YTBEPXJIEH
MOCTAHOBJIEHUEM PYKOBOJAUTENS
ropojickoro okpyra KorenbHuku

MoCKOBCKOI 001aCTH

oT No

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEA0CTABJCHUA MYHUIMIIAJIBLHON YCIYIH 110 NPEI0CTABICHUIO JKUIBIX

NOMELIeHUH HA YCJIOBUAX KOMMEPYECKOro HaiiMa

I. O01mue mos1oxeHus

IIpeameT peryjiMpoBaHusi AAMUHUCTPATHUBHOIO PEIrJIaMEeHTA NMPeI0CTABICHUA
MYHUIUIAJIBHON YCJIYTH

l. AIMWHUCTpPaTUBHBIM PETJIAMEHT MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIYTH MO NPENOCTABICHUIO KWIBIX IMOMEIIEHUN HA YCIOBHSIX KOMMEPUYECKOTO
HaliMa (manee - AJIMUHHMCTPATUBHBIM pPErjaMEHT) YCTAHABJIMBAET CTaHAAPT
MPENOCTABIEHNUS MYHULMIAIBHON YCIyTH IO NPEAOCTABICHUIO  JKUJIBIX
MOMEIICHU Ha YCIOBHUSX KOMMEpPYECKOro Haima (naiee - MyHuuunagbHas
yCIIyra), COCTaB, MOCIEA0BATEIbHOCTh U CPOKHU BBIIOJHEHUS] aAMUHUCTPATUBHBIX
npouenyp (AecTBUi) MO MPeIOCTaBICHUI0O MyHUIIUMIIAIBLHON YCIyTH, TpeOOoBaHUs
K TOpSJKY WX  BBINOJHEHHS, (OPMBI  KOHTPOJS 32  HCIHOJHEHUEM
aMUHUCTPATUBHOTO  perjaMeHTa, J0CyJIeOHbIi  (BHECYneOHbI) MOpsI0K
o0anoBaHUs penieHud U AercTBui (0e31elcTBUs) aMUHUCTPAIIMN TOPOACKOTO
okpyra KorenbHukum MockoBckoil oOnactu, (gaiee — AAMUHUCTpainus), 00

MYHHUIUMIIAJIBHBIX CIIYy’KalllnX.



2. AHMHHHCTP&THBHBIﬁ PCTIIaMCHT pa3pa60TaH B IOCIAX ITOBBIIICHUA
KagyeCTBa MW JOCTYIINHOCTHU TIPCAOCTABICHUA MYHHHHHaHBHOﬁ yCiyru 1ipu

OCYIICCTBJICHUU MMOJTHOMOYH M A)IMI/IHI/ICTpaL[I/II/I.

JInna, nMemme NpaBo Ha NMOJIy4eHHe MyYHMIHMIIAJIbHOMN YCIyTH

3. MyHununanbHas yciyra MpeacTaBisercss (U3MYECKUM  JIMLAM,
3apErUCTPUPOBAHHBIM B YCTAHOBJIEHHOM IOPSAKE HAa TEPPUTOPUU TOPOACKOIO
okpyra KorenpHukun MockoBckolr o6mactv, MO0 UX YHOJHOMOYEHHBIM
MpEeACTAaBUTEIISIM (J1asiee — 3asBUTEIIN ).

IIPU3HAHHBIM B YCTAaHOBJICHHOM MOPSJKE HYXIAIOUIMMHUCS B YIYYUIEHUU
KUIUIIHBIX YCIOBUN yCIOBUS;

SABJISIFOIMMCS. MyHULIMIIAIBHBIMU CITYKAIIUMU;

HaxOJSIIMMUCA B TPYJHOM )KU3HEHHOM CUTYyaluu;

WHBIE KAaTEropuM 3asBUTENIEH, B COOTBETCTBUM C IOCTAHOBJIECHUEM
aMUHUCTpalMu ropojckoro okpyra KotenbHuku MockoBckoir obmactu «O0
yTBepxkAcHUN llonoxeHnss o MOpsaKe MNPEeNOCTaBICHUS KUJIbIX MOMENIEHUN
MYHUIUTNIATBHOTO KWJIMIIHOTO (OHJIa MYHULIUIIAILHOTO 00pa30oBaHusi TOPOIACKOTO
okpyra KoTenbHUKH MO TOroBOpaM KOMMEPYECKOTO HAaliMa U apeHIbD».

[Ipu oOpamieHuu 3a NOJY4YEHHMEM MYHUIUNAIBHOM YCIyrH OT HMMEHH
3asBUTENIEH B3aUMOJECHUCTBUE C AJIMHUHHUCTpAIMEN BIIPAaBE OCYILECTBIATh HX

YIIOJIHOMOYCHHBIC ITPCACTABUTCIIN.

TpeOoBaHus K NOPSAAKY HH(POPMUPOBAHHUSA O MOPAIAKE MPETOCTABICHUS
MYHHMIUNAJIBHON YCJIYTH
4. HWndopmupoBaHue rpakJ1aH 0 HOpsIAKE IPEAOCTABIEHUS
MYHUIUMIIAIBHON  YCIYTH OCYHIECTBISICTCS. MYHULMNAIBHBIMU  CIIY>KaIllUMH
AJIMUHUCTpAllMd W COTPYJHUKAMU  MHOTO(QYHKIIMOHAJIBHBIX  IIEHTPOB

OpeaoCTaBJICHUA TOCYAAPCTBCHHBIX W MYHHIUIIAJIBbHBIX YCIIYT MoOCKOBCKOM



00acTh, pAacloNOXKEHHBIX Ha TEPPUTOPHH TOPOACKOro okpyra KoreapHUKH
MockoBckoii obsactu (nanee — MHOroQyHKIIMOHAIbHbBIE IEHTPHI).

5. OCHOBHBIMH TpeOOBaHHSIMH K WH(GOPMHUPOBAHUIO TPAXKIAH O TOPSIKE
NPEIOCTaBICHUS ~ MYHHIMIIATBHOW  YCIYTH  SIBISIOTCS  JIOCTOBEPHOCTH
MpeIoCTaBIsIeMOl MH(pOpPMAIMK, YETKOCTh H3JIO0XKEHUS HH(DOpPMAIMH, MOJHOTA
WH(POPMHUPOBAHHUS.

6. HMuadopmamus o TOpsAAKE NPEJOCTaBICHUS MYHHUIIUIAIBHON YCIyTH
COJICPKUT CIICAYIOIINE CBEACHHUS:

1) HauMeHOBaHUE U TIOYTOBBIE ajpeca AIMUHUCTPALINU, OTBETCTBEHHOTO 32
MPEI0CTaBIIEHNE MYHULIUTIATBHON YCIyTH, 1 MHOTOQYHKIIMOHATIBHBIX IICHTPOB;

2) cnpaBo4yHBbIe HOMEpa Tene(OHOB AJIMUHHUCTPAIMH, OTBETCTBEHHOTO 3a
MPEI0CTaBIIEHNE MYHULIUTIATBHON YCIyTH, © MHOTO(QYHKIIMOHATIHHBIX IICHTPOB;

3) agpec opuIHATBEHOTO caiiTa AIMUHUCTpAaUd U MHOTOGYHKITMOHATBHBIX
[EHTPOB B MH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTn «MIHTepHEeT» (nanee —
cetb MHTEpHET);

4) rpaguk paboThl AAMUHUCTpPALIMH, OTBETCTBEHHOI'O 32 MPEIOCTABICHHE
MYHHIIUTIAIFHON yCITyTH, 1 MHOTO(QYHKITMOHATBHBIX IICHTPOB;

5) TpeboBaHMS K MHCHMEHHOMY 3ampocCy 3asBHTEICH O MpPeqoCTaBICHUH
uH(GOPMAIIUHU O TTOPSIKE MPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH;

6) IepeYeHb JTOKYMEHTOB, HEOOXOIUMBIX /ISl TIOJTYYEHHUS MYHUIUIAIBHOM
yCIyTH;

7) BBIIEPKKH W3 TMPABOBBIX aKTOB, COJEPKAIIMX HOPMBI, PETyIUpPYIOUINE
AESITETLHOCTD IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIyTH;

8) TeKCT AIMUHUCTPATUBHOTO PEriIaMeHTa C MPUIOKCHHUSIMH,

9) kpaTKO€ OMMCAaHKE MOPSAIKA MTPEIOCTABICHUS MyHHUIIUITATLHONW yCITyTH;

10) o6pa3iel opopMiieHHs] JTOKYMEHTOB, HEOOXOIUMBIX I TOJTYyYCHHS

MYHUIUTNIATBHON YCIYTH, U TpEOOBaHUS K HUM;



11) nepeueHb TUMOBBIX, HaMOOJEE aKTyaJdbHBIX BOIPOCOB Tpa)aaH,
OTHOCAIIUXCS K KOMIIETEHUMH AJAMUHUCTpauuy, MHOrogyHKIHOHAIBHBIX
LIEHTPOB U OTBETHI HA HUX.

7. Wudopmamuss o moOpsake MNPEAOCTABICHUS MYHHULMIAIBHON YCIyru
pa3Menaercs Ha MH(POPMAIMOHHBIX CTEHAAaX B MOMEIICHUSIX AIMUHUCTpALUHU U
MHoro(yHKIMOHATBHBIX LIEHTPOB, MPEIHA3HAUYCHHBIX JIJIS IpreMa 3asBUTeIIeH, Ha
opuIuaIbLHOM caiTe AJIMUHUCTpauuu " opuIMaILHOM caiite
MHorogyHKIIMOHaNBHBIX IEHTPOB B ceTu HWHTepHer, B (denepanbHOU
rOCyJapCTBEHHOU nH(pOpMAITMOHHOM CUCTEME «EnuHpIn rnopTail
roCyJapCTBEHHBIX M MYHUUHUNAIBHBIX ycuyr (QyHkuuil)» (manee — Exunbii
nopTajg TOCYJIAapCTBEHHBIX W MYHHMIMMOAIbHBIX YCIYr), B TOCYAapCTBEHHOU
uHpopmanmoHHoi cucreMe MockoBckoi obnactu «Ilopran rocynapcTBeHHbBIX U
MyHUIUNAIBHBIX yciuyr (pyHkiuit) MockoBckod obnactu» (nainee — Ilopran
roCyJapCTBEHHBIX M MYHHUUHUIAIBHBIX ycIyr MOCKOBCKOM 0051acTH), a Takke
MPEI0CTaBISAETCA MO TeJle(OHY U SJIEKTPOHHOM MoYTe Mo 00palieHuIo 3asBUTEIIS.

8. CnpaBounass uH(OpMaIMs O MECT€ HaXOXKACHUS AJIMHUHHUCTpPAIUH,
OTBETCTBEHHOTO 3a IIPEAOCTABJIEHUE MYHULIUIAIBHOM yCIIyTH,
MHOTro(yHKIIMOHATBHBIX LIEHTPOB, OPraHOB M OpraHM3alUi, Y4YacTBYIOIIUX B
MPEeIOCTAaBICHUN MYHULMIIAIBLHON YCIIyI'H, UX MOYTOBBIE ajipeca, oQUuIManibHbIC
caiitel B cetu MIHTepHeT, nH(OpManus o rpadukax padoTsl, TeaeOHHBIX HOMEPAX
M ajpecax DdJIEKTPOHHOW IOYTHl mpeacraBieHa B IIpunoxkennn 1k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

9. Ilpu oOmeHun ¢ TrpaxJaHaMM  MYHULUIAJIbHBIE  CITy)Kalllue
AJIMUHUCTpalUd W COTPYIHUKH MHOTrO(QYHKIIMOHAIIBHBIX LIEHTPOB OO0s3aHbI
KOPPEKTHO M BHUMATEJIBHO OTHOCUTBHCS K TpakaaHaM, HE YHH)KAsl UX YECTH H
noctouHcTBa. MH(bopMuUpoBaHHe O MOpSAKE MNPEIOCTaBICHUS MYHHUIIMNAIbHOU
yCIIyI' HEO0OXOJMMO OCYIIECTBIISATh C HCIOJb30BaHUEM O(UIIMAIBHO-IEIOBOIO

CTHJIS pCUU.



II. Cranaapr npeaocTaBjieHUs MYHUIIUNIAJIBHOM YCJIYTH

HaumeHoBaHMe MYHHMIUIIAJIBHON YCJIYIH
10. MyHununanpHas yciyra Mo NpeJOoCTaBICHHUIO JKWIBIX MTOMEIIEHUN Ha

YCIOBHAX KOMMEPUYCCKOT'O HaKMa.

HaumeHoBaHMe OpraHa, npeaoCcTaBJAAIOIIEro MyHHIIUNAIbHYIO YCJIYTy

11. ITpegocraBieHue MYHHUIUTTAIBHOMN YCIYTH OCYILECTBIISIETCS
AJIMUHHCTpauue.

12. AaMuHUCTpanusi OpraHu3yeT MPeIOCTaBICHUE MYHHUIMITAIBHON YCIyTH
M0 TPHUHIMITY «OJHOTO OKHa», B TOM 4ucjie Ha 0aze MHOrogyHKIIMOHAIBHBIX
LIEHTPOB.

13. B mpenocTraBieHUMM MYHUIMNAIBHOW YCIYrMd HE YYacTBYIOT HHBIE
OpraHbl ¥ OpraHU3aIUU.

14. Opranbl, OPEAOCTABISIONIME YCIAYTy MO MNPEIOCTABICHUIO KHUIIBIX
MOMEIIEHU Ha YCIOBHSIX KOMMEPUYECKOro HaiMa, MHOroQyHKIIMOHAIbHbBIC
IIEHTPhI, Ha 0a3e KOTOPHIX OPraHU30BAHO TMPEAOCTABICHUE MYHUIIUMAIBHOM
yCIIyTd, HE BIIpaBe TPeOOBaTh OT 3asBUTENS OCYIIECTBJICHHUS JCHCTBUM, B TOM
YHUCJIE COTJIACOBAaHMM, HEOOXOAUMBIX [IJIsl TOJYUYEHHUS] MYHUIUIIATbHOU YCIYTU U
CBSI3aHHBIX C OOpallleHueM B HWHBIE TOCYJapCTBEHHBIE OpPTraHbl (OpraHbl MECTHOTO
CaMOYIIPABJIEHUS]) W OpraHu3alid, 3a MCKJIIOUYEHUEM TMOJYYECHHUS YCIyT,
BKJIIOUEHHBIX B TIEPEUYCHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U

00s3aTeJIbHBIMU L IPpEAOCTAaBJICHUA MYHUITUITAJIBHBIX YCIIYT.

Pe3yabTaTt npenocraBjieHuss MyHHIMIIAJIbHOH yCJIYyTH
15. Pe3ynpTaTaMu npe1oCcTaBICHUS] MyHULIUNIAIBHOW YCITYTH SIBJSIOTCS:

1) 3dKJIIFOYCHUC JOT0BOpa O IPCAOCTABJIICHUU JKWJIOTO IIOMCHICHHUA Ha



YCJIOBHUSX KOMMEPUYECKOT0 HaliMa,
2) OTKa3 B NIpPENOCTaBICHUU MYHUILIMMAIBLHOM YCIyrd, O(OpPMIICHHBIA Ha
OyMa>KHOM HOCHTEJIE€ UK B JIEKTPOHHOU (pOpME B COOTBETCTBUU C TPEOOBAHUSIMU

IICfICTBYIOH.[GI’O 3aKOHOAATCJIbCTBA.

Cpok perucrpaunuu 3anpoca 3asiBUTeJs

16. 3armpoc  3asBUTENA O MPEIOCTABICHUM MYHULMNAIBHOW YCIyI'H
peructpupyercss B AJMHHUCTpallMM B CpOK He mo3aHee 1 pabouero aHs,
CJIEYIOILETrO 32 JHEM MOCTYIIEHUS B AIMUHUCTPALIHIO.

17. Peructpanusi 3ampoca 3asiBUTENS O MPEIOCTaBICHUU MYHHUIUNAIbHON
yCIIyTH, TEepeJaHHOTO Ha OyMakHOM HocuTene u3 MHOro(yHKIIMOHAIBHOTO
HEHTpa B AIMUHUCTPAIMIO, OCYIIECTBIISIETCS B CPOK He mo3jHee 1 paboyero s,
CJIEYIOILETrO 32 JHEM MOCTYIJIEHUS B AJIMUHUCTPALIHIO.

18. Peructpanus 3ampoca 3asiBUTENS O MPEJOCTaBICHUU MYHHUIUNAIbHON
YCIyTd, HAIPaBJIEHHOTO B (OpMEe 3JIEKTPOHHOIO JOKYMEHTa IOCPEICTBOM
EauHoro moprana rocyJapCTBEHHBIX M MYyHUIMNAIbHBIX ycayr, [loprana
roCyJapCTBEHHBIX M  MYHULUNAIbHBIX  yciayr  MockoBckoil — obOmacrtu,
OCYILECTBIISIETCS B CPOK HE Mmo3aHee | pabouero 1HA, CIEIyIOIIET0 3a JTHEM

IMOCTYIIJICHHUA B A,Z[MI/IHI/ICTpaI_II/IIO.

Cpok npenoctaBjieHlsi MyHUIUNAJIbHON yCIyrd
19. Cpox mnpenocTaBieHUss MYHHUIMNAIbHOW ycCiIyrd He mpesbimaer 30
KaJICHJAPHBIX JTHEW C J1aThl PEruCTpalluM 3ampoca 3asBUTENs O MPEAOCTaBICHUU
MYHUIUTNIATBHON YCIYTH B AIMUHUCTpAIUU.
20. Cpok mpenocTaBICHUs] MyHHUIIMNAIBHON YCIYTH, 3alpOoC HA MOJIyYEHHUE
KOTOpOM  mepenaH 3asBuTe’deM  udepe3  MHOroyHKIIMOHANBHBIA  IIEHTP,
MCYHCIISIETCS CO JTHSL PETUCTPallMU 3a1poca Ha MOJy4YeHHe MyHULIUIIAIbHON yCIyTu

B AIMUHUCTpALIUH.



21. Cpok mpeaocTaBieHUs MyHUIIUTAIBHOW YCIYyTH UcuuciseTcs 0e3 yuera
CPOKOB TIPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIUNAIBHOW YCIyTH, Mepenadu
3ampoca O TMPEJOCTaBICHUM MYHMIIUNAIBLHON yCIYTM W JOKYMEHTOB W3
MHOropyHKIIMOHAJILHOTO IIEHTpa B AJMHUHUCTpAlLlUIO, Mepeladd pe3ysbTara
MPEJOCTaBJACHUS  MYHHUIIUNIAJBHOW  yCIyrd U3 AJMUHHCTpAallMd B
MHorogyHKIIMOHAIBHBIN IIEHTP, CPOKA BBIIAYU PE3yJIbTaTa 3assBUTEINIO.

22. CpoK TPHUOCTAHOBJIEHUSI TPEIAOCTABJICHUS MYHMIIUNIAILHON YCIYyTH,
OCYILIECTBJICHHOTO HAa OCHOBAaHMAX, MPEIyCMOTPEHHBIMH  HOPMATHBHBIMU
MIPAaBOBBIMH aKTaMH HE MIPETYCMOTPEH.

23. Cpoku nepeaayu 3amnpoca 0 IpeJoCTaBICHUA MYHUILIMIIATIBHON YCIYyTH U
npujaraeMbiX  JOKYMEHTOB U3  MHOTOQyHKIMOHAJIBHOTO  IIEHTpa B
AJIMHUHHUCTpAIMIO, a TakXKe Iepenayu pe3ysibTaTa MYHHUIUIIAIBHOW YCIYTH W3
AnvuHHCTparud B MHOroQyHKIIMOHAIBHBIM  IEHTP  YCTAHABJIMBAIOTCS
corjameHuemM 0 B3aUMO/ICHCTBUU MEXTY AMUHUCTpaIuen u
MHoropyHKIIMOHAIBHBIM IIEHTPOM.

24. Beirada (HampaBlIeHHE) pe3yJibTaTa MPEeIOCTaBICHUS MYHHUIUIIATbHON

YCIYTH OCYIIECTBIISIETCA B CPOK, HE MPEBBIIAIONINN 3 KaJ€HIAPHbBIX JHEH.

