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AJIMHUAHUCTPAIIUS
T'OPOJACKOTI'O OKPYT' A KOTEJIBHUKU
MOCKOBCKOU OBJIACTHA

INOCTAHOBJIEHHUE

Ne

r. Koreapauku

OO0 yTBEepx)aeHUU

AJIMUHHUCTPATUBHOTO pErjIaMeHTa

«BplJ1aua cipaBOK rpakJaHaM B

BOCHKOMAT JJIsl yCTAHOBKH MaMSITHUKOB
BeTepaHaMm Benukoir OteuecTBeHHON BOWHBI
1941-1945rr. 1 1OKaJIBHBIX BOWNH»

B HOBOH peJaKkiuu

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «O6
oOLMX NPUHIMIIAX OpraHu3allMl MECTHOrOo camoymnpasiieHus B Poccuiickoit
Oenepauun», DenepanbubiM  3axkoHoM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPeJOCTaBIEHUs TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIyT»,
[Toctanosnennem IlpaBurensctBa PO ot 24.10.2011 No 861 «O ¢enepanbHbIxX
rocyapCTBEHHBIX UH(OPMAITMOHHBIX CUCTEMAX, 00ecreynBaoImnxX
MPEeJOCTaBIEHUE B DJIEKTPOHHON (hOpMe TOCYAAPCTBEHHBIX UM MYHUIUIAIBHBIX
ycnyr  (ocymectBieHue — pynkuwmii)»), IloctaHoBnennem  IIpaButenncTBa
Poccniickoit @enepaunn IloctanoBnenue IlpaBurensctBa PO ot 16.05.2011 Ne
373 «O pa3paboTke U YTBEPXKACHUH aAJIMUHUCTPATUBHBIX PETrIAMEHTOB
UCIIOJIHEHMSI TOCYIAapCTBEHHBIX (PYHKIUH MU aJIMHUHUCTPATUBHBIX PErIAMEHTOB
MPEeJ0CTaBIEHUs TOCYJapCTBEHHBIX yciyr», I[locTaHOBIeHHEM aJIMHMHHCTpALUU
ropojackoro okpyra KorenbHuku MockoBckoit obmactu ot 27.04.2015 Ne267-TTA
«O co37aHUM MYHULHMIAIBHOTO YupexkaeHus «MHOroyHKIMOHAIBHBIA LIEHTP
MPEeI0CTaBIEHUS TOCYAAPCTBEHHBIX U MyHUIIMNIATBHBIX YCIYT TOPOJCKOIO OKpyra
Korensnuku MockoBckoit o6nactu», [loctaHoBiennem I'naBel ropoJCcKOro oKpyra
Korensuuku MockoBckoir obiactu oT 10.01.2014 Ne 4-III" «O6 yTBepxkaeHUn
nopsiika pa3pabOTKU W YTBEPXKIEHUS AJMUHUCTPATUBHBIX PETJIAMEHTOB



2

WCIIOJTHEHUS] MYHUIUNAIBbHBIX (QYHKIUA M TMPEIOCTaBJICHUS MYHUIMIATbHBIX
YCIIyT»

ITOCTAHOBJIAIO:

1. VYTBepauTh B HOBOM penakiuu AJIMUHUCTPATUBHBIA pEriiaMeHT
MPEeJOCTaBIEHUs MYHULHMNAIbHON yciyru «Bblgaya cnopaBok TrpaxigaHam B
BOEHKOMAT JUIsl YCTAaHOBKHM IaMSITHUKOB BeTepaHaMm Benukoit OteuecTBeHHOU
Boitabr 1941-19451T. 1 10KaIbHBIX BOWHY (MPUIIOKEHUE).

2. Ilpu3HaTh yTpaTUBIIMM CHILY ITOCTAHOBIIEHHE [ 1aBbI TOPOJCKOTO OKpyra
Korensnuku Mockosckoit o6nactu ot 04.07.2014 Ne 612-I1I" «O6 yTBepkIeHUN
AJMUHUCTPAaTUBHBIX PErVIAMEHTOB MPEIOCTaBICHUS MYHUIUIAIBHBIX YCIYr B
HOBOW peIaKkLum.

3. Ony6nuKoBaTh JaHHOE MOCTaHOBJIEHUE B TrazeTe «KoTenbHUKHN ceroaHs»
U pa3MecTHTh Ha OQUUUATBLHOM calTe TropoAcKkoro okpyra KorenbHUKH
MockoBckoii obsactu B cetu UHTepHeT.

4. KOHTpOJb 3a BBINOJHEHUEM HACTOSILIETO MOCTAHOBIEHUS BO3JIOKUTH Ha
3amectutens riasbl agmuanctpanuu K.M. Kapnosa

PykoBoaurens agMUHUCTpALIMU N.B. IlonpHUKOBA

O.I'. TepeHntbeBa
(495) 551-29-56



IIpunoxenue

YTBEPX/JEH
ITOCTAHOBJIEHUEM PYKOBOJUTEIIS
aIMUHHCTPALIMHU TOPOJICKOTO OKpyTra

Korenpaukn MOCKOBCKOU 00J1acTH
OT «___ » 201 1. Ne

AI[MI/IHI/ICTPATI/IBHLIﬁ PEI'JIAMEHT
NPeA0CTABJEHNS MYHULIMNIAJIBLHOM YCJIYIM BbIa4ye CIPABOK IPakIaHaAM B
BOCHKOMAT [IJIfl YCTAHOBKHU MMAMATHUKOB BeTepanaM Beimkon
OteuecTBeHHOI Boiinbl 1941-19451T. 11 JT0KAJbLHBIX BOMH»

I. O01mue moJ1oxeHus

IIpeamer peryjiMmpoBaHusi AMUHUCTPATHBHOIO PerJIaMeHTa
NPeI0CTABJeHU MYHUIMIIAJIbHOH yCJIYyTIH

1. AJIMUHHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHUIMIAIbHOU
YCJIYTH MO BbIJaY€ CIIPABOK I'PaKJaHaM B BOCHKOMAT JIJIi YCTAHOBKH MaMSITHUKOB
BeTepaHaMm Benukoir OteuectBeHHON BoitHbl 1941-1945rr. u JOKadbHBIX BOWH
(mamee -  aAMUHUCTPATUBHBIM  pErVIaMEHT)  YCTAHABIMBAET  CTaHJAPT
MPEIOCTABICHUS] MYHUIUNAIbHONW YCIYTM MO BBIJA4€ CIPABOK TpakgaHaMm B
BOCHKOMAT JUIsi YCTAHOBKM IaMSITHUKOB BeTepaHaM Bennkoir OTeyecTBEHHOU
Boitaer 1941-1945rr. u JOKaJbHBIX BOWH (Jajiee - MyHMIIMIAIbHAS YCIyTa),
COCTaB, TMOCJIEAOBATEIIbHOCT U CPOKU BBINOJHEHUS aJIMUHUCTPATUBHBIX
nporeayp (AefcTBUIN) MO MPEAOCTABICHUIO MYHHUITUTIAILHON yCIIYTH, TpeOOBaHUs
K TOpSAAKY WX  BBINOJHEHUS, (OpPMBI  KOHTPOJS 3a  HCIOJHEHUEM
aIMUHUCTPATUBHOTO  pErjlaMeHTa, JOCylneOHbId  (BHECYIEOHBIN)  MOPSIOK
00’KaJIOBaHMS PEIICHUN U JAeHCTBUM (0e31eMCTBUSI) aMUHUCTPAIIUU TOPOJICKOTO

okpyra KorenbHuku MockoBckod obnactu (majiee —  aJIMHHUCTpAIA),
JOJDKHOCTHBIX JIMI] QIMUHUCTPALIUU, THO0 MYHUITUITAIBHBIX CITY>KAIIHX.
2. AJIMUHUCTPATUBHBIA pErIaMeHT pa3paboTaH B IENAX IOBBIIICHUS

KagyeCTBa MW JOCTYIIHOCTH TIPCAOCTABJICHUA MyHHHHHaHBHOfI ycaiyru I1ipu
OCYIICCTBJICHUU MOJTHOMOYH M AAMUHUCTpPALIUU.

JInna, nMewinye NpaBo Ha NMOJy4eHHe MyHMIHMIIAJIbHOH YyCJIYyTIH

3. MyHunumnansHas yciyra NpeAcTaBiIseTcs GU3HUESCKUM JniaM (faee
— 3asIBUTEIIN).

[Ipu oOpamieHUU 3a TOJYYCHHEM MYHHUIUNAIBHOW YCIyTH OT HMMCHH
3asBUTEICH  B3aMMOJICHCTBHE C  YIPaBICHUEM  KWJIHMIIHO-KOMMYHAIbHOU
UHOPACTPYKTYPhl aIMHHHCTPAIIUN TOPOJICKOT0 okpyra KoTenbHukn MOCKOBCKOM
00J1aCTH BIIPaBe OCYIICCTBIATH UX YIIOJITHOMOYCHHBIC TTPEICTABUTEIIH.



TpedoBanus k nopsaaxy HHGOPMHUPOBAHUS
0 MOpsAAKe NPeAOCTABJICHUA MYHUIMIIAJIbHON YCJIYTH

4. NudopmupoBanne  rpaxkaaH O  TMOPSAAKE  IPEAOCTaBJICHUS
MYHUIUMIIAIBHON  YCIYTH OCYHIECTBISICTCS MYHULMNAJIBHBIMU  CIIY>KAllUMHU
aIMUHUCTPALIUU u pabOTHUKAMU MHOT'O(YHKIIMOHATBHBIX LIEHTPOB

MPEIOCTAaBIICHUsI TOCYJApCTBEHHBIX M MYHHIMIATBHBIX YCIyr MOCKOBCKOM
00acTh, pAacIONOXKEHHBIX Ha TEPPUTOPHH TOPOACKOro okpyra KoreapHUKH
MockoBckoi 001acTH (J1ajiee — MHOTO(PYHKIIMOHAJIbHBIC LICHTPHI).

5. OcHOBHBIMH TpeOOBaHUSAMHU K MHPOPMUPOBAHUIO TPAKIAH O TOPSIKE
NPEIOCTaBICHUS ~ MYHHIMIIATBHOW  YCIYTH  SIBISIOTCS  JIOCTOBEPHOCTH
MpeIoCTaBIsIeMOl MH(pOpMaIMK, YEeTKOCTh H3JIOXKEHHs HWH(OpMamuu, TMOJTHOTA
WH(POPMHUPOBAHUS.

6. MHWudopmanus o mopsake MpenoCTaBICHUS MYHUIMIATBHON YCIyTH
COJICPKUT CIICAYIONINE CBEACHHUS:

1) HauMeHOBaHKE U TIOYTOBBIE aJIpeca aJIMUHUCTPAILMU, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHUIIUTIATBHON YCIYTH, © MHOTO(QYHKITMOHATIBHBIX IICHTPOB;

2) cnipaBo4YHBIE HOMEpa TeNe(pOHOB aTMUHHUCTPAIIMU, OTBETCTBEHHOTO 3a
MPEI0CTaBICHUE MYHHUIIUTIATBHON YCIYTH, © MHOTO(QYHKIIMNOHATIHHBIX IIEHTPOB;

3) agpec opUIMATBEHOTO caiiTa aAMHUHHCTPAIIMH U MHOTO(QYHKIIMOHATBHBIX
[EHTPOB B MH()OPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTn «MHTepHEeT» (nanee —
cetb MHTEpHET);

4) rpaguk paboOTHl aIMUHUCTpAIMU, OTBETCTBEHHOTO 3a MPEJOCTABICHHE
MYHHIIUITATBHON yCITyTH, 1 MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

5) TpeboBaHMS K MHCHMEHHOMY 3ampocy 3asBHTEICH O MpPeqoCTaBICHUH
uH(POPMAIIUHU O TIOPSIKE MPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH;

6) IepeYeHb JTOKYMEHTOB, HEOOXOIUMBIX /ISl TIOJYYEHHUS MYHUIUIAIbHOM
yCIyTH;

7) BBIIEPKKH W3 TMPABOBBIX aKTOB, COJEPKAIIMX HOPMBI, PEryIUpPYIOLINE
AESITETLHOCTD IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIyTH;

8) TEeKCT aIMUHUCTPATUBHOTO pErjiaMeHTa C MPUIOKECHUSIMU;

9) kpaTKO€ OMHMCAaHHE MOPSAIKA MPEIOCTABICHUS MyHHUIIUITATLHONU YCITYTH;

10) o6pa3iel opopMiieHHs] JTOKYMEHTOB, HEOOXOIUMBIX I TOJYyYCHHS
MYHHIIUIIAJTFHON yCITyTH, U TPEOOBAHUS K HUM;

11) mepedyeHp TUMOBBIX, HaWOOliee aKTyaJllbHBIX BOIMPOCOB TpaXKIaH,
OTHOCSIIUXCS K KOMIETCHIINN aIMUHUCTPALIMH, MHOTO(QYHKIIMOHATHHBIX [IEHTPOB
Y OTBETHI HAa HUX.

7. HWHdbopmamus o mOpsAIKe MPEIOCTaBICHUS MYHUIMMATBHON YCIyTH
pa3Mmerniaercs Ha WH(GOPMAIMOHHBIX CTEHJaX B MOMEIICHUAX aJMHHHUCTPAINHA U
MHOTO(YHKIIHOHATBHBIX IIEHTPOB, MTPEeIHA3HAYCHHBIX I TIpUeMa 3asiBUTeNIeH, Ha

opHUIIUATIBHOM caire aIMUHUCTPALUA 151 opHUIIHATIBHOM caure
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTpOB B cetu MHTepHer, B (denepanbHOU
rOCYyJapCTBEHHOU nH(pOpMAITMOHHOM CUCTEME «EnuHpIn rnopTai

roCyJAapCTBEHHBIX M MYHUUHUNAIbHBIX ycuyr (QyHkuuil)» (manee — Exunbiid
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nopTajg TrOCYJIAapCTBEHHBIX W MYHMIMMOAIbHBIX YCIYr), B TOCYAapCTBEHHOU
uHpopmanmoHHoi cucreMe MockoBckoi obnactu «IlopTan rocynapcTBeHHbBIX U
MyHUIUNANBHBIX yciuyr (pyHkiuit) MockoBckoit oOnactu» (nanee — Ilopran
roCyJapCTBEHHBIX M MYHHULHUIAIBHBIX yclIyr MOCKOBCKOUM 0051acTh), a Takke
Mpe0CTaBIsAETCA MO Telle(OHY U IEKTPOHHOM MoYTe 1Mo 0OpanieHuto 3asBUTEIIS.

8. CnpaBounas wuHpoOpMalUsi O MECT€ HAXOXKACHUS aAIMUHHCTpPAIUU
ropojackoro okpyra KorenpHukun MockoBckol o001acTv, aJAMHHHUCTPALIUH,
OTBETCTBEHHOTO 3a pe0CTaBICHUE MYHUIUTIATBHOM yCIIyTH,
MHOTO(YHKIIMOHANBHBIX IIEHTPOB, OPraHOB W OpraHM3alui, yYacTBYIOIIMX B
MPEeJIOCTAaBICHU MYHULMIIAIBLHON YCIIyI'H, UX MOYTOBBIE ajipeca, oQUIMaibHbIe
caiitel B cetu MIHTepHeT, nHopManus o rpadukax padoThl, TeaehOHHBIX HOMEPaX
W aapecax OJJEKTPOHHOM mMOYThl mpexactaBieHa B I[lpuwnoxenun 1
aIMUHUCTPATUBHOMY PETJIaMEHTY.

9. Ilpu oOwmeHun ¢ TpakJaHaAMH MYHULHUINAIBHBIE  CIy)Kalllue
aAMUHUCTPALIMKM M COTPYJHUKH MHOTO(PYHKIHMOHAIBHBIX IIEHTPOB OO0S3aHbI
KOPPEKTHO M BHUMATEIbHO OTHOCUTHCS K Tpa)kaHaM, HE YHMKasg UX YEeCTH U
noctouHcTBa. MHMOpMUpoBaHHe O MOpSAKE NPEIOCTaBICHUS MYHHUIIMNAIbHOU
yCIIyT'H HEO0OXOJMMO OCYIIECTBIISTH C HCIOJIb30BaHUEM O(UIIMAIBHO-IEIOBOIO
CTHJISL pEYH.

II. Cranaapr npeaocTaBjaeHUsi MYHUIIUNIAJIBHOM YCJIYTH
HaumeHoBaHMe MYHUIUIIAJIBHON YCJIYIH

10. MyHununanpHas yciyra 1o BblJade CIIPaBOK I'paKJaHaM B BOCHKOMAT
JUIsl YCTAaHOBKH TMaMSTHUKOB BeTepaHaMm Benukoin OteuectBeHHOM Bolinbl 1941-
19451T. M TOKaNBHBIX BOMH.

HanMeHoBaHue oprana, npeaocTaBjisiONero MyHMIMIAJBHYIO YCJIYTy

11. IlpenocraBneHue MYHUIIUTIATBHOM yCIIyTH OCYUIECTBIISIETCS
aIMHUHUCTPALIUEH.

12. AaMuHUCTpauMsi OpraHuU3yeT TMPEJOCTABICHHE MYHHUIMNAIbHOU
yCIyrd 1O TNPUHIUIY «OJAHOIO OKHa», B TOM 4ucie Ha 0Oasze
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.

Opransl, MPEI0CTABISAIONINE MYHUIUTIATBHYIO yCIyTY,
MHOTO(QYHKIIMOHANIbHBIE ~ LEHTPbl, Ha  0a3e  KOTOPBIX  OPraHMU30BaHO
MPeJ0CTaBICHNE MYHUIMNAIBHOM YCIyrd, He BIpaBe TpeOOBaTh OT 3asBHUTENS
OCYUIECTBJICHUS JCHCTBUNA, B TOM YHUCIE COIVIACOBAHMM, HEOOXOIUMBIX JJIst
MOJIyYeHUS] MYHUIUIAIBHOM YCIYIM M CBS3aHHBIX C OOpalieHueM B HHbIC
rocyJapCcTBeHHbIE OpraHbl (OpraHbl MECTHOT'O CaMOYIIPABJIEHUS) U OpraHU3alluu,
32 UCKJIIOUYEHUEM TIOJyYEeHHMs YCIIYyT, BKIIOUYEHHBIX B MEPEUEHb YCIYr, KOTOPbIE
ABJISIIOTCS. ~ HEOOXOJUMBIMM W 00S3aT€NbHBIMU  JUIsl  NPEAOCTaBICHUS
MYHULIMTAIBHBIX  YCIYT, YTBEPKICHHBIN Pemenunem CoBera JnemyTaToB
ropojackoro okpyra Korenpauku MO ot 03.04.2015 Ne 3/11 «O06 yTBepxkaeHUU
[lepeunst yciyr, KOTOpbIE€ SBJISIOTCS HEOOXOAMMBIMM W O0S3aTEeNIbHBIMU IS
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MPEAOCTaBIACHNUS MYHUIIMIAIBHBIX  YCIYT, OKa3bIBa€MbIX aJIMHHHUCTpaIuen
ropojckoro okpyra KorenbHukun MOCKOBCKON 00J1aCTH, M TIOPSIAKA ONPEACICHUs
pa3mepa IUIaThl 3a OKa3aHUE YCIYr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU H
00s13aTeNIbHBIMK TSI TIPEIOCTABICHUS] MYHUIIMIAIBHBIX YCIYyT aJIMUHHUCTpaIuen
ropojickoro okpyra Korenbanku MockoBckoi 0071acTu.

