAa Ha OCYIIECTBIICHUE
NEUCTBUH OT MMEHHU 3asBUTENS - IOPUIUYECKOTO JUla (KOMHsS pEeHIeHUs O
Ha3HAUYE€HUU WK 00 u30paHuu JuOO MpUKa3a O Ha3HAYCHHH (PU3UYECKOTO JUIa
Ha JOJKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3MYECKOEe JHUI0 OoOsanaer
paBOM JIEWCTBOBaTh OT HUMEHU 3asBUTENsl 0Oe3 JOBEpeHHOCTH (Janee -
pykoBoauTens). B ciiydae ecnu or MMeHU 3asBUTENS JEHCTBYET WHOE JIUIO,
3asiBKa HAa y4YacTHE€ B ayKIIMOHE JIOJDKHA COJEp)KaTh TaKXe JOBEPEHHOCTh Ha
OCYUIECTBJICHUE JEHCTBUNA OT UMEHH 3asiBUTEISI, 3aBEPEHHYIO MeYaThio 3asBUTENS
U TOJNUCAaHHYI0 PYKOBOAMUTENIEM 3asBUTENS (A7 IOPUAMYECKUX JIMI) WU
YIOJHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIULIOM, JTUO0 HOTApHAIbHO 3aBEPEHHYIO
KOIMIO TakoW JIOBepeHHOCTH. B cnydae eciu yka3aHHas JOBEPEHHOCTh
MOJANKUCAHA JIMIOM, YIOJTHOMOYEHHBIM PYKOBOAMTENIEM 3asBUTENS, 3asBKa Ha
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y4acTHE B ayKIMOHE JOJKHA COJEepXkKaTh TaKKe JOKYMEHT, MOATBEP KON
MTOJTHOMOYHSI TAKOTO JIUIIA;

I') KOMTUU YYPEIUTEIbHBIX JOKYMEHTOB 3asBUTEINS (I FOPUANYECKUX JTUIT);

1) pemieHue 00 OJ0OpPEHUH WM O COBEPIICHUU KPYIMHOW CHCNIKU JUOO
KOIMS TaKOro PEIIeHUs B Clydae, €CiM TpeOboBaHHWE O HEOOXOJAMMOCTH HaTUYus
TaKkoro  pelIeHUsT JUIsl  COBEPIICHUS  KPYMHOW  CIAEIKH  YCTaHOBJICHO
3aKOHOAATENLCTBOM Poccuiickoit denepaiuu, yupeauTeIbHBIMU JTOKYMEHTaMU
IOPUMYECKOTO JIMLa U €ClId JJIA 3asiBUTENs 3aKJIOYEHUE J0roBOpa, BHECEHUE
3a/laTka WK o0ecreueHre CTIOJIHEHMSI I0TOBOPa SIBJSIOTCS KPYITHOM CIENKOM;

€) 3asBieHHE OO0 OTCYTCTBUM pEUIEHUS O JHUKBUAAIMU 3asSBUTEIS -
IOPUIMYECKOTO JIUIa, 00 OTCYTCTBUU PEIICHUS apOUTPAKHOTO Cy/1a O NMIPU3HAHUU
3asBUTENISI - FOPUIUYECKOrO JIMIA, WHIWBUAYAJIBbHOTO MpEeANpPUHUMATES
0aHKPOTOM M 00 OTKPBITHH KOHKYPCHOTO TTPOU3BOJICTBA, 00 OTCYTCTBUH PEIICHUS
O TMPUOCTAHOBIICHUH JEITEIBHOCTU 3asBUTENS B MOPSIKE, MPETyCMOTPEHHOM
Konexcom Poccuiickoit deaeparuu 06 aIMUHUCTPATUBHBIX MTPABOHAPYIICHUSAX;

’K) TpU TPOBEJAEHUU AaAYKIMOHA B COOTBETCTBUU C TOCTAHOBJICHUEM
IIpaButensctBa Poccuiickoit ®enepaunn or 6 wuroHA 2003 r. Ne 333 «O
peanuzanuu GeaepaibHBIMU OpraHaMy UCIIOTHUTEILHON BIACTH MOJHOMOYHUH 1O
OCYUIECTBJICHUIO npas COOCTBEHHHKA UMYIIIeCTBa benepanbHOTO
rOCYJJapCTBEHHOTO  YHHUTAPHOTO  MPEANPUSATUS»  JOKYMEHT, COJepKaliui
cBenenus o jaoie Poccuiickoit denepannu, cyonekra Poccuiickoii deneparuu
WM MYHHUITUIIAILHOTO 00pa30BaHMs B YCTAaBHOM KaluTajle FOPUIUYECKOrO JIUIa
(peectp BianenblEB aKUMA JMOO BBHIMMCKA W3 HErO WIM 3aBEPEHHOE NEYaThIO
IOPUUYECKOTO JIMIIA U MOANUCAHHOE €r0 PyKOBOJAMUTENIEM MUCHMO);

2) mpeayioxKeHusi 00 yCIOBUSX BBIMOJHEHUs] pabOT, KOTOPhIE HEOOXOIUMO
BBITIOJTHUTh B OTHOIIEHWU T'OCY/IapCTBEHHOTO WMJIM MYHHUIIMIAIHLHOTO UMYIIECTBA,
nmpaBa Ha KOTOpOE€ TMepefaloTcs 1o JOroBOpy, a Takke [0 KaydecTBy,
KOJIMYECTBEHHBIM, TEXHMUYECKHM XapaKTepUCTHKaM TOBapoB (paboT, yciuyr),
MOCTaBKa (BBIMIOJIHEHUE, OKa3aHWE) KOTOPBIX MPOMCXOIUT C HCIOIb30BaHUEM
Takoro wuMmyiiecTBa. B choydasx, NpeayCMOTPEHHBIX JIOKYMEHTaluei o0
ayKIMOHE, TaKXe KOMHUH JOKYMEHTOB, MOATBEPKIAIONIUX COOTBETCTBUE TOBAPOB
(paboT, ychayr) yCTaHOBJIEHHBIM TpeOOBaHUSIM, €CIM Takue TpeOoBaHUs
YCTaHOBJIEHBI 3aKOHOATeNIbCTBOM Poccuiickoit denepannu;

3) IOKYMEHTHl WJIM KOIHUHM JOKYMEHTOB, IOJATBEPIKIAIOIINE BHECCHUE
3a/laTKa, B CIy4yae €CJIM B JOKYMEHTAIMH 00 ayKIHOHE COAECPKUTCS TpeOOBaHUE O
BHECEHMM 3ajlaTKa (IUIaTeKHOE MOpy4YeHHUE, MOJTBEpXkAArollee IepeuncIeHue
3a71aTKa).

29. B OymaxnHoM Buje ¢dopma 3asBICHUS MOXKET OBITh IOJy4YeHa
3asiBUTEJIEM  HEMOCPEJICTBEHHO B  OTHEJE€ YyHOpPaBICHUS  HMMYIIECTBEHHO-
3eMeJIbHBIMU OTHOIIEHUSAMHU aIMHUHHUCTPAIIUU TOpojckoro okpyra KorenbHuKH
MockoBcKoOW 00/1aCTH WJIM MHOTO(QYHKIIMOHAIBHOM LIEHTPE.

30. dopma 3asBiCHUS JOCTYMHA JJig KOMUPOBAHUS W 3arlOJIHCHHUS B
AJIEKTPOHHOM BHJEe Ha EauHOM mopTane rocyJapCTBEHHBIX M MYHHUIIMMAIbHBIX
ycnyr u Iloprane rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX yCIyr MOCKOBCKOMU
o0nacTH, Ha OQUUUATIBLHOM CaiiTe aJMUHUCTpAIMd TOPOJCKOrO OKpyra
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Korenbauku MockoBckoit o6actu B cetu UaTepreT http:// www.Kotelniki.ru, a
Takke MO oOpalleHnI0 3asBUTENS] MOXKET OBITh BBICTAHA Ha aapec ero
BJIEKTPOHHOM IMOYTHI.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OXO0AMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU NPABOBBIMH aKTAMHM JJISl IPEAOCTABJICHNSI MYHHUIUIIATbHOMN
YCJIYI'H, KOTOPbIE HAXOAATCS B PACHOPSIKEHNH IOCYAaPCTBEHHBIX OPIraHOB,
OPraHOB MECTHOI'0 CAMOYINPABJICHUS U MHBIX OPraHOB U MOABEI0OMCTBEHHbIX
UM OPraHU3AlNMAX, yYACTBYIOIIHUX B NPEAOCTABJICHMHA MYHUIUNATbHBIX
YCJIYT, H KOTOpPbIe 3asiBUTe/Ib BIIPaBe MPEACTABUTH N0 COOCTBEHHOM
HHUIHMATHBE, 2 TAKJKe CIIOCO0BI UX MOJIyYeHHsI 3aiBUTEJISAMHU, B TOM YHUCJIE B
3JIEKTPOHHOH ¢opme, MOPAIOK UX NPEACTABICHUS

31. 3agBuTenp BOpaBe NPEACTaBUTh 10 COOCTBEHHON WHUIMATUBE
CIEAYIOIINE JOKYMEHTHI:

1) BeImHMCKY W3 EAMHOro rocyaapCcTBEHHOrO peecTpa IOPUIUYECKHUX JIUIL
(1 FOPUAMYECKOTO JINIIA);

2) BbImUCKY U3 EquHOro rocynapcTBEHHOro peecTpa WHAMBUIYAJTbHBIX
npeanpuHuMareneit (s MHIUBUYyJIbHOTO MPEANPUHUMATENIN);

3) cBedeHUS O MOCTAHOBKE 3asBUTENS HA YUET B HAJIOTOBOM OpraHe;

4) KajzacTpoBBIA MAcHOpPT OOBEKTa HEIBMXKMMOCTU (B CIy4yae apeH[Ibl
00BEKTa HEJIBUKUMOCTH);

5) KONMUIO TEXHMYECKOTO Macrnopra 0ObeKTa HEIBHKUMOCTU (B cllydae
apeHibl 00bEKTa HEJIBUKUMOCTH);

6) cBedeHUS O CPEAHECHUCOYHOM YMCIEHHOCTH pabOTHUKOB 32
MPEeAIIECTBYIOMUNA KaleHAapHbI 107 (1 CyOBEKTOB MajoTO U CPEIHEro
MpeANPUHUMATENbCTBA);

7) uH(GOpPMAIIMI0O U JOKYMEHTHl B LENAX IPOBEPKH COOTBETCTBUS
y4acTHMKa KOHKypca WM  ayKUMOHa  TpeOOBaHUSAM,  YCTaHOBJIECHHBIM
3aKOHOJATENbCTBOM Pocculickon denepanuu.

32. HenpencraBneHue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIIAECTCS
OCHOBAHHEM JIJIs OTKa3a 3asBUTEINIO B IPEJOCTABICHUN MYHUIUITIAJbHON YCIYTH.

33. AnMusHHcTpamus ropoackoro okxpyra KotenbHukn MOCKOBCKOR
00JacTH U MHOTO(QYHKUIHOHAIBHBIE IIEHTPHl HE BIIpaBe TpeOOBaTh OT 3asBUTEIS
MPEACTABICHUS] JIOKYMEHTOB U HMH(MOpPMAlUU WIU OCYIIECTBIEHUS JEHCTBUIA,
MPEACTABICHUE  WIM  OCYLIECTBIIEHHME  KOTOPBIX  HE  IPEAYCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMHU  OTHOIICHUS,
BO3HUKAIOLIUE B CBS3M C IPEAOCTABICHUEM MYHHULIMIIATBHON yCIIyTH.

34. AnvusHucTpamus ropoackoro okxpyra KotenbHukun MoOCKOBCKOR
00JacTH U MHOTOQYHKUIHOHAIbHBIE IIEHTPHl HE BIIpaBe TpeOOBaTh OT 3asBUTENS
TaK)Ke MPEJCTaBICHUSI JOKYMEHTOB W HH(OpManuu, B TOM 4YuCie 00 oruiare
roCyJJapCTBEHHOM NOIUIMHBI, B3UMAaeMOM 3a IMPENOCTaBICHUE MYHUUMUIAIBHOU
YCIYTH, KOTOpBIE HAaXOIATCS B PACHOPSDHKEHWU OPTraHOB, MPENOCTABIISIOIAX
rocyJapCTBEHHbIE WJIM MYHUIMMAIbHBIE YCIYTH, JHOO MOABEIOMCTBEHHBIX
OpraHaM TOCYJAapCTBEHHOW BJACTM WM OpraHaM MECTHOTO CaMOYIIPaBIICHUS
OpraHu3alyid, y4YacTBYIOIIMX B IMPEJOCTABICHUM MYHULUNAIBHOW YCIYTH, B

10



COOTBCTCTBUH C HOPMATUBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit CDe):[epauHI/I,
HOPMATUBHBIMU TIPABOBBIMHU aAKTaAMH MocCKOBCKOM 06J'IaCTI/I, MYHHUIUIIAJIbHBIMHA
IIPpaBOBBIMH dKTAMMU.

HcyepnbiBaommi nepeyeHb OCHOBAHMH ISl 0TKa3a B IpMeMe J0KYMEHTOB,
HEeO0XOAMMBIX JJISl MPeI0CTABJICHUA MYHUIIUNIAJIBHOM YCJIYIH

35. AnvusHucTpanmus ropoackoro okxpyra KotenbHukun MOoOCKOBCKOR
00JaCTH WJIM MHOTO(DYHKIIMOHAJIbHBIA IIEHTP HE BIpPaBe OTKA3aTh 3asgBUTENIO B
IpUeMe TOKYMEHTOB.

HcyepnbiBaommi nepeyeHb OCHOBAHUM IS IPHOCTAHOBJICHUS UJIH
0TKAa3a B NIPeA0CTABJICHUU MYHULIMIIAJIBLHOU YCIAYIH

36. OcHOBaHUSIMM AJIsSI OTKAa3a B MPEIOCTABICHUN MyHULIUIAIBHON yCIIyTH
SBJISIFOTCSL:

1) oTcyTCTBHE B MYHULMIAIBbHON COOCTBEHHOCTHM Ha MOMEHT OOpalleHus
3asiBUTENS] MyHUIIMIAIBHOTO UMYIIECTBA, YKA3aHHOTO B 00OpaIlleHUN;

2) OTCYyTCTBHME HAa  MOMEHT  OOpamieHus  3asBUTEIS  CBOOOJHOTO
MYHUIIMTNIATBHOTO UMYIIECTBA, KOTOPOE MOKET OBITH MEpEaHoO B apEH/TY;

3) ykazaHHOE MyHUIIUTNIATbHOE UMYUIECTBO MOJJIEXKUT CHOCY;

4) B OTHOILIEHWU HMYIECTBA TpeOyeTcss NPOBEIEHUE JOMOJIHUTEIbHBIX
DKCIEPTU3  (3aKIIOUEHUN) TOCYJAapCTBEHHBIX OPraHoB, OCYIIECTBISIOMIMX
KOHTPOJIbHO-HA/I30pHble (YHKUMU B COOTBETCTBUM C 3aKOHOJATEIhCTBOM
(caHUTaPHO-3MHIEMHOJIOTUYECKUE, TEXHUYECKUE, AKOJIOTUYECKHUE,
MPOTHUBOIIOXKAPHBIE U JIP.)

5) B OTHOLIEHHWU YKa3aHHOTO  MYHULMIAIBHOIO HMYIIECTBA MPHUHSITO
pelnieHre 00 UCIOJIb30BaHUM €T0 I MyHUIUMTIATbHBIX HYX]T;

6) yKa3aHHOE€  MYHHUIMNAIbHOE  UMYIIECTBO  SIBJISCTCA  IMPEAMETOM
JEHCTBYIOLIETO JOTOBOPA apeHAbl, 0€3BO3ME3THOTO MOJIb30BAHUS;

7) 3asiBUTENeM ~ OBUIO  JOMYIIEHO  HapylIeHWe  YCIOBUH  paHee
JeHCTBOBABILEIO JOTOBOPA, B TOM YHCII€ HAaJU4He 3aJ0JKEHHOCTH 10 apeHIHON
miaTte W IEHHU, MCIOJb30BaHUE aAPEHAYEMOI0 HEXKMJIOTO IOMEUIEHUS HE B
COOTBETCTBHUM C €ro Ha3HAaYeHHEM WJIM HapylleHUEe LEeNH HCHOJIb30BaHUs
MMYIIECTBa, MOpYa apeHAYEeMOro HMYIIECTBAa WJIM HapylIeHHEe HOPM IO €ro
AKCIUTyaTalliy, BbISIBIEHUE (PakTa HE3aKOHHOM MEeperuiaHupOBKH apeHayeMOro
HEXHUJIOTO MOMEIICHUS;

8) HenmpenacTaBlieHUE 3asBUTENIEM OJHOrO WiM Oojiee JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 26 HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA;

9) HanuuMe Ha ATy MoAay4u 3asiBICHUS PElIeHUs O JIMKBUIAIUMU 3asBUTEIS
- IOPUJIMYECKOTO JIMIa WK HAIUYKUE PEIICHHs] apOUTPAKHOIO Cy/Aa O MpU3HAHUU
3asiBUTENS. - IOPUJIMYECKOTO JIMIA, WHAMBUAYAJBLHOTO MpeANpUHUMATENS
0aHKPOTOM U 00 OTKPBITUH KOHKYPCHOTO TPOU3BOICTBA;

10) Hasinune peleHus O MNPUOCTAHOBJICHUM JEATEIbHOCTH 3asBHUTEINS B
nopsnake, mnpeaycMorpeHHoMm — Kogekcom — Poccuiickoit  ®enepanuum 00
aJIMUHUCTPATUBHBIX IPABOHAPYIICHUX, HA JaTy MOAAYU 3asiBJICHUSI.
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11) BbIsBIEHHWE B NPEACTABICHHBIX JIOKYMEHTaXx HEJIOCTOBEPHOM,
MCKKEHHOW WJIM HETOJIHOW MH(POpMALIUH.

37. 3agBUTENDL HE NOMYCKAETCSA KOHKYPCHOM MJIM ayKIIMOHHON KOMHUCCHUEN K
YYaCTHIO B KOHKYPCE WJIM ayKIIMOHE B CIIyYasX:

1) HempencTaBieHUsT TOKYMEHTOB, ONpPENENEHHBIX MyHKTamu 27 u 28
HACTOSIIIET0  aJMUHUCTPATUBHOTO pErJIaMeHTa, Ju0O0 Halu4yus B TaKHX
JOKYMEHTAaX HEJIOCTOBEPHBIX CBEJCHUI;

2) HECOOTBETCTBUSI TpeOOBaHUSM, YKa3aHHBIM B COOTBETCTBHHM C
nocra”HoBienueM IIpaBurenscrBa Poccuiickoit @enepanun ot 6 utons 2003 roxa
No 333 «O peanuzanuu ¢eaepaibHBIMU OpraHaMU HCIOJHHUTEIHHON BIIACTH
MOJIHOMOYMM IO OCYUIECTBJICHUIO MpaB COOCTBEHHUKA UMYILECTBA (eAepanbHOTO
roCyJapCTBEHHOTO0 YHUTApHOT'O MPEANpPUSATUS» U TpeOOBaHMS, yCTAHOBIIEHHBIM
cratbeil 5 DenepanbHoro 3akoHa ot 21.12.2001 Ne 178-®3 «O npuBaTuzanuu
roCyJJapCTBEHHOT0 ¥ MyHULIUIIAIIBHOTO UMYIIECTBAY;

3) HeBHeceHUs 3a/aTKa, eciau TpeOOBaHME O BHECEHUU 3a/JaTKa yKa3aHOo B
M3BELICHUH O MTPOBEJCHUH KOHKYPCa WU ayKIIHOHA;

4) HecOOTBETCTBUSI 3asBKM Ha ydacTHE€ B KOHKYpCE€ WIM ayKIHOHE
TpeOOBAHMAM KOHKYPCHOM JIOKYMEHTAllMu JIMOO JOKYMEHTAIlMu 00 ayKIMOHE, B
TOM YHCJI€ HAJIMYMS B TAKUX 3asiBKax MPEIJIOKEHUS O LIEHE JOroBOpa HUKE
HavyaJgbHON (MUHUMAJIBHOW) IIEHBI IOTOBOpa (LIEHBI JI0TA);

5) mojgauM 3asgBKM Ha yyacTHe B KOHKYpPCE WJIM ayKIIMOHE 3asBUTENIEM, HE
ABJISIIOIIMMCSL CYOBEKTOM MaJloTO U CPEIHEro NpealpUuHUMATEIbCTBA HIIU
opraHuzanuen, oopasyromieil UHQPaCTPYKTYpy HOIIEPKKU CYyObEKTOB Majoro u
CpPEeIHEr0 MpPeANpPUHUMATENbCTBA, JIMOO HE COOTBETCTBYIOIIUM TpPEOOBAHUSIM,
YCTAHOBJIEHHBIM 4YacTsAMU 3 u 5 cratbu 14 ®enepanpHoro 3akoHa "O pa3BUTUU
MaJIOTO M CpeaHero npeanpuHuMarenscersa B Poceuiickoin @eaepanuu', B cioydae
MIPOBEJICHNSI KOHKYpCa WM ayKIIMOHA, YYaCTHUKAMH KOTOPOrO0 MOTYT SIBJISIThCS
TOJIBKO CYOBEKTHI MAJIOro U CPEAHEro MpeArnpuHUMATEIbCTBA WU OpraHU3alllu,
oOpaszyromue HHPPACTPYKTYpY HOMIEPKKH CYOBEKTOB Mallor0 M CpPEaHEro
MPEANPUHUMATENIBCTBA, B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM 'O pa3BUTUU
MaJIorO U CPEJHEro npeanpruHuMaTenscTa B Poccuiickoit @enepanun';

6) HAIMYUS PELICHUs O JUKBUAALMH 3asIBUTENS - IOPUANYECKOTO JUIA WK
HaJM4Me pelieHrus apOUTpaKHOTO CyAa O MPU3HAHUU 3aABUTEIS - FOPUIUIECKOTO
WA, WHIMBUAYAJIbHOTO MpeanpUHUMATENss OaHKpOTOM U 00 OTKPBITUU
KOHKYPCHOT'O ITPOM3BO/ICTBA;

7) HanuuWe peueHuss O NPHUOCTAHOBJICHUHU JACSITEIbHOCTU 3asBUTENS B
nopsnake, npeaycMorpeHHoMm — Kogekcom — Poccuiickoit  denepanuu 00
aIMUHHCTPATUBHBIX [PABOHAPYUIEHUSAX, HA JI€Hb pPAaCCMOTPEHHUs 3asiBKH Ha
y4acTHE B KOHKYPCE WIH 3aBKH HA y4acCTHE B AyKIIMOHE.

