YTBepKAEH

MOCTAHOBJIEHUEM aJIMUHUCTPAIUU
ropojickoro okpyra KoreabHuku
MoOCKOBCKOI 001acTH

oT Ne

AJIMAHUCTPATHUBHBIA PETJIAMEHT
NPeA0CTABJEHUSI MYHUIIMIIAJIBLHOM YCJIYTH N0 MPEI0CTABICHUIO
uHpopManuu 00 00beKTAX HEABUKMMOI0 UMYIIECTBA, HAXOASIMXCS B
MYHHUIUNAJBbHON COOCTBEHHOCTH U NMPEeIHAZHAYECHHBIX VISl CIAYU B apeHy

I. O01mue nmoJroxxeHus

IIpeamet peryjJMpoBaHusi AMUHUCTPATHBHOIO PerJIaMeHTa
NPeI0CTABJCHUS MYHUIMIIAJIbHOH yCIYyIH

1. AIMUHUCTpPATHBHBIM perjJaMeHT MPEeAOCTaBICHUS MYHHUIIMIAIbHON
yCIYyrd TI0 TpPeAoCTaBieHUI0 uHpopManmuu 00 o00BbeKTaX HEIBUKUMOIO
UMYIIECTBA,  HAXOJAUIUMXCS B  MYHHUIMNAIbHOM  COOCTBEHHOCTH U
MpeHa3HAYeHHBIX JUJIS CJlayd B apeHay (Jajnee - aIMUHUCTPATUBHBIN perjiaMeHT)
yCTaHABJIMBAET CTaHAApT MPEJOCTABICHHUS MYHUIMNAIBHOW YCIyrd IO
npeaocTaBieHnio uHopMmanuu 00 00BEKTaX HEABMKUMOTO HMYIIECTBA,
HAXOJIALIUXCS B MyHUIIUTAIBHOW COOCTBEHHOCTH U MPEJHA3HAYEHHBIX JJIs Clayu
B apeHnay (najee - MYHHUIMIAJbHAs ycClyra), COCTaB, IMOCIEI0BAaTEIbHOCTh U
CPOKHM  BBINIOJIHEHHUS] ~ AJMUHUCTPATHBHBIX  mpouedayp  (OedcTBuil) 1o
MPEeJIOCTAaBIECHNUI0O MYHULMIAIBHON yCIyrH, TpeOOBaHUS K TMOPSIAKY HX
BBINIOJIHEHUSI, (GOPMBI  KOHTPOJISL 32 HUCIIOJIHEHHEM aJMUHUCTPATUBHOTO
perjiaMenTa, I0cyJeOHbI (BHECYNeOHBIN) MOpSAIOK 00XKaloBaHUS PpELIEHUN U
nericTBuil  (Ge3nedcTBUSI) aJIMMHHMCTpALlMU TOpPOACKOro okpyra KoTenbHHKH
MockoBcKkoii 0651acTi, JIMOO MYHUIIMIAIBHBIX CITYKalllHX.

2. AJIMUHUCTpPaTUBHBIM perjiaMeHT pa3paboTaH B LENSAX MOBBIIICHUS
KauecTBa M JIOCTYNIHOCTU TPENOCTaBICHUS MYHULMNAIBHON YCIYTM MpuU
OCYUIECTBJICHUH MOJTHOMOYUN aJIMUHHUCTpPALMU TOPOJCKOro okpyra KorenbHuKH
MockoBcKoii 00J1acTH.

JInna, nMeimme NpaBo HA NMOJy4YeHHe MyYHMIMIIAJIbHON yCIyrH

3. MyHuInamgbpHas yciyra NpeAcTaBiIseTcs GU3NISCKUM U IOPUIUICCKUM
aumam (gajaee — 3aABUTEIN).

[Ipn oOpamieHnH 3a TMOJYyYEHHEM MYHUIIMIIAILHON YCIYyrd OT HMCHH
3asBUTEICH  B3aMMOJICHCTBHE C  OTACIOM  YIPABJICHHS  MMYIIECTBCHHO-
3eMEJIbHBIMHA OTHOIICHHUSMH aJMHUHHUCTPAIIMH TOPOJCKOT0o OKpyra KoTelbHHKH
MockoBCcKOl ~ 00JlacTH ~ BIIpaBE  OCYIISCTBIATH  MX  YIIOJHOMOYCHHBIC
MIPEICTaBUTEIIH.



TpedoBanus k nopsaaAky HHGOPMHPOBAHMS O MOPSAAKeE
NPeA0CTABJICHUA MYHUIMIIAJIbHON YCJIYTH

4. WudopmupoBanue rpaxaaH 0 TIOpSIIKE IpeI0CTaBICHUS
MYHHIIMTIAJTFHOW YCIYTH OCYIIECTBIISICTCS MYHUIIUIAIBHBIMH  CITY)KaIlUMHU
aJIMUHUCTPAIIMA TOPOJCKOTO oKkpyra KorenpHukn MOCKOBCKOW o0nacTd u
paboTHHKaMU MHOTO(YHKIIHOHATHHBIX IICHTPOB PEI0CTaBICHUS
TrOCYy/IapCTBEHHBIX M  MYHHUIMIAIBHBIX  ycayr  MOCKOBCKOW  oOjacTw,
pacToIOKEHHBIX Ha TEPPUTOPHH TOpoJcKoro okpyra KorenbHukum MOCKOBCKOM
o0JacTH (J1ajee — MHOTO(DYHKIIMOHAJIbHBIE IIEHTPHI).

5. OcCHOBHBIMH TpeOOBaHUSMHU K HHPOPMHUPOBAHUIO TPAXKIaH O TOPSAKE
NPEIOCTaBICHUS ~ MYHHUIMMAIbHOW  YCIOYTH  SIBISIOTCA  JIOCTOBEPHOCTH
MPEeOCTaBIsIeMOl MHPOPMAIIUU, YETKOCTh HU3JOKEHUs WH(GOpMAaIlWU, MOIHOTA
WH(POPMHUPOBAHUS.

6. HMuadopmamus o TOpsSAKE MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTH
COJICPKUT CIICAYIONINE CBEACHHUS:

1) HauMeHOBaHUE W TIOYTOBBIC aJipeca aAMHUHHUCTPAIIMH TOPOJCKOTO OKpyTa
KorenbHukn MocCkoBCKOH 007acTH, OTBETCTBEHHOH 3a MPEIOCTABICHUE
MYHHIIUIIATBHON yCITyTH, 1 MHOTO(YHKIIMOHALHOTO IIEHTPA;

2) cipaBoYHBIE HOMEpa Telne(QOHOB AAMHHHUCTPAIIMH TOPOJCKOTO OKpyra
KorenbHukn MocCkoBCKOM 00JacTH, OTBETCTBEHHOH 3a MPEIOCTAaBIICHUE
MYHHIIUIIATBHON yCITyTH, 1 MHOTO(YHKIIMOHABHBIE IEHTPHI;

3) agpec oQUIMATBFHOTO calTa aIMUHUCTPALlMU TOPOJCKOTO OKpyra
KorenbHukn MOCKOBCKOW 00sacTd W MHOTO(DYHKIMOHAJIBHBIX IIEHTPOB B
WH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW ceTn «VHTepHeT» (nmamee — ceTh
Wurepner);

4) rpaduk pabOTHl AAMHHHCTpAIMH TOpPOACKoro okpyra KoreapHUKH
MoOCKOBCKOI 00acTH, OTBETCTBEHHOH 3a TIPEJOCTaBICHHE MYHHIIUIAIHLHOU
yCIyTH, 1 MHOTO(YHKIIMOHATEHBIX IIEHTPOB;

5) TpeboBaHMS K MHCBMEHHOMY 3alpocy 3asBHUTEICH O TpeaoCTaBICHUU
uH(POPMAIIUHU O TTOPSIKE MPEIOCTABICHUSI MYHULIUTIATHHON YCIYTH;

6) IepevyeHb JOKYMEHTOB, HEOOXOIUMBIX UIS MONTYYCHHUS] MYHHUIIUTIATBHON
yCIyTH;

7) BBIIEPKKH U3 MPABOBBIX aKTOB, COJEPKAIMX HOPMBI, PETyIUpPYIOLINE
AESITETLHOCTD IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIyTH;

8) TEeKCT aIMUHUCTPATUBHOTO PErJIaMeHTa C MPHUIOKECHUSIMU;

9) kpaTKO€ OMMCAaHHE MOPSIKA MPEIOCTABICHUS MyHHUIIUITATLHOW YCITYTH;

10) o6pa3iel oopmIIeHUST TOKYMEHTOB, HEOOXOIWMBIX JUIS TOJTYYCHHS
MYHHIIUIIAJTFHON yCITyTH, U TPEOOBAHUS K HUM;

11) mepedyeHbp THIOBBIX, HaWOoOJiee aKTyalbHBIX BOMPOCOB TpaXKJIaH,
OTHOCSIIUXCS K KOMIIETEHIIMHN aJIMUHUCTPALIUN TOPOJACKOTO okpyra KorempHuKH
MocKkoBcKoii 00671aCTH, MHOTO(QYHKITHOHATIBHBIX IIEHTPOB U OTBETHI HA HUX.

7. VuHbpopmamus o TOpSAKE MPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH
pa3Meniaercs Ha MHQPOPMAIMOHHBIX CTEHJaX B IMOMEIICHUSX aJIMHHHCTPAINH
TOPOJICKOTO OKpyra KoTenpHuku MockoBcKoM obsactu u



MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB, MPEIHA3HAUYCHHBIX JIJIS IpHeMa 3asBUTeleH, Ha
opuIMaIbHOM CaiiTe aJIMUHUCTpPAllMU TOpoJAcKoro okpyra KoTenbHHUKH
MockoBckoii 061acTi U 0pUIIMATBLHOM CaliTe MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB B
cetu UurtepHer, B (penepanbHO rocygapcTBeHHOW WHOOPMAIMOHHOW CUCTEME
«EnuHpli TOpTaN TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT ((QyHKIUHN)»
(manee — EawHBIA mopTanm rocyJapCTBEHHBIX W MYHHIIMITATBHBIX YCIYT), B
rocyAapcTBeHHoW uH(popmalmoHHoi cucteme MockoBckoit obnactu «Ilopran
roCyJapCTBEHHBIX U MYHUIUMAIBHBIX YcIyr (PpyHKuui) MoCKOBCKO#l oOmacTu»
(manee — Ilopranm rocynapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr MOCKOBCKOH
00JacTH), a TaKXke MNPeNOoCTaBIseTCs MO TeleOHYy U AIEKTPOHHOM MOYTe IO
oOparieHuo 3asBUTEIIS.

8. CnpaBounass wuHpoOpMaIMsg O MECTe HAXOXKIECHUS aIMUHUCTPALINU
ropojackoro okpyra KortenbHuku MockoBCkoi o007acTH, OTBETCTBEHHOM 3a
MPEeIOCTaBIeHHE MYHHIIUIAIBHONW YCIyTH, MHOTO(YHKIIMOHAIBHBIX IIEHTPOB,
OpraHOB M OpraHu3alyid, yYacTBYIOIIMX B MPEJOCTABICHUM MYHUIIMIIAIbHON
yCIIyI'H, WX TOYTOBBIE ajpeca, oduLUaIbHble caiThl B ceTu MHTepHer,
uHpopmanus o rpadukax padoThl, TeaeHOHHBIX HOMEpaxX U ajapecax 3JIeKTPOHHOU
nouThl npejcrasieHa B [Ipunoxkenun 1 Kk aAMUHUCTPATUBHOMY PETJIaMEHTY.

9. Ilpu oOwmeHun ¢ TrpaxJaHaMH  MYHHUIMOAIbHBIE  CIyXKalllue
aAMUHUCTpalMu ropoackoro okpyra KotenbHuku MockoBckoi o0nactu u
COTPYIHUKHA MHOTOQYHKIIMOHATBHBIX IEHTPOB 00s3aHBl  KOPPEKTHO U
BHUMATEJIbHO OTHOCUTBCS K TpaKJaHaM, HE YHIKas MX YECTH U JOCTOMHCTBA.
NudopmupoBanne o TMOpsAKE NPEAOCTAaBICHUS MYHULUIAIBHON  yCIoyru
HEO0OXOJMMO OCYIIECTBISATh C HUCIHOJIb30BAaHUEM O(PUIMATBHO-EI0BOT0 CTUIIS
peun.

I1. CranaapTt npegocTraBjieHUsI MyHMIUNAIbHON YCJIYIH
HaumeHoBaHMe MYHHMIUIIAJIBHON YCJIYIH

10. MyHununanbHasi ycliyra MO MpeAocTaBleHui0 uHbopmanuu 00
O00BEKTaX HEABM)KMMOTO HWMYIINECTBA, HAXOIAIIMXCA B MYHUIUMATHHON
COOCTBEHHOCTH U MpeAHa3HAYCHHBIX JJIs CAaUd B apeHTY.

HanMeHoBaHue oprana, npeocTaBjisi0Nero MyHMIMNAJBHYIO YCIAYTy

11. IIpenocraBnenue MYHULIMIATbHON yCIyTH OCYILIECTBIISIETCSA
aAMUHUCTpanuen ropoackoro okpyra KorenbHuku MockoBcKoii 001acTu.

12. Anmunuctpanusa ropoackoro okpyra KorenpHukn MOCKOBCKOM
00JJaCTH OpraHu3yeT NpPeOCTaBICHUE MYHUUMUIAIBHON YCIYyrd MO MPUHIUITY
«OZHOTO OKHa», B TOM 4HcCJIe Ha 0a3e MHOTO(QYHKIIMOHAIbHBIX LIEHTPOB.

13. Opransi, IIPEAOCTABJISAIOIINE MYHULHANIAIBHY IO yCIIyTYy,
MHOTO(YHKIIMOHAJIbHbIE ~ LIEHTPhl, Ha  0a3e  KOTOPbIX  OPraHU30BAHO
MpeJ0CTaBlIeHNEe MYHUIIMIIAIIbHON YCIYTH, HE BIIpaBe TpeOoBaTh OT 3asBUTENS
OCYUIECTBJICHUS JEUCTBUI, B TOM 4YHUCJE COIJIACOBAHUW, HEOOXOIUMBIX [JIs
MOJIyYeHUS] MYHHUIIMNAIbHOW YCIYrM M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rocyJapCTBEeHHbIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPaBJIEHUs) U OpraHU3alluu,
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3a UCKIIOYCHUEM IOJYyYEeHHS! YCIYT, BKIIOUEHHBIX B MEPEUCHb YCIYT, KOTOpPbHIC
SBJISIIOTCS.  HEOOXOAUMBIMU M 0O0s3aTEIbHBIMU Il TPEJOCTaBJICHUS
MYHULIMTQIBHBIX ~ YCIYT, yTBEpXkKACHHBINM pemenuem CoBeTa JIeNyTaToOB
ropojckoro okpyra Korenbauku MockoBckoit o61actu ot 03.04.2015 Ne 3/11.

Pe3yabTaTt npenocraBjieHuss MyHHIMIAJIbHOH yCJIYTH

14. PesynbTaTamMu npeaoCTaBiICHUS] MyHULIMTIATIBHON YCIIYTH SIBJISIFOTCSL:

- MPEJOCTaBICHUE 3asBUTENI0 MH(popManuu 00 00bEKTaX HEIBUKUMOIO
MMYIIECTBa,  HAXOASAIIUXCS B MYHUIMNAIBHOM  COOCTBEHHOCTH U
MpEIHA3HAYCHHBIX JJIsl CJaYU B apeHY;

- MOTHUBHMPOBAHHBIM OTKa3 B MPEIOCTABICHUM MYHULMNAIBLHOW YCIyTH,
obOpMIICHHBIM Ha OyMa)XHOM HOCHUTEJIE WIM B DIEKTPOHHOM ¢dopme B
COOTBETCTBHHM C TPeOOBaHUAMM JIEHCTBYIOLIETO0 3aKOHOJAaTeIhcTBa Poccuiickoi
denepauum.

Cpok perucTpanum 3anpoca 3asiBUTeJIst

15. 3armpoc  3asBUTENS O NPENOCTABICHUM MYHUUMUIIAJBHOW YCIIyT'H
PErUCTPUPYETCS B AAMUHHUCTPALIMU TOPOACKOro okpyra KorenbHrukn MOCKOBCKOM
00JacTH B CPOK He mo3aHee 1 pabodero aHs, CAEAYIOMIETO 3a THEM MOCTYIUICHUS
B aIMUHUCTpAIUIO ropojackoro okpyra Korenbuuku MockoBckoi 001acTu.

16. Peructpanus 3ampoca 3asiBUTENS O MPEIOCTABICHUM MYHULMNAIbHOMN
yCIIyTH, TEpEeJaHHOr0 Ha OYMa)KHOM HOCHUTENIEe M3 MHOTO(YHKIIHMOHAIBLHOTO
LEHTpa B aJAMUHHUCTPALMIO TOpoAcKoro okxpyra KorenbHukn MOCKOBCKOU
00J1aCTH, OCYILIECTBISIETCA B CPOK HE mo3aHee 1 pabouero aHs, CIEIyIOLIEro 3a
JHEM IIOCTYIUIEHUS B aJMHUHHUCTPAIMIO TOPOACKOro okpyra KorenbHHKH
MockoBcKoii 00J1acTH.

17. Peructpauus 3ampoca 3asiBUTENs O MPEIOCTABICHUM MYHHULMNAIbHOMN
yCIIyTH, HAaNpaBJI€HHOTO B (QoOpMe OHIEKTPOHHOIO JTOKYMEHTa MOCPEICTBOM
EnuHoro mnoprana rocyJapCTBEHHBIX W MYyHHIMNAIbHBIX yciyr, Iloprana
roCyJapCTBEHHBIX W  MYHUUMUIAIbHBIX  yciayr  MockoBckol — obOnactu,
OCYUIECTBJISIETCS. B CPOK He mo3aHee 1 paboyero mHs, CIEAYIOIIEro 3a JHEM
MOCTYIUIEHUSI B aAMHUHHUCTPALIUIO FOpoAcKoro okpyra KorenbHukn MOCKOBCKOM
o0nacTu.

Cpok npenocraBjieHUs MyHUIMIIAJIbHOH yCJIYTIH

18. Cpok mpenocTtaBieHUs MYHULUIIAJBHOW YCIYTH HE TPEBBIIIAET
30 kanmeHgapHBIX JHEW ¢ JaThl pErucTpaluyd  3ampoca  3asBUTENS O
MPEeI0CTaBIEHUN MYHHUIIMIAIBHONU YCIYTH B aIMUHUCTPAI[MU TOPOJCKOr0 OKpyra
Korenpsnuku MockoBckoil 061acTH.

19. Cpok npenocTaBieHuss MyHULIIMNAIBHON YCIYTH, 3alIpOC HAa MOJy4YeHUE
KOTOpOM  TepelaH  3asBUTEIEM  uYepe3 MHOTO(DYHKIMOHAIBbHBIA  IIEHTD,
UCYHCISIETCSl CO JIHA PErucTpaluu 3ampoca Ha TMOJyYeHHWe MYHHUIIMNAIbHOU
yCIyI'M B aJMHMHHCTpaluuud Tropojackoro okpyra KortenbHuku MockoBckoi
obnacTu.

