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AJIMUAHUCTPAIIUSA
IT'OPOJACKOTI'O OKPYT' A KOTEJIBHUKU
MOCKOBCKOU OBJIACTHA

INOCTAHOBJIEHHUE

Ne

r. Koreapauku

OO0 yTBEepx)aeHUU

AJIMUHHCTPATHBHOTO pETJIaMeHTa

10 BBIJIaU€ TEXHUYECKUX YCIOBUHN

Ha PEKOHCTPYUPYEMBbIC U BHOBb
CTpOSIIHECS COOPYKECHUS, IPOBEJICHHE
paboT mo 6;1aro0ycTpPONCTBY, 03€JICHEHUIO
B HOBOU pelaKkinu

B cootrBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®d3 «O6
oOLMX NPUHIMIIAX OpraHu3allMl MECTHOrOo camoymnpasiieHus B Poccuiickoit
Oenepauun», DenepanbubiM  3axkoHoM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3allid MPeJOCTaBIEHUs TOCYAAPCTBEHHBIX M MYHUIUMAIBHBIX YCIyT»,
[Toctanosnenunem IlpaBurensctBa PO ot 24.10.2011 No 861 «O ¢denepanbHbIx
rocyapCTBEHHBIX UH(OPMAIMOHHBIX CUCTEMAX, 00ecreynBaoImnxX
MPEeJOCTaBIEHUE B JJIEKTPOHHON (hOpMe TOCYAAPCTBEHHBIX UM MYHUIMIAIBHBIX
ycnyr  (ocymectBieHue — pynkuwmii)»), IloctaHoBnennem  IIpaButenncTBa
Poccniickoit @enepaunn IloctanoBnenue IlpaBurenscrBa PO ot 16.05.2011 Ne
373 «O pa3paboTke U YTBEPXKICHUU aAJIMUHHCTPATUBHBIX PETrIAMEHTOB
UCIIOJIHEHMSI TOCYIAApCTBEHHBIX (PYHKIUN MU aJIMHUHUCTPATUBHBIX PErJIAMEHTOB
MPEeJ0CTaBIEHUsl TOCYJapCTBEHHBIX yciyr», [locTaHOBIeHMEM aIMHMHHCTpALUU
ropojackoro okpyra Korenbauku MockoBckoit obmactu ot 27.04.2015 Ne267-TTA
«O co37aHUM MYHULHMIAIBHOTO YupexaeHus «MHOroyHKIMOHAIBHBIA LIEHTP
MPEeI0CTaBIEHUS TOCYAAPCTBEHHBIX U MyHUIIUIIATBHBIX YCIYT TOPOJCKOrO0 OKpyra
Korensnuku MockoBckoit o6nactu», [loctaHoBiennem I'naBel ropoJCcKOro oKpyra
Korensuuku MockoBckoir obiactu ot 10.01.2014 Ne 4-III" «O6 yTBepxkIeHUn
nopsiika pa3pabOTKW W YTBEPXKIAEHUS AJMUHUCTPATUBHBIX PETJIAMEHTOB
UCIIOJIHEHHUSI MYHHULIMMNAIBbHBIX (QYHKIUMHA W TPEIOCTaBICHUS MYHUIUNAIbHBIX



yCIIyT»
ITOCTAHOBJIAIO:

1. VYTBepauTh B HOBOM penakiuu AJIMUHUCTPATUBHBIA pEriiaMeHT
MPEeOCTaBIECHUs MYHULUIIAJBLHON YCIyTH MO BblJau€ TEXHUYECKUX YCIIOBUU Ha
PEKOHCTPYHUPYEMbIE U BHOBb CTPOSIIIMECS COOPYKEHHUS, MpOBeAeHHE padoT MO
0J1aroyCTpOMCTBY, 03€JIEHEHUIO (IIPUIIOKEHUE).

2. CuuTaTh YyTpaTUBUIUM CHJIy MOCTAaHOBJICHHE TJIaBbl TOPOJCKOIO OKpyra
Korensnuku MockoBckoit obmactu ot 04.07.2014 Ne 612-I1T" «O6 yTBepkIeHUU
AJMUHUCTPaTUBHBIX PErVIAMEHTOB MPEIOCTaBICHUS MYHUIUIAIBHBIX YCIYr B
HOBOW peIaKkLum.

3. Ony6nuKoBaTh JaHHOE MOCTaHOBJIEHUE B razere «KoTenbHUKU ceroHs»
U pa3MecTHTh Ha OQUUUATBHOM calTe TropoAcKoro okpyra KortenbHuKH
MockoBckoii obsactu B cetu UHTepHeT.