[lucbmenHoe penieHue 00 OTKa3e B MPEJOCTABICHUM MYHUIUIAIBHOM
YCIYTH TOJIUCHIBAETCS PYKOBOJIWUTENIEM aJAMUHUCTPALIMM TOPOACKOIO OKpyra
Korenbnukun MoCKOBCKOI 00J1aCTH M BBIJAETCS 3aBUTENIO C YKa3aHUEM MPUYUH
OTKa3a.

[Io TpeGoBanuio 3asBUTENS, pelIeHHME 00 OTKaze B MPEJOCTABICHHUU
MYHUIUTNIATBHOM YCIYTHM MNPENOCTaBISETCS B JJIEKTPOHHOU (opMe WM MOXKET
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BBIJIABAThCSA JIMYHO WJIM HAMNPAaBIATHCS MO IMOYTE B MHCbMEHHOW (opme iarbO
BBIJIAE€TCS Yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP.

38. OcHoBaHus AJII MPUOCTAHOBIICHUS MPEAOCTABICHNUSI MYHULIMIIATbHON
YCIIyTU OTCYTCTBYIOT.

Ilepedensn yciayr, He0OXOAUMBIX U 00SI3aTeJIbHBIX /IJIsl PEA0CTABIEHUS
MYHUIIMTIAJbHOM YCJIYTH, B TOM YHCJIe CBeAeHNsI 0 IOKYMEHTAX BbIIaBaeMbIX
OpPraHM3alUAMU, YYACTBYIOIIUMH B MPEI0CTABJIEHHH MYHUIIUTIAJIBLHOM
yCayru

39. JIoKyMEeHTBI, KOTOpBI€ 3asBUTEIIO HEOOXOIUMO TMOJYyYHUTh JIsS
MOJTYYEHUS] MyHUITUTIAIbHOU YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHHMS B3UMAHUS I'OCYAAPCTBEHHOM MOMIMHBI HJIH
HHOM IJIATHI 32 NMPEeI0CTABJICHHE MYHUIIUIIAJIBHON YCJIYT'H

40. IlpemoctaBieHWe MYHHUIIMNAIBHOW YCIYTH B aJAMHHHUCTpPAIHH
ropojckoro okpyra KoTenbHHKH MOCKOBCKOH 00JIACTH  OCYIIECTBIISETCS
OecCIUIaTHO.

MakcuMaJIbHBIM CPOK OKHIAHUA B OYepeau NPH MmoJaaye 3ampoca o
NMPeJI0CTABJICHUN MYHUIIUNIAJIBHOM YCJIYIH, YCJIYTHM OPraHU3aluu,
Y4acTBYIOLIEH B IPEAOCTABJICHMY MYHULMIIAIbHOM YCJIYTH, U IPU

MOJIY4YECHUHU Pe3yJibTAaTa NMPEA0CTABJICHUA TAKUX YCJIYT

41. MakcuMallbHOE BpeMsS OKHJaHMS B OYEpeau NpH JUYHOM mojaye
3adBJICHUS O IPENOCTABICHUN MYHUIMINAIBHON YCIyru COCTaBigeT He Ooisee
15 MunyT.

42. llpenenpHas MNPOAOKUTEIBHOCTh OXHUIAHUS B OYEPEAH IIPU
MOJIyYEHUH pPE3yJbTaTa MPENOCTABICHUS MYHULMNAIbHOM YCIYyTH HE JOJIKEH
MPEBBIIATH 15 MUHYT.

TpeOoBaHus K NOMEMIEHUAM, B KOTOPBIX NPEIOCTABJISIETCA MyHMIUNIAJIbHAS
yeJIyra, yeJayru OpraHusanuu, y4acTByouieil B Npe1ocraBjieHuu
MYHUUMNAJBHON YCJAYIH, K MECTAM OKMJIAHUA U NIPUEMA 3asiBUTeJIel,
pa3sMeleHU0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBON M MYJIbTUMEAUUHOM
HH(pOPMALMHU 0 MOPSAKE MPEAOCTABJICHU MYHUIUNIAJIBLHON YCJIYIH

43. TlpemoctaBieHue MYHHULIMMOAIBHBIX  YCIYr  OCYIIECTBIAETCS B
CHEIUATbHO BBIJCICHHBIX [UISI OJTHUX IleJied MOMENICHUSX aJMUHUCTpaIuu
TOPOJICKOTO OKpyra KoTenpuuku MockoBcKoOM obsactu u
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB.

44. Jlnsa 3agBUTENE JOKHO OBITH 00ECIEYEeHO yA00CTBO ¢ TOUKH 3pEHUs
MEenIeX0JHON AOCTYIHOCTH OT OCTaHOBOK OOUIECTBEHHOTO TpaHcmopta. IIyTh ot
OCTAaHOBOK OOIIIECTBEHHOIO TPAHCIOPTa [0 TMOMEIIEHUHA MpueMa M BbIIaYU
JOKYMEHTOB JIOJKEH ObITh 000pYI0BaH COOTBETCTBYIOIIMMH MH(GOPMAIIMOHHBIMU
yKa3aTelsaMH.

45. B ciydyae eciM MMEETCS BO3MOXKHOCTh OpraHHU3alldid CTOSHKH
(mapkoBKH) Bo3je 3/1aHHUS (CTPOCHHUS), B KOTOPOM pa3MEIICHO TOMEIIECHUE
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MpueMa M BbIJIaYU JOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (MapKOBKA) s
JUYHOTO aBTOMOOWJIBHOTO TpPAaHCIOpPTa 3asBUTENICH. 3a IMOJIb30BaHUE CTOSTHKOU
(mapkoBKO}) ¢ 3asBUTENIEH TUIaTa HE B3UMAETCH.

46. Jlns mapKOBKU CHEIUMAIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBATIUIOB
Ha KaXJOW CTOsSHKe BhIAensercs He meHee 10% mecT (HO HE MEHEE OIHOIO
MecTa), KOTOPhI€ HE JOJKHBI 3aHUMaTh WHBIE TPAHCIIOPTHBIE CPEJICTBRA.

47. Bxom B moMelIieHHWE TMpuUeMa U BbIJAYU JOKYMEHTOB JIOJIKEH
oOecrieynBaTh CBOOOAHBIA JOCTYIN 3asiBUTENEH, OBITh 00OpYyAOBaH YI0OHOM
JIECTHUIIEH C TOPYYHSMH, IIUPOKUMH TMPOXOJaMH, a TakkKe MaHIycaMu s
MEePEIBIKEHUS KPECE-KOJISCOK.

48. Ha 3pganum psgoM C  BXOJAOM  JIOJDKHA  OBITH — pa3MelieHa
nHpopMarmoHHas Tabu4Ka (BbIBECKA), COACPIKAIIasl CICAYIONIYI0 HH(OPMALIHIO:

HAaUMEHOBAHUE OpraHa;

MECTO HaxXO0XJICHUS U IOPUINYECKUN aJIpec;

PEXUM pabOTHI;

HOMepa TenedOHOB ISl CIIPaBOK;

aapec ouImaaIbHOTO caiTa.

49. dacam 37aHUS  JOJDKEH OBITH  00OpPYJOBaH  OCBETHUTEIBHBIMU
puOOpaMu, MO3BOJISIONIMMHU MTOCETUTEIIIM O3HAKOMUTHLCA ¢ MH(GOPMAIMOHHBIMU
TaOJIUYKAMU.

50. Ilomemenuss  mpuemMa M BBIJAYU  JOKYMEHTOB  JIOJIXKHBI
npeaycMaTpuBaTh MecTa Uil OXHMJAaHWS, WHOOPMUPOBAHUS U IIpUeMa
3asBUTeNe. B mectax mns uHGOpMHUpPOBaHUS JOJDKEH OBITH 00€CTedeH JOCTYII
TpaXJIaH IS O3HAKOMJICHHS ¢ HWHGOpMalMe He TOJIBKO B dYachl IpUeMa
3asBJICHUM, HO U B paboydee BpeMs, KOrJa IIpueM 3asBUTENICH HE BEETCS.

51. B nomemieHuu npuemMa U BbIJAYU JTOKYMEHTOB OpraHU3yeTcs padoTa
CIIPAaBOYHBIX OKOH, B KOJIMYECTBE, 00€CTICUMBAOIIEM TOTPEOHOCTH rpaXaaH.

52. XapakTepUCTUKH MOMEIICHHUH MprueMa 1 BbIAa4H JOKYMEHTOB B YacCTH
00bEMHO-TJIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHUH, OCBEIIECHUS, TTOKapHON
0€30MacHOCTH, HMH)XEHEPHOTO  O00OpYJOBaHMUsI  JOJKHBI  COOTBETCTBOBATH
TpeOOBaHUSIM HOPMATHUBHBIX JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUH
Poccuiickon @enepannmu.

53. Tlomemienus mpueMa BbIJAYM JOKYMEHTOB OOOPYAYIOTCS CTEHAAMU
(cToiikamu), coAepKamUMU HMHPOPMAIIMIO O TOPSJAKE TMPEJAOCTaBICHUS
MYHUILIUTATBHBIX YCIYT.

54. TlomemieHne TipueMa W BBIJIAYM  JOKYMEHTOB MOXKET OBITh
o0opynoBaHO HH(POPMAIMOHHBIM TabJIo, MPENOCTABIISIONIEM HH(POPMAIUIO O
MOPSIAIKE TPEJOCTaBICHUS MYHMIIMIAIBLHONW YCIyrd (BKJIIOYas TPAHCIAIHUIO
BUJICOPOJIMKOB, Pa3bICHSIONIMX TOPSAI0K TMPEIOCTABICHUS MYHHUIIUMAIBHBIX
yCIIYT), @ TaKXe PEryJHPYIOIINM MOTOK «3JIEKTPOHHOU ouepenn». UHpopmarus
Ha Ta0JI0 MOXKET BBIBOJIUTHCS B BUJIE OETYIIEH CTPOKHU.

55. HUudopmarmonnoe T1abmo pa3Mmemaercss psAIoM CO  BXOJOM B
MOMEIIEHUEe TakuM o0pa3oM, dYTOObl O0ECHEUYUTh BUIUMOCTH MaKCUMAaJIbHO
BO3MO>XHOMY KOJIMYECTBY 3aUHTEPECOBAHHBIX JIUII.
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56. B Mectax s OKUJIaHMSI YCTAHABIMBAIOTCSA CTYJbSl (KpeceabHbIE
CEKIIMH, Kpecya) JJIs 3asBUTENCH.

B momemieHun mpueMa W BBIJIAYM JOKYMEHTOB BBIJCISETCS MECTO s
odopMIICHUSI JOKYMEHTOB, MPEIyCMaTPUBAIOIIECE CTOJbI (CTOMKH) ¢ OJaHKamMu
3asBJICHUM W KAHILIECISIPCKUMHU MPUHAIIC)KHOCTIMHU.

B momemieHusx mpueMa U BbIJIaUYd JOKYMEHTOB MOTYT OBITh Pa3MEICHBI
MJIATEXKHbIE TEPMUHAIBI, MUHU-OQUCHl KPEIUTHBIX YUPEKIECHUU IO MPUEMY
TIJIATHI 32 MIPEOCTaBICHUE MYHHITUTIATBHBIX YCIIYT.

57. Wndopmarus o hamMuinm, MMEHHU, OTYECTBE U IOJKHOCTH COTPYTHUKA
aIMUHUCTpAIIMK TOopojckoro okpyra KorenbHukrn MOCKOBCKOM o00nacTtu u
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa, JO/DKHA OBITh pa3MelleHa Ha JIMYHOU
nH(}OpMAIMOHHON TaOIMUKe U Ha paboyeM MecTe CIeIUaIucTa.

58. Jlns  3asBUTENs, HaAXOMSIIETOoCs Ha TMpuUeMe, JOJKHO OBbITh
MPEIYCMOTPEHO MECTO JIJIsl PACKJIaIKH JOKYMEHTOB.

59. Ilpuem KOMILIEKTa JOKYMEHTOB, HEOOXOAUMBIX HJI OCYIIECTBICHHS
MYHUILIMTIAIBHON YCIyTd, W BbIJladya JOKYMEHTOB, MPHU HAJWYUU BO3MOXKHOCTH,
JIOJKHBI OCYIIIECTBIIATHCS B pa3HbIX OKHAX (KaOWHETax).

60. B mnomemieHusx mnpuemMa M BbIAAYM JOKYMEHTOB pPa3MeIlaeTcs
a0OHEHTCKHU SIIUK, a TaKXKe CTEHJ MO0 aHTUKOPPYMNIIMOHHOUN Tematuke. Kpome
TOTrO, B MOMEIICHUSAX MPUEMa U BBIJIaYd JOKYMEHTOB MOTYT PacIpOCTPaHSIThCS
WHbIE MaTepualbl (OpOIIOpbl, COOPHUKH) MO AHTUKOPPYIIIMOHHOW TeMaTHKeE.

IToxka3aTejM JOCTYINHOCTH M Ka4eCTBA MYHUIMIIAJIbHBIX YCIYT
(BO3MO’KHOCTD IOJIyYEeHHUSI HH(POPMALIUM 0 X0/€ NPeI0CTABJICHUS
MYHHIUIAJIBHON YCJIYI'H, BO3MOKHOCTD MOJYYEHHUS YCJIYIHd B JJIeKTPOHHOM
(opme i B MHOTOpyHKIIMOHAJIBHBIX HEHTPAX

61. IlokazarenssMu AOCTYIHOCTM M KayecTBAa MYHMIMMNAIBHOW YCIyru
SBJISIFOTCSL:

JIOCTOBEPHOCTH MPEIOCTaBIIEMOM rpaxkaaHaM HH(POPMaIINH;

MOJIHOTa MH(OPMHUPOBAHUS TPAXK]IAH;

HarJIIHOCTh dbopm Mpe10CTaBIsIEMOMN uHdopmManuu 00
aJIMUHUCTPATUBHBIX IPOLIETYPaAX;

yA0OOCTBO M JIOCTYNHOCTH TNOJYYEHHS HMHGPOPMALMKU 3asBUTEISIMU O
MOPsIJIKE MPEOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

COOJIIOJIEHUE CpPOKOB  HUCIIOJIHEHHSI  OTACJbHBIX  aJMUHUCTPATHUBHBIX
MPOLEYp U MPEAOCTABICHUS MyHUIIUTIATBLHON YCIYTH B LIEJIOM;

coOtoieHnit TpeOOBaHUU CTaHAapTa NPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH;

OTCYTCTBHUE XaJIO0 Ha penieHus, AehcTBus (0e3AeicTBHUE) JOKHOCTHBIX
JUL aAMUHUCTpALMKU ropojckoro okpyra KorenbHuku MockoBckod obiactu u
MYHUIUTIATBHBIX CIYXAIIUX B X0J1€ MPEA0CTABICHNUS MyHULIUIIAILHON YCIyTH;

MOJIHOTA W AaKTYaJlbHOCTh HH(OpMauMU O MOpPSAKE MPeaoCTaBICHUS
MYHUIIUTIATBHON YCITYTH.

62. 3agBUTENSIM MPEAOCTABIAECTCS BOZMOXHOCTD MOJIyYeHUs] MHPOpMaLuu
0 XO0Jie¢ MPEJOCTABICHUS MYHULMIAIBHONW YCIYIM U BO3MOXKHOCTH MOJYYEHUS
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MYHHIIMIIAJTBHOW YCIYTH B 3JEKTPOHHOW ¢opMe ¢ wmcmonb3oBanueMm [loprama
rOCyJapCTBEHHBIX W MYHHUIIMIAIBHBIX ycIayr MockoBckoi obnactu, EmmHOTO
ropTaja TOCYJAapCTBEHHBIX M MYHHUIIMIAILHBIX YCIYT M [0 TPHHIMITY «OJIHOTO
OKHa» Ha 0a3e MHOTO(YHKIIMOHAJIBHBIX IIECHTPOB.

63. Ilpu momyueHUN MYHUIIMTIATHHON yCITyTH 3asiBUTENb OCYIIIECTBIISCT HE
6onee 1 B3aUMOICHCTBUS C TOJDKHOCTHBIMU JIUIIAMHU.

64. IIpomOMmKUTENTbHOCTh OXHUAAHUSA B OUYepend TMpH  OOpameHuu
3asIBUTENS JUISA TOJYYEHUS MYHHUIIMIIAIBLHON YCIyTM HE MOXET IPEBBIMIATH
15 MunyT.

HNHbie TpedoBaHMsI, B TOM YHCJIE YYUTHIBAKIINE 0COOCHHOCTH OPraHU3alun
NPeA0CTABJIeHNS MYHULIMIIAJIBLHOM YCJAYIHM 110 NPUHIUIY «OJHOI0 OKHA» HA
0a3e MHOTOYHKIMOHAJBHBIX IEHTPOB U B 3JIEKTPOHHOI opme

65. 3agBuTeNnIo MPEIOCTABISAETCS BO3MOKHOCTE MOJTy4YEHUS
MYHULIMTQIBHON YCIYTM MO TMPUHIIMIY «OJHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM TPENOCTABICHUE MYHUIIUNMAIBHOM YCIYyTH OCYIIECTBISACTCS TOCIIE
OJIHOKPATHOTO OOpalieHus 3asBUTEsI C COOTBETCTBYIOIIMM 3alpocoM, a
B3aUMOJICHCTBUE C  aJMHHHUCTpalMei ropojckoro okpyra KorenbHHKH
MocKOBCKOW 00JaCTH OCYIIECTBIISIETCS. MHOTO(YHKIIMOHATBHBIM IIEHTPOM 0O€3
y4acTusl 3asBUTEIS B COOTBETCTBUM C HOPMATHBHBIMU TPABOBBIMU aKTaMH W
COTJIAIIIEHUEM O B3aUMOJCHCTBUHM MEXIY aJIMUHUCTPALMEH TOPOJCKOTO OKpyra
KorenbHuku MockoBckoi o007gacTh ¥ MHOTOQYHKIIMOHAIBHBIM  LIEHTPOM,
3aKJIIOUCHHBIM B YCTAHOBJIECHHOM TMOPSIKE.

66. Opranuzanus MOpeJOCTaBICHUS MYHHUIIMIIAJIBHOW yCiayru Ha 0ase
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa  OCYIIECTBISETCS B  COOTBETCTBHUH  C
COTJIAIIIEHUEM O B3aUMOJCHCTBUM MEXIY aJMUHUCTPALUEH TOPOJCKOTO OKpyra
KorenbHuku MockoBckoi o007acTh W MHOTOQYHKIIMOHAIBHBIM  LIEHTPOM,
3aKJIIOUYCHHBIM B YCTAHOBJIEHHOM TMOPSIKE.

67. MyHununaibpHasi yciayra mpeloCTaBlIsIeTCs] B MHOTO(DYHKIIMOHAIbHBIX
IIEHTpax C Y4YeTOM NPHUHIUIA JKCTEPPUTOPHUATHLHOCTH, B COOTBETCTBUHU C
KOTOPBIM 3asiBUTENIb BIpaBe BBIOpaTh IS oOOpalieHus 3a [OJy4eHUEM
MYHUILIUTATBHON yCIyTH JIF000H MHOTO(YHKIIMOHAJIbHBIN HEHTP,
PACIIOJIOKEHHBIM Ha TEPPUTOPHUH Topojickoro okpyra KorenbHukun MOCKOBCKOM
0071aCTH.