20. Cpok npeaocTaBieHUs] MyHUIIUNIATBHOW YCIYTH UCUUCISETCS 0e3 yueTa
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CPOKOB TPHUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHUIMIAIBHON YCIYyrH, Iepenayu
3ampoca O TMPEAOCTAaBIECHUHM MYHUIMIAIBHOM YCIYTM U JIOKYMEHTOB W3
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa B aJAMUHUCTPALMIO TOPOJCKOr0 OKpyra
Korenpbnukun MockoBckoil o0nacT, mnepegaud pesyjbTaTa IIpeloCTaBICHUS
MYHUIMNATBHOM YCIYyrd W3 aAMUHUCTPALMHK TOPOJCKOro okpyra KortenbHUKH
MockoBckoii o0sacTi B MHOrOQyHKUHMOHAJIBHBIM ILIEHTP, CpOKa BBbIJIAYU
pe3ynbTara 3asBUTEIIIO.

21. Cpoku mepenadu 3amnpoca O MPeIOCTABICHUM MYHULMNAIbHON yCIyru
U TpWIAraeMbIX JIOKYMEHTOB U3 MHOTO(QYHKIMOHAJIBLHOTO IEHTpa B
aJIMUHUCTpALIMIO TopoJickoro okpyra KorenbHuku MockoBckoi 00J1aCTH, a TakxKe
nepefadn pesyibTaTa MYHHUIIMNAIBHONW YCIYTHM U3 aJIMUHHCTPALUUA TOPOACKOTO
okpyra KorenbHukun MOCKOBCKOM 00nactTh B MHOTOQYHKUIHMOHATBHBIA LIEHTP
YCTaHABJIMBAIOTCS COTJIAIEHUEM O B3aUMOJECUCTBUM MEXKIY aJIMHUHHCTpaluen
TOPOJICKOTO OKpyra KoTenpHuku MockoBcKoOM obsactu u
MHOTO(YHKIIMOHAJIBHBIM I[IEHTPOM.

22. Bolgava (HampaBieHuE) pe3yJbTaTa NpeloCTaBiICHUs MyHHUIMIAIbHON
YCIIYTHU OCYILECTBIIAETCSA B CPOK, HE MPEBBIIAIONIUN 5 KaJICHAAPHBIX JHEH.

IIpaBoBbIC OCHOBAHUSA NMPEIOCTABICHUA MYHUIMIIAJIbHOM YCJIYTH

23. IlpenocraBiieHue  MYHULMMNAIBHOW  YCIYrH  OCYIIECTBISETCS B
COOTBETCTBHH C:

- I'paxnmanckum  komekcom  Poccuiickoit  ®Denepanuu  (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuun, 05.12.1994, N 32, cr. 3301.);

- @epepanbHbiM  3akoHOM  oT 02.05.2006 Ne 59-®3 «O mnopsanke
paccMoTpeHust oOpameHud rpaxknan Poccuiickoit ®enepanun» (CoOpanue
3akoHonarenbcTBa Poccuiickoit @enepanuu, 2006, Ne 19, ct. 2060; 2010, Ne 27,
cT. 3410, 2013, Ne 27, ct. 3474);

- ®enepanbubiM 3akoHOM OT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-®3
«O06 opraHuzalu Npea0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT)
(Cobpanue 3axonomatennsctBa Poccuiickoit denepannu, 2010, No 31, ct. 4179;
2011, Ne 27, ct. 3880; Ne 29, ct1. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, No
31, cr. 4322, 2013, Ne 30 (HacTs ), ct. 4084);

- ®enepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-d3 «0O6 o0umx
NPUHLIMIIAX OpraHu3alru MECTHOTO camoynpasieHus B Poccuiickont denepanum»
(Cobpanue 3akoHonarenbcTBa Poccuiickoit denepanuu, 06.10.2003 1., Ne 40, cr.
3822);

- nocraHoBieHueM IIpaBurensctBa Poccuiickoit @enepanuu ot 16.05.2011
No 373 «O pa3paboTke U YTBEPXKICHHH aJIMUHUCTPATUBHBIX pErIaMEHTOB
WCIIOJHEHUsI TOCYAapCTBEHHBIX (YHKIUH W aJMUHUCTPATUBHBIX PErIaMEHTOB
MPEOCTaBICHUS TOCyJapcTBeHHBIX ycayr» (CobOpaHue 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu, 30.05.2011, Ne 22, cT. 3169);

- pacniopsbkenueM IlpaButensctBa Poccuiickoit @enepanuu ot 17.12.2009
Ne 1993-p (B pea. or 28.12.2011) «OO0 yTBepX IAeHUU CBOAHOTO TIEPEUHS
MePBOOYEPETHBIX roCyJ1IapCTBEHHBIX u MYHUIATTATBHBIX YCIIYT,
MPEOCTABISIEMBIX OpraHaMH HCIOJHHUTEIBHON BiacTH cyObekToB Poccuiickoi
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denepaud ¥ OpraHaMd MECTHOTO CAMOYIPABJICHHUS B JJEKTPOHHOM BHUJE, a
TAaKXKE YCIyT, MPEJOCTABISIEMBbIX B OJJIEKTPOHHOM BHJAE YUPEXKACHUIMU U
opranamu  cyOwektoB  Poccuiickoit ~ ®enepan M MYHULUNAIBHBIMU
yupexaeHussmu» (CoOpanue 3akoHonarenbctBa Poccuiickoit denepanuu, 2009,
Ne 52, ¢1. 6626; 2010, Ne 37, ct. 4777, 2012, Ne 2, c1. 375);

- noctaHoBienueM IIpaButenscTBa MockoBckoil oomactu ot 27.09.2013 1.
Ne 777/42 «O6 opraHuzalud MPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIYyT
UCIIOJIHUTENbHBIX OPraHOB TOCYJAapCTBEHHOM BiacTM MOCKOBCKOU o6iiacTh Ha
0aze MHOroQyHKUHOHAIBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYIApCTBEHHBIX U
MYHUIMTNIATBHBIX YCIYT, a Takxke o0 yTBepkaeHuu llepeuHsi rocyaapCTBEHHBIX
yCIIyI' HUCHOJIHUTEIBHBIX OPraHOB TOCYJApCTBEHHOM BiacTh MOCKOBCKOH
00J1aCTH, MPEAOCTABIIEHNE KOTOPHIX OPraHU3yeTCs MO MPUHIIMITY «OJHOTO OKHAY,
B TOM uucie Ha 0a3ze MHOTO(PYHKIIMOHAJIBHBIX IEHTPOB IPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMMNAIbHBIX YCIYr, M PexkomeHayemoro mnepeyHs
MYHUIUTNIATBHBIX YCIIYT, MPEAOCTABIAEMbIX OPraHAMU MECTHOTO CAMOYIpaBICHUS
MYHUIUMTNIATBHBIX  00pa3oBaHuil MoOCKOBCKOW o0iactu, a Takxke YCIyT,
OKa3bIBAEMbIX MYHHUIMNAIbHBIMU YUYPEXKICHUAMH U JPYTUMHU OpraHu3alusIMHu,
MPEIOCTaBIEHUE KOTOPBIX OPraHu3yeTcs MO MPUHIMIYY «OJAHOTO OKHA», B TOM
yycie Ha  0aze  MHOrO(QYHKIMOHANbHBIX  LIEHTPOB  IPEIOCTaBICHUS
roCyJapCTBEHHBIX W  MYyHHIMOanbHBIX  yciuyr»  (ExxenneBuole  Hooctu.
IToamockoBwe, Ne 199, 24.10.2013);

- moctanoBieHueM [IpaButenpcTBa MockoBckoi oomactu ot 25.04.2011 Ne
365/15 «O6  yrBepxknenuu Ilopsigka  pa3pabOTKM U YTBEPKACHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB MCIOJHEHUS TOCYAApCTBEHHBIX (PYHKUUNA U
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS TOCYIAapCTBEHHBIX YCIYT
HEHTPAIbHBIMA ~ HCTIOJHUTEIBHBIMH ~ OpraHaMU  TOCYJApCTBEHHON  BIACTH
MockoBckoi 0051acTH, ToCyJapCTBEHHBIMH opraHamMu MOCKOBCKOW o00iacTu»
(ExemneBubie HoBocTu. IlommockoBwe, Ne 77, 05.05.2011).

HcuyepnbiBaonuii nepeyeHb 10KyMEHTOB, HE00X0IUMBbIX, B
COOTBETCTBHUM C HOPMATHBHBIMH NIPAaBOBBLIMHU aKTamMu Poccuiickon
Denepani, HOPMATUBHBIMHU NPABOBBIMHU aKTaAMU MOCKOBCKOM 00JI1aCTH H
MYHHIUIAJIBHBIMY IPABOBBIMHU AKTAMM, J1JIA NPEA0CTABJICHUSA
MYHUIHMIIAJIBbHOM YCJIYT'H, YCJIYT, HEOOXOAMMBIX M 00513aTeIbHBIX J1JIA ee
NPeI0CTABJICHHS, CIIOCO0BI UX NMOJIyYeHHsI 3aBUTEJISAMHU, B TOM YHUCJIEe B
3JIEKTPOHHOU (popme, U MOPAAOK UX NMPEAOCTABICHUA

24. Ilpu oOpamieHun 3a MOJYyYEeHUEM MYHUIUIAIBHON YCIyTH 3asBUTEINb
MIPEACTABIISCT:

1) 3asiBieHME, KOTOPOE JOJIKHO COJAEPKATh CINEAYIOIINE CBEACHMUS:

- s ¢u3nueckux Ul (aMUIMI0, UMs, OT4ECTBO (TOclieqHEee - MpuU
HaJIM4uu), JINYHYIO MOAINCH U AaTy, B 3asBJICHUH TAK)XXE YKa3bIBAETCS MOYTOBBIN
WM DJIEKTPOHHBIN aapec, Mo KOTOPOMY AOJKEH ObITh HAampaBlieH OTBET, JHO0
OTMETKa O MOJYYEHUHU OTBETA Yepe3 MHOTO(PYHKIIMOHAIbHBIN LIEHTD;

- IS IOPUAMYECKUX JIMI TIOJIHOE U COKpallleHHOe (MpU HaJTu4HH)
HAaMMEHOBaHUE, OpPraHU3allMOHHO-NPAaBOBYIO (OpMy, MOAMUCH PYKOBOAUTENS U
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7aTy, B 3asABJICHUM TaK)K€ YKa3bIBACTCS TMOYTOBBIM WJIM JJCKTPOHHBIA ajapec, IO
KOTOPOMY JIOJDKEH OBITh HAlpPaBJICH OTBET, JUOO OTMETKA O TOJYYCHHH OTBETA
yepe3 MHOTOGYHKIIMOHATBHBIA IEHTP.

2) B cnydae ecnu npenoctaBieHue nHGoOpMaIUu mpeanoiaraetr oopadoTky
MEPCOHANIBHBIX JTaHHBIX, TO K 3asBJICHHUIO (DU3WYCCKHUE JUIA TMPUKIATLIBAIOT
JTOKYMEHT, YAOCTOBEPSAIOIINNA TUIHOCTD 3asIBUTEIIS.

[Ipy nuyHOM mTpUEeMe 3asABUTEIb - (PU3NYECKOE JMIO MPEACTABISCT
JOKYMEHT, YAOCTOBEPSAIOIINNA TUIHOCTb.

3asgBUTEIEM MPEACTABIACTCS KOMMS JOKYMEHTA, yJIOCTOBEPSIONIETO MpaBa
(momHOMOYMS) MpeACTaBUTENST (PU3MUECKOTO WM IOPUIMYECKOIO JIMIA, €CIH C
3asiBJICHUEM O0paIiaeTcs MpeICTaBUTEIIb 3assBUTEIIS.

dopma 3asBieHHS MpeacTaBicHa B [IpuiokeHnn 2 K a AIMUHUCTPATHBHOMY
periaMeHTy.

25.B OymaxkHOoM Buae ¢opMa 3asBICHHUS MOXET OBbITh IOJIyYeHa
3asIBUTEJICM  HEMOCPEJICTBEHHO B  OTHEJC  YIPABICHHUS  HMMYIIECTBCHHO-
3€MEJIbHBIMHA OTHOIIICHUSMH aJMHUHHUCTPAIIMK TOPOJCKOT0 OKpyra KoTelbHHKH
MOCKOBCKO# 00J1aCTH WJIM MHOTO(QYHKIIMOHATBHOM IICHTPE.

26. ®opMa 3asgBJICHHS JOCTYIIHA IS KOMUPOBAHMS W 3aIlOJIHCHHS B
AJICKTPOHHOM BHJI€ Ha EJQWMHOM mopTane rocyaapCTBEHHBIX M MYHHUITUIIATBHBIX
yciyr u [lopTane rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT MOCKOBCKOH
oOnacTH, Ha OQUIMATBLHOM CaWTe aIMUHUCTPAIlMM TOPOJCKOTO OKpyra
Korenbauku MockoBckoit obnactu B cetu MaTepHer www.kotelniki.ru, caiite
MHOTO(YHKIIMOHAJILHOTO IIEHTpa B ceTH WHTEepHET, a Takke 1o OOpallcHHIO
3asIBUTENIS MOKET OBITH BBICJIAHA Ha aJIpEC €ro AICKTPOHHOHN MOYTHI.

HcuyepnbiBaonuii nepeyeHb 10KyMEHTOB, HE00X0IUMBbIX B
COOTBETCTBUM C HOPMATUBHBIMM NIPABOBLIMHU AKTAMM JJIA NPEAOCTABJICHUSA
MYHHMIUIAJIBHON YCIYI'H, KOTOPbIE€ HAXOAATCH B PACHOPSKEHUU
rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIPABJICHHUSA U HHBIX
OPraHoOB U NMOABEIOMCTBEHHbIX UM OPraHU3aALUAX, YYACTBYIOLIHX B
NPeA0CTABJIeHNY MYHHIUIIAJIBHBIX YCJIYT, H KOTOPbIE 3aBUTE/Ib BIIpaBe
NPEeACTABUTH MO COOCTBEHHOM HHUIMATHBE, 2 TAK/Ke CIOCOOBI MX MOJIyYeHHU S
3asiBUTEJISIMH, B TOM YHCJIE B JJIEKTPOHHOU (popMe, MOPAAOK UX
NpeACTaBJIeHUS

27. I[OKyMCHTBI, H€O6XOI[I/IMBI€ A IIPEaOCTABIICHUA MyHI/II_IPIHaHBHOfI
YCIYyIru, KOTOPBIC HaAXOAATCA B PACIOPsAKCHUHU OPraHoB W Opr aHHBaHHﬁ,

OTCYTCTBYIOT.

HcuyepnbiBaommi nepeyeHb OCHOBAHHMHU ISl 0TKa3a B IpUeMe
AOKYMEHTOB, HEO0XO0AMMBIX JJIfl NIPEI0CTABJICHUS MYHUIMIIAJIbHOH yCIYTH

28. OcHOBaHUs IJi 0TKa3a B IPUEME JOKYMEHTOB HE MPEyCMOTPEHBI.



HcyepnbiBaommi nepeyeHb OCHOBAHUM ISl IPHOCTAHOBJICHUS UJIH
0TKa3a B NIPeA0CTABJICHUH MYHULIMIIAJIBLHOH YCIAYIH

29. OcHOBaHHUSMU ISl 0TKA3a B MPEAOCTABICHUN MYHHUIIMIAIBHON yCIyTU
SABJISIFOTCSL:

1) BeIsIBIEHUE B 3alpoce Ha MPEJOCTABICHHE MYHULIMIIAIBLHON YCIYTH WA
B IIPEICTABJICHHBIX JOKYMEHTaX HEIOCTOBEPHOW, MCKAXCHHOU WM HEIOJHOU
uHopManuu, B TOM YHUCIE MpEACTaBICHUE 3asBUTENIEM JOKYMEHTOB, CPOK
NEUCTBUTEIIBHOCTA KOTOPBIX HAa MOMEHT IIOCTYIUICHUS B aIMHUHUCTPALUIO
ropojackoro okpyra KotenbHukH MOCKOBCKOM 001acTM B COOTBETCTBHHM C
JNEUCTBYIOIIUM 3aKOHOAATEIbCTBOM UCTEK;

2) mogaya 3asiBJIEHUS U JOKYMEHTOB JIUIIOM, HE BXOJAIIMM B NEPEUYEHb JIUII,
YCTaHOBJICHHBIN 3aKOHOJIATEIbCTBOM 151 IIYHKTOM 3 HAaCTOSILIErO
aIMHUHUCTPATUBHOI'O PEIVIAMEHTA;

3) HempexacTaBiIeHUE 3asABUTEIEM OJHOrO MM 0Oojiee JOKYMEHTOB,
YKa3aHHBIX B ITyHKTE 24 HACTOSALIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

4) TekcT B 3ampoce Ha MPEAOCTaBICHHWE MYHHUIMNAIbHOW YCIyI'H He
HOJIJAETCsl IPOUYTEHUIO JINOO OTCYTCTBYET.

30. IlucemeHHOe pernieHHe 00 OTKa3e B MPEAOCTABIECHUN MYHHUIIMTAIbHON
YCIYyTU IOAIKUCHIBACTCS PYKOBOAUTENIEM aJIMUHUCTPALMUA TOPOACKOIO OKpyra
Korenbaukun MOCKOBCKOI 00J1aCTH M BBIJAETCS 3aBUTEINIO C YKa3aHUEM MPUYUH
OTKa3a.

31. OcHOBaHuA Uil IPUOCTAHOBIICHHS B MPEIOCTABICHUY MYHULIMIIATbHON
YCIIyTU OTCYTCTBYIOT.

Ilepeuyensb yciayr, He0OXOAMMBIX U 00513aTeJILHBIX JJIM PEA0CTABJICHUS
MYHHMIUNAJbHOMN YCJIYT'H, B TOM YHCJIe CBeJIeHHS 0 JOKYMEHTAaX BblJIaBaeMbIX
OPraHU3aANUAMHU, YYACTBYOIIMMH B MPEI0CTABJIEHNN MYHHIIUNIAIbHOI
YCIYTH

32. Yenyru, HeoOXOauMble U 00s3aTeNbHBIE JUISl  MPEIOCTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

IMopsnok, pa3Mep U OCHOBAHUS B3UMAHHUSA FOCYAAPCTBEHHON MOMJIMHBI
WM WHOHM IUIATHI 32 MPeA0CTABJIEHNEe MYHUIIMNIAJIBLHOM YCJIYyTH

33. HpeI[OCTaBJIeHI/IC MYHHHHHaHBHOﬁ YCIYIU OCYHICCTBIIACTCA OecImIaTHO.

MakcuMaJIbHBIM CPOK OKUIAHUA B OYepeau NPH Mmoaaye 3amnpoca o
NMPeJI0CTABJICHUN MYHUIIUNIAJIBLHOMW YCJIYIH, YCJIYITHM OPraHU3alHuu,
y4acTBYIOUIEH B PEeA0CTABJICHNM MYHUIUNIAJIbHOM YCJIYTH, U IPU
MOJIY4YECHUHU Pe3yJIbTAaTa NMPEA0CTABJICHUSA TAKUX YCJIYT

34. MakcuMalIbHOE BpeMsl OXUJAHWA B O4YEpeIr NpPH JUYHOM Mojaye
3adBJICHUS O IPENOCTABICHUN MYHUIMINAIBHON YCIyru cOCTaBisgeT He Ooiee
15 MunyT.



35. llpenenpHass MOpPOAOJKUTENBHOCTh OXHAAHUSA B  O4Yepelnd IpHU
MOJIyYEHUH pPE3yJbTaTa MPENOCTABICHUS MYHULMNAIbHON YCIYyTH HE JOJIKEH
MPEBBIIATH 15 MUHYT.