IIpaBoBbIe OCHOBAHUS NPEIOCTABJICHUA MYHUIIUIIAJIbHOM
yCayru

25. IlpenmocraBiieHHME MYHHULIMNAIBHOM  YCIYyTH  OCYLIECTBISIETCA B
COOTBETCTBHH C:

— Koncturynuein Poccuiickoii ®Penepanuu, NOpUHATON BCEHAPOJHBIM
roinocoBanueM 12.12.1993 // «Poccuiickas razeray, 25.12.1993, Ne237;
— @enepanbHbiM  3ak0HOM 0T 06.10.2003 Ne 131-®3 «O06 oO0mumx

MPUHLIMIIAX OPTaHU3AMHA MECTHOTO camoyInpasiieHusa B Poccurickon denepanum»



/I «Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanun», 06.10.2003, Ne 40,
cT. 38224;

— I'paxnmanckum koaekcoM Poccuiickoit ®Denepanuu //  «Cobpanue
3akoHoAaTenbcTBa POy, 05.12.1994, Ne 32, c1. 3301;

— @epepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «OO6 opranuzanuu
MPEJI0CTaBIECHUS TOCYJAapCTBEHHBIX UM MYHHUIMNAIbHBIX ycnyr» // «Poccuiickas
raszera», Nel68, 30.07.2010;

— moctaHoBleHueM IIpaBurenbctBa MockoBckoi obmactu ot 25.04.2011
Ne365/15 26.02.2013 «O6 ytBepxknenuu Ilopsnka pa3paOOTKu U yTBEPKICHUS
aIMUHUCTPATUBHBIX PEIIAMEHTOB HCIOJHEHUSI TOCYAapCTBEHHBIX (DYHKIMH U
aJIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT
LHEHTPAIbHBIMA ~ HCIOJHUTENbHBIMU ~ OpPraHAMH  TOCYJApCTBEHHOW  BIJIACTU
MockoBckoi 007acTH, TOCyAapCTBEHHBIMU opraHaMu MOoCKOBCKoO# obmactu» //
«ExenneBubie HoBoctu. IlogmockoBse», Ne77, 05.05.2011;

— mnocraHoBieHueM llpasutenbcrBa MockoBckoil obmactu ot 27.09.2013
Ne777/42  «O6 opraHuzanuud TOPeAOCTaBIEHUS TOCYJapCTBEHHBIX  YCIyT
UCIIOJIHUTENbHBIX OPraHOB TOCYAAapCTBEHHOM BilacTh MOCKOBCKO 00jacTu Ha
0a3ze MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIYT, a Takxke o0 yTBepxkaeHuu I[lepedHs rocyaapcTBEHHBIX
yCIIyT UCTIOJTHUTEIBHBIX OPraHOB roCcyJapCTBEHHOM BiaacT MoCKOBCKOM 00J1acTH,
MPEeJOCTaBICHNE KOTOPBIX OPTraHU3YyeTCs MO MPUHLHUIY «OAHOTO OKHa», B TOM
yucie Ha  0aze  MHOrO(QYHKIMOHAJIBHBIX  LEHTPOB  MPEJOCTaBICHUS
roCyJapCTBEHHBIX M MYHMIMNAIbHBIX YyCIyr, U PexomeHayeMoro mnepeyHs
MYHUIUTNIAIBHBIX YCIYT, MPEJOCTABISIEMBIX OpPraHaMl MECTHOT'O CaMOYIIPaBIECHUS
MyHUIMNANBHBIX  OOpa3oBaHuid MoCKOBCKOM o00JacTH, a Takke YCHyT,
OKa3bIBAEMbIX MYHULIMMAJIBHBIMU YUYPEXKACHUSIMU M JIPYTUMU OpTaHU3ALMIMU,
MPEJIOCTaBIEHNE KOTOPBIX OPTraHU3YyeTCs MO MPUHLHUIY «OAHOTO OKHa», B TOM

YUCJIC Ha baze MHOFO(l)YHKHI/IOHaJIBHBIX LHCHTPOB MpeaoCTaBJIICHUA



roCyJapCTBEHHBIX W MYHMIMNAIbHBIX yciuyr» //  «ExenneBnsie Hooctu.
ITogmockoBwe», Ne199, 24.10.2013;

— TIOCTaHOBJIEHMEM AaJIMHHUCTpPAlUd TOpOJACKOro okpyra KoTenbHukH
MocxkoBckoii oomnactu «O0 yrBepxkaenuu [lonoxeHus o nopsiake npeaocTaBieHus
KWIBIX TOMEIICHUH MYHHUIMOAIBHOTO >KWJIMIIHOTO (OHJIAa MYHULUNAIBEHOTO
oOpa3zoBanust ropoackoro oxpyra KorenbHukun MOoOCKOBCKOM o6nactu 1o

A0TroBOpaM KOMMCEPUYCCKOT'O HaiMay.

HcuyepnbiBaomuii nepeyeHb 10KyMEHTOB, HE00X0IMMBbIX, B
COOTBETCTBUM C HOPMATUBHBIMM NPAaBOBLIMHU aKkTamMu Poccuiickon
denepanui, HOPMATUBHBIMHU NPABOBBIMU aKTaMU MOCKOBCKOM 00JI1aCTH H
MYHUIHMIAJIbHBIMH IPABOBLIMH aKTAMM, ISl NIPEAOCTABJICHHUS
MYHUIMIIAJbHOM YCJIYTH, YCJIYT, HEOOX0AMMBIX M 00513aTeJIbHBIX JJI5 ee
NPe0CTABJICHHS, CTIOCO0BI UX MOJIyYeHHsI 3aiBUTEJISAMHU, B TOM YHCJIE B
3JIEKTPOHHOM (popMe, U MOPAXOK MX NPEAOCTABJICHHUSA

26. [Ipu oOpaiieHun 3a MOJyYEHHUEM MYHHULIMMAIBHON YCIYru 3asBUTENb
IIPEJICTABIISACT:

1) 3asBrnenue (oOpazern npencrarieH B [Ipunoxxenuun 3) o mpenocTaBieHUN
YKUJIOTO MIOMEIEHUS HA YCIIOBUAX KOMMEPUYECKOI0 HalMa.

2) JOKYMEHTBI, MOATBEPXKIAIOIIME NpPHU3HAHUE JUIA HYXIAIOUIUMCS B
YIIYYLIEHUHU KUJTUIIHBIX YCIOBUN;

3) KOmui TPyAOBOM KHW)XKM WM WHOM JOKYMEHT, MOATBEPKIAIOIIUN
cTaTyc (pU3MYECKOTro JIHIa B KAYECTBE MyHUIIUIIATIHHOTO CITY>KAaIllero;

4) uHbBIE TOKYMEHTBHI B COOTBETCTBUU C MOCTAHOBICHUEM aJAMUHUCTpPALIMU
ropoackoro okpyra KotenpHuku MockoBckoir o6mactu «O0 yTBepkKIeHUU
[TonoxxeHust 0 MOPSAKE MPENOCTABICHUS JKHIIBIX MOMEIIEHU MYHHIIMIAIBHOTO
KWIMIIHOTO  (oHIa MYHHUIMOAILHOTO 00pa3oBaHUs TOPOACKOTO  OKpyra

Korensnuku MockoBCKOM 001acTH 10 J0roBopaM KOMMEPYECKOTO HaltMay ).



27.B OymaxkHoM Buje ¢opMa 3asgBICHUS MOXET OBITh TIOJyYCHA
3asIBUTEJICM HEMOCPEJICTBEHHO B AJMHHHUCTpAIMH WX MHOTO(QYHKIIMOHAITBHOM
IEHTPE.

28. dopma 3asgBIEHUS JOCTYIHA JUISI KOMHMPOBAHWS W 3aIllOJIHCHUS B
AJICKTPOHHOM BHUJC Ha EaMHOM mopTasie TOCyaapCTBEHHBIX M MYHHUITUIIATBHBIX
yciryr u [lopTane TOoCymapCTBEHHBIX W MYHHIMIAIBHBIX yCIyT MOCKOBCKOU
obOnactu, Ha oduIUaIBHOM caliTe AJIMHHHCTpallui B ceTh VIHTEepHeT
www.Kotelniki.ru, a Take nmo oOpallleHHIO 3asBUTENST MOXKET OBbITh BBICJIaHA HA

aJipecC €ro BHCKTPOHHOfI ITIOYTHEI.

HcuyepnbiBaomuii nepeyeHb 10KyMEHTOB, HE0O0X0IMMBbIX B
COOTBETCTBHM C HOPMATUBHBIMM NPABOBLIMHU AKTAMM JJIS NPEAOCTABJICHUSA
MYHHIUIIAJIBHON YCJIYI'H, KOTOPbI€ HAXOAATCH B PACHOPSKEHUU
roCyapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUA U UHBIX
OPraHoB M NOJABEJIOMCTBEHHBIX UM OPraHU3ALUAX, YYACTBYIOLIUX B
NPEeA0CTABJEeHNY MYHHIUIIAJBHBIX YCJIYT, U KOTOPbIE 3asiBUTE/Ib BIIpaBe
NPeACTABUTH MO COOCTBEHHOM HHUIMATHBE, 2 TAK/Ke CIIOCOOBI MX MOJIy4YeHH S
3asiBUTEJISIMH, B TOM YHCJI€ B JJIEKTPOHHOU (popMe, MOPAAOK UX
NpeaCcTaBJICHUA

29. OTCyTCTBYIOT ~ JIOKYMEHTBI, HEOOXOAMMBIE B  COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMHU JUIsl IIPEJOCTABIICHUS MYHULIMIAJIBHOU
YCIYyTH, KOTOpPBIE HAXOIATCS B PACHOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB,
OPraHoB MECTHOTO CaMOYIIPABJIEHHUS U UHBIX OPraHOB U IIOJBEJOMCTBEHHBIX UM
Opra’u3anysax, y4acTBYIOIIKUX B IPEAOCTABICHUNA MYHULIUIIAIBHBIX YCIYT.

30. AqmunucTpanss W MHOroQyHKIMOHAIbHbIE IIEHTPHl HE BIIpaBe
TpeboBaTh OT 3asBUTENS MPEICTABIEHUS JOKYMEHTOB W HH(QOpMalUUd WIH

OCYHICCTBJICHUA I[CﬁCTBHﬁ, NpeaACTaBJICHUC HWIIN OCYHICCTBICHUC KOTOPBIX HC
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IPEIyCMOTPEHO  HOPMAaTUBHBIMU  IIPABOBBIMM  aKTaMH, PETYJIUPYIOLIUMHU
OTHOIIEHHUSI, BOSHUKAIOIIUE B CBA3U C IIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

31. Aqmunuctpanuss u  MHOroQyHKIMOHAIbHBIE IIEHTPHI HE BIIpaBe
TpeboBaTh OT 3asBUTENsI TaKKe MPEJCTABICHUS JTOKYMEHTOB W HMH(OpMaluu, B
TOM 4ucie o0 omjare TOCyAapCTBEHHOW IOLUIMHBI, B3UMacMoOW 3a
IIPEIOCTABICHUE MYHULUINAIBHON YCIYTH, KOTOPbIE HAXOAATCS B PACIOPSKECHUU
OpPraHoB, IPENOCTABIAIOIINX TOCYJAapCTBEHHBIE WM MYHULMIAJIbHBIE YCIYTH,
700 TOABEAOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOM BJIACTH WM OpraHaM
MECTHOI'O CaMOYIpPaBJICHUS OpraHU3allli, YYacTBYIOIIUX B IIPEIOCTABICHUU
MYHULUIIAIBHON YCIIYyTH, B COOTBETCTBUM C HOPMATUBHBIMU IIPABOBBIMU AKTaMHU
Poccuiickonn ®depnepannv, HOPMATUBHBIMU IIPABOBBIMM aKTaMu MOCKOBCKOMU

O6J'IaCTI/I, MYHHUIUIIAJIIBHBIMU ITPABOBBIMU dAKTAMH.

HcyepnbiBaommi nepeyeHb OCHOBAHMH ISl 0TKa3a B IpMeMe J0KYMEHTOB,
HEOO0XOIMMBIX /IJIfl MPeI0CTABJIEHU MYHUIIUNIAJIBLHOM YCJIYTIH
32. OcHOBaHU{ IJi1 OTKa3a B IPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEe0CTaBICHUS MYHUIIATTATBHOM YCIyTH, AnMUHUCTpaIen WJIN

MHOFO(pyHKI_II/IOHaJIBHBIM HCHTPOM 3aKOHOIATCIILCTBOM HC IIPECAYCMOTPCHO.

HMcyepnbiBaommui nepeyeHb OCHOBAHMM ISl IPHOCTAHOBJICHHUS HJIM 0TKA3a B
NnpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH

33. OcHOBaHUAMH [JI OTKa3a B MPEIOCTABICHUU MYHULMIIAJBbHON YCIIyTH
SBJISIFOTCSL:

1) BbIsIBIIEHHE B 3alIpOCe HA MPEAOCTABICHUE MYHULIUIIAILHON YCIIyTH UK B
MPE/ACTABICHHBIX JOKYMEHTAX HEIOCTOBEPHOM, HCKAKEHHOW WM HEMOJHOU
uHopManuu, B TOM UYHKCJIE MPEACTABICHHE 3asIBUTEIEM JOKYMEHTOB, CPOK
JNEHCTBUTEILHOCTH KOTOPBIX HAa MOMEHT IMOCTYIUIEHHS B AJMHHHCTPALUIO B

COOTBCTCTBHU C I[CﬁCTBYIOH.[HM 3aKOHOAAaTCIIbCTBOM HCTCK,
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2) nojaya 3asiBICHUS U JOKYMEHTOB JIMI[OM, HE BXOJSIIMUM B MEPEUCHb JIUII,
YCTaHOBJIEHHBIN 3aKOHOJIaTEIHCTBOM u MIYHKTOM 3 HACTOSIIIIETO
AJMUHUCTPATUBHOTO PErjaMeHTa;

3) TeKCT B 3ampoce Ha NPEJOCTaBICHHWE MYHUIUIAIBHOM YCIyrd He
MOJIAETCS MTPOUYTEHUIO TUOO OTCYTCTBYET;

WHbIE OCHOBaHUS B COOTBETCTBUU C IOCTAHOBJIEHUEM aJMUHUCTPALINU
ropoackoro okpyra KotenpHuku MockoBckoir obOmactu «O0 yTBepkKIeHUU
[TonoxeHuss 0 MOPSAAKE MPEIOCTABICHUS KUJIBIX MOMEIIEHUNH MYHHUIMIIAIBHOTO
KWIMIIHOTO  (oHIa MYHHMIMOAIBHOTO O00pa3oBaHUs TOPOACKOTO  OKpyra
Korensnuku MockoBCKoO# 061acTH 10 JOroBOpaM KOMMEPUYECKOT0 HaliMay.

34. IlucbMeHHOe pelieHre 00 OTKaze B MPEIOCTaBICHUH MYHHUIIMNAIbHOU
YCIIyTH MOAMKUCHIBAETCS PYKOBOAUTENEM AJIMUHUCTPALIMK U BbIIACTCS 3asIBUTEIIO
C YKa3aHHEM MPUYUH 0TKa3a.

[Io TtpebGoBaHuio 3asBUTENS, pelieHHe 00 OTKa3e B MPEJOCTABICHHUU
MYHUIUTNIATBHOM YCIYyTU NPEIOCTABISIETCS B 3JIEKTPOHHOM (OpME HIM MOKET
BbIJIABAThCSA JIMYHO WJIM HAMNpaBlIATHCS MO TMOYTE€ B NMUCBMEHHOH (opme nnbdo
BbIaeTcs yepe3 MHOroyHKIIMOHAIBHBINA HEHTP.

35. OcHoBaHU{ nJii MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIUNATHHOU

YCIIyTH HE NMPEAYCMOTPEHO.

Ilepedensn ycayr, HeOOXOAUMBIX U 00S13aTeJIbHBIX VISl IPEAOCTABJICHUS
MYHUIMIIAJBHOM YCJIYT'H, B TOM YHCJIe CBeICHHUS O JOKYMEHTAaX BbI1aBaeMbIX
OPraHM3alMusAMHU, YYACTBYIOIIMMH B PEAOCTABJICHNM MYHUIIUTIAJIbHOM
yCIyru

36. [Ipy mosyyeHUU MYHULMNATBHOM yCIyru He TpeOyeTrcs oOpalleHui
3asiBUTENS 34 TOJIy4YEHHEM YCIyr, HEOoOXOAMMBIX U O00S3aTeNbHbIX s

MpeaoCTaBJIICHUA MYHI/IL[HHaHBHOﬁ YCIyru.
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IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS IOCYAAPCTBEHHOM MOIIMHBI HJIH
HHOM IJIATHI 32 NMPEAOCTABJICHHE MYHUIMIIAJIbHOH yCJIYyTIH

37. HpeI[OCTaBJIeHI/IC MYHHHHHaHBHOﬁ YCIYIY OCYHICCTBIIACTCA OecIiaTHo.

MakcuMaJIbHBIM CPOK OKUIAHUA B OYepeau MPH Mmoxaye 3amnpoca o

NPeA0CTABJCHNY MYHHUIUNIAJIBHOMN YCJIYI'H, YCJIYIH OPraHu3auu,

y4acTBYIOLIEH B IPeIOCTABJICHUN MYHUIMIIAJABHOM YCIYIH, U IPU

MOJIyYeHHUHU Pe3yabTaTa NPeA0CTABICHUS TAKUX YCIYT

38. MakcuMallbHOE BpeMsI OXHUAAHUA B OYEpeau IpU JIMYHOW IOJaye
3asiBJI€HUS O MPEAOCTABICHUH MYHUIUIAIBLHON YCIYrd COCTaBISIET He Ooliee
15 MunyT.

39. IlpenenpHast IPOIOIKUTENBHOCTD 0KUAAHUS B OUE€PEIU MPU MMOJTyYEHUN

pe3yabTara MpeI0CTaBICHUS] MyHULIUIIAIBHON YCIyTH HE NPEBBIIIAET 15 MUHYT.

TpeGoBaHus K NOMelLIEHUSIM, B KOTOPBIX NPeI0CTABJISIETCS MYHUIIUNIATbHASA
ycJayra, ycJayru OpraHu3aniu, y4acTBYIOIIel B IpeJ0oCcTaBIeHUH
MYHHIHMIAJBHON YCIYTrd, K MEeCTAM OKMIAHUS U NIpUeMa 3asiBUTeJIel,
pa3sMeleHUI0 U 0(POPMJICHUIO BU3YAJIbHOM, TEKCTOBON M MYJIbTUMEAUUHOMN
HH(OpPMALMHU O NOPSIAKE MPEAOCTABJICHUS MYHUIIUNIATbHOM YCJIYIH

40. [IpegocraBiieHne  MYHUIUMNAIBHBIX  YCIYI  OCYILECTBIAETCS B
CHEIUATbHO BBIICNEHHBIX IS 3THX IeJed MOMEIIeHUsIX AJIMUHUCTpALMU U
MHOro(yHKIIMOHAIBHBIX LIEHTPOB.

41. Ins 3asBUTENEH OJDKHO OBITH 00ECredYeHO yA0O0CTBO C TOUKH 3PEHHUS
MEenIeX0HON JOCTYIHOCTH OT OCTAHOBOK OOIIECTBEHHOro TpaHcmopta. [lyTh oT
OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIOpPTa [0 IOMEUICHUH MpueMa U BbLIAYU
JOKYMEHTOB JIOJKE€H ObITh 000pYZ0BaH COOTBETCTBYIOIIUMU MH(GOPMAIIMOHHBIMU

YKa3aTCJIsIMU.
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42. B cnydae eciauM HMMeEeTCS BO3MOXXHOCTb OpPraHU3ALMH  CTOSHKH
(mapkoBKH) BO3JIE 3/1aHUsI (CTPOCHHS), B KOTOPOM pa3MeIIeHO MTOMEIIeHUe TpremMa
MW BBbIJAYM JIOKYMEHTOB, OPraHU30BBIBACTCS CTOSHKA (MMapKOBKA) JUIS JIMYHOTO
aBTOMOOMJILHOT'O TPAHCIIOPTA 3asBUTEIICH. 3a MOIb30BaHUE CTOSHKOM (MTapKOBKO)
C 3asBUTEJICH IJ1aTa HE B3UMAETCS.

43. Jlns mapKOBKM CHEIUAIBLHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBATIUIOB Ha
KaXJI0U CTOsiHKE BbiAessieTcss He MeHee 10% MecT (HO HE MEeHee OJHOTO MecTa),
KOTOpbIE HE JIOJKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEICTBA.

44, Bxon B TMOMEIICHHWE TMpUeMa U BbIAAYM JOKYMEHTOB JOJIKEH
oOecrieynBaTh CBOOOJHBIN JOCTYIl 3asgBUTENEH, ObITH 00OpYyIOBaH YI0OHOM
JIECTHUIICH € TOPYYHSAMH, HIUPOKUMH MPOXOJaMH, a TaKKe MaHIycaMu IS
nepeBMKEHUS KPeCceI-KOJIACOK.

45.Ha 3maHuM  psSAOM C  BXOAOM  JOJDKHA  OBITh  pa3MelieHa
nHpopMarmoHHas TabIu4Ka (BbIBECKA), COACPIKAIIasl CICAYIONIYI0 HH(DOPMAIIHIO:

HAaMMEHOBAaHUE OPraHa;

MECTO HaXOXKJICHHS U IOPUIUYECKHM aJipec;

PEXUM pabOTHI;

HOMepa TenedOHOB IS CIIPABOK;

aapec opUIMAIBLHOTO caiTa.

46. ®acaj 31aHUA T0OJDKEH ObITh 000PYI0BaH OCBETUTEIBHBIMU PUOOpaMH,
MTO3BOJISTFOITUMHU IMMOCETUTEIISIM 03HAKOMUTHCS ¢ MH(GOPMAIITMOHHBIMU TaOJIUIKaMHU.

47. TlomenieHus: mprueMa U BbIIAUYU JOKYMEHTOB JOJDKHBI IIPEIyCMaTPUBATh
MecTa JUIs OKuAaHus, ”HGOPMHUPOBAaHUS U TpueMma 3asButeneil. B mecrax ansa
MH(OPMUPOBAHUS AOJKEH ObITh 00ECTIeUeH TOCTYI Tpak/iaH JIJIsl 03HAKOMIICHUS C
uH(dopMaluen He TOJBKO B Yachl MpUeMa 3asBJICHUH, HO U B pabouee Bpems, Korjaa
MpUeM 3asBUTENICH HE BEJIETCS.

48. B momenieHun mpueMa M BbIJAYM JOKYMEHTOB OpraHu3yeTcsi paboTa

CIIPAaBOYHBIX OKOH, B KOJIMYCCTBC, O6CCHC‘H/IB3IOH_IeM HOTpC6HOCTI/I rpaxiaaH.
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49. XapakTepuCTUKN MOMEIICHUN MpueMa U BblJauyd JOKYMEHTOB B 4acTH
00bEMHO-TNIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHHH, OCBEIICHUS, MOKapHOU
0€30MacHOCTH,  HMHXXEHEPHOro  o0OpyJOBaHUS  JOJDKHBI ~ COOTBETCTBOBATH
TpeOOBaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUH
Poccuiickon @enepannm.

50. [Tomemenuss mpueMa BBIJIAYM JIOKYMEHTOB OOOPYAYIOTCS CTEHAAMU
(cToiikamu), conepx)aluMu HMHOOpPMALMIO O TMOPSAKE  IPEAOCTaBJICHUS
MYHHUIUMAIBHBIX YCIIYT.

51. [lomemenne npremMa U BbIAAYM JTOKYMEHTOB MOKET OBITH 000OpPY0BaHO
nHQOpMAIIMOHHBIM ~ Ta0JIO, TPEAOCTABIAIONIEM HWH(POpMaMI0 O TOPSAKe
MPEIOCTABICHUS] MYHUIIUNIAIBHON yCIYTH (BKJIIOYAs TPAHCISALMIO BUICOPOIUKOB,
Pa3bICHSIONINX TMOPSAI0K MPETOCTABICHUSI MYHHUIUMIIATBHBIX YCIYT), a TakKKe
PEryJIUPYIONIUM TOTOK «3JIEKTPOHHOU ouepenn». MHbopmaiusa Ha TabIO0 MOXKET
BBIBOJIUTHCS B BUJIE OCTYIIIEH CTPOKH.