68. Ilpu mnpenocTaBIEHUM MYHUIUIIAIBHONW YCIYTU YHUBEPCAIHHBIMU
CHeNHUAIUCTAMU MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB UCIIOIHSIOTCS CIEAYIONINe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuem 3asiBIEHUS U JIOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTABICHUS
MYHULIUTATBHON YCIIyTH;

2) popmupoBaHUE U HAIIPaBJICHNUE MEXBEIOMCTBEHHBIX 3alIPOCOB B OpTaHbI
(opranuzaiuu), y4acTBYIOIIME B MPEIOCTABICHUN MYHUIIUITAIIBHON YCITyTH.

AJIMUHUCTpATUBHBIC TPOLEAYPHl MO TPUEMY 3asBJICHUS U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl MPETOCTABICHUS] MYHUIIMIAIBHON YCIYTH, a Tak)Ke BbIJaue
JIOKYMEHTA, SIBIIAIONIETOCS PE3yJbTaTOM TMPEAOCTABJICHUS MYHHUIUMIIATbHON
yCIIyTH, OCYILIECTBIISIOTCS YHUBEPCATIbHBIMU CHeIaInCTaMHU
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MHOTO(YHKIIMOHAIBHBIX IEHTPOB IO MPUHIIUITY SKCTEPPUTOPUATTLHOCTH.

69. 3asgBUTENM UMEIOT BO3MOXXHOCTb MOJYYEHHUS] MYHUIIUIIAIIBHON yCIyTH
B JICKTPOHHOU (popMe ¢ ucnonb3oBanueM EquHoro moprana rocyaapCTBEHHBIX U
MYHUIUMIAIBHBIX ycayT U [lopTana rocygapCTBEHHBIX U MYHHUIIUIAIBHBIX YCIYT
MockoBCKoOl 00JIaCTH B YaCTH:

1) monydenus: uHpopMalMK O MOPSAJKE MPEAOCTABICHUS MYHUIIMIATBHOMN
YCIYTH;

2) o3HakOMJIeHHsT ¢ (opMaMu 3asgBIEHUM UM HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIs TIOJYUYCHUs] MYHHUITUTIATLHON YCIIyTH, 00eCIeueHusl 10CTyna K
HUM JJ1s1 KOTIMPOBAHMS Y 3aIIOJIHEHUS B 3JICKTPOHHOM BU/IE;

3) HampaByieHUsT  3ampoca U JOKYMEHTOB,  HEOOXOJMMBIX  JUIs
MPEIOCTABJICHUS] MYHULIMTIAIBHOMN YCIIYTH;

4) ocylIecTBICHUs] MOHUTOPUHTA XOJia TMPEJOCTaBICHUS] MYHHIUTIATbHON
YCIYTH;

5) monydeHus pe3yibTara MNPENOCTaBICHUS MYHMIIUIAIBLHONW YCIyTH B
COOTBETCTBHHM C ACHUCTBYIOIINM 3aKOHOIATEIHCTBOM.

70. Ilpum HampaBieHMH 3amnpoca O NPEAOCTABICHUH MYHUIUIIAIBHON
yCIYyrd B DJEKTpOHHOW (dopme 3asgBuTelnb GOPMUPYET 3asBICHHE Ha
MPE0CTaBICHUE MYHUIIUNAIBHOW yCIyru B ¢opMe 3JIEKTPOHHOTO TOKYMEHTa U
MOAMUCHIBAET €ro AJEKTPOHHOW MOJAMHUCHI0 B COOTBETCTBUU C TPeOOBaHHUSIMU
®denepanbpHOro 3akoHa Ne 63-D3 u TpedboBanusmu DenepanbHoro 3akoHa Ne 210-
@3.

71. Ilpum HampaBieHMH 3ampoca O NPEAOCTABICHUH MYHUIUIAIBHOMN
YCIYTH B DJICKTPOHHON (popMe 3asBUTEIL BIIPaBE MPUIIOKHUTh K 3asABICHUIO O
MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH TIOKYMEHTBI, YKa3aHHbIE B TyHKTax 26-
28 aIMUHUCTPATUBHOI'O perjiaMeHTa, KOTOphie (POPMHUPYIOTCS U HANPABISIOTCS B
BHJIE OTJEIbHBIX (palijIOB B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIATEIIbCTRA.

72. 1lpu HanpaBIE€HUM 3asBJICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB B
AIIEKTPOHHON (opMe MpeaCTaBUTEIEM 3asBUTENS, JEUCTBYIONIMM HAa OCHOBaHUU
JIOBEPEHHOCTH, JIOBEPEHHOCTh JIOJDKHA OBITH TIpeAcTaBlieHa B (dopme
AJIEKTPOHHOTO  JIOKYMEHTA, MOJMUCAHHOTO AJIEKTPOHHOM MOJIITUCHIO
YIOJITHOMOYEHHOTO JIMIIA, BBIJIABIIETO (TIOAMKUCABIIET0) TOBEPEHHOCTD.

73. B TeueHue 5 AHEW ¢ AaThl HANpaBJICHUA 3alpoca O MPEIOCTABICHUU
MYHULIMTQIBHON YCIYTH B DJIGKTPOHHOW (opMe 3asBUTENb MPEJAOCTABISIET B
aMUHUCTpalMio ropojackoro okpyra KotenbHukn MockoBckoil o0mactu
JIOKYMEHTBI, TIPEJICTaBICHHbIE B MyHKTE 26 aJIMUHUCTPATUBHOrO perjiamMeHTa (B
cilydae, €clid 3alpoc U JIOKYMEHTBI B JJICKTPOHHOW ¢opMe HE COCTaBJICHBI C
WCMOJIb30BAaHUEM DJIEKTPOHHOM TOANUCH B COOTBETCTBUU C JIEMCTBYIOLIUM
3aKOHOJATEIHLCTBOM). 3asBUTEIh TaK)Ke BIIpaBe MPEACTaBUTh MO COOCTBEHHOMU
WHUIMATUBE JOKYMEHTBI, YyKa3aHHble B TNyHKTEe 31 aAMUHUCTPATUBHOIO
periaMeHTa.

74. Jns oOpabOTKM MEPCOHANBHBIX JAHHBIX MPH PETUCTpalUKM CyOBeKTa
NMEepCOHAIBHBIX  JAaHHBIX Ha EOMHOM  mopTane  rocyJapCTBEHHBIX U
MYHUIMIAIBHBIX yclIyr W Ha l[lopTane rocyJapCTBEHHBIX W MYHHUIUIIAIBHBIX
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yciyr MOCKOBCKOM 00JIaCTH MOJyYEHUE COTrjiacHsi 3asBHUTENsI B COOTBETCTBHM C
TpeboBanusMu cTaThu 6 DenepanbHoro 3akoHa Nel52-O3 He Tpedyercs.

75. 3agBUTENSIM MPEAOCTABISAECTCS BO3MOXKHOCThH ISl MPEIBAPUTEIHHON
3aMKCcH Ha MoJlavy 3asBJICHUS U JJOKYMEHTOB, HEOOXOIUMBIX /ISl TPEIOCTaBICHUS
MyHUIUNaAbHOM ycayru. I[lpeaBapurtenbHas 3amuch MOXKET OCYIIECTBIISITHCS
CIIEAYIOIIUMU CIIOCO0aMU 0 BHIOOPY 3asIBUTEIIS:

IPU JIMYHOM OOpAILEHUH 3asSBUTENS B aIMUHUCTPAIMIO TOPOJCKOTO OKpyra
KorenpHukun MocCKOBCKOM 007acTH, €ro TEeppUTOPUATBHBIM OTAEN WU
MHOTO(YHKIIMOHAJIBLHBIHN LIEHTP;

no TeieoHy aAIMUHUCTpAIMUM  Topojckoro okpyra KorenbHuku
MockoBcKkoii 0651acTU WM MHOTO(GYHKIMOHATBHOTO LIEHTPA;

yepe3 OoQUUUATIBHBIM  CcalT aJIMHUHHUCTpPAllMU  TOPOJCKOrO  OKpyra
Korenpnuku MockoBckoil 061acTi Wi MHOTO(YHKIIMOHATIBHOTO LIEHTPA.

76. Ilpu npeaBapuTEeNbHOW 3amUCH 3asgBUTENb COOOIIAET CleayIolue
JaHHbIE:

st pusnyeckoro sMma: (pamuinio, UMs, OTYECTBO (MOCIEAHEe MpHU
HAJINYKH);

JUTSL FOPUIMYECKOrO JIMIA: HAMMEHOBAHHE IOPUIMYECKOT0 JIUIIA;

KOHTaKTHBI HOMED TenedoHa;

a/ipec AIEKTPOHHOMN MOYTHI (IIPU HAIUYUN);

KeJlaemble JaTy U BpeMs MpeCTaBiIeHUs JOKYMEHTOB.

77. llpenBapurenbHas  3anuCh  OCYIIECTBISIETCS  IIyT€M  BHECEHHUS
yYKa3aHHBIX CBEJIEHUA B KHUTY 3allUCU 3asBUTENEH, KOTOpas BEIETCS Ha
OYMa>KHBIX U/WJIM AJEKTPOHHBIX HOCUTENSAX.

78. 3agBuUTENIO COOOIIAIOTCS JaTa W BpeMsi IpHeMa JTOKYMEHTOB, OKHO
(kabuHeT) mpueMa JIOKYMEHTOB, B KOTOpbIe cienyeT oOpatuthes. [Ipu nuunom
oOpalleHUH  3asBUTENI0O  BBIJAETCA  TaJOH-TIOATBEpXKJICHUE.  3asiBUTEIb,
3amnMcaBIINiiCS Ha MpUeM depe3 OpUIMaIbHBIN CalT aIMUHUCTPALIUU TOPOACKOTO
okpyra Koreapnuku MockoBCKOM 00J1aCTH UM MHOTO(DYHKIITMOHAJIBHOTO LIEHTPA,
MOJKET pacreyaTaTh aHaJIOT TalOHA-TIOATBEPIKICHHUS.

3anuck 3asBUTENEH Ha ONpENEJCHHYIO JaTy 3aKaH4YMBAaeTCs 3a CYTKH J0
HACTYTUICHUS 3TOM JaThI.

79. Ilpu ocyuiecTBICHUM MpeABApPUTEIbHON 3aluCcu  3asBUTEIb B
00s3aTeNIbHOM TOPsJIKE UHPOPMUPYETCSI O TOM, UTO MpeABapUTENIbHAS 3alUCh
aHHYJIMUPYETCsl B CIy4yae €ro He SIBKM MO UCTEYEHHH 15 MUHYT ¢ Ha3HAYE€HHOTO
BPEMEHU MpUEMa.

3asgBUTENSAM, 3alMCaBIIMMCS Ha TMpUEM uepe3 OQUUUATIBHBIA CcalT
aAMUHUCTpalMu ropoackoro okpyra KorenbHukrn MOCKOBCKOW 0051acTH WU
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa, 3a JeHb JO0 IphemMa OTIpaBiseTcs
HAallOMUHAHUE Ha YKa3aHHBIM ajpec SJEKTPOHHOW MOYTHl O JaTe, BPEMEHU U
MecTe mnpuema, a Takxke HHpopmanus 00 aHHYJIMPOBAHUU MPEABAPUTEIHLHON
3amucH B cllydae HE SBKU MO MCTEUEHUU |5 MHUHYT ¢ Ha3HAYEHHOTO BpPEMEHU
npuema.

80. 3asBuTenb B J000€ BpeMsi BIPaBE OTKA3aThCs OT IMpEeABAPUTEIIbHON
3aIKCH.

18



81. B orcyrcTBUM 3asBHUTENECH, OOpaTHBIIMXCS IO MpeABAPUTEIbHON
3aMKCH, OCYILIECTBIISCTCS MPUEM 3asiBUTENEH, 0OpaTUBIIUXCS B MOPSIAKE OUEPEIH.

82. TI'paduk mpuema (mpueMHOE BpeMmsi) 3asiBUTENEH 1O MpeaABapUTEIbHON
3allMCU yCTAHABIIMBAETCA PYKOBOJIWUTEIEM aJIMHHUCTPALMA TOPOJCKOTO OKpyra
Korenbnukn MockoBCKOM 007aCTH MM MHOTO(YHKIIMOHAJIBHOTO IEHTpa B
3aBUCUMOCTH OT HUHTEHCUBHOCTHU OOpaIIeHHi.

III. Cocras, moc/ie10BaTEIbHOCTh U CPOKH BbINOJTHEHHUS
aIMUHHMCTPATHBHBIX NpoLeayp (AeicTBHUil), TPeOOBAHNUS K MOPAIKY HX
BBINIOJIHEHHS, B TOM 4K cJie 0COOCHHOCTH BHINOJIHEHUS A IMUHUCTPATHBHBIX
npoueayp (AedcTBHMii) B 3JIEKTPOHHOM (popMe 1 MHOTOPYHKIMOHAJIbHBIX
HeHTpax

83. IlpenocraBieHne MYHULMNAIBHONM YCIyrd BKIIO4aeT B  ce0s
CJIeIyIOIME aIMUHUCTPATUBHBIE MPOIIEAYPHI:

1) mpuem  3asBiE€HMST M JOKYMEHTOB, HEOOXOAMMBIX  JJId
MPe0CTaBICHUS MYHUIIUIIATLHON YCIyTH;

2) peructpauus 3asBJICHUA M JIOKYMEHTOB, HEOOXOAMMBIX JUIs
MPe0CTaBIECHUS MYHUIIUIIAIBLHON YCIyTH;

3) o6paboTka W TpeABAPUTEIBLHOE PACCMOTPEHHUE 3asBICHUS W
MPE/ICTABICHHBIX TOKYMEHTOB;

4) popmupoBaHre W HampaBiIeHUE MEXBEJOMCTBEHHBIX 3allpOCOB B
opranbl (OpraHu3allMM), Yy4YacTBYIOIIME B MPEJOCTABICHUH MYHUIIMIAILHON
YCIIYTH;

5) npUHATHE PELICHHs O MPOBEACHUU TOProB JIMOO O MPEeAOCTaBICHUN
(06 oTkaze B MpPEAOCTaBICHHWU) MYHHUIMOAIbHOW yCIyrd (B clydae eciu
MIPOBE/ICHUE TOPTrOB HE TpeOyeTcs);

6) mpoBe/ICHHE TOPTOB;

7) 3aKII0YEHHUE I0rOBOPa apeH Ibl MyHUIIMIAIBHOTO UMYIIIECTBA.

Biok-cxema npeaocTaBieHUss MYHUIIUIIAJIBHON YCJIYTH

84. brok-cxeMa MNOCJIEeI0BATEIIBHOCTH JEUCTBUM MNpPHU MNPEIOCTABICHUU
MYHUIUTNIATBHOM YCIYTH MPEACTABICHA B MPUIOKEHUH 2 K aAMUHUCTPATUBHOMY
perjJameHry.

IIpuem 3asiBJIeHUS U TOKYMEHTOB, HEOOXOAUMBIX JJIl MPEA0CTABJICHUS
MYHHUIUNAJIbHON YCJIYTH

85. OcHoBaHMEM I Hadajla OCYIICCTBICHHS aJIMHHHCTPATUBHOU
NpOLEIyphl IO TIPUEMY 3asBJICHHS MW JOKYMECHTOB, HEOOXOIUMBIX IS
MPEJAOCTABIICHUS  MYHHUIIUNAIBHOW  yCIIyI'M, SBIACTCS  IOCTYIUICHWE B
aIMUHUCTPAIMIO TOpoACKOTo okpyra KoreapbHukm MOCKOBCKOW 007acTH WU
MHOTO()YHKIIMOHAJILHBIN TIEHTP 3asABJICHUS O MPEAOCTABICHUH MYHHIIMIAIBHON
YCIIYTH | TIPUJIaraeMbIX K HEMY IOKYMEHTOB, TIPE/ICTABJICHHBIX 3asBUTEIICM:

a) B aJIMHHHCTPAIIMIO TOpoAcKoro okpyra KorenpbHUKH MOCKOBCKOM
o0iacTu:

MOCPEICTBOM JIMYHOTO OOpAICHUS 3asiBUTEIS,
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MOCPEJICTBOM MTOYTOBOT'O OTIPABIICHHUS;

MOCPEJICTBOM TEXHUYECKUX cpeAcTB EquHOro moprana rocyjapcTBEHHBIX U
MyHUIMNANBHBIX ycayr wid lloprana rocyJapcTBEHHBIX M MYHUIMIAIBHBIX
yciyr MOCKOBCKOM 00J1acTH;

0) B MHOTO()YHKIIMOHAJIbHBIA IEHTP MOCPEACTBOM JIMYHOIO OOpalleHus
3asIBUTEIISL.

86. Ilpuem 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUS
MYHUIUNIATBHOM  yCIyI'M,  OCYUIECTBJISIOT  COTPYJHHUKH  aJIMUHHMCTpALUU
ropojackoro okpyra KotenbHukn MOCKOBCKOW 00JacTH WM COTPYAHUKHU
MHOTO()YHKIIMOHAJILHOTO LIEHTpA.

87. Ilpuem 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABICHUS
MYHUIIUTNIATBHOM YCIYT'M OCYIECTBISAECTCS B MHOTO(YHKIIMOHAJIBHBIX HEHTpaxX B
COOTBETCTBHHM C COIJIALICHUSMU O B3aUMOJEHCTBUU MEXKIY aIMUHHUCTpaluei
TOPOJICKOTO OKpyra KotenbHuku MockoBcKo obnactu u
MHOTO(QYHKIIMOHAJIbHBIMU ~ LIEHTPAMH, 3aKJIIOYEHHBIMU B  YCTAHOBJIEHHOM
MOPSIJIKE, €CIU UCTIOTHEHUE TAHHOM MpOIeAYyphl TPEAYCMOTPEHO 3aKIIOUEHHBIMU
COTJIAIlICHUSIMHU.

88. Ilpu mocTyruieHUM 3asiBICHUS U MPUIIAraeMbIX K HEMY JIOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpalieHusi 3asBUTENS B aAMUHUCTPALMIO TOPOACKOTO
okpyra KorenbHukun MOCKOBCKOW 00JaCTH MM MHOTO(YHKIIMOHAJIBHBIN LIEHTP,
CHEIHUATNCT, OTBETCTBEHHBIH 3a TMpPUEM U PErucTpalui0 JOKYMEHTOB,
OCYUIECTBIISIET CJIETYIOUIYIO MOCIEA0BATEIbHOCTD JEHCTBUM:

1) ycTranaBiauBaeT npeaIMeT 0OpaleHus;

2) yCcTaHaBJIMBAE€T COOTBETCTBUE JIMYHOCTH  3aABUTENA  JIOKYMEHTY,
yIOCTOBEPSIOLIEMY JTUYHOCTD (B Cllydae, €CIIM 3asiBUTENEM SBISIETCS PU3NYECKoe
JIUIIO);

3) mpoBepsieT  HaJM4Me€  JOKYMEHTa,  YJOCTOBEpSIOIIEr0  IpaBa
(momHOMOYMSI) TpEeNCTaBUTENS 3asBUTENs (B Cilydae, €Cld C 3asBICHUEM
oOpaiaercst NpeCTaBUTEb 3asIBUTEIS);

4) ocylIecTBIsIET CBEPKY KOMHUM MPEICTAaBIECHHBIX JTOKYMEHTOB C UX
OpUTMHAJIAMH;

5) mpoBepsieT 3asBJI€HWE W KOMIUIEKTHOCTb MpUJIAraéMblXx K HEMY
JOKYMEHTOB Ha COOTBETCTBHE IIEPEUHIO JOKYMEHTOB, MPEIyCMOTPEHHBIX
IIYHKTOM 26 aAMUHHUCTPAaTUBHOTO PETJIAMEHTA.

6) mpoBepsIeT 3asBJICHUE W MpUJaraéMble K HEMY JOKYMEHTHl Ha HaJIUuue
MOJYUCTOK, TMPUIHUCOK, 3aYEPKHYTBIX CJIOB M HWHBIX HEOTOBOPEHHBIX
UCIIpaBJICHUHN, CEpPbE3HBIX NOBPEKICHUN, HE MO3BOJIIONIMX OJHO3HAYHO
HCTOJIKOBATh UX COAEPKAHUE;

7) OCYILIECTBISICT MPUEM 3asBICHUS M JOKYMEHTOB IO OIKUCH, KOTOpas
COJIEPKUT TOJIHBIN MepeyeHb JOKYMEHTOB, MPEACTABICHHBIX 3asBUTENEM, a MPHU
HaJMYHMH BBISIBICHHBIX HEJIOCTATKOB - UX OMUCAHUE;

8) Bpy4aeT KOIMUIO OMUCH 3asIBUTEIIO.