TpeOoBaHus K NOMEMIEHUAM, B KOTOPBIX NPEIOCTABJISETCH MyHMIUNIAJIbHAS
yeJIyra, yeJayru OpraHu3anuu, y4acTByouiei B npe1ocraBjieHuu
MYHUUMNAJBHON YCJAYIH, K MECTaM 0KMJIAHUSA U PpUeMa 3asiBUTeJIeH,
pa3sMeleHU0 U 0(pOPMJICHUIO BU3YaJIbHOM, TEKCTOBON M MYJIbTUMEAUUHOM
HH(pOPMALMHU 0 MOPSAKE MPEAOCTABJICHUS MYHUIIUNIAJIBLHON YCJIYITH

36. [IpenocraBneHne  MyHUUUIAIBHBIX  YCIYT  OCYLIECTBJSIETCS B
CHEIUATbHO BBIJCICHHBIX [UISI JTHUX IleJied MOMEHICHUSX aJMUHUCTpaIuu
TOPOJICKOTO OKpyra KoTenpHuku MockoBcKoOM obsactu u
MHOTO(YHKIIMOHAJBHBIX LIEHTPOB.

37. Jlna 3asBUTENeN TOJDKHO OBITh 00€creyeHo yI00CTBO C TOUKH 3pEHUs
MEeNIeX0JHOM AOCTYIHOCTH OT OCTaHOBOK OOLIECTBEHHOTO TpaHcmopta. IIyTh or
OCTAaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTAa 10 TOMEIIEHUH TpuemMa M BbIIAYU
JOKYMEHTOB JIOJKEH ObITh 000pYI0BaH COOTBETCTBYIOIIMMH UH(GOPMAIIMOHHBIMU
yKa3aTelsaMH.

38. B cnywae ecaum wumeeTcs BO3MOMKHOCTb OpPraHM3alUM  CTOSTHKU
(mapkoBKH) BoO3je 3/1aHHS (CTPOCHHUS), B KOTOPOM pa3MEIICHO TOMEIIECHUE
npruemMa M BbIJAYM JTOKYMEHTOB, OPTaHM30BBIBACTCS CTOSHKA (IMApKOBKA) JJIst
JUYHOTO aBTOMOOMJIBHOTO TPAHCIOPTa 3asiBUTENEH. 3a MOJIb30BaHUE CTOSHKOU
(mapkoBKoOi1) ¢ 3asBUTEJIEH TJ1aTa HE B3UMAETCH.

39. Jlng mapKoOBKU CHEUHMATBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAIHJIOB
Ha KaXJOW CTOsHKe BhIAensercs He meHee 10% mecT (HO HE MEHEE OIHOIO
MecTa), KOTOPbIE HE JOJIKHBI 3aHUMATh WHbIE TPAHCIIOPTHBIE CPE/ICTBA.

40. Bxox B moMenieHWe TNpUeMa U BbIJAYM JOKYMEHTOB JIOJDKEH
oOecrieynBaTh CBOOOAHBIA JOCTYI 3asiBUTENEH, OBITh 00OpYyAOBaH YI0OHOM
JECTHUIIEH C TOPYYHSIMH, IIMPOKUMH MPOXOJaMH, a TaKxKe MNaHIycamH s
nepeABMKEHUS KPeCceI-KOJIACOK.

41.Ha 3pgaHuM psAgoM C  BXOJOM  JOJDKHA  OBITh — pa3MelieHa
nHpopMarmoHHas TabIu4Ka (BbIBECKA), COACPIKAIIasl CICAYIONIYI0 HH(OPMAIIHIO:

HAaMMEHOBAaHUE OPraHa;

MECTO HaXOXKJICHHS U IOPUIUYECKHUM aJipec;

PEXUM pabOTHI;

HOMepa TenedOHOB IS CIIPABOK;

aapec opUIMAIBLHOTO caiTa.

42. ®acan 31aHUS  JIOJDKEH  OBITh  OOOpYAOBaH  OCBETUTEIbHBIMU
npudopamu, MO3BOJISIIOIIMMHU TTOCETUTENSIM 03HAKOMUTHCS ¢ MH(POPMALIMOHHBIMU
TaOJIUYKAMU.

43. [lomenieHus mpremMa U BblIauu JOKYMEHTOB JOJKHBI IPEAYCMAaTPUBATD
MecTa Ui OXuAaHus, THGOPMHUPOBAHUSA U NpueMa 3asBuTeneil. B mecrax s
MH()OPMUPOBAHMS JIOJDKEH OBITH 0OECTeueH JOCTYI TpaxaaH JJIsi O3HAKOMJICHUS
¢ uH(opmalnueld He TOJILKO B 4Yachl NMpUeMa 3asBJICHUN, HO U B pabouee Bpems,
KOTI'/Ia IPUEM 3asiBUTENEH HE BeIeTCs.



44. B nmomelieHu mpHeMa W BBIJAYM JOKYMEHTOB OpraHu3yercs padoTa
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00ECIIeUnBAIOIEM NOTPEOHOCTH TpaXk/IaH.

45. XapakTepuCTUKHU MOMEIEHUN MpHUeMa U BbIauu JIOKYMEHTOB B YacTH
00BEMHO-TNIAHUPOBOYHBIX M KOHCTPYKTHBHBIX PEIICHUM, OCBELIECHUS, MOKAPHON
0e30MacHOCTH, HHXXEHEPHOro  O0OpyAOBaHUS  JOJKHBI  COOTBETCTBOBATH
TpeOOBAHMUSM HOPMATHUBHBIX JOKYMEHTOB, JEHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickon @enepannm.

46. [lomenienus: mpuemMa BbIJAYM JOKYMEHTOB OOOPYIYIOTCS CTEHIIaMU
(crolikamu), conepKallUMH ~ WHGOPMAIMI0O O TMOPSAKE MPEeNOCTaBICHUS
MYHUIUTIATBHBIX YCIYT.

47. IlomenieHue nmpuemMa 1 BbIIaYU JOKYMEHTOB MOXKET ObITb 000pYA0BaHO
MHQOpPMAIIMOHHBIM  Ta0JO, TMPEJOCTABISIONIEM HHOOPMAIUMI0O O MOpPSAKe
MPeI0CTaBIECHUS MYHUIIMITAIbHON YCIYTH (BKJIIOYAsl TPAHCIIALMIO BUIEOPOJIUKOB,
Pa3bACHIIONIMX MOPSAJOK MPEAOCTABICHUS MYHUIMIAIbHBIX YCIYT), a TaKke
PETYJIUPYIOIIUM MOTOK «3JIEKTPOHHOU ouepenuy». MHbopmanus Ha Tabio MoXKeT
BBIBOJUTHCS B BUJIE OETYIIEH CTPOKHU.

48. UndopmanimonHoe Tabiio pa3MemiaeTcs psaoM CcO  BXOJOM B
MOMEIICHHEe TaKUM 00pa3oM, 4YTOOBl OOECNEeYUTh BHUAMMOCTb MaKCHUMAaJIbHO
BO3MOKHOMY KOJIMYECTBY 3aMHTEPECOBAHHBIX JIMII.

49. B Mecrax s OXHAAHHUS YCTaHABIMBAIOTCS CTYJbs (KpeceibHbIe
CEKIIMH, Kpecyia) 7Sl 3asiBUTENeH.

B nomemenun mnpuema U BbIJAYM JOKYMEHTOB BBIACNSETCS MECTO IS
oopMIIeHUsI JOKYMEHTOB, MpEeaycMaTpUBAIOIIEe CTOJbI (CTOMKM) ¢ OJIaHKaMu
3asiBJICHUHN M KaHUEISIPCKUMU MPUHAIIICKHOCTSIMHU.

B nmomenieHusix npueMa U BblJA4M JOKYMEHTOB MOTYT OBITh pa3MelieHbI
IJIaTeXKHbIE TEPMHUHAJIBI, MUHHU-O(DHUCHl KPEAUTHBIX YUYPEXKICHUH [0 NpUeMy
IJ1aThl 32 MPEJOCTABICHUE MYHULIUIIATBHBIX YCIIYT.

50. Uudopmanus o pamminm, UMEHU, OTYECTBE U JAOJKHOCTH COTPYIHUKA
aAMUHUCTpalMu ropoackoro okpyra KotenbHukn MocCKOBCKoOW 00jacTu U
MHOTO(YHKIIMOHAILHOTO LIEHTpa, JOJDKHA OBITh pa3MelleHa Ha JIMYHOU
nH(}OpMAIMOHHON TaOIMUKe U Ha paboyeM MecTe CIeualucTa.

51. Jlna  3asBUTENs, HAXONAIIErocss Ha TNpUEeMe, JIOJDKHO  OBITh

MPEeTyCMOTPEHO MECTO JJIsl PACKIaJAKU JOKYMEHTOB.
52. [IpueM KOMIUIEKTa JTOKYMEHTOB, HEOOXOIMMBIX JJisi OCYIIECTBIICHUS
MYHULIMTIQIBHON YCIyTd, W BbIJladya JOKYMEHTOB, MPHU HAJWYUU BO3MOXKHOCTH,
JOJDKHBI OCYIIECTBIIATHCS B Pa3HBIX OKHAX (KaOWHETax).
53. B mnomemeHusix TpueMa M BbIAAYM JOKYMEHTOB pa3MeIlaeTcs
A0OHEHTCKHU SIIUK, a TaKKe CTEHJ| M0 aHTUKOPPYMIIMOHHOW TemaTuke. Kpome
TOTrO, B MOMEIICHUSAX MPUEMa U BbIJIaYd JOKYMEHTOB MOTYT PacHpOCTPaHSIThCS

MHbIE MaTepualsl (OpOUTIOpbl, COOPHUKH) 110 AaHTUKOPPYILIMOHHOM TeMaTHKe.
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IToka3aTejm JOCTYINHOCTH M Ka4eCTBAa MYHUIMIIAJIbHBIX YCIYT
(BO3MOKHOCTD IOJyYCHUSI HH(POPMALIUM 0 X0/¢ NMPeI0CTABJICHHUS
MYHHIUIIAJBHON YCJIYI'H, BO3MOKHOCTD MOJYYEHHUS YCJIYIHd B JJIeKTPOHHOM
(opme i B MHOTO(pyHKIIMOHAJIBHBIX HEHTPAX

54. IlokazarenssMu JOCTYNIHOCTH M KadeCTBAa MYHHUIMNAIBHON YCIyI'H
ABJISIIOTCSL:

JIOCTOBEPHOCTH MPEIOCTaBISIEMOM rpaxkaaHaM HHPOPMaIINH;

MOJIHOTa MH(OPMHUPOBAHUS TPAXK/IAH;

HarJIsIAHOCTh dbopm MPENOCTABISAEMON uHdopmManuu 00
aJIMUHUCTPATUBHBIX IPOLIETYPAX;

yAOOCTBO M JIOCTYNHOCTh TOJYYEHHS HMHGPOPMALMKU 3asBUTEISIMU O
MOPSAKE MPEIOCTABICHUS MyHULIUTIAIIBHON YCITYTH;

COOJIIOJIEHNE CpPOKOB  HCIIOJIHEHHSI  OTACJbHBIX  aJMUHUCTPATHUBHBIX
MPOLEAYP U MPEAOCTABICHNSI MyHUIMIIAJILHON YCIYTH B LIEJIOM;

coOitoieHnit TpeOOBaHUU CTaHAapTa NPEIOCTaBICHUS MYHHUIIMNAIbHOU
YCIIYTH;

OTCYTCTBHUE XaJIO0 Ha penieHus, AehcTBus (0e3AeicTBHUE) JOKHOCTHBIX
JUL aAMUHUCTpALMK ropojckoro okpyra KorenbHuku MockoBckod obiactu u
MYHUIUMTNIATBHBIX CIIYXaIIUX, B X0J1€ MPEA0CTABICHUS MYHULIMIIAIBLHON YCIyTH;

MOJIHOTA W aKTYallbHOCTh HH(OpMauMU O MOpPSAKE MPeAoCTaBICHUS
MYHUIIUTIATBHON YCITYTH.

55. 3asgBUTENSAM IPENOCTABISAETCS BO3MOXKHOCTH MOJYyYEeHUS] MHPOpMaLUU
0 XOJE€ NPEAOCTABIEHUS MYHHLMUIIAJBbHOW YCIYTH M BO3MOYKHOCTH IOJYyYECHUS
MYHUIUMTNIATBHOM YCIIyTM B 3JEKTpPOHHOU (opme ¢ wucnoiab3oBanuem [loprana
roCyJapCTBEHHBIX M MYHHUUUIAIBHBIX yciayr MockoBckoi oOnactu, Enunoro
nopTajga TOCyJIapCTBEHHBIX MU MYHHULHUIAJIBHBIX YCIYT U MO HNPUHIMIY «OJIHOTO
OKHa» Ha 0a3e MHOTO(YHKIIMOHAJILHBIX IIEHTPOB.

56. IIpy nony4eHMM MyHULMNAIBHON YCIIYTM 3asBUTENIb OCYLIECTBIISIET HE
0oJiee IBYX B3aMMOJIEUCTBHUM C TOJKHOCTHBIMU JIUIIAMU.

57. IIpoI0JKUTENBHOCTh 0KMIAHUS B OUEpEaM MTPU OOpallleHUuH 3asBUTENS
B aJMUHHUCTpaLMIO ropoackoro okpyra KoreabHuku MockoBckoil obOnactu ams
MOJIyYeHUS] MyHUIIMTAIbHON YCIIYT'H HE MOXET MPEeBbIIATh 15 MUHYT.

HNHbie TpedoBaHMsl, B TOM YHCJIE YYUTHIBAKOIINE 0COOCHHOCTH OPraHU3alluf
NPeA0CTABJIEeHNS MYHULIMIIAJIBLHOM YCJAYIM 110 NPUHIUIY «OJHOI'0 OKHA» HA
0a3e MHOTOYHKIMOHAJIBHBIX IECHTPOB U B 3JIEKTPOHHOI opme

58. 3asaBuTento MPENOCTABIACTCS BO3MO>KHOCTb MOy YEHHUS
MYHUIUTNIATBHOM YCIYTrd MO MPUHIUIY «OJHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM TIPEIOCTaBICHUE MYHULMMAIBHON YCIYyrd OCYUIECTBISETCS TOCIe
OJTHOKPATHOTO OOpalleHus 3asiBUTEIS] C COOTBETCTBYIOLUIMM 3allpocoM, a
B3aUMOJICUCTBME C aJMHUHHCTpauuend ropojackoro okpyra KoTenbHUKH
MockoBckoW 001acTH OCYHIECTBISIETCS MHOTO(DYHKIIMOHAJIBHBIM LIEHTPOM 0€e3
ydacTus 3asBHUTENII B COOTBETCTBMU C HOPMATUBHBIMHU IPABOBBIMU aKTaMH U
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COTJIAIIEHUEM O B3aUMOJCHCTBUU MEXIY aJIMUHUCTPAIIMENA TOPOACKOTO OKpyra
KorenbHuku MockoBckoi o007acTh ¥ MHOTOQYHKIIMOHAJIBHBIM  LIEHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM TOPSJIKE.

59. Opranuzanus MpPeIOCTaBICHUS MYHUIMIAIBHON yCiIyru Ha 0ase
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpAa  OCYIIECTBJISETCS B  COOTBETCTBUHM  C
COTJIAIIEHUEM O B3aUMOJCHCTBUU MEXIY aJIMUHUCTPAIIMENA TOPOACKOTO OKpyra
KorenbHukun MockoBckoi o007gacTd W MHOTO(QYHKIIMOHAIBHBIM  LIEHTPOM,
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM TOPSJIKE.

60. MyHununanpHas ycjyra MpeIoCTaBJISIETCS B MHOTO(DYHKIIMOHAbHBIX
LEHTpax C YYETOM MPUHLUMIA DSKCTEPPUTOPUATBHOCTH, B COOTBETCTBUHU C
KOTOPBIM 3asiBUTENIb BIpaBe BBIOpaTh g oOOpalieHus 3a MOJy4YeHUEM
MYHUIUTTATBHON yCIyTH JIF000H MHOTO0(YHKITMOHATHHBIH LEHTD,
PAaCIMOJIOKEHHBIN HAa TEPPUTOpPUU Topojickoro okpyra KoreabHukun MOCKOBCKOM
001aCTH.

61. Ilpu mnpegocTaBlI€eHUM MYHUIUIAIBHON YCIYrd YHUBEPCAJIbHBIMU
CHeNUAIUCTAaMU  MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB HCIOJHSIOTCS CIEAYIOIIUE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

1) mpuem 3asBiCHUS U JTIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MYHHUIUNIAIBHON YCIYTH;

2) peructpanus 3asBICHUS M  JIOKYMEHTOB, HEOOXOAUMBIX  JJIst
MPEIOCTABJICHUS] MYHULIMTIAIBHOMN YCIIYTH;

3) npuHATHE pelieHusl O MpeaocTaBlieHHH (00 OTKa3e MpPEeIOCTaBIICHUS)
MYHHUIUNIAIBHON YCIYTH;

4) BpIIaua JOKYMEHTAa, SIBJISIIOIIETOCS  PE3yJbTaTOM MPEIOCTaBJICHUS
MYHUIUITAIBHON YCITYTH.

AJIMUHHCTpaTUBHBIE MPOLEAYPHl MO MPUEMY 3asABJICHUS U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl MPEJOCTABICHUS] MYHUIIMIAIBHON YCIYTH, a Tak)Ke BhIJaue
JOKYMEHTA, SBJISIIOIIETOCS PE3yJdbTaTOM MPEIOCTABICHUS MYHUIMNAIbHOU
YCIYTH, OCYIIECTBIISIIOTCS YHUBEPCATIbHBIMU CIEIHAIUCTaMU
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB 10 MPUHIIUITY SKCTEPPUTOPUATTLHOCTH.

62. 3asBUTENN UMEIOT BO3MOKHOCTD MOJIYUYCHUSI MyHUILIMTIATbHOW YCIYTH B
ANIEKTPOHHOM (opMe ¢ Hcmoiab30oBaHueM EQWHOro mnoprana rocy1apCTBEHHBIX U
MYHHUIMIAIBHBIX ycayT U [lopTana rocygapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT
MOCKOBCKOH 00JIaCTH B YaCTH:

1) monydenus: uHpopMalMK O MOPSAJKE MPEAOCTABICHUS MYHUIIMIATBHOMN
YCIYTH;

2) o3HakoMJIeHHsI ¢ (OpPMOM 3asiBJICHUS, HEOOXOAMMOW IS TMOJy4YeHUs
MYHUILIMTATBHON YCIyTH, OOECIEeUeHHUsl JOCTYyNMa K HUM JJIi KONMHUPOBAHUS U
3aIlOJTHEHUS B DJICKTPOHHOM BU/IE;

3) HampaByieHUsT  3ampoca U JOKYMEHTOB,  HEOOXOJMMBIX  JUIS
MPEIOCTABJICHUS] MYHULIMTIAIBHOMN YCIIYTH;

4) ocylIecTBICHUs] MOHUTOPUHTA XOJia TMPEIOCTaBICHUS] MYHHIUTIATBLHON
YCIYTH;

5) monydeHus pe3yibTara MNPENOCTaBICHUS MYHMIIUIAIBLHONW YCIyTH B
COOTBETCTBUHM C ACHCTBYIOIINM 3aKOHOIATEIHCTBOM.
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63. [Ipu HanpaBieHUH 3aMpoca O MPEAOCTABICHUN MyHUIIUIIAIBHON yCIyru
B DJJIEKTPOHHOU QopMme 3asBuUTENb (HOPMHUpPYET 3asBICHUE Ha IPEJIOCTaBICHUE
MYHUIUTIATBHOW YCIYTH B (JOpME AIIEKTPOHHOTO JOKYMEHTA U MOJIUCHIBAET €r0
AJIIEKTPOHHOM MOAMMUCHI0 B COOTBETCTBUU C TpeOoBaHUsIMHU DeepanbHOTO 3aKOHA
No 63-D3 u TpeboBanusamu OeaepanbHOro 3akoHa Ne 210-D3.