Pe3yabTaTt npenocraBjieHuss MyHHIMIIAJIbHOH yCJIYTH

13. Pe3ynbpTaTaMu npeaoCTaBICHHUS MyHULUNIAIIBHOW YCIYTH SIBIASIOTCS:

- TMPEIOCTABIICHHUE 3aABUTEIIO CIPABOK.

- MOTHUBHUPOBAHHBIM OTKa3 B MPEIOCTABICHUM MYHULMNAIbHON YCIYTH,
opopMJIEHHBIM Ha OyMa)XHOM HOCUTEJIE WM B DJIEKTpOHHOU (Qopme B
COOTBETCTBUM C TpeOOBaHUSAMHM JIEUCTBYIOIIETO 3aKOHOaTeNlbcTBa Poccuiickoi
denepaunm.

Cpok perucTpanuu 3anmpoca 3asiBUTeJIsI

14. 3anpoc 3adBUTENS O NPEAOCTABICHUM MYHULMUNAIBHON YyCIyru
pEerucTpupyercss B aAMUHUCTPALMH, MHOTO(QYHKIMOHAIBHOM ILIEHTPE B JI€Hb
M0/1a4YM 3asiBJICHUS B aAMUHUCTPALINIO, MHOTO(GYHKIIMOHATBHBIN LIEHTP.

15. Peructpanus 3ampoca 3asBUTENs O MPEAOCTABICHUN MYHHUIUIAIbHON
yCIIyTH, TEpPeIaHHOro Ha OyMa)XHOM HOCHUTENEe W3 MHOTO(YHKIMOHAIBHOIO
LIEHTPa B aIMUHUCTPALINIO, OCYLIECTBIIAETCA B CPOK HE NO3AHEE JHS, CIEIYIOIIErO
3a THEM MOCTYILJICHUS B 3 IMUHUCTPAIHIO.

16. Peructpanus 3ampoca 3asBUTENs O MPEAOCTABICHUN MYHHUIUIAIbHON
yCIyTd, HAIpPaBIEHHOTO B (OpME 3JIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
EanHoro moprana rocyJapcTBEHHBIX M MYyHUIMNAIbHBIX ycayr, [loprana
rOCyJapCTBEHHBIX M  MYHUUHMNAIbHBIX  yciayr  MockoBckoil — obiactu,
OCYILECTBISETCS B CPOK HE IMO3JHEE JHS, CIEAYIOLIEro 3a AHEM IOCTYIUIEHUS B
AAMUHUCTPALMIO.

Cpoxk npenocraBjieHUs MyHUIMIIAJIbHOMH YCJIYTH

17. Cpox mnpenocTaBieHUs MYHHMIMNAIbHOW YycIyru He mpeBbimaer 30
KaJICHJApHBIX JHEM C  JaThl  peructpaiuu  oOpailieHus  3asBUTENS O
Mpe0CTaBICHUN MYHUIUTIATBHOM yCIIyTH B aJIMUHUCTPALIHH,
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

18. Cpok nmpenocTtaBiaeHNs MyHULIUNIAIBHON YCIIYTH, 3alIPOC Ha MOJy4EHUE
KOTOpPOH MepeaH 3asBUTENIEM Yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP, UCUUCIISAETCA
CO JHS PpErucTpalMH 3ampoca Ha IMOJyYEeHHUE MYHULMMAIBbHONW YCIyru B
aIMUHUCTPALIMH.

19. Cpox mnpenocTaBieHHs] MYyHUUMNAIBHOM YCIyrW uUcYHCIseTcs 0e3
ydyeTra CpOKOB TMPUOCTAHOBJIEHHUS TMPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH,
nepeaayun 3amnpoca o MpeJOoCTaBICHUH MYHULIMIIATBHON YCIYTH U JTOKYMEHTOB U3
MHOTO(QYHKIIMOHAILHOTO IIEHTpa B aJMUHUCTpAIMIO, Tepeladyd pe3ylibTara



MPEJOCTaBICHUS ~ MYHUIMOAIBHONW  YCIyTH u3 aIMAHUCTPAIIIU B
MHOTO(YHKIIMOHAIBHBIN IIEHTP, CPOKA BBIIAYU PE3yJIbTaTa 3assBUTEINIO.

20. Cpoku nepenauu 3amnpoca 0 MpPe0CTaBICHUN MYyHUIIMNIATBHOW YCIIyTH
W TpuilaraéMbIX  JOKYMEHTOB M3  MHOTOQYHKIIMOHAJIBHOTO IIEHTpa B
aIMUHUCTPAIINIO, a TaKXe IMepefayd pe3yjbTara MYHHUIUMIAIbHOW YCIyTH U3
aIMUHUCTPAIIMM B~ MHOTO(PYHKIIMOHAJIBHBIM  ILIEHTP  YCTAHABJIUBAIOTCS
corjamieHuemM 0 B3aUMOJICHCTBUU MEXKITY aJMUHUCTpALINEH u
MHOTO(YHKITMOHATHHBIM IIEHTPOM.

21. Beimaua (HampaBieHUE) pe3yJibTaTa MPEeAOCTaBICHUS MYHHUIUIATbHON
YCIIYTH OCYIIECTBISETCS B CPOK, HE MPEBBIMIAIONTNN | KaJleHIapHOTO JTHS.

HpaBOBble OCHOBAHHUA NMPEAOCTABJICHUSNA MyHHHHHaJIbHOﬁ YCIOyru

22. IlpenmocraBieHHe MYHUIMNAIBHONW  YCIYyTM  OCYIIECTBISETCS B
COOTBETCTBHH C:

- Kouncrurymnueit Poccuiickoit ®enepaunu (Poccuiickas razera Ne 7, ot
21.01.2009, Cob6panue 3akoHomatenbcTBa Poccuiickoit ®enepanuun Ne 4 ot
26.01.2009, ct. 445);

- 3emenbHBIM KoJiekcoM Poccuiickoit @enepannu ot 25.10.2001 Ne 136-D3
(Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanmu, 29.10.2001, Ne 44, cr.
4147);

- Konexkc Pocculickon denepanuu 00 aIMUHUCTPATUBHBIX
npaBoHapymeHusix ot 30.12.2001 Ne 195-®3 (CoOpanHue 3aKOoHOJIATEIHCTBA
Poccuiickoit @enepanuu, 07.01.2002, Ne 1 (u. 1), cT. 1);

- TI'paxpganckum  komekcom  Poccuiickoii  ®enepaunn  (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit ®enepanun, 05.12.1994, N 32, ct. 3301.);

- ®@enepanpHbiM  3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsanke
paccMoTpeHust oOpamenuii rpaxkaaH Poccuiickoii ®Deneparun» (Cobpanue
3akoHonarenbcTBa Poccuiickonn @enepaunn, 2006, Ne 19, ct. 2060; 2010, Ne 27,
cT. 3410, 2013, Ne 27, ct. 3474);

- ®enepanbubiM 3akoHOM OT 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3
«O0 opranuzanuu NpeaoCTaBICHUs TOCYJAPCTBEHHBIX U MYHUITUNIAIBHBIX YCIYT»
(Cobpanue 3axkoHonarensctBa Poccuiickoit denepanuu, 2010, Ne 31, cT. 4179;
2011, No 27, ct. 3880; Neo 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne
31, ct. 4322, 2013, Ne 30 (Yacts I), ct. 4084);

- ®enepanbabiM 3akoHOM OT 06.10.2003 No 131-D3 «O0 06mMX NPUHIUIIAX
OpraHu3allid MEeCTHOro camoymnpasiienus B Poccuiickoit denepanun» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 06.10.2003 1., Ne 40, ct. 3822);

- ®enepanbHbiM 3aKOHOM OT 28.07.2012 N 133-®3 «O BHECEHUM U3MEHEHUI
B OTJAC/IbHBIC 3aKOHOJATeIbHbIE akThl Poccuiickoit denepanuu B 1HENIIX
yCTpaHEHUs OTpaHUYCHUU JUISL MPe0CTaBICHUS roCyJIapCTBEHHBIX
MYHULMOQIBHBIX ~ YCIyr 1O  TIpuHOUIY  «omHoro  okHa»  (CoOpanue
3akoHomarenbcTBa Poccuiickoit @enepaumu, 30.07.2012, N 31, cr. 4322,
Poccuiickas razera, N 172, 30.07.2012);

- @®epepanbHbiM 3ak0HOM OT 12.01.1995 No 5-@3 (pexn. ot 29.06.2015) «O
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BetepaHax» (CoOpanue 3akoHomatenbcTBa Poccuiickoit deneparuu, 16.01.1995,
Ne 3, ct. 168);

- nocraHoBieHueM lIpaBurenscrBa Poccuiickoit @enepaunn ot 16.05.2011
No 373 «O pa3paboTke W YTBEPXKJACHUU aIMUHHCTPATHUBHBIX PETJIaMEHTOB
WCIIOJIHEHMSI TOCYAApCTBEHHBIX (PYHKIMH U aJIMHHHCTPATUBHBIX PETJIAMEHTOB
MpeaocTaBlieHuss rocyfapcTBeHHbIX yciuyr» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu, 30.05.2011, Ne 22, c1. 3169);

- Pacnopsixenuem IlpaBurensctBa Poccuiickoit @enepaunu ot 17.12.2009
Ne 1993-p (B pen. or 28.12.2011) «OO yTBEepXAE€HUU CBOJHOIO TMEpPEUHs
MEePBOOYEPEIHBIX TOCYAAPCTBEHHBIX U MYHULIMITAIBHBIX YCIYT, MPEI0CTABISIEMbIX
OpraHamMH HCTIOJIHUTENIBHOM BiacTH cyOBbekToB Poccuiickoit ®enepanuu u
opraHaMu MECTHOTO CaMOYIIpaBJ€HUS B AJIEKTPOHHOM BHJE, a TaKXKe YCIYT,
MPEJIOCTABISEMbIX B 3JEKTPOHHOM BHUJE YUPEKIECHUAMH U OpraHaMu CyOBEKTOB
Poccuiickoii @eaepanu U MyHUIUNAIBHBIMH  yupexaeHusmu» (Cobpanue
3akoHonarenbcTBa Poccuiickonn @enepaunn, 2009, Ne 52, ct. 6626; 2010, Ne 37,
ct. 4777, 2012, Ne 2, ct. 375);

- [TocranoBnenuem IlpaButensctBa MockoBckoit obnactu ot 27.09.2013 r.
Ne  777/42 «O6 opraHuzanuu MOpPeJOCTaBICHUS TOCYJAPCTBEHHBIX YCIyT
UCIIOJIHUTENbHBIX OPraHOB TOCYAAapCTBEHHOM BilacTh MOCKOBCKO 00jacTu Ha
0a3ze MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIUTNIAIBHBIX YCIYT, a Takxke o0 yTBepxkaeHuu I[lepedHs rocyaapcCTBEHHBIX
yCIIyT UCTIOJTHUTEIBHBIX OPraHOB rocyJapCTBEHHOM BiacT MOCKOBCKOM 00J1acTH,
MPEeJOCTaBIEHNE KOTOPBIX OPTraHU3YyeTCs MO MPUHLHUIY «OAHOTO OKHa», B TOM
yyucie Ha ~ 0aze  MHOTO(QYHKIMOHAJIBHBIX  LEHTPOB  MPEAOCTaBICHUS
roCyJapCTBEHHBIX M MYHMIMNAIbHBIX yCIyr, U PexomeHayeMoro mnepeyHs
MYHUIUTNAIBHBIX YCIYT, MPEJOCTABISIEMBIX OPraHAMH MECTHOTI'O CaMOYIIpaBIEHUS
MyHUIUMNATBHBIX  OOpa3oBaHuid MoCKOBCKOM 00JacTu, a Takke YCIyT,
OKa3bIBAEMbIX MYHULIMMAJIBHBIMU YUYPEXKACHUSIMU M JIPYTUMU OpTaHU3ALMIMU,
MPEeJOCTaBIEHNE KOTOPBIX OPTraHU3YyeTCs MO MPUHLHUIY «OAHOTO OKHa», B TOM
yucie Ha  0aze  MHOrO(QYHKIMOHAJIbHBIX  LEHTPOB  MPEAOCTaBICHUS
roCyJapCTBEHHBIX W  MyHUIMnaidbHeix yciuyr»  (ExenneBnsie  HoBoctu.
IToamockoBwe, Ne 199, 24.10.2013);

- [locranoBnennem IlpaButenscTBa MockoBckoit obmactu oT 25.04.2011 Ne
365/15 «O6  yrBepxknenun Ilopsinka  pa3pabOTKM U YTBEpPKIACHUS
aIMUHUCTPATUBHBIX PEIJIAMEHTOB HCIOJHEHUSI TOCYAApCTBEHHBIX (DYHKIMN U
aIMUHUCTPATUBHBIX PErJaMEHTOB TPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT
LHEHTPAIbHBIMA ~ HCIOJHUTENbHBIMU ~ OpPraHAMH  TOCYJApCTBEHHOW  BJIACTU
MockoBckoi 00J1acTH, TOCYIapCTBEHHBIMU oOpraHamMu MOCKOBCKOM 001acTH»
(ExemneBubie HoBocTu. ITogmockoBwe, Ne 77, 05.05.2011);

- IloctanoBnenunem IlpaBurensctBa Poccuiickoit @enepanun ot 24.10.2011
Ne 861 «O (enepaibHbIX TOCYJapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEMAX,
00€eCreynBaoIIMNX MPEJOCTABICHUE B 3JEKTPOHHOW (OpMe TOCYyIapCTBEHHBIX U
MYHUIUTNAIBHBIX yCiIyr (ocyuiecTBieHue ¢yHkuuii)» (BMecte ¢ «Ilomoxxenuem o
dbenepanpHOl TrocynapcTBeHHON uWHpopMarmoHHoil cucreme «denepanbHbIi
pEeecTp TrocyJapCTBEHHBIX M MYHULMNANbHBIX yciuyr (ynkuuil)», «IIpaBunamu
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BeleHUs  (enepaTbHOM  TOCYJApCTBEHHOM  MHGOPMAIMOHHOW  CHUCTEMBbI
«DenepanbHBIA peecTp TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ((PYHKIIH)»,
«ITonoxenuem o denepaabHON TOCYAAPCTBEHHOW HWHQPOPMAIIMOHHON CHUCTEME
«EnuHBIA TOpTam TrOCYyNapCTBEHHBIX M MYHULIMNAIBHBIX YCIOyT ((QYHKIHI)Y,
«TpeboBaHusIMM K  pETHUOHAJIBHBIM  MOpTajaM  TOCYJApCTBEHHBIX U
MyHUIUNAIbHBIX yeuyr (dynkumii)» (Cobpanue 3akoHonaTenbcTBa Poccuiickoi
®deneparuu, 31.10.2011, No 44, ct. 6274);

- 3akonoM MockoBckor obOmactu ot 17.07.2007r. Nell15/2007-O3 «O
norpeOCHUM W TOXOPOHHOM jeiie B MockoBckoit oOnactu» («ExxeqHeBHbIC
Hogsoctu. ITonmockoBbe», Ne 133, 26.07.2007);

- YcraBom ropojackoro okpyra KorenbHukn MOCKOBCKOM o0jacTu OT
29.11.2005 r. Ne 109/161 («Korempuuku ceromus», Ne 14, 06.04.2006
(cneuBeimyck N 2);

- Pemenunem Coera [lenmyratoB ropojackoro okpyra KotenbHuku
MocxkoBckoii obmactu ot 16.11.2011 r. Ne225/30 «O mnopsiake morpebeHus u
OpraHu3alliyd TOXOPOHHOTO JieJla Ha TEPPUTOPUM TOPOACKOTro okpyra KorenbHuKH
MockoBckoii obnmactu» («KorempHuku cerogus», Ne 50, 22.12.2011 (m.m. 2.2.13-
pasznen VI [lopsaka);

- Pacnopsikenuem riaBbl ropojickoro okpyra KorenbHuku MOCKOBCKOM
obnactu «HCTpyKIMS MO JEIOMPOU3BOACTBY TOpoJickoro okpyra KorenbHHKH
MockoBckoi oonactu» ot 26.07.2011 Ne 197-PI';

- Hactosiimum agMUHUCTPATUBHBIM PETJIAMEHTOM.

HNcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEO0OXOIUMbIX, B COOTBETCTBHH C
HOPMATUBHBIMM NPaBOBbIMHU akTaMu Poccuiickoit @enepauuu,
HOPMATHBHBIMHU NPABOBBIMH aKTaMH MOCKOBCKOM 00J1aCTH 1
MYHULMNAJIbHBIMYA IPABOBbIMHM AKTAMHU, ISl IPEA0CTABJICHUS
MYHHMIUNAJBHOMN YCJIYTH, YCJIYT, HEOOXOAUMBIX M 0013aTeJIbHBIX LISl €€
NMPeA0CTABJIEHHS, CIIOCOOBI UX MOJY4YeHUS 3asIBUTEJISIMH, B TOM YUCJIE B
3JIEKTPOHHOU (popmMe, U MOPAAOK UX NMPEAOCTABICHUA

23. Tlpu oOpaiieHuu 3a MONTYyYCHHEM MYHHIIMITAJBLHOW YCIIyTH 3asBHTEIh
MPEJICTaBIISCT:

1) mOKyMeHT, yIOCTOBEPSIONINI TNYHOCTh TPAKIAaHIHA;

2) 3asBJICHUE;

3) CBUIETENBCTBO O CMEPTH;

4) yIOCTOBEpEHHE OTBETCTBEHHOTO 32 3aXOpPOHEHHE WM apXUBHYIO
CTIPaBKy.

2) B ciyuae ecnu mpenocraBieHre HH(pOpMAIMK MpeanoiaracT oopadoTKy
MEPCOHANBHBIX JAaHHBIX, TO K 3asBJICHUI0 (U3MUECKUE IUIA TMPUKIAJBIBAIOT
JTOKYMEHT, YAOCTOBEPSIOIINAN THYHOCTD 3asIBUTEIIS.