89. Crnemnuanuct MHOTO(YHKIIMOHAIBLHOTO IIEHTPA, OTBETCTBEHHBIM 3a
pUeM JOKYMEHTOB, B JIONOJHEHHE K JACHCTBUSAM, YKa3aHHbIM B MyHKTE 88
aJIMUHUCTPATUBHOTO PErJIAMEHTA, OCYIIECTBIISAET CAeAYIOIINEe JEHCTBUSA:
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1) mpoBepsieT KOMIUIEKTHOCTb TMPEICTaBICHHBIX 3asBUTEIEM JOKYMEHTOB
[0 MEPEYHIO JOKYMEHTOB, IIPEAYCMOTPEHHBIX MYHKTOM 31 aJMUHHCTPATUBHOIO
pErIaMEHTA;

2) popmupyer nepeueHb JOKYMEHTOB, HE NPE/ICTABICHHBIX 3asBUTEIEM U
CBEJICHHS M3 KOTOPBIX MOMJIEKAT MOIYUYEHHUIO TTOCPEICTBOM MEXKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

3) HampaBisieT CIELHUAIIACTY MHOTO(YHKIIMOHAJILHOTO LIEHTpA,
OTBETCTBEHHOMY 32 OCYIIECTBJICHHE MEXBEJOMCTBEHHOTO HMH(POPMALMOHHOTO
B3aUMOJIEUCTBUS, CPOPMUPOBAHHBIN NIEPEUEHb JOKYMEHTOB, HE MPEICTaBICHHBIX
3asBUTEJIEM W CBEICHHMS M3 KOTOPBIX MOJJIEKAT MOJYYEHUIO IOCPEACTBOM
MEXBEJIOMCTBEHHOTO HH()OPMAIMOHHOT'O B3aUMOICHCTBUS;

4) mpu HAIWYUU BCEX JOKYMEHTOB M CBEJICHUN, IIPEIyCMOTPEHHBIX
IIYHKTOM 26 aJIMHHUCTPAaTUBHOIO pPEIMVIAMEHTA, MEPENACT 3asBICHHE U
MpuJIaraeMble K HeMy JOKYMEHTBI CIIEUATUCTy MHOTO(GYHKIIMOHAIBHOTO IIEHTPA,
OTBETCTBEHHOMY 3a OPraHU3ALMI0 HANPABJICHUS 3asBJICHUS W MPUIAracMbIX K
HEMY JOKYMEHTOB B aJIMUHUCTPALIMI0 TOPOJACKOro okpyra KorenbHUKH
MockoBCcKoii 00J1acTH.

CoTtpynuuk  MHOroQyHKIHMOHAJIBHOTO  IEHTpa, OTBETCTBEHHBIM  3a
OpraHM3allMI0 HAIpPaBJICHUS 3asBJIICHUS U NPWIAraeMbIX K HEMY JOKYMEHTOB B
aIMUHUCTpaIMI0 Topojckoro okpyra KortenbHukun MockoBckoil o0macTu,
OpraHU3yeT Iepeaavy 3asBICHUS U TOKYMEHTOB, IPEJICTABICHHBIX 3asBUTEIIEM, B
aAMUHUCTpanuio ropojackoro okpyra KorenbHukun MockoBckoil obnactu B
COOTBETCTBHM C 3aKJIIOUYEHHBIM COIJIAIIEHUEM O B3aMMOJECUCTBUHM U TMOPSIAKOM
JeJIOMPOU3BOACTBA MHOTO(YHKIIMOHATIBHBIX LIEHTPOB.

90. MakcuManibHOE BpeMsl NpUeMa 3asBICHUA W NPWIAraeMbIX K HEMY
JOKYMEHTOB IPY JTUYHOM OOpaleHUU 3asBUTENS HE npeBbiaeT 30 MUHYT.

91. Ilpu oTCyTCTBUM Yy 3asBHUTENIA, OOPATUBILETOCs JIMYHO, 3aMIOJIHEHHOTO
3asBJICHUS] WM HE NPABUJIBHOM €T0 3aIllOJIHEHUU, CIEIUATUCT aJIMHUHUCTPALUU
TOPOJICKOTO OKpyra KortenbHuku MockoBCcKOM obsactu 17R10
MHOTO(YHKIIMOHAILHOTO IIEHTPa, OTBETCTBEHHBIM 3a TMpUEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asIBUTEIIA 110 BOIIPOCAM 3alIOJIHEHUS 3as1BJICHHUS.

92. Ilpu NOCTYIUIEHUHU 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B
aMUHUCTpalMio ropojackoro okpyra KotenbHukn MockoBckoil o6nactu
IIOCPEACTBOM IMOYTOBOTO OTIIPABIICHHS CIEHHAINCT aAMUHUCTPALIMU TOPOJCKOTO
okpyra KorenbHuku MoCKOBCKO# 0051acTH, OTBETCTBEHHBIN 32 IPUEM 3asiBJICHUMN
U JOKYMEHTOB,  OCYUIECTBIET  JEUCTBUSA  COMVIACHO  MYHKTYy 87
aIMUHHUCTPATUBHOTO  pErJaMEHTa, KpOME  JEHCTBUHM, NPEAYCMOTPEHHBIX
MOANYHKTaMH 2, 4 myHKTa 87 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Onurch HampapiseTCs 3asiBUTENIO 3aKa3HbIM MOYTOBBIM OTIIPABICHHEM C
YBEJIOMJICHHUEM O BPYYEHUM B TeueHUE 2 pabouyux AHEH ¢ JaThl MOJIy4YeHUS
3asBJICHUS U IPWJIATaeMbIX K HEMY JIOKYMEHTOB.

93. B caydae mOCTYyIUIEHHMS 3alpoca O MPEIOCTAaBICHUN MYHHUIIMIAIbHON
yCIyI'H W TpUIaraeMblX K HEMY JIOKYMEHTOB (IIpH HaJIW4YWHU) B 3JIEKTPOHHOU
dbopme mocpeactBoM EauHOro moprana rocylIapCTBEHHBIX M MYHHUIIMIAIbHBIX
yeayr win Iloprana rocygapCTBEHHBIX U MYHULHNAIBHBIX YCIyr MOCKOBCKOM
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o0JlacTH  CHEIUATUCT aJMUHUCTPAIIMM TOPOJCKOro okpyra KoTeabHUKH
MockoBckol 00JacTH, OTBETCTBEHHBIM 3a MpPHEM JTOKYMEHTOB, OCYIIECTBISET
CJIEIYIOLIYIO MOCJIEA0BATEIbHOCTD ICHCTBUM:

1) mpocMaTpuBaeT 53JEKTPOHHBIE OOpa3bl 3ampoca O MPEeAOCTaBICHUU
MYHULIMITAJIIBHOW YCIIYTH U TIPWJIATAEMBIX K HEMY JIOKYMEHTOB;

2) OCYHIECTBIISAECT KOHTPOJIb MTOJYUYEHHBIX JIEKTPOHHBIX 00pa30B 3asBICHUS
Y MPUJIAraeMbIX K HEMY JOKYMEHTOB HA MPEIMET LIEJTOCTHOCTH;

3) pukcupyer naty TMOJyYCHHS 3asABJICHUS W TMpUJAraeMbIX K HEMY
JIOKYMEHTOB;

4) B ciydae eclid 3ampoc Ha MPeAO0CTaBICHWE MYHUIUIAIBLHON YCIyru u
JIOKYMEHTBHI, MPEJICTABICHHBIE B AJIEKTPOHHON (opMe, HE 3aBEPEHBI AJIEKTPOHHOU
MOJNUCHI0O B COOTBETCTBHMHU C JIEMCTBYIOIIMM 3aKOHOJATEIBCTBOM HAIPABIISIET
3asBUTEIIIO Yepe3 JIMYHBIA KaOMHET YBEJIOMIICHHE O HEOOXOUMOCTH MPEICTaBUTD
3aIpoc O MPEIOCTABICHUY MYHHUILUMITIATIBHON YCIYTH U JIOKYMEHTBHI, ITOAMUCAHHBIC
AJIEKTPOHHON MOJIMUCHIO, JIMOO TPEACTaBUTh B AIMUHUCTPAIMIO TOPOJCKOTO
okpyra KortenpbHuku MOCKOBCKOW 00JacCTH MOJJIMHHUKU JOKYMEHTOB (KOIHWU,
3aBEpEHHbIE B  YCTAHOBJICHHOM  TMOpPSAJKE), VyKa3aHHBIX B  IYHKTE 26
aIMUHHUCTPATUBHOTO PETJIAMEHTA, B CPOK, HE MPEBBIIAIOIINN 5 KaJCHAApPHBIX
JHEN C JaThl MOJYYEHUS 3ampoca O MPEAOCTABICHUN MYHHUIUNAJIBHON YCIYTH U
MpujIaraéMbIX K HEMYy JOKYMEHTOB (IIPH HAJUYUH) B AJIEKTPOHHOH hopme;

5) B ciywyae ecnu 3ampoc O MPEeAOCTaBICHUH MYHHUIIMNAIbHOW YCIYIH U
JIOKYMEHTBl B DJJICKTPOHHOM (opMe MOAMHUCAHBI JJICKTPOHHOW TOAMUCHIO B
COOTBETCTBUM C JCHUCTBYIOIIMM 3aKOHOJATEILCTBOM HAIPABISAECT 3asIBUTEIIO
yepe3 JUYHbIA KaOMHET yBEeJIOMJICHUE O MOJIyYeHHUH 3ampoca O MPeaoCTaBICHUU
MYHULIMITAJIIBHOW YCIIYTH U IIPUIATAEMBIX K HEMY JIOKYMEHTOB.

94. MakcuMalbHBIN CpPOK OCYILECTBIICHUS aIMUHHUCTPATUBHOMN
MpOIEAYpPhl HE MOXKET MPEBBIMIATh 2 pabouux AHEH C MOMEHTa IMOCTYIUICHUS
3asBJICHUA B AJIMHUHUCTPAIMIO TOpOJCcKOro okpyra KortenbHukn MOCKOBCKOM
o0JyiacTi Ui MHOTO(YHKITMOHATBHBIN IIEHTP.

95. Pe3ynbTaToOM MCHOJHEHHMS aIMUHUCTPATUBHON MPOLEIYPHI IO IPUEMY
3asBJICHUs] W TPWIAraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX s
MPENOCTABJIEHUS MYHULIMITAIIBHOU YCIYTH, SIBJISICTCS:

1) B agMuHHCTpanuu ropojckoro okpyra KorenbHuku MOCKOBCKOM
obJacTu - repenaya 3asBJICHUS U MIPUJIaraéMbIX K HEMY JIOKYMEHTOB COTPYAHUKY
aIMUHUCTpallMK  ropojckoro okpyra KortenbHukn MockoBckol oOacTu,
OTBETCTBEHHOMY 3a PErMCTPAlMIO IOCTYMNUBIIETO 3ampoca Ha IPENOCTaBIICHUE
MYHULIMITAJIIBHOW YCIIYTH;

2) B MHOTO(DYHKIIMOHAJIbHBIX IIEHTPaX:

a) Ipu OTCYTCTBUMU OJHOTO WJIU OoJiee JOKYMEHTOB, MPEIyCMOTPEHHBIX
MYHKTOM 29 aAMHUHUCTPATUBHOIO PETJaMeHTa, — Ilepeada nepeyHsi JOKYMEHTOB,
HE IPEJICTABIICHHBIX 3asBUTEIIEM U CBEICHUS U3 KOTOPBIX MOMJIEKAT MOJTYUEHUIO
MOCPEACTBOM  MEXKBEJOMCTBEHHOTO  WH(POPMAIITMOHHOTO  B3aUMOJICUCTBUA,
CIEIUAIUCTY  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpA, OTBETCTBEHHOMY 34
OCYIIIECTBJIICHUE MEKBEJIOMCTBEHHOT'0 HH(GOPMAIIMOHHOT'O B3aUMOICUCTBUS;
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0) mpu HAJIUYUU BCEX JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 31
aIMUHUCTPATUBHOTO PETJaMEHTa, — Nepeada 3asBJICHUS U MPUIaraeMbIX K HEMY
JIOKYMEHTOB B aJIMUHHCTPAILMIO TOpojackoro okpyra KorenbHuku MocCKOBCKOM
obJyactu.

96. CnocobOoM ¢Qukcauu pe3yJibTata HUCIOJIHEHUS aJMUHUCTPATUBHOMN
MPOIEAYPHl  SABJISETCA ONKWCh TMPUHATBIX Y 3asgBUTENS JIOKYMEHTOB WJIU
yBEJIOMJICHHE O MPUHATUH 3alpoca O MPeJOCTaBICHUN MYyHUIIUITAIIBHOW YCIIYTH U
MpUjaraéMbIX JIOKYMEHTOB.

Perucrpanus 3asiBJIeHUs1 ¥ JOKYMEHTOB, HEO0OXO0AMMBIX JJISl IPEI0CTABJICHUSA
MYHUIHMIAJIBHOM YCJIYTH

97. OcHoBaHueM JJisi Hayajla OCYUIECTBJICHHUS aJIMHHHCTPATUBHOMU
MPOLEYpPbl SBISETCA TMOCTYIUICHHE CIEUHAIUCTY aJIMHUHHUCTPALUU TOPOACKOTO
okpyra KorenbHuku MOCKOBCKOI 007acTH, OTBETCTBEHHOMY 3a PETHUCTPALMIO
MOCTYMAOIIMX 3aPOCOB Ha MPEOCTaBICHINE MYHUIIMIIAIILHON YCIIyTH, 3asBJICHUS
U IIPUJIaraeMbIX K HEMY JOKYMEHTOB.

98. Cneuumanuct aIMHHUCTpaUMU TOpOJACKOro oxpyra KoreabHuku
MockoBCKOW 00J1aCTH OCYIIECTBIISIET PETUCTPALIUIO 3asBJICHUS U MPUJIaraeMbIX K
HEMY JIOKYMEHTOB B COOTBETCTBUHM C TMOPSAKOM  JIEJTONPOU3BOJICTBA,
YCTaHOBJIEHHBIM aJIMUHUCTpalMel ropoackoro okpyra KorensHuku MockoBckoi
00J1aCTH, B TOM YHCJI€ OCYLIECTBJISIET BHECEHHWE COOTBETCTBYIOIIMX CBEJICHUN B
’KypHaJ PErucTpalMK OOpallleHui O MPEJOCTABICHUH MYHULUIIAIBLHON YCIyTu U
(M) B COOTBETCTBYIOUIYI0 HMH(GOPMAIIMOHHYIO CHCTEMY aJMUHUCTpaIuu
ropojickoro okpyra Korensauku MockoBckoi 00macTu.

99. Perucrpauus 3asBi€HHS W TNpPUIAraeMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX MOCPEICTBOM JIMYHOIO OOpallleHUs 3asBUTENS WM IOYTOBOTO
OTTNpAaBJICHUsA, OCYIIECTBISIETCS B CPOK, HE MpeBblmarouuii 1 pabounii aeHs, ¢
JaThl TOCTYIUIGHHMSI 3adBJICHHMS M TNPWIAraéMblX K HEMY JOKYMEHTOB B
aJIMUHUCTpALIMIO Topojickoro okpyra KorensHuku MockoBckoit o01acTH.

100. Peructpauus 3asBieHHs] W TpPWIAraéMblX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B 3JIEKTPOHHON (popMe, OCYIIECTBISIETCS HE MO3HEe paboyero JH4,
CJIEIYIOLIEro 3a JHEM MX MOCTYIUICHHS B aJMUHUCTPAIMIO0 FOPOJCKOTO OKpyra
Korensnuku MockoBckoil 061acTH.

101. ITocne perucrpauuu 3asBJICHHUE U NPUIAraeMble K HEMY JOKYMEHTHI,
HE Mo3/IHee padoyvero JHS CIEAYIOIIEro 3a JHEM UX PErucTpalliy, HAIpaBIISIIOTCS
Ha PaCCMOTPEHHUE CIIELHUATUCTY aAMUHUCTPALIMH TOPOJACKOro okpyra KotenbHuku
MockoBckoii  0051aCTH, OTBETCTBEHHOMY 3a TMOJTOTOBKY JOKYMEHTOB I10
MYHULIMITAJIBHOU YCIIYTE.

102. MakcuManbHbII CpOK OCYUIECTBJICHUS aJIMUHUCTPATUBHOU
MPOLIETypbl HE MOKET MPEBBIIIATH 2 padounX AHEH.

103. Pe3yabTaTOM HCHONHEHUS aJAMHHUCTPATUBHOW MPOLEIYpHl IO
perucTpanuu 3asBJIE€HUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEeJIOCTaBIECHUS MYHUIUIAIBHON YCIyru, SBIsETCA Iepefada 3asBICHUS U
MpUIaraéMbIX K HEMY JOKYMEHTOB COTPYIHUKY aAMUHHUCTPALMH TOPOACKOTO
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okpyra KorenbHrkun MockoBCKOi 00JaCTH, OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE
MYHUIIUTIATBHON YCITYTH.

104. Ilpu oOpaiieHruy 3asBUTENS 32 MOTYYEHUEM MYHUIIUIIAIBHON YCIyTH B
ANEKTPOHHOM  (opMe aAMUHUCTpalUMs TOpojckoro okpyra KoTenbHUKH
MockoBckoil 00jacTH HampapisieT Ha EauHbli mopTan TocyAapCTBEHHBIX U
MYHUIUTNATBHBIX yCayr uiau [lopTai rocy1apcTBEHHBIX M1 MyHUIUIIAIBHBIX YCIYT
MockoBcko# 001acTH OCPEACTBOM TEXHUUECKUX CPEICTB CBS3H YBEIOMIIEHUE O
3aBEPIICHUM HCIOJHEHUS aJMHHUCTPATUBHOW TPOLEAYpPhl C yKa3aHUEM
pe3yibTaTa OCyIIEeCTBICHUS aIMUHUCTPATUBHON POLIETYPHI.

105. CriocoboMm ¢uKcalu HCHOJHEHUSI aAMUHUCTPATHUBHOW MpOIEAypHI
ABJISIETCSI BHECEHHE COOTBETCTBYIOUIMX CBEIECHUW B JKypHal perucrpauuu
oOpamieHuii  3a  OPEeJOCTaBIEHWEM  MYHUIUINAIBHOM  yCayru Wid B
COOTBETCTBYIOIIYI0O HMH(POPMALMOHHYIO CUCTEMY aJMHHHUCTPALIMM TOPOACKOTO
okpyra KorenbHuku MocKoBCKoii 00J1acTH.

O0paboTKa U MpeABaAPUTEJIbHOE PACCMOTPEHUE 3asIBJICHUS U
NpeCTABJIEHHBIX JOKYMEHTOB

106. OcHoBanmeM [ Hadajla  WCIOJHEHHMS  aJMUHHUCTPATHUBHOMN
NpOLEIypbl SBISETCA MOCTYIJIEHUE 3asBJIICHUS U JOKYMEHTOB COTPYIHUKY
aMUHUCTpallMK Topojckoro okpyra KorenbHukun MockoBckoit —obmacTw,
OTBETCTBEHHOMY 3a MPEOCTABICHIE MYHULIUITAIbHON YCIYTH.

CoTpyIHUK aIMUHHCTpPALUU ropojckoro okpyra KorensHnuku MockoBckoi
00JacTH, OTBETCTBEHHBIA 3a MPEIAOCTAaBICHHE MYHUIUIAIBHON  YCIyTH,
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

1) mpoBepsieT KOMIUIEKTHOCTb MPEJICTaBICHHBIX 3asBUTEIEM JOKYMEHTOB
[0 TEpPEeYHsIM JOKYMEHTOB, MPEIyCMOTPEHHBIX NyHKTamu 26 wu 31
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mpoBepsieT 3asiBICHUE W MpUjaraemMble K HEMY JOKYMEHTHl Ha HaJlU4uue
MOJYUCTOK, TMPUIUCOK, 3aYEPKHYTBIX CJIOB M HWHBIX HEOrOBOPEHHBIX
UCIIpaBJICHUHN, CEpbE3HBIX MOBPEKICHUN, HE MO3BOJIIONIMX OJHO3HAYHO
HCTOJIKOBATh UX COJEPKAHUE;

3) bopmupyeT nepeyeHb AOKYMEHTOB, HE MPEICTABICHHBIX 3asgBUTEIEM U
CBEJICHUS U3 KOTOPBIX MOAJIEKAT MOJTYUYEHHUIO MOCPEICTBOM MEXBEIOMCTBEHHOTO
MH(OPMAIMOHHOTO B3aUMOJCHCTBUS;

4) HarpaBAsieT  COTPYAHHMKY  aJIMHUHHMCTPAllMd  TOPOJCKOTO  OKpyra
Korenbnukun MocKkoBCKOW 00JacTH, OTBETCTBEHHOMY 3a OCYILIECTBICHUE
MEXBEJIOMCTBEHHOTO HH()OPMALMOHHOTO B3aUMOJEUCTBUS, C(HOPMHUPOBAHHBIN
nepevyeHb JOKYMEHTOB, HE MPEACTaBICHHBIX 3asBUTENIEM M CBEJICHUS U3 KOTOPBIX
MO/JIekKAT MOJYUYEHHUIO MOCPEACTBOM MEXBEAOMCTBEHHOTO HH(POPMALMOHHOTO
B3aUMOJICUCTBMUS,

5) B cily4ae HaJau4Msl MOJHOTO KOMIUIEKTa JTIOKYMEHTOB, MPEyCMOTPEHHBIX
nyHktamMu 26 w31  aAMUHUCTPATUBHOIO  pErjlaMEHTa, [MEePEeXOJUT K
OCYUIECTBJICHUIO aJIMHHHUCTPATUBHOW MPOUEAYpPhl MNPUHATUS pEUIeHUs O
MPOBEJICHUM TOPTOB WM O MpeaocTaBieHUU (00 OTKaze B MPETOCTABICHUM)
MYHUIIUTIATBHOM YCIYTH (B Cllydae eciid MPOBEICHUE TOProB HE TpeOyeTcs).