52. UadopmarmonHoe Tada0 pa3MeNIaeTcs: psjioM CO BXOJOM B MOMEIICHUE
TakuM o00pa3oM, 4TOOBI O0ECHEeUUTh BUIUMOCTb MAaKCHUMaJIbHO BO3MOXXHOMY
KOJINYECTBY 3aMHTEPECOBAHHBIX JIMII.

53.B mecrax mis OXUJAHHMS YCTAHABIMBAIOTCS CTYIbA (KpecelbHbIE
CEKIMH, Kpeciia) JJIsl 3asiBUTEIICH.

B nomelnieHun mnpuema M BBIIAYM JOKYMEHTOB BBIICISIETCA MECTO ISt
odopMIICHUSI JTOKYMEHTOB, MpEayCMaTpUBAIOIIEee CTOIbl (CTOMKM) ¢ OJaHKaMu
3asiBJICHUN U KAHIEISPCKUMU TPUHAIIICKHOCTIMM.

B momenieHusix mpuemMa W BBIJAYM JOKYMEHTOB MOTYT OBITh Pa3MEIlCHBI
MJIATEKHbBIE TEPMUHAIBI, MUHU-0(UCHI KPEAUTHBIX YUPEKICHHUH 10 MPUEMY TUIaTh
3a MPEJOCTABICHNE MYHUIIUTIATBHBIX YCIIYT.

54. Uudopmarnusa o ¢daMUIuM, UMEHU, OTYECTBE U JTIOJDKHOCTH COTPYIHHUKA
AnMuHHCTpauu 1 MHOTO(QyHKIIMOHAIBHOTO IIEHTpa, J0KHA OBITh pa3MmelieHa

Ha JIMYHON MH(GOPMAIIMOHHON TabJIMYKe U Ha paboyeM MECTe CHelHaINnCTA.
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55. lns  3asBUTENsA, HAXOJMSIIETOCS HAa  MpUeMe, JIOJDKHO  OBITh
MPElyCMOTPEHO MECTO ISl PACKIaIKU JOKYMEHTOB.

56. B momemieHusix opraHuzyercsi paboTa BceX OKOH (KaOWHETOB), B
KOTOPBIX OCYIIECTBIISCTCS MPUEM U BblJjadya JJOKYMEHTOB.

57. IlpueM KOMILIEKTa JOKYMEHTOB, HEOOXOIMUMBIX JJIsI OCYIIECTBIICHUS
MyHUIMnanpbHOM yCIyrd, W BbIJadya JOKYMEHTOB, IIPU HAJIUYUU BO3MOXKHOCTH,
JIOJDKHBI OCYIIIECTBIIATHCS B Pa3HbIX OKHAX (KaOWHETax).

58. B mnomemieHusx npueMa W BbIJAYM JIOKYMEHTOB pa3MeIlaeTcs
a0OHEHTCKHUI AIIUK, a TaKXe CTCHJ MO aHTUKOPPYNIIMOHHOW TemaTuke. Kpome
TOro, B MOMEIICHUSAX TMPHUEMa U BbIJIaYd JTIOKYMEHTOB MOTYT PaclpOCTPaHSATHCS

MHbIE MaTepualbl (OpOUTIOpbl, COOPHUKH) 110 AaHTUKOPPYIILIMOHHON TeMaTHKeE.

IToka3aTeu JOCTYNIHOCTH H KA4eCTBA MYHHMIHMIIAJIbHBIX YCJIYT (BO3MOKHOCTH
NOJIy4eHHs] MHPOPMALUH O XO0/ie NPeI0CTABJICHUA MYHUIMIIAJIbHOMH yCJIYIH,
BO3MOKHOCTb IOJIYYECHHUSA YCJIYTH B JJIEKTPOHHOH (popMe HJIH B
MHOIO(p)yHKIMOHAJBHBIX HEHTPaX

59. IlokazarenssMu JOCTYIHOCTM M KadyeCTBa MYHUUMUIAIBHOW YCIyIH
ABJISIIOTCSL:

JIOCTOBEPHOCTH MPEIOCTaBIIEMOM rpaxkaaHaM HH(POPMaIINH;

MOJIHOTa MH(OPMHUPOBAHUS TPAXK]IAH;

HarJIAIHOCTh (pOopM MpeaocTaBigeMol HHPOpMalUuu 00 aIMUHUCTPATUBHBIX
MpOLEAYpaXx;

yA0OCTBO U IOCTYMHOCTD MOJTY4YEHUsI HHPOPMALIUU 3aABUTEIISIMHU O TIOPSJIKE
MPENOCTABIEHNS MYHUIUIIAJBbHON yCIYTH;

COOJIIOJICHUE CPOKOB  MCIOJHEHUS  OTACNbHBIX  aJIMUHUCTPATUBHBIX
MPOLEAYP U MPEAOCTABICHNS] MYHUIUMIIAJILHON YCIYTH B LIEJIOM;

coOtoieHnit TpeboBaHUM cCTaHJIapTa MPEAOCTABICHUS MYHHUIMIAIbHON

yCIIyTH;
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coOntoieHne TpeOoBaHMKW K pa3Mepy IIaThl 3a  MPEAOCTaBIICHUE
MYHUIUTIATBHOU YCITYyTH;

OTCYTCTBHUE >ajo0 Ha pelieHus, AerdcTBus (0Oe3eilcTBUE) TOKHOCTHBIX
U AIMUHHUCTPAllMM U MYHHUIMNAIBHBIX CIY)KalllMX B XOJE MpPea0CTaBICHUS
MYHUIUTIATBHOU YCITYTH;

MOJIHOTA M AaKTYaJlbHOCTh HMHGOPMAIMM O TOPAJKE MPEJOCTABICHUS
MYHUIUTIATBHOU YCITYTH.

60. 3asBUTENSAM NMPEJOCTABISETCS BOZMOKHOCTD MOJYYEHUsI HHPOPMALIUU O
XO0Jle TPEJOCTABICHUS] MYHUIUINAIBHOM YCIyTM ¥ BO3MOXKHOCTH TOJTYYEHUS
MYHUIUMTNIATBHOM YCIYTH B JJIEKTPOHHOU ¢opme ¢ ucrnonb3zoBaHueM I[loprana
roCyJapCTBEHHBIX W MYHUUHUIAIBHBIX YCIyr MockoBckoit oOnactu, EnunHoro
noprajga rocyJapCTBEHHBIX U MYHUIMMAJIBHBIX YCIYT M MO MPUHIMITY «OJHOTO
OKHa» Ha 0a3e MHOroyHKIIMOHAIBHBIX [IEHTPOB.

61. [Ipn monyyeHUM MYHULIMIIAILHON YCIYTH 3asBHUTENb OCYLIECTBISIET HE
0osee 2 B3aUMOCHCTBUM C TOKHOCTHBIMU JIMLIAMH.

62. [Tpo10KUTETBPHOCTh KaXKI0TO B3aUMOACHCTBUS HE JOHKHA MPEBBIIIATD
15 MunyT.

63. 3agBureio MPEIOCTABISACTCS BO3MOYKHOCTbH MOJTy4YECHUS
MYHULUIIAIBHON yciayru B MODII.

64. 3asBUTENIO MPEAOCTABIAECTCS BO3MOKHOCTD MOJTYYEHUs UHPOPMALIUUA O
X0Jle TMPEAOCTaBIICHUS MYHHUIMNAIBHOW YCIYyrd Ha O(QUIHMAIBHOM CcaiiTe
Anvunuctpanuu, MOL[ B cetm MHrepHer, a Takxke nocpeactBoM lloprana
roCyJAapCTBEHHBIX M MYyHUIMNAIBHBIX ycayr (pyHkuui) MockoBckoil obiactwu,
Eaunoro nopTana rocyJapcTBEHHBIX U MyHUIIUNANBHBIX YCIYT (QYyHKIHIHA).

65. IIpoI0IKUTENPHOCTh OKUJAHUSL B OYepe/Id MpU OOpallleHUH 3asBUTENsS
B AJIMUHUCTpaUU JJid T[OJYYEHUS MYHUIUNAIBHOM YCIYyrd HE MOXKET

MPEBBIIATH 15 MUHYT.
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HNuble TpeGoBaHUs, B TOM YUC/I€ YUUTHIBAIONIHE 0COOEHHOCTH OPTraHU3aluU
NnpeaoCcTABJEHUS] MyYHHUIMIAJIbHOH YCJIYTd M0 NPUHUIMILY «OJTHOTO0 OKHAa» HA
0a3e MHOTOYHKIMOHAJBbHBIX HIEHTPOB H B 3JIEKTPOHHOI opme

66. 3agBUTEIIO MPEIOCTABISACTCS BO3MOYKHOCTbH MOJTy4YECHUS
MYHULIMIQIBHON YCIYTd MO NPHUHIUITY «OJHOTO OKHa», B COOTBETCTBUHU C
KOTOPBIM TPEJOCTABICHUE MYHHUIIMIAIBHOW YCIYTd OCYIIECTBISIETCS TOCIe
OJIHOKPATHOTO oOOpalieHusi 3asBUTENS C COOTBETCTBYIOIIMM 3allpocoM, a
B3aUMOJICHCTBUE C AJIMHUHHUCTpaIuend ocymecTBiasercss MHOTo(yHKIIMOHATBHBIM
IIEHTPOM 0€3 ydacTHs 3asBUTENSI B COOTBETCTBHH C HOPMATHUBHBIMHU MPABOBBIMU
aKTaMd W COIJIAllICHUEM O B3aWMMOJCHCTBUM MeEXTy AJIMUHHUCTpAIlMEHd U
MHoropyHKIIMOHAIBHBIM IIEHTPOM, 3aKJIFOYEHHBIM B YCTAHOBIICHHOM MOPSIJIKE.

67. Opranuzanus MpeJoCTaBICHUS MYHMIIUNAIBLHON YyclIyru Ha 0ase
MHOTOQYyHKIIMOHATBHOTO ~ LIEHTpa  OCYILIECTBISIETCA B  COOTBETCTBUU  C
corjalieHrueM 0 B3aUMO/ICHCTBUU MEXITY AMUHUCTpaIuen u
MHoropyHKIIMOHAIBHBIM IIEHTPOM, 3aKJIFOYEHHBIM B YCTAHOBIICHHOM MOPSIJIKE.

68. MyHunmna€bHas yciyra HpeaocTaBisieTcss B MHOroQpyHKIIMOHAIBHBIX
IIEHTPax ¢ Y4E€TOM MPUHIIUIIA SKCTEPPUTOPHUATILHOCTU, B COOTBETCTBUU C KOTOPHIM
3asBUTENIb BIpaBE BBIOpATh Il OOpalieHus 3a TMOJIYyUYCHHEM MYHHUIUIIATbHOU
yciyru 1000l MHOro(yHKIIMOHAIBHBIM IIEHTP, PACIOI0KEHHBIN HA TEPPUTOPUU
ropojickoro okpyra Korenbauku MockoBckoit 00iacTu.

69. [Ipu mnpenocraBieHUH MYHUIMNAIBHON YCIYTH YHHUBEPCAIbHBIMU
crenuanucTaMu  MHOroQyHKIIMOHAIBHBIX IIEHTPOB HCIIOIHSIOTCS CIEIyIOIINe
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuem 3asBJICHUS U JOKYMEHTOB, HEOOXOIWMBIX JJISI MPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH;

2) popMupoBaHUE U HAIIPaBIECHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
(opranuzanum), y4acTBYIOIIME B MPEIOCTABICHUN MYyHUIIUITAIIbHOU YCIYTH;

3) Bbla4a JOKYMCHTA, MBJIAOIICTOCA  PC3YyJIbTATOM  INPCAOCTABIICHUA
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MYHUIUTIATBHON YCITYTH.

AJMUHUCTPATUBHBIE MPOLEAYPHl MO NPHUEMY 3asBICHUS U JTOKYMEHTOB,
HEOOXOAMMBIX IJIsl MPENOCTaBICHUS MYHULMIIAIBHOM YCIYTd, a TakKe BblAaue
JOKYMEHTa, SIBJISIIOLNIETOCS pe3yjbTaTOM MPEJOCTABJICHHUS MYHHUIMIAIbHON
yCIIyTH, OCYUIECTBIISIOTCS YHUBEPCAIbHBIMU CHeIUaINCTaAMU
MHoOro(yHKIMOHATBHBIX LIEHTPOB MO MPUHIHUITY SKCTEPPUTOPUATILHOCTH.

70. 3asiBUTENN UMEIOT BO3ZMOXHOCTH MOJIYYEHUS MyHUIUIIAIBHON YCIyTH B
ANEKTPOHHOM (hopMme C Hcrnosib30BaHMEM EaMHOro moprana rocyJapCTBEHHBIX U
MyHUIUMNIATBHBIX ycnyr U [loprana rocy1apcTBEHHbIX U MYHHUIIMIAIbHBIX YCIYT
MockoBcKoi 00J1aCTH B YacTH:

1) nonyyeHnuss uHPoOpMalUu O MOPAJIKE MPEAOCTABICHUS MYHHUIUNAIbHON
YCIIyTH;

2) o3HakoMJIeHUS ¢ (QopMaMu 3aABJICHMA U HUHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIA MOJYYEHUs MYHULUINAIBHON yCIyrd, oOecrieueHus 10cTyna K
HUM JUIsl KOMUPOBAHUS U 3alIOJTHEHUS B SJIEKTPOHHOM BH/IE;

3) HampaBieHUsT ~ 3ampoca W JOKYMEHTOB,  HEOOXOJIMUMBIX s
MPe0CTaBICHUS MYHUIIUIIATLHON YCIyTH;

4) oCcylIeCTBIIEHUS MOHHMTOPUHTA XOJa MPEJOCTABICHUS MYHUIUNAIBHOU
YCIIyTH;

5) nosiyyeHus: pe3yJbTaTa MNPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTU B
COOTBETCTBHHU C JICUCTBYIOIIUM 3aKOHO/IaTE€IbCTBOM.

71. Ilpu HampaBiIEHUU 3aMpoca O MPEAOCTABICHUN MYHHUIIMTAIBHOU YCIyTH
B DJIGKTPOHHOHN (opme 3asBuUTENb (HOPMHUPYET 3asBICHUE Ha MPEAOCTaBIICHUE
MYHUIUTNIATBHOM YCIyTru B (popMe 3JIEKTPOHHOIO JOKYMEHTA U TMOJIUCHIBAET €0
AJIEKTPOHHOM MOJIMKCHIO B COOTBETCTBHM € TpeboBanusiMu denepanbHOro 3akoHa
or 06.04.2011 Ne63-®3 «OO0 »HIEKTPOHHOM MOANUCKH» U TPEOOBAHUIMU
®enepanbHoro  3akona ot 27.07.2010  Ne210-®3 «OO6  opranuzanuu

MpeaoCTaBJICHUA TOCYAAPCTBCHHBIX U MYHHUIIHUITIAJIBHBIX YCIIYI».
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72. Ilpu HampaBieHUs 3amnpoca O MPEOCTABICHUN MYHULIMNIAIBHOW YCIyTH
B DOJEKTpOHHOW (opMe 3asBUTEIL BIpPaBe MPWIOKUTH K 3asBICHUIO O
MPEIOCTABICHUY MYHUIIUIIAIIBHON YCIYyTH JOKYMEHTHI, YKa3aHHbIE B MyHKTE 28
AJIMUHUCTPATUBHOTO pErjlaMeHTa, KOTOpbie (OPMHUPYIOTCS U HAMPABIISIIOTCS B
BHJIE OTJEIbHBIX (paiiJIOB B COOTBETCTBUU C TPECOOBAHUSAMH 3aKOHOIATEIIbCTRA.

73. Ilpu HampaBlIeHUW 3asBICHHUS U TMPUIAraeMbiX K HEMY JOKYMEHTOB B
AIIEKTPOHHOHN (hopMe MpeACTaBUTEIEM 3asBUTEIIS, JEUCTBYIONIMM Ha OCHOBaHUU
JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA ObITh IMpejAcTaBieHa B  (opme
AIEKTPOHHOTO JIOKYMEHTA, MOJMUCAHHOTO AIEKTPOHHOMN MOIUCHIO
YIOJITHOMOYEHHOTO JIMIIA, BBIJIABIIETO (TIOAMKUCABIIEr0) TOBEPEHHOCTD.

74. B TeueHuwe 5 AHEW ¢ AaThl HAINPABJICHUA 3alpoca O MPEAOCTaBICHUU
MYHULIMNATBHON yCIYTd B JJIEKTPOHHON (opMe 3asiBUTENb MPEIOCTaBIISIET B
AJIMUHUCTpAIUIO JIOKYMEHTHI, MIPE/ICTaBICHHBIC B MYHKTE 25
AJMUHUCTPATUBHOI'O perjaMeHTa (B cCiydyae, €ClId 3ampoc M JOKYMEHTHI B
AIIEKTPOHHOM (pOpME HE COCTABJIEHBI C UCIOIb30BAHUEM 3JIEKTPOHHON TOJIUCH B
COOTBETCTBUM C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM). 3asBUTENb TAKXKE BIIPaBE
MPEJCTABUTh 110 COOCTBEHHOW WHUIIMATUBE JOKYMEHTHI, YKa3aHHbIE B MyHKTE 28
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

75. lng oOpabOTKM MEPCOHANBHBIX JAHHBIX IMPU PErucTpaluu cyObeKTa
MEPCOHANBHBIX JIAaHHBIX Ha EMUMHOM mopTasl roCy1apCTBEHHBIX U MYHUIIUITAIBHBIX
ycayr u Ha Iloprane rocyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIyr MOCKOBCKOM
00J1aCTH TOJIyYEHUE COTJIACUsl 3asIBUTEIISI B COOTBETCTBUM C TPEOOBAHUSIMU CTaThU
6 denepanbHoro 3akoHa Nel52-d3 He TpeOyeTcs.

76. 3asgBUTENSIM MPEAOCTABISAETCS BO3MOXKHOCTh [JIsl TPEABAPUTEIIHLHOMN
3alUCHy Ha MOJIavy 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEAOCTABICHUS
MYHUIMNAIBHON ycayru. IIpeaBaputenbHas 3amuch MOMKET OCYIIECTBISITHCS
CIIEAYIOIIUMU CIIOCO0aMU 0 BHIOOPY 3asIBUTEIIS:

npu JJMYHOM 06pa1ueH1/H/1 3as1BUTCIIA B AI[MI/IHI/ICTpaLII/IIO, €ro
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TEPPUTOPHAIBHBIN OTAEN WM MHOrOQYHKIIMOHAIBHBIN LIEHTD;

no tenedony AIMUHUCTPAUU UM MHOroQyHKIHOHAIBHOTO LIEHTPA;

yepe3 opuUMaIbHbIN calT AJIMHUHHUCTpAUUU WX MHOro(QpyHKIHOHAIHHOTO
LIEHTpA.

77.1lpu mnpenBapuTeNbHOM 3amyCHU 3asBUTENb COOOIIAET CIEAYIOIINE
JAHHBIE:

Uit GU3MYECKOro Jnna: (QaMuiInio, UMs, OTY4eCTBO (MOcienHee MpHu
HAJINYKH);

JUISL FOPUAMYECKOTO JINIA: HAMMEHOBAHUE IOPUINYECKOT0 JIULIA;

KOHTaKTHBI HOMED TenedoHa;

a/ipec AIEKTPOHHOMN MOYTHI (MIPU HAIUYUN);

JKeJlaeMble JaTy U BpeMs NPEICTaBICHUSA JOKYMEHTOB.

78. IlpenBapurenbHas 3alUCh OCYIIECTBISAETCS IMTyTEM BHECEHHS YKa3aHHBIX
CBEJICHUN B KHUTY 3allMCU 3asABUTENICH, KOTOpas BEAETCS Ha OYMaKHbIX U (WUJIN)
AJIEKTPOHHBIX HOCUTEIIAX.

79. 3asgBUTEN0 COOOUIAIOTCA JaTa W BpeMsi MpUeMa JOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOpbIE cieayeT oOpatutbes. llpu nuunom
oOpalleHUH  3asBUTENIO0  BBIJACTCS  TAJOH-MOATBEpXKACHHE.  3asiBUTEIb,
3aMMcaBIIMIiC HAa TpUeM uepe3 O(UIMaNbHBIA calT AJIMUHHUCTPALUU WA
MHOTro(yHKIIMOHATBHOTO  IIEHTPa, MOET pacreyaTaTb aHaJor  TaJoHa-
MTOATBEPKIACHUS.

3anuch 3asgBUTENIEN HA ONPEACIICHHYIO AaTy 3aKaHUYMBAETCA 3a CYTKH J0
HACTYIUICHUs 3TOU JaThl.

80. IIpy  OCyHIECTBICEHMM NPEABAPUTEIBHONW  3allUCH  3asBUTEIb B
00s3aTeNIbHOM TOpsAKEe HMH(POpPMUPYETCS O TOM, UYTO NpeaBapuUTENbHAas 3aluch
AHHYJMPYETCS. B CIy4Yae €ro HESBKH MO MCTEYEHHHM |5 MUHYT C Ha3HAYEHHOIO

BPEMEHU IIPUEMA.
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3asgBUTENSAM, 3alHCaBIIMMCS Ha TMpuUeM uepe3 O(UIMaIbHBIA  CauT
AnmunucTpaiuu uid MHOTOQYHKIIMOHAIBHOTO LIEHTpa, 3a JI€Hb J0 IpueMa
OTIPABIISIETCA HANOMHUHAHKME HAa YKa3aHHBIM aJpec 3JIEKTPOHHOM MOYTHI O JaTe,
BpEMEHM U MecTe IpuemMa, a Takke uHbopMmanus o0 aHHYJIMPOBAHUU
MpeaBapUTEIbHONM 3almuCcu B Ciy4yae HE SBKM [0 HCT€YEeHUU 15 MHUHYT cC
HA3HAYEHHOT'0 BPEMEHU MpUeMa.

81. 3asBuTenp B J1000€ BpeMsi BIPaBE OTKA3aThCA OT MpPEABAPUTEIbHON
3aIlnCH.

82.B orcyrcTBUM 3asBUTENEH, OOpATUBIIMXCS MO MpEeABaApPUTEIbHON
3aMKCH, OCYILIECTBIIAECTCS MPUEM 3asiBUTENEH, 0OpAaTUBIIMXCS B MOPSAKE OUEPEIH.