4. KoHTpOJIb 32 BBINOJHEHUEM HACTOAIIETO MOCTAHOBJIEHUSI BO3JIOXKUThH Ha
3aMmecTuTens rasbl agmuuuctpanuu K.M. Kaprnosa.

PykoBoaurens agMUHUCTpALIMU N.B. IlonpHUKOBA

O.I'. TepeHntbeBa
(495) 551-29-56



[Ipunoxenue

YTBEPX/IEH
ITOCTAHOBJICHHEM PYKOBOJUTEIS
aIMUHHCTPALIMHU TOPOJICKOTO OKpyTa

Korenpankn MOCKOBCKOU 00J1acTH
OT«__ » 201 r. Ne

AJIMAHUCTPATHUBHBIA PETJIAMEHT
NnpeaocTaBjJeHuss MyHUIMNIAJIbHOMH YCJIYTd M0 BbIIa4e TEXHUYECKUX
yCJIOBHMi HA PEKOHCTPYUPYEMbI€ M BHOBb CTPOSIIIIHECS COOPYKEHUs,
nposeaeHue padoT no 6J1aroyCcTpoiicTBy, 03eJIeHEHU IO

I. O01mue mos10xeHUA

IIpeameT peryjiMpoBaHusi AAMUHUCTPATHUBHOIO PErJIaMEeHTA NMPeI0CTABJICHUSA
MYHHIUIAJIBHON YCJIYTH

1. AJIMUHUCTPATUBHBIA PETJIaAMEHT MPEIOCTABICHUS MYHHUIUIIATbHON
YCIYTd 10 BbIJAYe TEXHUYECKUX YCIOBUM HAa PEKOHCTPYHpPYEMble U BHOBH
CTPOSILIUECS COOPYXEHUS, MPOBEACHUE PabOT Mo 0JaroycTpoicTBY, O3EJICHEHUIO
(mamee -  aAMUHUCTPATUBHBIM  pErVIaMEHT)  YCTAHABIMBAET  CTaHJAPT
MPEOCTaBICHUS MYHUIIMIIAJILHOW YCIyTH MO BbIJa4€ TEXHUYECKUX YCJIOBUN Ha
PEKOHCTPYHUPYEMbIE U BHOBBL CTPOSIIIMECS COOPYXKEHHs, IMPOBEACHUE padoT IO
0JIaroyCTpOMCTBY, O3€JIEHEHUIO (Janee - MyHULUINaIbHAsg YCIyra), COCTasB,
MOCJIEAOBATEILHOCTh M CPOKH BBITIOJIHEHUS aJIMHUHUCTPATUBHBIX MPOIETYP
(me¥cTBUif) O MPEAOCTABICHUIO MYHULIMTIAIBHON yCIyTH, TpeOOBaHUS K MOPSIKY
WX BBITIOJIHEHUSA, (OPMBI KOHTPOJIS 3a WCIOJHEHHEM aIMUHHCTPATHUBHOIO
periiameHTa, A0CyIeOHbIN (BHECYIeOHBIN) MOPSAIOK O0XaJoBaHUS PEIICHUN U
nevcTBuil  (6e37eicTBUSI) aIMUHHUCTPAIIMM  TOpPOJACKOro okpyra KorenbHuku

MockoBckoii  obnactu  (majsiee — aJAMHHHUCTpPALUs), JIOJDKHOCTHBIX — JIWIL
aIMUHUCTPALIMH, TUO0 MYHUIIUTIATBHBIX CITYXKAIIUX.
2. AJIMUHUCTPAaTUBHBIN peryiaMeHT pa3padOTaH B LESAX TOBBIIICHUS

KagyeCTBa MW JOCTYINHOCTH TIPCAOCTABICHUA MYHPIHI/IHaJIBHOﬁ yCiyru Iipu
OCYIICCTBJICHUU MMOJTHOMOYH M AIMHUHUCTPaAIUHA.

JInna, nMewinye NpaBo Ha NMOJy4YeHHe MyYHHMIHMIIAJIbHOH yCIYyTH

3. MyHuunanpHasi ~ yciIyra  TIPEICTaBIseTCS  IOPUIAHYECKHUM U
dbuznyeckum auiam (Jganee — 3asBUTENH ).
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[Ipn oOpamieHMM 3a TOJYYEHHMEM MYHUIUMNAIbHOW YCIYyrd OT HMEHH
3asBUTENIEM  B3aUMOJEHCTBHE C  YIPABICHHEM  KUJIUIIHO-KOMMYHaJIbHOU
MHOPACTPYKTYphl aJIMUHUCTpPALIUU TOopojackoro okpyra Korenbuuku MockoBckon
00J1aCTH BIIpaBe OCYUIECTBIATh UX YIIOJHOMOYEHHbBIE TPEICTABUTEIIH.