64. [Ipu HanpaBlieHUH 3asBJICHUS U MNpPUIAraeMbIX K HEMY JOKYMEHTOB B
ANIEKTPOHHON (opMe MpeacTaBUTENEM 3asBUTENS, EUCTBYIOIIUM HAa OCHOBAaHUU
JOBEPEHHOCTH, JIOBEPEHHOCTh JOJKHAa OBITh TpejacTaBieHa B QopMme
ANEKTPOHHOTO  JOKYMEHTa,  MOAMHCAHHOTO  BJEKTPOHHOW  MOAMKCHIO
YIOJHOMOYEHHOTO JIUIIA, BBIJABIIETO (ITOAMKUCABIIETO) TOBEPEHHOCTD.

65. Jlna oOpabOTKM MEpPCOHANBHBIX JAHHBIX IMPU PETUCTpAIMU CyOBbEKTa
NEPCOHANBHBIX  JaHHBIX Ha EaMHOM  moprane  rocylapCTBEHHBIX U
MyHUIMNATBHBIX ycayr u Ha lloprane rocygapCTBEHHBIX M MYHUIMIAIbHBIX
yciyr MOCKOBCKOM 00JIacCTH MOJy4YEHUE COTIacHs 3asBUTENSI B COOTBETCTBUU C
TpeboBanusMU cTaThu 6 DenepanbHoro 3akoHa Nel52-O3 He Tpedyercs.

66. 3asgBUTENAM MPEIOCTABIAECTCS BO3MOXKHOCTH JJISI TIPEABAPUTEIBHON
3aMMcH Ha MOoAaydy 3asBICHUS IS MPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTH.
[IpeaBapuTtenbHas 3alUCh MOKET OCYIIECTBISITHCS CIAEAYIOIIUMH CIOCO0aMU 10
BBIOOPY 3asIBUTEJIA:

IPU JIMYHOM OOpAILEHUH 3asSBUTENS B aIMUHUCTPAIMIO TOPOJCKOIO OKpyra
KorenpHukun MocCKOBCKOM 007acTH, €ro TeppUTOPUATBHBIM OTAEN WU
MHOTO(YHKIIMOHAJIBHBIHN LIEHTP;

no TeieoHy aAIMUHUCTpaIMM  Topojckoro okpyra KorenbHuku
MockoBcKkoii 0651acTH WM MHOTO(GYHKIMOHATBHOTO LIEHTPA;

yepe3 OoQUUUATBHBIM  calT aJIMHUHHUCTpPAllMU TOPOJCKOrO  OKpyra
Korenpsnuku MockoBckoil 061acTi Wi MHOTO(YHKIIMOHATIBHOTO LIEHTPA.

67. Ilpu mnpenBapuTenbHON 3amMCcH 3asBHUTENIb COOOIIAET CIEAYIOIINE
JaHHbIE:
st U3nYecKoro auna: GaMuinio, UMsl, OTYECTBO (ITOCIIEeIHEE TPU HAIUYHUN);
JUTSL FOPUIMYECKOTO JIMIA: HAMMEHOBAHUE IOPUIMYECKOTO JIUIIA;

KOHTaKTHBIA HOMED TenedoHa;
aZpec JIEKTPOHHOM MOUTHI (MPU HATUYUH);

XKeJlaemble JaTy U BpeMs MpeACTaBIeHUS JOKYMEHTOB.

68. [IpenBapurenbHas  3amuCh  OCYILECTBIAETCS  IYTeM  BHECEHUS
yYKa3aHHBIX CBEJIEHUUW B KHUTY 3allUCU 3asBUTENEH, KOTOpas BeAeTcs Ha
OYMa>KHBIX U/WJIM JIEKTPOHHBIX HOCUTENSAX.

69. 3asgBuTent0 COOOMIAOTCSA JaTa M BpeMsl NpHeMa JOKYMEHTOB, OKHO
(xabuHeT) mpueMa JIOKYMEHTOB, B KOTOpble cieayeT oOpatuthes. [Ipu nuunom
oOpalleHUH  3asBUTENI0O  BBIJAETCA  TaJOH-TIOATBEpXKJICHUE.  3asiBUTEIb,
3aMMcaBIIMIiCS Ha MpUeM depe3 OpUIIMaIbHBIN CalT aAMUHUCTPALIUU TOPOACKOTO
okpyra Koreapnuku MocKoBCKOM 00J1aCTH UM MHOTO(YHKIIMOHAJIBHOTO LIEHTPA,
MOJKET pacreyaTaTh aHaJIOT TaJlOHA-TIOATBEPKICHHUS.

3anuch 3asBUTENEH Ha ONpENEeJCHHYIO JaTy 3aKaH4YMBAaeTCs 3a CYTKH J0
HACTYTUICHUS 3TOM JaThI.
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70. IIpu  oCylIEeCTBIEHUM NPEABAPUTEIBHOM  3alKMCH  3asiBUTENL B
00s3aTeNIbHOM TOPsJIKE UHPOPMUPYETCSI O TOM, YTO MpeABapUTENIbHAS 3alUCh
AHHYJIMPYETCS B CIly4a€ €ro HE SIBKM [0 MCTEYEHHUH |5 MHHYT ¢ Ha3HAYEHHOTO
BPEMEHHU MpUEMA.

3asgBUTENSAM, 3allMCaBIIMMCS Ha TMpUEM depe3 OQUIMATBHBIA caillT
aMUHUCTpalMu ropoackoro okpyra KortenbHukrn MOCKOBCKOW 0051acTH WU
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa, 3a JeHb JO IphemMa OTIpaBiseTcs
HAallOMUMHAHUE Ha YKa3aHHBIA aJpec DJIEKTPOHHOM IMOYTHl O JaTe, BPEMEHU WU
MecTe mnpuema, a Takke HH(opmanus 00 aHHYJIMPOBAHUU MpEABAPHUTEIILHON
3alUCU B CIIy4a€ HE SIBKM MO UCTEYEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU
rpruema.

71. 3asBuTens B J000e Bpemsi BIpaBe OTKAa3aTbCs OT IMPEABAPUTEIbHOU
3aIUCH.

72.B oOTCyTCTBMM 3asiBUTEJEH, OOpAaTUBIIMXCA MO MpeABAPUTEIbHON
3aMKCH, OCYILIECTBIIACTCS MPUEM 3asiBUTENEH, 0OpAaTUBILIMUXCS B MOPSAKE OUEPEIH.

73. I'padux npuema (mpreMHOE BpeMsi) 3asgBUTENCH MO MpeIBAPUTEIbHON
3allUCU YCTAHABJIMBACTCA PYKOBOAMUTEIIEM AIMHUHUCTPALIMM TOPOJCKOIO OKpyra
KorenbHukn MockoBCKOM 00JaCTH WM MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa B
3aBUCUMOCTH OT HUHTEHCUBHOCTHU OOpaIieHHi.

III. Cocras, mocjieq0BaTeIbHOCTh U CPOKH BbINOJTHEHHUS
aIMHUHHMCTPATHBHBIX NpoLeayp (AeicTBHUIl), TPeOOBAHNUS K MOPAIKY HX
BbINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHUS aIMHUHHCTPATHBHBIX
npoueayp (AeicTBMii) B 3JIEKTPOHHOH (popMe M MHOTOPYHKIMOHAJIbHBIX
LHEeHTpPax

74. IlpenoctaBneHne MYyHUIMNAIBHOM  yCIyrd BKIIOYaeT B cels
CIEAYIOIINE aJMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem 3asgBieHHUS U JTOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEAOCTaABICHUS
MYHULIMNAIBHOMN YCIIyTH;

2) peructpaiusi 3asBJI€HUA U  JIOKYMEHTOB, HEOOXOJUMBIX JJiA
MIPENOCTABIEHNS MYHHUIUIIAJBbHON yCIYTH;

3) npuHATHE pelIeHus O MpefocTaBlieHUH (00 OTKa3e MPeAOCTaBIICHUSA)
MYHULIMNAIBHOMN YCIIyTH;

4) Bbljaya JOKYMEHTa, SIBJIAIOIIETOCS pPe3yJbTaTOM IPEAOCTaBIICHUS
MYHULIMIAIbHOMN YCIIyTH.

Biok-cxema npeaocTaBieHUs MYHUIIUNIAJIBHOM YCJIYTH

75. bnok-cxema 1OCIENOBATEIBHOCTA JEUCTBUM IIPU IPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH npeacraBieHa B [Ipunoxkennn 2 Kk aIMUHUCTPATUBHOMY

perjlaMeHry.
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IIpuem 3asiBJIeHUS U TOKYMEHTOB, HEOOXOAUMBIX JJIl MPEA0CTABJICHUS
MYHHUIUNIAJIbHON YCJIYTH

76. OcHOBaHMEM JUJIsi Hayalla OCYIIECTBICHUS  aJIMHHHCTPATUBHOU
NpoLenypbl IO TpUEeMYy 3asBJICHHUS UM JOKYMEHTOB, HEOOXOJUMBIX s
NpEeJIOCTaBICHUS  MYHHUIMOAIbHOW  yCIyI'M, SIBISE€TCA  MOCTYIUIEHWE B
aMUHUCTpalMio ropoackoro okpyra KoreabHuku MockoBckod o0nacTu WU
MHOTO(YHKIIMOHANBHBINA LEHTP 3asBICHUS O MPEAOCTABICHUM MYHMIIMIAIbHOU
YCIIYTH U MpUJaraeMblX K HEMY JIOKYMEHTOB, IIPE/ICTABJICHHBIX 3asBUTEIIEM:

a) B aJIMHUHHUCTpalUi0 ropoackoro okpyra KotenbHukn MoOCKOBCKOM
oOnacTu:

MOCPEJICTBOM JIMYHOT'O OOpaIeHUs 3asiBUTES,

MOCPEJICTBOM MTOYTOBOT'O OTIPABIICHHUS;

MOCPEJICTBOM TEXHUYECKUX cpeAcTB EquHOro moprana rocyjapcTBEHHBIX U
MyHUIMNANBHBIX ycayr wid lloprana rocyJapcTBEHHBIX M MYHUIMIAIBHBIX
yciryr MOCKOBCKOM 00J1acTH;

0) B MHOTO()YHKIIMOHAJIbHBIA IEHTP IMOCPEACTBOM JIMYHOIO OOpalleHus
3asIBUTESL.

77. llpuem 3asiBiIeHHUs] U JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaBICHUS
MYHUIUNAIBHOM  yCIyI'M, OCYUIECTBJISIOT  COTPYJAHHMKH  aJIMUHHMCTpALUU
ropojackoro okpyra KotenbHukn MOCKOBCKOW 00J1aCTU WM COTPYAHUKHU
MHOTO(YHKIIMOHAJILHOTO LIEHTpA.

78. Ilpuem 3asiBieHUs] U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTaBICHUS
MYHUIUTNIATBHOM YCIIYTH OCYIECTBISAETCS B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX B
COOTBETCTBHM C COIJIALICHUSMU O B3aUMOJEHCTBUU MEXKIY aIMUHUCTpaluei
TOPOJICKOTO OKpyra KoTenpHuku MockoBcKoOM obsactu u
MHOTO(QYHKIIMOHAJIbHBIMU ~ LIEHTPAMH, 3aKJIIOYEHHBIMU B  YCTAHOBJIEHHOM
MOPSIJIKE, €CIU UCTIOTHEHUE TAHHOM MPOIEAYPhl TPEAYCMOTPEHO 3aKIIIOUEHHBIMU
COTJIAllICHUSIMHU.

79. Ilpy moCTymjeHUW 3asBICHUS U TMPUIATaeMbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM JIMYHOTO OOpalieHusi 3asBUTENS B aAMUHUCTPALMIO TOPOACKOTO
okpyra KorenbHukun MOCKOBCKOW 00JaCTH MM MHOTO(YHKIIMOHAJIBHBIN LIEHTP,
CIEIUATNCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, OCYIIECTBISET CIEIYIOLIYIO
MOCJIEAOBATEILHOCTD NEHCTBUM:

1) ycranaBiauBaeT npeaIMeT 0OpaleHus;

2) ycTaHaBJIMBAE€T COOTBETCTBUE JIMYHOCTH  3aABUTENA  JIOKYMEHTY,
yIOCTOBEPSIOLIEMY JTUYHOCTD (B Cllydae, €CIIM 3asiBUTENEM SBISIETCS (PU3NYECKOoe
JIUIIO);

3) mpoBepsieT  HaJM4Me€  JOKYMEHTa,  YJOCTOBEpSIOIIETr0  IpaBa
(momHOMOYMS) MPEeACTaBUTENS (PU3NYECKOTO WM IOPUIUYECKOTO Jiula (B cilaydae,
€CJIM C 3asiBJICHUEM oOpaliaeTcs Ipe/ICTaBUTENb 3asiBUTEN);

4) ocylecTBIIsIET CBEPKY KOMHUM MPEACTAaBIECHHBIX JTOKYMEHTOB C UX
OpUTMHAJIAMH;

5) mpoBepsieT 3asBJI€EHWE U KOMIUIEKTHOCTb MpUJAraeéMblX K HEMY
JOKYMEHTOB Ha COOTBETCTBHE TIEPEUHIO JOKYMEHTOB, MpPEIyCMOTPEHHBIX
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MIYHKTOM 24 aJMUHHUCTPATUBHOIO PErVIAMEHTA.

6) mpoBepsIeT 3asBJICHUE W MpuUJaraéMble K HEMY JOKYMEHTHl Ha HaJluuue
MOAYKMCTOK, TMPUIHCOK, 3aUYEPKHYTBIX CJIOB M HHBIX HEOTOBOPEHHBIX
UCIIPABIICHUM, CEPBE3HBIX IMOBPEKICHUM, HE MO3BOJSAIOMIMNX OJHO3HAYHO
HCTOJIKOBATh UX COJEPKAHUE;

7) OCYILIECTBISICT MpPUEM 3asBICHUS M JOKYMEHTOB IO OIHUCH, KOTOpas
COJICPKUT TOJIHBIA NEPEYEHDb JTOKYMEHTOB, MPEJICTABICHHBIX 3asBUTENIEM, a MPU
HaJIMYUU BBIBICHHBIX HETIOCTATKOB - UX OINMCAHUE;

8) Bpy4aeT KOMHUIO OMUCH 3asIBUTEIIO.

80. Cneruanuct MHOTOQYHKIIMOHAIBHOTO IIEHTpPa, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB, B JIONOJHEHHWE K JCHCTBHUAM, YKa3aHHBIM B IIyHKTE 79
aAMUHHUCTPATUBHOTO PEIVIAMEHTA, MEpPENacT 3asBICHUE W MNpPUJIAracMble K HEMY
JOKYMEHTBI CHEUUATUCTy MHOTO(YHKIIMOHAIBHOTO LEHTPa, OTBETCTBEHHOMY 3a
OpraHM3allMI0 HAIpPaBJICHUS 3asBJIICHUS U NPWIAraeMbIX K HEMY JOKYMEHTOB B
aJIMUHUCTpALIMIO TopoJickoro okpyra KorensHuku MockoBckoit o01acTi.

CoTtpynHuk  MHOroQyHKIHMOHAJIBHOTO  IEHTpa, OTBETCTBEHHBIM  3a
OpraHM3allMI0 HAIpPaBJICHUS 3asBJICHUS U NPWIATAaEMbIX K HEMY JOKYMEHTOB B
aIMUHUCTpaIMI0 Topojckoro okpyra KortenbHukun MockoBckoil o0macTu,
OpraHU3yeT Iepeaavy 3asBICHUS U JOKYMEHTOB, MPEICTABICHHBIX 3asIBUTEIIEM, B
aAMUHUCTpanuio ropojackoro okpyra KorenbHuku MockoBckoil obnactu B
COOTBETCTBHM C 3aKJIIOUYECHHBIM COIIAIIEHUEM O B3aUMOJCUCTBUU U TOPSAKOM
JEJIOMPOU3BOACTBA MHOTO(QYHKIIMOHATBHBIX [IEHTPaX.

81. MakcuManpbHOE BpeMsl IpUEMa 3asBJICHHS M NPWIATaeMbIX K HEMY
JOKYMEHTOB IPY JTUYHOM OOpallleHUU 3asBUTENS He npeBbiaeT 30 MUHYT.

82. Ilpu oTCyTCTBUM y 3asBUTENs, OOPATUBIIETOCS JIMYHO, 3alOJHEHHOTO
3asBJICHUS] WM HE NPABUJIBHOM €T0 3aIllOJIHEHWU, CIEIUAIUCT aJIMHUHUCTPALUU
ropojickoro okpyra Korenpuuku MockoBckoil 0651acTd MHOTO(YHKIIMOHATIBHOTO
LIEHTpPa, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB, KOHCYJIbTUPYET 3asABUTENS IO
BOIIPOCAM 3ar0JIHEHUS 3asIBJICHUS.

83. IIpy MOCTYIUIEHUM 3asIBJICHUS WU MPUIAraéMbIX K HEMY JOKYMEHTOB B
aMUHUCTpalMio ropojackoro okpyra KotenbHukn MockoBckoil —o0mactu
IIOCPEACTBOM IMOYTOBOTO OTIIPABIICHHS CIEHHAIUCT aAMUHUCTPALIMU TOPOJCKOTO
okpyra KorenbHuku MockoBCKoO# 0051acTH, OTBETCTBEHHBIN 3a IPUEM 3asiBJICHUIN
U JOKYMEHTOB,  OCYUIECTBIET  JEUCTBUSA  COMVIACHO  MYHKTY 79
aIMUHHUCTPATUBHOTO  pErJaMEHTa, KpOME  JEHCTBUH, MPELyCMOTPEHHBIX
MOANYHKTaMH 2, 4 myHKTa 79 aAMUHUCTPATUBHOTO PETJIAMEHTA.

Onurch HampapiseTCs 3assBUTENIO 3aKa3HbIM MOYTOBBIM OTIIPABICHHEM C
yBEJOMJICHHEM O BPYYEHUM B TeueHUE 2 pabouyux AHEH ¢ JaThl MOJIy4YeHUS
3asBJICHUS U IPWJIATaeMbIX K HEMY JIOKYMEHTOB.