83. I'paduk npuema (mpueMHOE BpeMsi) 3asBUTENEH IO MpeaBapUTEIbHON
3aIncu yCTaHaBJIMBAETCS PYKOBOJIUTEIEM AJMUHHCTpaLUU WIH

MHOFO(I)yHKI_II/IOHaJIBHOI‘O HCHTpa B 3aBUCUMOCTU OT HHTCHCUBHOCTH O6p8.IJ.I€HHfI.

III. Cocras, moc/ie10BaTEIbHOCTb U CPOKH BbINIOJTHEHHS
aAMHUHHMCTPATHBHBIX Npoueayp (aeicTBHIl), TPeOOBAHUSA K MOPAAKY HX
BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (AeicTBMii) B 3JIEKTPOHHOH (popMe M MHOTOPYHKIMOHAJIBbHBIX
HeHTpax

84. [IpenocTaBieHre MYHHUITUTIATLHON YCIIYTH BKJIIOYAET B CEOS CIEAYIOIINE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) nmpueM 3asBlIEHUS] U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHULIMNAIBHOMN YCIIyTH;

2) perucTpauus 3asBJI€HHUS M  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MIPENOCTABIEHNS MYHHUIUIIAJbHON yCIYTH;

3) o0paboTka W  MNpPEABAPUTEIIBHOE  PACCMOTPEHHE  3asBICHUS U
MIPEACTABICHHBIX JOKYMEHTOB;

4) q)OpMI/IpOBaHI/Ie N HAIIPAaBJICHUC MCIKBCAOMCTBCHHLBIX 3aIlIPpOCOB B OPTaHbI
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(opranuzanuu), y4acTBYIOLIME B IPEAOCTABICHUN MyHUIIMIIATBLHOM YCITYyTH;

5) npuHATHE pelIeHUs O TpenocTaBieHUH (00 OTKa3ze MPeAOCTaBIICHNUS)
MYHULIMNAIBHOMN YCIIyTH;

6) BbIJa4a JIOKYMEHTa, SBIISIIOUIETOCS  pe3yJbTaTOM  IPea0CTaBICHUS

MYHUIUITAIBHON YCITYTH.

baok-cxema npegocTaB/ieHUsi MyHUIIUNIAJIbHOM YCJIYTH
85. biiok-cxema IOC/IEJOBATEIbHOCTH JEMCTBUM IpU NPEJOCTaBICHUU
MYHUIUTNIATBHOM YCIYTH MPEACTABICHA B MPWIOKEHUH 2 K AJMUHUCTPATUBHOMY

perjlaMeHry.

IIpuem 3asiBjieHUsI M TOKYMEHTOB, HEOOXOAUMBIX /IJIsl MPEA0CTABIEHUS
MYHUIIUTIAJBLHOM YCJIYTH

86. OcHOBaHMEM Uil Hayaja  OCYUIECTBJIEHUS  aJIMHHUCTPATUBHOU
MpoIeAypbl 1O TMpUEMY 3asBICHHS M JIOKYMEHTOB, HEOOXOIUMBIX s
MPEJOCTaBIACHNUS  MYHUIMNAIBHOM  yCIyru,  SBIAETCS  IOCTYIJIEHUE B
AnMuUHHCTpaIui0  Wid ~ MHOTOQyHKIMOHAJIBHBIM — LEHTP  3asBJICHHS O
MPEJOCTaBICHUY MYHUIIMTIAIBLHON YCIYTH M MpUJIaraéMblX K HEMY JOKYMEHTOB,
MIPEJICTABIICHHBIX 3asIBUTEIIEM:

a) B AIMUHHUCTpAITUIO!

MOCPEACTBOM JIMYHOTO OOpaIeHusl 3assBUTEIS;

MOCPEJCTBOM MTOYTOBOTO OTIPABJICHUS;

MOCPEACTBOM TEXHUYECKUX Cpe/ICTB ENMHOro moprana rocy1apCTBEHHBIX U
MYHULIMTATBHBIX YCIyT win [lopTana rocy1apcTBEHHBIX 1 MYHUIIUTITAIBHBIX YCIYT
MockoBcko# 00J1acTu;

0) B MHOro(pyHKIIMOHAJIbHBIN IIEHTP MOCPEACTBOM JIMYHOIO OOpalleHus

3as1BUTCIIA.
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87. IlpuemM 3asBICHHUS W JTOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYyTH, OCYIIECTBISIIOT COTPYIHUKH AJIMUHUCTPALUU WIIH
COTPYJIHUKU MHOTO(QYHKIIMOHAIBHOTO IIEHTpA.

88. [Ipuem 3asBICHUS W JTOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTABICHUS
MYHUILIUTAIBHON YCIYyTH OCYIIECTBIsIeTCSI B MHOrOo(yHKIIMOHATBHBIX IIEHTPaX B
COOTBETCTBUM C COTJIAICHHUSIMH O B3aUMOJICMUCTBUU MEXAY AIMHUHUCTpALIUEN U
MHOroyHKIIMOHAJIBHBIMU ~ IIEHTPaMHU, 3aKJIIOUYCHHBIMH B  yYCTAHOBJIECHHOM
MOPSJIKE, €CJIM UCIIOJHEHUE JaHHOM MPOLEayphl MPEIYyCMOTPEHO 3aKIOUEHHBIMU
COTJIAILICHUSMH.

89. Ilpu mocTymaeHUM 3asBICHHUS W TPUIIAraeMbiX K HEMY JOKYMEHTOB
MOCPEACTBOM JIMYHOTO OOpallleHHs 3asBUTENS B  AJMHUHUCTPAIMIO WU
MHOTropyHKIIMOHAJIBHBIM ~ LIEHTP, CHEHHUAINCT, OTBETCTBEHHBIH 3a TIpUEM
JOKYMEHTOB, OCYILECTBIISET CICAYIOUIYIO OCIEA0BATEIILHOCTD JIEUCTBUIA:

1) ycTaHaBiuBaeT npeaMeT oopalieHus;

2) yCTaHaBIMBAE€T COOTBETCTBHUE JIMYHOCTH  3asiBUTENS  JIOKYMEHTY,
yAOCTOBEPSIIOIIEMY JTUYHOCTH (B cllydae, €CJIM 3asiBUTENIeM SIBIseTCS (U3UYECKOe
JIUIIO);

3) nmpoBepseT HANMYKE JOKYMEHTA, YIOCTOBEPSIOIIETO MpaBa (TIOJTHOMOYHS)
MpeACTaBUTENST (PU3NUECKOTO WIM IOpUIMYECKOTo Jnma (B ciaydae, €ClIu ¢
3asBJICHUEM OOpaIaeTcs MpeICTaBUTENb 3asIBUTEISA);

4) OCyHIIECTBIICT CBEPKY KOMUW TPEACTABICHHBIX JOKYMEHTOB C HUX
OpUTMHAJIAMU;

5) mpoBepsieT 3asBICHHE M KOMIUIEKTHOCTh TMPUJIAaraéMblX K HEMY
JOKYMEHTOB Ha COOTBETCTBHE MEPEUHIO IOKYMEHTOB, TPEAYCMOTPEHHBIX TYHKTOM
25 AIMUHUCTPATUBHOTO PEIrJIaMEeHTa.

6) mpoBepsieT 3asBJICHUE M MpHJIaraeMble K HEMY JOKYMEHTHI Ha HaJIu4yue
MOJYUCTOK, MPUIMUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCHPABICHU,

CCPBC3HBIX HOBpC)KI[CHHﬁ, HC IO3BOIAOIIMX OJHO3HAYHO HMCTOJIKOBATb HX
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CoJlepKaHuE;

7) OCYLIECTBISIET MpPHUEM 3asBJICHUS W JOKYMEHTOB IO OIHUCH, KOTOpas
COJIEP’KUT TOJHBIA MepevyeHb JTOKYMEHTOB, IPEICTABICHHbBIX 3asBUTENEM, a MpU
HaJMYHMH BBISIBICHHBIX HEJIOCTATKOB - UX OMUCAHUE;

8) BpyuaeT KOIMUIO OMUCH 3asIBUTEIIO.

90. Cneunanuct MHOTOQYHKIIMOHATBHOTO IIEHTPA, OTBETCTBEHHBIN 3a
IpUeM JIOKYMEHTOB, B JOIOJHEHHE K JEWCTBUSAM, YKa3aHHbIM B IyHKTE 85
AJMUHUCTPATUBHOTO PErjaMeHTa, OCYIIECTBIISIET CIEAYIOIINE 1eHCTBUS:

1) mpoBepsieT KOMIUIEKTHOCTh MPEICTABICHHBIX 3asBUTENIEM JOKYMEHTOB T10
MEPEYHIO JIOKYMEHTOB, NPEIyCMOTPEHHBIX ITYHKTOM 25 AJIMHUHHUCTPATUBHOIO
pErIIaMEeHTa;

2) ¢bopmupyer nepedyeHb TOKYMEHTOB, HE MPEICTABICHHBIX 3asBUTEIEM U
CBEJICHUS U3 KOTOPBIX MOJIEKAT MOTYUYEHUIO TOCPEICTBOM MEXBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

3) wHampaBaser — cnenuanucty — MHOroQyHKIMOHAJIBLHOTO  IIEHTpA,
OTBETCTBEHHOMY 3a OCYILIECTBJIECHHUE MEXKBEJIOMCTBEHHOIO HH()OPMALMOHHOTO
B3aUMOJIEUCTBUS, CHOPMHUPOBAHHBIN MEPEUYCHb JOKYMEHTOB, HE MPEICTaBICHHBIX
3asiBUTEJEM M CBEACHHUS M3 KOTOPBIX TMOJUIEKAT IMOJYYEHHUIO IOCPEICTBOM
MEXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOT'O B3aUMOACHCTBUS;

4) mnpu HaTUYUM BCEX JOKYMEHTOB M CBEACHHUH, NPEITyCMOTPEHHBIX
INYHKTOM 28 AJIMHMHUCTPAaTMBHOTO pErJaMEHTa NEPEAacT 3asBICHUE W
MpuiIaraéMble K HeMy JOKYMEHTBI ClieuanucTy MHOrogyHKIHOHAIBHOTO IIEHTPA,
OTBETCTBEHHOMY 3a OpraHHM3allMI0 HANpaBJCHHUS 3asBJICHUS M NPUIAraeMbIX K
HEMY JIOKYMEHTOB B AJIMUHHUCTPALUIO.

Corpynnuk  MHOropyHKUHMOHAIBHOTO  ILEHTpPa, OTBETCTBEHHBIM  3a
OpraHu3allii0 HAMpaBIEHUs 3asBJICHHUS U TPUIIAraeMblIX K HEMY TOKYMEHTOB B
AIMUHUCTpAIMIO,  OpraHu3yeT  mepenady  3asBiICHUS U JIOKYMEHTOB,

NMpCACTABJICHHBIX 3aj4ABUTCIICM, B AI[MI/IHI/ICTpaL[I/IIO B COOTBCTCTBHNU C
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3aKJIFOYEHHBIM COTJIAIEHUEM O B3aMMOJEWCTBUU M MOPSAIKOM AEIONPOU3BOACTBA
MHOTro(yHKIIMOHANBHBIX LIEHTPaX.

91. MakcuMmasibHOE BpeMsl NpUEMa 3asBJICHUA W MPUJIAraéMbIX K HEMY
JOKYMEHTOB MPY JIUYHOM OOpaIEHUU 3asIBUTEINS HE MPEBbIIIAEeT 15 MUHYT.

92. Ilpn OTCYTCTBHM y 3asiBUTENS, OOpATUBIIErOCsS JUYHO, 3aNOJHEHHOTO
3asBJICHUS] WM HE NPABUJIBHOM €T0 3allOJIHEHUU, CIEIUATUCT AJIMHHUCTpPALUU
WM MHOroQpyHKIMOHAIBHOTO IIEHTpPA, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB,
KOHCYJIbTUPYET 3asIBUTEIIA 110 BOIIPOCAM 3alIOJIHEHUS 3asIBJICHHUS.

93. IIpyn mOCTYIUIEHHH 3asIBJIEHUSA M IMPUJIAraéMbIX K HEMY JAOKYMEHTOB B
AJIMUHUCTpPalMIO  TOCPEACTBOM  IIOYTOBOTO  OTHPABJICHUS  CHELUAINCT
AJMUHUCTpaluy, OTBETCTBEHHBIH 3a TIPUEM 3asBJICHUNA U JOKYMEHTOB,
OCYILECTBIISIET JEUCTBUSL COTJIACHO IYHKTY 85 AJIMUHHCTPAaTUBHOTO pErIaMEHTa,
KpOM€ JCHCTBHUI, NPEAYCMOTPEHHBIX MOANyHKTaMu 2, 4 nyHKTa 85
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Onurch HampaBiSIETCS 3asBUTENI0 3aKa3HbIM MOYTOBBIM OTHPABIEHUEM C
yBEJIOMJICHHEM O BpPYYEHUM B TeueHue 2 paboyux JHEW C JaThl MOJTYy4YeHUs
3asBJICHUS U IPWJIAraeMbIX K HEMY TOKYMEHTOB.

94. B ciyyae mOCTyIUIEHUSI 3ampoca O MPENOCTaBIECHWHW MYHHIIMIAIbHON
YyCIYI'H W TpUiaraéMblXx K HEMY JOKYMEHTOB (IIpU HaJIUM4MH) B SJIECKTPOHHOU
dbopme mnocpenctBoM EauHOro moprana rocyAapCTBEHHBIX M MYHUIUIATBHBIX
ycayr wid lloprama rocy1apcTBEHHBIX M MYHHULMHNAIbHBIX YCIYr MOCKOBCKOM
00JacTH crneuuanucT AJMUHUCTPALMM, OTBETCTBEHHBIM 3a MPHUEM JTOKYMEHTOB,
OCYILECTBIISIET CIEAYIOIIYIO TOCIEN0BATENBHOCTD AEHCTBHIA:

1) mpocMaTpuBaeT »BJIEKTPOHHBIE 00pa3bl 3ampoca O MPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH ¥ IPUIAraeMbIX K HEMY TOKYMEHTOB;

2) OCYIIECTBIISIET KOHTPOJIb MOJYYEHHBIX AJIEKTPOHHBIX 00pa30B 3asBIICHUS
U MIpUJIAaraeéMbIX K HEMY JOKYMEHTOB Ha MPEIMET LIEJIOCTHOCTH;

3) pukcupyer npaTy TONy4YCHHsS 3asABJICHUS U TMpPWIAraeéMblXx K HEMY
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JIOKYMEHTOB;

4) B ciyyae eciu 3ampoc Ha MPeAO0CTaBlIEHHE MYHMIIMNAIbHOU YCIYTU U
JIOKYMEHTBI, TIPEACTaBICHHbBIC B JICKTPOHHOU (opMe, HE 3aBEPEHBI JEKTPOHHOU
MOANUCHI0 B COOTBETCTBUU C JEHUCTBYIONIMM 3aKOHOJATEILCTBOM HAaIpaBiseT
3asBUTEIIIO Uepe3 JIMYHBIN KaOWHET yBEIOMJIEHUE O HEOOXOJAMMOCTH MPEICTaBUTh
3ampoc O MPEAOCTaBICHUU MYHMITUTIATLHON YCIYTH U JTJOKYMEHTBI, TTOAIMCAHHbBIC
AJIEKTPOHHON TMOJNKCHIO, JUOO MPEACTABUTh B AJMUHUCTPALUIO TOJJIUHHUKU
JIOKYMEHTOB (KOIMHU, 3aBEPCHHBIC B YCTAHOBJIICHHOM TIOPS/IKE), yKa3aHHBIX B
MyHKTE 25 AJMHHUCTPATUBHOTO pErjlaMeHTa, B CPOK, HE TNPEBBIMIAIOMUANA 5
KUICHIAPHBIX JIHEM C Jarhl TOJYy4YEHHUs 3ampoca O  IPeAoCTaBICHUU
MYHULIMTATBHON YCIYyTH U MPUJIAraeMbIX K HEMY JIOKYMEHTOB (MpHU HAJIUYWU) B
AIEKTPOHHOU (hopme;

5) B ciaydae eciu 3amnpoc O MPEeAOCTaBICHUH MYHULHUIIAIBLHON YCIyTH U
JOKYMEHTBl B DJJICKTPOHHOW (opMe MOANUCaHbl JJICKTPOHHOM TMOJIMUCHI0 B
COOTBETCTBHHM C JACHCTBYIOUIUM 3aKOHOJIATEIHCTBOM HAIPaBJISET 3asIBUTENIO YEPE3
JUYHBIN KaOWHET yBEJOMJICHHE O TIOJYUYCHHH 3ampoca O MPeaoCTaBICHUH
MYHULIMTATBHON YCIYTH ¥ IPWIAraéMbIX K HEMY JIOKYMEHTOB.

95. MakcuMaJIbHBIM CPOK OCYIIECTBICHUS aJIMHUHUCTPATUBHOU MPOIETYPhI
HE MOXXET MpeBBINIaTh 2 padouux JHEH C MOMEHTA IMOCTYIUICHUS 3asBJICHUS B
AnMuHHCTpaIuio i MHOro(yHKITMOHATBHBIN IIEHTP.

96. Pe3ynbTaToM HUCIOTHEHUS aJIMUHUCTPATUBHOM MPOLEIYPHI MO MPUEMY
3asBJICHUs] W TpWJIaraeéMbplx K HEMYy JIOKYMEHTOB, HEOOXOIUMBIX s
MPE0CTaBICHUS MYHHUITUTIAILHON YCITYTH, SIBJISICTCS:

1) B AaMuHHCTpaluu - Tiepejadya 3asBICHUS M IPWIAraéMbIX K HEMY
JIOKYMEHTOB COTPYJIHUKY AJIMUHHCTpPAIIMU, OTBETCTBEHHOMY 3a PETHCTpPAIUIO
MOCTYIUBIIIETO 3aMpoca Ha MPEeJOCTaBICHUE MYHHUITUTIATLHON YCIIyTH;

2) B MHOrO()yHKIIMOHAJIBHBIX LIEHTPAX:
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a) IpU OTCYTCTBHM OJIHOrO WM Oojiee JOKYMEHTOB, MPEIyCMOTPEHHBIX
MIYHKTOM 28 AIMHUHHCTPATUBHOIO PETJIAMEHTA, — Mepelaya MepedHsi JOKYMEHTOB,
HE MPEICTABIECHHBIX 3a4BUTEIEM M CBEICHMS M3 KOTOPBIX MOJIJIEKAT MOTYyUYECHUIO
MOCPEJICTBOM ~ MEXBEJIOMCTBEHHOTO  MH(OPMAIMOHHOTO  B3aUMOJECHCTBUA,
cnenuaiucty  MHOroQpyHKUIMOHAJIBHOTO  IEHTpa,  OTBETCTBEHHOMY  3a
OCYUIECTBJICHUE MEXBEIOMCTBEHHOTO HH(POPMAILIMOHHOTO B3aUMO/IEUCTBUS;

0) mpu HAIWYUU BCEX JIOKYMEHTOB, IPEIyCMOTPEHHBIX ITYHKTOM 28
AJIMUHUCTPATUBHOI'O PETJIAMEHTA, — MEpeiada 3asiBJICHUS U MPUIIaraéMbIX K HEMY
JOKYMEHTOB B A IMUHHUCTPALUIO.

97. CiocoboM ¢ukcanuu pe3ysibTara HCHOJHEHUS aJIMHHUCTPATUBHOU
MPOLEAYPHl SBISAETCS ONHCh NPHUHATBIX Y 3asABUTENS JOKYMEHTOB HWIIU
YBEIOMJIEHUE O MPUHITUU 3alpoca O MPENOCTaBIEHUA MYHULIMIAIBHON YCIYyTH U

npujaaraCMbIX JOKYMCHTOB.

Perucrpauus 3asiBJieHUs1 M IOKYMEHTOB, He00X0AMMBIX [IJISl TPeI0CTABICHUSA
MYHUIMNAJIBHON yCIayrd

98. OcHoBaHuMeM [JI1 Hayajga  OCYILIECTBICHHMS  aJIMUHHUCTPATUBHOMN
NpoLENypbl  SABJISETCS ~ TOCTYIUIEHME  CHEUUAIUCTy  AJMHHHCTpALUH,
OTBETCTBEHHOMY 3a PErHCTPAlMIO MOCTYMAIOMIMX 3alpPOCOB Ha MPEIOCTaBICHUE
MYHUIUMTNIATBHOM YCIIYTH, 3asBJICHUS U MIPUJIAraeMbIX K HEMY JIOKYMEHTOB.

99. Cneunanuct AJZMUHUCTPALMKM OCYLIECTBIISIET PETUCTPALMIO 3asBJICHUS
W TpuUiiaraéMblX K HEMY JIOKYMEHTOB B COOTBETCTBUM C TOPSAIKOM
JeJIONPOU3BOACTBA,  YCTAHOBJIIGHHBIM  AJIMMHHMCTpaluueld, B TOM  YHCIIE
OCYUIECTBJISIET BHECEHHE COOTBETCTBYIOUIUMX CBEACHUI B KypHaj pErucTpanuu
oOpalieHlii 0 TMpeJOCTaBICHUM MYHUIUNAIbHOM yciIyru W (Wid) B
COOTBETCTBYIOIYIO HHPOPMALMOHHYIO CUCTEMY AIMHUHHUCTPALIUH.

100. Peructpauus 3asiBIieHUS M TpUJIaraéMblx K HEMY JOKYMEHTOB,

IMOJIYUYCHHBIX IIOCPEACTBOM JIMYHOTO 06pameHH51 3ai4BUTCIIA WM ITIOYTOBOI'O
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OTIIPABIIEHUS, OCYLIECTBISETCS B CPOK, HE MpeBblmaromuii 1 pabounii neHsb, ¢
JIaThl TIOCTYIUICHUS 3asBJICHUS W TMpUIIaraeMblX K HEMY JOKYMEHTOB B
AJIMUHUCTpAIHUIO.

101. Peructpauus 3asiBJieHUS M TpUJIaraéMblx K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B 3JIEKTPOHHOM (opMe uepe3 EauHblii mopTan rocyaapCTBEHHBIX U
MYHUIUTNATBHBIX yCIyT uin [lopTan rocy1lapcTBEHHbIX U MyHUIIUIIATBHBIX YCIyT
MockoBcKo# 0051acTH, OCYIIECTBIIAECTCS HE Mo3/aHee |1 pabodero aHs, CIeIyIOEro
3a THEM WX MOCTYIUIEHUS B AJIMUHUCTPAIIUIO.