[Ipy nuyHOM TIpHEeMe 3asBUTENh - (QUINIECKOE JUIO0 TPEACTABIISACT
JTOKYMEHT, YAOCTOBEPSIOIINN THIHOCTb.

dopwma 3asBrIeHUS TpeacTaBicHa B [lpunokeHnu 2 K aAIMHHUCTPATHBHOMY
perJamMeHry.
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B OymaxxHoMm Buae Qgopma 3asBICHHS MOKET OBITh MOJy4YeHA 3assBUTEIIEM
HETIOCPEJCTBEHHO B YMPABICHUH >KUJIUIIHO-KOMMYHATBHOH HWHQPACTPYKTYPHI
aJIMUHUACTPAIMH WX MHOTO(QYHKIIMOHAILHOM LIEHTPE.

24. ®opma 3asBICHHS JOCTYyMHA [UIsi KONMPOBAHHMS W 3allOJIHEHUS B
DJIGKTPOHHOM BHA€ Ha EQMHOM mopTalie TOCYJapCTBEHHBIX M MYHHUITUTAIBHBIX
ycayr u llopTame rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr MOCKOBCKOM
obyact, Ha O(UIIMATIEHOM calTe ropoackoro okpyra KoreapHukun MoOCKOBCKOM
obnactu B ceru MurtepHer www.kotelniki.ru, caiite MHOro(yHKIHMOHAIBLHOTO
IeHTpa B cetu VHTEpHET, a Takke MO OOpamIeHUIO 3asBUTENS] MOXKET OBITh
BBICJIAHA HA aJPeC ero IEKTPOHHON MOYTHI.

HcuyepnbiBaoniuii nepe4eHb J0KYyMEHTOB, HE0O0X0IMMBbIX B COOTBETCTBUH €
HOPMATHBHBIMHU NPABOBBIMH aKTAMH JISl PEAOCTABJICHUS MYHHIUIIATbHOMN
YCJIYI'H, KOTOPbIe HAXOASTCS B PACHOPSI>KEHNH IOCYAAPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYNPABJICHUS U MHBIX OPTaHOB U MOABEI0MCTBEHHBIX
UM OPraHU3alMAX, yYaCTBYIOIIHUX B NPEAOCTABJICHHUHA MYHHIUNAIbHBIX
YCJIYT, H KOTOpPbIe 3asiBUTE/Ib BIIPaBe NMPEACTABUTH 10 COOCTBEHHOM
HHUIHMATHBE, 2 TAKJKe CIIOCOOBI UX NMOJIyYeHH s 3aiBUTEJISAMHU, B TOM YHCJIE B
3JIEKTPOHHOH ¢opMe, MOPAIOK UX NPEACTABICHUS

25. lIokyMeHTbl, HEOoOXOAUMblEe JJIi MPEAOCTABICHUS MYHUIUIAIBHOM
YCIIyI'H, KOTOpbIE HaXOJATCA B pPACHOPSIKEHUUM OpPraHoB M OpraHHU3aluu,
OTCYTCTBYIOT.

HcuepnbiBaomyuii nepeyeHb OCHOBAHMM ISl 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPEeJI0CTABJICHUA MYHUIIUNIAJIBHON YCJIYI'H

26. OcHOBaHUs IJI 0TKa3a B IPUEME JOKYMEHTOB HE MPEyCMOTPEHBI.

HcuepnbiBaoiuii nepeyeHb OCHOBAHMM JJIA IPUOCTAHOBJICHUS
UJIM 0TKA3a B NPEI0CTABJICHUM MYHUIUNAJIbHOU YCJIYTH

27. OCHOBaHUSMU U1 OTKa3a B NPEAOCTABICHUN MYHULUIIAIBHOW yCIyTH
ABJISIIOTCSL:

1) BbIsIBIIEHHE B 3alIpOCe HA MPEJOCTABICHUE MYHULIUNIAILHON YCIyTH UK B
MPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOM, HCKA)KEHHON WM HEMOJHOU
uHopManuu, B TOM 4YHUCJIE TMPEACTABICHHUE 3asABUTENIEM JOKYMEHTOB, CPOK
JNEHUCTBUTENBHOCTH KOTOPBIX HAa MOMEHT IIOCTYIUIEHHS B aJMUHUCTPALMIO B
COOTBETCTBHH C JIEVCTBYIOIINM 3aKOHOIATEILCTBOM UCTEK;

2) mnopada 3asBICHUS JIMIIOM, HE BXOJAIIMM B TMeEpeyYeHb JIUII,
YCTAHOBJICHHBII  3aKOHOJIATEJIbCTBOM U YHKTOM 3 HACTOSILETO
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

3) HempeAcTaBieHHE 3asBUTENIEM OJHOTO WM Oojnee JOKYMEHTOB,
YKa3aHHBIX B TyHKTE 23 HACTOSALIEr0 aIMUHUCTPATUBHOTO PETIAMEHTA;

4) TEeKCT B 3ampoce Ha MpPEeAOCTaBICHWE MYHUIUIAIBHON YCIyru He
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HOJJAETCsl TPOUYTEHUIO JINOO OTCYTCTBYET.

5) 3ampamuBaemas MH(OpMaIUsi HE OTHOCUTCS K BOMpOcCaM IO BblAaue
BBIITUCOK U3 PeecTpa MyHMIIMIIAIBHOTO UMYIIIECTBA.

MOTUBHpPOBAHHBII OTKAa3 B MPEJOCTABICHUM MYHULMNAIbHON YCIyTH
MOANMCHIBAETCS YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM AaAMUHHUCTPALIMU U
BBIJIAETCA 3aBUTENIO C YKA3aHUEM IPUYHMH OTKa3a.

ITo TpeOoBaHuIO 3asBUTENS, pEIIEHHE OO0 OTKa3e B IPEIOCTABICHUU
MYHUIUTNIATBHOM YCIYyTU MPEIOCTABISIETCS B 3JIEKTPOHHOM (OpMe I MOMKET
BbIJIABAThCSA JIMYHO WJIM HAMNpaBlIATHCS MO TMOYTE€ B NMUCBMEHHOH (opme nnbdo
BBIJIAETCS Yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP.

28. OcHOBaHUA [J1s IPUOCTAHOBIICHHS B MIPEJOCTABICHUY MYHUIUITAIbHON
YCIIyTH OTCYTCTBYIOT.

Ilepeuensb yciayr, He0OXOAMMBIX U 00513aTEJIbHBIX
JJISL IPE0CTABJIEHUSI MYHHUIIMNIAJIBLHOU YCJIYT'H, B TOM YHCJIe CBeJIeHUS O
JOKYMEHTAX BbIJIaBA€MbIX OPraHU3alMSIMH, YYACTBYIOLIIUMH B
NPeA0CTABJICHNH MYHUITUNIAJIbHON YCJIYTH

29. Ycnyru, HeoOXoauMble U 0o0s3aTelbHBIE ISl IPEAOCTaBJICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

IMopsinok, pa3Mep ¥ OCHOBAHUS B3UMAHUSA FOCYIaPCTBEHHON MOMIJIMHBI
WM WHOHM IUIATHI 32 MPeA0CTABJEeHNEe MYHUIIMIIAJIBHOM YCJIYyTH

30. [IpenocraBneHrne MyHUIIUNIATBHOM YCIYTH OCYUIECTBISETCS OECIIaTHO.

MakcuMaJIbHBIM CPOK OKUIAHUA B OYepeau NPH Mmoxave 3anpoca o
NMpeJoCTaBJIeHUN MYHUIIUNIAJIBLHOU YCJIYIH, YCJIYTH OPraHU3aluu,
Y4acTBYIOLIEH B IPEeI0CTABJICHUM MYHUIUIIAJIbHOU YCJIYTH, U NIPH
MOJIY4YECHUHU Pe3yJIbTAaTa NPEA0CTABJICHUA TAKUX YCJIYT

31. MakcuMalibHOE BpeMsl OXHUAAHUSA B OYEpeau IpU JIMYHOW IOJaye
3adBJICHUSl O IPENOCTABIECHUN MYHULUIAIBHONM YCIYTHM COCTaBJISIET He Ooiee
15 MunyT.

32. IlpenenpHast IpOJOIKUTENBHOCTD 0KUAAHUS B OUE€pPEIU NIPU MMOTYYEHUN
pe3yibTara NpeIoCTaBICHUSI MYHUIIMIIAJbHON YCIyTH HE JOJDKEH IpeBbIIaTh 15
MHHYT.

TpeOoBaHuA K MOMENIEHUAM, B KOTOPBIX NIPEIOCTABJISIETCA MyHHUIUNIAJIbHAS
yeJIyra, yeJayru Opranu3anuu, y4acTByouiei B Npe1ocTaBjieHuu
MYHUUMNAJIBHON YCIAYIH, K MECTaM OKUJIAHUA U NIPUEMA 3asiBUTeel,
pa3sMeleHUI0 U 0(POPMJICHHUIO BU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEAMMHON
HH(pOPMAIUHU 0 MOPSAKE NPEAOCTABJICHU MYHUIIUNIAJIBLHON YCJIYTH
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33. [IpenocraBieHne  MyHUIMOAIbHBIX  YCIOYyTr  OCYIIECTBISETCS B
CHEIUATbHO BBIJCICHHBIX I OTUX LeJied MOMENIeHUSX aJIMUHUCTpAluU |
MHOTO(YHKIIMOHAJBHBIX LIEHTPOB.

34. lna 3asBUTENE MOJKHO OBITh 00ECIedYeHO YJ0OCTBO C TOYKU 3pEHUs
MEenIeX0JHON JOCTYIHOCTH OT OCTAHOBOK OOIECTBEHHOro TpaHcmopta. IlyTs or
OCTAaHOBOK OOIIECTBEHHOI'O TPAHCIOpTa [0 IOMEUIEHUH MpueMa U BbIIAYU
JOKYMEHTOB JIOJIKE€H ObITh 000pYZ0BaH COOTBETCTBYIOIIUMHU MH(GOPMAIIMOHHBIMU
yKa3aTelsaMH.

35.B ciywyae ecam UMMEETCS BO3MOXKHOCTh OpraHM3allid  CTOSIHKH
(mapkoBKH) BO3JI€ 3/1aHUsI (CTPOCHHUS), B KOTOPOM pa3MeEIIeHO MTOMEIICHHE TTprueMa
U BBIJIaYU JIOKYMEHTOB, OPraHHU30BBIBACTCS CTOSIHKA (MApKOBKA) JJIA JIMYHOTO
aBTOMOOMJILHOTO TPAHCIIOPTA 3asiBUTEIICH. 3a MOJIb30BaHUE CTOSTHKOM (ITapKOBKOM)
C 3asBUTEJICH IJ1aTa He B3UMAETCS.

36. Jlyig mapKOBKM CHIEUaIbHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIUIOB HA
KaXJI0U CTOsIHKE BbiAessieTcss He MeHee 10% MecT (HO HE MEeHee OJHOTO MecTa),
KOTOpbIE HE JIOJKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEICTBA.

37.Bxox B TmOMeENIeHHME TpHeMa U BbIJA4M JIOKYMEHTOB JIOJDKEH
oOecrieynBaTh CBOOOJHBIN JOCTYI 3asgBUTENEH, OBITH 00OpYyIOBaH YyJI0OHOM
JECTHUIEH C MOPYYHSAMH, MIMPOKMMH MPOXOJaMH, a TakKe MNaHaycaMu s
nepeABMKEHUS KPECeI-KOJIACOK.

38. Ha 3manuuM psgoM ¢ BXOAOM  JIOJDKHA  OBITH  pa3MelleHa
nHpopMarmoHHas Tabau4Ka (BbIBECKA), COACPIKAIIasl CICAYIONIYI0 HH(HOPMAIIHIO:

HAaMMEHOBAaHUE OPraHa;

MECTO HaXOXKJICHHS U IOPUIUYECKHUM aJipec;

PEXUM pabOTHI;

HOMepa TenedOHOB AJIs CIIPABOK;

azpec opUIMAIBLHOrO cailTa.

39. ®acan 37aHUs JOJIKEH OBITH 000PYAOBaH OCBETUTEIBHBIMU MPUOOpAMU,
MO3BOJISIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ MH(DOPMAIMOHHBIMU TAOJIMYKaMHU.

40. [TomenieHnus: nmpueMa U BbIJIAYU JTOKYMEHTOB JIOJKHBI MPEyCMaTpUBaTh
MecTa JUIs OKuAaHus, ”HGOPMHUPOBAaHUS U Tpuema 3asButeneil. B mecrax ans
UH()OPMUPOBAHUS AOJKEH ObITh 00ECTIeUeH TOCTYI Ipak/iaH JIJIsl 03HAKOMIICHUS C
uH(dopmaiuen He TOJBKO B Yachl MpUeMa 3asBJICHUH, HO U B pabouee Bpems, Korjaa
MpUeM 3asBUTENICH HE BEJIETCS.

41. B moMenieHun mpueMa M BbIJAYM JOKYMEHTOB OpraHu3yeTcsi padoTa
CIPABOYHBIX OKOH, B KOJIMYECTBE, 00eCIIeUnBaIOLIEM NOTPEOHOCTH TpaXk/IaH.

42. XapakTepuCTUKH MOMEUICHUIN MpHUeMa U BbIIauu JOKYMEHTOB B YacTH
00BEMHO-TNIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHUN, OCBEIICHHMS, MOKApPHON
0e30MacHOCTH,  WHXKEHEPHOro  00O0pYIOBaHUA  JOJKHBI ~ COOTBETCTBOBATh
TpeOOBAHMUSAM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOUIMX Ha TEPPUTOPUU
Poccuiickon @enepannmu.

43. [lomenienus: mpuema BbIIaYu JOKYMEHTOB OOOpPYAYIOTCS CTEHAAMHU
(crolikamu), coAepKalluMU HH(OpMALMIO O TMOpPSAKE MPeIoCTaBICHUS
MYHUIUTIATBHBIX YCIYT.
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44, TlomenieHue mprueMa M BbIJJaYU JOKYMEHTOB MOXET OBITh 000PY/I0BaHO
WHQOpMAIIMOHHBIM ~ Ta0JIO, TPEAOCTABIAIONIEM HUH(POpMaMIO O TOPSAKe
MPEOCTaBICHUS] MYHUITUTIAILHONW YCIYTH (BKJIIOUYAsi TPAHCIISIIIUIO BUICOPOIUKOB,
Pa3bICHSIONIMX TMOPSAIOK MPETOCTABICHUS] MYHHUIUTIAIBHBIX YCIYT), a TakKKe
PEryJIUPYIONIIUM TOTOK «3JIEKTPOHHOU ouepenn». MHbopmaiusa Ha TabIO0 MOXKET
BBIBOJIUTHCS B BUJIE OCTYIIIEH CTPOKH.

45. UndopmaniuoHHOE TabJI0 pa3MeNiaeTcs psiIoM CO BXOJOM B TTOMEIIEHUE
TakuM o00pa3oM, 4YTOOBI O0ECHeUUTh BUIUMOCTb MAaKCHUMaJIbHO BO3MOXXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIUII.

46. B Mectax i OXUJAHUS YCTaHABIMBAIOTCS CTYJbs (KpecelbHbIC
CEKIMH, Kpeciia) JJIsl 3asiBUTEIICH.

B momemeHnuun mpueMa W BbIJAYM JOKYMEHTOB BBIJIEISETCS MECTO JJis
odopMIICHUSI JTOKYMEHTOB, MpeayCMaTpUBAIOIIEee CTOIbl (CTOMKM) C OJaHKaMu
3asBJICHUM M KAHIECISIPCKUMHU MPUHAIIC)KHOCTIMHU.

B momenieHusix mpuemMa W BBIJAYM JOKYMEHTOB MOTYT OBITh Pa3MEIICHBI
TJIATEKHbIE TEPMUHAIBI, MUHU-0(UCHI KPEAUTHBIX YUPEKICHHUH 10 PUEMY TUIaThI
3a MPEIOCTABICHUE MYyHUIIUITAIBHBIX YCIIYT.

47. Undopmanus o ¢haMmInk, UMEHH, OTUYECTBE U JIOJHDKHOCTH COTPYIHHUKA
aIMUHHUCTPALMUA U MHOTO(YHKIIMOHAIBHOTO ILIEHTPA, JOJDKHA OBITh pa3MelleHa
Ha JUYHON MH(OPMAIIMOHHON TaOJUYKe U Ha pabodyeM MEeCTe CIeIHaTNCTa.

48. lnss  3asBUTENS, HAXOAAIIErocsl Ha MpUeMe, JOMKHO  OBITh
MPElyCMOTPEHO MECTO ISl PACKIaJKU JOKYMEHTOB.

49. TlpuemM KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX ISl OCYILECTBICHUS
BBIJIJaYU CIIPABOK I'PaK/IaHaM B BOGHKOMAT JIJIsl YCTAHOBKU MaMSTHUKOB BETEpaHaM
Benukoit OreuectBenno Bouubl 1941-1945rr. U nokadbHBIX BOMH», W BhIJada
JIOKYMEHTOB, TP HAJIUYHH BO3MOXXHOCTH, JOJKHBI OCYIIECTBISATHCS B Pa3HBIX
OKHax (kaOuHeTax).

50. B nomemieHusx TnpueMa W BbIJAYM  JIOKYMEHTOB pa3MeIlaeTcs
a0OHEHTCKHUH AIIUK, a TaKXEe CTCHJ MO aHTUKOPPYNIIMOHHOW TemaTuke. Kpome
TOro, B MOMEIICHUSAX TMPHUEMa U BbIJIaud JIOKYMEHTOB MOTYT PacIpOCTPaHSATHCS
WHbIE MaTepualbl (OpOIIOpbl, COOPHUKH) MO AHTUKOPPYIIIMOHHOW TeMaTHKeE.

Ioxka3aTejn JOCTYNHOCTH M Ka4eCTBA MYHULMIIAJABHBIX YCJIYT
(BO3MO’KHOCTD IOJIyYeHUSI MH(POPMALIUM 0 X0/¢ NPeI0CTABJICHHUS
MYHHMIUNAJBHON YCJIYI'H, BO3MOKHOCTH MOJYYEHHUS YCJIYIHd B JJIeKTPOHHOM
(¢popme MM B MHOTO(pYHKIIMOHAJIBHBIX HEHTPAX

51. IlokazarensamMu JOCTYIHOCTM M KadyeCTBAa MYHUUUIAIBHOW YCIyrH
SABJISIIOTCSL:

JIOCTOBEPHOCTH MPEIOCTaBIIEMOM rpaxkaaHaM HHPOPMaIINH;

MOJIHOTa MH(OPMHUPOBAHUS TPAXK]IAH;

HarJIAIHOCTh (pOopM MpeaocTaBisgeMor HHPOpMaluu 00 aIMUHUCTPATUBHBIX
IIpOoLENypax;

yA0OCTBO U IOCTYMHOCTD MOJTY4YEHUsT HHPOPMALIUU 3aIBUTEIISIMU O TIOPSJIKE
MPENOCTABIEHNS MYHHIUIIAJIBbHON YCIYTH;
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cOoOJIIOZICHUE  CPOKOB  WCIIOJIHEHHUS  OTHENbHBIX  aJIMUHUCTPATHUBHBIX
MPOIEAYP U MPEJOCTABICHUSI MYHHUITUTIAILHON YCIYTH B IIEJIOM;

cobmoieHU TpeOOBaHUHN cTaHAapTa MPEIOCTaBICHUS MYHMIIUIAILHON
YCIIyTH;

OTCYTCTBHUE >ajo0 Ha pemieHus, AeHcTBUs (Oe3elCcTBUE) TOKHOCTHBIX
JUIl aAMUHUCTPALIMM U MYHUIUMAIBHBIX CIYXKaIlIUX, B XO0J€ MPeI0oCTaBICHUS
MYHULIUTATBHON YCIIYTH;

OTCYTCTBHUE >Kajo0 Ha pelieHus, MelcTBus (0e3leicTBUE) MOIKHOCTHBIX
JUIl aIMUHUCTPAIlMM W MYHULMOAIBHBIX CIYXKaIIUX B XOJ€ MPea0oCTaBICHUS
MYHULIUTATBHON YCIIyTH;

MOJIHOTA M AaKTyaJbHOCTh HWH(OpMAIMU O TMOPSAJIKE MPEAOCTABICHUS
MYHULIMTATBHON YCIIyTH.