24



107. MakcuManbHbIid CPOK BBIIIOJTHEHUS aJMUHUCTPATUBHON MPOLEAYPHI
HE MOJKET IMpeBbIIaTh 1 paboyero aHs.

108. Pe3ynbTaToM aMUHUCTPATUBHOMN NIPOLETYPHI SIBISETCS:

109. Ilpu obpatieHny 3asBUTENS 32 MOTYYEHUEM MYHUIIUMIIAIBLHON YCIyTH B
ANEKTPOHHOM  (opMe aAMUHUCTpalMs TOpoJcKoro okpyra KoTenbHHUKH
MockoBckoil 00jacTu HampapisieT Ha EauHbli mopTan TocyJaapCTBEHHBIX U
MYyHUIMNATBHBIX yeayr uiau [lopTan rocy1apcTBEHHBIX M1 MyHUIUIIATBHBIX YCIYT
MockoBcko# 001acT MOCPENACTBOM TEXHUUECKUX CPEICTB CBS3H YBEIOMIIEHHE O
3aBEPIICHUM HCIOJHEHUS aJMHHUCTPATUBHOW TPOLEAYpPhl C yKa3aHUEM
pe3yibTaTa OCyIIECTBICHUS aIMUHUCTPATUBHON MTPOLIETYPHI.

110. Criocobom ¢ukcanum aIMUHUCTPATUBHON MPOLIETYPHI SBJISETCS OJIUH
U3 CIEYIOIMIMNX JOKYMEHTOB:

1) nepedyeHb TOKYMEHTOB, HE MPECTABICHHBIX 3asBUTEJIEM U CBEIACHUS U3
KOTOPBIX  TOJUIeKAaT  MOJYYEHUI0  MOCPEICTBOM  MEXBEJOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

2) IpOEKT yBEJOMIIEHHUS 3asBUTENIE 00 OTKa3e B MPEJOCTABICHUU
MYHUIUTIATBHON YCITYTH.

@®opMHUpPOBaHHE U HAIPABJICHHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl
(opranuszanum), y4acTByOIIHe B MPEJI0CTABJIEHUN MYHUIIUIIAJIbHOMN YCJIYTH

111. OcHoBanueM i Hadaja aIMUHUCTPATUBHOW MPOLEAYPHI IO
GbopMUPOBAHUIO U  HAIMPaBICHUIO  MEXBEIOMCTBEHHOTO  3ampoca O
MPEIOCTABJICHUN  JIOKYMEHTOB, HEOOXOMUMBIX ISl TIPEJAOCTaBJICHUS
MYHUIMIIAIBHON  YCIYTH,  SIBJSIETCS ~ HENPEACTaBJICHUE  3asBUTEIEM B
aIMUHUCTpALINIO TOpojackoro okpyra KorenbHukun MOCKOBCKOW 00JacTH WU
MHOTO(QYHKIIMOHAIBHBIN LIEHTP JOKYMEHTOB M HHQOpPMAIUU, KOTOPHIE MOTYT
ObITh ~ TOJYYEeHBI B  paMKaX  MEXBEJOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aUMOJIEUCTBUSL.

112. MexBeJOMCTBEHHBI 3allpoC O NPEJOCTABICHUU JIOKYMEHTOB |
nHpOpMaIIMU  OCYIIECTBIISIETCS COTPYAHUKOM aJIMHHHUCTpAIMd TOPOJCKOTO
okpyra KorenpHuku MoCKOBCKOM 00J1aCTH MJIM MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
OTBETCTBEHHBIM 3a OCYIIECTBICHUE MEKBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO
B3aUMO/JICHCTBUS. MHOTOPYHKIIMOHAJIBHBIN IEHTP OCYIIECTBIISIET (POPMUPOBAHNUE
M HalpaBJICHHUE MEXBEJIOMCTBEHHBIX 3allpOCOB TOJIBKO B Ciydae oOpalieHus
3asIBUTENIS 3a MOJTy4YeHUEM MYHHUIUTTAIBHON YCIYTH yepes
MHOTO(YHKIIMOHAIBHBIN LIEHTP.

113. ®opmupoBaHre M HaMNPABICHUE MEKBEIOMCTBEHHBIX 3allpOCOB O
MPEIOCTABICHUN  JTOKYMEHTOB, HEOOXOMUMBIX ISl  TIPEJAOCTaBJICHUS
MYHUILIMTATBHON YCIIYTH, OCYIIECTBIISIETCS MHOTO(YHKIIMOHATLHBIMU IIEHTPAMU B
COOTBETCTBUM C 3aKJIIOYEHHBIMH B YCTAHOBJIEHHOM TMOPSAKE COTJIAIICHUSIMHU O
B3aUMOJICHCTBUU, €CIM HCIHOJHEHUE MJAHHOW NPOUEAyphl MPEITyCMOTPEHO
3aKJIFOYEHHBIMU COTJIAIICHUSIMU.

114. MexxBe1OMCTBEHHBIN 3arpoc GOpMUPYETCS U HampaBisieTcs B hopme
AJIEKTPOHHOTO  JIOKYMEHTa, TOANUCAHHOIO  DJJICKTPOHHOW  MOANUCHIO U

25



HampaBiseTcss M0 KaHallaM CHCTeMbl MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoJiericTeus (ganee - CMOB).

[Ipy OTCyTCTBMM  TEXHMYECKOW BO3MOKXHOCTU  (OPMUPOBAHUS U
HaIpaBJIeHUs] MEXBEJIOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOTO JTOKyMEHTa
no kaHaiam CMOB MeXBeIOMCTBEHHBIN 3ampoc HampaBisieTcss Ha OyMakKHOM
HOCHTEJIEe 10 ToYTe, Mo (pakcy ¢ OJHOBPEMEHHBIM €ro HamlpaBlICHUEM IO MOYTe
WM KypbEepCKOW TOCTABKOM.

MexXBeTOMCTBEHHBIM 3ampoc O MPEICTaBIECHUU JOKYMEHTOB M (WJIM)
uH(popMauu, yKazaHHbIX B IyHKTe 2 4yacTu 1 ctarbu 7 denepanbHOro 3akoHa
Ne 210-®3, nnst mpenocTaBieHUsST MYHULHMIAIBHON YCIYIHM C HCIOJIb30BAaHUEM
MEXBEJIOMCTBEHHOTO HWH(OPMAIIMOHHOTO B3aUMOJCHCTBUS B OYMa)KHOM BHUJE
JOJIKEH COAEpPKaTh CIEAYIOUINE CBEICHUSI, €CIIM JOMOTHUTENIbHbIE CBEACHUS HE
YCTAHOBIIEHBI 3aKOHOJATENbHBIM aKTOM Poccurickon @enepanuu:

1) HauMeHOBaHME  OpraHa  WIM  OpraHu3allid,  HampaBJIAIOMIMX
MEXBEJIOMCTBEHHBIH 3a1poc;

2) HAaMMEHOBAaHME OpraHa WM OpraHu3alMH, B aJpec KOTOPbIX
HaIpaBJIseTCsl MEXKBEJOMCTBEHHBIN 3a1poc;

3) HauMEHOBaHWE MYHUIIMIIAIILHON YCIYTH, JAJIA MPEelOCTaBICHUSI KOTOPOH
HEO0OX0AMMO MpEJCTaBICHUE JOKyMEeHTa W (Wiau) MHpOpMalMM, a TakXke, eCclu
uMeercs, HoMep (MACHTUPUKATOP) TAKOW YCIYyrd B peecTpe MYHUIUIAIbHBIX
yCIIyT,

4) ykazaHue Ha TOJIO)KEHHS HOPMATHUBHOTO IPABOBOIO aKTa, KOTOPBIMU
YCTAHOBJICHO MPEJCTaBICHUE JNOKyMeHTa U (Wir) uH(popMaIu, HEOOXOIUMBIX
JUISL TIPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH, M YyKa3aHUE Ha PEKBU3UTHI
JaHHOTO HOPMATUBHOI'O MTPABOBOTO aKTa;

5) cBeneHus, HEOOXOAMMBIEC JUIsl TPEJACTaBICHUS JOKYMEHTa U (WJIM)
uH(pOpMaIKU, YCTAHOBJIEHHbIE HACTOSIIUM aJIMHHHCTPATUBHBIM PETrJIAMEHTOM
MPeI0CTaBIECHUSI MYHUIIMTIIAIIBHON YCIYTH, a TaKXKe CBEJICHUS, TPETyCMOTPEHHbIE
HOPMATUBHBIMHM IPABOBBIMU aKTaMU KaK HEOOXOJUMBbIE ISl TpEJCTaBICHUS
TaKUX JOKyMEHTa U (1K) HHPOPMALIHH;

6) koHTakTHass ~ uHboOpMalMs  JJIg ~ HampaBlieHUs  OTBETa  Ha
MEXBEJIOMCTBEHHBIH 3a1poc;7) AaTa HanpaBleHUs MEKBEIOMCTBEHHOI'O 3aMpoca;

8) dbamumnusi, UMs, OTYECTBO U JOKHOCTD JIUIA, TOArOTOBUBILETO U
HaIlpaBUBILETO MEKBEIOMCTBEHHBIN 3alpOC, a TAKIKE HOMEP CITy>KEOHOT0
tenedoHa u (UIK) agpec IEKTPOHHOM MOUTHI JAHHOTO JIUIA JIS CBSI3U;

9) undopmanus o gakre NOTyUYEHUs COTIACHUS, IPEAYCMOTPEHHOTO YacThIO
5 cratbu 7 Hactosimero deaepanbHoro 3akoHa Ne 210-D3 (mpu HampaBlIeHUH
MEXBEJIOMCTBEHHOTO 3allpoca B cilyyae, MpeayCMOTPEHHOM 4YacTbio 5 cTaThu 7
Hacrosiero ®enepanbHoro 3akoHa Ne 210-D3).

HamnpaBnenue MeXBeOMCTBEHHOTO 3alpoca JOMYCKAETCS TOJBKO B LIETSX,
CBSI3aHHBIX C IIPEIOCTAaBICHUEM MYHUIIUNIATBHON YCIYyTH.

MakcumanbHbli CpoK (GOPMHUPOBAHUS U HANPABIEHUS 3alpOCa COCTABIISIET
1 paGouwnii AcHB.

115.1lpy  NOATOTOBKE  MEXBEIOMCTBEHHOTO  3ampoca  COTPYIHUK
aAMUHUCTpalMu ropoackoro okpyra KorenbHukn MOCKOBCKOW 0051acTH WU
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MHOTO(QYHKIIMOHAJILHOTO ~ LIEHTpPa,  OTBETCTBEHHBIH 32  OCYIIECTBJIECHUE
MEXBEJJOMCTBEHHOTO  HMH(QOPMALIMOHHOTO  B3aUMOJACHCTBUS,  ONpeaenseT
roCyJapCTBEHHbIE  OpraHbl, OpraHbl MECTHOTO  CcaMoOyIpaBJeHUs  Ju00
MO/IBEJIOMCTBEHHbIE TOCYAApPCTBEHHBIM OpraHaM WJIM OpraHaM MeECTHOTO
CaMOYIIpaBJIEHUsI OpPTraHU3AINH, B KOTOPBIX JaHHbIE JOKYMEHThI HAXOIATCS.

Jns  mpenoctaBieHHMs  MYHULMIAIBHOW — YCIYTH — aJMUHUCTpaIuu
ropojckoro okpyra KoreasHuku MoCKOBCKOM 00J1acTh MHOTO(YHKIIMOHABHBIN
LEHTP HaIpaBJsieT MEKBEJIOMCTBEHHbIE 3ampochl B YmpanieHue denepaibHOU
HaJoroBoi ciaykObl 1o MockoBckol oOnactu, DenepanbHyo chyxOy
roCyJapCTBEHHOW perucTpaluu KajacTpa W Kaprorpaduu, OopraHbl BJacTH B
COOTBETCTBHUH C UX KOMITETEHLIUEH.

Cpok MOATrOTOBKU U HANPAaBIIEHUs OTBETA HA MEXBEJOMCTBEHHBIH 3arpoc o
MPEACTABICHUH IOKYMEHTOB U UH(OpMAIUU, HEOOXOIUMBIX JIJISl TPEIOCTaBICHUS
MYHUIUNIATBHOW ~ YCIIyTH, C UCIIOJIb30BAHUEM  MEXBEJIOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aMMOJICUCTBHS HE MOXKET MPEBBINIATh MATh pabouux JHEH
CO JHS TOCTYIUICHHUS] MEXBEIOMCTBEHHOI'O 3allpoca B OpraH WM OpraHu3aluio,
MPEAOCTABISAIOMINE TOKYMEHT U HHPOPMAILIHIO.

CoTpyIHUK aIMUHHCTpPALUU ropojckoro okpyra KorensHnuku MockoBckoi
0o0JacTH  WIM  MHOTO(YHKIIMOHAJIBHOTO  IIEHTPa,  OTBETCTBEHHBIH  3a
OCYUIECTBJICHUE MEXBEJOMCTBEHHOT0 HMH(GOPMAIIMOHHOTO  B3aUMOJECHCTBUS,
o0s3aH  NPHUHATH HEOOXOJMMbIE MEphl 1O  TMOJYYEHUI0 OTBETa Ha
MEXBEJIOMCTBEHHBIH 3a1poc.

116. B cnmywyae HampaBieHus 3ampoca COTPYIHMKOM aJMUHHCTPALMHU
ropoackoro  okpyra  KorenbHuku  MOCKOBCKOM  00iacTd  OTBET  Ha
MEXBEJIOMCTBEHHBII  3alpoCc  HAIMpaBise€TCAd COTPYAHUKY aJIMHUHHUCTpALUU
ropojackoro okpyra KotenbHukn MOCKOBCKOI 0051acTH, OTBETCTBEHHOMY 3a
MPeJ0CTaBIEHNE MYHMIMNAIBHONW YCIyTH, B TEUEHHE OJHOTr0 pabodero JHA C
MOMEHTA MOCTYIUJICHUS! OTBETa HAa MEKBEJOMCTBEHHBIN 3aMpoc.

117.B ciy4ae HaIlpaBJICHUS 3ampoca COTPYJIHUKOM
MHOTO(YHKIIMOHAILHOTO  IIEHTpa OTBET Ha MEXBEJOMCTBEHHBII 3ampoc
HaIpaBJIseTCs COTPYIHUKY MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OTBETCTBEHHOMY 3a
OpraHu3allii0 HaIpaBJiCHUS 3asBJICHUS U MPUIATAEMBIX K HEMY JOKYMEHTOB B
aMUHUCTpaLMio Topojackoro okpyra KorenpbHukun MockoBckoil oOnacTu, B
T€YEHUE OJHOTO pabdodero JHA C MOMEHTa TOCTYIUIEHHS OTBETa Ha
MEXBEJIOMCTBEHHBIH 3a1poc.

118. B ciyyae He MOCTYIUIEHHs OTBETa Ha MEKBEIOMCTBEHHBIN 3aIllpoc B
YCTaHOBJIEHHBI CpPOK B aJMHUHHUCTPALMIO TOpPOACKOro okpyra KoTenbHHKH
MockoBckoil 00J1acTU WM B MHOTO(DYHKIIMOHAJIBHBIA LEHTP MNPUHUMAIOTCS
MEpBI, IIPEIYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickont Penepanuu.

119. B cinyyae uUCHONHEHUs  AaIMHUHUCTPATUBHOW  MpPOLEAYpPHl B
MHOTO(YHKIIMOHAIbHOM LEHTPE COTPYAHUK MHOTO(PYHKIMOHAIBHOIO IIEHTpPA,
OTBETCTBEHHBIM 3a OpraHu3alio HalpaBJiCHUsS 3asBJICHUS U MpPUIATaeMbIX K
HEMY JOKYMEHTOB B aJMHHHUCTpPALMIO TOpojackoro okpyra KoTenbHHUKH
MockoBckoii  00JacTH, OpraHu3yeT Iepefady 3asBIICHUS, JIOKYMEHTOB,
MpEACTABICHHBIX  3as{BUTENEM, M  CBEJIECHUW, TIOJYYEHHBIX B  paMKax
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MEXBEJIOMCTBEHHOTO HH(MOPMAILIMOHHOTO B3aUMOJICUCTBUS, B AAMUHUCTPALMIO
ropojackoro okpyra KotenbHukn MOCKOBCKOM 001acTM B COOTBETCTBHHM C
3aKJIIOYEHHBIM COTJIAIIEHHUEM O B3aUMOJCHCTBUU U MOPSIAKOM JEIONPOU3BOICTBA
B MHOTO(DYHKIIMOHAJIBHOM ILIEHTpE.

120. Pe3ynbTaToM aMUHUCTPATUBHOMN NIPOLIETYPHI SBISETCS:

1) B MHOrO(YHKIIMOHAJIBHBIX LEHTPax IMpPU HAJIWYUU BCEX JOKYMEHTOB,
MPEeayCMOTPEHHBIX MYyHKTOM 31 aJIMHHHCTPAaTHBHOIO perjiamMeHTa — Iepenaya
3asiBJICHUS U MPUTIATaeMbIX K HEMY TOKYMEHTOB B aMUHUCTPALMIO TOPOACKOTO
okpyra Korenpbauku MockoBcko#t obactu;

2) B aAMHMHHCTpalUuUu ropoackoro okpyra KotenbHuku MOCKOBCKOM
o0JacTH - TMOJy4YeHHE B paMKaX MEXBEJIOMCTBEHHOIO B3aUMOJECUCTBUS
uHdopmManuu (I1OKyMEHTOB), HE00X0AUMOM TUIS MIPENOCTaBIEHUS
MYHUIUTIATBHON YCIYTH 3asiBUTEINIO.

121. Ilpu oOpaiieHny 3asBUTENS 32 MOTYYEHUEM MYHUIIUMIIAIBHON YCIyTH B
ANEKTPOHHOM  (opMe aAMUHUCTpalUMs TOpoJcKoro okpyra KoTenbHHUKH
MockoBckoii 00jacTu HampapisieT Ha EauHbli mopTan TocyJAapCTBEHHBIX U
MYHUIMTNATBHBIX yeayr uiau [lopTan rocy1apcTBEHHBIX 1 MyHUIUMIIAIBHBIX YCIYT
MockoBcKoi 00JaCTH MOCPEACTBOM TEXHUYECKUX CPEICTB CBSI3U YBEJIOMIICHUE O
3aBEPIICHUM WCIOJHEHUS aJMHHUCTPATUBHOW MPOLEAYphl C YyKa3aHUEM
pe3yibTaTa OCyIIECTBICHUS aIMUHUCTPATUBHON MTPOLIETYPHI.

122. Cniocobom (ukcanuu pesynbTaTa aJAMHUHUCTPATUBHOWU MPOIEAYPHI
aBisieTcst pukcanus ¢pakTa MoCTyIUICHUs JOKYMEHTOB U CBEJICHU, MOTYYEHHBIX B
paMKax  MEXBEJIOMCTBEHHOIO B3aMMOJICUCTBUS, HEOOXOAUMBIX  JUIs
MPeI0CTaBIECHUS MYHULIUNIAILHON YCIIYTH, B )KypHaJle perUCTPalli NOCTYILICHUS
OTBETOB B paMKax MEXKBEJIOMCTBEHHOI'O B3aUMOJEWUCTBUS WM BHECEHHUE
COOTBETCTBYIOIIUX CBEACHUH B HMH(POPMALMOHHYIO CHUCTEMY aIMUHUCTpaIUU
ropojickoro okpyra Korenbuuku MockoBckoi 06acTu.