TpedoBanus k nopsaaAxy HHGOPMHPOBAHMS O MOPAAKE MPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

4. NudopmupoBanne  rpaxkaaH O  MOPSAAKE  IPEAOCTABJICHUS
MYHUIUIIAIBHON  YCIYTH OCYIIECTBISICTCS. MYHULMNAJIbHBIMU  CIIY>KAllUMHU
aIMUHUCTPALIUU u pabOTHUKAMU MHOT'O()YHKIITHOHATBHBIX LIEHTPOB

MPEIOCTaBIICHUsI TOCYJApCTBEHHBIX M MYHHIMIIATBHBIX YCIyr MOCKOBCKOM
00acTh, pAacIONOXKEHHBIX Ha TEPPUTOPHH TOPOACKOro okpyra KoreapHUKH
MockoBckoi 001acTH (J1ajiee — MHOTO(PYHKIIMOHAJIbHBIC LICHTPHI).

5. OcHOBHBIMH TpeOOBaHUSAMHU K MHPOPMHUPOBAHUIO TPAKIAH O MOPSIIKE
NPEIOCTaBICHUS ~ MYHHIMIIATBHOW  YCIYTH  SIBISIOTCS  JIOCTOBEPHOCTH
MpeIoCTaBIsIeMOl MH(pOpMAIMK, YEeTKOCTh H3JIOXKEHHs HWH(OpMamuu, TMOJTHOTA
WH(POPMHUPOBAHHUS.

6. HWudopmamms o mopsake MpenoCTaBICHUS MYHUIUNATBHON YCIYTH
COJICPKUT CIICAYIOIINE CBEACHHUS:

1) HauMeHOBaHNE U TIOYTOBBIE aJIpeca aJIMUHUCTPAILIMU, OTBETCTBEHHOTO 3a
MPEIOCTaBICHNE MYHHUIIUTIATBHON YCIYTH, © MHOTO(QYHKIIMOHATIHHBIX IIEHTPOB;

2) cnipaBoYHBIE HOMEpa Tene(pOHOB aTMUHHUCTPAIIMU, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHHUIIUTIATBHON YCIYTH, © MHOTO(QYHKIIMOHATIHHBIX IIEHTPOB;

3) agpec opUIMATBEHOTO caiiTa aAMHUHHCTPAIIMH U MHOTO(QYHKIIMOHATBHBIX
[EHTPOB B MH()OPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTn «MIHTepHEeT» (nanee —
cetb MHTEpHET);

4) rpaguk paboOTHl AaIMUHUCTPAIIMU, OTBETCTBEHHOTO 3a MPEJOCTABICHHE
MYHHIIUIIATBHON yCITyTH, 1 MHOTO(YHKIIMOHAIBHBIX IIEHTPOB;

5) TpeboBaHMS K MHCHMEHHOMY 3ampocy 3asBHTEICH O TMpPeqoCTaBICHUH
uH(GOPMAIIUHU O TOPSIKE MPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH;

6) IepeYeHb JTOKYMEHTOB, HEOOXOIUMBIX /ISl TIOJTYYEHHUS MYHUIUIAIBHOMI
yCIyTH;

7) BBIIEPKKH W3 TMPABOBBIX aKTOB, COJEPKAIIMX HOPMBI, PEryIUPYIOUINE
AESITETLHOCTD IO MPEAOCTABICHUIO MYHUITUTIAIBHON YCIyTH;

8) TEeKCT aIMUHUCTPATUBHOTO PETrJIaMeHTa C MPHUIOKESHUSIMU;

9) kpaTKO€ OMHMCAaHHE MOPSAIKA MTPEIOCTABICHUS MyHHUIIUITATLHOU YCITYTH;

10) o6pa3iel opopMiieHHs] JTOKYMEHTOB, HEOOXOIUMBIX JJIs TOJTYyYCHUS
MYHHIIUIIAJTFHON yCITyTH, U TPEOOBAHUS K HUM;

11) mepedyeHp TUMOBBIX, HaWOOliee aKTyalbHBIX BOIMPOCOB TpakIaH,
OTHOCSIIUXCS K KOMIETCHIINN aIMUHUCTPALINH, MHOTOQYHKIIMOHATIHHBIX IIEHTPOB
Y OTBETHI HAa HUX.