84. B ciaydae mOCTYIUIEHMS 3alpoca O MPEJOCTAaBICHUM MYHULIMNAIbHOU
yCIyI'H W TpUIaraéMblX K HEMY JTOKYMEHTOB (IIpH HaJIWYWU) B 3JIEKTPOHHOU
dbopme mocpeacTtBoM EauHOro moprana ToCyAapCTBEHHBIX UM MYHUIMIATBHBIX
yeayr win Iloprana rocyaapCTBEHHBIX M MYHULIMNAIbHBIX YCIyr MOCKOBCKOU
0o0JacT  CHelHAIUCT AAMUHUCTpAIMM Tropoickoro okpyra KoTenbHHUKH
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MockoBckol 00JacTH, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB, OCYIIIECTBISET
CJIEIYIOLIYIO MOCIIEA0BATEIBHOCTD ICHCTBUM:

1) mpocMaTpuBaeT »dJIEKTPOHHBIE OO0pa3bl 3ampoca O MPEIOCTaBICHUU
MYHULIMITAJIIBHOW YCIIYTH U TIPUJIATAEMBIX K HEMY JIOKYMEHTOB;

2) OCYHIECTBIISAECT KOHTPOJIb MTOJYUYEHHBIX JIEKTPOHHBIX 00pa30B 3asBIICHUS
Y MPUJIAraéMbIX K HEMYy JOKYMEHTOB Ha IIPEIMET LIEJTOCTHOCTH;

3) pukcupyer natry TMOJy4YECHHS 3asABJICHUS W TMpUJAraeMbIX K HEMY
JIOKYMEHTOB;

4) B ciydae €CJIM 3alpoc Ha MPEJOCTABICHHE MYHUIIUNAIBHOU YCIyTH U
JIOKYMEHTBHI, MPEJICTABICHHBIE B AJIEKTPOHHON (opMe, HE 3aBEPEHBI AJIEKTPOHHOU
MOJNUCHI0O B COOTBETCTBMHU C JIEMCTBYIOIIMM 3aKOHOJATEIBCTBOM HAIPABISET
3asBUTEIIIO Yepe3 JIMYHBINA KaOMHET YBEJIOMIICHHE O HEOOXOUMOCTH MPEICTaBUTD
3aIpoCc O MPEIOCTABICHUN MYHHUILMIIATBHON YCIYTH U JTOKYMEHTHI, ITOIMMCAHHBIC
ANIEKTPOHHON MOJMUCHIO, JIMOO TPEACTaBUTh B AIMUHUCTPAIMIO TOPOJCKOTO
okpyra KorteapbHuku MOCKOBCKOW 00JacCTH MOJJIMHHUKU JOKYMEHTOB (KOIHWU,
3aBEpEHHbIE B  YCTAHOBJICHHOM  TMOpPSAJKE), VyKa3aHHBIX B  IyHKTe 24
aIMUHHUCTPATUBHOTO PETJIAMEHTA, B CPOK, HE MPEBBIIAIOIINN 5 KaJCHAAPHBIX
JHEN C JaThl MOJYYEHUS 3ampoca O MPEAOCTABICHUN MYHHUIUNAIBHON YCIYTH U
MpujaraeMbIX K HEMy JOKYMEHTOB (IIPU HAJUYUH) B AJIEKTPOHHOU opme;

5) B ciydae €clid 3alpoc O MPEIOCTABICHUH MYHHITUINATBLHOW YCIYTH M
JIOKYMEHTBl B DJICKTPOHHON (opMe MOAMHUCAHBI JJIEKTPOHHOW TOAMUCHIO B
COOTBETCTBUM C JCHUCTBYIOIIMM 3aKOHOJATEIILCTBOM HAIPABISAECT 3asiBUTEIIO
gyepe3 JIMYHBIA KaOWHET YBEJOMJICHHE O IMOJYyYEHHUH 3ampoca O MPeoCTaBICHUU
MYHULIMITAJIIBHOW YCIIYTH U IIPUIATAEMBIX K HEMY JIOKYMEHTOB.

85. MakcuMalibHBIN CPOK OCYILECTBICHUS aIMUHUCTPATUBHON MPOLETYPHI
HE MOJXKET MPEBBINIaTh 2 pabouyux JHEW C MOMEHTA MOCTYIUICHHS 3asBJICHUS B
aIMUHUCTpAIINIO TOpojackoro okpyra KorenbHukun MOCKOBCKOW 00JacTH WU
MHOTO(YHKIIMOHAIBHBIN LIEHTP.

86. Pe3ynbraToM MCIOJTHEHHS aJIMUHUCTPATUBHOMN MPOLIEAYPHI MO MPUEMY
3asBJICHUs] W TPWIAraéMblX K HEMY JTOKYMEHTOB, HEOOXOIUMBIX s
MPENOCTABJIEHUS MYHULIMITAIIBHOU YCIYTH, SIBJISICTCS:

1) B agmMuHuCTpanuu Topojackoro okpyra KotenpbHukun MOCKOBCKOM
obJyacTu - repenaya 3asBJICHUS U MIPUJIaraéMbIX K HEMY JIOKYMEHTOB COTPYAHUKY
aIMUHUCTpallMK  ropojckoro okpyra KortenbHukn MockoBckol oOmacTu,
OTBETCTBEHHOMY 3a PETMCTPALMIO0 MOCTYIMBILETO 3alpoca Ha IMPEIOCTaBIECHUE
MYHULIMITAJIIBHOW YCIIYTH;

2) B MHOTO(DYHKIIMOHAJIbHBIX IIEHTPaX:

a) MpU HAJUYUU BCEX JIOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 24
aIMUHHUCTPATUBHOTO PErilaMEHTa, — Iepeaaya 3asBJICHUS U PUIIAracMbIX K HEMY
JOKYMEHTOB B aJMUHUCTpPAIMIO ropoAckoro okpyra KorenbHukun MOCKOBCKOM
001aCTH.

87. CnocoboM (¢ukcanuu pe3yJibTara HCIOJHEHHUS aJIMUHUCTPATUBHOM
NpOLIEAYPHl  SIBIISIETCS ONWUCh NPUHATBIX y 3asBUTEN JIOKYMEHTOB WM
YBEAOMJICHUE O MPUHATUHU 3aIIPOCa O MPEAOCTABICHUU MYHUIUNAIBHON YCIYTH U
MPUJIAraeMbIX JOKYMEHTOB.
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Perucrpanus 3asiBJIeHUs1 M JOKYMEHTOB, HEO0OXO0AMMBIX JJIsl IPEI0CTABJICHUA
MYHUIHMIAJIBHON YCJIYTH

88. OcHOBaHMEM JUId Hayaja OCYLIECTBIEHUA aJAMUHUCTPATUBHOMN
MPOIIEAYPHI SBIISIETCS MOCTYIUICHUE CIEIUATUCTY aAMUHUCTPALMU TOPOJICKOTO
okpyra KorenbHuku MockoBcko# obiactu, pabOTHUKY MHOTO(YHKIIMOHATIHHOTO
IIEHTpa OTBETCTBEHHOMY 3a PErUCTpalldi0 TMOCTYMHAaIoIMUX 3allpoOCOB  Ha
MPEOCTaBICHNE MYHUILIMIAIBHON YCIyTH, 3asBJIICHHS M MPUIIaraeMblX K HEMY
JIOKYMEHTOB.

89. Cnenuanuct aJAMUHUCTPAMM TropoAckoro okpyra KortenbHuku
MockoBcKkoM 001aCTH, paOOTHUK MHOTO(DYHKIIMOHATILHOTO IIEHTPa OCYIIECTBISET
PETUCTpAIMIO 3asgBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB B COOTBETCTBUH C
MOPSIIKOM  JICJIONIPOU3BOJICTBA, YCTAHOBJICHHBIM aJIMHHHUCTpAIMEd TOPOJICKOTO
okpyra KorenbHuku MOCKOBCKOM 001aCTH, MHOTO(YHKIIMOHATBLHBIM IIEHTPOM, B
TOM YHUCJIE€ OCYIIECTBISET BHECEHHE COOTBETCTBYIONIUX CBEICHUM B KypHAI
perucTpanuu oopalieHui 0 IpeaoCTaBICHUN MYHUIIMTIAILHON yCIyry U (Uin) B
COOTBETCTBYIOIIYI0 HWH()POPMAIMOHHYIO CHUCTEMY aJIMHHHUCTPAIUU TOPOJICKOTO
okpyra KorenpbHuku MockoBcko#t 001acT, MHOTO(YHKITHOHAIBHOTO IIEHTPA.

90. Peructpanusi 3asBieHUS U MpWIaraéMblx K HEMY JIOKYMEHTOB,
MOJTYYEHHBIX TOCPEJCTBOM JIMYHOTO OOpaIlleHUs 3asBUTENS, OCYIICCTBIACTCS B
CPOK, HE MPEBBIMIAIONIMN | KaJeHAapHOTO JHS, C AaThl OCTYIUICHHS 3asBJICHUS U
MpujaraeMbIX K HEMY JOKYMEHTOB B aJIMHHHUCTPAIMIO TOPOACKOIO OKpyra
Korenbauku MockoBcKoM 001aCTH, MHOTO(QYHKIIMOHAIBHBIA LIEHTP.

O1. Peructpanusi 3asBji€HUS U MpWIaraéMblXx K HEMY JIOKYMEHTOB,
MOJTYYEHHBIX MOCPEICTBOM MMOYTOBOTO OTIPABJICHUS, OCYIIECTBIISIETCSI B CPOK, HE
MpEeBBINAIOMMN | KaleHJapHOTO JHS, C JaThl TOCTYIUICHUS] 3asBICHUS U
MpujaraéMbIX K HEMY JOKYMEHTOB B aJIMHHHUCTPAIMIO TOPOACKOIO OKpyra
KortenpHukn MOCKOBCKO# 00JIacTH.

92. Peructpanusi 3asBi€HUS U TMpWIaraeéMblx K HEMY JIOKYMEHTOB,
MOJTYYEHHBIX B 3JIGKTPOHHOU (opme depe3 EnuHbiil mopTan rocyJapCcTBEHHBIX U
MYHULIMTAIBHBIX yCIyT uiu [lopTan rocy1apcTBEHHBIX U MYHHUITUTIATBHBIX YCIYT
MockoBCKkOM 00JacTH, OCYIIECTBIACTCS HE To37aHee | KaJleHAapHOro JHS,
CICAYIONIETO 3a JHEM MX IMOCTYIUICHUS] B aJIMHUHHUCTPAIMIO TOPOJCKOTO OKpyra
KortenpHukn MOCKOBCKO# 00JIacTH.

93. Peructpanusi 3asBi€HUS U TMpWIaraéMblx K HEMY JIOKYMEHTOB,
MOJTYYCHHBIX aJMHUHHUCTpanuel ropojckoro okpyra KorenbHuku MOCKOBCKOU
objacTh U3 MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, OCYIIECTBISETCS HE TMO37dHEe
1 xajmeHgapHOTO JHS, CIEAYIONIETo 3a JTHEM WX MOCTYIUICHUS B aJMUHHUCTPALIUIO
ropojckoro okpyra KorenbHruku MOCKOBCKOM 001acTH.

94. [locne perucTpalid B aIMUHHCTpAIlMd  TOPOACKOTO  OKpyra
Korenbauku MockoBckoit 061acTi, MHOTO(DYHKIITMOHATEHOM LIEHTPE 3asBICHUE U
npujiaraeMble K HeMy JOKYMEHTBI, HAIIPaBJISIOTCS HA PACCMOTPEHHE CIICIIUATIUCTY
aJMUHUCTpallMK  ropojckoro okpyra KortenbHukn MockoBckol oOmacTu,
pabOTHUKY MHOTO(YHKIIMOHAJIBLHOIO IIEHTpPa OTBETCTBEHHOMY 3a IOATOTOBKY
JIOKYMEHTOB 110 MYHUIIUTIATBLHOMN yCIIyTe.
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95. MakcuMallbHBIM CPOK OCYIIECTBJICHHS aJMUHUCTPATUBHON MPOLIEAYPbHI
HE MOJKET MPEBBIIIATH 2 KaJeHAAPHbBIX JTHEH.

96. Pe3ynpTaToOM  UCHOJIHEHMS]  aJMUHUCTPATUBHOM  MPOUEAYpPHl IO
perucTpanuu 3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEeJIOCTaBIECHUS MYHUIMIAIBHON YCIyru, SBIsETCA Iepefada 3asBICHUS U
MpUWIaraéMbIX K HEMY JOKYMEHTOB COTPYJIHUKY aAMUHHUCTPALMH TOPOACKOTO
okpyra KortenbHuku MockoBckoi 0651acTu, paOOTHUKY MHOTO(YHKIIMOHAIBHOTO
LEHTPa OTBETCTBEHHOMY 32 MPEAO0CTABICHUE MYHUIIUTIATLHON YCIYyTH.

97. Ilpu obpaiieHuu 3asiBUTENS 32 MOJYYSHHEM MYHUILIMITATILHON YCIyTH B
ANEKTPOHHOM  (opMe aAMUHUCTpalMs TOpoJcKoro okpyra KoTenbHHUKH
MockoBckoii 00jacTH HampapisieT Ha EauHblii mopTan TocyAapCTBEHHBIX U
MYHUIUTNIATBHBIX ycayT uinu [lopTan rocy1apcTBEHHBIX 1 MyHUIIUMIIATIBHBIX YCIYT
MockoBcko# 001acTH OCPEACTBOM TEXHUUECKUX CPEICTB CBS3HM YBEIOMIIEHHE O
3aBEPIICHUM HCIOJHEHUS aJMHHUCTPATUBHOW TPOLEAYphl C YyKa3aHUEM
pe3yibTaTa OCyIIECTBICHUS aIMUHUCTPATUBHON MTPOLIETYPHI.

98. CnocoboM (Qukcanuy HMCHOJHEHUS aJIMUHUCTPATUBHOM MPOIEAYpPHI
ABJISIETCSI BHECEHHE COOTBETCTBYIOLIMX CBEICHHUW B JKypHald perucTpauuu
oOpamieHuii  3a  OPEeNOCTaBIEHWEM  MYHUIUIAIBHOM  yCOyru Wid B
COOTBETCTBYIOIIYI0O HMH(POPMALMOHHYIO CUCTEMY aJMHHHUCTPALIMU TOPOACKOTO
okpyra Korenbauku MockoBcko 00671acT, MHOTO(YHKIIMOHATIBHOTO IIEHTPA.

IIpunsiTHE pelieHus 0 MpeAocTaABJIeHNH (00 0TKa3e MPeA0CTABJICHHS)
MYHUIUNIAIBHON YCIyTH

99. OcHoBaHuEM i1 Hadyajla aJAMUHUCTPATUBHOM NPOLIEAYPHI SBIAECTCS
MOCTYIIJICHUE 3asIBJICHUS U JOKYMEHTOB COTPYAHUKY aIMUHUCTPALIUUA TOPOACKOTO
OKpyra KorenpHuku MockoBcKkoi obOnactu WIH pabOTHUKY
MHOTO(QYHKIIMOHAJILHOTO ~ ILIEHTpa, OTBETCTBEHHOMY 3a  IIPEIOCTaBJIEHUE
MYHUIIUTIATBHOU YCITYTH.

100. PaccmoTpenue 3adBieHUsT W NPEACTABICHHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPENOCTaBJICHUS MYHHULMUIAIBHON YyCIyrd U TPUHSATHE
pelieHuss o0 mpefocTaBlieHnd (00 OTKa3e B MPEAOCTaBICHUU) MYHHUIIMNAIbHOU
YCIIyTH OCYIIECTBISIETCSI B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE B COOTBETCTBUHU C
3aKJII0YEHHBIMH B YCTAHOBJICHHOM TMOPSAKE COTJANICHUSIMU O B3aUMOCHCTBUU.

101. CoTpyaHUK aIMHUHHUCTpAIUU TOpoAcKoro okpyra KotenbHuku
MockoBckoid  00acTd  WiIM  pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpA,
OTBETCTBEHHBIM 3a MNpPENOCTaBICHHE MYHULUNAIBHON YCIyTd, OCYUIECTBISET
CIEYIOLINE JECUCTBUA:

a) mpoBepsieT Ha 0(hOpPMIICHHE 3asBJICHUS B COOTBETCTBUU C TPEOOBAHUSAMH,
U3JI0)KEHHBIMU B MOJNYHKTE 2 MyHKTa 24 aIMUHUCTPATUBHOIO PETJIAMEHTA;

0) mpoBepsieT 3asBI€HHE Ha HAJIUYUE WM OTCYTCTBUE OCHOBaHHUIA,
YKa3aHHBIX B MyHKTE 29 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

B) OCYIIECTBIsIET TMOATOTOBKY OTBETa C YKa3aHHEM 3alpalinuBacMoi
uHpopmanueit 1100 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.
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102. [IpoaomKUTEeNbHOCTh U (WJIM) MaKCUMAJIBHBIM CPOK BBITIOJIHEHUS
aIMUHUCTPATUBHOTO JEHCTBUA TIO PACCMOTPEHUIO 3aABIICHHUS] COCTABIISIET HE
6onee 12 pabouux THEH.

103. B cnywyae HanmuuMs OCHOBAaHMM [Ji1 OTKa3a B IMPEIOCTABICHUU
MYHUILIMTATBHON YCIyTH, W3J0KEHHBIX B TMyHKTe 29 aIMUHHUCTPATHUBHOIO
perjiaMeHTa, COTPYAHHMK aAMUHUCTPAMK TOpoAcKoro oxpyra KorenbHuku
MockoBckoii  00sacTh  WiIM  pabOTHUK MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpA,
OTBETCTBEHHBI 3a  TMPEJOCTaBICHUE MYHUIUNAIBHOM  YCIYTrd TOTOBUT
MOTHMBHUPOBAHHBI OTKa3 B TMPEAOCTABICHUU MYHULMNAIBHON YCIyTH U
HaIpapiIsieT Ha MOANKUCh PYKOBOAMTENIO aIMUHUCTPAIMU TOPOJCKOrO OKpyra
Korenpnuku MockoBckoit o6macTu.

104. [IpoaomKUTEeNbHOCTh U (MJIM) MaKCUMAJIBHBIM CPOK BBITTOJIHECHUS
aIMUHUCTPATUBHOTO JICMCTBUSI 1O TMOJATOTOBKE MOTHUBHUPOBAHHOTO OTKa3a B
MPEe0CTaBICHUHY MYHHITUTIATLHON YCIIYTH COCTaBIIAET HEe Oosiee 5 pabodyux JTHEH.

105. B cnydae ecnam 3asBieHue OQOpPMIEHO B COOTBETCTBUU C
TpeOOBaHUSIMU, U3JI0)KCHHBIMH B TyHKTE 24 aJIMUHUCTPATUBHOTO pEriaMeHTa U B
cllyyae OTCYTCTBHUSI OCHOBAHMM JIsi OTKa3a B MPEIOCTaBICHUH MYHULIMIIAIbHON
YCIIYTH, U3J0KEHHBIX B MYHKTE 29 aJIMUHUCTPATUBHOI'O PErIaMeHTa COTPYAHHUK
aAMUHUCTpalMu ropoackoro okpyra KortenbHukn MOCKOBCKOW 0051acTH WU
pabOTHUK MHOTO()YHKIIMOHAILHOTO LIEHTPA, OTBETCTBEHHBIN 3a MPEIOCTaBIICHUE
MYHULIMTIQIBHOM  yCJIYyTM  NPUHUMAET  pElIeHue O  MNPeJOoCTaBICHUU
MYHUILIMTIATBHON YCIYTM W TOATOTABIMBAET MHCHMEHHBIM OTBET C YKa3aHUEM
3anpamuBaeMoid MHQOpManuu, ¥ B TEYEHUH S5 pabouyux [HEW Hampapiser
yKa3aHHbIe JOKYMEHTHI Ha MOJMUCHh PYKOBOJUTEIIO aAMUHUCTPALIMH TOPOACKOTO
okpyra Kotenbaruku MockoBckoii 061acTu.

106. PesynpTaToM  aIMUHUCTPaTUBHOM  NPOLIEAYPHl  SBJISIETCS
MOANUCAHHBIA MOTHUBUPOBAHHBIM OTKAa3 B MPEIOCTABICHUU MYHHIUTIAIBHON
YCIIyTH WM TUCbMEHHBIN OTBET, COAEep KalIUi 3alpainBaeMyto HH(HOPMAIHIO.