52. 3asBuTenaMm MPEI0CTABISACTCS BO3MOXKHOCTD MOJTYyYCHUS
nHpopMaIu 0 X0Je MPEJOCTaBICHUS MYHUIUMIIATBHOW YCIYyTH W BO3MOXKHOCTH
MOJIYYEeHUs] MYHUIIMTATBHON YCIYyTd B 3JIEKTPOHHOU (opMe C HUCIOIb30BaHUEM
[TopTana rocynapCTBEHHBIX M MYHMIIMIAIBHBIX ycIyr MOoCKOBCKOUW o00JacTH,
Enunoro moprana rocyJapCTBEHHBIX U MYHHUITUIIAIBHBIX YCIYT W IO MPUHIMITY
«OJTHOTO OKHa» Ha 6a3e MHOTO(PYHKIIMOHAIBHBIX [IEHTPOB.

53. Ilpu mony4eHUH MYHMIIUTIAIBLHON YCIYTH 3asSBUTENIb OCYIIECTBIISET
He 0OoJiee 2 B3aUMOJICUCTBUM C JOJPKHOCTHBIMHU JIUIIAMH.

54. IIpomomKUTEILHOCTh OXHUIAHUA B OUYepeId TMpU OOpalIeHUU
3asBUTEIIS B QJIMUHUCTPALIUIO IS MOJYYCHUSI MYHULIIUTAIBHON YCIyTH HE MOXKET
MpeBbIIATh 15 MUHYT.

HNHble TpedGoOBaHUsI, B TOM YHC/I€E YYUTHIBAKOLIIHE 0COOEHHOCTH OPTraHU3AlMHU
NPeA0CTABJIEHNS MYHULIMIIAJIBLHOM YCJAYIHM 10 NPUHIUIY «OJHOI0 OKHA» HA
0a3e MHOTOYHKIMOHAJIBbHBIX HIEHTPOB H B 3JIEKTPOHHOI (popme

55. 3asBUTEINIO IIPEIOCTABIIACTCS BO3MOXHOCTb IIOJTy4ECHUS
MYHULMNAIBHOM YCIYTM MO HNPUHUMUIIY «OJHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM MPEJOCTAaBICHUE MYHULMNAIBHON YCIYTM OCYILIECTBIISIETCS MOCIIE
OJTHOKPATHOTO OOpallleHUs] 3asBUTEISI C COOTBETCTBYIOLIMM 3aIpOCOM, a
B3aUMOJICUCTBUE C AJIMHMHHMCTpPALMEd OCYHIECTBISETCS MHOTO(PYHKIHMOHAIbHBIM
LHEHTPOM 0€3 yuyacTus 3asiBUTENS] B COOTBETCTBUU C HOPMATHUBHBIMHU MPABOBBIMU
akTaMd M COIJIAlIEHUEM O B3aUMOJCWCTBUM MEXKIY AaJMHUHUCTpAUUEd U
MHOTO(YHKIIMOHAJBHBIM IIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM MOPSIJIKE.

56. Opranuzaiusi NpeaoCTaBICHUs] MYHUIIUMAIBHOW YCIyru Ha 0ase
MHOTO(QYHKIIMOHAIbHOTO ~ IIEHTpAa  OCYILIECTBISAECTCS B  COOTBETCTBUU  C
corjamieHuemM 0 B3aMMOJICHCTBUH MEXITY aJIMUHUCTpAaLIMEH u
MHOTO(YHKIIMOHAJBHBIM I[IEHTPOM, 3aKJIIOUEHHBIM B YCTAHOBJICHHOM MOPSIJIKE.

57. MyHununaibHas yciayra IIPEOCTABIIAETCS B

MHOTO(YHKIIMOHANIBHBIX LIEHTPAX C YYE€TOM IPHUHIIMIA SKCTEPPUTOPHAIBHOCTH, B
COOTBETCTBHUM C KOTOpPBIM 3asiBUTENIb BIIpaBe BbIOpaTh g oOpamieHus 3a
MOJIyYeHUEM MYHUIUMNAIBHOM YCIyru 000l MHOTrO(QYHKIMOHAJIBHBIN IEHTp,
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pacnoyioKeHHbIA Ha TeppUTOpuU ropoackoro okpyra KorenbHuku MockoBckoi
oOnacTu.

58. [Ipu mpepocraBlieHUH MYHMIMNAIBHOW YCIYTHM YHUBEPCAIbHBIMU
CHeUaINCTaMid MHOTO(QYHKIMOHANIBHBIX I[IEHTPOB HCIOJHSIOTCS CJEIYIOLUe
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuem 3asBlieHUS U JOKYMEHTOB, HEOOXOAMMBIX /JIs MPEeaOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

2) peructpauus  3asdBJICHUS U JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPe0CTaBICHUS MYHUIIUIIATLHON YCIYTH;

3) npuHATHE pElLIEHUs O TpenocTaBieHUH (00 OTKa3ze MPeAOCTaBIICHNUS)
MYHUIIUTIATBHOU YCITYTH;

4) Bbljaua JOKYMEHTA, SIBJSIOLIErOCs pPE3yJIbTaTOM IPEJOCTABICHUS
MYHUIUTIATBHON YCITYTH.

59. AJIMUHUCTpAaTUBHBIE TPOUEAYpbl MO TMpUEMYy 3asiBICHUS H
JOKYMEHTOB, HEOOXOJUMBIX [UJIsi MPEJOCTaBIECHUS MYHULHUINAIBHON YCIyTH, a
TaKK€ BbIJau€ JIOKYMEHTa, SBIISIONIETOCS PpEe3yJbTaTOM MPea0CTaBICHUS
MYHUIUTNIATBHOM YCIYTH, OCYIIECTBIISIIOTCS YHUBEPCAIbHBIMU CIELUATUCTAMU
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MO MPUHIUITY SKCTEPPUTOPUATILHOCTH.

60. 3agBUTENIM HMEIOT BO3MOXXHOCTh IOJYYEHUS MYHULHNAIBHOU
yCIyIH B 3JEKTPOHHOW ¢opMe ¢ wucnoiib3oBanueM EnuHoro mnoprana
roCyJapCTBEHHBIX W MYHHUIMNANBHBIX yciyr u [lopTama rocynapcTBEHHBIX U
MYHUIUTNIATBHBIX yCIIyT MOCKOBCKOM 00J1acTH B YaCTH:

1) nonyyenuss uHPoOpMalUu O MOPAJIKE MPEAOCTABICHUS MYHHUIMNAIbHON
YCIIyTH;

2) o3HakoMJIeHUs C (opmoil 3asiBiIeHHS, HEOOXOAMMOW Jid TOJyYEeHHUS
MYHUIUTNIATBHOM ycnyru, oOecnedeHus AOCTyna K HUM JUIsi KONMUPOBAHUS U
3aMoOJHEHUS B AJIEKTPOHHOM BHJIE;

3) HampaBieHUs ~ 3ampoca W JOKYMEHTOB,  HEOOXOJUMBIX  JJiA
MPe0CTaBICHUS MYHUIIUIIATLHON YCIyTH;

4) ocylIeCTBIIEHUS MOHHUTOPUHTA XOJa MPEJOCTABICHUS MYHUIUIAIBLHOU
YCIIyTH;

5) nosiydeHus: pe3yJbTaTa MNPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTU B
COOTBETCTBHHM C JIEUCTBYIOIIUM 3aKOHO/IaTE€IHCTBOM.

61. [Ipu HampaBieHuu 3ampoca O MPEJOCTABICHUHM MYHULUINAIbHON
yCIyIH B DOJEKTpOHHOW (¢dopme 3asBUTENb (OpPMHUpPYET 3asBIICHHE Ha
MPeJ0CTaBICHNE MYHUIIUNIATBHON yCIyru B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa U
MOJANMKUCHIBAET €ro 3JEKTPOHHOM IMOJNUCHI0 B COOTBETCTBHHM C TpeOOBaHUSMU
®denepanpHOro 3akoHa Ne 63-D3 u TpedoBanusmMu denepanpHoro 3akona Ne 210-
@3.

62. [Ipu HanpaBneHUU 3asBJICHUS U MPUJIaraeMbiX K HEMY JOKYMEHTOB
B DJIEKTPOHHOU (popme mpeacTaBuTeseM 3asBUTENS, IEUCTBYIOIUM HA OCHOBAaHUU
JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA ObITh TMpejAcTaBieHa B  (opme
ANEKTPOHHOTO  JIOKYMEHTA, MNOJANMHUCAHHOTO  AJIEKTPOHHOMU HOJIUCHIO
YIOJHOMOYEHHOTO JIUIA, BBIJABIIETO (ITOAMKUCABIIETO) TOBEPEHHOCTD.
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63. Jist  00paboOTKM TMEepCOHANIbHBIX JAHHBIX MPU  PETUCTPALUH
cyOBeKTa MepCOHANbHBIX JaHHBIX Ha EauHOM mnoprane rocyJapCTBEHHBIX U
MyHUIMNIANBHBIX yciyr u Ha [lopTajie rocyJapCTBEHHBIX W MYHHUIUIAIbHBIX
yciryr MOCKOBCKOW 00JaCTH MOJy4EHHME COTJIacHs 3asBUTENSI B COOTBETCTBHU C
TpeboBanusMu cTaThu 6 OenepanbHoro 3akoHa Nel52-D3 He Tpedyercs.

64. 3asBUTENSAM MPEIOCTABISAETCS BO3MOXKHOCTD JJIs MPEIBAPUTENbHON
3aMMCH Ha TMOJAauy 3asBIICHUS ISl MPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTH.
IIpenBapuTenbHas 3aluch MOYKET OCYILECTBIATHCS CIEAYIOLIUMHU CIIoco0aMu IO
BBIOOPY 3asIBUTEJIA:

Opyu  JUYHOM  OOpalieHuW  3asBHUTENss B aJAMUHUCTpPALMIO,  €T0
TEPPUTOPHUAIBHBIN OT/IET WJIM MHOTO(YHKIIMOHAIBHBIN LIEHTD;

1o tenedoHy aIMUHUCTPALUUA WM MHOTO(QYHKIIMOHAIBHBIA LEHTP;

yepe3 OQUIMANbHBIA CalT aIMUHUCTPALMU WM MHOTO(YHKIIMOHAJIbHBIN
LEHTP.

65. IIpu npenBapuTeabHON 3alMCH 3asiBUTENb COOOIIAET CIEAYIOLIUE
JaHHbIE:

dbaMunuio, UM, 0T4ECTBO (TOCIeIHEE TPU HATTUYUH);

KOHTaKTHBIA HOMED TenedoHa;

a/ipec AIEKTPOHHOM MOYTHI (IIPU HAIUYUN);

KeJlaeMble JaTy U BpeMs MPeCTaBICHUs! JOKYMEHTOB.

66. [IpeaBaputenbHast 3amuch OCYHIECTBIISIETCS IyTEM BHECEHMS
yYKa3aHHBIX CBEJACHMM B KHHUIY 3allCH 3asBUTENEH, KOTOpas Beaercs Ha
OYMa>KHBIX U/WJIM AJIEKTPOHHBIX HOCUTESAX.

67. 3asBUTENIO COOOIIAIOTCS AaTa U BpeMsl IpremMa JOKYMEHTOB, OKHO
(xabuHeT) mpuemMa JOKYMEHTOB, B KOTOpbIe cieayeT oOpatutbes. [lpu audnom
oOpalleHUH  3asBUTENIO0  BBIJACTCS  TAJOH-MOATBEpXKACHHE.  3asiBUTEIb,

3alUCABIIMICS Ha TMpUeM Yepe3 OQUIMATBHBIM CalT aJIMUHUCTpAIUd WU
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, MOXKET pacledararb aHajor  TaJoHa-
MTOATBEPKIACHUS.

68. 3anuck 3agBUTEIICH HA ONPEACICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKHU
710 HACTYTUICHUS ATOM JaTHhl.

69. [Ipu ocyiiecTBiICeHUN NpPEeABAPUTEIBLHON 3allUCH 3asBUTENIh B
00s13aTeIbHOM TOpsAKEe WHPOPMHUPYETCSI O TOM, UTO MpeaBapUTESIbHAS 3aluch
aHHYJIMPYETCs B CIydae €ro He SIBKM M0 MCTEUEHHH 15 MUHYT C Ha3HAYEHHOTO
BpEMEHH IIpHeMa.

3asBUTENSIM, 3alMCaBIIMMCSA Ha TpUEM dYepe3 OQUIUAIbHBIA CalT
aIMUHUCTPALIMM WM MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, 3a JEeHb 10 IpueMa
OTMpABJISETCS HAIOMWHAHHWE HA YKa3aHHBIA aJpec 3JIEKTPOHHOW MOYTHI O JaTe,
BpEeMEHM W MeCTe IpueMa, a Takxke HuHpopmalus 00 aHHYJIUPOBAHUU
MpeBapUTENIbHON 3aMiCU B Cllydae HE SBKM 10 MCTEUYCHUH 15 MHUHYT C
Ha3HAYEHHOT'O BPEMEHU MIpHUeMa.

70. 3asBUTENb B II000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIbHON
3aIUCH.
71. B orcyrctBum 3asBuTeNnel, 0OpaTUBLIMXCS IO MpPEIBAPUTEIHHON

3aIlUCH, OCYIICCTBIIACTCS IMTPUCM BaHBHTGHCﬁ, 06paTI/IBI_HI/IXCSI B ITOPAAKE O4YCpCau.
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72. I'paduk  mpuema  (mpueMHOe  BpeMs)  3asBUTENCH  TIO
MpeBapUTENbHON 3alMCH yCTAaHABIMBAETCS PYKOBOJIUTEIEM TOPOJCKOr0O OKpyra
KorenbHukun MOCKOBCKOM 00JIaCTH WJIM MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpa B
3aBUCUMOCTH OT UHTEHCUBHOCTU OOpAIICHUH.

III. Cocras, mocj1e10BaTEJILHOCTH U CPOKH BbINOJIHEHUS
aJIMMHUCTPATHBHBLIX NpPoUeAYyp (AeicTBUIA),
TPpeOOBAHUS K NMOPSAJAKY MX BHINOJIHEHUS, B TOM YHCJIEe 0COOEHHOCTH
BbINOJTHEHUS AIMUHUCTPATUBHBIX NPOUeAYP (HeicTBHIA)

B 3JIEKTPOHHOM (popMe U MHOTOPYHKIMOHAJIBHBIX HEHTPax

73. [IpenocraBieHre MYyHUIUIIAIBHOM YCIyrd BKJIIOYaeT B ceOs
CJIeIYIOIME aIMUHUCTPATUBHBIE MPOIEAYPHI:

1) nmpuemM 3asBlIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS
MYHUIIUTIATBHOU YCITYTH;

2) perucTpauus 3asBJI€HHUS M  JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPe0CTaBICHUS MYHUIIUIIATILHON YCIyTH;

3) npuHATHE pelIeHUs O TNpenocTaBieHUH (00 OTKa3ze MPeAOCTaBIICHNUS)
MYHUIIUTNIATBHOU YCITYTH;

4) Bbljaya JOKYMEHTA, SIBJISIOLIErOCsS pPE3yJIbTaTOM  IPEJOCTABICHUS
MYHUIIUTIATBHON YCITYTH.

Baok-cxema npenocraBjieHUs MyHUIMIIAJIBbHOMH YCJIYTIH

74. biiok-cxema mocneaoBaTENbHOCTH IEUCTBUN IPU MPEAOCTABICHUH
MYHULIMNAIBHON yCIyru npencrabieHa B 1Ipunoxkennu 3 Kk aIMUHUCTPATUBHOMY
pErIaMEHTY .

IIpuem 3asiBJIeHUS U TOKYMEHTOB, HEOOXOAUMBIX JJIfl NPEA0CTABJICHHUS
MYHHMIUNAJBHON YCJIYTH

75. OcHoBaHMEM [UJIsi Hayajla OCYIIECTBICHUS aJMHHUCTPATUBHOU
OpoLenypbl MO TpHeMy 3asBICHUS M JOKYMEHTOB, HEOOXOAUMBIX s
MPEeJIOCTaBICHUs  MYHHULMIAIbHOM  YCIYrd, SIBI€TCA  TOCTYIUIEHHME B
aAMUHUCTPALIMIO  WJIA  MHOTOQYHKIMOHANBHBIA  LIEHTp  3adBJICHHUS O
MPEeJIOCTABICHUN MYHUIIMNAIBHOW YCIYIHM U MPUJIAraéMbIX K HEMY JOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asBUTEIIEM:

a) B a/IMMHUCTPALIUU.

MOCPEJICTBOM JIMYHOT'O OOpaIeHUs 3asiBUTENS,

MOCPEJICTBOM MTOYTOBOT'O OTIPABIICHHUS;

MOCPEJICTBOM TEXHUUECKUX CpeACTB ENMHOrO moprana rocyaapCTBEHHBIX U
MyHUIUMTNIATBHBIX yciyr win [lopTana rocy1apcTBEHHbIX U MYHULIMITAJIbHBIX YCIYT
MockoBckoi 00J1acTu;

0) B MHOTO(YHKIMOHAJIBHBIM LEHTP MOCPEICTBOM JIMYHOTO OOpalleHus
3asIBUTEISL.
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76. [Ipuem  3asBIeHHUsT W  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS] ~ MYHUIUNAIBHOMW  YCIYIHM, OCYIIECTBISAIOT  COTPYJIHHUKH
aIMUHUCTPALIMH WIH COTPYAHUKH MHOTO(DYHKIIMOHATLHOTO IIEHTpA.