7. WHbopmamus o mOpsAIKe MPEIOCTaBICHUS MYHUIUMATBHON YCIYTH
pa3Mmerniaercs Ha WH(GOPMAIMOHHBIX CTEHJAaX B MOMEIICHUAX aJMHHHUCTPAINHA U
MHOTO(YHKIIHOHATBHBIX IIEHTPOB, MIPEIHA3HAYCHHBIX IJIs TIpUeMa 3asiBUTENIeH, Ha
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opuIaIbLHOM caite aJIMUHHUCTPALINU u opuIMaTbLHOM caiirte
MHOTO(YHKIIMOHANIbHBIX ~ LIEHTpOB B cetu UWHrepHer, B  (enepanbHOU
rocy1apCTBEHHOM UH(GOPMAIIMOHHON CUCTEME «EnuHbIi rnopra
roCyJAapCTBEHHBIX M MYHUUHUNAIBHBIX ycuyr (QyHkuuil)» (manee — Epunbii
nopTajg TOCYJIAapCTBEHHBIX W MYHMIMMOAIbHBIX YCIYr), B TOCYAapCTBEHHOU
uHpopmanmoHHoi cucreMe MockoBckoi obnactu «Ilopran rocynapcTBeHHbBIX U
MyHUIUNAIBHBIX yciuyr (pyHkiuit) MockoBckod obnactu» (nainee — Ilopran
roCyJapCTBEHHBIX M MYHHULHUIAIBHBIX ycIyr MOCKOBCKOM 0051acTH), a Takxke
MPeI0CTaBIsAETCA MO Telle(OHY U SJIEKTPOHHOM MoYTe Mo oOpanieHuto 3asBUTEIIS.

8. CnpaBounas wuHpoOpMalUsl O MECT€ HAXOXKACHUS aAIMUHHUCTpPAIIUU
ropojackoro okpyra KorenbHuku MoOCKOBCKOW 001acTH, aJAMHHHCTpALIUH,
OTBETCTBEHHOTO 3a IIPEAOCTABJICHUE MYHULUNAIbHOM yCIIyTH,
MHOTO(YHKIIMOHANBHBIX IIEHTPOB, OPraHOB W OpraHM3alui, yYacTBYIOIIMX B
MPEeJOCTAaBICHU MYHULMIIAIBHON YCIIyI'H, UX MOYTOBBIE ajipeca, oQUuIManibHbIe
caiitel B cetu MIHTepHeT, nHOpManus o rpadukax padoTsl, TeaehOHHBIX HOMEPAX
U ajpecax DdJIEKTPOHHOW IOYTHl mpeacraBieHa B IIpuwnoxkennn 1k
aIMUHHUCTPATUBHOMY PETJIAMEHTY.

9. Ilpu oOwmeHun ¢ TpakJaHaAMH MYHULHUINAIBHBIE  CIy)Kalllue
aMUHUCTPALIMKM U COTPYJHUKH MHOTO(PYHKIHMOHAIBHBIX IIEHTPOB OO0S3aHbI
KOPPEKTHO M BHUMATEJIBHO OTHOCUTBHCS K TpaXkaaHaM, HE YHH)KAsl UX YECTH H
noctouHcTBa. MHbopMUpoBaHHe O TMOpSAKE MNPEIOCTaBICHUS MYHHUIIMIAIbHOU
yCIIyI'H HEO0OXOJMMO OCYIIECTBIISTH C HCIOJIb30BaHUEM O(UIIMAIBHO-IEIOBOTO
CTHUJISL PEYH.

II. Cranaapr npeaocTaBjaeHUsi MYHUIIUNIAJIBHON YCJIYTH
HaumeHoBaHMe MYHUIUIIAJIBHON YCJIYIH

10. MynHununaipHas yciayra II0 BblJa4€ TEXHMYECKUX YCJIOBUWA Ha
PEKOHCTPYHUPYEMbIE U BHOBBL CTPOSIIIMECS COOPYXKEHHs, MPOBEeACHUE padoT Mo
0J1aroyCcTpONCTBY, 03€JICHEHHUIO.

HaumeHoBanue oprana,
NMPeJI0CTABJIAIIEr0 MyYHUIMIIAJIBHYIO YCIYTy

11. IIpenocraBneHue MYHULIMIATbHON yCIyTH OCYILIECTBIISIETCSA
aIMHUHUCTpALIUEH.

12. AnMuHMCTpanusi OpPraHU3yeT IPEJOCTABICHHE  MYHHULMNAIbHON
yCIyrd 1O HOPUHLUIY «OJHOTO OKHa», B TOM 4ucie Ha 0Oase
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB.