107. [Ipo10KUTENEHOCTh aAMUHUCTPATUBHOM MPOIEAYPHI COCTABISET
He Oosiee 20 KaJleHIapHBIX JTHEH.
108. [Ipu oOpamieHuu 3asBUTENS 3a MOJYYEHHEM MYHMIIMIAIbHOU

YCIIyTH B JIEKTPOHHOM (popMe afMUHHUCTpaIsl TOpoackoro okpyra KortenbHuku
MockoBckoil 00jacTu HampapisieT Ha EauHbli mopTan TocyJaapCTBEHHBIX U
MYHUIUTNATBHBIX yCayr uiau [lopTan rocy1apcTBEHHBIX M1 MyHUIUIIATIBHBIX YCIYT
MockoBckoi 001acTH OCPEACTBOM TEXHUUECKUX CPEICTB CBS3HM YBEIOMIIEHUE O
3aBEPIICHUM HCHIOJHEHUS aJMHHUCTPATUBHOW TPOLEAYpPhl C YyKa3aHUEM
pe3yibTaTa OCyIIECTBICHUS aIMUHUCTPATUBHON MTPOLIETYPHI.

109. Cnoco6 ¢ukcanuu pesyibTaTa BBIIIOJIHEHHUS] aJMUHUCTPATUBHOM

MpOLEIypbl, B TOM YHUCJE B 3JEKTPOHHOU (popme B MH(GOPMAIIMOHHON CUCTEME
aMUHUCTpallMK Topojckoro okpyra KorensbHukun MockoBckoit —obmacTw,
MHOTO(YHKIIMOHAILHOTO  LIEHTpa  COJAep>Kalului  yka3aHue Ha  Qopmar

0053aTeILHOT0 0TOOpAXKEHUSI AIMUHUCTPATUBHOMN MPOLEAYPHI.
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Boigaua 10kyMeHTa, SIBJISAIONIETOCS Pe3yJIbTATOM NMPea0CTABIEHUS
MYHUIIUTIAJBHOM YCJIYIH

110. OcHoBanueM sl HavyaJla aAMHUHUCTPATUBHOW MPOLEAYPHI SABISAETCS
MOANKUCAHHBIA MOTHBUPOBAHHBIA OTKa3 B MPEAOCTABICHUUM MYHHUIIMIAIbHON
YCIIyTH WY MOCTYIIJIEHUE OTBETA, COAEPKALIEro 3anpanniBaeMyo HHPOpMaLHUIO.

111. Bblmaya JOKyMEHTa, SBISIOLIETOCS PE3YyJbTaTOM IPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH, OCYIIECTBIAETCS MHOTO(YHKIIMOHAJIBHBIM LEHTPOM B
COOTBETCTBUM C 3aKIIOYEHHBIMH B YCTAHOBJIEHHOM IMOPSAKE COTJIAIICHUSIMH O
B3aUMOJIEUCTBUH.

112. Bblgaua pe3ynbTata NOpeAOCTaBICHUS MYHHUIMNAIBHOW YCIyru
OCYUIECTBJISIETCS CIIOCOOOM, YKa3aHHBIM 3asBUTENIEM IpPH MOjaue 3asBICHUS U
HEO0OXOJAMMBIX JIOKYMEHTOB Ha MOJIy4YeHHUEe MYHUIIMIAIILHON YCIyTH, B TOM YHCIIE:

Opyu  JUYHOM OOpamieHud B  OTAEN YNOpPaBlICHUS HMYIIECTBEHHO-

3€MEJIbHBIMU OTHOIICHUAMHU AaJMUHHUCTPALlUM TOPOJICKOro okpyra KoTenbHUKH
MockoBckoi 00J1acTu;

P JIMYHOM OOpaIieHuy B MHOTO(YHKIIMOHATBHBIN IIEHTP;

MOCPEICTBOM MOYTOBOI'O OTIIPABJIEHUSI HA aJIpeC 3asBUTENSA, YKa3aHHBIN B
3asiBJICHUU;

yepe3 JUYHBIM KaOuHeT Ha EguHOM TmOpTasie TroCcyJapCTBEHHBIX U
MYHULIIMOAIBHBIX ycuyr win [lopTane rocynapCTBEHHBIX W MYHHUIIUMAIBHBIX
yciyr MOCKOBCKOM 00J1acTH.

113. B cnywyae yka3zaHusl 3asBUTEJIEM Ha TMOJY4YEHHUE peE3yJbTaTa B
MHOTO(QYHKIIMOHAJIBHOM  IIEHTpPEe, aIMUHHCTpPAIMS  TOPOJCKOrO  OKpyra
KorenbHukun MOCKOBCKOM 00JIaCTH HampaBisieT pe3yiabTaT MPea0CTaBICHUS
MYHULIMNQIBHOM  yCIYTM B MHOTO(DYHKIMOHAJIBHBIA ILEHTP B  CPOK,
YCTAHOBJIEHHBIA B COTJIALICHWM, 3aKIIOYEHHBIM MEXKAY aJIMUHHUCTpAIUEH
TOPOJICKOTO OKpyra KoTenpuuku MockoBcKoOM obsactu u
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.

114. Bblgaua AOKyMEHTa, SABISIOLIETOCS PE3YJIbTAaTOM IPEIOCTABICHUS
MYHUIUTNIATBHOM YCIYTH, OCYUIECTBISETCS MHOTO(DYHKIIMOHATBHBIMU LIEHTPAMH B
COOTBETCTBHM C 3AKJIFOYEHHBIMU B YCTAHOBJIEHHOM IMOPSAKE COMVIALICHUSMH O
B3aMMOJICHCTBUM, €CJIM HCIOJHEHHE JAaHHOM NpoLEeAypbl NPEAYCMOTPEHO
3aKJIFOUCHHBIMH COTJIAIEHUSMMU.

115. TIlpu obpaiieHuu 3asBUTENA 3a MOJYyUYCHUEM MYHHUIIMIAIBHONU YCIyTU
B DJICKTPOHHOW (opmMe agMUHUCTpalus Topojckoro okpyra KoTenbHUKH
MockoBckoii 00jacTH HampapisieT Ha EauHblii mopTan TocyJaapCTBEHHBIX U
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MYHUIUTNATBHBIX ycayT uinu [lopTan rocy1apcTBEHHBIX 1 MyHUIUIIATIBHBIX YCIYT
MockoBcKoi 00JaCTH MOCPEACTBOM TEXHUYECKUX CPEICTB CBSI3U YBEJIOMIICHUE O
3aBEPIICHUM HCIOJHEHUS aJMHHUCTPATUBHOW TPOLEAYphl C yKa3aHUEM
pe3ysbTaTa OCyIIECTBICHUS aIMUHUCTPATUBHON MTPOLIETYPHI.

116. OtBer 3a4BUTENIO0 MOXET OBITh J1aH B YCTHOU (popMme, B cliydae eciu
3asiBUTENb 00paTuiics YCTHO (1o TtenedoHy) M HE BO3pakaeT Ha IMOIy4YeHUe
pe3ynbTaTa MpeJoCTaBICHHUS] MYHUIIMITAJIbHON YCIyTH B YCTHOM opMme.

117. Cioco® ¢uxcanuu pe3ynbTara BBINOJIHEHUS aJIMHUHUCTPATUBHON
MpOLEIyphl SIBIAETCS OTMETKAa B KypHaje KOPPECIOHIEHIMU Ha OyMakHOM
HOCHUTEJIE M B DJJIGKTPOHHOH (opme O BbIIAYM pe3ysbTaTa IpPeloCTaBICHUS
MYHUIUTNIATBHON YCIYTH 3asiBUTEINIO.

118. IIpogomKuTenbHOCTh A IMUHUCTPATUBHON MPOIEAYPHl COCTABISIET HE
Oosee 5 KaJleHJApHBIX JHEH.

IV. [lopsinok u popMbI KOHTPOJIA 32 UCIIOJTHEHUEM AAMHUHUCTPATUBHOI0
perjiaMeHTa NpeaoCTaBJIeHUs] MyYHUIMIIAJIbHON YCIAYTH

IMopsaaok ocyuiecTBIeHUS TEKYLIEr0 KOHTPOJISI 32 COO/II0IeHueM U
HCMOJIHEHHEM O0TBETCTBEHHBIMHM I0KHOCTHBIMH JIMIIAMH MOJI0KEeHH I
aIMUHHUCTPATUBHOI0 PErJIAMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHUS K NMPEA0CTABJIECHUI0 MYHUIIUNIAJIBHOM
yCayru

119. Texyumuii KOHTPOJb 3a COOIIOICHUEM U HUCTIOJHEHHEM IOJIOKCHUN
periiaMeHTa M MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TMPEJOCTABICHUIO MYHHIIUIIAIBLHON YCIYyTH, OCYIIECTBISETCS
JOJDKHOCTHBIMU ~ JIMIIAMH, OTBETCTBEHHBIMU 3a OpraHu3aiuio paboThl IO
MPEOCTABICHUIO MYHUIIUITAIBHON YCITYTH.

120. Texkymmuii  KOHTPOJb  OCYIIECTBIISIETCS  IyTEeM  IPOBEICHUS
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMIIAMU  CTPYKTYPHBIX — TOJApa3eieHUi
aJMUHUCTpallMK  ropojckoro okpyra KortenpbHukn MockoBckol oOmacTu,
OTBETCTBEHHBIX 32 OpPraHU3aIUi0 PadOThl MO MPEAOCTABICHUIO MYHHUIUTIATBLHON
yCIIYTH, MMPOBEPOK COOJIIOJACHUS M UCIIOTHEHUS TOJIOKEHUM perjiaMeHTa U MHBIX
HOPMATHUBHBIX  MPABOBBIX  aKTOB,  YCTAaHaBJIMBAIOIIMX  TpeOOBaHUA K
MPEOCTABICHUIO MYHUIIUITAIBHON YCITYTH.

HOpﬂ)IOK H NEPHOAUYTHOCTD OCYIIECTBJICHUSA IIJIAHOBLIX 1 BHECIVIAHOBBIX
MMPOBEPOK IMOJHOTHI H KaY€CTBA MPEA0CTABJICHUA MyHHIIHHaJIbHOﬁ YCIOyru

121.  KoHTposb 3a TOJMHOTOM M  KA4eCTBOM  IPEIOCTABIICHHS
MYHUIUTIATBHOM YCIYTH OCYUIECTBIsETCS B (hopmax:

1) mpoBeieH sl MJIAaHOBBIX MPOBEPOK;

2) paccMOTpeHusl kainoO Ha JelcTBus (0e3nelicTBUE) MOHKHOCTHBIX JIHIY
aMUHUCTpallMK Topojckoro okpyra KorensHukun MockoBckoit —obmacTw,
OTBETCTBEHHBIX 32 IPEAOCTABIECHUE MYHULIUIAIBHON YCITyTH.

122. B wmemdax OCyHIECTBIEHHS KOHTPOJIS 3a IOJHOTOM M KadueCTBOM
MIPENOCTABIEHNS MyHULIUNIAIIBHOW YCIIYTH MPOBOJATCA IJIAHOBBIE U BHEIIJIAHOBBIE
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npoBepku. [Iopsaok U IEpUOIUYHOCTH OCYLIECTBIICHHUS ILIAHOBBIX IIPOBEPOK
yCTaHABJIMBAETCS IUIAHOM  pabOThl  aJAMUHUCTPALMM TOPOACKOTO  OKpyra
Korensnuku MockoBckoit o6nactu. [Ipu npoBepke MOIyT paccMaTpuBaThCsl BCe
BOIIPOCHI,  CBSA3aHHBIE C  IPEAOCTABICHUEM  MYHULMINAIBHOW  YCIYTH
(KOMIUIEKCHBIE ~ TMPOBEPKM), WM  OTHACIbHBIM  BONPOC, CBSA3aHHBIA €
MpeI0CTaBIEHNEM MYHULIUNIAILHOMN ycllyTH (TeMatuueckue nposepku). [Iposepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOU Kano0e 3assBUTEIS.

123. BHemIaHOBblE TPOBEPKH MPOBOIATCS B CBA3M C MPOBEPKOI
YCTPAHECHUSI paHEE BBIABICHHBIX HAPYLICHUN aJMUHUCTPATUBHOIO PEIJIAMEHTA, a
TaKKe€ B cllydyae TMOJy4YeHHus XanoO 3asBuTelnei Ha nedcTBus (OesneicTBue)
NOJDKHOCTHBIX  JIMI  aJIMUHUCTpPAlMd TOpOACKoro okpyra KorenbHHKH
MockoBckoii  o0nacTv, OTHena YNpaBlI€HUS HMMYIIECTBEHHO-3€MEJIbHBIMU
OTHOILLICHUSMHU AJMHUHUCTpAUUU ropojackoro okpyra KorenbHukn MOCKOBCKOH
00J1aCTH, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUIIUTIAIBHON YCIYTH.

OTBeTCTBEHHOCTh MYHHULIMNIAJIBHBIX CJIYKAIUX OPraHOB MECTHOI'0
CaMOYNPaBJIEHUS] M UHBIX JO/LKHOCTHBIX JIMIL 32 PelIeHUus U AeiicTBHS
(0e3neiicTBHME), NPUHUMAaeMble (OCYLIECTBJISIEMbIE) B X0/1€ NPeI0CTABJICHUSA
MYHHUIUNAJIbHON YCJIYTH

124. Ilo pe3ynbTaTaM NOPOBEICHHBIX MPOBEPOK, B CIy4ae BBIABICHUS
HapylIeHUH CcOOJIIOJCHUS TMOJOKEHUN perjlaMeHTa, BHUHOBHBIC JOJDKHOCTHBIC
JUla aIMUHUCTpaAIMU ropojickoro okpyra KorenbHukn MOocCKoOBCKOM oOjacTu
HECYT MEPCOHAILHYI0 OTBETCTBEHHOCTh 3a PEIICHUs W JehcTBUs (Oe3aeiicTBue),
MIPUHUMAEMBIE B XOJI€ MTPEIOCTABICHUS] MyHULIMTIAIBHON YCIIYTH.

125. IlepconanbHas OTBETCTBEHHOCTbH TIOJ>KHOCTHBIX JIUIT
aIMUHUCTpALIMK  TOpojackoro okpyra KorenbHukn MOCKOBCKON 001acTu
3aKpervIsieTcsl B JIOJDKHOCTHBIX pPErjlaMeHTaX B COOTBETCTBUU C TPeOOBaHUSIMU
3akoHoJarenbcTBa Poccuiickonn demepanuu U 3aKOHOJATENBCTBA MOCKOBCKOU
0071aCTH.

IHonoxenus, xapakTepusywuue TpedOBaHUA K MOPAAKY U (popMmam
KOHTPOJISl 32 IPeA0CTaBJICHHEeM MYHHIHMIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beIUHEHUH U OPraHN3aLMH.

126.  KoHTposib 3a NPEAOCTABIEHUEM MYHUULHUIAIBHOW YCIYrH, B TOM
YHCJIE CO CTOPOHBI TPaXJaH, UX OObEIMHEHUNH U OpTaHU3alUi, OCYLIECTBISAETCS
MOCPEJICTBOM MYOJIMKAllUU CBEJEHUN O JAesITeNIbHOCTH *HauMmeHoBanue OMCH*,
MOJIyYeHHUs] TpakJaHaMH, UX OOBEIUHEHUSMH U OpraHU3alUsIMU aKTyalbHOM,
MOJIHOM W JIOCTOBEpHOM HH(OpMaUMKW O TOPSJAKE IPeIoCTaBICHUS
MYHUIUMNIATBHOM  yCAYyrd M OOecleyeHus: BO3MOXHOCTH  JI0CYJIeOHOTO

(BHECY1€OHOTO) PACCMOTPEHUS KaJ00.
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V. JocyneOnblii (BHeCy1eOHbII1) MOPSAA0K 00:KAT0BAHUS PelieHUd U (MJIH)
aercTBUil (0e31eiCTBHSI) OPraHa MECTHOI0 CAMOYIIPABJICHHS,
NPeI0CTABIAIONIEr0 MyHUIMIAIBHYIO YCJIYTY, 2 TAK/AKE €ro J0JKHOCTHBIX
JINL, MyHUIIHNAJTbHBIX CJIYKAIIAX

IIpaBo 3asiBUTEJISA OAATH KaJ100y HA pelieHne U (WIK) AeiicTBUS
(0e3neiicTBHME) OpPrana, NpPeAOCTABJIAIOIIECT0 MYHHIUNIAIBHYIO YCIYTY, a
TaK:Ke ero J0JKHOCTHBIX JUI, MYHMUMIAJBHBIX CJIYKAIMX MPH
NpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH

127. 3asBuTenu HUMEIOT NpaBO Ha OOKajoBaHUE JEHUCTBUUA WU
0e37eicTBUA aJMUHUCTpaIM ropoackoro okpyra KotenbHuku MockoBCKOH
00JacTH, AOJKHOCTHBIX JIHI] aJMUHUCTpALMK Tropojackoro okpyra KorenbHuUKH
MockoBcKo 007aCTH, MyHUIIUTIATBHBIX CITY)KAIllUX, a TAKXKE MPUHUMAEMbIX UMU
pEelIeHU Mpu MPeJAOCTAaBIECHUHM MYHUIUNAIBHOM yCIyrd B J0CYyAeOHOM
(BHECY1€OHOM) TIOPSIZIKE.

IIpeamer kano0bI

128. 3asgButenb MOXKET OOpaTUThCA C KajdoOOW B TOM dYHCIE B
CIEAYIOIIUX CIIyYasiX:

1) HapylieHHe CpoKa perucTpaluu 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHULUITAIBHON YCIYTH;

2) HapyllleHHuEe CpoKa MPeIOCTaBICHUS MyHUIIUTAIbHON yCIIyTH;

3) TpeGoBaHue y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU IpaBOBBIMMU akrtamMu Poccuiickonn denepannu, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMu MOCKOBCKOM 00JacTH, MYHHUUUIAILHBIMU IPABOBBIMU
aKTaMH JUIs IPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYTH;

4) oTka3 B pueMe JOKYMEHTOB, MPEOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBBIMMU akramMu Poccuiickonn denepannu, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMu MOCKOBCKOM 00JaCTH, MYHUUUIAJIBLHBIMU IPABOBBIMU
aKTaMHU JUIs [IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MpPEAOCTaBICHUHM MYHMIMMNAIBHOW YCIYTH, €CIM OCHOBAHUS
OTKa3a HE NpPeaycMOTpeHbl ¢eepalbHbIMU 3aKOHAMH M MPUHATHIMH B
COOTBETCTBUM C HUMU WHBIMU HOPMAaTUBHBIMHU IIPAaBOBbIMU akTaMu Poccuiickon
®denepauyy, HOPMATUBHBIMU TIPABOBBIMM aKTaMM MOCKOBCKOW —o00iactw,
MYHULIMAIbHBIMU TPAaBOBBIMU AKTAMH;

6) 3arpeboBaHuE C 3asBUTENS NPH MNPEIOCTABICHUM  MYHHUIIMIAIbHOU
YCIYyTW IUJIAThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMM IIPABOBBIMU aKTaMHU
Poccuiickonn @enepauuu, HOPMATUBHBIMU IPABOBBIMU aKTaMU MOCKOBCKOU
00J1aCTH, MYHUILIUITAJIbHBIMU TPABOBBIMH aKTaMU;

7) oOTKa3 opraHa, MOPEJOCTABISIONIEIO0 MYHULHUIAIBHYIO  YCIYTY,
JNOJDKHOCTHOIO JIMIIA OpraHa, MPEeAOCTAaBIISIOLIETO MYHULMIIAJIBHYK YCIYTy, B
UCIIPaBJICHUU JIOMYIIEHHBIX OMNEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEeJIOCTaBIECHUs MYHUIMIAIBHON YCIYrM JOKyMeHTax Jiu0o HapylleHue
YCTAHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUM.
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Oprasbl MECTHOTO CaMOYNIPaBJIeHHUs], YIIOJJTHOMOYEHHbIEe HA pacCMOTpPeHHne
KaJ100bI M JOJKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITH HANIPABJIEHA JKaJ100a

129. PykoBoauTenp aIMHUHHCTPAIMM TOPOACKOro okpyra KoreapHuku
MockoBCKOH 00J1aCTH YIIOJTHOMOYEH pacCMaTpUBaTh sKajl00BbI.