77. [Ipuem  3asBIeHUsT W  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MYHHUIUTTAIBHON YCIYTH OCYIIIECTBIISIETCS B
MHOTO(QYHKIIMOHAIBHBIX IIEHTPaX B COOTBETCTBUM C COIJIAIICHUSMH O
B3aUMOJICUCTBUU  MEXIy  aJAMUHUCTpAllUe ¢  MHOTO(YHKIIMOHAJIHLHBIMU
LEHTPaMU, 3aKJIIOYEHHBIMHU B YCTAHOBJIEHHOM IOPSJIKE, €CJIM UCTIOJIHEHUE JAHHOU
MPpOLEYyPhl TPELYCMOTPEHO 3aKIIOUYCHHBIMU COTJIAIICHUSIMH.

78. [Ipu nocTyIuieHUN 3asiBJICHUSI U MIPUJIATAEMBIX K HEMY JTOKYMEHTOB
MOCPEACTBOM  JIMYHOTO  OOpallleHus] 3asBUTENSl B  AIMUHHUCTPAIIMU WU
MHOTO(QYHKIIMOHAIBHBIM IIEHTP, CHEIUAIUCT, OTBETCTBEHHBIH 3a TIpUEM U
PETUCTPALIUIO JOKYMEHTOB, OCYIIECTBIISIET CIEAYIONIYIO IMOCIEI0BaTEIbHOCTh
JICHCTBUM:

1) ycTaHaBiuBaeT npeaMeT oopalieHus;

2) yCTaHaBIMBAE€T COOTBETCTBHUE JIMYHOCTH  3asiBUTENS  JIOKYMEHTY,
yAOCTOBEPSIIOIIEMY JTMYHOCTH (B Cllydae, €CJIM 3asiBUTENIeM sIBJsieTCsl (U3UIECKOe
JIUIIO);

3) nmpoBepseT HAMMYKE JOKYMEHTa, YOCTOBEPSIOIIETO MpaBa (TIOJTHOMOYHS)
MpEeACTAaBUTENsI 3asBUTENS (B ClOydae, €Cld C 3asBJICHUEM oOpalmaercs
MIPEJCTABUTEIIb 3aIBUTEIS);

4) mpoBepseT 3asBJICHUE HAa HAJUYUE MOJYUCTOK, MPUIMHCOK, 3a4ePKHYTHIX
CJIOB M WHBIX HEOTOBOPEHHBIX HWCHPABICHUH, CEPhE3HBIX MOBPEXKIACHUM, HE
MO3BOJISIFOIIMX OJHO3HAYHO MCTOJIKOBATh UX COJIEPIKAHUE;

5) mpoBepsieT 3asBICHHE M KOMIUIEKTHOCTh TMPUJIaraéMblX K HEMY
JOKYMEHTOB Ha COOTBETCTBUE MEPEUHIO IOKYMEHTOB, TPEYCMOTPEHHBIX ITYHKTOM
24 aIMUHUCTPATUBHOTO PETJIAMEHTA.

6) mpoBepsieT 3asBJICHUE M MpHJIaraeMble K HEMY JOKYMEHTHI Ha HaJIudyue
MOJYUCTOK, MMPUMUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABICHU,
CEpPbE3HBIX TMOBPEKJICHUM, HE TO3BOJISIONIMX OJIHO3HAYHO HCTOJKOBATH HX
COAEpKaHUE;

7) OCyIIECTBISICT MPUEM 3asiBJICHUS M JOKYMEHTOB IO OIKMCH, KOTOpas
COAEPKUT TOJHBIA MEPEUYeHb JOKYMEHTOB, MPEACTABICHHBIX 3asBUTEJIEM, a MPHU
HaJIMYWUH BBISIBICHHBIX HEJOCTATKOB - UX OIMCAHME;

8) Bpy4aeT KOIHUIO OMKCH 3asIBUTEITIO.

79. Cnenuanuct MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPa, OTBETCTBEHHBIH 3a
MpUEeM JOKYMEHTOB, B JOMNOJHEHUE K JCUCTBUSIM, YKa3aHHbBIM B IIYHKTE 78
aIMUHUCTPATUBHOIO PErJIaMEHTa, MPU HAJIMYMHU BCEX JIOKYMEHTOB M CBEICHU,
MPElyCMOTPEHHBIX IMYHKTOM 23 aAMUHUCTPATHUBHOIO pErjiaMeHTa IeperacT
3asiBJICHHC u MpUjaracMbie K HEMY JOKYMEHTBI CIICIUATIUCTY
MHOTO(YHKIIMOHAJIHLHOTO 1IEHTPA, OTBETCTBEHHOMY 3a OpTraHMU3alluI0 HAMpPaBJICHUS
3as1BJICHUA U IPUJIaraeMbIX K HEMY JOKYMEHTOB B aIMUHUCTPALINH.

CoTpynHUK  MHOTO(DYHKIIMOHAJILHOTO  IIEHTpPa, OTBETCTBEHHBIA  3a
OpraHu3allvMio HaIpaBJICHUs 3a4BJICHUS M NPUIAraéMblX K HEMY JOKYMEHTOB B
aIMUHUCTpALIMK,  OpraHu3yeT  Nepenadyy  3adBJIC€HUST U JOKYMEHTOB,
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NMpCACTABJICHHBIX 3as4BUTCIICM, B AAMUHUCTPALTUTO B COOTBCTCTBHUU C
3aKJIIOYCHHBIM COIVIAIICHHUCM O BSaHMOﬂeﬁCTBHH " MOPAAKOM ICIIOIIPOU3BOACTBA
MHOFO(byHKLII/IOHaHBHBIX LHCHTpax.

80. MakcuMalibHOE BpeMs MpUeMa 3asiBICHUS U NPUJIAracMbIX K HEMY
JOKYMEHTOB IPHY JTUYHOM OOpaIleHUH 3asBUTEIIS HE MPEBbIIAET 15 MHUHYT.
81. [Ipu orcyrctBUM y  3asBUTENs, OOpATUBILIEroCs  JIMYHO,

3all0JIHEHHOTO 3asBJICHUS WJIM HENPAaBUIBHOM €ro 3arloJHCHWH, CIHElUaIUCT
aIMUHUCTPALIMN WM MHOTO(YHKIIMOHAILHOTO IIEHTPa, OTBETCTBEHHBIN 3a MIpUEM
JIOKYMEHTOB, KOHCYJIbTUPYET 3asBUTEJIS TIO BOIIPOCAM 3aIlOTHEHUS 3asBICHUS.

82. [Ipu nmocTymieHnn 3asBJICHUS U MPWIAraeéMbIX K HEMY JTOKYMEHTOB
B QJIMHUHHUCTPAIUIO TOCPEJACTBOM IIOYTOBOTO  OTIPABICHUSI  CHEIUAIUCT
aIMUHUCTPAIIMM, OTBETCTBEHHBIH 3a TIPUEM 3asBIEHUM U JOKYMEHTOB,
OCYILIECTBIISIET JACHCTBUSI COTJIACHO MYHKTY 78 aIMHUHHCTPATUBHOIO pErjiaMeHTa,
KpoMe JCHCTBHUM, TPEAYCMOTPEHHBIX MOJANMyHKTamMmu 2, 4 mnyHKTa 78
aJIMUHUCTPATHUBHOTO PErIaMEHTA.

Onuch HampaBisIETCs 3asBUTENIO 3aKa3HBIM TOYTOBBIM OTIPABICHUEM C
yBEJIOMJICHUEM O BPYYEHUU B T€UCHHE | KaJeHIAapHOTO AHS C JaThl MOJy4YCHUS
3asBJICHUSI M TIPUJIaraeMbIX K HEMY JIOKYMEHTOB.

83. B  cnydae  nmoctymieHuss  3ampoca O MPEIOCTABICHHUU
MYHULIMTAIBHON YCIyTH U MpUJaraeMbIiX K HEMY JOKYMEHTOB (MpH HAJIUYUU) B
ANEKTpoHHON ¢opme mocpenctBoMm EnuHOro moprana rocylapCTBEHHBIX U
MYHULIMTATBHBIX YCIyT win [lopTana rocy1apcTBEHHBIX 1 MYHUIIUTAIBHBIX YCIYT
MoCKOBCKOW 00J7acTH CHEIUATUCT aIMUHHUCTpPAIIMU, OTBETCTBEHHBIH 3a TMpUEM
JOKYMEHTOB, OCYILIECTBIISAET CIAESAYIONIYIO MTOCIIEI0BATEIbHOCTh IEUCTBHI:

1) mpocMaTpuBaeT »BJIEKTPOHHBbIE 00pa3bl 3ampoca O MPEeAOCTaBICHUU
MYHULIMTIATBHON YCIYTH U PUJIaraeMbIX K HEMY JIOKYMEHTOB;

2) OCYHIECTBIISAECT KOHTPOJIb MOJYUYSHHBIX 3JIEKTPOHHBIX 00pPa30B 3asBJICHUS
U TIpUJIaraéMbIX K HEMY JOKYMEHTOB Ha MPEIMET 11eJIOCTHOCTH;

3) pukcupyer npaTy TONy4YEHHsS 3asBJICHUS U TMpPWIAraeéMblXx K HEMY
JIOKYMEHTOB;

4) B ciyyae eciu 3ampoc Ha MPeJOoCTaBlI€HWE MYHMUIMIAIBHOW YCIYTH U
JIOKYMEHTBI, TIPEJCTABICHHBIC B DJICKTPOHHOU (hopMe, HE 3aBEPEHBI DJICKTPOHHOM
MOAMUCHI0 B COOTBETCTBUU C JEHUCTBYIONIMM 3aKOHOJATEILCTBOM HaIpaBiseT
3asBUTEIIIO Uepe3 JIMYHBIN KaOWHET yBEIOMJICHUE O HEOOXOAMMOCTH MPEICTaBUTh
3ampoc O MPEAOCTaBICHUU MYHMITUTIAILHON YCIYTH U JTOKYMEHTBI, MOITMCAaHHbBIC
AJIEKTPOHHON TMOINUCHIO, JUOO MPEACTaBUTh B AIMUHHCTPAIUIO TOJJIUHHUKU
JIOKYMEHTOB (KOIMHU, 3aBEPCHHBIC B YCTAHOBJICHHOM TIOPS/IKE), yKa3aHHBIX B
MyHKTE 23 aJIMUHUCTPATUBHOTO pErjaMeHTa, B CPOK, HE TMPEBBIMAIIIUN 3
KUICHJAPHBIX JIHEM ¢ Jarhl TOJYyYEHHUs 3ampoca O MPeAoCTaBICHUU
MYHULIMTAIBHON YCIYyTH U MpUJIaraeMbIX K HEMY JOKYMEHTOB (MpH HAJIUYUU) B
AIEKTPOHHOU (hopme;

5) B ciaydae eciu 3amnpoc O MPEAOCTaBICHWHM MYHHUIUIAIBHON YCIyTd U
JOKYMEHTBl B JJICKTPOHHOW (opMe TMOANUCaHbl AJICKTPOHHOM TMOJIMHUCHI0 B
COOTBETCTBHHM C ACHCTBYIOUIUM 3aKOHOJIATEIHCTBOM HAIPABJISET 3asIBUTEIIO YEPe3
JUYHBIN KaOWHET yBEJOMJICHHME O TIOJYUYeHHHM 3ampoca O TMPeAoCTaBICHUU
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MYHULIMTATBHON YCIYTH U IPWIaraeéMbIX K HEMY JIOKYMEHTOB.

84. MakcuManbHBIi  CPOK  OCYIIECTBJICHHS  aJIMUHUCTPATUBHOM
MPOIEAYPHI IO MPUEMY 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl TOJyYSHUS
MYHUILIUTATBHON YCIYTH HE MOXKET MPEBBIIATh | KaJeHIapHOTO AHS, CICAYIOIIETO
3a JTHEM IMOCTYIUJICHUS 3asBJICHUS B aIMUHUCTPAINIO WJIM MHOTO(DYHKIIMOHAIbHBIN
HEHTP.

85. Pe3ynpTaToM HCHOMHEHHS aIMUHUCTPATUBHOW MPOLEAYPHI IO
MpUEMy 3asBJICHUS U TMPUIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX st
MPE0CTaBICHUS MYHHUITUTIAILHON YCITYTH, SIBJISICTCS:

1) B aaMuHUCTpauuu - Tepejada 3asBJICHUS M IpPUJIaraeMbIX K HEMY
JIOKYMEHTOB COTPYAHUKY aIMUHHCTpPAIIUU, OTBETCTBEHHOMY 3a PETHCTpPAIUIO
MOCTYIUBIIIETO 3aMpoca Ha MPe0CTaBIeHUE MYHHUITUTIATLHON YCIIyTH;

2) B MHOTO(DYHKIIMOHAJIbHBIX IIEHTPaX:

a) TpU HAJIUYUM BCEX JOKYMEHTOB, NPEIYCMOTPEHHBIX IyHKTOM 23
aIMUHUCTPATUBHOTO pErjlaMeHTa, — Mepeaya 3asiBJICHUS U MPUIaraeMbIX K HEMY
JIOKYMEHTOB B aJIMUHUCTPAIIHIO.

86. Cnoco6omM ¢ukcanuu pe3yibTrara UCTIOTHEHUS aIMUHUCTPATUBHOM
MpOIEAYpPHl  SBISAETCS ONKWCh TNPHUHATBIX Y  3asgBUTENS JOKYMEHTOB WJIU
yBEJIOMJICHHE O MPUHSITUU 3arpoca O MPEeJOCTaBICHUN MYHULIMTIATBHON YCIyTH U
MpUjaraéMbIX JIOKYMEHTOB.

PCFI/ICTpaIII/ISI 3asABJICHUS H TOKYMCHTOB,
HEOﬁXO}Il/IMBIX AJIA IIPEAOCTABJICHUSA MyHHHHHaﬂbHOﬁ YCayru

87. OcHoBaHMeM M1 Hayajla OCYILIECTBICHUS AJIMHUHUCTPATUBHOU
MPOLEAYPHl  ABISETCA NOCTYIUIEHHE  CIELUATUCTy aAMHUHHUCTPAIUM, WU
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa,  OTBETCTBEHHOMY  3a  PETUCTpaIUIo

MOCTYMAIOIIMX 3alIPOCOB Ha MPEAOCTABICHUE MYHUIIMTIAIBHON YCIYTH, 3asBICHUS
U IIPUJIaraeMbIX K HEMY JOKYMEHTOB.

88. Cneumanuct  aAMUHUCTPALMM  WIM  MHOTO(QYHKIHMOHAJIBHOIO
LEHTpa OCYIIECTBIISIET PETUCTPALMIO 3asBJICHHUS M MpUIIaraéMblX K HEMY
JOKYMEHTOB B COOTBETCTBHM C MOPSAKOM JEIONPOU3BOJICTBA, YCTAHOBJICHHBIM
aMUHUCTPALIMKI, MHOTO(YHKIIMOHATIBHBIM LEHTPOM, B TOM YHUCJIE OCYIIECTBISET
BHECEHHE COOTBETCTBYIOLIUX CBEJIEHUN B JKypHaJI PErucTpaluu OOpamieHuid o
MPEeJIOCTAaBICHUH MYHUIUNAIBHON ycayrdu W (WIM) B  COOTBETCTBYIOILYIO
MH()OPMAITMOHHYIO CUCTEMY aIMUHUCTPAIIMU, MHOTOQYHKIIMOHATBHOTO [IEHTpPA.

&9. Peructpanus 3asBieHUs W NPWIAraéMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX TMOCPEACTBOM JIMYHOrO OOpalieHusi 3asBUTEN WIM IOYTOBOIO
OTIPABIICHUS, OCYIIECTBIISIETCS B CPOK, HE MPEBBIIAIONIUN [IHSA, CIIETYIOIIETO
32 THEM TMOCTYIUICHUs 3asBJICHUS W TPHIAraéMblX K HEMY JTOKYMEHTOB B
aIMUHUCTPALIMH.

90. Peructpanus 3asBieHUs W NpWIAraéMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B 3JIEKTPOHHOM (opMe uepe3 Eaunblii mopTan rocyAapCTBEHHBIX U
MYHUIUNANBHBIX ycayT win [lopTan rocy1apcTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT
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MoOCKOBCKOM 06HaCTI/I, OCYHICCTBIIACTCA HC IMO3JHCC OHA, CIICAYIOIICTIO 3a THEM UX
MOCTYIUICHUA B AAMHUHHUCTPAIINIO .

91. PCFI/ICTpaL[I/IH 3a4BJICHUA W IPUIArdaCMbIX K HEMY JOKYMCHTOB,
IMOJIYUYCHHBIX aI[MI/IHI/ICTpaL[I/IefI n3 MHOFO(i)YHKHI/IOHaJ'IBHOFO LCHTpPA,
OCYHICCTBIIACTCA HC IMO3OHCC OH, CIACAYIOINICTO 3a AHCM HX IIOCTYIUVICHUA B

aIMHUHUCTPALIMIO.
92. [Tocne peructpanuu B aAMUHUCTPALIMU 3asIBJICHUE U MPUJIAraeMble
K HEMy JOKYMEHTBl, HaNpaBlAIOTCS Ha PACCMOTPEHUE  CHEUUAIUCTY
aIMUHUCTpPAIIMM,  OTBETCTBEHHOMY  3a  MOJATOTOBKY  JIOKyMEHTOB IO
MYHULIMITAJIIBHOU YCIIYTE.
93. MakcuManbHblii  CPOK  OCYIIECTBJICHUS  aJIMUHUCTPATUBHOMN

MpOLEeypbl HE MOXKET MPEBbIIATh JHS, CIEAYIOUIEro 3a JHEM IOCTYIUICHUS B
3asiBJI€HUS U JIOKYMEHTOB B aJMUHUCTPALMM WIM B MHOTO(QYHKIHMOHAIbHBIN
LEHTP.

94. Pe3ynbraroM UCHONHEHHWS aAMUHUCTPATHUBHOM MpOLEIypHl IO
perucTpanuu 3asBICHUS U IPUJIAraeMbIX K HEMY JTOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEeJIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTd, SIBISETCS Iepejavya 3asBICHUS U
IpuwiaraéMblX K  HeMy  JIOKYMEHTOB  COTPYAHHMKY  aJIMHHHCTpALIUH,
MHOTO(QYHKIIMOHAIbHOTO ~ I[EHTpa  OTBETCTBEHHOMY 33  MPEAOCTaBIICHUE
MYHUIIUTIATBHON YCITYTH.

95. [Ipu oOpamenun 3asBUTENS 3a TMOJIYYEHUEM MYHUIUIAIBLHOU
YCIIyTH B 3JIEKTPOHHOM (opMe aJMUHUCTpAIMU HampasiisieT Ha Enuubiil moprain
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciyr wid [lopTan rocyaapcTBEHHBIX U
MYHUIUNATBHBIX ycIyr MOCKOBCKOW 00JaCTH TOCPEACTBOM TEXHUYECKHX
CPEIICTB CBSI3M YBEIOMJIEHHE O 3aBEpIICHUHM HCIOJHEHUS aJIMUHUCTPATUBHOMN
IpoLEenypbl C YKa3aHHEeM pe3yjibTaTa OCYIIECTBJICHHUS aJIMHHHCTPATUBHOU
IPOLEAYPBHI.