102. Peructpauus 3asiBJI€HUS M TpUJIaraéMblx K HEMY JOKYMEHTOB,
MOJIy4eHHBIX ~ AAMUHUCTpanuedl  u3  MHOroQyHKIMOHAJIBHOTO  IIEHTpA,
OCYUIECTBJISIETCS He TMo3aHee | paboyero mAHs, CJHEAYIOIIEro 3a JHEM HX
MOCTYIJIEHUSI B AJIMUHUCTPAIHIO.

103. ITocne peructpauuui B AAMUHUCTPALIMK 3asBJICHUE U MpUJIaraeMble K
HEMY  JIOKyYMEHTBI,  HampaBJISIIOTCA  HAa  PacCMOTPEHHUE  CHEIUAIHCTY
AIMUHUCTpalluy,  OTBETCTBEHHOMY 32  MOATOTOBKY  JIOKYMEHTOB IO
MYHULIMITAJIIBHOW YCIIYTE.

104. MakcuManbHbII CPOK OCYIECTBICHUS a[IMUHUCTPATUBHOMN MPOIIEAYPHI
HE MOJKET MPEBBIIATH 2 paboUuX JHEH.

105. Pe3ynpTaToOM UCHOJIHEHHMS]  AJMUHUCTPATUBHOM  MpoOLEAypbl IO
perucTpaluu 3asBICHUS U IPUJIAraeMbIX K HEMY JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEeJIOCTaBICHUS MYHHMIIMNAIbHOW YCIyTd, SIBISETCS Iepejadya 3asBICHUS U
IpuwiaraéMblX K  HEMY  JIOKYMEHTOB  COTPYIHUKY  AJMHHHCTpALIUH,
OTBETCTBEHHOMY 3a MPEOCTABICHIE MYHUILIUITAIbHON YCIYTH.

106. ITpu oOpamieHnn 3asiBUTENS 3a MOJIyYEeHUEM MYHUIUIIAIBLHON yCIyTH B
ANEKTPOHHOM (opme AJMUHUCTpalMs HampaBiaseT Ha Eaunelii mnoprtan
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciuyr wind [lopTan rocynapcTBEHHBIX U
MYHUIUNAIBHBIX yCcIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHUYECKHX

CpCACTB CBA3HU YBCAOMJICHUC O 3aBCPIICHUU MCITOJTHCHUA aHMHHHCTpaTHBHOﬁ
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INpoLenypbl C YKa3aHHEeM pe3yjbTaTa OCYIIECTBJICHHUS aJIMHHUCTPATUBHOU
IPOLEAYPHI.

107. CiocoOboM (uKkcaMy HUCHOJHEHHUS] aIMUHUCTPATUBHON MpOIEeayphl
ABJISIETCSI BHECEHHUE COOTBETCTBYIOLIMX CBEIACHUN B JKypHAJI pErucTpaluu
oOpamieHuii  3a  OPelOoCTaBICHMEM  MYHMIMNAIbHOW  YCIOyrd  WJIA B

COOTBETCTBYIOIIYIO HH(DOPMAIIMOHHYIO CUCTEMY AJIMUHUCTPAIUU.

O0paboTKa U peABAPUTEIbHOE PACCMOTPEHHE 3asiBJICHUS U
NPeICTABJICHHBIX JOKYMECHTOB

108. OcHoBaHWeM AJIsl Hayajga UCIOJHEHUS aIMUHUCTPATUBHON MPOLELYPbI
ABJISIETCA TMOCTYIUICHHE 3asIBJICHUA U JOKYMEHTOB COTPYAHUKY AJIMUHUCTpPALUU
OTBETCTBEHHOMY 3a MPEJOCTABIECHUE MYHUIUIIAJbHON yCIYTH.

109. Corpyanuk AJIMHHUCTpAalUMUd OTBETCTBEHHBIN 3a TNPEIOCTABICHUE
MYHULIMNAIBHON YCIIYTH, OCYLIECTBIIAET CIECIYIOIINE IEUCTBUSA:

1) mpoBepsieT KOMIUIEKTHOCTb MPE/ICTABICHHBIX 3asBUTEIEM JOKYMEHTOB 10O
NEpPeYHsiIM  JOKYMEHTOB,  IPEAyCMOTPEHHbIX  TmyHKTamu 25 u 28
AJIMHUHUCTPATUBHOTO PETJIaMEHTA;

2) nmpoBepsieT 3asBJICHUE W NpUJiaraeMble K HEMY JOKYMEHThl Ha HajJudue
MOAYMCTOK, MPUIHCOK, 3a4EPKHYTHIX CJIIOB U UHBIX HEOTOBOPEHHBIX UCITPABIICHU,
CEPbE3HBIX NOBPEXKACHUM, HE IMO3BOJISIIOIIUX OJHO3HAYHO HCTOJKOBATH HX
CoJlepKaHuE;

3) npu OTCYTCTBUU OJHOTO WM O0Jee JOKYMEHTOB M3 4YuCia JOKYMEHTOB,
MPEAYCMOTPEHHBIX ITYHKTOM 28 AJIMUHHUCTPAaTHUBHOTO PErVIAMEHTA, a TAK K€ MpHU
BBIIBJICHUM B 3alpoC€ Ha IMPEIOCTABICHUE MYHULHNAIBHOW YCIyrd WU B
MPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOM, HCKA)KEHHON WM HEMOJHOU
uH(popManuu, B TOM YHUCJE MPU MPEACTABICHUM 3asBUTENIEM JOKYMEHTOB, CPOK
JNEHCTBUTENBHOCTH KOTOPBIX HAa MOMEHT MOCTYIUIEHHS B AJIMHUHHUCTPAIUMIO B

COOTBCTCTBHU C I[CﬁCTBYIOH.[HM 3aKOHOAATCIIBCTBOM HCTCK, IIOJA4YC 3asBJICHHUA H

30



JOKYMEHTOB JIMIIOM, HE BXOASUIMM B TNIE€PEYEHb JUL, YCTAHOBJICHHBIN
3aKOHOAATENBCTBOM U ITYHKTOM 3 HACTOSLIEr0 AJIMUHUCTPATUBHOIO PETJaMEHTa,
WIM B CJIy4ae, €CJIM TEKCT B 3allpOce Ha MPEAOCTABICHUE MYHUIIUIIAIBHONW YCIYyTH
HE MOAAaeTCS MPOUYTEHHUIO JTUOO OTCYTCTBYET, TOTOBUT MPOEKT pelIeHus: 00 oTKaze
B MPEIOCTAaBICHUM MYHULUINAIBHOW YCIYTM W HaNpaBiseT €ro COTPYAHUKY
AJIMUHHUCTpaUUU, OTBETCTBEHHOMY 3a IPUHITUE PELICHUS;

4) popmupyer nepedeHb JOKYMEHTOB, HE IPEICTABIICHHBIX 3asBUTENIEM U
CBEJICHMS M3 KOTOPBIX MOJJIEKAT MOJTYUYECHHUIO MTOCPEACTBOM MEXKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

5) HampaBisieT  COTPYAHMKY  AJMHHHUCTPallUM, OTBETCTBEHHOMY  3a
OCYUIECTBJICHUE MEXBEJOMCTBEHHOT0 HMH(GOPMAIIMOHHOTO  B3aUMOJACHCTBUS,
cOpMHUPOBAHHBIA TIEpPEUEHb JOKYMEHTOB, HE IMPEACTABICHHBIX 3asBUTENIEM U
CBEJICHHS M3 KOTOPBIX MOJJIEKAT MOJTYUYEHHUIO MMOCPEACTBOM MEKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

6) B ciydae HaJu4Ms MOJHOTO KOMILJIEKTa JOKYMEHTOB, MPEyCMOTPEHHBIX
NyHKTamMu 25 ©u 28 AJMHUHUCTPAaTUBHOTO pErJlaMeHTa, W TpPU OTCYTCTBHUH
BBISIBJICHHBIX B  XOJI€ IPEIBAPUTEIIBHOTO PAacCMOTPEHUS  3asBICHUS U
MpUJIAaraéMbIX K HEMY JOKYMEHTOB OCHOBAaHHMW IJi1 OTKa3a B IPEAOCTABICHUU
MYHULIMNAIBHON YCIyTH, MEPEXOAUT K OCYIIECTBICHUIO aIMHUHUCTPATUBHON
MPOLIETypbl IPUHATHUS PELIEHUs O IpelocTaBiIeHUH (00 0TKa3e B MPEAOCTABICHNUHN)
MYHULIMNAIBHOMN YCIIyTH.

110. MakcuManbHbIid CPOK BBINOJHEHHS] aIMUHUCTPATUBHON MPOLIETYPHI HE
MOJKET MpeBbIIaTh 1 paboyero aHs.

111. Pe3ynbTaToM aAMUHUACTPATUBHON IPOLIEAYPHI SIBISETCS:

1) nepenaya  COTpyAHMKY  AJIMUHHUCTpPALlMM,  OTBETCTBEHHOMY  3a
OCYUIECTBICHUE MEXBEIOMCTBEHHOT0 HMH(GOPMAIIMOHHOIO  B3aUMOJICHCTBUS,

C(i)OpMI/IpOBaHHOFO nepeyHa OJOKYMCHTOB, HC IIPCACTABJICHHBLIX 3asidBUTCIICM U
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CBEJICHUS U3 KOTOPBIX MOJUIEKAT MOTYUYEHUIO TOCPEICTBOM MEXBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

2) nepenada COTPYIHUKY AJMHHHCTpPALUU, OTBETCTBEHHOMY 3a MPUHSTHE
pelIeHUs] O TPEIOCTaBICHUU MYHUIUIAIBHOM YCIyTrd, MpPOEKTa pelieHus o0
OTKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH;

3) mepexo K OCYILIECTBIEHUIO aJMUHUCTPATUBHOW MpPOLEAYpPbl MPUHATUS
pelieHus o mpenocTaBieHun (00 OTKa3e B MPEIOCTaBICHUM) MYHHUIIUMAIBHOM
YCIIyTH.

112. ITpu oOpamieHun 3asiBUTENS 3a MOJIyYEeHHEM MYHUIUIIAIBLHON yCIyTH B
ANEKTPOHHOM (opme AJMUHUCTpalMs HampaBiaseT Ha Eaunelii mnoprtan
roCyJapCTBEHHBIX M MYHUIMNANBHBIX yciyr wind [lopTan rocyaapcTBEHHBIX U
MYHUIUNATBHBIX ycIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHUYECKHX
CPEIICTB CBSI3M YBEIOMJIEHHE O 3aBEPIICHUH HCIOJHEHUS aJIMUHUCTPATUBHOMN
NpoLenypbl C YKa3aHHEeM pe3yjbTaTa OCYIIECTBJICHHUS aJIMHHHCTPATUBHOU
MPOLIETyPHI.

113. Cniocobom (ukcanuu aAMUHUCTPATUBHOW MPOUEAYPHI SBIAETCS OJIUH
U3 CIEAYIOMMNX JOKYMEHTOB:

1) mepeyeHb JOKYMEHTOB, HE MPEJCTABICHHBIX 3asSBUTEJIEM U CBEACHUS U3
KOTOPBIX  TMOJJIEKAaT  MOJYYEHHUIO  TOCPEACTBOM  MEKBEIOMCTBEHHOI'O
MH(OPMAITMOHHOTO B3aUMOJCHCTBUS;

2) TpOeKT YyBeAOMJICHUS 3agBUTENsI 00 OTKaze B MPEJOCTABICHUU

MYHUIUITAIBHON YCITYTH.

@opMUpPOBaHUE U HATIPABJIEHUE MEKBEIOMCTBEHHbIX 3alIPOCOB B
Oopranbl (OpraHu3anun), y4acTBYOIMEe B IPEIOCTABJICHUN MYHUIIMNIAIbHOM
yCIyru

114. OcHoBanuem sl Hayajga aIMHUHUCTPATUBHOW TMPOLEAYpPHl IO

GOpMHpOBAaHHIO M HAMpaBICHUIO  MEXBEJOMCTBEHHOTO  3ampoca O
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MPEJAOCTABICHUN  JIOKYMCHTOB, HEOOXOJMMBIX  JUII  TPEJOCTABIICHHS
MYHUITUTIATBHOW ~ YCIIYTH,  SBJISCTCS ~ HEMPEJCTaBJICHUE  3asBUTCIICM B
AnmuHucTpanuioo  wWid  MHOTOQYHKIIMOHAJIBHBIA  IICHTP  JOKYMCHTOB W
nH(OpPMAIUU, KOTOPBhIE MOTYT OBITh IOJYYEHBI B paMKaxX MEKBEIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOICHCTBHAI.

115. MeXBEeIOMCTBEHHBIH 3allpoCc O TMPEAOCTABICHUH JIOKYMCHTOB U
uHQOpPMAIlMU  OCYIIECTBIIACTCS ~ COTPYAHUKOM  AJIMHHHCTpAllMA WA
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpPa, OTBETCTBEHHBIM  3a  OCYIIECTBIICHHUC
MEXBEJIOMCTBEHHOTO UH(OPMAITMOHHOTO B3aMMOJICHCTBUS.
MHOTO(QYHKIIMOHATIBHBIN IIEHTP OCYIICCTBIISICT (OPMHPOBAHWE WM HANPABIICHHUE
MEKXBEJOMCTBEHHBIX 3allpOCOB TOJNBKO B Cclydae OOpalleHHs 3asBUTENs 3a
MOJIYYCHUEM MYHHIIMTIIAIBHON yCIIyTH yepe3 MHOTO()YHKIIMOHATBHBIN [ICHT.

116. ®opmupoBaHre ¥ HaNpaBlICHUEC MEXBEIOMCTBEHHBIX 3alpPOCOB O
MPEJAOCTABICHUN  JIOKYMCHTOB, HEOOXOJMMBIX  JUII  TPEJOCTABIICHHS
MYHUITUTIATBHOM YCIYTH, OCYIIECTBIsAeTCS MHOTO(YHKITMOHAILHBIMU IIEHTPaMH B
COOTBETCTBHM C 3aKITFOYCHHBIMH B YCTAaHOBJICHHOM IIOPSAKE COTJIAIICHUSMHU O
B3aMMOJICCTBUHM, €CJIW HCIOJHCHUE JIAHHOW TPOIEAYpPhl IMPEAYCMOTPEHO
3aKJTFOYCHHBIMH COTJIANICHUSIMH.

117. MeXBeOMCTBEHHBINH 3arpoc (OPMUPYETCsS M HaIpasiseTcs B GopMme
AJICKTPOHHOTO  JIOKYMEHTA, IMOAMKMCAHHOTO  JJICKTPOHHON  TOANMHCHIO U
HaIlpaBJIsAETCS I1I0 KaHaJlaM CHCTEMBI MEXBEJOMCTBEHHOTO DJICKTPOHHOTO
B3auMoJiericTeus (ganee - CMOB).

[Ipy  OTCYTCTBMM  TEXHHUYECKOWM BO3MOXXHOCTH  (OPMHUPOBAHHS |
HaIpaBIICHUS MEXBEIOMCTBEHHOTO 3ampoca B (OopMe IJIEKTPOHHOTO JOKYMEHTa
mo kaHagjaMm CMDOB MeXBEIOMCTBEHHBIM 3alpoC HaIpaBseTCsd Ha OyMaKHOM
HOCHUTEJIC TI0 MOYTe, MO (GakCcy C OJHOBPEMCHHBIM €r0 HaIlpaBJICHUEM IO IOYTE

WJIU KYyPbEPCKOU TOCTABKOM.
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MeXBeTOMCTBEHHBI 3allpoCc O TPEACTaBICHUU JOKYMEHTOB U (WJIN)
nHpopMaIu, yKa3aHHbIX B NMyHKTe 2 dacTu | ctathu 7 DenepaibHOTO 3aKOHA
No 210-®@3, nmist mpegocTaBlIeHUS MYHULMNAIBHOW YCIYTd € HCHOJIb30BAaHUEM
MEXBEJIOMCTBEHHOTO HH(POPMAIMOHHOTO B3aUMOJICHCTBHS B OyMa)KHOM BHUJIC
JOJDKEH COJEPXKaTh CIEAYIOIINE CBEICHUSA, €CJIM JOMOJHUTEIbHBIC CBEICHUSA HE
YCTAHOBIIEHBI 3aKOHOJATENbHBIM aKTOM Poccurickon @enepanuu:

1) HauMeHOBaHHUE opraHa WIIH OpraHu3aluu, HaMpaBJISIOIIUX
MEKBEJIOMCTBEHHBIH 3a1poc;

2) HaUMEHOBaHME OpraHa WM OpraHu3ald, B  aapec  KOTOPBIX
HanpaBJseTCs MEKBEIOMCTBEHHBIN 3apoc;

3) HaMUMEHOBaHWE MYHUIMIIATILHONW YCIYTH, JUISl TMPEAOCTAaBICHUS KOTOPOM
HEOOXOJIMMO TIPEACTaBICHUE NOKyMEHTa W (Wiau) WHGOpMAlMM, a TakXe, eClu
uMeeTcsi, HoMmep (MIAEeHTU(PUKATOP) TaKOH YCIYrd B PEECTPEe MYHHUIMMIATBHBIX
yCayr;

4) ykazaHue Ha TIOJIOKECHHS HOPMATHBHOTO MPABOBOIO0 aKTa, KOTOPHIMU
YCTAHOBJIEHO TpEACTaBlIeHUE JOKyMeHTa U (Wir) uHbOpMalluh, HEOOXOIMMBIX
JUIS1 IPEIOCTABICHHUS] MYHUIIMITAIBHON YCIYTH, M YKa3aHUE HA PEKBU3UTHI JaHHOTO
HOPMATUBHOTO MTPABOBOTO AKTA;

5) cBeneHusl, HEOOXOAUMBIE [UJIsi TPEACTABICHUS JOKyMEHTa U (W)
nHpopMaIy, yCTAaHOBJEHHBIE HACTOSIIUM AJMUHUCTPATUBHBIM PETIaMEHTOM
MPEIOCTABICHUS] MYHUIUIIAJIBHON YCIYTH, a TAaKKE€ CBEACHUSI, TPEAYCMOTPEHHbBIE
HOPMAaTHUBHBIMH MTPABOBBIMH aKTaMHU KaK HEOOXOJAUMBIE ISl TPEACTABICHUS TaKUX
JTOKyMEeHTa U (Uin) uHpopMaimu;

6) KOHTAaKTHAas uHopMarus TUISE HaIpaBJICHUS OTBETAa Ha
MEXBEJIOMCTBEHHBIH 3a1poc;

7) AaTa HallpaBJICHUA MCKBCIOMCTBCHHOI'O 3aIIpOCa,
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8) bamunusi, UM, OTYECTBO M JIOJDKHOCTH JIMIA, IOJArOTOBUBIIEIO U
HaIlpaBUBILETO MEKBEJIOMCTBEHHBIA 3alpoc, a Takke HOMEp CIyKeOHOro
tenedoHa u (UIK) agpec IEKTPOHHOM MOUTHI JAHHOTO JIUIA JIS CBSI3U;

9) undopmarus o (axkTe MOTYUYCHHS COTIACUSI, MPETYCMOTPEHHOTO YaCThIO
5 crateu 7 Hactosmero ®denepanbHoro 3akoHa Ne 210-O3 (mpu HampaBiIeHHUH
MEXBEJIOMCTBEHHOTO 3ampoca B cliydae, MpeAyCMOTPEHHOM 4YacTbio 5 cTaTbu 7
Hacrosero ®exepanbroro 3akoHa Ne 210-D3).

HampaBnenue MexBeTOMCTBEHHOT'O 3alpoca JOMYCKAaeTCsl TOJBKO B LIETSX,
CBSI3aHHBIX C IIPEIOCTaBICHUEM MYHUIIUIIATBHOU YCIYyTH.

MakcumalibHbI CpOK (POPMHUPOBAHHUS M HAIPABIEHUS 3alPOCa COCTABIISET
1 pabGounii neHb.

118. I[Ipy  MmOArOTOBKE  MEXKBEIOMCTBEHHOIO  3alpoca  COTPYIHHK
Anmunuctpaiuu uiad  MHOTO(YHKIIMOHAJIBHOTO II€HTPa, OTBETCTBEHHBIA 3a
OCYUIECTBICHUE MEXBEIOMCTBEHHOTO HMH(GOPMAIIMOHHOIO  B3aUMOJICHCTBUS,
OTpeJeNsieT TOCyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIpaBJiIeHUs 100
MO/IBEJIOMCTBEHHbIE T'OCYJIapCTBEHHBIM OpraHaM WJIM OpraHaM MeCTHOTO
CaMOYIIpaBJIEHUsI OpPTaHU3AINH, B KOTOPBIX JaHHbIE JOKYMEHTBI HAXOATCS.

119. lns mpenocTaBieHUs] MyHULMIAIBHON yCIyrd AJIMUHUCTpALUs WA
MHoro(yHKIMOHATBHBIN LIEHTP HAIMpaBIsSeT MEXBEIOMCTBEHHBIE 3aIPOCHI B!

a) GenepasibHyl0 Ccayk0y TrOCYJapCTBEHHOM perucrpauuu, KajgacTpa u
Kaprorpadguu, B UENSIX MOJYYEHHUS BBIMUCKA U3 E€JUHOTO TOCYJIapCTBEHHOTO
peecTpa MpaB Ha HEJBMKUMOE UMYILECTBO U CACIIOK C HUMHU.

Cpox MOAroTOBKHM M HANpaBJICHHUs] OTBETA Ha MEKBEJIOMCTBEHHBIN 3aIIpocC O
MPEACTABICHUH JOKYMEHTOB U MH(POpPMaLIUU, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHUIIUTIATBHOM yCIIyTH, C UCIIOJIb30BaHUEM MEXBEJJOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aWMOJCHCTBUS HE MOXET IMPEBBINIATH MATh PabOYUX JHEU
CO JIHS MOCTYIIEHUSI MEXKBEJIOMCTBEHHOI'O 3alpoca B OpraH WKW OpraHU3alMIo,

MIPEOCTABIISIONINE JOKYMEHT U HH(OpMAaIIHIO.
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Corpyanuk AaMuHUCTpanuu wWid  MHOTOQYHKIIMOHAJIBHOTO — IIEHTpA,
OTBETCTBEHHBIM 3a OCYIIECTBICHHE MEXBEJOMCTBEHHOTO HH()POPMALIMOHHOTO
B3aUMOJICUCTBUS, 00513aH NPUHATH HEOOXOUMbIE MEPHI IO MOJTYUYEHHUIO OTBETA Ha
MEXBEJIOMCTBEHHBIH 3a1poc.