IIpunsiTHe penieHusi 0 MPOBEJACHNH TOPIoOB JIK00 0 mpegocTaBjaeHuH (00
0TKAa3e B NPeJ0CTABJICHNH) MYHHIIMIIAJIBLHOMI YyCJIYIH (B ciIydae ecjin
NMpoBeJeHne TOPIroB He TpedyeTcsi)

123. OcHoBaHueM 711 Hayajga aJMUHHUCTPATHUBHON NPOLIEAYPHI SBISAETCS
MOJIydeHUE 3asBIACHUS U  MPEJICTAaBICHHBIX JIOKYMEHTOB  CIELHAIUCTOM
aMUHUCTpallMK Topojckoro okpyra KorenbHukun MockoBckoit —obmacTw,
OTBETCTBEHHBIM 32 MIPEIOCTABICHUE MYHUIIUNIATBHOW YCIIyTH.

124. Cneuuanuct, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHMIIMIAIbHON
YCIIyTH:

- paccMaTpuBaeT MPEJOCTABICHHbIC 3asgBUTENEM JOKYMEHTBI, a TaKKe
CBEJICHUS, TOJIYYEHHBIE M0 KaHajaM MEXBEJOMCTBEHHOTO B3aUMOICHCTBHS;

- BBIABISIET ~ Hajauuue (OTCYTCTBHME) OCHOBaHMM Uil  OTKa3a B
MPe0CTaBIEHUN MyHUIIUNIATBHON YCIyTH

- onpeensieT He0OXO0AUMOCTb MTPOBEACHUS TOPIOB;

125. B ciyuyae BbISBIEHUS XOTA OBl OJHOTO OCHOBaHUS [UJIsi OTKa3za B
MPEeJIOCTAaBICHUM MYHUIMNAIBHOW YCIYrd CHEHaIUCT, OTBETCTBEHHBIN 3a
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MPEeJI0CTAaBIEHNE MYHULHUIAIBHON YCIyI'H, MOJArOTaBIMBAET MOTHBUPOBAHHBIN
OTKa3 B NMPEJOCTABICHUH MYHULIUNIAILHON YCITYTH;

126. B cnyuae BbISBIIEHHS HEOOXOJUMOCTH NPOBEIEHUS  TOPIOB
CHEIUATNCT, OTBETCTBEHHBI 3a IMpPEAOCTaBICHUE MYHHUIIMNAIbHOW YCIYyTH,
nepeiaeT 3asBICHUS U JOKYMEHTHI CIEUHAIUCTY aJAMHUHHUCTPALUU TOPOACKOTO
okpyra KorenbHukun MOCKOBCKOM 0051aCTH, OTBETCTBEHHOMY 3a MpPOBEJICHUE
TOPTOB.

127. B cnyuyae ecaum B COOTBETCTBUU C 3aKOHOAATEIBCTBOM IIPOBEJCHUE
TOpProB He TpeOyeTcs, a TakKe OTCYTCTBYIOT OCHOBaHUS Ui OTKaza B
MPEeJIOCTAaBICHUH MYHUIMNAIBHOW YCIYrd CHEHaIUCT, OTBETCTBEHHBIM 3a
MPEeJI0CTaBIEHNE MYHHULUINAIBHON YCIYrdM, TOTOBUT IPOEKT JIOrOBOpa apeH bl
MMYIIECTBA, HAXOISAIEr0Csd B MyHULIMITAIbHON COOCTBEHHOCTH W HAMPAaBIISET €TI0
CHEIUATNCTY OTBETCTBEHHOMY 3a BbIJadyy pe3yJibTaTa MYHUIIMIIAILHOW YCIyTd
11 COTJIaCOBAHUS C 3aBUTEIIEM.

128. Pe3ynbTaToOM aIMUHUCTPATUBHOMN IIPOLETYPHI SIBISETCS:

1) mnoaroTroBka OTKa3a B MPEAOCTABICHUNA MYHUIIUIIAIBLHON YCIyTH;

2) mepenaya 3adBICHHUS U JOKYMEHTOB CHEIHAIUCTY aJAMUHUCTPALMH
ropoackoro okpyra KorenbHukn MOCKOBCKOM 001acTH, OTBETCTBEHHOMY 32
OpraHu3allio TOPIoB;

3) NOAroTOBKa MPOEKTa JOTOBOPA apeH bl MyHHUIIUIIAILHOTO UMYIIIECTBA.

129. MakcuManbHbIi CPOK UCHIOJHEHUS aIMUHUCTPATUBHOMN MPOIIEAYPHI HE
npesblmaeT 20 KaJeHIapHbIX THEH.

130. ITpu obpatieHnu 3asBUTENS 32 MOTYYEHUEM MYHUIIUMIIAIBLHON YCIyTH B
ANEKTPOHHOM  (opMe aAMUHUCTpalUMs TOpojJckoro okpyra KoTenbHHUKH
MockoBckoil 00jacTu HampapisieT Ha EauHbli mopTan TocyJAapCTBEHHBIX U
MYHUIUTNATBHBIX ycayr uiau [lopTan rocy1apcTBEHHBIX U MyHULMIIATBHBIX YCIYT
MockoBckoi 001acTH OCPEACTBOM TEXHUUECKUX CPEICTB CBS3HM YBEIOMIIEHUE O
3aBEPIICHUM HCIOJHEHUS aJMHHUCTPATUBHOW TPOLEAYpPhl C yKa3zaHUEM
pe3yibTaTa OCyIIECTBICHUS aIMUHUCTPATUBHON MPOLIETYPHI.

IIpoBenenue Topros

131. OcHoBanueM [ Hayajga agMUHHUCTPATHUBHON MNPOLEAYPHI SBIAETCS
MOCTYIJIEHWE 3adBJICHUS U TMPEACTABICHHBIX JIOKYMEHTOB CIEIUATHUCTY
aMUHUCTpallMK Topojckoro okpyra KorenbHukun MockoBckoit —obmacTw,
OTBETCTBEHHOMY 3a MPOBEJEHUE TOPTOB.

132. IlpoBeneHre TOProB MPOU3BOJIUTCA B COOTBETCTBUU C TPEOOBAHUSIMU,
YCTaHOBJIEHHBIMU TpuKa3zoM @DejepanbHON aHTUMOHOIONBHOM CIYKObI OT
10.02.2010 Ne 67 «O mopsiake MpoBEAEHUsSI KOHKYPCOB WJIM AyKLIMOHOB Ha IIPaBO
3aKJIIOUEHUSl JIOTOBOPOB AapEHABbI, JOTOBOPOB 0OE€3BO3ME3IHOIO I0JIb30BAHMS,
JIOTOBOPOB  JIOBEPUTEIBHOTO YIpaBICHUS MMYIIECTBOM, HHBIX JOTOBOPOB,
MpeayCMaTpUBAIOIIUX [E€PEX0Jl MpaB B OTHOLIEHUHU TOCYJApCTBEHHOIO WIIU
MYHUIIUNIATBHOTO UMYINECTBA, M TEPEYHE BHUAOB HMMYIIECTBA, B OTHOUICHUU
KOTOPOTO 3aKJIIOYEHHE YKAa3aHHBIX JOTOBOPOB MOKET OCYIIECTBISITHCS IMyTEM
MPOBE/ICHUS TOPTOB B POPME KOHKYPCay.
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133. [lo pe3ynpraTaM TOProB ONpEAENIsAETCs MOOEIUTENb, a TaKXKe
FOTOBUTCS  IPOEKT JOTOBOpa  apeHAbl HMMYIIECTBA, HAXOIALIETOCsi B
MYHUIUTIATBHOU COOCTBEHHOCTH.

134. Cneuuanuct, OTBETCTBEHHBI 3a IMPOBEICHHE TOPrOB HAMNPABISLET
OIMH JK3EMIUIAP MPOTOKOJA TOProB U MPOEKT JOrOBOpPA apeHAbl CHEHUAIUCTY
aMUHUCTpallMK Topojckoro okpyra KorenbHukun MockoBckoit —obmacTw,
OTBETCTBEHHOMY 3a BblAa4y pPE3YyJbTAaTOB IPENOCTABICHUS MYHHIIMIAIbHON
yCIIyTH, 17151 HalpaBJIEHUsI TIOOEIUTENIO TOProOB.

135. MakcuManbHbIi CpOK OCYILIECTBIICHUS aAMUHUACTPATUBHOMN
IIPOLIEIYPBI HE IIPEBBIIIAECT 75 THEN.

136. Pe3ynbTaToM agMUHUCTPATUBHOW MPOLEAYPHI SBIAECTCS ONPENCICHUE
Mo pe3yJibTaTaM TOProB MOOEAMTENs U MOJArOTOBKA MPOEKTa J0roBOpa apeH/ bl
MMYIIECTBA, HAXOASIIET0Cs B MyHUIIUNIATBLHOM COOCTBEHHOCTH.

137. Pe3ynabTaThl aAMUHUCTPATUBHOM mpouenypsl (GUKCHUPYIOTCS B
IIPOTOKOJIE.

3akiaoueHne AOroBopa ap€Habl MYHHIIMITAJIBHOI0O UMYIIIECTBA

138. OcHoBanueM sl Ha4yaJla aAIMUHUCTPATUBHOW MPOLEAYPHI SBISAETCS
oopMiIeHHE TMPOTOKOJA ayKIMOHAa (KOHKYpca) WM MPOTOKOJIa O MNpU3HAHUU
TOPTOB HECOCTOSBIIUMHUCS.

139. AnamuHucTpaTHBHAs OpOLEAypa MO 3aKIIOUYEHUIO JOTOBOPA apeHbI
MYHUIIUTIATBHOTO UMYIIECTBA BKIIOYAET B ceOsl CIEAYIOIINE dTallbI:

a) MOATrOTOBKY IIPOEKTAa JI0roBOpa apeH Ibl MyHUIIMITAIbHOT'O UMYIIIECTBa

0) HarmpaBJeHUE pe3yJibTaTa MyHUIIUTIATLHON YCIYTH 3asiBUTEINIO;

B) NOJINKMCAHKE MPOEKTA JOTOBOPA 3asIBUTEIEM;

140. Dk3eMIIsIp IPOTOKOJIA TOPrOB, MPOEKT AOTOBOPA apEH bl UMYIIECTBA,
HAXOJIAIErocs B MyHUIIMIAIIbHOW COOCTBEHHOCTH, HAMPABIISAIOTCS 3aIBUTEIIO JIs1
noAnucanus (B ciydae MPOBEACHUS TOProB - MOOEIUTENIO TOPTOB) CIOCOOOM,
yKa3aHHBIM 3asBUTEJIEM MPU MOJaue 3asBICHUS U HEOOXOAUMBIX JTOKYMEHTOB Ha
MOJIy4YeHUEe MYHUIIMITAIbHON YCIIYTH, B TOM YHCIIE:

Opyu  JUYHOM OOpamieHud B  OTAEN YNOpPaBlICHUS HMYIIECTBEHHO-
3eMEeJIbHBIMUA OTHOILICHUSMH aJMUHUCTPALMK TOPOJACKOro okpyra KoTenbHHKH
MockoBckoi 00J1acTu;

IpU JIMYHOM OOpaIlleHUH B MHOTO(QYHKIIMOHAIbHBIA LEHT;

MOCPEJICTBOM MOYTOBOTO OTHPABIICHUSI HA aJIpecC 3asBUTENS, YKa3aHHBIN B
3asIBIICHUH;

yepe3 JIMYHBIM kaOuHeT Ha EnuHOM mopTrane rocylapCTBEHHBIX W
MyHUIMNANBHBIX ycayr wid lloprane rocyqapcTBEHHBIX M MYHUIUIAIBHBIX
yciyr MOCKOBCKOM 00J1acTH.

141. OTka3 B NIpPEeAOCTABIEHUM MYHULMMNAIBHON YCIYIM HaIpaBIsAEeTCs
3asIBUTENIO CIOCOOOM, YKa3aHHBIM UM TIPH MOJaue 3asiBJICHUS.

142. Beigaua  mpoekTta  J0oroBopa  JUisl  MOAMHCAHUS  3asBUTENIEM
OCYUIECTBJISIETCS MHOTOQYHKIHMOHAIBHBIMM LIEHTpPAaMU B COOTBETCTBUHU C
3aKJIIOYEHHBIMH B YCTAHOBJICHHOM IMOPSIIKE COIVIAIIEHUSAMH O B3aUMOJIEHCTBUH,
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€CIM  WCHOJHEHHWE JAHHOrO JEWCTBUS  NPEAyCMOTPEHO  3aKIIOUYEHHBIMHU
COTJIAIICHUSAMU.

143. TIpoekT gOoroBOpa MOJNUCHIBACTCS 3aIBUTEIIEM HE MEHEE YEM JIECATH
JTHEH.

144. JloroBop apeHIbl 3aKI04YaeTcs B COOTBETCTBUU C IlomoxkeHunem o
MOPSIAKE TPEIOCTABICHUS B apeHIy UMYIIECTBA, HAXOSAIIET0Cs B COOCTBEHHOCTH
MyHULIMTATBHOTO oOpaszoBanus «['opoackoit okpyr KorenbHuku MOCKOBCKOM
obnacTu.

145. I1pu oOpaiieHnu 3asiBUTENIA 3a MTOJTYUYSHUEM MYHUIIUITAIBHOW YCIIyTH B
ANEKTPOHHON  (QopMe aAMUHUCTpalMs Topojckoro okpyra KorenbHHKH
MockoBckol obnacTu HarpaBiseT Ha EAuHbI MmopTan rocylnapCTBEHHBIX U
MYHUIUMIAIBHBIX YCIyT uian [lopTan rocygapcTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT
MocKOBCKOM 00J1aCTH MTOCPEACTBOM TEXHUYECKUX CPEACTB CBSI3U YBEIOMIICHUE O
3aBEpIICHUN HUCIOJHEHUA AJMUHUCTPATUBHOM TPOLEAYpPhl C yKa3aHUEM
pe3yJibTaTa OCYyILIECTBICHUS aAMUHUCTPATUBHON MPOLIEAYPHI.

IV. llopsaiaok u popmMbI KOHTPOJIA 32 UCIIOJTHEHUEM
aJIMUHHUCTPATUBHOIO PErJIaMeHTA NMPeI0CTABJICeHU MYHULMIIAJIBbHON YCIAYT'H

Iopsaok ocylecTB/IeHUs] TeKYLIEro KOHTPOJIA 32 COOJII0IeHUEeM U
HCMOJIHEHHEM OTBETCTBEHHBIMHM JI0ZKHOCTHBIMH JIMIIAMH MOJI0KEeHH I
aIMUHHUCTPATUBHOI0 PErJIAMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJMBAKIIMX TPEOOBAHUS K NMPEA0CTABJIECHUI0) MYHUIIUNIAJIBLHOM
yCayru

146. Tekymuii KOHTPOJIb 3a COOJIOJICHHMEM W MCIOJHEHHEM IOJOKCHUMN
periiaMeHTa M UWHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TMPEJOCTABICHUIO MYHHIIUIIAIBLHON YCIYyTH, OCYIIECTBISETCS
JOJDKHOCTHBIMU ~ JIMIIAMH, OTBETCTBEHHBIMU 3a OpraHu3aiuio paldoThl IO
MPEOCTABICHUIO MyHUIIUTTAIIBHON YCITYTH.

147. Tekymuii  KOHTPOJb  OCYIIECTBISETCS  IMyTeM  IMPOBEICHUS
OTBETCTBEHHBIMU  JTOJDKHOCTHBIMHM  JIMIIAMU  CTPYKTYPHBIX  TOJApa3cieHUM
aIMUHUCTpallMK  ropojckoro okpyra KorenbHukn MockoBckol oOmactu,
OTBETCTBEHHBIX 3a OpPraHU3AIMI0 PA0OTHI MO MPEJAOCTABICHUIO MYHUIIMIATLHON
yCIIYTH, MMPOBEPOK COOJIIOJACHUS W UCIIOTHEHUS TOJIOKEHUM perjiaMeHTa U MHBIX
HOPMATHUBHBIX  MPABOBBIX  aKTOB,  YCTaHaBJIMBAKOIIMX  TpeOOBaHUA K
MPEOCTABICHUIO MyHUIIUITAIBHON YCITYTH.

IHopsinok ¥ NEPUHOAUYHOCTH OCYILIECTBJICHHS MJIAHOBBIX H
BHEILUIAHOBBIX MPOBEPOK MOJHOTHI H KA4eCTBA NMPEI0CTABJICHHUS
MYHUIHMIAJBHON YCJIYTH

148. KonTpons 32  MOMHOTOM M KA4eCTBOM  IPEIOCTABIICHHS
MYHUIUTNIATBHON YCIYTH OCYUIECTBIsETCS B (hopmax:
1) mpoBeieH sl MJIAaHOBBIX MPOBEPOK;
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2) paccMOTpeHusl kainoO Ha JelcTBus (0e3nelicTBUE) MOHKHOCTHBIX JIHUIY
aMUHUCTpallMK Topojckoro okpyra KorenbHukun MockoBckoit —obiacTw,
OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIIUIIATBLHON YCIYTH.

149. B mensx OCyLIECTBIEHUS KOHTPOJS 3a IOJIHOTOW M KAadueCTBOM
MPeI0CTaBIECHUS MYHUIIMITAIbHON YCIIYTH MPOBOJATCS TUIAHOBBIE U BHEIIAHOBBIE
npoBepku. [lopsook M MEpPUOIUYHOCTH OCYIIECTBJICHMS IUIAHOBBIX MPOBEPOK
yCTaHABJIMBAETCS IUIAHOM  paboOThl  aJAMUHUCTPALIMM TOPOACKOTO  OKpyra
Korensnuku MockoBckoit obnactu. [Ipu nmpoBepke MOTYT paccMaTpuBaThCs BCe
BOINIPOCHI,  CBSI3aHHBIE C  MPEJOCTABICHHEM  MYHULUIAIBHON  yCIyru
(KOMIUIEKCHBIE ~ TMPOBEPKU), WM  OTHCIbHBIM  BONPOC, CBSA3aHHBIA  C
MpeI0CTaBIEHUEM MYHULIUIIATBLHON yClyTH (TeMaTuueckue nposepku). [IpoBepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

150. BHennaHoBblE TMPOBEPKU MPOBOJAATCS B CBA3M C  IPOBEPKOMU
YCTpaHEHHUs paHee BBISBICHHBIX HapYyLIEHUN aAMUHUCTPATUBHOTO PErJIaMEHTa, a
TaK)Ke B cllydyae TMOJy4YeHHus Xano0 3asBuTeneil Ha nedcTBus (OesneicTBue)
JOJKHOCTHBIX ~ JIMI[  aJIMMHHMCTpAallMd  TOpojJickoro  okpyra KoTenbHUKH
MockoBcKOW 001acTH, OTBETCTBEHHBIX 3a MPEJOCTABICHHE MYHHUIIMIAIbHOU
YCIIyTH.

OTBeTCTBEHHOCTh MYHHULIMNIAJIBHBIX CJIYKAIUX OPraHOB MECTHOI'O
CaAaMOYNPaBJICHUS] M UHBIX JOJLKHOCTHBIX JIMIL 32 PelIeHUs U AeiicTBHS
(0e3neiicTBHE), NPUHUMAaeMble (OCYLIECTBJISIEMbIE) B X0/1€ NPeI0CTABJICHUSA
MYHHUIUNAJIbHON YCJIYTH

151. I[lo pe3ynbTaTaM NPOBEAEHHBIX IPOBEPOK, B CIIy4ae BBISBICHUS
HapylleHUH CoOOIO/IEHNs TOJIOKEHUN periaMeHTa, BUHOBHbBIE JOJKHOCTHbBIE
JUIa aAMUHUCTpALMK Topojckoro okpyra KorenbHuku MockoBckol obiactu
HECYT MEPCOHANBbHYIO OTBETCTBEHHOCTh 3a pelleHus U AeicTBus (0e3nercTBue),
MIPUHUMAEMBIE B XOJI€ MPEIOCTABICHNSI MyHUIUIIAIbHON YCIYTH.

152. IlepcoHanbHass OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI aJMUHHUCTPALINU
ropoackoro okpyra KotenbHukn MOCKOBCKOM 00JaCTH  3aKperuisieTcss B
JOJKHOCTHBIX PErVIAMEHTaX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOJIATEIHCTBA
Poccuiickoit @enepannu U 3aKk0HO1aTEICTBa MOCKOBCKOM 00J1aCTH.

IHonoxenus, xapakTepusywume TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJISl 32 IPeJ0CTaBJICHHEeM MYHHIMIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI TPAKAAH, MX 00beIMHEHNH U OPraHU3aALMd.