96. CnocoboM pukcanuyu UCIOTHEHUs aIMUHUCTPATUBHON MPOIIEAYPHI
ABJISIETCSI BHECEHHE COOTBETCTBYIOLIMX CBEIACHUN B JKypHAJ pErucTpaluu
oOpamieHuii  3a  TpeJOoCTaBI€HWEM  MYHHMIMNAIbHOW  YCIOyrd  WJIA B
COOTBETCTBYIOIYIO HHPOPMALMOHHYIO CUCTEMY aIMUHUCTPALIUU.

[IpunsiTHE penieHNs 0 MPeAOCTABICHUH
(00 oTka3e mpegoCTABJICHUS]) MYHMIMIIAJIBHON YCIYyIH

97. OcHOoBaHueM Il Hayajga aJMUHUCTPATUBHOM MPOIETYpPHl SIBISCTCS
MOCTYIUICHUE 3asBJICHUA W JOKYMEHTOB COTPYJHHKY aJMUHUCTPALUM WU
pabOTHUKY MHOTO0(YHKIITMOHATIHFHOTO IIEHTpa, OTBETCTBEHHOMY 3a
MPEe0CTaBICHUE MYHHITUTIATLHON YCITYTH.

98. PaccMoTpeHue  3asBi€HUS M TPEJCTABJICHHBIX  JOKYMEHTOB,
HEOOXOJUMBIX ISl TPEIOCTABJICHUS MYHULIMNAIBHON YCIYIM W TPHUHSATHE
pelieHus o mpenocTaBieHun (00 OTKa3e B MPEJOCTaBICHUM) MYHHUIIUNMAIBHOM
YCIYTH OCYIIECTBIISIETCS B MHOTO()YHKIIMOHAJIHLHOM IIEHTPE B COOTBETCTBUHU C
3aKJIIOUCHHBIMHM B YCTAHOBJIEHHOM IMOPSIKE COTJIAIICHUSIMH O B3aUMOJICHCTBUU.
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99. CoTpyIHUK aIMUHUCTpAMU WJIH PaObOTHUK MHOTO(YHKIIMOHAIBHOIO
LEHTpa, OTBETCTBEHHBI 3a MPEAOCTAaBICHUE MYHHUIMNAIbHOW  YCIYTH,
OCYUIECTBJISIET CIIEYIOLIUE AEUCTBUS:

a) npoBepsieT Ha 0GOpMIICHUE 3asIBICHHUS B COOTBETCTBUU C TPEOOBAHUSMU,
U3JI0)KEHHBIMU B IyHKTE 27 aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

0) mpoBepsieT 3asBJI€HHWE HA HaJU4YMe WM OTCYTCTBHE OCHOBaHUHU,
yYKa3aHHBIX B MyHKTE 27 a/MUHUCTPATUBHOTO PETIaMEHTa;

B) OCYUIECTBJISIET TMOJTOTOBKY OTBETa C YyKa3aHUEM 3alpalinBacMoiu
uHpopmanueit 1100 00 0TKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

100. [IponomxkuTensHOCTh U (WJIM) MAaKCUMaJIbHBIA CPOK BBITTOJIHEHHUS
aIMUHUCTPATUBHOTO JIEUCTBHUS MO PACCMOTPEHHUIO 3asiBIIEHUs COCTaBiseT |
pabouuii 1eHb.

101. B cinywyae Hanuuus OCHOBaHUM [UIsl OTKa3a B MPEJOCTABICHHUU
MYHUIUNATBHOM YCIyTH, W3JIOKEHHBIX B MYyHKTE 27 aJIMUHHUCTPATUBHOIO
perjiaMeHTa, COTpYIHUK aJIMUHUCTPALMU WIH PaOOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTPa, OTBETCTBEHHBIM 3a NPENOCTaBICHUE MYHHUIMUIAIBLHON YCIyrd TOTOBUT
MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTABICHUM MYHUUUIAIBHON YCIyrd U
HaIpapJiseT Ha MOJAMNUCHh YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIA aIMUHUCTPALUU
WM MHOTO(QYHKIHOHAIBHOTO IIEHTPA.

102. [IponomxkuTenbHOCTh U (MJIM) MAaKCUMaJIbHBIA CPOK BBITTOJIHEHHUS
aIMUHUCTPATUBHOTO JIEUCTBHUS MO MOATOTOBKE MOTHBHUPOBAHHOTO OTKa3a B
MPEe0CTaBIEHUU MYHUIIUNIATBHOM YCIIYTH COCTaBIIAET 5 pabounx AHEH.

103. B cnydae ecnu 3asBieHue O(QOpPMIEHO B COOTBETCTBUU C
TpeOOBAHUAMU, U3TOKEHHBIMU B IMyHKTE 23 aJMUHUCTPATUBHOTO perjiaMeHTa U B
cllyyae OTCYTCTBMSI OCHOBAHMM JJisi OTKa3a B MPEJOCTABICHUM MYHHMIIMIAIbHON
YCIIYTH, WU3JI0KEHHBIX B MYHKTE 27 aJIMHUHHCTPATUBHOI'O PErjlaMEeHTa COTPYAHHK
aAMUHUCTPALIMK WM PAOOTHUK MHOTO(PYHKIIMOHAIBHOTO LEHTPa, OTBETCTBEHHbIN
3a TMPEJOCTABICHHE MYHULMIAIBHOM  yCIyIM MPUHUMAET pEeHIeHHuEe O
MPEeI0CTaBICHUN MYHULIMITAJIbHON YCIIYTH U MOJATOTaBIMBAET CIPABKY Ipask/iaHaM
B BOCHKOMAT /I YCTAaHOBKHM NaMSTHUKOB BeTepaHam Benukoit OTeuecTBeHHOU
Boitaer 1941-1945rr. 1 IoKanbHBIX BOWH U B TeUeHUH | paboyero JIHs HampaBiseT
yKa3aHHbIE JJOKYMEHThI Ha MOAMKUCH TOJKHOCTHOMY JIMIY aIMUHUCTPALIUH.

104. Pesynbrarom aIMUHUCTPATUBHOM MPOLIETyPbl SABIISIETCS
MOANMKUCAHHBIA MOTHUBHUPOBAHHBIM OTKa3 B MNPENOCTaBICHUM MYHHUIIMIAIbHON
yCIIyTH WM TUCbMEHHBIN OTBET, COAEpP KALUH 3arpalinBaeMyto HH(POpMaIHIo.

105.  IIpoaoiKUTEAbHOCTh aAMUHUCTPATUBHOM MPOUEAYPHl COCTABIISET
He 6osee 30 KaneHIapHbBIX THEH.
106. [Ipu oOpamenun 3asBUTENS 3a TMOJYYEHHEM MYHUIUIAIBHOM

YCIYTH B 3JIEKTPOHHON (dopMe agMUHUCTpalMs HampasiseT Ha EnuHbiii mopran
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciayr wiu I[lopTan rocyaapCTBEHHBIX H
MYHULIMNQIBHBIX yCIYyr MOCKOBCKOW 00JIACTH TOCPEICTBOM TEXHHUYECKHUX
CPEICTB CBSI3M YBEAOMJICHHME O 3aBEPUICHUM HCHOJHEHUS aIMHHUCTPATUBHOU
NpOLEAYypbl C YyKa3aHUeM pe3yJibTaTa OCYLIECTBICHUS aJMHUHUCTPATUBHOU

MPOLIETyPHI.
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107. Cnoco0 ¢ukcanuu pe3ysibTaTa BBINOJHEHUS aJIMUHHCTPATUBHON
IpOIEAYPHl, B TOM YHCJIE B AJIEKTPOHHOH (hopMe B MHPOPMAIIMOHHOHN CHCTEMeE
aJIMUHHACTPAIIMM MHOTO(YHKIIMOHAFHOTO IIEHTpa COJCpXKAIlWii yKa3aHWe Ha
(dbopmar 0053aTeTLHOTO OTOOPAKEHUS aIMUHUCTPATUBHON IPOLETYPHI.

Boigaua 1o0kyMeHTa, ABJISIIONIETOCS Pe3YJbTATOM
NpeaocTaBjJeHUs] MyHUIMNIAJIbHOH yCIyTH

108. OcHoBanueM uisi Hadaja aAMUHUCTPATUBHON MPOLEIYpPHI SIBIAECTCS
MOCTYIJIEHUE CIEUUATUCTy AaJIMHUHHCTPALMA WM MHOTO(YHKIIMOHAIBLHOTO
LIEHTPa, OTBETCTBEHHOMY 3a BbIJA4y JOKYMEHTA, SBIIOLIETOCS PE3YyJIbTaTOM
MPENOCTABIEHNS MYHULHNAIBHON YCIYrd, MOAINMWCAHHOTO MOTHBUPOBAHHOTO
OTKa3a B NPEAOCTABIECHUN MYHULMNAIBHON YCIYyIM WJIH OTBETA, COAEPKALIETO
3anpanmBaeMyro HHPOpMaIHUIO.

109. Beimaua pe3yibrata MPENOCTABICHUS MYHULHNAIBHOW  yCIyTH
OCYUIECTBIISIETCS CnOCOOOM, YKAa3aHHBIM 3asBHUTENIEM IpU MOJAAaue 3asBICHUS U
HEO0OXOJAMMBIX JJOKYMEHTOB Ha MOJIy4YeHHUEe MYHUIIMITATIbHON YCIyTH, B TOM YHCIIE:

Opyu  JIMYHOM OOpalieHud B  YMOPaBlICHHE  KUJIUIIHO-KOMMYHAaJIbHOM
UHDPACTPYKTYPhl AIMUHUCTPALIUU;

IpU JIUYHOM OOpAaIllEHUH B MHOTO(YHKIIMOHAJIBHBIN LIEHTD;

MIOCPEACTBOM IOYTOBOTO OTHPABJIEHUS HAa aJApeC 3asBUTENS, YKa3aHHBIA B
3asBJICHUH;

yepe3 JMYHbIA KaOuHeT Ha EnuHOM moprane rocyJapCTBEHHBIX WU
MYyHUIUMTNIATBHBIX yciyr win [lopTane rocy1apcTBEHHBIX U MYHULIUNATBHBIX YCIYT
MockoBCcKoii 00J1acTH.

110. B cnyyae yka3aHus 3asBUTEIEM Ha IMOJIYYEHHE pE3yjibTaTta B
MHOTO(QYHKIIMOHAIbHOM ~ IIEHTpe, aJAMUHUCTPALMM  HalpaBisieT  pe3yJbTar
MPEJIOCTaBICHUS MYHUIUIAIBHON YCIYrd B MHOTO(YHKIMOHAJIBHBINA LIEHTP B
CPOK, YCTAHOBJICHHBII B COIJIAIICHUH, 3aKJIOUYCHHBIM MEXIY aJMUHHUCTPALMEN U
MHOTO(YHKIIMOHAJIBHBIM I[IEHTPOM.

111. Beitaua [OOKyMeHTa, SBIISIFOLIErOCS PE3YJAbTaTOM IPEIOCTABICHUS
MYHUIUTNIATBHOM YCIIYTH, OCYIIECTBISAETCS MHOTO(YHKIIMOHATIBHBIMU LIEHTPAMU B
COOTBETCTBHM C 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM MOPAJIKE COIIALICHUSMH O
B3aMMOJICHCTBUM, €CJIM HCIOJHEHUE JaHHOW MpOUEAypbl MPELYCMOTPEHO
3aKJIFOUCHHBIMH COTJIAIEHUSMMU.

112. ITpu oOpamieHun 3asiBUTENS 3a MOJIyYeHUEM MYHULUIIAIBLHON yCIyTH B
ANIEKTPOHHOM  (opMe aAMUHUCTpALMs HampapiseT Ha Enudbelii  moprtan
rOCyJapCTBEHHBIX M MYHUUMIAIBHBIX yciyr uiu [lopTan rocygapCTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHUYECKHX
CPEACTB CBSI3M YBEJOMIJIEHHME O 3aBEPUICHUU HCIOJHEHUS aIMHHUCTPATUBHOMU
MpOLEAYPbl C YyKa3aHWEM pe3ysibTaTa OCYILIECTBICHUS aIMHHUCTPATUBHON
MPOLEAYPHI.

113. OtBeT 3asBUTENIO0 MOXKET OBITH JaH B YCTHOU (hopMme, B cCiiydae eciu
3asiBUTENb OOpaTwics YCTHO (1Mo TenedoHy) W HE BO3pa)kaeT Ha MOJyuYeHHE
pe3ynbTaTa MpeJoCTaBICHHUS] MYHUIIMITAIbHON YCIyTH B YCTHOM (opMme.
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114. Cnioco0 ¢ukcanuu pe3yiabTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHOU
MPOLEypbl SIBISIETCS OTMETKA B JKypHaje KOPPECIOHJEHIMH Ha OyMakHOM
HOCHUTEJE U B DJIEKTPOHHON (opme o BblJauM pe3yJbpTaTa IPENOCTaBICHUS
MYHUIUTIATBHON YCIYTH 3asiBUTEINIO.

115. Beiraua 3asiBUTENIO pe3ysibTaTa MPeIOCTaBICHUS MYHHUIMIAIbHON
YCIIyTU OCYIIECTBIISETCS B CPOK He Oosiee | KaJleHJapHOTO JIHS.

IV. llopsinoxk u popmMbI KOHTPOJIA 32 UCIIOJTHEHUEM
aJIMUHHMCTPATUBHOI'O PErJIaMEHTA NMPeA0CTABJICHU MYHULMIIAJIbHON YCIAYTH

Iopsaaok ocymecTBIeHUs] TEKYLIEro KOHTPOJIS 32 COOTI0IeHueM U
HCMOJIHEHHEM 0TBETCTBEHHBIMHM 10KHOCTHBIMH JIMIIAMH MOJI0KeHH I
aIMUHUCTPATHBHOIO PerJiaMeHTAa U HHbIX HOPMATHUBHBIX PABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NMPEAOCTABJIEHUI0 MYHUIIUNAJIBLHON YCJIYTH

116. Tekymuii KOHTPOJIL 3a COOJIIOJCHHWEM W HCIIOJTHEHHUEM IO0JOKEHUN
periiaMeHTa W UHbIX HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TMPEIOCTABICHUI0 MYHMIIMIAIBLHON YCIYTH, OCYIIECTBISETCS
JOJDKHOCTHBIMU ~ JIMIIJaMHU, OTBETCTBEHHBIMU 32 OpraHu3aiuio padoThl 1O
MPEIOCTABICHUIO MyHUITUITAIbHON YCIYTH.

117. Tekymuii  KOHTPOJb  OCYHIECTBISACTCS  MYTEM  IPOBEICHHS
OTBETCTBEHHBIMU  JOJDKHOCTHBIMHU  JIMIIAMU  CTPYKTYPHBIX  TOApa3eiIcHUN
aIMUHUCTPAIIMHM, OTBETCTBEHHBIX 3a OPTraHHU3alMI0 PA0OTHI MO MPETOCTABICHUIO
MYHULIMTIATBHON YCIyTH, MPOBEPOK COONIOJCHUS U HWCIIOJHEHUsS TOJOKEHUN
periiaMeHTa W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TIPEJOCTABICHUIO MyHUIIUITAIIBHON YCITyTH.

IHopsnok ¥ NEPUOAUYHOCTH OCYILIECTBJICHHUS MJIAHOBBIX H
BHEILUIAHOBBIX NMPOBEPOK MOJHOTHI H KA4eCTBA NMPEI0CTABJICHHUS
MYHUIUIAJIBHON YCJIYTH

118. KoHnTpons 32  MOJHOTOM M KayeCcTBOM  MPEIOCTABICHUS
MYHUIUTIATBHOM YCIYTH OCYUIECTBIsETCS B (hopmax:

1) mpoBeieHMsI MIIAaHOBBIX MPOBEPOK;

2) paccMoTpenusi xano0 Ha aedcTBHs (Oe3/elCTBUE) TOJDKHOCTHBIX JIUIT
aJIMUHUCTPALIMH, OTBETCTBEHHBIX 32 MPEIOCTaBICHUE MYHUIIUTIAIBHON YCIIyTH.

119. B nensix oCylecTBIEHUs KOHTPOJsS 3a IMOJHOTOM M KAadeCTBOM
MPEeI0CTaBICHUS MYHUIIMIIATBLHON YCIYTH MPOBOASTCS TUIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [lopsiiok M MEepPUOAMYHOCTH OCYIIECTBJICHHS IJIAHOBBIX MPOBEPOK
yCTaHABJIMBAETCS IUTAHOM paboThl aaMuHHMCTpauuu. I[Ipum mnpoBepke MoOryt
paccMaTpHUBaTHCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHHIIMIAIbHON
yCIIyr (KOMIUIEKCHBIE TPOBEpPKH), WM OTAEIbHBIA BOIMpPOC, CBSI3aHHBIA C
Mpe0CTaBIEHUEM MYHUIIMNIAIBHON yCIIyru (TeMartuyeckue nposepku). [Iposepka
TaK)Ke€ MOXET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.
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120. BHemiaHoBbI€ MPOBEPKHU MTPOBOJSATCS B CBA3U C MPOBEPKOU YCTpAHEHUS
paHee BBISBJICHHBIX HApPYUICHWH aIMUHUCTPATUBHOIO PETJIaMEHTa, a TaKXKE B
cilydae TOJy4YeHHs Kajlo0 3asBuTenel Ha jAeicTBUs (0e31eHCTBUE) TOHKHOCTHBIX
JUIl aAMUHUCTPALIMM U yIPaBICHUE KUIUITHO-KOMMYHAJIbHOH MHOPACTPYKTYPHI
aIMUHUCTPALIMHU, OTBETCTBEHHOTI'O 3a MPEIOCTABICHUE MYHULIUIIAIBHOMN YCIYTH.

OTBETCTBEHHOCTh MYHHUIMIAJbHBIX CJY:KAIUX OPraHOB MECTHOTO
CaMOYINPaBJIEHUS U MHBIX JOJKHOCTHBIX JIMIL 32 pellieHUus U AelcTBUs
(0e3neiicTBHME), NPUHUMAaeMbIe (OCYLIECTBJISIEMbIE)
B XOJ/le MPeA0CTABJIEHNSI MYHUIUNAIbHON yCJIyrH

121. ITo pe3ynpraTaM NPOBEICHHBIX MPOBEPOK, B CIIy4yae BbISIBICHUS
HapylIeHUN COOTI0ICHUSI TTOJIOKEHUI perjlaMeHTa, BUHOBHBIC JOJKHOCTHBIE JIUIIA
aIMUHUCTPALIMU HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 PEIICHUS U JACHCTBUSA
(6e3nelicTBUE), MPUHUMAEMbIE B XOJI€ TPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH.