120. B ciywyae HanpaBieHus 3a0poca COTPYAHUKOM AJIMHHUCTPALUU OTBET
Ha MEXBEJOMCTBEHHBIM 3ampoc HaIMpaBiseTcsi COTPYAHHUKY AJIMHHHCTpALIUH,
OTBETCTBEHHOMY 3a MPEJOCTABICHHE MYHULIUNAIBLHON YCIyTH, B T€YEHUE OJTHOTO
paboyero JHS ¢ MOMEHTA MOCTYIUIEHHsI OTBETAa Ha MEKBEJIOMCTBEHHBIH 3aIpoc.

121. B ciayyJae HAIpaBJICHUS 3arpoca COTPYAHUKOM
MHOTOoQyHKIIMOHATBHOTO IIEHTpa OTBET Ha MEXBEJOMCTBEHHBIN 3ampoc
HaIpaBIseTcsl COTPYIHUKY MHOTro(yHKIIMOHAIBHOTO 1IEHTPa, OTBETCTBEHHOMY 32
OpraHu3allii0 HAMpABICHUS 3asBJICHHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB B
AnMuHuCTpaluio, B Teuenue 1 paboyero AHS ¢ MOMEHTa MOCTYIUICHUS] OTBETA Ha
MEXBEJIOMCTBEHHBIH 3a1poc.

122. B cnyyae He MOCTYIUIEHHS OTBETa HAa MEKBEJIOMCTBEHHBIH 3ampoc B
YCTaHOBJICHHBIN CPOK B AJAMUHUCTpPALMIO UM B MHOroQyHKUUOHATBHBINA HEHTP
MPUHUMAIOTCS MEpBHI, Ipe1yCMOTPEHHbIE 3aKOHOJIaTEIbCTBOM
Poccuiickon @enepannmu.

123. B ciaydyae  UCHOJNHEHWS  AOMUHHCTPATUBHOM  MpPOLEAYypbl B
MHOTro(yHKIIMOHATBHOM LIEHTPE COTPYIHUK MHOTrO(yHKIIMOHAIBHOIO IIEHTPA,
OTBETCTBEHHBIN 32 OpraHU3aIMIO HAMPABIICHUS 3asBJICHUS U MPUJIAraeMbIX K HEMY
JOKYMEHTOB B AJIMUHHMCTPAIIMIO, OPTAaHU3YET Mepeiayy 3asBJICHUS, TOKYMEHTOB,
MPEACTABICHHBIX  3asgBUTEIEM, M  CBEACHHWI, TOJYyYEHHBIX B  paMKax
MEXBEJIOMCTBEHHOTO MH(QOPMALMOHHOTO B3aUMOJECUCTBUS, B AJIMHUHHUCTPALIUIO B
COOTBETCTBUM C 3aKJIIOUEHHBIM COTJIAICHUEM O B3aMMOJEHCTBUM MU TMOPSIKOM

JIEIOMPOU3BOACTBa B MHOTO()YHKITMOHATILHOM IIEHTpE.
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124. Pe3ynbTaToOM aJIMUHUCTPATUBHOMN IIPOLIETYPHI SIBISETCS:

1) B MHOro@yHKIIMOHAIBHBIX IIEHTPAaX MPU HAJIUYUU BCEX JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 29 AJMHHUCTPAaTHUBHOTO perjaMeHTa — Mepeaaya
3asiBJICHUS U MpUJIaraeMbIX K HEMY JOKYMEHTOB B A IMUHHUCTPALUIO;

2) B AIMHUHHCTpAallMM - TMOJYyYEHHE B paMKaX MEXBEIOMCTBEHHOTO
B3auMOIecTBUS HH(MOpMAIUU (JOKYMEHTOB), HEOOXOAUMOMN JIJIsl TPEIOCTaBICHUS
MYHUIUTIATBHON YCIYTH 3asiBUTEINIO.

125. Ilpu oOpamieHun 3asiBUTENS 3a MOJIyYEeHUEM MYHULMIIAIBHON yCIyTH B
ANEKTPOHHOM (opme AJMUHUCTpalMs HampaBiaseT Ha Eaunelii mnoprtan
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciyr wid [lopTan rocynapcTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOW 00JaCTH TOCPEACTBOM TEXHUYECKHX
CPEIICTB CBSI3M YBEIOMJIEHHE O 3aBEPIICHUH MCIOJHEHUS aJIMUHHCTPATUBHOMN
NpoLenypbl C YKa3aHHEeM pe3yjbTaTa OCYIIECTBJICHHUS aJIMHHHCTPATUBHOU
IPOLEAYPBHI.

126. Criocobom ¢ukcanuu pes3yjibTaTa aAMUHUCTPATUBHOM MpPOIEAYpPHI
aBisieTcs pukcanus Gpakra NOCTYIUICHHUS JOKYMEHTOB U CBEICHHM, OJYYCHHBIX B
pamKax MEXBEJIOMCTBEHHOT O B3aUMOJICHCTBUS, HEOOXOIUMBIX LISt
MPEeI0CTaBICHUS MyHUIIMNIATBHOW YCIYTH, B KYypHaJe PErUCTPallUK MOCTYIICHUS
OTBETOB B paMKax MEXBEJOMCTBEHHOTO B3aUMOJEWUCTBHUS WJIM BHECEHUE

COOTBCTCTBYHOIINUX CBCI[CHI/Iﬁ B I/IH(I)OpMaL[I/IOHHyI-O CUCTCMY AI[MI/IHI/ICTpaI_II/II/I.

IIpunsiTHe pemieHus 0 MpPeaoCTaABJeHNH (00 0TKa3e MPeI0CTABJICHHUA)
MYHUIUTAJIbHON yCIYyTH
127. OcHoBaHWeM JjIs Hadaja aJIMUHHUCTPATUBHON MPOIEAYPHI SBIISCTCS
c(OpMHPOBAaHHBIH TaKeT JAOKYMEHTOB B COOTBETCTBUM C NyHKTamMu 25 u 28
HACTOSIIET0 AJMHUHUCTPATHBHOTO pErIaMeHTAa.
128. [IpuHsTHE pelIeHUsT O MPEIOCTaBIeHUH (00 OTKa3e MPEeAOCTaBICHUS)

MYHHHHHaHBHOﬁ YCIYIu OCYHICCTBIICTCA OOJKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM
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3a BBINOJIHEHUE KaXKJIOI0 aJIMHHUCTPATUBHOIO NEWCTBHSA, BXOJIAIIETO B COCTaB
aIMUHHACTPATUBHOM NIPOLIEAYPHI.

129. KputeprieM mpuHATUSA pelIeHUs O TmpefoctaBieHun (00 oTkaze
MPENOCTABIEHNsA) MYHMIMIIAJIBHON YyCIyru sABiIseTcd Haimuune B Peectpe
MYHUIUNIATBHOM COOCTBEHHOCTH KWJIOTO IOMEIIEHHs, KOTOpPOE MOXKET OBbITh
IIPEIOCTABICHO 3asBUTEII0 HAa YCIOBUAX KOMMEPYECKOTO HalMa, a TaKKe
MIPUHAJIEKHOCTD 3asBUTENSI K KATETOPUM 3asBUTEEH, KOTOPHIM MYHULIMNAIbHAs
ycllyra MOXeT ObITh IPEIOCTaBIE€HA B COOTBETCTBUU C HACTOALLUM PETJIAMEHTOM.

130. ITpu oOpamieHnn 3asiBUTENS 3a MOJIyYEHUEM MYHULUIIAIBLHON yCIyTH B
ANEKTPOHHOM (opme AJMUHUCTpalMs HampaBiaseT Ha Eaunelii mnoprtan
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX ycayr uiau [lopTan rocygapCTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOW 00JacTH TOCPEACTBOM TEXHUYECKHUX
CPEACTB CBSI3M YBEJOMIJIEHHME O 3aBEPUIEHUWU HCHOJHEHUS aIMHUHUCTPATUBHOMU
MpOLEAYPbl C YyKa3aHWEM pe3ysibTaTa OCYIIECTBICHUS aIMHHUCTPATUBHOMN
IIPOLIE Ty PHI.

131. Cnenuanuct AJMUHUCTPAUMHM, OTBETCTBEHHBIM 3a MOJATOTOBKY
JOKYMEHTOB 10 MyHUIIMIIAJIbHOW yCIIyre, B TEUCHHUE 2 KaJ€HJAPHbIX JHEW C IaThl
MOCTYIUIEHUSI K HEMYy 3asdBJIE€HUs MpoBepser PeecTp MyHUMIUMIAIBHOU
COOCTBEHHOCTH Ha MPEAMET HAIMYUS KUJIOTO MOMEIIEHUS, KOTOPOE MOXKET ObITh
IIPEIOCTABIICHO 3asBUTEIIO HA YCIOBHUAX KOMMEPUYECKOrO0 HaliMa.

132. [Ipn yCTaHOBJIEHUM HAJIMYMS KAJIOTO MOMEUIEHUSA, KOTOPOE MOXKET
ObITh MPEJOCTABIICHO 3asBUTEII0 Ha YCJIOBHSIX KOMMEPUYECKOro Haima,
CHEUHAIUCT AJIMHUHHMCTPAIIMU, OTBETCTBEHHBI 3a MOATOTOBKY JIOKYMEHTOB IO
MYHULIMNAIBHOUN ycayre, B TeueHne 10 kaneHgapHbIX AHEN C 1aThbl YCTAHOBJIEHUS
TaKuX OCHOBAHMI MOATrOTABIMBAET MPOEKT TOrOBOPA O MPEAOCTABIEHUU KHIIOTO
ITIOMEILIEHHUSI Ha YCIOBUSIX KOMMEPYECKOTO HalMa.

133. IIpu  ycTaHOBIEHHH OTCYTCTBHS B PeecTtpe MyHHIIMIAIBHON

COOCTBEHHOCTH KMJIOIO IMOMCHICHUA, KOTOPOC MOXKCET OBITH MpeaoCTaBJICHO
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3asBUTEII0 HA YCJIOBUSIX KOMMEPYECKOI0 HaiimMa, CHEHHAIUCT AJIMUHUCTPALINH,
OTBETCTBEHHBI 32 MOATOTOBKY JOKYMEHTOB IO MYHHUIIMIAIBHON yCIyre, B
TEUCHUE S5 KAJICHAApPHBIX JHEH C JaThl YCTAHOBJIEHUS TaKUX OCHOBAaHUU
MOATOTaBJIMBAET TMPOCKT akTa AJIMUHUCTpallMM 00 OTKa3e B MPEAOCTaBICHUU
YKUJIOTO TIOMEIIECHUS Ha YCIOBUSAX KOMMEpPUYECKOTro HalMa.

134. Cnenmanuct  AJMUHUCTpAallMd, OTBETCTBEHHBIM 32 MOATOTOBKY
JOKYMEHTOB [0 MYHHIUIIAJIIBHON yCIIyre, B TEUEHHUE 3 KaJeHJAPHBIX JTHEH C JaThl
MOJTOTOBKU MPOEKTAa JOKYMEHTA, SBISIOIIETOCS PE3yJIbTaTOM MPEAOCTABICHUA
yCIIYTH, 00ECIIEUUBAET €r0 COTJacOBaHME C JOJKHOCTHBIMU JIMIIAMU, C KOTOPBIMU
OyJZleT OCYIIECTBIISITHCS COTJIACOBAHKUE W HAIIPaBJIECHUE HA MOJIUCH PYKOBOIUTETIO
AJIMUHUCTpAIUH.

135. [lognucanHplii  pyKoBoAMUTENIeM  AJMUHHUCTPAIlMM  JOKYMEHT,
SABJISIFOLIMIACS PE3yIbTaTOM IMPEIOCTABICHUS MYHUIIUNIATLHONW YCIYTH, HE TTO3/IHEE
pabouero JHs CIEAYIOIIETO 3a JHEM MOAMUCAHUs TepeaeTcs Ha PErucTpaluio
CIIELIMATIMCTY AJIMUHHUCTPAllUM, OTBETCTBEHHOMY 3a IPHUEM U PETUCTPALUIO
JIOKYMEHTOB.

136. Cneumanuct  AJAMUHHCTpAllMM, OTBETCTBEHHBIM 3a MpUEM U
pETUCTpALIMI0  JOKYMEHTOB, OCYIIECTBISIET  PETUCTPALMIO  TOJNHUCAHHOIO
pykoBoAuTENEM AJIMUHUCTpPALMM JOKYMEHTA, SBJISIOIIETOCS  PE3YyJIbTaTOM
MPEOCTaBICHUS ~MYHUIIMIIAJIBHOM  YCIyTW, HE To3IHee pabodero JHs,
CIEYIOWIETO 3a JHEM €ro MOCTYIUIEHHWS Ha PETUCTPAllMi0 B COOTBETCTBUM C
MOPSAJIKOM JIENIONPOU3BOJICTBA, YCTAHOBJIECHHBIM AJIMHHUCTPALIMENA, B TOM YHUCIIE
OCYIIIECTBIISIET BHECEHNE COOTBETCTBYIOIIUX CBEICHUHN B JKYpPHAJI PETUCTPALMU U
(W1H) B COOTBETCTBYIOIIYIO HH)OPMAIIMOHHYIO CUCTEMY ATMUHHUCTPAIUH.

137. MakcuMalbHbBIN CPOK BBITIOTHEHUS aAMUHUCTPATUBHOM MPOIIEAYPHI 110
MPUHATHIO PpEIIeHHs O TmpeaocTaBieHur (00 oOTKaze MpeaoCcTaBICHUS )

MYHULIMNAIBHON YCIYyrH HE MOXET mpeBblliaTh 30 KalleHIapHBIX JHEW CO JHSA
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dhopMUpOBaHUS CIIEIUAIUCTOM AJTMUHHUCTpPAIIUU, OTBETCTBEHHBIM 3a MOJTOTOBKY
JIOKYMEHTOB 110 MYHUIIUTIATBLHOMN yCIIyTe.

138. Pe3ynbTaToM agMUHHUCTPATHUBHON MPOIEAYPHI MO MPUHITUIO PEIICHUS
0 TmpenoctaBieHud (00 OTKa3ze MPEeNOCTaBICHUS) MYHUIUMNAIBHOW YCIyrd
SBJISIETCS HaJIMuWe JOKYMEHTA, SBISIONMIETOCS PE3yJIbTaTOM MPeaOoCTaBICHUS
YCIIyTH.

139. CnocoboM ¢ukcanuu pe3yiabTaTa BBITIOJIHEHUS aIMUHHUCTPATUBHON
MpoIeAypbl MO TPUHATHIO pEIIeHUs O TMpeaocTaBlieHun (00  OTKasze
MPEJOCTABICHUS) MYHHIIUIIAJLHON YCIYTU SIBISETCS BHECEHHE CBEICHHM O
JIOKYMEHTE, SIBJISIOIMIMMCS PE3YJIbTaTOM MPEIOCTABICHHUS MyHUIIUITAIBHON YCITYTH,
B JKypHajq perucrpanud © (W) B COOTBETCTBYIOIIYI0 HH(POPMAIMOHHYIO

CUCTEMY A,Z[MI/IHI/ICTpaLII/II/I.

Brinaya nokymeHTa, ABJIAIOIIET0CH Pe3yJabTaTOM NPeI0CTABICHUA
MYHUIUIAJBHON YCJIYTH

140. OcHoBaHueM Ui HavyaJla aAMHUHUCTPATUBHOW MPOLEAYPHI MO BbIIAYE
(HampaBJIEHWIO) JOKYMEHTA, SBIISIIOLIETOCS  pe3yJbTaTOM  IPEIOCTaBICHUS
MYHULIMNAIBHOM  YCIYTH, SBIISIETCS HAJIMYHME JTOKYMEHTa, SBJISIOLIETOCS
PE3YyABTATOM MPEIOCTABICHHUS MyHULUIIAIIBHOW YCITYTH.

141. Beimaua (HampaBiieHUE) JOKYMEHTa, SBISIOIIETOCS PE3yIbTaTOM
IIPEIOCTABJICHUS] ~ MYHULMINAIBHOW  yciayrd, ocymecrsiusiercs MOI[ B
COOTBETCTBHM C 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM MOPAJIKE COIIALICHUSMH O
B3aMMOJEHUCTBUU MexXay Anmuuuctpanueit 1 MOLI.

142. Cneupmanuct  AAMUHHCTpAllMM, OTBETCTBEHHBIM 3a MHpUEM U
pPErUCTpalI0 JOKYMEHTOB, B TEUEHUE 3 KaJEHAAPHBIX JTHEW CO JHS MOANUCAHUS
JOKYMEHTa, SBISIOIIETOCS PE3yJbTaTOM IMPENOCTABIEHUS MYHULHUINAIBHOU

YCIYIy, IIOATOTABJINBACT U HAIIPABJEACT 3asABUTCIIFO COIIPOBOAUTCIbHBIM IMHCHbMOM
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3aBEPEHHYI0  KONUIO/OPUTHHAI  JIOKYMEHTa,  SBJISAIOIIETOCS  PE3yJbTaToOM
MPENOCTABIEHNS MYHUIUIIAJBbHON YCIYTH, B 2 DK3EMILIAPAX.

143. Cneuumanuct  AAMUHHCTpAllMM, OTBETCTBEHHBIM 3a MpPUEM U
PETUCTPAlMI0O JOKYMEHTOB, OCYIIECTBISET PETUCTPALHUIO COMPOBOAUTEIBLHOIO
MMCbMa B COOTBETCTBHUM C MOPSAKOM J€JIONPOU3BOACTBA, YCTAHOBJIECHHBIM
AIMHUHUCTpanuend, B TOM YHCIE OCYIIECTBISET BHECEHUE COOTBETCTBYIOIIMX
CBEJICHUN B JKypHaJ PETUCTPALMM HUCXOJAUIEH KOPPECTOHJASHIMU U (WIu) B
COOTBETCTBYIOIIYIO HHPOPMALMOHHYIO CUCTEMY AIMUHHUCTPALIUH.

144. Beimaua pe3ysbrata MPENOCTABICHUS MYHULHUNAIBHOW  yCIyTH
OCYUIECTBJISIETCS COCOOOM, YKa3aHHBIM 3asgBUTENIEM IpU MOJaue 3asBICHUS U
HEO0OXOJAMMBIX JIOKYMEHTOB Ha MOJIy4YeHHUEe MYHUIIMITAIbHON YCIyTH, B TOM YHCJIE:

U JIMYHOM OOpallleHud B A IMUHHUCTPALUIO;

Py JIMYHOM oOpaiieHn B MHOroQyHKIIMOHAIBHBINA LEHTD;

MIOCPEACTBOM IOYTOBOTO OTHPABJIEHUS HAa aJApeC 3asBUTENS, YKa3aHHBIA B
3asBJICHUH;

yepe3 JMYHbIA KaOuHeT Ha EnuHOM moprane rocyJapCTBEHHBIX H
MYHULIMNANBHBIX yCIyT win [lopranie rocy1apcTBEHHBIX 1 MyHULIMIAIBHBIX YCIYT
MockoBCcKoO#i 00J1acTH.

145. B cnydae yka3aHus 3adBUTEIEM Ha I[OJIYYEHHE pE3yJibTaTta B
MHOroQyHKIIMOHATLHOM  LIEHTpE, AJIMUHUCTpAlUsi HAMpaBleT pe3yJbTar
MPEeJIOCTaBICHUS MYHMIMNAIbHOW YCIyrd B MHOTO(YHKIMOHAIBHBIM LEHTP B
CPOK, YCTAaHOBJIEHHBIN B COTJIALIECHUH, 3aKJIFOUEHHBIM MEXAY AJMUHUCTpAUUEHd U
MHOT0(YHKIIMOHATBHBIM IIEHTPOM.

146. Beimaua [OKyMEHTa, SBIISIIOLIETOCS PE3YJIbTaTOM MPEIOCTABICHUS
MYHUIUTNIATBHOM yCIIYTH, OCYIIECTBISAETCS MHOTO(YHKIIMOHATBHBIMU LIEHTPAMU B
COOTBETCTBUM C 3aKJIFOYEHHBIMU B YCTAHOBJIEHHOM MOPAJIKE COIIALICHUSMH O
B3aMMOJICHCTBUM, €CJIM HCIOJHEHUE JaHHOW MpOUEAypbl MPELYCMOTPEHO

3aKIIOYCHHBIMU COTJIAILICHUSMMU.
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147. Ilpu oOpanieHun 3asiBUTENS 3a MOJIyYeHUEM MYHULUIIAIBLHON yCIyTH B
ANEKTPOHHOM (opme AJMUHUCTpalMs HampaBiaseT Ha Eaunelii mnoprtan
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciuyr wind [lopTan rocynapcTBEHHBIX U
MYHUIUNATBHBIX ycIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHUYECKHX
CPEIICTB CBSI3M YBEIOMJIEHHE O 3aBEPIICHUH HCIOJHEHUS aJIMUHUCTPATUBHON
IpoLEeNypbl C YKa3aHHEeM pe3yjibTaTa OCYIIECTBJICHHS aJIMHHHCTPATUBHOU
IPOLEAYPBHI.

148. CriocoboMm (Qukcanuu pe3ysibTaTa BBIMOJHEHUS aJIMHUHUCTPATUBHON
MpoLEIypbl MO BbIaue (HAIpPABJICHHUIO) JOKYMEHTA, SBIISIONIETOCS PE3YJIbTaTOM
MPEJIOCTaBICHUS MYHULUNAIBHON YCIIYTH, SBISIETCS BHECEHHE CBEACHHUH O
CONMPOBOAMTENILBHOM  TUCbME B JKypHaJl  pErucTpallud  UCXOonsIen

KOPPECTIOHJEHIIMH U (WJIK) B UHOOPMAIIMOHHYIO CUCTEMY AMUHUCTpAIUU.