153. KoHTpoas 3a npeaoCcTaBIEHUEM MYHULUMIIAIBHOW YCIYTH, B TOM YUCIIE
CO CTOPOHBI TpaXJaH, WX OOBEAMHEHHWA W OpraHW3aIlUii, OCYIIECTBISETCS
MOCPEACTBOM  IMyONUKAllMd  CBEACHUH O JEATEIBHOCTH  aJIMUHHUCTPALAN
ropojckoro okpyra KorensHukn MOCKOBCKO# 001acTH, MOMTyYeHHUs TPaKIaHAMH,
UX OOBECIUHEHHMSIMH WM OpraHU3alMsSMU aKTyallbHOH, IMOJHONW M TOCTOBEpPHOU
uHpOpMAIlMK O TIOPSAKE TPEJOCTaBICHHUS MYHUIMNAIBHON yCIyrH U
obecrieueHus: BO3MOXXHOCTH JI0CYJIeOHOTO (BHECYIeOHOT0) paCCMOTPEHUS Kajo0.
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V. JocyneOHblii (BHeCy1eOHbIIT) MOPSA0K 00:KAT0BAHUS PelIeHUH U
(nan) peiictBuii (0e3aeiicTBHSI) OPraHa MeCTHOIO CAMOYIPaBJIeHHUS,
NPeI0CTABJIAIIET0 MyYHUINNIAJIBHYIO YCJIYTY, 2 TAK)KE €ro J0/KHOCTHBIX
JINI, MYHUITHTIAJbHBIX CJYKAMUX

IIpaBo 3asiBUTEJISA MOAATH KaJ100y HA pelieHne U (WJIK) AeiicTBUS
(0e3neiicTBHME) OpPrana, NpPeAOCTABJIAIOIIECT0 MYHHIUNIAIBHYIO YCIYTY, a
TaK:Ke ero J0JKHOCTHBIX JHUI, MYHMUMIAJBHBIX CJIYKAINX MPH
NpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH

154. 3asBuTENM UMEIOT MPaBO Ha 00KaJIOBaHUE ACHCTBUM WK Oe37eHCTBUS
aIMUHUCTpallMK  ropojckoro okpyra KortenbHukun MockoBckol oOmacTu,
JTOJDKHOCTHBIX — JIMIl  aJIMUHUCTpAIlldd  TOpojckoro okpyra KoTenbHUKH
MockoBcKol 00J1aCTH, MyHUIIUMTAIBHBIX CIIYXKalIUX, a TAKKe MPUHUMACMBIX UMU
pelieHuid TMpU TMPETOCTABICHUM MYHUIUMINAIBHOW YCIyTH B J0CYJIeOHOM
(BHECY1€OHOM) TIOPSIZIKE.

IIpeamer xan00b1

155. 3asBuTENnbs MOXKET OOPATUTHCS C KAIOOOH B TOM UHUCIE B CIEIYIOIINUX
ClIy4asx:

1) HapylLieHHe CpoKa PErucTpalMy 3ampoca 3asBUTENS O MPEJOCTABICHUU
MYHULUITAIBHON YCIYTH;

2) HapyllleHHEe CpoKa MPeIOCTaBICHUS MyHUIIUTAIbHON YCIIyTH;

3) TpeGoBaHue y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU IIpaBOBBIMM akramMu Poccuiickonn denepannu, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMd MOCKOBCKOM 00JaCTH, MYHUUUIAILHBIMU IPABOBBIMU
aKTaMH JUIs IPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYTH;

4) oTka3 B pueMe JOKYMEHTOB, MPEOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMMU akramMu Poccuiickonn denepannu, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMd MOCKOBCKOM 00JaCcTH, MYHHUUUIAILHBIMU IPABOBBIMU
aKTaMHU JUIs [IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPEAOCTaBICHUHM MYHHMIMMNAIBHOW YCIYTH, €CIM OCHOBAHUS
OTKaza HE NpPeaycCMOTpeHbl ¢eJepalbHbIMU 3aKOHAMH M TMPUHATHIMU B
COOTBETCTBUM C HUMU WHBIMU HOPMAaTUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
®denepauyy, HOPMATUBHBIMU TIPABOBBIMM aKTamMM MOCKOBCKOM o00iacTu,
MYHHULUITAIBHBIMU IIPABOBBIMU aKTaMU;

6) 3arpeboBaHuE C 3asBUTENS NPH MNPEIOCTABICHUM  MYHHUIIMIAIbHOU
YCIYyTW IUJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMHU
Poccuiickonn @enepauuu, HOPMATUBHBIMU IPABOBBIMU aKTaMU MOCKOBCKOU
00J1aCTH, MYHULIUITAJIbHBIMU TPABOBBIMH aKTaMU;

7) oTKaz oOpraHa, NPEJOCTaBIAIOLIEIO0 MYHHUIMINAIBHYIO  YCIYTY,
JNOJDKHOCTHOIO JIMIIA OpraHa, MPEeAOCTAaBIISIOLIETO MYHULMIIAJIBHYK YCIYTy, B
UCIIpaBJICHUU JIOMYIIEHHBIX OMNEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEeJIOCTaBIECHUs MYHUIMIAIBHON YCIYrM JOKyMeHTax Jiu0o HapylleHue
YCTAHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUM.
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Oprasbl MECTHOTO cCaMOYyNIPpaBJIeHUs], YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe KaJ00bI U JOJKHOCTHBIE JIMLA, KOTOPBIM MOKeT ObITh
HAINpaBJICHA ’kKaJ100a

156. PykoBoauTenb aIMHHUCTpauu Tropojckoro okpyra KortenbHuku
MockoBcKo#i 00J1aCTH YyIOJTHOMOUYEH paccMaTPUBATh KaJIOObI.

Iopsaaok mogaum U paccMOTPEHUS KAJT00bI

157. Kanoba mnomaercs B opraH, NPeAOCTaBISIOMIUNA MYHULUNAIBHYIO
yciyry. 2KamoObl Ha pelieHus, NPUHATBIE PYKOBOAMUTENEM aJIMHUHHUCTpALUU
ropoackoro okpyra KorenbHukum MockoBckoil — obOnacTu  mojaroTcs B
BBIIIECTOAIIMNA oOpraH (MpU €ro Hajauduu), Jub0, B Cilyyae €ro OTCYTCTBUS,
paccMaTpHUBAIOTCS  HEMOCPEJACTBEHHO  PYKOBOAMUTENEM  aJIMUHHMCTpALUU
ropoackoro okpyra KorenbHukn MOCKOBCKOM 0051acTH, IpenOCTaBIIIOIEH
MYHUIUTNIATBHYIO YCIYTY.

158. XKanoba moxxker ObITh HalpaBjieHa B aJMHHHUCTPALMIO TOPOJCKOIO
OKpyra KorenpHuku MockoBckon obOnactu o 1Io4Te, yepes
MHOTO(YHKIIMOHANBHBIN IIEHTpP, MO 3JIEKTPOHHON mouTe, 4epe3 O(UIMaNIbHBINA
caliT opraHa, NpPeIOCTABISAIOIIEIO0 MYHHUIUNAIBHYIO YCIyry, IOCPEICTBOM
EauHoro moprana rocyJapCTBEHHBIX W MYyHUIMNAIbHBIX ycuyr, [loprana
roCyJapCTBEHHBIX M MYHHULMIMAIBHBIX YCIyr MOCKOBCKOM o0macTv, a Takxke
MO>KET OBbITh MPUHATA MPHU JIMYHOM IIPUEME 3asBUTEIIS.

159. XKanoba nomkHa coaepxath:

a) HAMMEHOBAaHUE OpraHa, MPEeJAOCTaBISAIOIIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, MPeoCTaBIsIONIEro MyHUIMIIAIbHYIO YCIyTy, 100
MYHUIUMTNIATBHOTO CITy>Kalllero, pelieHus U AeicTBus (0e3aeiicTBuEe) KOTOPBIX

00XanyroTCs;
0) bamunmio, UM, OTYECTBO (MOCIETHEE - TPH HAIWYHH), CBEICHUS O
MECTEe JKHUTENbCTBA 3asBUTENSI - (PU3MUECKOro Juma U000 HAaWMEHOBAHHE,

CBEJICHHS O MECTE HAXOXKJICHUS 3asBUTENS - OPUANYECKOTO JIUIIA, @ TAKXXE HOMEP
(HomMepa) koHTakTHOro TenedoHa, aapec (aapeca) SIESKTPOHHOW MOYTHI (MpHU
HAJMYMHM) W TOYTOBBIA aapec, MO KOTOPBIM JIOJDKCH OBITh HAIlpaBiICH OTBET
3asIBUTEIO;

B) CBeJICHUSI 00 0O0XKalTyeMbIX pelIeHUsIX u JeHcTBUsAX (0e31elcTBUN)
opraHa, MpeAOCTaBIAIONIET0 MYHULHUIAIBHYIO YCIYTy, TOJDKHOCTHOTO JUIA
opraHa, NpeJOCTaBISIOUIEr0 MyHULHUIAIBHYIO YCIYTy, JUOO TrOCyJapCTBEHHOTO
MYHUILIMTATBHOTO CTY’KaIllero;

I') IOBOJIbI, HA OCHOBAHWHU KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
nericrBueM (Oe3aedcTBUEM) oOpraHa, MPEIOCTaBIISIIONIET0 MYHHUIIMIAILHYIO
yCIIyTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBISIONIET0 MYHHUIUIAIbHYIO
yCIyry, Ju00 MYHUIUNAIBHOTO CIy)Kallero. 3asBUTEIEM MOTYT OBbITh
MPEACTABICHB  JOKYMEHTBHI (TIPM  HAJIWYWHU), TOJATBEPIKIAIOIINE  JTOBOIBI
3asBUTEJIS, TUOO X KOTIHH.
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160. B ciyyae HeoOXOAMMOCTH B TOJTBEPKACHHUE CBOUX JOBOJIOB
3asiBUTENb MpPWJIAraeT K MUCbMEHHOMY oOOpaieHuto (bkanode) JOKYMEHTHI U
MaTepHuabl JIMO0 UX KOIHUH.

Cpoxku paccMoTpeHus KaT00bI

161. XKanoba, mnoctrynuBmias B aJMUHUCTPAIMIO TOPOACKOTO OKpyra
KorenbHukun MocCKOBCKOM 007aCTH, MOAJEKHUT PETUCTpAlMd HE MO3]Hee
CJIeIyIOLIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

162. XKanoba, mnoctynuBmias B aJMUHUCTPAIMIO TOPOACKOTO OKpyra
KorenpbHukun MOCKOBCKOW 00JaCTH, TMOJUICKUT PACCMOTPEHUIO JOJKHOCTHBIM
JUIOM, HAJCJICHHBIM TMOJHOMOYHUSAMH IO PACCMOTPEHHUIO *KaloObl, B TEUCHHUE
MATHAIUATH pabouuX JHEW CO JHS €ro PerucTpaluu, a B cliydae 00KajoBaHUs
OTKa3a OpraHa, IMPEIOCTaBIIAIOLIEr0O MYHUUMUIAIBHYIO YCIYTy, IOJKHOCTHOTO
JULa OpraHa, MPEJOCTaBISIIOIIET0 MYHULHUNAIBHYIO YCIYyry, B IIpUEME
JOKYMEHTOB Y 3asiBUTEJNS JIMOO B UCIIPABICHUH JTOMYIIEHHBIX OMEYaTOK U OLINOOK
WIM B cly4yae OOKaJoBaHUS HapyLIEHUS YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIpaBJICHUHN — B T€UEHHUE MATU pabOUMX JHEH CO THS €€ perucTpaiuu.

BHeceHne W3MEHEHMI B pPeE3yibTaT MPEAOCTABICHUS MYHHIIMIAIbHON
yCIyrd B LENAX  HUCHOpPABJICHHS  JOMYUIEHHBIX ONEYaTOK M  OMIHUOOK
OCYIIECTBIISIETCS aAMUHUCTpALEN ropoAcKoro okpyra KorenbHuku MOCKOBCKOM
obJlacTu B CpoOK He 6ojee 5 pabodyux JTHEH.

HcyepnbiBaomui nepeyeHb OCHOBAHMHU ISl 0TKAa3a B PACCMOTPEHUH
7KaJI00bI (IpeTeH3un) Ju00 MPUOCTAHOBJICHHS €€ PACCMOTPECHUA

163. YIOTHOMOYEHHBI Ha PacCMOTpPEHHUE KajnoObl OpraH OTKa3bIBAaeT B
yIOBJIETBOPEHHUH Kajl00bI B CIEAYIOIIUX CIydasiX:

HaJIM4Me BCTYNMBIIETO B 3aKOHHYIO CHJIy peLIeHUs cyda, apOUTPakHOIO
cyJla 1o kajo0e 0 TOM e IMPEeIMETE U M0 TEM K€ OCHOBAHUSIM;

nojaya >kajoObl JIMIIOM, IOJHOMOYHUS KOTOPOTO HE MOATBEPXKIEHBI B
IOpsIIKE, YCTAHOBJIIEHHOM 3akoHoAaTenbcTBOM Poccuiickon denepanuu;

HaJIM4YMe peUIeHUs MO jKajlobe, MPUHATOIO paHee B COOTBETCTBUU C
TpeOOBaHUAMU HACTOAIMUX [IpaBuil B OTHOILLIEHUH TOTO K€ 3asIBUTENS U 110 TOMY
Ke MPEeIMETY KaoOBbI.

164. YIOMTHOMOYEHHBIN Ha pacCMOTPEHHUE Kajao0bl OpraH BIPaBE OCTABUTH
*ano0y 0e3 oTBeTa B CIAEAYIOIINX CIyYasx:

HaJIM4Me B Kajno0€ HELEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKEHU,
yIpo3 >KU3HH, 3I0POBbI0 U UMYILECTBY JIOJDKHOCTHOTO JIUIA, & TAKXKE YICHOB €r0
CEMbHU;

OTCYTCTBHE BO3MOXHOCTH MPOYUTATh KaKYIO-THOO 4acTh TEKCTa KaloObl,
dbammwinio, uMs, OT4ECTBO (IIPU HAIMYMKM) U (WMJIM) TOYTOBBIA aJpec 3asBUTENS,
yKa3aHHbIE B kKajnooe.

€clii B NHUCBMEHHOM OOpallleHHMH HEe YKa3zaHbl (aMUiIus TrpakIaHHUHA,
HaIpaBuBIIEro oOpalleHre, W IMOYTOBBIA aapec, MO KOTOPOMY JIOJDKEH OBbITh
HaIpaBJeH OTBET Ha 0OpalIeHuE;
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eciu kanoba MojaHa 3asBUTENIEM B OpraH, B KOMIIETEHIIMIO KOTOPOTO HE
BXOJIUT TMPUHATHE pelieHus mo xanobe. B sTom cinyuyae B TeueHue 3 paboumx
JHEH CcO JHA €€ perucTpalud YyKa3aHHBIM OpraH HampaBlgeT Kajaoly B
YIOJHOMOYEHHBII Ha €€ pacCMOTpEHHE OopraH MU B MHUCbMEHHOH (opme
HHOPMUPYET 3asIBUTEINS O MTEpEHANIPABICHUH 5Kajl00BbI;

€CIi B MHCHbMEHHOM OOpalleHUH 3asBUTENA COAEPKUTCA BOIPOC, HA
KOTOPBIM €My MHOTOKPAaTHO JaBajJUCh MUCbMEHHBIE OTBETHI M0 CYIIECTBY B CBSI3U
C paHee HampaBlsieMbIMU OOpalleHUsIMU, W TPU 3TOM B OOpalleHUU HE
MPUBOJASTCS HOBBIE JOBOJIBI WM OOCTOSTENbCTBA, HAYaJbHUK (PYKOBOIMUTEID)
OTJIeJIa YIIPABJICHHS UMYLIECTBEHHO-3€MEJIbHBIMA OTHOLLIEHUSIMU aIMUHUCTPALUU
ropojackoro okpyra KorenbHuku MOCKOBCKOW 00JacTH, JOJKHOCTHOE JIMIIO
b0  YNOJTHOMOYEHHOE Ha TO JIMII0O BIpaBe MPUHATH pEIICHHE O
0€30CHOBATEJIbHOCTH OYEPEHOr0 OOpallleHuss U MPEeKpalIeHUU TMEPEernucKu ¢
3asiBUTEJIEM 10 JIaHHOMY BONPOCY IpPH YCJIOBHUH, YTO yKa3aHHOE OOpalleHue U
paHee HampaBisieMble OOpallleHHs HaNpaBIsUIUCh B OTIEN  YNpaBJEHUsA
MMYLIECTBEHHO-3€MEJIbHBIMU OTHOIIEHUSMHU aIMUHUCTPALMU TOPOJICKOTO OKpyra
KorenbHukun MOCKOBCKOI 00JacT WM OJHOMY M TOMY K€ JTOJDKHOCTHOMY
muiy. O JaHHOM pelIeHUH YBEAOMIISIETCA 3asBUTENb, HAIPABUBIIUN oOpalieHue.

Ecnu oTBeT 1o cyiiecTBy MOCTaBIEHHOTO B 0OpaIIEeHUU BOIIPOCA HE MOXKET
ObITh JaH 0e3 pa3rialleHusi CBEACHHM, COCTABISIONIUMX TOCYAapCTBEHHYIO WIIU
MHYI0 OXpaHsieMylo (eaepaibHbIM 3aKOHOM TalHy, FPaKJaHUHY, HAllPaBUBIIEMY
oOpalieHue, cooOImaercs O HEBO3MOXKHOCTU JlaTb OTBET MO CYLIECTBY
IIOCTAaBJICHHOTO B HEM BOIPOCAa B CBA3UM C HEJOMYCTUMOCTBIO pasrialleHus
YKa3aHHBIX CBEJICHHIA.

Pe3yabTaT paccMoTpeHus Kaja00bl

165. I1o pesynapTaram pacCMOTpPEeHHSI 0OpallleHHs Kajao0bl aJMUHUCTPALIHS
ropojckoro okpyra KortenbHukn MOCKOBCKOM 00iacT NpPUHUMAET OJHO W3
CIEIYIOIINUX PEIICHUM:

1) ynoBneTBopsieT kajaoly, B TOM 4ucjie B (opMe OTMEHBI MNPUHATOIO
pelIeHusl,  WUCMpaBIEHUs  JONYHIEHHBIX  OPraHOM,  IPEIOCTaBJISIOLIUM
MYHUIUTNIATBHYIO YCIYTy, OINEYaTOK M OWIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEeJIOCTaBICHUS MYHUIMIAIBHOW YCIYrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHEXHBIX CPEJACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoil ®enepanyiy, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOHM 00J1acTH, MyHULIUTIAJIbHBIMU MPABOBBIMU aKTaMU, a TaKXe B
UHBIX (popmax;

2) OTKa3bIBAa€T B YJOBJIECTBOPEHUU KAIOOBI.

IHopsiiok HH(POPMHUPOBAHUA 3aAIBUTEJIS O PE3YyJIbTATAX PACCMOTPEHM
KAJI00BI

166. He mno3gHee nOHA, CHEQyIOLIEr0 3a JHEM NPUHATHS PELICHUS,
3asiBUTENI0 B  MHCbMEHHOM WM  BJEKTPOHHOW (Gopme  HarpapisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS 5Kal0OBbI.
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IIpaBo 3asiBuTeE 151 HA MOJIy4eHHe HHGOPMALMH M IOKYMEHTOB,
HEe00XOAMMBIX /151 000CHOBAHUS M PACCMOTPEHHS KAJTO00bI

167. 3asBuTens, HWMEET IpaBO HA  NOJYYEHHWE  HCUYEPIIBIBAIOLIEH
uHOpMaUU U JOKYMEHTOB, HEOOXOAUMBIX Il OOOCHOBAHUS U PACCMOTPEHUS
KaJIoOBbI.

168. Undopmanisi U JOKyMEHTHI, HEOOXOAUMBbIE Uisi OOOCHOBaHUS W
pPacCMOTpPEHHUs KanoObl pa3MeIlaloTCsl B aJIMHUHHUCTPALMA TOPOJICKOTO OKpyTra
KorenbHukun MocCKOBCKOM 007acTM ¥ MHOTO(QYHKUIHMOHANIBHBIX IEHTpax, Ha
opuIMaIbHOM CcaiiTe aJIMUHUCTpPAllMU TOpoJackoro okpyra KoTenbHHUKH
MockoBckoi 007acTH U MHOTO(QYHKIMOHANBHBIX LIEHTpax, Ha EquHom moprane
roCyJapCTBEHHBIX W MYHUULUIAIBHBIX yciayr, [loprane rocygapcTBEeHHBIX U
MYHUIUTNIATBHBIX YCIYyr MOCKOBCKOM 0051acTH, a TakKe MOXKET ObITh cooOleHa
3asIBUTENIO B YCTHOW W/MIIM MUCBMEHHOM (hopme.

Ilopsinok 00:xaJI0BaHUs pelIeHHUs 110 Kan00e

169. 3agBuTenb BOpaBe 00XkaloBaTh pEUICHUS MO >Kajo0e BHIIIECTOSIIUM
JOJIKHOCTHBIM JIUIIaM.

170. B ciiyyae ycTaHOBJIEHHsI B XOJi¢ WJIM IO Pe3yJIbTaTaM PacCMOTPEHUs
&KanoObl TPHU3HAKOB COCTaBa AaJMHUHHMCTPATUBHOIO MPABOHAPYIICHUS WJIU
MPECTYIJICHUsI aJIMUHHUCTpaLUsi Topojckoro okpyra KorenbHuku MockoBcko#
00JJaCTH B YCTAaHOBJICHHOM MOPSIIKE HE3aMEUIMTENIbHO HANPABIISIET UMEIOIIHECs
MaTepHuabl B OpraHbl MPOKYPATYPHI.