122. TlepconanbHasi OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUIl aAMUHUCTPALIMU
3aKpervIsieTcsl B JOJDKHOCTHBIX PErjiaMeHTaX B COOTBETCTBUU C TPeOOBaHHUSIMU
3aKkoHOJarenbCcTBa Poccuiickor @Penepauuv M 3aKOHOAATENbCTBA MOCKOBCKOM
0071aCTH.

HHonoxenus, xapakTepusywume TpedOBaHUA K MOPAAKY
U ¢popMaM KOHTPOJIA 32 MPEAOCTABJIECHHEM MYHHMIMIIAJIbHOM yCJIYIH,
B TOM YHCJIE CO CTOPOHBI IPAXKIAH, UX 00beITUHEHU W OPraHu3anui

123. KoHTpoab 3a IpeaOCTaBICHUEM MYHULIUNIAIIBHOW YCIYTH, B TOM YUCJIE
CO CTOPOHBI TpaxxJaH, HX OOBEIMHEHUA M OpraHu3alui, OCYIIECTBISETCS
MOCPEJICTBOM  MyOJMKAllMM  CBEACHUM O JCATENbHOCTH  aJIMHHHUCTPALIUH,
MOJIyYeHHUs] TpaxkgaHaMHu, UX OObEIMHEHHMSIMU U OpraHU3alMsIMHU aKTyalbHOM,
MOJIHOM M JIOCTOBEpHOM  MHPOpMAIMKM O  MOPSAAKE  MPeaoCTaBICHUS
MyHUIUNATBHOM  yclIyru W o0ecredyeHuss BO3MOXKHOCTH  JI0CYyAeOHOro
(BHECY1€OHOTO) PACCMOTPEHUS KaJ00.

V. docyneOHblii (BHeCy1eOHbIH) NOPSAAOK 00:KAT0BAHNUS PeleHu i
U (nam) geiicTtBuii (0e31elCTBHUS) OPraHa MeCTHOI0 CaMOYINIPABJICHUS,
NPpeI0CTABJIAIONIEr0 MyHUIMIAIBHYIO YCJOYTY,
a TaKe ero J0JKHOCTHBIX JIMI, MYHUIUNAJIbHBIX CJIYKAIIUX

IIpaBo 3asiBUTEJISA MOAATH 5KaJ100y HA peleHre U (WIK) JeiicTBUs
(0e3neiicTBHME) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIUNIATBHYIO YCJIYTY, A
TaK:Ke ero J0JIKHOCTHBIX JIUI, MYHMUMIAJBHBIX CJIYKAIMX MPH
NnpeaoCcTABJIEHUN MYHUIUNIAJIbHON YCIyTH

124. 3asBUTENN UMEIOT MPABO HA 00XKaJOBAaHUE ACHCTBUM UK Oe37eHCTBUS
aIMUHUCTPALINU, JOJDKHOCTHBIX  JIMIl  QJMUHUCTPAIIMK, MYHHUIUIIAIBHBIX
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CIy)KallluX, a TakKe TNPUHUMAEMBIX WMH PEIIEHUH TMpH MPEeIOCTaABICHUN
MYHUIUTIATBHOM YCIYTH B JOCYA€OHOM (BHECYAEOHOM) MOPSJIKE.

IIpeamer xan00b1

125. 3asgBuTenb MOXKET 0OpaTUTHCS C Kano00i, B TOM YKCIE B CIETYIOUINX
ClIy4asx:

1) HapylieHue cpoka perucTpanuu 3amnpoca 3asBUTENsS O INPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIyTH;

2) HapyllleHHuEe CpoKa MPeIOCTaBICHUS MyHUIIUTAIBHON YCIIyTH;

3) TpebGoBaHue y 3adABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUMBHBIMHM IpPaBOBBIMU akTamu Poccuiickoii Penepanuu, HOPMATUBHBIMHU
MpaBOBbIMU aKTaMM MOCKOBCKON 00JacTH, MYHHUIMNAIbHBIMU TPAaBOBBIMU
aKTaMH JUIs IPEAOCTABIICHUS MYHULIUIIAIBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMaTUMBHBIMHM IpPaBOBBIMU akTamu Poccuiickori Penepanuu, HOPMATHUBHBIMU
MpPaBOBbIMU aKTaMM MOCKOBCKON 00JacTH, MYHHUIMNAIbHBIMU IPAaBOBBIMU
aKTaMHU JUIs [IPEAOCTABICHUS MYHULIUNIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MPEJOCTABICHUM MYHHULHUIAIBLHON YCIyrd, €CIM OCHOBaHUS
OTKaza HE NpPeIyCMOTpeHbl (denepalbHbIMU 3aKOHAMHU M TPUHATBIMH B
COOTBETCTBMM C HUMU HHBIMM HOPMATHUBHBIMH NPAaBOBBIMU akTamu Poccuiickoi
Qdenepauyy, HOPMATUBHBIMU MPaBOBBIMM akTaMM MOCKOBCKOM 00JacTH,
MYHULIMAIbHBIMU TPABOBBIMH AKTAMH;

6) 3aTpeboBaHME C 3asBUTENS MNPU NPEIOCTABICHUU  MYHHUIIMNAIbHOU
YCIAYyTU IUIAThl, HE IPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMU aKTaMHU
Poccuiickonn ®epnepanuv, HOPMATUBHBIMU IIPABOBBIMM aKTaMUd MOCKOBCKOMU
00J1aCTH, MYHULIUITAJIbHBIMU TPABOBBIMH aKTaMU;

7) OTKa3 opraHa, MPEJOCTaBISAIOLIETO  MYHHUIMNAIBHYI  YCIYTY,
JNOJDKHOCTHOIO JIMIA OpraHa, IPEeIOCTaBIAIOLIEI0 MYHULMNAIBHYIO YCIYTy, B
UCIIpaBJICHUHU JOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B pPE3yJIbTATe
MPEeJIOCTaBICHUS MYHUUUIAIBHON YCIyru JOKyMEeHTax JuOO0 HapylleHue
YCTAHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUMU.

Oprasbl MECTHOTO CaMOYNIPaBJIeHUs], YIIOJTHOMOYEHHbIE HA
paccMoTpeHue *Kaa00bl U J0JKHOCTHBIE JINIA, KOTOPBIM MOKeT ObITh
HANpaBJIeHA KaJ100a

126. AnmuaucTpanuss ropoackoro okpyra KorenpHukn MoOCKOBCKOR
o0nactu.
IHopsinok mogaym U paccCMOTPEHHS KAJI00bI

127. Kanoba mnojaercs B opraH, MNPEJOCTABISIIONIMN MYHUIMIAIbHYIO
yciayry. JKanoObl Ha penieHusi, NPUHATHIE PYKOBOJIUTENEM aJIMHHHCTpPALUU
MOJAIOTCS B BBIIIECTOAIIMNA OpraH (MpU €ro Halu4yuu), JubO0, B CIydae ero
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OTCYTCTBHUS, paccMaTpUBaIOTCS HETOCPECTBEHHO PYKOBOJUTEIEM
aIMUHUCTPAIINH, TPEIOCTABIISIIONICTO MyHUITUTAIBHYIO YCIIYTY.

128. XKanoba mMoxxeT ObITh HallpaBJiCHa B aJIMUHUCTPAIIUIO TI0 MOYTE, Yepe3
MHOTO(YHKIIMOHAIBHBIM ILIEHTP, O 3JEKTPOHHOW TmouTe, 4epe3 oQuiramibHbIN
CalT opra”a, NPEJAOCTABISIONIETO MYHUIMMNAIBHYIO YCIYTy, IOCPEACTBOM
Enunoro moprana TroOCyJapCTBEHHBIX M MYHHIUMNAIBHBIX yciyr, Iloprana
rOCYJIJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr MOCKOBCKOM 001acTH, a Takke
MOXET OBITh MPUHSATA TIPU JIMIHOM MPUEME 3asIBUTEIIS.

129. XKanoba nomxHa COACPKATh:

a) HAMMCHOBaHUE OpraHa, MPEAOCTABISAIONIETO0 MYHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpeI0CTaBIISIIONIEr0 MyHUITUIIATIBHYIO YCIYTY, JTU00
MYHULIMTAIBHOTO CIIYXKAaIlero, pemeHus: U aeucTBus (0e3meiicTBue) KOTOPBIX
00XanyroTCs;

0) pamunuto, uMs, 0TYECTBO (TIOCIIEAHEE - IPU HATUYHH), CBEJICHUS O MECTE
KUTEHCTBA 3asBUTEISI, a TaK)Ke HOMEp (HOMepa) KOHTaKTHOTro TeiedoHa, aapec
(agpeca) 2JIEKTPOHHOM TOUTHI (MIPU HAIMYMUM) W TIOYTOBBIA aapec, MO KOTOPHIM
JIOJKEH OBITh HAIPaBJICH OTBET 3asIBUTEIIIO;

B) CBeJICHUSI 00 00XKalyeMbIX pEIIeHUsAX U JAchcTBHUsIX (0e3aeicTBUM)
opraHa, TMPEIOCTaBISIONIET0 MYHHUIUNAIBHYIO YCIYTy, ITOJDKHOCTHOTO JIMIA
opraHa, MPeAOCTABISAIONIETO MYHHUIUNAIBHYIO YCIYTy, JUOO TOCYyJIapCTBEHHOTO
MYHUILIMTAIBHOTO CITY>KaIllero;

I') I0BOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEJIbL HE COIJIACEH C PEIICHHEM U
nevictBueM  (0Oe3leiicTBUEM) oOpraHa, NPEJAOCTABISIONICTO MYHUIIMIAILHYIO
yCIIyTry, JOJDKHOCTHOTO JIMIIa OpraHa, NPEJAOCTABISIONIET0 MYHUIIMIATLHYIO
yCcIyry, Ju00 MYHUIUNAIBHOTO CIIYy’XKalllero. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHBI JOKYMEHTHI (IIPY HAJIUYWHU ), TIOATBEPIKIAIOIINE JOBOJIBI 3asIBUTEIIS,
00 UX KOTIHH.

130. B cinyuyae HEOOXOAMMOCTH B TMOATBEPXKICHHUE CBOUX JOBOJOB
3asBUTENIb TMpUJaraeT K MHUCbMEHHOMY oOOpalieHuio (kaaobe) TOKYMEHTBhl U
MaTepuabl JIMOO0 UX KOIHH.

Cpoxu paccMoTpeHus Ka100bl

131. XKanob6a, nocrynusiias B aAMUHUCTPALINIO, TOJIEKUT PETUCTPALIUU HE
NO3/HEE CIENYIOLIEr0 pabovyero Hs CO JHS €€ MOCTYIIICHUS.

132. Kanob6a, nocrynusiias B aAMUHUCTPALIMIO, TTOIJIEKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIUIIOM, HAJEJEHHBIM MOJHOMOYUSIMH TI0 PACCMOTPEHUIO KaJIOObI,
B TEUEHUE MATHAALATH PaOO4YMX JHEW CO JHA €ro perucrpauuu, a B ciydae
o0XaJloBaHUsI OTKa3a OpraHa, MPEJOCTaBISAIOUIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, NpEeAOoCTaBIAIOIIETO MYHHIMIAIBHYIO YCIYyry, B
npueMe TOKYMEHTOB Y 3asBUTENI JIMO0 B UCTIPABICHUH JOMYIICHHBIX ONEYaToOK U
OLIMOOK WM B cllydae 00KallOBaHUs HAPYIIEHHS YCTAHOBJIEHHOI'O CPOKA TaKUX
UCIIpaBJICHUHN — B T€UEHHUE MATU pabOUYMX JHEH CO THS €€ PerucTpaluu.

BHeceHne wu3MEHEHHWI B pe3yibTaT MPEIOCTABICHUS MYHUIUIIAIbHOU
YCIIYTH B LIESAX UCIIPABICHUS JOMYIEHHBIX OMEYaTOK U OIIMOOK OCYIIECTBISAETCSA
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aJIMUHUCTpAIIME B CPOK He OoJiee 5 pabounx JHEH.

HcyepnbiBaomui nepeyeHb OCHOBAHMM IS 0TKAa3a B PACCMOTPEHUH
7KaJI00bI (MpeTeH3un) Ju00 MPUOCTAHOBJICHHUS €€ PACCMOTPECHUA

133. YIOTHOMOYEHHBIII Ha PAacCMOTPEHHUE 3KaloObl OpPraH OTKa3bIBAE€T B
yIOBJIETBOPEHHUH Kajl00bI B CIEAYIOLIUX CIIydasiX:

HaJIM4Me BCTYNUBIIErO B 3aKOHHYIO CWIIY pEILIECHHUS Cynaa, apOUTPakHOIro
CyJia 1o kajiobe 0 TOM K€ MPEJAMETE U [0 TEM K€ OCHOBAHUSIM;

nojaya XajoObl JIMLIOM, TOJHOMOYHS KOTOPOTrO HE MOATBEPKICHBI B
IOpsIJIKE, YCTAHOBJIIEHHOM 3aKoHOAaTenbCcTBOM Pocculickon denepanuu;

HaJIM4YME pEIICHUs N0 XKajnoOe, MPUHATOTO paHee B COOTBETCTBUHU C
TpeboBaHUsAMU HacTOSMMX [[paBUil B OTHOIIEHHH TOTO K€ 3aSBUTENS U 10 TOMY
Ke TPEeIMETY KaoOBbI.

134. YOTHOMOYEHHBIN Ha pacCMOTPEHHUE >KalloObl OpraH BIPaBE OCTaBUTH
*anoOy 0e3 oTBeTa B CIAEAYIOIIMX CIyYasx:

HaJIM4YKe B jKajio0e HEeLIEH3yPHBIX MO0 OCKOPOUTENbHBIX BhIPAXKEHUH, YTPO3
’KU3HU, 3[I0POBbIO U UMYILIECTBY JOJKHOCTHOIO JIUIIA, @ TAKKE YJICHOB €TI0 CEMbU;

OTCYTCTBHE BO3MOKHOCTH IPOYUTATh KAKYIO-IMOO YacTh TEKCTa KaJIOObI,
dbamminio, UMs, OT4eCTBO (TIPW HAIWYMHU) U (WJIM) TOYTOBBIM aApec 3asBUTENS,
yKa3aHHbIE B kKajnooe.

€cii B THUCHhMEHHOM OOpalieHuu He yKazaHbl (aMuing TrpakIaHUHA,
HaIpaBUBILEro oOOpalleHue, MOYTOBBIA aApec, MO0 KOTOPOMY JIOJKEH OBbITh
HaIpaBJeH OTBET Ha 0OpalleHueE;

eciu >kajo0a MojaHa 3asBHUTENIEM B OpPraH, B KOMIETEHIIMIO KOTOPOro He
BXOJIUT MPUHATHE PELICHUS 10 *Kano0e. B aTom ciyyae B Teuenue 3 pabouyux 1Hen
CO JHS €€ perucTpallid YyKa3aHHbIH OpraH HampaBisieT Kalody B
YIOJHOMOYEHHBI Ha €€ pacCMOTpPeHHe OpraH M B MHCbMEHHOW Qopme
UHOPMUPYET 3asIBUTEINS O MIEpEHANIPABICHUH 5Kajl00BbI;

€clii B TMHCbMEHHOM OOpalleHUU 3asBUTENS COAEPKUTCA BOMIPOC, Ha
KOTOPBbI €My MHOTOKPAaTHO JIaBAJIUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U
C paHee HampaBiIsieMbIMH OOpalIeHUsIMU, U TpPU 3TOM B OOpalIeHUH He
MPUBOJASTCS HOBBIE JIOBOJIBI WM OOCTOSTENbCTBA, HAYAIbHUK (PYKOBOAMUTEID)
YOPABJICHUS  KWIMIIHO-KOMMYHAJIbHOW  MHQPACTPYKTYpbl — aJAMHUHHUCTPALIUH,
JIOJKHOCTHOE JIUI0, JIMOO YMOJTHOMOYEHHOE Ha TO JIMLO, BIIpaBe MPHUHATH
pemieHre O OE30CHOBATEILHOCTH OYEpPEIHOT0 OOpalleHusi M MpPeKpalleHuu
MEPEenUCKU C 3asgBUTENIEM [0 JAHHOMY BOIPOCY MPU YCIOBHUH, YTO YKa3aHHOE
oOpalieHre U paHee HampaBisieMble OOpalleHHs HaMpaBIsUINCh B YIpaBJICHUE
KWIHIIHO-KOMMYHAJIbHOU HHPPACTPYKTYPHI IMUHUCTPAIIUN WIH OJJHOMY U TOMY
KE JOIDKHOCTHOMY Jidiy. O JaHHOM pEIIEHUH YBEIOMIISICTCS 3asBUTEIb,
HaIpaBUBIIKNA 0OpalIeHuE;

€CJIM OTBET MO CYUIECTBY MOCTABJIEHHOTO B OOpaIllEeHUH BOIPOCA HE MOXKET
ObITh JaH 0e3 pas3riiallieHus CBEICHMM, COCTABJISIOIIUX TOCYAAPCTBEHHYIO WIIU
UHYIO OXpaHieMylo (eaepalibHbIM 3aKOHOM TalHy, TpakJIaHUHY, HallpaBUBILIEMY
oOpaimieHue, CcOOOHIAeTCS O HEBO3MOXKHOCTH JlaTh OTBET MO CYIIECTBY
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IMOCTABJICHHOI'O B HCM BOIIpOCa B CBA3M C HCAOIIYCTHMOCTBIO PA3TJIAIICHUA
YKa3aHHbIX CBCHCHHﬁ.

Pe3yabTaT paccMoTpeHHs Kaa00bI

135. Ilo pe3ynbpTaTaM paccMOTpeHHUs] oOpalieHus Kajao0bl aJIMUHUCTPALIHS
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIIECHUN:

1) ynosneTBopsieT xanody, B TOM 4Hclie B (QopMe OTMEHbl MPUHATOIO
pelIeHusl,  UCIpaBieHUs  JIONYIIEHHBIX  OpPraHoM,  IPEIOCTaBJISIOLIUM
MYHUIUTNAIBHYIO YCIYry, ONeYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJibTare
MPEeJIOCTaBICHUs MYHUIMIAIBHON YCIYTM JOKyMEHTaxX, BO3BpaTa 3asBUTENIO
JICHEXHBIX CPEJCTB, B3MMaHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickoii @denepaiiniy, HOpMaTUBHBIMU MTPABOBBIMH aKTaMU
MockoBckoW 00J1aCTH, MYHULIMITAJIbHBIMU TIPABOBBIMHM aKTaMH, a TaKXK€ B MHBIX
dbopmax;

2) OTKa3bIBAa€T B YJOBJIECTBOPEHUU KAIOOBI.

IHopsiiok HH(POPMUPOBAHUA 3asABUTEIIS
0 pe3yabTaTax pacCMOTPEHHS KAT00bI

136. He mno3nHee nHS, CHEAYIOWIETO 3a JHEM MPUHATHS PEUICHHUS,
3aSBUTENII0 B  TNHUCBMEHHOW WM  DJEKTPOHHOM ¢dopMe  HampaBiseTcs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX paCCMOTPEHUS JKAJIOOBI.