Iopsaaok mogaum U paccMOTPEHUS KAJT00bI

130. KanobGa momaercst B Opras, MNpeAOCTaBIAIONIMN MYHULUNAIBHYIO
yciyry. 2KamoObl Ha pelieHus, NPUHATBIE PYKOBOAMUTENEM aJIMHUHHUCTpALUU
ropojackoro okpyra KorenpHukun MockoBckoil — o0iacTd  MOAaOTCS B
BBIIIECTOAIIMNA OpraH (MpU €ro Hajauduu), Jdub0, B Ciyyae €ro OTCYTCTBUS,
paccMaTpHUBaIOTCS HEMOCPEJICTBEHHO  PYKOBOAMTENIEM aJIMUHUCTPALIUH
ropojackoro okpyra KorenbHukun MockoBckoil 005acTu, NpenocTaBisiomen
MYHUIUTNIATBHYIO YCIYTY.

131. JKanobGa mokeT ObITh HampapjieHa B aIMUHHUCTPAIUIO TOPOJICKOTO
OKpyra KorenpHuku MockoBckon obOnactu o 1Io4Te, yepes
MHOTO(YHKIIMOHAJBHBIN IIEHTP, MO 3JIEKTPOHHOM mouTe, depe3 o(UIMaTbHBIN
CaliT opraHa, MpPEeAOCTABISIONIETO0 MYHUUHUIAIBHYIO YCIYTy, IOCPEICTBOM
EauHoro moprana rocyJapCTBEHHBIX W MYyHUIMNAIbHBIX ycuyr, [loprana
roCyJapCTBEHHBIX M MYHHULMNAIBHBIX YCIyr MOCKOBCKOM o0nacTv, a Takxke
MOKET OBbITh MPUHATA MPHU JIMYHOM IIPUEME 3aBUTEIIS.

132.  Kanoba momkHa colepKaTh:

a) HAMMEHOBAaHWE OpraHa, MPEeAOCTABISAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OpraHa, Ipel0CTaBISIONIEro MyHUIIMIAIBHYIO YCIyTY, TU00
MYHUIUMTNIATBHOTO CITy>Kalllero, pelieHus U AeicTBus (0e3aeiicTBUEe) KOTOPBIX

00XanyloTCs;
0) bamunHio, UMs, OTYECTBO (MOCJIETHEE - TPHU HAIWYHMH), CBEICHUS O
MECTEe JKHUTEIbCTBA 3asBUTENS - (PU3MUECKOro Juma JuO00 HaWMEHOBAHHE,

CBEJICHHS O MECTE HAXOXKJICHUS 3asBUTEINS - OPUANYECKOTO JIUIIA, a TAKXXE HOMEP
(HOomMepa) koHTakTHOro TenedoHa, aapec (aapeca) SIAESKTPOHHOW MOYTHI (MpHU
HaJMYMHM) W TOYTOBBIM aapec, MO KOTOPHIM JIOJDKCH OBITh HAIPaBJICH OTBET
3asIBUTEIO;

B) CBeJICHUSI 00 0O0KalTyeMbIX pelIeHUsIX W JeHcTBUAX (0e3elcTBUN)
opraHa, MpeAOCTaBIAIONIET0 MYHULHUIAIBHYIO YCIYTy, TOJDKHOCTHOTO JUIA
opraHa, NpeJOCTaBISIOUIEr0 MyHULHUIAIBHYIO YCIYTy, JUOO TOCyJapCTBEHHOTO
MYHUILIMTATBHOTO CTY’KaIllero;

I') IOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
nericrBueM (Oe3aedcTBHMEM) oOpraHa, MPEIOCTaBIISIIONIET0 MYHHUIIMIAILHYIO
yCIIyTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeAoCTaBISIONIET0 MYHHUIUIAIbHYIO
yCIyry, Ju00 MYHUIUNAIBHOTO CIy)Kallero. 3asBUTEIEM MOTYT OBbITh
MPEACTABICHB JOKYMEHTBHI (TIpM  HAJIWYWHU), TOJATBEPIKIAIOIINE  JTOBOIBI
3asBUTEJIS, TUOO X KOTIHH.
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133. B caydae HEOOXOJAMMOCTH B TOJTBEPKICHHE CBOUX JIOBOJOB
3asBUTENIb TIpUJIaraeT K IHUChbMEHHOMY oOpaiieHuto (kano0e) JOKYMEHThl |
MaTepuabl JIUOO UX KOIHH.

Cpoxku paccMoTpeHus Kaa00bI

134. KanoGa, mocTynuBias B aJMHHHUCTPALUIO TOPOJCKOIO OKpyTra
KorenbHukun MoCKOBCKOM 007aCTH, MOAJEKUT PETUCTpAlMd HE MO3]Hee
CJIeIyIOLIEro paboyero AHs CO JHS €€ MOCTYIUICHUS.

135. KanoGa, mocTynuBiIas B aJMHHHUCTPALUIO TOPOJCKOIO OKpyTra
Korenbnukun MoOCKOBCKOW 00JaCTH, MOUIEKUT PACCMOTPEHUIO AOHKHOCTHBIM
JUIOM, HAJCJICHHBIM TMOJHOMOYHUSAMH IO PACCMOTPEHHUIO *KaloObl, B TEUCHHUE
MATHAIUATH pabouuX JHEW CO JHS €ro PerucTpaluu, a B cliydae 00KajoBaHUs
OTKa3za OpraHa, MpPeAO0CTaBISAIONIET0 MYHHUIIMNAIbHYIO YCIYTy, IOJKHOCTHOTO
JUIa OpraHa, MPEJOCTABISIONIETO MYHHUIMNAIbHYIO YCIYry, B IpUEME
JOKYMEHTOB Y 3asiBUTEJNS JIMOO B UCIIPABICHUH JTOMYIIEHHBIX OMEYaTOK U OLINOOK
WIM B cly4yae OOKaJoBaHUS HapyLIEHUS YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIpaBJICHUHN — B T€UEHHUE MATU pabOUMX JHEH CO THS €€ perucTpaiuu.

Buecenne wu3MeHeHUN B pe3ysbTaT MPENOCTaBICHUS MYHHUIMNAIbHON
yCIyrd B LENAX  HUCHOpPABJICHHS  JOMYUIEHHBIX ONEYaTOK M  OMIHUOOK
OCYIIECTBIISIETCS aAMUHUCTpALEN ropoacKkoro okpyra KorenbHuku MOCKOBCKOM
obJlacTu B CpoOK He 6ojee 5 pabodyux JTHEH.

HcyepnbiBaomui nepeyeHb OCHOBAHMH VISl 0TKAa3a B PACCMOTPEHUH
7KaJI00bI (MpeTeH3un) Ju00 NPUOCTAHOBJICHUS €€ PACCMOTPEHHUSA

136. YmonHOMOYEHHBIH Ha pacCMOTPEHHE KaJOObl OPraH OTKAa3bIBaeT B
yIOBJIETBOPEHHUH Kajl00bI B CIEAYIOIIUX CIydasiX:

HaJIM4Me BCTYNMBIIETO B 3aKOHHYIO CHJIy peLIeHUs cyda, apOUTPakHOIO
CyJla 1o kajo0e 0 TOM e IMPEIMETE U M0 TEM K€ OCHOBAHUSIM;

nojaya >kajoObl JIMIIOM, IOJHOMOYHUS KOTOPOTO HE MOATBEPXKIEHBI B
IOpsIIKE, YCTAHOBJIIEHHOM 3akoHoAaTenbcTBOM Poccuiickon denepanuu;

HaJIM4YMe peUIeHUs MO jKajlobe, MPUHATOIO paHee B COOTBETCTBUU C
TpeOOBaHUAMU HACTOAIUX [IpaBuil B OTHOILLIEHUH TOTO K€ 3asIBUTENS U 110 TOMY
Ke MPEeIMETY KaoOBbI.

137. VYmonHOMOYEHHBIH Ha pPACCMOTPEHUE KajloObl OpraH BIIpaBe
OCTaBUTH KaJl00y 0€3 OTBETa B CIEAYIOIIUX CIydasiX:

HaJIM4Me B Kajno0€ HELEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKEHU,
yIpo3 >KU3HH, 3I0POBbI0 U UMYILECTBY JIOJDKHOCTHOTO JIUIA, & TAKXKE YICHOB €ro
CEMbHU;

OTCYTCTBHE BO3MOXHOCTH MPOYUTATh KaKYIO-THOO 4acTh TEKCTa KaloObl,
dbammwinio, uMs, OT4ECTBO (IIPU HAIMYMKM) U (WMJIM) TOYTOBBIA aJpec 3asBUTENS,
yKa3aHHbIE B kKajnooe.

€clii B NHUCBMEHHOM OOpallleHHMH HEe YKa3zaHbl (aMUiIus TrpakIaHHUHA,
HaIpaBUBIIEro oOpalleHre, W IMOYTOBBIA ajapec, MO KOTOPOMY JIOJDKEH OBbITh
HaIpaBJeH OTBET Ha 0OpalIeHuE;
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eciu jkajgo0a MojaHa 3asBUTEIEM B OpraH, B KOMIIETEHLUIO KOTOPOro He
BXOJIUT TMPUHATHE pelieHus mo xanobe. B sTom cinyuyae B TeueHue 3 paboumx
THEH CcO JHA €€ perucTpaldd YyKa3aHHbIM OpraH HampaBlgeT >Kajaoly B
YIOJHOMOYEHHBII Ha €€ pacCMOTpEHHE OopraH MU B MHUCbMEHHOH (opme
HHOPMUPYET 3asIBUTEINS O MTEpEHANIPABICHUH 5Kajl00BbI;

€CIi B MHCHbMEHHOM OOpalleHUH 3asBUTENA COAEPKUTCA BOIPOC, HA
KOTOPBIM €My MHOTOKPAaTHO JaBajJUCh MUCbMEHHBIE OTBETHI M0 CYIIECTBY B CBSI3U
C paHee HampaBisieMbIMU OOpalleHUsIMU, W TPU 3TOM B OOpalIeHUU HE
MPUBOJASTCS HOBBIE JOBOJIBI WM OOCTOSTENbCTBA, HAYaJbHUK (PYKOBOIMUTEID)
OTJIeJIa YIIPABICHHS UMYIIECTBEHHO-3€MEJIbHBIMA OTHOLIEHUSIMU aIMUHUCTPALUU
ropojackoro okpyra KorenbHuku MockoBcKkol 0071aCTH, JOJKHOCTHOE JIUIO JTMO0
YIOJHOMOYEHHOE Ha TO JIMIIO BIPAaBE MPHUHATH pelieHrue o 0€30CHOBATEIbHOCTH
OUYepeHOro OOpallleHHs] U MPEKPAIIeHUN NMEePEenuCcKU C 3asgBUTENIEM M0 JTaHHOMY
BOIIPOCY IpH YCJIOBHMM, YTO YyKa3aHHOE OOpallleHHEe WU paHee HallpaBiisieMble
oOpalieHusi HanpaBIsUIUCh B OTAEN YHPABICHHUS HMYIECTBEHHO-3€MEbHBIMU
OTHOILLICHHUSMHU AJMHUHUCTpAUUU ropojackoro okpyra KorenbHukn MOCKOBCKOM
00JaCTH WJIM OJHOMY M TOMY € JODKHOCTHOMY Juily. O JaHHOM penieHuu
yBeJOMJIIETCS 3asBUTENb, HAIIPABUBIINI OOpallieHue;

€CJIM OTBET M0 CYIIECTBY ITOCTABJIEHHOTO B OOpAILlEHUU BOIIPOCA HE MOXKET
ObITh JaH 0e3 pa3rialleHusi CBEACHHM, COCTABISIONIUMX TOCYAapCTBEHHYIO WIIU
MHYI0 OXpaHsieMylo (eaepaibHbIM 3aKOHOM TalHy, FPaKJaHUHY, HAllPaBUBIIEMY
oOpaiieHue, cooOUIaeTcss O HEBO3MOXKHOCTH J1aTb OTBET IO CYIIECTBY
IIOCTAaBJICHHOTO B HEM BONPOCA B CBA3M C HEAOMYCTHMOCTBIO pa3rialleHUus
YKa3aHHBIX CBEJICHHIA.

Pe3yabTaT paccMoTpeHus Kajno0bl

138. Tlo pe3yibTaTam paccMOTpeHUs oOpareHust Ka00bl
aAMUHUCTpauust ropojckoro okpyra KorenbHukun MockoBckod —o0macTu
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

1) ynoBneTBopsieT kajaoly, B TOM 4ucjie B (opMe OTMEHBI MNPUHATOIO
pelIeHusl,  WUCMpaBIEHUs  JONYHIEHHBIX  OPraHOM,  IPEIOCTaBJISIOLIUM
MYHUIUTNIATBHYIO YCIYTy, OINEYaTOK M OWIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEeJIOCTaBICHUS MYHUIMIAIBHOW YCIYrM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHEXHBIX CPEACTB, B3UMaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamu Poccuiickoil ®enepanyiy, HOPMATHUBHBIMH IPABOBBIMU
akTaMu MOCKOBCKOHM 00J1acTH, MyHULIUTIAJIbHBIMU MPABOBBIMU aKTaMU, a TaKXe B
UHBIX (popmax;

2) OTKa3bIBAa€T B YJOBJIECTBOPEHUU KAIOOBI.

IHopsiiok HH(POPMUPOBAHUA 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHM S
KAJI00BI

139. He mno3gHee 1Hs, CHEAYIOUIETO 3a JHEM MPUHATUSA PELICHUS,
3asiBUTENI0 B  MHCbMEHHOM WM  BJEKTPOHHOW (Gopme  HarpapisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS 5Kal0OBbI.

27



IIpaBo 3asiBuTE 151 HA MOJIy4YeHHe HHGOPMALMHU M IOKYMEHTOB, HE00X0AUMBIX
JJ151 000CHOBAHMS U PACCMOTPEHUS KAJT00bI

140. 3asgBurenp uWMeEET TNpaBO Ha IMOJYYEHHE HCUYEPIIBIBAIOLIEH
uHOpMaUU U JOKYMEHTOB, HEOOXOAUMBIX Il OOOCHOBAHUS U PACCMOTPEHUS
KaJIoOBbI.

141. Wudopmanus u AOKYMEHTHI, HEOOXOAUMBIE MJii OOOCHOBaHUS U
pPacCMOTpPEHHUs KanoObl pa3MeIlaloTcsl B aJIMHUHHUCTPALMA TOPOJICKOTO OKpyTa
KorenbHukun MoOCKOBCKOM 00JaCTH M MHOTO(YHKIIMOHAJIBHBIX IIEHTpax, Ha
opuIMaIbHOM CcaiiTe aJIMUHUCTpPAllMU TOpoJackoro okpyra KoTenbHHUKH
MockoBckoi 007acTH U MHOTO(QYHKIMOHANBHBIX LIEHTpax, Ha EquHom moprane
rOCyJapCTBEHHBIX M MYHULHMNAIbHBIX Yycayr, lloprame rocyaapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYyr MOCKOBCKOM 0051acTH, a TakKe MOXKET ObITh cooOleHa
3asIBUTENIO B YCTHOW W/MIIM MUCBMEHHOM (hopme.

Ilopsinok 00:xa/I0BaHUS pelIeHHs 110 xKano0e

142. 3asBuTens BIpaBe 00>KaOBATh PEIICHUS 10 Kaja00€ BBIIIECTOSIIUM
JOJIKHOCTHBIM JIUIIaM.

143. B ciy4yae yCTaHOBJIEHHUS B XOJ€ WIM IO PE3YIbTaTaM pacCMOTPEHHUS
&KanoObl TPHU3HAKOB COCTaBa AaJMHUHHMCTPATUBHOIO MPABOHAPYIICHUS WJIU
MPECTYIJICHUsI aJIMUHHUCTpaLUsi Topojckoro okpyra KorenbHuku MockoBcko#
00JJaCTH B YCTAHOBJIEHHOM MOPSAKE HE3aMEUIMTENIbHO HAIpaBIseT UMEIOIINECs
MaTepHuabl B OpraHbl MPOKYPATYPHI.

144. 3asBuTen, uWMeeT TMpaBO Ha TMOJy4YeHUe HUHPoOpMaLuu U
JOKYMEHTOB, HEOOXOAUMBIX Jisi OOOCHOBAHMSI M PACCMOTPEHHMs >KajoObl, Mpu
YCIIOBUH, YTO ATO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOHHBIE HHTEPECHI IPYTUX
JUIl U YTO YyKa3aHHbIE JOKYMEHTbl HE COJIepKaT CBEIEHHUS, COCTaBISIOIINE
rOCyJapCTBEHHYIO HJIM HHYIO OXpaHSAEMYyIO0 3aKOHOJATeIbCTBOM Poccuiickoi
denepanuu TalHy.

145. Ilpu mopave xanoObl 3asgBUTENb BIPABE MOJYUYHUTHh CIEAYIOIIYIO
uHdOpMauIo:

MECTOHAXOXJACHHE  OTleja  YNpPaBICHUS  UMYIIECTBEHHO-3€MEIbHBIMU
OTHOUIEHUSIMU aJIMUHUCTpALMU ropojackoro okpyra KorenbHuku MockoBCKoH
o0nacTu, TMepeyeHb HOMEpPOB TeledOHOB A TOJYYeHHS CBEACHUH O
MPOXO0KJIEHUHU MPOLIETYP MO PACCMOTPEHUIO KaT00BI;

MECTOHAXO0XkJICHHE OPraHOB MECTHOTO caMoyIpaBieHus, (haMUIIMU, UMEHA,
oryecTBa (NIPU HAJIMYMM) U JIOJDKHOCTH HUX PYKOBOJIUTENEH, a Takxke
JOJIKHOCTHBIX JIMLI, KOTOPBIM MOXET OBbITh HalpaBJieHa *anooa.