171. 3asgBuTeNnb UMEET MPABO HA MOJIy4eHHE MH(OPMAIUU U JOKYMEHTOB,
HEO0OXOAMMBIX JJI1 0O0CHOBAHUS U PACCMOTPEHMSI 5Kall00bl, IPU YCIOBHUH, YTO 3TO
HE 3aTparuBaeT IpaBa, CBOOOJb U 3aKOHHBIE WHTEPECHl APYTHX JHIl U YTO
yKa3aHHble  JOKYMEHTbl ~ HE  COJepKaT  CBEIEHMs,  COCTaBJISIOLINE
rOCyJapCTBEHHYIO HJIM HHYIO OXpaHSAEMYyIO0 3aKOHOJATeIbCTBOM Poccuiickoi
denepanuu TalHy.

172. [lpu mopmade >xanoObl 3asBUTEIL BIPaBe IOJYYUTh CIEAYIOIIYIO
uHdOpMauIo:

MECTOHAXOXJACHHE OTHeNa YIpaBiIeHUS UMYIIECTBEHHO-3eMEIbHBIMU
OTHOUIEHUSIMU aJIMUHUCTpALMU ropojackoro okpyra KorenbHuku MockoBckoH
obOnacTu;

nepeyeHb HOMEPOB TeAe(POHOB /ISl MOTYUYEHHUSI CBEICHUM O MPOXOXKICHUU
MPOLIETyp MO PACCMOTPEHUIO KaT0O0BI;

MECTOHAXO0XJACHHE OPraHOB MECTHOTO caMoOyIlpaBJieHus, GaMUIuu, UMEHa,
oryecTBa (IIPU HAJIMYMM) M JIOJDKHOCTH HUX PYKOBOJIUTENEH, a Takxke
JOJIKHOCTHBIX JIMLI, KOTOPBIM MOXKET OBITh HampaBlieHa kanooa.

173. Ilpu mopade »*kanoObl 3aMHTEPECOBAHHOE JIMIIO BIpPAaBE MOJYYUTh B
OTJIeJIe YNPaBIEHUS UMYIIECTBEHHO-3€MEIbHBIMU OTHOIIEHUSIMU aIMUHUCTpaIIUU
ropojackoro okpyra KotenbHukn MOCKOBCKOM 00JacTH KOMUU JOKYMEHTOB,
NOATBEpXKIAOIMX  oOxamyemoe — nedctBue  (Oe3meiicTBUE),  pelIeHue
JOJIKHOCTHOTO JIUIIA.
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Cnoco0bl nHpopMupoBaHMS 3asiBUTEJIEl 0 MOPSIAKE MOJAAYU U
PaccMOTpeHHU KAJI00bI

174. UndopmupoBaHue 3asBUTENCH O MOpsAIKE MOJa4d U PACCMOTPEHUs
XKanoObl Ha pelieHuss u JaedcTBusd (Oe3neicTBrUe) aAMUHUCTPALMH TOPOACKOTO
okpyra KorenpHukun MOCKOBCKOW 00JacTH, JOJKHOCTHBIX JHI] aJMUHUCTpAIUU
ropojackoro okpyra KorenbHukn MocCkoOBCKONW 007acTH, MYHUIUIAIbHBIX
CIyXaIlNX, OCYIIECTBISETCS IMOCPEICTBOM pa3MelleHus HUH(popMaluu Ha
CTEHJaX B MECTaxX MPENOCTaBJICHUS MYHHUIUIIAJbHOW YCIYTM B aIMHUHUCTPaLUU

TOPOJICKOTO OKpyra KoTenpuuku MockoBcKoOM obsactu u
MHOTO(QYHKIIMOHAJIBHOM IIEHTpEe, Ha OQUIHAIBLHOM CcalTe aJIMHUHHUCTpAIuu
TOPOJICKOTO OKpyra KoTenpuuku MockoBcKoM obsactu u

MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa, Ha EAMHOM mopTane TOoCyJapCTBEHHBIX U
MYHULIMITAJIBHBIX YCIYyT U lloprasie rocy1apCTBEHHBIX U MYHUIUNAJIBHBIX YCIIYT
MockoBckoi 0051acTH, a Takke UHPOopMalrs MOXKET ObITh COOOIIEHA 3asIBUTEIIO
B YCTHOM Y (MJIM) MUCBMEHHOU (opme.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

MPEIOCTABJICHUS] MYHUIUTIAIBHOMN yCIyTH

10 MIPEIOCTABJICHUIO B apEHY,
0€3B03ME3IHOE MOJIb30BAHUE UMYIIIECTBA

HaXOAIIErocss B COOCTBEHHOCTH

MYHULIUTAIBHOTO 00pa30BaHUs

MockoBcKoM o0nacTu

CnpaBoyHasi nH(popManus

0 MecTe HAX0XKACHUs, rpauke padoThbl, KOHTAKTHBIX TeJie(pOHAX, apecax
JIEKTPOHHOM MOYTHI CTPYKTYPHBIX NMOAPA31eIeHUN Oprana,
NPeA0CTABJIAIONIEr0 MYHHIMIIAJILHYIO YCIIYTIY.

1. AxMuHucTpanus ropoackoro okpyra Koreasnukun MocKkoBCKOH
odJiacTn

MecTo HaxoXIeHUs aIMUHUCTpPALMM TOpPOACKOro okpyra KortenbHuku
MOCKOBCKOU 00J1aCTH:

140054, Poccuiickas ®Denepanus, MockoBckass obnacth, r. KoTeabHUKH,
JI3epkuHCKOE 1I0cce, 1. 5/4

I'paduk paGoThl aAMUHHUCTPAIAN TOPOACKOT0 oKkpyra KoreabHuku
MocCKOBCKOM 00J1aCTH:

[ToHeneNnbHUK: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
BTopHuk: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cpena: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
UYeTBepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsgTHULIA: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cy66oTa: BrixongHoii neHn
Bockpecenbe: BrixonHoit g1eHb

I'paduk npuema 3asiBuTe/Ied B AAMUHUCTPALMUA F'OPOJACKOr0 OKpyra
Korteabunku MoCKOBCKOM 00J1aCTH:

[ToHenenbHUK: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
BropHuk: HenpuemHslii 1eHb
Cpena: ¢ 9.00 1o 18.00 (nmepepsiB ¢ 13.00 no 14.00)
UeTsepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsTHHLA: HenpuemMHbIil 1eHb
Cy66ora: BrixogHoit 1eHb
Bockpecenbe: BrixogHou 1eHb
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[TouyToBBIM aapec aJAMUHUCTPALIUM TOPOJCKOTO OKpyra KoTenbHUKH
MockoBckoi obmactu: 140054, Poccuiickas ®@enepanusi, MockoBckas 00JacTh,
r. Kotensuuku, J[3epxxkuHckoe mocce, 1. 5/4.

Konrakthsiii Tenedon: (495) 554-45-08

OdunuanbHeIil CalT aIMUHHCTPAIIMN TOPOJCKOTO OKpyra KoreabHUKH
MockoBckoii ooactu B cetu UatepreT: http://www.Kotelniki.ru

Anpec DIIEKTPOHHOW TOYTHl AJAMHHHUCTPAIIMM TOPOJICKOTO  OKpyTra
Korenbauku MockoBckoit o61actu B cetn MaTepHET: kotel@mosreg.ru

2. Otaen ynpaBjieHUsI HMYIECTBEHHO-3¢MeJIbHbIMUA OTHOLICHUSIMH
aIMHUHHMCTPALMHU IropoaAcKoro okpyra KoreabHuku MocKOBCKOM 00J1aCTH:
MecTOo HaxoXAEHUS OTJAENAa YIPABICHHUS HMMYIIECTBEHHO-36MEIbHBIMU
OTHOLLIEHUSMHU aJMUHUCTpPAUUHU Topojackoro okpyra KorenbHukun MOCKOBCKOM
oOnacTu:

140054, Poccuiickas ®Denepanus, MockoBckass obnacth, r. KoTeabHUKH,
JI3epkuHCKOE 1I0cce, 1. 5/4

I'paduk paGoTsl oTIE/1a yHIPABJIEHHSI UMYIIIECTBEHHO-3eMeIbHBIMH
OTHOIIEHUSIMH AIMUHUCTPALINM TOPOACKOro okpyra KorejbHuku
MocKkoBcKoO# 00J1aCcTH:

IToHenenbHUK: ¢ 9.00 1o 18.00 (mepepsiB ¢ 13.00 o 14.00)
BTopHuk: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cpena: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
YeTBepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsgTHULIA: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cy66oTa: BrixongHoii neHn
Bockpecenbe: BrixonHoit g1eHb

I'papuk npuema 3asBuTe 1€ B OTAC/IE YIIPABJICHUA UMYLIECTBEHHO-
3eMeJIbHBIMY OTHOIICHUSAMH AIMHUHUCTPALMH F'OPOACKOI0 OKpyra
Korenbauku MocKOBCKO# 00J1aCTH:

[ToHenenbHUK: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
BropHuk: HenpueMHslii 1eHb
Cpena: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
UeTsepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsTHHLA: HenpuemMHbIil 1eHb
Cy66ora: BrixogHoit 1eHb
Bockpecenbe: BrixogHou 1eHb

[TouToBBIH aJpcec OTACJIa YIIPaBJICHUA HNMYIICCTBCHHO-3CMCIIbHBIMHA
OTHOHMICHUAMU AAMHUHHUCTpAIIUN T'OPOJACKOTO OKpYyTra Korenpaukn MOCKOBCKOM
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o0iacTu: 140054, Poccuiickas ®enepanus, MockoBckass o00jacth, T.
Korenbauku, [[3ep>xunckoe mocce, 1. 5/4

Konraktusiii Tenedon: (495)551-88-18.

OdunuanbHbIil CalT aIMUHHCTPAIIMN TOPOJCKOTO OKpyra KoreapHUKH
MockoBckoii ooactu B cetu Uatepret: http://www.Kotelniki.ru

Anpec DSIEKTPOHHOM TOYTHI OTHAENA YMPaBICHHUS HMYIIECTBEHHO-
3eMeIbHBIMA OTHOUICHUSIMH aJMUHHUCTPALMA TOPOJCKOro okpyra KoTenmpHukH
MockoBckoii obsactu B cetu MutepHeT: munimushkotelniki@yandex.ru

3. MHOro(pyHKIIMOHAJILHBIN LHEHTP, PACIOJIOKEHHbI HA TEPPUTOPHH
ropoackoro okpyra Koreabuuku MockoBCKoOii 001acTH

MecTto HaxoXaeHUsT MHOTO(YHKIITMOHAIBHOTO IIEHTpa:
MockoBckas obnactb, . Kotensnuku, yia. Hosas, 1.14.
I'pa¢gux padoThl MHOTO(PYHKIIMOHAIBLHOIO LIEHTPA:

[TonenenpHUK: 8:00 — 20:00 (6e3 mepepoiBa)
BropHuxk: 8:00 — 20:00 (6e3 mepepbiBa)
Cpena: 8:00 — 20:00 (6e3 mepepriBa)
UYetsepr: 8:00 — 20:00 (6e3 mepepriBa)
[TsaTHUNIA: 8:00 — 20:00 (6e3 mepepriBa)
Cy66ora: 8:00 — 20:00 (6e3 mepepoiBa)
Bockpecenbe: 8:00 — 20:00 (6e3 nepepsiBa)

[TouToBbIl agpec MHOTO(YHKIIMOHAIBHOTO LIEHTpA:
140054, MO, r. KorenbHuku, yi. Hosas, 1.14.

OdunuanbHbIil calT MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B ceTH MHTEpHET:
www/mfc.kotelniki.ru

AJlpec 3JICKTPOHHOW TOYTHI MHOTO(DYHKITMOHAIIBHOTO IIEHTpPa B CETH
Nnurepuer: mfc.kotel@yandex.ru
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[Ipunoxenue 2
K AIMHHHCTPATUBHOMY PETJIaMEHTY
NPEI0CTaBICHUSI MyHUIIUTIATHFHON YCIyTH TIO
MPEIOCTaBIECHUIO B apEeHTy, 0€3B0O3ME3/IHOE
MOJIb30BaHUE UMYIIIECTBA HAXOISIIETOCS B
COOCTBEHHOCTH MYHHIIUIIAILHOTO
obpazoBaHuss MoCKOBCKOM 00acTu

Bbaok- cxema npegocTaBeHNsi MyHUIIMNIAJIBHOH YCJIYTH 10 Mepeaaye B
apeHay, 0e3B03Me31HOe M0JIb30BaHNE HMYIIIECTBA, HAXOASAIIEr0Cs B
COOCTBEHHOCTH MYHUIIUIIAJIBLHOT0 00pa3oBaHusa MoCKOBCKOi 001acTH

Hauasyio npenocTaBJIeHMS MYyHULMUIIAJBHOM YCIYyTHU.
[IpyeM 3asaBJIEHUS M INOKYMEHTOB, HEODOXOIMMEIX IJiS NPelOoCTaBJIEHUS
MYHMUUTIAJBHOM YCJIYyT'W

]

PePMCTpaHMH 3a4dBJIeHMAd M IOOKYMEHTOB, HeOOXOIOMMEIX IJIS

N7

NpenoCTaBJIEHMS MYyHMULMUIIAJIBHOW YCIyT'U

!

PaccMOTpeHHMEe 3asaBJIEHMS UM NPUMHATHE pPeElleHMI O NpenocTabByeHuM (00

oTKaze NPenoCTAaBJIEHMS) MYyHMUMUIIAJbBHOM YCIyI'M

! |

OcHOBaHMI OJI9 OTKa3a B EcTe OCHOBaHMS IOJg OTKasa B
NIpPenoCTaBJIEHUM MYHMLMUIIAJIbHOM npenocTaBJIeHUN
YCIIyT'M He BEBISBJIEHO MYHUIIUIIAJIBbHOM YCJIyTU

|

Bulmaua (HamnpaBJleHUE)
pemeHrsa o0 OTKaze B
IpenoCTaBJIEHUN
MYHULUIIAJILHOY YCIIYyT'M

I

dopMMPOBaHME M HallpPaBJIEHME MEeXBEIOMCTBEHHBEIX 3alpPOCOB B OPI'AHBL
(opraHmszauuy) , ydacTBYyoIMEe B NIPEOOCTAaBJIEHUM MYyHMLUIIAJLHOM YCIyI'U

!

[IpyHATHME PEleHMsa O IIPOBeIeHMM TOopIToB JMOO O NpenoCTaBJIEHUU
MYHMLIMIIAJNBHOY YCJYyITM (B CJlyyae ecyyu [IpOBeleHMe TOpPIOB He

TpebyeTCcs)
||

[lpoBemeHrEe TOPIOB

!

3aKJInUYeHMe OJOTOBOpa apeHIIbEl MYHMIUIIAJIBHOT'O MMylleCTBa
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[Ipunoxenue 3
K AIIMHUHHCTPATUBHOMY PETJIIaMEHTY
NPEI0CTABICHUSI MyHHUIIUTIATHHON YCIyTH TIO
NIPEIOCTABICHUIO B apEHTy, 0€3BO3ME3THOE
MOJIb30BaHUE UMYIIECTBA HAXOISIIETOCS B
COOCTBEHHOCTH MYHHIIUTIATHHOTO
obpazoBanuss MoCKOBCKOM 00acTh

B apmunucTpanuto ropoackoro okpyra Korenbuuku MockoBckoit obnactu

3ASBJIEHUE
[Ipomry 3akiaOYuTh JOTOBOP AapeHABl HEIBIKUMOTO HMMYIIECTBAa, HAXOAAIIETOCS B
COOCTBEHHOCTH  MYHHIIMIAIBHOTO OOpa30BaHUs, SBISIOMIETOCS HEXKWIBIM TOMEIIEHUEM
(3manuemM, COOPYKEHHUEM), PacmnosoKeHHbIM o azpecy:

(ampec momenieHus)
TEXHUYCCKad XapaKTCpHUCTUKA:

oOm1as mIomaih KB. M, B TOM YHUCJIC: ITaX KB. M;
(Ne Ha mnane), mojBaj KB. M (Ne Ha nmane)

Llens nconb30BaHMS IOMEIICHUS

3asBUTEIH

(TI0OTHOE W COKpalIeHHOE HAMMEHOBaHUE IOPUINIECKOTO JIUTIA)
MHH
IToyToBBIH aapecC IOPUIUYICCKOTIO JIMla ¢ YKa3aHUuEM IMOYTOBOI'0O MHACKCA:
KOpuanueckuii agpec IOPUANYECKOTO JIMLA C YKa3aHUEM ITOYTOBOTO MHJIEKCA:
baHkoOBCKHME pEKBU3UTHI:
HaWMEHOBaHHE OaHKa

BbUK KOpp. c4eT

pacyeTHBIN CUET

TeneoH oduca TeneoH Oyxranrepun
B mune

(®.1.0. n0ITHOCTHIO, TOIKHOCTB)
OcHoBaHue

(Ycras, monoxxeHne, CBUACTEILCTBO, TOBEPCHHOCTB)
PesynbpTaT MyHHUIIMNIAIBHOM YCIIYTH BBIAATH CIEAYIOLUIUM CIIOCOOOM:

MOCPENICTBOM JIMYHOTO OOpamieHuss B aAJAMHHHUCTPAIMIO TOPOJCKOro oKkpyra KoTempHUKH
MockoBckoit 06s1acTH:

1 B opmMe dIIEKTPOHHOTO IOKYMEHTA,

| B ¢popMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE;
"] TIOYTOBBIM OTIIPABIICHHEM Ha ajpec, yKa3aHHBIH B 3asBICHUH (TOJIBKO Ha OyMa)KHOM
HOCHTEJE);,
] OTHmpaBIEHHEM IO AIEKTPOHHOU mmouTe (B (hopMe DIEKTPOHHOTO JOKYMEHTa M TOJBKO B
ClTydasix psIMO TPETyCMOTPEHHBIX B ACHCTBYIOIINX HOPMATUBHBIX IMPABOBBIX aKTaX);
| HocpencTBOM JIMYHOTO 0OpalieHusi B MHOMO(YHKIIMOHAJIBHBIN HEHTP (TOJIBKO Ha OyMaXKHOM
HOCHTEJE);,
"] mocpencTBOM HampaBleHHs uyepe3 EAMHBIA mopTan rocynapCTBEHHBIX M MYHHIMTAIBHBIX
ycayT (TOIBKO B (pOpMe JIEKTPOHHOTO JOKYMEHTA);
"] mocpencTtBoM HampasiieHHs depe3 [lopTanm rocymapCcTBEHHBIX M MYHHIMIIAIBHBIX YCIYT
(TONBbKO B (pOpPME IIEKTPOHHOTO TOKYMEHTA).

(moanuch 3asBUTEIS) (®.1.0. 3asBuUTENS, TOJHOCTHIO)
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<<OO0partHas CTOpOHA 3asBICHUT>>

OTMmeTKa 0 KOMIUIEKTE JOKYMEHTOB (IMPOCTaBIISAETCS B CIy4yae OTCYTCTBHSI OJHOTO WUIIU
0ojee U3 JOKYMEHTOB, HE HaxOJALIMXCA B PACHOPSIKEHUH OpPraHoOB, IPEIOCTABISIOLIUX
roCy/1apCTBEHHbIE WJIM MYyHULUNAJIbHbIE YCIyrd, JUOO0 TOABEIOMCTBEHHBIX OpraHam
roCy/JapCTBEHHOW BJIACTU WJIM OpraHaM MECTHOTO CaMOYIpPAaBJIEHUS OpraHu3alui,
Y4aCTBYIOLIUX B MIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH):

O nmpexacraBieHUM HE TIOJIHOTO KOMILJIEKTAa JOKYMEHTOB, TpeOyromMxcs Ul
IIPEAOCTABIICHUS] MyHULIMIIAIBHOM yCIYI'M U MPEICTABISEMBIX 3asBUTEIEM, TaK KAK CBEICHMS
II0 HAM OTCYTCTBYIOT B PAaCHOPSKEHHH OPraHOB, IPEIOCTABISAIOIIMX IOCYJAPCTBEHHBIE WU
MYHUIMIAJIbHBIE YCIYTH, JH00 IMOJBEIOMCTBEHHBIX OpraHaM IOCYJapCTBEHHOW BJIACTH WJIU
OopraHaM MECTHOIO CaMOYIpPABJICHUS OPraHM3alui, YYacTBYIOIIMX B IPEAOCTABICHUH
MYHUIUIIAJIBHON YCIYTH, IPEAYIIPEKICH

(moanuch 3asiBUTEIS) (®.1.0. 3asBuUTENSL, TOJHOCTHIO)
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