IV. llopsinoxk u popMbI KOHTPOJIA 32 UCIIOJHEHUEM AMUHUCTPATUBHOIO

perJiaMeHTa NpeaoCTABJICHUA MYHUIIUNIAJIBHOM YCJIYTH

Iopsaaok ocylecTB/IeHUs] TEKYLIEro KOHTPOJIA 32 COOII0IeHUeM U
HCMOJIHEHHEM 0TBETCTBEHHBIMH J0KHOCTHBIMHM JIMIIAMH MOJI0KeHH
aIMUHUCTPATHBHOIO PerJaMeHTa U HHbBIX HOPMATHUBHBIX PABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NMPEAOCTABJIEHUI0 MYHUIIUNIAJIBLHON YCJIYTH

149. Tekymuii KOHTPOJIb 3a COOJIIOACHUEM W HCIIOJTHEHUEM IOJIO0KEHUI
periiaMeHTa W MHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUsSI K TMPEIOCTABICHUI0 MYHMIIMIAIBHONW YCIYTH, OCYIIECTBISETCS
JOJDKHOCTHBIMU ~ JIMIIaMHU, OTBETCTBEHHBIMU 32 OpraHu3aiuio padoThl 1O
MPEOCTABICHUIO MYHUIIUITAIIBHON YCITYTH.

150. Texymuii  KOHTpOJb OCYIIECTBIISIETCS IyTEM  NPOBEICHUS
OTBETCTBEHHBIMU  JOJDKHOCTHBIMH  JIUIIAMHU  CTPYKTYPHBIX  TOApa3aeIeHUN

A}IMI/IHI/ICTpaHI/II/I, OTBCTCTBCHHBIX 34 OPIraHHU3aIIHUIO pa6OTBI Mo IpeaoCTaBJICHUIO
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MYHI/IHI/IHaJIBHOP'I YCiIyTHu, IpPOBCPOK CO6JHO,Z[CHI/I$I U HCHOJIHCHMUS MOJIOKECHUM
periiaMCHTa HW HWHBIX HOPMATHUBHLIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX

Tpe6OBaHI/I$I K IMMpcaoCTaBJICHUIO MYHHHHHaHBHOﬁ YCIyTHu.

IMopsaok ¥ NEPHOIMYHOCTH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M KAYeCTBA MPeJ0CTABJIEHUSI MyYHHIIUNIAJIbHOH YCJIYIH

151. Kontpons  3a  MOJHOTOM M KayeCcTBOM  MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIYTH OCYLIECTBIsETCS B (hopmax:

1) mpoBeieH sl MIIAaHOBBIX MPOBEPOK;

2) paccMoTpenusi xano0 Ha aedcTBHsS (0Oe3elCTBUE) MOJDKHOCTHBIX JIUIT
AJMUHUCTpAIMU, OTBETCTBEHHBIX 3a MPEJAOCTABIECHNE MyHUIIUTIATBLHOM YCITYTH.

152. B umensix OCYyIIECTBIEHUS KOHTPOJS 3a TMOJHOTOM W KaueCTBOM
MPEeI0CTaBICHUS MYHUIIMTNIATLHON YCIYTH MPOBOASTCS TUIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [lopsiiok M MEepUOAMYHOCTH OCYIIECTBJICHHS IJIAHOBBIX MPOBEPOK
yCTaHABJIMBAETCS IUJIAaHOM paboTel AjamuHuctpanuu. [lpu mnpoBepke MOryT
paccMaTpHUBaTHCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIbHON
yCIIyr (KOMIUIEKCHBIE TIPOBEPKH), WM OTAEIbHBIA BONPOC, CBSI3aHHBIA C
MPe0CTaBICHUEM MYHUIIMIIAIBHON yCIIyru (TeMaTtuyeckue rnposepku). [IpoBepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

153. BHennaHoBbIe MPOBEPKHU MPOBOJATCS B CBSI3H C MPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HapylIeHUH AJIMUHUCTPATUBHOTO PErjlaMEeHTa, a TaKXke B
cilydae TOJy4YeHHs KaJlo0 3asBuTenel Ha jAeicTBUs (0e37eHCTBHUE) TOKHOCTHBIX
Jul  AIMUHHCTpPAlMM, OTBETCTBEHHOTO 3a IMPEAOCTaBIIEHHE MYHHUIIMNAIbHON
YCIIyTH.

Pe3ynbraThl mpoBepku OGOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM

YKa3bIBAOTCA BBIABJIICHHBIC HCJOCTATKH U IPCIIIOKCHUA 110 UX YCTPAHCHHUIO.
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OTBeTCTBEHHOCTh MYHULIMNIAJIBHBIX CJIYKAIUX OPraHOB MECTHOIO
CaMOYNpaBJIeHUSI M HHBIX JO/LKHOCTHBIX JIMII 32 PelIeHUs U AeiiCTBUS
(0e3neiicTBHME), NPUHUMAaeMbIe (OCYHIECTBJISIEMbIE) B X0/1€ NPeI0CTABJICHUSA
MYHHMIUNAJBHON YCJIYTH

154. Ilo pe3ynbraTaM NPOBEACHHBIX MPOBEPOK, B CIIy4yae BbIABICHUS
HapyIIeHUN COOTI0ICHUSI TTOJIOKEHUM perjlaMeHTa, BUHOBHBIC JOJKHOCTHBIE JTUIIA
AJIMUHUCTpAIMA HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTh 34 PEIICHUS U JCHCTBUSA
(6e3nelicTBUE), MPUHUMAEMbIE B XOJI€ TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH.

155. IlepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] AJMUHUCTPALIMU
3aKpervIsieTcsl B JOJDKHOCTHBIX PErjiaMeHTaX B COOTBETCTBUU C TPeOOBaHHUSIMU
3aKoHOJaTenbCcTBa Poccuiickorn @Penepauuv M 3aKOHOAATENbCTBA MOCKOBCKOM

o0JiacTu.

IHonoxenus, xapakTepusywuue TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJIS 32 IPEeA0CTABJICHHEM MYHHMIMIIAJIbHOM YCJIYTd, B TOM YHCJIE €O
CTOPOHBI TPAKIAAH, MX O00beIMHEHNH U OPraHU3aALMd.

156. KoHTpoab 3a IpenocTaBlIeHUEM MYHULIUNIAIIBHOW YCIYTH, B TOM YUCJIE
CO CTOPOHBI TpaxKJaH, MX OOBEIWHEHMH M OpraHu3alui, OCYLIECTBISAETCS
MOCPEJICTBOM ~ NyOJMUKAllMM  CBEICHUM O JIEATEIBbHOCTH AJIMHHHCTpALIUH,
MOJIyYeHHUs] TpaxkgaHaMHu, UX OObEIMHEHHMSIMU U OpraHU3alMsIMHU aKTyalbHOM,
MOJIHOM M JOCTOBEpHOM  HMHGOpMALMK O  MOPSAKE  IPEeIoCTaBICHUS
MYHUIUNATBHOM  yCIyrH W o0ecrnedyeHuss  BO3MOXKHOCTU  JIOCYAE€OHOTO

(BHECY1€OHOTO) PACCMOTPEHUS KaJ00.
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V. JocyneOnblii (BHeCy1eOHbII1) MOPSAA0K 00:KAT0BAHUS PellieHUd U (MJIH)
aercTBuil (0e31eiCTBHSI) OPraHa MECTHOI'O CAMOYIIPABJICHHS,
NPeI0CTABJIAIONIEr0 MyHUIMIAILHYIO YCJIYTY, a TAK/AKE €ro J0JKHOCTHBIX

JHMI, MYHUIUIIAJbHBIX CJY/KalluX

IIpaBo 3asiBUTEJISA MOJATH KaJ100y HA peleHre U (WIK) JeiicTBUsA
(0e3meiicTBHME) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIUNIAIBHYIO YCJIYTY, A
TaK:Ke ero J0JKHOCTHBIX JIUI, MYHMUMIAJBHBIX CJYKAIUMX PH
NnpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH

157. 3asBUTENM UMEIOT MPABO HA O0XKAJTOBAHUE JACHCTBUM WUIu Oe37eHCTBUS
AJIMUHUCTpallUY, JOJDKHOCTHBIX — JIML  AJMUHUCTpALMHM, MYHUIUIAIbHBIX
CIyXalluX, a TaKXkKe TMPUHUMAEMbIX HMH pEHIeHUH TMpu NpeloCTaBICHUU

MYHUIUMTNIATBHON YCIYTH B JO0CYAeOHOM (BHECYEOHOM) MOPSJIKE.

IIpeamer xan00b1

158. 3asgBuTenb MOKeT 00paTUTHCA € Kajo00i B TOM YHCIIE B CIETYIOIIUX
ClIyyasix:

1) HapylieHue cpoka perucTpanuy 3amnpoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIMTATBHON YCIIYTH;

2) HapylIeHHUEe CPOKa NMPEOCTABICHNUS] MyHUITUITAIbHOW YCIYTH;

3) TpeboBaHue y 3agBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
HOPMATHUBHBIMHU TPaBOBBIMU akTamu Poccuiickori deneparuy, HOPMATHBHBIMU
MPaBOBBIMH aKTaMu MOCKOBCKOM 00JacTH, MYHHIUTIAJLHBIMUA TPABOBBIMU
aKTaMu Il IPEeIOCTABJICHUSI MYHULIMTIIATBHON YCIIYTH;

4) oTKa3 B MpUEME IOKYMEHTOB, MPEOCTABICHHE KOTOPBIX MPEAYCMOTPEHO

HOPMATUBHBIMH IIPABOBBIMHU 4AKTaAMHU Poccuiickoit CDez[epauHI/I, HOPMATUBHBIMU
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MpPaBOBbIMU aKTaMM MOCKOBCKON 00JacTH, MYHHUIMNAIbHBIMU IPAaBOBBIMU
aKTaMHU JUI [PEAOCTABICHUS MYHULUNIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MPEJOCTABICHUM MYHHULHUINAIBHON YCIyrd, €CIM OCHOBAHUS
OTKaza HE MNPeIyCMOTpeHbl (deaepalibHbIMU 3aKOHAMU M MPUHATHIMU B
COOTBETCTBUM C HMUMHU HWHBIMU HOPMATHUBHBIMU IPAaBOBBIMU aKTaMu Poccuiickon
@denepauyy, HOPMATUBHBIMU MpPaBOBBIMM akTaMM MOCKOBCKOM  00JacTw,
MYHULUITAIBHBIMU IPABOBBIMU aKTaAMU;

6) 3arpeboBaHME C 3asBUTENS MNPU NPEIOCTABICHUU  MYHHUIIMNAIbHOU
YCIAYyTU IUIAThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMHU
Poccuiickonn ®epnepannv, HOPMATUBHBIMU IIPABOBBIMM aKTaMUd MOCKOBCKOM
00J1aCTH, MYHUILIUITAJIbHBIMU TPABOBBIMH aKTaMU;

7) OTKa3 opraHa, MPEJOCTABIAIOLIETO MYHHUIMNAIBHYI  YCIYTY,
JNOJDKHOCTHOIO JIMIA OpraHa, IPEeJOCTaBIAIOLIEr0 MYHULMINAIBHYIO YCIYTY, B
UCIIpaBJICHUHU JOMYIICHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pPE3yJIbTATe
MPEeJIOCTaBICHUS MYHUUUIAIBHON YCIyru JOKyMeHTax JuO0 HapylleHue

YCTAHOBJIEHHOT'O CPOKA TAKUX UCIPABIICHUMN.

OpraHbl MECTHOTO CaMOYNPaBJIEHHUsI, YIIOJTHOMOYEeHHbIE€ HA PACCMOTPEHHNE
JKAJI00BI M T0JKHOCTHBIE JINIA, KOTOPBIM MOKET OBITh HANIPaBJIeHA Ka100a
159. Kanoba Ha pemenue u (wim) nedcTBusi (Oe3nelicTBUE) opraHa,
MPEIOCTABIISAIONICTO MYHHUITUIAIBHYIO YCIYTY, a TaKXe €ro JODKHOCTHBIX JIHII,
MYHUITUTIATBHBIX CIOYXKaIUX TPH TPEIOCTaBICHUU MYHHUIUNIATBHOW YCIyTH
MOXXET OBITh HaIpaBJICHA HA PACCMOTPCHHE PYKOBOAMTEIIO aJIMHHHCTPAIIUN

ropojackoro okpyra KorenbHuku MockoBckoil o6sactu.
Iopsaaok mogaum u paccMOTPEHUS KAT00bI

160. XKanoba mnogaercs B opraH, MNPEAOCTABIAIONINN MYHULIUNAIBHYIO

YCIyry. KamobOw1 Ha peuICHUA, IPUHATBIC PYKOBOIUTCIICM AI[MI/IHI/ICTpaI_[I/II/I
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MOJAIOTCS B BBINIECTOAIIMNA oOpraH (MpU €ro Halu4yuu), JubO0, B CIydyae ero
OTCYTCTBHUS, paccMaTpHUBaIOTCS HEIMOCPEICTBEHHO PYKOBOJIUTEIEM
AJMUHUCTpAIK, MPEJOCTABIISIONIEr0 MyHUIIUNIATBHYIO YCIYTY.

161. XKanoba Moxet ObITh HampaBiieHa B AJMUHUCTPALIMIO 110 TIOUTE, Yepe3
MHOro(yHKIIMOHANIBHBIN IIEHTP, MO 3JIEKTPOHHON mouTe, 4epe3 OQUIUaIbHBINA
CaliT opraHa, TMPEJOCTABISIONIEI0 MYHUIUNAIBHYIO YCIyTy, IOCPEICTBOM
EauHoro moprana rocyJapCTBEHHBIX M MyHUIMNAIbHBIX ycayr, [loprana
roCyJapCTBEHHBIX W MYHULHUNAIBHBIX YCIyr MOCKOBCKOW 00JacTH, a Takke
MOXET OBITh MPUHSATA TIPU JIMYHOM MPUEME 3asIBUTEIIS.

162. Kanoba nomxHa COAEPKATh:

a) HAMMEHOBAaHWE OpraHa, MNPEJOCTABIISIONIEIO0 MYHUUUIAIBHYIO YCIYTY,
JOJIKHOCTHOTO JIMIA OpraHa, MpeoCTaBIISIONIEr0 MyHUIIMNAIBHYIO YCIYTY, JTU00
MYHUIIUTNIATBHOTO CIIyXallero, peleHus u JedcTBus (0e3neicTBHE) KOTOPBIX
00XanyroTCs;

0) hbamuiuio, UMsi, OTYECTBO (TIOCTEAHEE - PU HAJTUYKH), CBEICHUS O MECTe
KUTEJIbCTBA 3aABUTENS - (PU3MYECKOro JMIa JUOO HAUMEHOBAaHUE, CBEIACHUS O
MeCTe HaXOXACHUS 3asBUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (MPU HAJTUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBbITh HAIPaBJIEH OTBET 3asSBUTEIIO;

B) CBeJICHUSI 00 O00XKaJTyeMbIX pEHICHUSX U JAcHCTBUIX (0e31elcTBUN)
opraHa, NpeIOCTaBJSIONIEr0 MYHHUIMIAIBbHYIO YCIYry, AOHKHOCTHOIO JUIA
opraHa, MpeAOCTaBIIAIONIEr0 MYHULMIAIBHYIO YCIYTy, JUOO roCcyJapCTBEHHOTO
MYHUIUTIATBHOTO CIIyXKAaIllero;

I') TOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asBHUTENIb HE COIVIACEH C PEIICHUEM U
neiictBueM  (Oe3nelcTBHEM) OpraHa, MPEJOCTABISIONIEI0 MYHULUNATBHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MNPeJOCTaBIISIONIEr0 MYHULUNAIBHYIO

yCIyry, Ju00 MYHUIUNAIBHOTO CIIY’XKalllero. 3asBUTEIEM MOTYT OBITh
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MPEJCTaBICHBI JOKYMEHTHI (IIPY HAJIUYWHU ), TIOATBEPIKIAIOIINE JOBOJIBI 3asIBUTEIIS,
JIM00 UX KOIIHUH.

163. B cinyuae HEOOXOAMMOCTH B TOATBEPXKICHHE CBOUX JOBOJOB
3asBUTENIb TMpUJIaraeT K MHUCBMEHHOMY oOOpalieHuio (kaaobe) TOKYMEHTBhl U

MaTCpUuabl 100 UX KOITHH.

Cpoxku paccMoTpeHus KaJa00bI

164. XKanoba, noctynupmas B AJIMHUHUCTPALIMIO, MOMJIEKUT PErHUCTPaLlUU
HE MO03/IHEE CIIEAYIOIIEro pabodero JHs CO AHs €€ MOCTYIUICHHUS.

165. XKanoba, noctynusiiasi B AJMUHUCTPAIIHUIO, TTOJJIKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIUIIOM, HAJEIEHHBIM MOJHOMOYUSMH IO PACCMOTPEHHIO KaJNO0OBI,
B TeueHue 30 paboumx JHEH cCO AHS €ro perucTpaluu, a B ciayyae 00KajJoBaHUs
OTKa3a oOpraHa, INPEeAOCTaBIIAIONIETO MYHHULMIIAIBHYIO YCIYTy, IOJKHOCTHOTO
JULa OpraHa, MPEJOCTABISIONIET0 MYHMIMIAIBHYIO YCIYry, B IpUEME
JOKYMEHTOB Yy 3asBUTEJIS JIMOO B UCHPABICHUH JIOMYIICHHBIX OMEYaTOK U OIIHUOOK
WIM B cllydyae OO0XaJIOBaHHUS HAapyIICHHUs YCTAHOBJIEHHOTO CpOKa TaKHX
UCIIpaBJIeHUI — B TeueHue 5 pabouux JIHEW CO IHS €€ PEerucTpaluu.

BHeceHne wu3MEHEHHI B pe3yibTaT MPEIOCTABICHUS MYHUIUIIAIbHOU
YCIIYTH B LIESAX UCIIPABICHUS JOMYIEHHBIX OMEYaTOK U OIIMOOK OCYIIECTBISETCS

AnmuHucTpaleit B Cpok He Ooiiee 5 pabounx AHEH.

HcyepnbiBaomui nepeyeHb OCHOBAHUM ISl 0TKAa3a B PACCMOTPEHUH
7KaJI00bI (MpeTeH3un) Ju00 MPUOCTAHOBJICHHUS €€ PACCMOTPECHUA
166. YIOTHOMOYEHHBIII Ha PAacCMOTPEHHUE 3KaloObl OpPraH OTKa3bIBAE€T B
YZIOBJIETBOPEHUH KAJIOOBI B CIEAYIOIIUX CIydasx:
HaJIM4KMe BCTYNUBIIErO B 3aKOHHYIO CWIIY pEILIECHHUS Cyna, apOUTPakHOIro

cyaa 1o »Kajo0e 0 TOM Ke mpeaMeTe U 10 TEM K€ OCHOBAHHAM
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nojava >KajoObl JIMIIOM, IOJHOMOYHUS KOTOPOrO HE TMOATBEPKICHHI B
MOPSAKE, YCTAHOBIEHHOM 3aKOHOAAaTeNbCTBOM Poccuiickont denepaunu;

HaJu4yue pPEIICHHS Mo kajgo0e, MPUHSATOrO paHee B COOTBETCTBUMU C
TpeboBaHUSIMU HacTOAMMX [IpaBui B OTHOIIIEHUU TOTO K€ 3asIBUTEIS U IO TOMY
Ke TIPEAMETY JKAIOOBI.

167. YOTHOMOYEHHBII Ha pacCMOTPEHHUE >KaJloObl OpraH BIPAaBE OCTaBUTH
*ano0y 0e3 oTBeTa B CIAEAYIOIIMX CIydasx:

HaJU4ue B KajloOe HEIEH3YPHBIX JTMOO OCKOPOUTEIBHBIX BBIPOXKEHUH, yTPo3
KU3HH, 3JJ0POBBIO U UMYIIIECTBY JOKHOCTHOTO JIMIA, @ TAKXKE YJIECHOB €r0 CEMbH;

OTCYTCTBHE BO3MOHOCTHU IMPOYMUTATh KaKyIO-IMOO YacTh TEKCTa KaloOBbl,
dbamMminio, UMs, OT4eCTBO (MpW HAIWMYMHM) U (WJIM) TIOYTOBBIA aapec 3asBUTENS,
yKa3aHHbIE B kKanooe.

€ClIM B TMHCHBMEHHOM OOpallleHMM He YyKa3aHbl (amMuiaus rpaxiaaHuHa,
HarpaBUBIIEro oOOpalleHue, W TOYTOBBIM ajapec, MO KOTOPOMY TOJDKEH OBITh
HaIpaBJeH OTBET Ha 0OpalleHuE;

ecnu >kajno0a MojaHa 3asBHUTENIEM B OPraH, B KOMIETEHIMIO KOTOPOTO HE
BXOJUT MPUHSATHUE PELICHUs 110 kajio0e. B aToM ciydae B TeueHue 3 pabouux gHen
CO JHA €€ PperucTpalv yKa3aHHBIM OpraH HampaBJISIeT JKajloO0y B
YIOJIHOMOYEHHBII Ha €€ pPacCMOTPEHHE OpraH MU B THUCbMEHHOU (dopme
HH(pOpMUpYET 3asBUTEIISI O TIEPEHANPABICHUH KaTO0OHbI;

€CIM B THUCHbMEHHOM OOpaIlleHUH 3asBUTENISI COACPKHUTCS BOMpPOC, Ha
KOTOPBIM €My MHOTOKPATHO JaBajuCh MUChbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U
C paHee HalpaBIIEeMbIMU OOpallCHUSIMH, W TMPU ITOM B OOpAaIllCHHH HE
MIPUBOJIATCS HOBBIE JTOBOJBI WMJIM OOCTOSITEIBCTBA, HAaYaJbHUK (PYKOBOJMTEID)
AJMUHUCTpAIUH, JOTKHOCTHOE JIUIIO JTMOO0 YIOJHOMOYEHHOE Ha TO JIUIIO BIIPaBe
MPUHATH pelIeHHe O O€30CHOBATEIBHOCTH OYEPEeJAHOr0  OoOpalieHus U
MPEKPAIICHUH TIEPENUCKHU C 3asBUTENIEM M0 JTAHHOMY BOMPOCY IPHU YCJIOBHUH, YTO

yKa3aHHOE OOpallleHHe M paHee HampaBisieMble OOpallleHHus HanpaBJsUIUCh B
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AJIMHUHUCTpPALMIO WJIA OJHOMY M TOMY XK€ JOJDKHOCTHOMY Jnny. O naHHOM
pELICHUH YBEIOMIISIETCS 3asiBUTEINb, HAPABUBIIHNM 00pallleHuE;

€CJIM OTBET MO CYUIECTBY MOCTABJIEHHOTO B OOpallEeHUU BOIPOCA HE MOXKET
ObITh JaH 0e3 pas3riiallieHus CBEICHHM, COCTaBJISIOIIMX TOCYAAPCTBEHHYIO WIIU
MHYIO OXpaHieMylo (eaepalibHbIM 3aKOHOM TalHy, TpakJIaHUHY, HallpaBUBILIEMY
oOpamieHre, CcOOOLIAETCS O HEBO3MOXKHOCTH JlaThb OTBET IO CYIIECTBY
IIOCTaBJICHHOTO B HEM BOIpOCa B CBSA3M C HEAOMYCTHUMOCTBIO pasrialleHus

YKa3aHHbIX CBCHCHHﬁ.