146. Ilpu momaue >kanoObl 3aMHTEPECOBAHHOE JHIO BIPaBE MOJYYUTH B
OTJIeJIe YNPABIEHUS UMYIIECTBEHHO-3€MEIbHBIMU OTHOIICHUSIMU aIMUHUCTpaIIUU
ropojackoro okpyra KotenbHukn MOCKOBCKOM 00JacTH KOMUU JOKYMEHTOB,
NOATBEpXKIAOIMX  oOxamyemoe — nedctBue  (Oe3meiicTBUE),  pelIeHue
JOJIKHOCTHOTO JIUIIA.
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Cnoco0bl uHGOpMUPOBaHMS 3asiBUTeJIEl 0 MOPSI/IKe MOJaYM U PACCMOTPEHUSA
JKAT00BI

147. WudopmupoBaHue 3asBUTENICH O MOPSAIKE MOAAUYNU U PACCMOTPEHUS
&KanoObl Ha pelieHuss U JedcTBusd (0e3neicTBUe) aAMUHUCTPALMH TOPOACKOTO
okpyra KorenbHukun MOCKOBCKOW 00JacTH, JOJMKHOCTHBIX JHI] aJMUHUCTpAIUU
ropojackoro okpyra KorenbHukun MocCkOBCKONH 007acTH, MYyHUIUIAIbHBIX
CIyXaIlNX, OCYIIECTBISETCS IMOCPEICTBOM pa3MelleHus HUH(popMaluu Ha
CTEHJaX B MECTaX MPENOCTaBJIEHUS MYHMIUIIAJIBHON YCIYTM B aJIMHUHUCTpaLUU

TOPOJICKOTO OKpyra KoTenpuuku MockoBcKoOM obsactu u
MHOTO(QYHKIIMOHAIBHOM IIEHTpPE, Ha OQUIHAIBLHOM CcalTe aJIMHUHHUCTpAIluu
TOPOJICKOTO OKpyra KoTenpuuku MockoBcKoM obsactu u

MHOTO(YHKIIMOHAJILHOTO IIEHTpa, Ha EJWHOM TmopTajie ToCyJapCTBEHHBIX U
MYHUITUTIATBHBIX yCIyT U [lopTane rocy1apCcTBEHHBIX U MYHHUIIAIIAIBHBIX YCIYT
MoCKOBCKOI 00acTH, a TaKkke MOXKET OBITh COOOIIEeHa 3asBUTENI0 B YCTHOU U
(wH) mUCbMEHHOU Popme.
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[Ipunoxenue 1
K AIMUHUCTPATUBHOMY PErVIAMEHTY
MPENOCTABIEHNS MYHUIUMIIAJBHON yCIYTH
IO IIPEIOCTABIIEHUIO HH(OpMaLuu 00
00BEKTaX HEJBUKUMOTO UMYIIIECTBA,
HaxOJSIINXCS B MyHULIUITAIBHOM
COOCTBEHHOCTH U NIPEIHA3HAYCHHBIX /IS
CAauM B apeHAy

CnpaBoyHasi nH(popManus

0 MecTe HAXO0XKACHUs, rpauke padoThbl, KOHTAKTHBIX TeJie(pOHAX, apecax
JIEKTPOHHOM MOYTHI CTPYKTYPHBIX MOAPA3eIeHUN Oprana,
NPeA0CTABJIAIONIEr0 MYHHIMIIAJILHYIO YCIIYIY.

1. AxMuHucTpanus ropoackoro okpyra Koreasnuku MocKkoBCKOM
odJiacTn

MecTo HaxoXIeHUs aIMUHUCTpPALMM TOpPOACKOro okpyra KortenbHuku
MOCKOBCKOU 00J1aCTH:

140054, Poccuiickas ®Denepanus, MockoBckass ob6nactb, r. KoTeabHUKH,
JI3epkuHCKOE 1I0cce, 1. 5/4

I'paduk paGoTbl aAMUHHCTPAIAN TOPOACKOT0 OKpyra KoreabHuku
MocKOBCKOM 00J1aCTH:

IToHenenbHUK: ¢ 9.00 1o 18.00 (mepepsiB ¢ 13.00 mo 14.00)
BTopHuk: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cpena: ¢ 9.00 no 18.00 (nmepepsis ¢ 13.00 mo 14.00)
YeTBepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsgTHULIA: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 mo 14.00)
Cy66ora: BrixoagHoii neHn
Bockpecenbe: BrixonHoit g1eHb

I'paduk npuema 3asiBuTe/Ieid B AAMUHUCTPALMUA F'OPOJACKOr0 OKpyra
Korteabunku MoCKOBCKOM 00J1aCTH:

[ToHenenbHUK: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
BropHuk: HenpuemHslii 1eHb
Cpena: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
UeTsepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsTHHLA: HenpuemMHbIil 1eHb
Cy66ora: BrixogHoit 1eHb
Bockpecenbe: BrixogHou 1eHb
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[TouyToBBIM aapec aJAMUHUCTPALIUM TOPOJCKOTO OKpyra KoTenbHUKH
MockoBckoi obmactu: 140054, Poccuiickas ®@enepanusi, MockoBckas 00JacTh,
r. Kotensuuku, J[3epxxkuHckoe mocce, 1. 5/4.

Konrakthsiii Tenedon: (495) 554-45-08

OdunuanbHblil CalT aIMUHHCTpPAIMU TOPOJCKOro okpyra KoreabHUKH
MockoBckoii ooactu B cetu UatepreT: http://www.Kotelniki.ru

Anpec DIIEKTPOHHOW TOYTHl AJAMHHHUCTPAIIMM TOPOJICKOTO  OKpyTra
Korenbauku MockoBckoit o61actu B cetn MaTepHET: kotel@mosreg.ru

2. Otaen ynpaBjieHUsI HMYIECTBEHHO-3¢MeJIbHbIMUA OTHOLICHUSIMH
aIMHUHHMCTPALMHU IropoaAcKoro okpyra KoreabHuku MocKOBCKOM 00J1aCTH:
MecTtOo HaxoXAEHUS OTJAENAa YIPABICHUS HUMYIIECTBEHHO-36MEIbHBIMU
OTHOLIECHUSMHU aJMUHUCTpPAUUHU Topoackoro okpyra KorenbHukn MOCKOBCKOM
oOnacTu:

140054, Poccuiickas ®Denepanus, MockoBckass obnacth, r. KoTeabHUKH,
JI3epkuHCKOE 1I0cce, 1. 5/4

I'paduk paGoTsl oTIE/1a yHIPABJIEHHSI UMYIIIECTBEHHO-3eMeIbHBIMH
OTHOIIEHUSIMH AIMUHUCTPALIMM TOPOACKOro okpyra KorejbHuku
MocKkoBcKoO# 00J1aCcTH:

IToHenenbHUK: ¢ 9.00 1o 18.00 (mepepsiB ¢ 13.00 o 14.00)
BTopHuk: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cpena: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
UYeTBepr: ¢ 9.00 1o 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsaTHULIA: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
Cy66oTa: BrixongHoii neHn
Bockpecenbe: BrixonHoit g1eHb

I'papuk npuema 3asBuTe 1€ B OTAC/IE YIIPABJICHUA UMYLIECTBEHHO-
3eMeJIbHBIMY OTHOIICHUSAMH AIMHUHUCTPALMH F'OPOACKOI0 OKpyra
Korenbauku MocKOBCKO# 00J1aCTH:

[ToHenenbHUK: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
BropHuk: HenpueMHslii 1eHb
Cpena: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
UeTsepr: ¢ 9.00 no 18.00 (nmepepsiB ¢ 13.00 no 14.00)
[IsTHHLA: HenpuemMHbIil 1eHb
Cy66ora: BrixogHoit 1eHb
Bockpecenbe: BrixogHou 1eHb

[TouToBBIH aJpcec OTACJIa YIIPaBJICHUA HNMYIICCTBCHHO-3CMCIIbHBIMHA
OTHOHMICHUAMU AAMHUHHUCTpAIIUN T'OPOJACKOTO OKpYyTra Korenpaukn MOCKOBCKOM
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o0iacTu: 140054, Poccuiickas ®enepanus, MockoBckass o00jacth, T.
Korenbauku, [[3ep>xunckoe mocce, 1. 5/4

Konrakthsiii Tenedon: (495)551-88-18.

OdunuanbHbIil CalT aIMUHHCTPAIIMN TOPOJCKOTO OKpyra KoreapHUKH
MockoBckoii ooactu B cetu Uatepret: http://www.Kotelniki.ru

Anpec DSIEKTPOHHOM TOYTHI OTHAENA YMPaBICHHUS HMYIIECTBEHHO-
3eMeIbHBIMA OTHOIICHHUSIMH aJMUHUCTPALMUA TOPOJCKOTO Okpyra KorempHuKH
MocxkoBckoii obnactu B cetu MuTepHeT: munimushkotelniki@yandex.ru

3. MHOro(pyHKIIMOHAJILHBIN LHEHTP, PACIOJIOKEHHbI HA TEPPUTOPHH
ropoackoro okpyra Koreabuuku MockoBCKoOii 001acTH

MecTto HaxoXaeHUsT MHOTO(YHKIITMOHAIBHOTO IIEHTpa:
MockoBckas obnactb, r. Kotensnuku, yia. Hoas, 1.14.
I'pa¢gux padoThl MHOTO(PYHKIIMOHAIBLHOIO LIEHTPA:

[TonenenpHUK: 8:00 — 20:00 (6e3 mepepoiBa)
BropHuxk: 8:00 — 20:00 (6e3 mepepbiBa)
Cpena: 8:00 — 20:00 (6e3 mepepriBa)
UYetsepr: 8:00 — 20:00 (6e3 mepepriBa)
[TsaTHUNIA: 8:00 — 20:00 (6e3 mepepriBa)
Cy66ora: 8:00 — 20:00 (6e3 mepepoiBa)
Bockpecenbe: 8:00 — 20:00 (6e3 nepepsiBa)

[TouToBbIl agpec MHOTO(YHKIIMOHAIBHOTO LIEHTpA:
140054, MO, r. KorenbHuku, yi. Hosas, 1.14.

OdunuanbHbIil calT MHOTO(QYHKIIMOHAIBHOTO IIEHTpa B ceTH MHTEpHET:
www/mfc.kotelniki.ru

AJlpec 3JCKTPOHHOW TOYTHI MHOTO(DYHKITMOHAJIIBHOTO IIEHTpPa B CETH
Nnurepuer: mfc.kotel@yandex.ru
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[Tpunoxenue 2
K AZIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEAOCTABIEHUS MYHHUIIUIIAJIbHON yCIIyTH
10 NIPEIOCTABIECHUIO HH(pOopManuu 00
00BEKTaX HEJABUKUMOTO UMYILIECTBA,
HaxXOJSIIMXCS B MyHULUITAIBHOM
COOCTBEHHOCTH U NIPEIHAa3HAYCHHBIX JJIs
CAa4M B apeHAy
B angmunuctpanuio ropoackoro okpyra KorenbHukun MockoBCKoi o6actu
or

(HaumeHoBanue opranuzauuu, ©.1.0. 3asBuTens)
Anpec:
Tesedon:

3ASIBJIEHUE

0 TipefocTaBiieHn: HHPOpMaIuu 00 00bEeKTaX HEIBMKMMOTO UMYIIECTBA, HAXOISAIINXCS B
MYHHULMIATIBHOM COOCTBEHHOCTH TOpocKoro okpyra Korenbunku MockoBckoii 001acTu u
IIpeHa3HaYeHHBIX JUIS CIaYM B apeHy

(HaI/IMCHOBaHI/Ie IOPUANYICCKOTO JInIia, q)aMI/UII/IH, UMsA, OTYECTBO I'paXXJaHNHA, MECTOHAXOXKJICHUEC, IMOYTOBBIN
anpec, TenedoH, IMEKTPOHHBIN aipec)
[Ipomy mnpenocraBUTh HHPOPMALIUIO 00 00BEKTAX HEABHKUMOIO UMYILIECTBA, HAXOSIIUXCS

B MYHUIMIIATBHOM COOCTBEHHOCTH ropojickoro okpyra Korenbuuku MockoBckoil o6sactu u
MIPpeHA3HAYEHHBIX JUIS C1a4M B apeHTy.
Bun obbexra:
HEXKMJIbIE TIOMEUICHUS, 3/IaHHsl, COOPYKEHUS, TMHEHHbIE 0OBEKThI (HYKHOE IOAYEPKHYTH).
MecropacnonoxeHue:

(Yka3bIBaeTCs TEPPUTOPHSL, HA KOTOPOI MOTYT pacroiaraTbCst 0ObEKThI, HHTCPECYIOMIHE 3asiBUTEIS)
[Inomans  KB. M (IO JKEJIAHUIO 3asIBUTEIIS yYKa3bIBA€TCS IUIOIA/b, HEOOXOAUMAs s
MOJTyYEHHUS B apCHITY ).
Bun nesrenpHOCTH (o
MKEJIAHUIO 3asBUTENIS YKA3bIBAETCSl UMEIOLIascs y Hero nHopmanus o0 00beKTax,
MIO3BOJISIOIIAs] KOHKPETU3UPOBATh 3aIpOC)
JIoTIOJIHUTENbHBIE CBEICHUS (Mo KenaHuro
3asBUTEIS YKA3bIBACTCA UMEIOMIAsACS Y Hero nHpopmalus 00 00beKTax, MO3BOJISIONIAs
KOHKPETU3HPOBATh 3aI1poC).

[Ipu HEOOXOAMMOCTHU TOJyYEHHSI MOUX NEPCOHAIBHBIX JAaHHBIX U3 APYIUX (erepabHbIX U
rOCYJJapCTBEHHBIX OPraHOB BJIACTH, OPraHOB MECTHOI'O CaMOYIIPABJICHUS, M0/IBEJOMCTBEHHBIX UM
opraHuszaluii, s a0 corjlacue Ha mnoiiydyeHue (M oOpaboTKy) TakuX JaHHBIX M3 YyKa3aHHBIX
opraHusaluii B COOTBETCTBUU ¢ TpeboBaHusAMH DeniepaibHOro 3aKkoHa «O NepCOHABHBIX JaHHBIXY.

O m[pUHATBIX PpEIIEHUSX, CBSI3aHHBIX C IPEJOCTABICHUEM MHE MYHHULUNAIbHOM YCIIyTH,
IPOILLY YBEAOMIISITH MEHS
- 110 TeneoHy , - COOOILIEHUEM Ha HJIEKTPOHHYIO [OYTY ,
BMECTE C TE€M, IPUHATHIE PELICHUs], OQULIMAIBLHO OQOPMIICHHBIE,
- IPOLIY OTIIPABJISITH TIOYTOBBIM COOOIIIEHUEM T10 aipecy ,
- B TCUCHHE 7 JHEH C MOMEHTA MOTYUYeHHUs YBEOMIICHHS 3a0€py JTUYHO U3
J10CTOBEpHOCTD MTPEICTABICHHBIX MHOKO CBEJICHUI MMOATBEPKIALO.

(moanuch 3asBUTEIS) (®.1.0. 3asBUTENS, TOJHOCTHIO)
PesynbpTaT MyHHIIMNIAIEHOM YCIIyTH BBIAATH CIEAYIOLUIUM CIIOCOOOM:
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MOCPENICTBOM JIMYHOTO OOpamieHuss B aAMHHUCTPAIMIO TOPOACKOro OKpyra KoTeabHHKH
MockoBckoit 06acTu:

1 B opmMe 2IIEKTPOHHOTO IOKYMEHTA,

| B ¢popMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE;
"] MOYTOBBIM OTHpABICHHWEM Ha aJpec, yKa3aHHbIM B 3asSBICHUU (TOJBKO Ha OyMa)KHOM
HOCHTEJE);,
"] OoTHpaBJCHHWEM MO 3JEKTPOHHOW moure (B (hopMe AJIEKTPOHHOTO TOKYMEHTAa M TOJIBKO B
CITydasix MpsIMO TPETyCMOTPEHHBIX B ACHCTBYIOIINX HOPMATHUBHBIX MPABOBHIX aKTaX);
| mOCpeACTBOM JIMYHOTO OOpaleH!s] B MHOIO(YHKIIMOHAIBHBIN LEHTP (TOJIKO HAa OyMaKHOM
HOCHTEJE);,
"] TOCpeACTBOM HampaBieHUs udepe3 ENWHBIA mopTan ToCyZapCTBEHHBIX W MYHHIIMITATbHBIX
ycayT (TOIBKO B (pOpME JIEKTPOHHOTO JOKYMEHTA);
"] mocpencTBoM HampapiieHHss depe3 llopran rocynapCTBEHHBIX W MYHHIMIMAIBHBIX YCIYT
(TONBKO B (pOpPME IIEKTPOHHOTO TOKYMEHTA).

(moanuch 3asBUTEIS) (®.1.0. 3asBUTENS, TOJHOCTHIO)

<<OOparHas CTOpOHA 3asBICHU>>

OTMmeTKa 0 KOMILJIEKTE JTOKYMEHTOB (IIPOCTABJISETCS B Cllydae OTCYTCTBUS OJHOTO WM
0ojee M3 JOKYMEHTOB, HE HaXOJSIIMXCA B PACHOPSHKEHMHM OpPraHOB, IPEAOCTABISIONIMX
rOoCy/1apCTBEHHbIE WJIM MYHUUUNAJIbHbIE YCIYrH, JUOO IMO/JBEJIOMCTBEHHBIX OpraHam
roCy/JapCTBEHHOW BJAacTM WJIM OpraHaM MECTHOI'O  CaMOYIpaBJIEHUS  OpraHU3alMid,
Y4aCTBYIOLIUX B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH):

O n§peiacraBieHMM HE IIOJHOTO KOMIUIEKTAa JOKYMEHTOB, TpeOyroummxcs Juis
IIPEAOCTABIICHNUS] MyHUIIMIIAIBHON YCIIYTH U IIPEACTABIISIEMBIX 3asIBUTEIIEM, TaK KaK CBEJICHHUS 110
HUM OTCYTCTBYIOT B DACHOPSIKEHWH OPraHOB, MPEJOCTABISAIOIUX TOCYAApPCTBEHHBIE WIH
MYHHLMIIAJIbHBIE YCIYTH, JUO0 MOJBEAOMCTBEHHBIX OpraHaM TrOCYAapCTBEHHOW BIIACTH WU
OopraHaM MECTHOI'O CAMOYIIPaBJI€HUS OpraHu3alui, Y4YacTBYIOIIMX B IPEIOCTaBICHUU
MYHUIUIIAJIBHON YCIYTH, IPEAYIIPEKICH.

(moamnuch 3asIBUTEIS) (®.1.0. 3asBUTENS, TOJHOCTHIO)
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[Ipunoxenue 3
K AIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEI0CTaBIECHUS MyHUIIUTIATILHON yCIyTH
10 NIPEIOCTABIECHUIO HH(pOopManuu 00
00BEKTaX HEJABUKUMOTO UMYILIECTBA,
HAXOJALIUXCS B MyHUITUTAIbHON
COOCTBEHHOCTH U IIpEIHAa3HAYCHHBIX JJIs
C/laud B apeHy

baok-cxema
10 NMpeaoCcTABJIeHUI0 HHPopMaun 00 00beKTaX HeABUKUMOT0 MMYILIECTBA,
HAXOASIIUXCA B MYHUIIMNIAJIbHON COOCTBEHHOCTH M NMPEAHA3HAYEHHBIX JIJI
CIa4M B apeHay

Hauaso npenocTaBJIEHMI MYyHMIMIIAJIBHOM YCIYIM.
llpueM 3agBJIEHMS ¥ IOOKYMEHTOB, HEOOXOIMMEIX IJId
NpenoCTaBJIEHUS MYHUIMIIAJIBHOM yCJayTM (3agBjieHMe, INOKYMEHT,
YOOCTOBEPAINMI JIMUHOCTL, KONMUS INOBEPEHHOCTU, €CJIU C
3aaBJjieHMeM obpamaeTcsa NpelCcTaBUTEb)

{

PePMCTpaHMH 3a4BJIEHMA M OOKYMEHTOB, HeOOXOOMMEBIX IOJIS

IpenoCTaBJIEHUA MYHULMIAJILHOM YCJIYyI'U

{

PaCCMOTpeHMe 3aAdBJIEHMA UM IPUMHATHME PelleHMA O

npenocTapJeHMM (00 OTKaszse NpeloCTaBJICHUSA)
MYHULMTIAJIBHOW YCIIYyIT'HU

OCcHOBaAHUM IJIS OTKaz3a B EcTbr OCHOBaHMUSA IOJ4
NIpenoCTaBJICHUN oTKaza B
MYHULIMIIAJIEHOM YCJIYyI'U OIpenoCTaBJICHUN
HEe BEISBJIEHO MYHULIMUIIAJIBEHOM YCJIYyI'U
Brimaua (HaopaiBJIeHHUE) Brimaua (HaopaiBJIeHHUE)
OOKYMEHTa, SBJIAKIEerocsd peweHusa o6 OTKa3e B
pesyJibTaToOM nIpenoCTaBJICHUN
nIpenoCTaBJIEHUA MYHULIMUIIAJIBEHOM YCJIYyI'U
MYHULIMUIIAJIEHOM YCJIYyI'U
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