IIpaBo 3asiBUTE/IS HA NOJIyYeHHe HHPOPMALUH U JOKYMEHTOB,
HEe00XOAMMBIX /151 000CHOBAHUS M PACCMOTPEHMS KAJTO0bI

137. 3asgBuTenbp UMEET MPaBO Ha MOJyYEHUE HcUepbIBalolel nHpopMauuu
U JJOKYMEHTOB, HEOOXOAUMBIX JJI1 0O0OCHOBAHMS U PACCMOTPEHHUSI 3KaJ0OBbI.

138. Uapopmanmst ¥ HOKyMEHTBI, HEOOXOAWMBIE [UIsi OOOCHOBAaHHS U
paccMOTpeHus KaJI00bI pa3MelaTcs B aJIMUHUCTPAIHN U
MHOTO(QYHKIIMOHATBHBIX IEHTPAaX, Ha O(HUIMATBLHOM CaiTe aaMUHHUCTpPAIUU U
MHOTO(QYHKIIMOHATBHBIX IIEHTpaX, Ha EIWHOM mopTajie TOCYJapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIyT, llopTane TocynapcTBEHHBIX W MYHHIIMITATBHBIX YCIYT
MockoBCKOW 001acTH, a TaKXe MOXKET OBITh COOOIEHA 3asBUTENI0 B YCTHOU
W/WH IACbMEHHOU (opme.

ITopsinok 00:xan0BaHMSA pelIeHHs 110 KAT00e

139. 3agBuTenb BlpaBe 00XKalOBAaTh PEIICHUS MO KaJoO€ BBIIIECTOAIIUM
JOJIKHOCTHBIM JIUIIAM.

140. B ciryyae yCTaHOBJIEHHSI B XOJI€ WM IO PE3YJbTAaTaM PACCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO TIPABOHAPYIIECHUS WIIU
MPECTYIJICHUSI aJMHHUCTpPALMsl B YCTAHOBJIEHHOM TMOPSAKE HeE3aMeIIUTEIbHO
HaIpapiseT UMEIOLIUECs MaTepHallbl B OpraHbl MPOKYPATYPHI.
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141. 3asgBuTenb UMEET MPABO Ha MOJy4YeHHE MHPOpPMALUU U JOKYMEHTOB,
HEO0OXOAUMBIX JUIsi 000CHOBAHUS M PACCMOTPEHUS KajJo0bl, IPU YCIOBUU, YTO 3TO
HE 3aTparuBaeT MpaBa, CBOOOJB M 3aKOHHbIE HMHTEPECHl APYIHX JHUI U 4YTO
yKa3aHHbIE JOKYMEHTBI HE COJIEPKAT CBEACHUS, COCTABIIAIOLINE FOCYIAPCTBEHHYIO
WA UHYIO OXPaHIEMYI0 3aKOHOIATENbCTBOM Poccuiickoit Denepannu TaHy.

142. Ilpn mnomade >kanoObl 3asBUTENb BIpaBe IMOJYYHUTh CIECAYIOIIYIO
uHdOpMaIuIo:

MECTOHAX0XK/ICHUE yIpaBJIEHUS KUITUITHO-KOMMYHAJIbHOM
UHDPACTPYKTYPhl AIMUHUCTPALIUU;

nepeyeHb HOMEPOB TEIE(POHOB IS MOJYUYEHUSI CBEACHUI O MPOXOKIACHUU
MPOLIETyp MO PACCMOTPEHUIO KaATO0OBI;

MECTOHAX0XkJICHHE OPraHOB MECTHOI'O CaMOyIpaBiieHHs, (aMUIIUU, UMEHA,
oTyecTBa (MIPU HAIMYUHU) U JOJHDKHOCTU UX PYKOBOJUTENEH, a TAKKe JIOJKHOCTHBIX
JIU1, KOTOPBIM MOET ObITh HaIlpaBieHa kanooa.

143. Ilpu monaye xanoObl 3aWHTEPECOBAHHOE JIMIIO BIPABE MOJYYUTh B
YIPABJICHUH KUJTUIIHO-KOMMYHAJIbHON MHGPACTPYKTYphl aIMUHUCTPALIUU KOIUU
JIOKYMEHTOB, TOJTBEPKAAONIUX oOxamyeMoe nercTBue (0e3neicTBre), perieHue
JNOJKHOCTHOTO JIULIA.

CnocoOb1 uHGopmMupoBaHusi 3asiBUTEJIEH 0 MOPSIIKE MOAAYH U
PaccMoOTpeHus KaJI00bI

144. ndopmupoBanue 3asBUTENIEd O MOPSAKE MOJAYd M PACCMOTPEHUs
XKanoObl Ha pelieHus: U nerctBus (0e3aecTBUe) aAMUHUCTPALIMH, JTOJKHOCTHBIX
JULI  aJAMUHUCTPAllMM,  MYHUIUMNAIBHBIX  CIYyXalIUX,  OCYIIECTBISETCS
MOCPEJICTBOM pa3MelleHuss MH(pOopMalMyu Ha CTEHAAaX B MECTaX MpPeaoCTaBICHUs
MYHUIUTNIATBHOM YCIyTH B aJIMUHUCTPALMA U MHOTO(YHKIIMOHAJIBLHOM LIEHTPE, Ha
opuIMaTbHOM caiiTe aAMUHUCTPALMM ¥ MHOTO(YHKIIMOHAJIBHOTO ILIEHTpa, Ha
EanHoMm mopTalie rocyJapCTBEHHBIX W MYyHUIMNAIbHBIX yciayr u [loprane
roCyJapCTBEHHBIX W MYHHULHUNAIBHBIX YCIyr MOCKOBCKOW 00JacTu, a Takxke
MOKET ObITh COOOIIIEHA 3asIBUTENIO B YCTHOM U (MJIM) MUCbMEHHOU (popme.
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[Ipunoxenue 1

CnpaBoynasi nHpopMmanus

0 MecTe HAXO0XKAeHHsl, rpauke padoTbl, KOHTAKTHBIX TeJie(pOHAX, apecax
3JICKTPOHHOM MOYTHI OPraHa, MpeI0CTAB/ISIONIECr0 MyHHIMIIAJIbHYIO YCIYTY,
CTPYKTYPHBIX IOJApa3Ae/ieHuil OpraHa, npeaocTaB/Isiiouero MyHUIMIAJIbHYIO
YCJIYrY, MHOTO(pYHKIMOHAJBHBIX HIEHTPOB U OPraHU3aluil, y4aCTBYIOIIHUX B
NPeA0CTABJICHMH MYHUIUNIAJIBHON YCJIYTH

1. AxMunucTpanus ropoackoro okpyra Koreasnuku MockoBcekoii 001acTu
Mecto HaxoXIeHUs aaIMUHHCTpanuu yia. JI3ep)KuWHCKOe 1occe, oM 5/4,

r. Kotenpuuku, MockoBckas 00J1acTh.
['paduk paboThl axMUHKUCTpAIIU TOPOJCKOro oKpyTra KoTtenbHukn MoCKOBCKOM
oOnacTu:
[TonenensHux: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45

Bropnuk: 9.00-18.00 épems obedennoco nepepwviga 13.00-13.45
Cpena 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
YeTBepr: 9.00-18.00 épems obedennoco nepepwviga 13.00-13.45
[TsaTHULA: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
Cy0660Ta 8bIXOOHOU O€Hb.
Bockpecennbe: 8bIXOOHOU O€Hb.

['paduk npuema 3asiBUTENEH B aIMUHUCTPAIIUUA TOPOJICKOT0 okpyra KotenpHuKH
MockoBCKoM 00J1acTH:
[TonenensHux: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45

BropHuk: He NpuemMHblll OeHb.

Cpena 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
YeTBepr: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
[TaTHHIA: He NpuemMHblll OeHb.

Cy066ota 8bIXOOHOU O€eHb

Bockpecennbe: 8bIXOOHOU O€Hb.

[TouToBBIM  aapec  aAMUHUCTpaAlMU ropojckoro okpyra KotenpbHukH
MockoBckori obmactu: 140055, MockoBckas ob6nactb, T. KortenbHuku, yiI.

JI3epkuHCKOE 110cce, 1.5/4
KonrakTtHbiit Tenedon: 8(495) 550-93-44.
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OdunuaneHbIli  CaT aIMUHHCTpPAIMU TOPOJCKOro okpyra KoreapbHuKH
MockoBckoii ooactu B cetu Uuteprer. www.Kotelniki.ru.

AJpec 3JIEKTPOHHOW IMOYTH aJMHHHUCTPAIIMA TOPOJCKOTO OKpyra KotembHHKH
MockoBckoii ooactu B cetu UutepreT: kotel@mosreg.ru.

2. YnpaBiieHHE KUJIMIIHO-KOMMYHAJIbHON HH(PACTPYKTYPbI T'OPOACKOIr0
okpyra KoreabHukn MockoBckoii 001acTi

MecTo HaxoXIeHUs YNpaBIEHUs >KWINIIHO-KOMMYHAJIbHONH HHPPACTPYKTYpPbI
ropojckoro okpyra Korenbauku MockoBckoi obnactu: Mkp. CHIIMKAT, 10M 2, TOPOA
Korenbuuku, MockoBckasi 007acTh.

I'padux pabGoThl ympaBiaeHUS KIIMIIHO-KOMMYHAJIBHOW HH(PPACTPYKTYpHI
ropojickoro okpyra Korenbanku MockoBckoit o0mactu

[TonenensHux: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45

Bropnuk: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
Cpena 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
YeTBepr: 9.00-18.00 epems obedennoco nepepwvisa 13.00-13.45
[TsaTHULA: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
Cy066o0Ta 8bIXOOHOU O€Hb.
BockpeceHnbe: 8bIXOOHOU O€Hb.

I'padux mnpuema 3asgBUTENed B  YHOpaBICHUS  KUIUIIHO-KOMMYHaJIbHOMN
uH(dpacTpyKTyphl ropoackoro okpyra KoreiabHuku MockoBckoil o06nacTu:

[TonenensHux: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45

BropHuk: He NpuemMHblll OeHb.

Cpena 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
YeTBepr: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
[TaTHHIA: He NpuemMHblll OeHb.

Cy066ota 8bIXOOHOU O€eHb

Bockpecennbe: 8bIXOOHOU O€Hb.

[ToutoBslii anpec: 140053, wmxp. Cunukar, nom 2, ropon KorenbHUKkH,
MockoBckas 00J1acTh.

KonrakTtHbiit Tenedon: 8(495)551-29-56.

Odunmanbueril caliT B cetu Matepuer: www.Kotelniki.ru.
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Anpec  SIEKTPOHHOW  TOYTHI  YNPAaBICHHUS KHJIUIIHO-KOMMYHaJIbHOU
HHPPACTPYKTYPBI TOpOJCKOTo okpyra KorembHMKM MOCKOBCKOH 00NacTd B CETH
Wurepner: blago@kotelniki.ru.

3. MHOropyHKIIHOHAJIbHbIE HEHTPbI NMPEI0CTABIEHUS TOCYIAPCTBEHHbIX U
MYHUIUNAJBHBIX YCJIYT, PAcHOJI0KeHHbIe HA TEPPUTOPHH T'OPOACKOr0 OKpyra
Koreabnuku MockoBckoii 001acTi

Mecto HaxoXJIeHHs MHOTOQYHKIMOHAJIbHOrO ueHTpa: yia. Hosas, n.14,
r. Korenbuuku, MockoBckasi 0071acThb.

['pacdux paboThl MHOTO(PYHKIIMOHAILHOTO LIEHTpA:

[ToHenenbHUK: 8.00-20.00 6e3 obeneHHOrO MepepriBa
BropHuk: 8.00-20.00 6e3 obeneHHOT0 MepephiBa
Cpena 8.00-20.00 6e3 oGeneHHOTO MepephiBa
YeTBepr: 8.00-20.00 6e3 obeneHHOTO MepephiBa
[TarHUNA: 8.00-20.00 6e3 oGeneHHOT0 MepephiBa
Cy066ota 8.00-20.00 6e3 obeneHHOTO MepephiBa
Bockpecenbe: 8.00-20.00 6e3 oGeneHHOTO MepephiBa

[ToutoBeIit anpec MHOroyHKIIMOHANBHOTO 1IeHTpa: 140054, yn. Hosas, n.14, r.
Korensnuku MockoBckasi 00J1acThb.
Tenedon Call-ientpa: (ykazamo Homep menegona).

OdunuaneHblii caiT MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B ceTH VIHTepHET:
(ykazame adpec oghuyuanvro2o cauma,).

Anpec 2JIeKTPOHHOM MOYTHI MHOTO(YHKITMOHAILHOTO IIEHTpa B ceTH VIHTEepHET:
(ykazame aodpec 21eKmMpOHHOU NOUMbL).
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[Ipunoxenue 2

(VKaszvieaemcs ynoIHOMOYEHHbL OP2aH
Ha npedocmasieHue yciyeu
Mockosckoii obracmu)

Damunus

Hmsa

Omuecmeo
(npu nanuuuu)

3asaBJICHUE

[Ipomry npeacTaBuTh CIPAaBKY O 3aXOPOHEHUH

(®UO 3axapaHeHHOTO)

Ha KoOTenbHUKOBCKOM MYHHUIUIIAJIBHOM KJ'Ia,Z[61/IH_Ie oA IIPCOOCTABJICHUS B
BOCHKOMAT IJIA YCTAHOBKHU ITAMSTHHKA.

n " 20 T.

/ /

(moamnuce) (pacumdppoBka)

Pe3ynbpTaT MyHUIIMIIATIBHOM YCIIYTH BBIAATH CIIEIYIOIIMM CIIOCOOOM:

i MOCPEJICTBOM JIMYHOTO OOPAIECHUS B AOMUHUCIPAYUIO.

U 8 hopme PIEKTPOHHOTO TOKYMEHTA;

U B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE;

U IIOYTOBBIM OTIIPABJICHUEM Ha a/IpeC, YKa3aHHbIN B 3asBJICHUH (TOJILKO Ha
OyMa)KHOM HOCHTEIIC);

U OTIIPaBJICHUEM 10 JIEKTPOHHOM 1ouTe (B opMe 3JEKTPOHHOTO TOKYMEHTA U
TOJIBKO B CIIyYasiX MPSIMO MPEIYCMOTPEHHBIX B JICHCTBYIOMIMX HOPMATHBHBIX MIPABOBBIX AKTAX);

U IOCPEACTBOM JIMYHOTO 0OpalieHusi B MHOIO()yHKIIMOHAJIBHBIM LEHTP (TOJIBKO
Ha OyMa>KHOM HOCHUTEJE);

U HOCPEACTBOM HampasiieHus yepe3 EnuHblil mopran rocyjapcTBEHHBIX U

MYHUIMIAIBHBIX YCIYT (TOJIBKO B (hOpME JIEKTPOHHOIO JOKYMEHTA);
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b oCpeACTBOM HampasiieHus uepe3 [lopran rocyapcTBEHHBIX U
MYHUIMIIAIBHBIX YCIYT (TOJIBKO B (hOpME 3IEKTPOHHOTO JOKYMEHTA).

<<OO0parHas CTOpOHA 3asBICHU>>

OTMeTKa 0 KOMIUIEKTE JOKYMCHTOB (HpOCTaBJ'IﬂeTCSI B ClIy4ac€ OTCYTCTBUA OAHOI'O UJIN
0oJiee U3 IOKYMEHTOB, HE HaXOIAIIMXCS B PACIIOPSKEHUH OPTaHOB, TPE0CTABIISIONTNX
roCyaapCTBECHHBIC WJIM MYHUIIUIIAJIBHBIC YCIIYT'H, 100 MMOABECAOMCTBCHHBIX OpraHamM
rOCy/IapCTBEHHOW BJIACTH MJIM OpraHaM MECTHOTO CaMOYIIPABIICHUS OpTaHHU3AIHH,
Y4aCTBYIOLIUX B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH):

O npencTaBieHUU HE MOJIHOTO KOMIUIEKTa IOKYMEHTOB, TPEOYIOIUXCS JIIs
MpeaoCTaBJICHUA MYHHHHHHHBHOfI YCIYIru ¥ IpCACTaBIACMBIX 3asdBUTCIICEM, TaK KaK CBCACHUS 110
HUM OTCYTCTBYIOT B PACIIOPSAKCHUH OPraHOB, IPCAOCTABIIAIOIINX I'OCY IaPCTBCHHBIC UIIN
MYHHUIUIIAJIBHBIC YCIIYTH, 100 MMOABCAOMCTBCHHBIX OpraHamM FOCYI[apCTBCHHOfI BJIaCTHU UJIN
OpraHam MECTHOT'O CaMOYyIIPaBJIEHHUS OpraHU3allnii, y4aCTBYIOIIUX B MIPEJOCTABICHUN
MYHUIUIIAJIBHON YCIYTH, IPEAYIIPEKICH

(moanuch 3asIBUTEIS) (®.1.0. 3asBUTENS, TOJHOCTHIO)



BJuaok-cxema

[Ipunoxenue 3

10 MPeIOCTABJICHUI0 MYHHUIMNIAJIBLHOMH YCJIYIH 10 BblIa4Ye CIIPABOK
rpa:kIaHaM B BOEHKOMAT /IJISl YCTAHOBKH NaMSITHUKOB BeTepaHaM Beiukoii
OteuecTBenHo¥M Boitnbl 1941-1945r1r. M JIOKAJBHBIX BOWH»

HpI/IeM 3asBJICHUA U TOKYMCHTOB, HGO6XOJII/IMI)IX JJIA

1) 3asBieHue; o
) ’ NPENOCTABIEHNUS MyHUIIUIIAIBHON YCIIyT'H

2) TOKYMEHTHI,
yKa3aHHbIE B
IIyHKTE 23

periiaMmenTa
PeFI/ICTpaHI/IH 3a4BJICHUA U JOKYMCHTOB, H€O6XO)II/IMBIX JJIA

\/ MIPEAOCTABIICHHUS] MyHUIIMIIAIIBHOW yCIIYyTH

[IpunsTue peuienus o npeaocTaBieHuu (00 oTkaze
MIPEAOCTABIICHNS ) MYHULIUITAIbHON YCITyTH

OcHOBaHUM I OTKa3a
B HpeILOCTaBJ'IeHI/II/I
MYHHIUITAILHOW YCITyTH
HC BBIABJICHO

Brigaua (HampaBieHue) ClIpaBKH,
SIBJISIFOLLICHCS] PE3YJIbTATOM
MPEIOCTaBICHUS MyHULIIMIIATIBHON
yCIIyIH

OcHoBanug 1151 OTKa3a B
IIPEIOCTABIICHUN
MYHHIIAITATEHON yCITyTH
AMEIOTCS

Brimaua (HanpaBiieHHe) penIeHHs
00 OTKa3e B IPEeJOCTaBICHUN
MYHHLUTIATBHOHN yCITyTH