Pe3yabTaT paccMoTpeHHs Kaa00bI

168. I1o pesyapTaTam paccMOTpeHHs oOpaleHusl Xano0bl AJIMUHUCTPALIHS
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

1) ynosneTBopsieT xanody, B TOM 4uclie B (QopMe OTMEHbl MNPUHATOIO
pelIeHusl,  UCIpaBieHUs  JOMYLIEHHbIX  OpraHoM,  MPEIOCTaBISIOLIUM
MYHUIUTNIATBHYIO YCIYTy, ONEYaTOK W OIMMOOK B BBIJAHHBIX B peE3yJibTare
MPEeJIOCTaBICHUS MYHUIMIAIBHON YCIYTM JOKyMEHTaX, BO3BpaTa 3asBUTENIO
JICHEKHBIX CPEJCTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepaliii, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
MockoBckoW 00J1aCTH, MYHULIMITAJIbHBIMU TIPABOBBIMHM aKTaMH, a TaKXKe€ B MHBIX
bopmax;

2) OTKa3bIBACT B yIOBJICTBOPECHUH JKAIOOBI.

IHopsinoxk MH(POPMUPOBAHUA 3asIBUTEJIS O Pe3yJIbTATaAX PACCMOTPEHM S
JKaJI00bI

169. He mno3nHee naHS, CHEAYIOWIETO 3a JHEM MPUHATUS PEUICHHUS,

3aSBUTENII0 B  THMCBMEHHOW WM  DJEKTPOHHOW  ¢dopMe  HampaBisieTCs

MOTHBHpOBaHHBIﬁ OTBCT O PC3yJIbTaTaX PaCCMOTPCHUA ’KaJ100Bl.
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IIpaBo 3asiBUTE/Is HA MOJIy4YeHHe HH(POPMALIMHU U TOKYMEHTOB,
HEe00XOAMMBIX /151 000CHOBAHUS M PACCMOTPEHMS KAJIO0bI

170. 3asgBuTenbp UMEET MPaBO Ha MOJyYEHUE HcUepIbIBalolel nHPpopMauuu
U JIOKYMEHTOB, HEOOXOUMBIX NI 0OOCHOBAHUS M PACCMOTPEHHUS JKaJIO0BI.

171. Uapopmanst ¥ HOKYMEHTBI, HEOOXOAWMMBIE [UIsi OOOCHOBAaHHS U
paccMOTpeHuUs KaJI00bl pa3MenarTCs B AMUHHECTpAIUH U
MHOroQyHKIIMOHANBHBIX IIEHTPax, Ha O(HUIMATBLHOM caiiTe AJMUHHUCTpAIUU U
MHoroQyHKIIMOHANBHBIX IIEHTpax, Ha EAWHOM mopTrane rocyaapCTBEHHBIX H
MYHHIIMIIATBHBIX yCIyT, llopTame TrocynapcTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT
MockoBCKOW 001acTH, a TaKKe MOXKET OBITh COOOIEHA 3asBHUTENI0O B YCTHOU

W/WJI1 MTUCbMEHHOU popme.

IMopsiok 00xa/I0BaHMsI PelIeHU 10 Kajn00e

172. 3asBuTeNnb BOpaBe 00XKajaoBaTh PEIICHUS IO KAJI00€ BBIIMICCTOSIIINM
IOJ>KHOCTHBIM JIUIAM.

173. B cinyyae yCTaHOBJEHHS B XOJI€ WJIM IO PE3yJbTaTaM pPacCMOTPEHHS
Xajao0bl TMPU3HAKOB COCTaBa aAJMUHHCTPATHBHOIO TMPABOHAPYIICHHUS WJIU
MpeCcTyIUIeHus AJIMHUHUCTpPALMS B YCTAHOBJICHHOM MOPSIAKE HE3aMEIIUTEIIbHO
HanpapJseT UMEIOLIKUECS MAaTEPUAJIbI B OpraHbl IPOKYPATYPHI.

174. 3asBuTENh MMEET MPABO Ha MOJy4YeHHE MH(OpPMAIMKM U JOKYMEHTOB,
HEOOXOIUMBIX I 00OCHOBAHMS U PACCMOTPEHHUS KaJ00bl, PU YCIOBHH, YTO 3TO
HE 3aTparuBaeT IpaBa, CBOOOJBl U 3aKOHHBIC HMHTEPECHI APYTHUX JIMI[ U YTO
yKa3aHHbIE JOKYMEHTHI HE COJIEPKAaT CBEACHHUSI, COCTABJISIONINE FOCYAaPCTBEHHYIO
WIA UHYI0 OXPaHsIEMYI0 3aKOHOAAaTeNbCTBOM Poccuiickon denepauuu TanHy.

175. Ilpu momade >kanoObl 3asBUTENb BIpaBe IMOJYYHUTh CICAYIOIIYIO
uH(dOpMaIuIO:

MCCTOHAXOXACHUC AI[MI/IHI/ICTpaI_[I/II/I;
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nepeyeHb HOMEPOB TEIE(POHOB ISl MOJIYUYEHUSI CBEACHUI O MPOXOKIACHUU
MPOLIETyp MO PACCMOTPEHUIO KaT0O0BI;

MECTOHaX0XJACHHEe OpraHOB MECTHOI'O caMmoyIpaBieHus, (paMuIny, UMEHa,
oTuyecTBa (MPU HAIMYUHU) U JOHDKHOCTU UX PYKOBOJUTENEH, a TAK)KE TOJKHOCTHBIX
JIU1, KOTOPBIM MOET ObITh HaIlpaBJeHa kanooa.

176. Ilpu monmaye xanoObl 3aMHTEPECOBAHHOE JIMIIO BIPABE MOJYYUTh B
AJIMUHUCTpalUU KOMUHU JTOKYMEHTOB, MOJTBEPKAAIOUINX 00KalyemMoe JIeHCTBUE

(6e3nelicTBUE), pelICeHUE TOKHOCTHOTO JIUIIA.

Cnoco0b1 uHGoOpMUpPOBaHMS 3asiBUTEJIel 0 MOPSAKE MOAAYM U
PaccMoOTpeHus KaJI00bI

177. UadopmupoBanue 3asBUTENICd O MOPSAKE MOJAa4d M PACCMOTPEHUs
KanoObl HA peleHus U aencTBus (0e3nericTBre) AIMUHUCTPALUH, TOJKHOCTHBIX
T AJIMUHUCTpallM¥,  MYHHMIMOAIbHBIX  CIYXallMX,  OCYIIECTBISETCS
MOCPEJICTBOM pa3MelleHuss WH(pOopMaluu Ha CTEHAAaX B MECTaX MpeaoCTaBICHUs
MYHUIUNIATBHON yCIyrd B AAMUHUCTpauuu U MHOTOQYHKIMOHAIBHOM IIEHTPE,
Ha ouIMaNbHOM caiiTe AIMUHUCTpAMU U MHOTO(YHKIIMOHAIBHOTO LIEHTpPa, Ha
EanHoMm mopTasie rocyJapCTBEHHBIX W MyHUIMNANbHBIX yciuyr u [loprane
roCyJapCTBEHHBIX W MYHULHUNAIBHBIX YCIyr MOCKOBCKOW 00JacTH, a Takke

MOXET OBITh COOOIIEHA 3asBUTEIIIO B YCTHOM U (WJIM) MUCbMEHHOU popMme.
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[Tpunoxenue 1

CnpaBouyHnas nuHpopmanus

0 MecTe HAXO0XKAeHHsl, rpauke padoTbl, KOHTAKTHBIX TeJie(pOHAX,

ajipecax 3JIeKTPOHHOM MOYTHI OPraHa, NPeA0CTABIAIIIET0 MyYHHIUNATbHYIO

yCJIyry, CTPYKTYPHBIX MOJpa3iesieHuii Oprana, npeaocTaBJ/isiiomiero

MYHUIMIAJIBHYIO YCJIYT'y, MHOTO(QYHKIIHOHAJIBbHBIX HEHTPOB M OPraHU3alui,

YIaCTBYIOIIIMX B MIPE€I0CTABJICHUH MyHHHHHaJIbHOﬁ yYciayru

1. AaMuHHCTpaUMS

Mecto HaxoxaeHuss AnMuHUCTpanuu Jl3epKuUHCKOe 1Iocce, oM 5/4,

r. Korenpauku, MockoBCKOM 00JIacTH.

['paduk paboThl aTMUHHCTpAIIUU TOpojJcKoro okpyra KorenbHHUKH

MOCKOBCKOU 00J1aCTH:

IloHEeneTLHUK:

BropHuk:

Cpena

Yersepr:

[IaTaua:

Cy066o0Ta

Bockpecense:

9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45

9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45

9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45

9.00 - 18.00 epems obedennozo nepepwvisa 13.00 — 13.45

9.00 - 16.45 epems obedennozo nepepwvisa 13.00 — 13.45
8bIXOOHOU O€Hb.

8bIXOOHOU O€Hb.

['padux npuema 3asBuTeNCH B AIMUHUCTPALIUU:

IloHEeneTLHUK:

BropHuk:

Cpena

Yersepr:

I[IaTauna:

Cy066o0Ta

Bockpecense:

9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45
He npuemMHblll OeHb
9.00 - 18.00 epems obedennozo nepepwvisa 13.00 — 13.45
9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45
He npuemMHblll OeHb
8bIXOOHOU OeHb

8bIXOOHOU O€Hb.
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[ToutoBbiit aapec Anmunuctpauuu [[3epxuHckoe miocce, aoMm 5/4, T.
Korenpuuku, MockoBckoit oonactu, 140054
KonrakTtabiii Tenedon: 8 (495) 5593111.
Od¢ununanehelil cailt Anmunuctpanuuu B cetd Uutepuer. www.Kotelniki.ru..
AJpec  2JIGKTPOHHOW TOYTHl AJMHHUCTpanMKi B ceTH VHTepHET
Kotelniki@mosreg.ru
2. Cekmop no pacnpeoeneHur) Hcuiou Naouwadu, omoena MHcuauuiHo-
KOMMYHAIbHO20 XO03AUCMEa, 01az0ycmpoiicmea u IKCHAYAMAYUU HCUTLO20
¢onoa, ynpasnenun HcunuuiHou — KOMMYHAIbHOU UHPpacmpykmypul ( 0aee —
Cexkmop)
Mecto Haxoxaenus Cekropa  J[3epxkuHCKOE mIocce, oM S5/4, T.
Korenpauku, MockoBckoi odmactu, 140054,
['pacdux padotsl CexTopa:
[Monenenvuux:  9.00 - 18.00 6pems obedenrnoeo nepepwvisa 13.00 — 13.45
Bropuuk: 9.00 - 18.00 epems ob6edennoeo nepepwvisa 13.00 — 13.45
Cpena 9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45
Yersepr: 9.00 - 18.00 epems obedennoco nepepwiga 13.00 — 13.45
[larauna:  9.00 - 16.45 epems obedennoeo nepepvisa 13.00 — 13.45
Cy066o0Ta 8bIXOOHOU O€Hb.
Bockpecennbe: 8bIXOOHOU O€eHb.
['padux npuema 3asBureneit B Cexrope:
[Monenensuux:  9.00 - 18.00 e8pems obedenrnoeo nepepvisa 13.00 — 13.45
BropHuk: He NpuemHblll OeHb
Cpena 9.00 - 18.00 epems 0bedennozo nepepwvisa 13.00 — 13.45
Yersepr: 9.00 - 18.00 epems obedennoco nepepwiga 13.00 — 13.45

[TaTHMIA: He npuemMHblll OeHb
Cy066o0Ta 8bIXOOHOU OeHb
Bockpecennbe: 8bIXOOHOU O€eHb.

[ToutoBsiit anpec Cekropa JI3epkuHckoe mocce, noM 5/4, r. KortenbHuku,

MockoBckoi oonactu, 140054.
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KonrakTtabiii Tenedon: 8 (495) 551 88 03.
Od¢unuaneheiii caiit Cexropa B cetu Marepuer: www.Kotelniki.ru.
Anpec  oamektponHod — moutel  Cektopa B cetm  VHTepHeT:

Kotelniki@mosreg.ru.

3. Muozogpyukyuonanwvnustii yenmp (MBY «M®@L I'O Koreabnuxku MO).
Mecto Haxoxnaenuss MuorodyskimonansHoro nerrpa (MbBY «M®I] T'O
Korensnuku MOy): yn. HoBas, a.14 r. KorenbHuku MockoBckasi 001acTb.

['padux paboTst MHOTOYHKIIMOHAIBHOTO LIEHTpA!

[loHenenpHUK: 08:00-20:00
BropHuk: 08:00-20:00
Cpena 08:00-20:00
YeTBepr: 08:00-20:00
[IsaTHULA: 08:00-20:00
Cy066o0Ta 08:00-20:00

BockpeceHbe: 08:00-20:00

[TouroBbit agpec MuorodysnkuuonanbHoro meHtpa (MBY «M®Il T'O
Korenbauku MOw): yn. Hosas, n.14, r. KorenbHuku, MockoBckasi 00J1acTh,

140054.

Tenedon Call-ientpa:

Odummaneubiit caiit MHorodyukiuonansHoro nenrtpa (MbY «M®I[ 'O
Korensauku MOy) B cetu Untepuer: www/mfc.kotelniki.ru.
Anpec 35eKTpoHHOM mouThl MHOrO@yHKIIMOHAIBHOTO 1IeHTpa (MBY «M®IL]

I'O Korensauku MOy) B cetn MaTepHeT: mfc.kotel@yandex.ru.
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[Tpunoxenue 2

BJiok- cxema
NPeA0CTABJIEHHS TOCYIAPCTBEHHOM YCJIYTH 0 NMPEA0CTABJIEHUIO KUJIbIX
NMOMeIleHN HA YCJIOBUAX KOMMEPYEeCKOro HaiiMa M BbIJ1a4ya J0r0BOPOB

KOMMEpPYeCKOoro Hamma

LoxymenTsl,

MOATOTOBNEHHAIS Mpuem 1 perucTpaumun AOKYMEHTOR
3anBUTENEM P PETMCTRALWA NOKY!

PaccMmoTpenme QoKyMeHToR

NpuHAaTHE peluedus

CooTBerciene
NOKVMEHTOS

Heccotsercremwe
NOKYMEHTOR

MoaroToska MOTMBKMDOBAHHOTO MogroToexa AOroBcga Ha NPafocTasneske Xunoro
o0TKasa NOMELLEHNS HA YCNOBUAX KOMMEPYECKOTO HaiMa
Otxas B
NPeRoCTABNEHRWR Horoeog
yemyr
( HanpasneHne pesynsTaTos sassuieno )
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[Ipunoxenue 3

Oo0pa3sen 3asiBJIeHUS 0 PEAOCTABJICHNH MYHUIIUNIAJIBHOM YCJIYTH

B
(yxazatp HauMeHOBaHHEe OMC)
oT
(®.1.0 3asBurens)
(TIpo’KUBAIOLIETO O aapecy)
3asBiIEHUE

A,
>
(®.1.0 3asBuTeNN)
B JIUne
>
(yxasbiBaercst ©.1.0 3aKOHHOTO NMPEACTaBUTENS, TOKYMEHT, MOATBESPIKIAIOIINN TTOTHOMOYMS)
MPOKUBAOIIU I o azpecy

>

(ampec perucTpanuy 1o MEeCTy KUTEIbCTBA)

npomy npeaoCTaBUTb MHC Ha  YCIOBHAX  KOMMCPYCCKOI'O HaiMa

HCABMKMMOC HUMYHICCTBO, HAXOIAUICCCA B MyHI/IL[I/IHaJIBHOﬁ CO6CTBCHHOCTI/I,
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(yKa3bIBaeTC$[ HanMMEHOBAHUE, aIpeC, Io1aab U HHbIC XapaKTCPUCTUKU I/IMyIJ_(eCTBa)

Ha MEPUOA C «__ » 20 r.mo«  » 20 T

OcHoBaHUs AJI IPpEA0CTABIICHUA HECABUKUMOI'O UMYIICCTBA, HAXOAAICTOCA

B MYHHHHHaHBHOﬁ CO6CTB€HHOCTI/I, Ha YCIOBHAX KOMMCPYCCKOI'O HaiMma:

(YKa3bpIBalOTCSI OCHOBAHUS, HAIPUMED, IPU3HAHNE HYKIAIOIUMCS B YIyUIIEHIH )KUIHIIHBIX YCIOBUH, HAXOXKICHHE HA

MYHUIMIIAIBHOH cIyx0e, TpyIHAas )KU3HCHHAS CUTyalus U T.X.)

Pe3ynpTaT MyHUIIMNIATBHOM YCIYTH BBIAATH CIAEAYIOMIMM CIIOCOOOM:

0 MOCPEJICTBOM JIMYHOTO OOpalieHust B *HaumeHosaHue
OMCY*:
0 8 ¢hopme PNEKTPOHHOTO IOKYMEHTA;
i B (hopme TO0KyMeHTa Ha OyMa>KHOM HOCHUTEIIE;
0 MOYTOBBIM OTMPABICHHEM Ha aJapec, yKa3aHHBIA B

3asBJIEHUH (TOJBKO Ha OyMa)KHOM HOCHUTEIE);

0 OTIPaBIEHUEM 10 DJJEKTPOHHOH Tmoute (B dopme
AIIEKTPOHHOTO  JIOKYMEHTa M  TOJBKO B  Cly4asx MOpsMO
PETyCMOTPEHHBIX B JEHCTBYIOMINX HOPMATUBHBIX ITPABOBBIX aKTaX);

0 MOCPEJICTBOM JUYHOTO oOparieHus B
MHOTO(YHKIIMOHANBHBIN HEHTP (TOJIbKO Ha OyMa>kHOM HOCHUTEIIE);

0 MOCPEJICTBOM HampaBjieHus 4epe3 EnuHbIl mopran
rOCYAapCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr (TOJBKO B ¢dopme
AIIEKTPOHHOTO JJOKYMEHTA);

0 MOCPEJICTBOM HaIpaBJIeHUS yepes [Topran
rOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX YyCIyr (TONBKO B (dopme

AIIEKTPOHHOTO JOKYMEHTA).

<<OO0paTHas CTOpOHA 3asABJICHUI>>
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OTMeTKa 0 KOMIUIEKTE JIOKYMEHTOB (TPOCTABJISIETCS B CIydae OTCYTCTBUS
OJHOTO WK OoJiee U3 JIOKYMEHTOB, HE HaXOJSIIUXCS B PACMOPSKEHUU OPraHOB,
MPEOCTABISIONINX TOCYJIapCTBEHHbIE WJIM MYHHUIUMIAIbHBIC YCIYTH, JHOO
MOJIB€IOMCTBEHHBIX OpraHaMm TOCYJapCTBEHHOW BIJIACTHU WJIM OpPraHaM MECTHOIO
CaMOYIIPABJIECHUS OpraHu3alui, Y4aCTBYIOIIHNX B MPEOCTaBICHUN
MYHUILIMTATBHON YCIIYTH):

O mpeAcTaBIEHUM HE MOJHOTO KOMIUIEKTA JOKYMEHTOB, TPEOYIOMIUXCS IS
MPEIOCTABICHUS] MYHUIIUIIAIIBHON YCIYTHM M TPEIACTABISEMBIX 3a4BUTEIIEM, TaK
KaK CBEJICHUS 110 HUM OTCYTCTBYIOT B paCHOPSIKEHUM OPTaHOB, PEAOCTABIISIOIINX
rOCYJlapCTBEHHBIC WJIM MYHUIIUNAIbHBIE YCIyTH, JHUOO TMOABEIOMCTBEHHBIX
opraHaM TOCyJapCTBEHHOM BIJIACTM WJIM OpraHaM MECTHOrO CaMOYIIPaBJICHUS

opraHmauHﬁ, Y49aCTBYHOIIUX B IIPCAOCTABICHUUN MYHHHHHaHBHOﬁ YCIyry,

MpeyIpeKICH

(moanuck 3asiBUTEIIS) (®.1.0. 3asBuTENs, MOJTHOCTHIO)
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[Ipunoxxenue 4

(®.1.0.)

YBEJIOMJIEHUE

00 oTKa3e B NPeJ0CTABJICHUN MYHUIMIIAJIbHOH YCIYTH

Bam OTKa3aHO B npeaoCTaBJIICHUN MYHHHHHaHBHOﬁ yCIyru I10
NpeaoCTaBJIICHUIO JKHIIBIX HOMCH.[@HI/Iﬁ Ha YCIOBHAX KOMMCEPYCCKOI'O HaiiMa u

Bbllada AOOTrOBOPOB KOMMCPUYCCKOTO HaiiMa IIO ClIcAyromnuM OCHOBAHUAM:

(yka3blea}0mc;z npu4durvl omkasa co CCbLIKOU HA npaeoeod aKI’YI)

ITocne YCTPpAaHCHUA 06CTO$ITGJ'IBCTB, MOCIIYKUBIHINX OCHOBAHHUCM IJIAA OTKA3a
B IPCAOCTABJICHHUU MYHHHHHaHBHOﬁ yCiIyru Ber umeere I[MpaBO ITOBTOPHO

0o0paTUThCS 32 MPEAOCTABIEHUEM MYHULIUIIAIBLHON YCIYTH.

HaumMeHo8anue NOONUCH pacwugposxa
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O0NHCHOCTNHO2O noonucu (®.1.0.)
0MeemcmeeHH020

auya

M.IL « » 20  rox;
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