Opransl, MIPEAOCTABISAIOIINE MYHULANAIbHYIO yCHayrYy,
MHOTO(QYHKIIMOHANIbHBIE ~ LEHTPbl, Ha  0a3e  KOTOPBIX  OPraHMU30BaHO
MPeJ0CTaBICHNE MYHUIUMNIAIBHOM YCIyrd, He BIpaBe TpeOOBaTh OT 3asBUTENS
OCYUIECTBJICHUS JCHCTBUNA, B TOM YHUCIE COIVIACOBAHMM, HEOOXOIUMBIX JUJIs
MOJIyYeHUS] MYHUUUIAIBHOM YCIyIM M CBS3aHHBIX C oOOpalieHueM B HHbIE
rocyJapCTBeHHbIE OpraHbl (OpraHbl MECTHOI'O CaMOYIIPABJIEHUS) U OpraHU3alluu,
3a MCKJIIOYEHUEM IIOJYYEHHS YCIYT, BKIIOYEHHBIX B NEPEUYEHBb YCIYT, KOTOpPHIE
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SBJISIIOTCSL  HEOOXOAMMBIMH M 00s3aTEBbHBIMH  JUIS  NPEJOCTaBICHUS
MYHULIMTAIBHBIX  YCIYT, YTBEPKICHHBIN Pemennem CoBeta JenyTaToB
ropojackoro okpyra Korenpauku MO ot 03.04.2015 Ne 3/11 «O06 yTBepxkaeHUU
[lepeuns ycayr, KOTOpbIE SIBISIOTCA HEOOXOIUMBIMH U O0O0S3aTCIbHBIMHU JIJIs
MPEOCTABIACHNUS MYHUIIMIAIBHBIX  YCIYT, OKa3bIBa€MbIX aJIMHHHUCTpaIuen
ropojckoro okpyra KorenbHukun MOCKOBCKON 00J1aCTH, ¥ TIOPSIAKA OTNPEICICHUs
pa3mepa IUIaThl 3a OKa3aHUE YCIYr, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU H
00s13aTeNIbHBIMK ISl TIPEIOCTABICHUS] MYHUIIMIAIBHBIX YCIYyT aJIMUHHUCTpaIuen
ropojickoro okpyra Korenbunku MockoBckoi 0071acTu.

Pe3yabTaTt npenocraBjieHuss MyHHIMIIAJIbHOH YCJIYTH

13. Pe3ynbpTaTaMu npeaoCTaBICHHUS MyHULUNIAIBHOW YCIYTH SIBIASIOTCS:

- BblJaYa  TEXHUYECKUX YCJIOBUH Ha PEKOHCTPYHPYEMBIE K BHOBB
CTPOSIIIUECS COOPYKEHHUSI, POBEJECHUE padOT MO OJIAr0yCTPONCTBY, 03€IEHEHUIO.

- MOTHMBHMPOBAHHBIM OTKa3 B MPEJOCTABICHUM MYHHULUNAIBHON YCIYTH,
opopMJIEHHBIM Ha OyMa)XHOM HOCUTEJIE WM B DJIEKTpOHHOU ¢Qopme B
COOTBETCTBUM C TpeOOBaHUSAMHM JEUCTBYIOIIETO 3aKOHOAaTelbcTBa Poccuiickoi
denepauum.

Cpok perucrpanuu 3anmpoca 3asiBUTeJIsI

14. 3anpoc 3agBUTENS O NPEAOCTABICHUM MYHULMNAIBHON YCIyrU
perucTpupyercss B aAMUHUCTPALMH, MHOTO(QYHKIMOHAIBHOM ILIEHTpE B JI€Hb
M0/Ia4YM 3asiBJICHUS B aAMUHUCTPALINIO, MHOTO(GYHKIIMOHATBHBIN LIEHTP.

15. Peructpanus 3ampoca 3asBUTENs O MPEAOCTABICHUN MYHHUIUIAIbHON
yCIIyT'H, TEpPEeIaHHOro Ha OyMa)XHOM HOCHUTENE€ U3 MHOTO(YHKIIMOHAIBLHOTO
LIEHTPa B aIMUHUCTPALINIO, OCYLIECTBIIAETCA B CPOK HE NO3AHEE HS, CIEIYIOILErO
3a THEM MOCTYILJICHUS B aIMUHUCTPAIHIO.

16. Peructpanus 3ampoca 3asBUTENs O MPEAOCTABICHUN MYHHUIMIAIbHON
yCIyTd, HAIpPaBIEHHOTO B (OpME 3JIEKTPOHHOTO JOKYMEHTa IOCpPEICTBOM
EauHoro moprana rocyJapcTBEHHBIX M MYyHUIMNAIbHBIX ycayr, [loprana
rOCyJapCTBEHHBIX M  MYHUUHMNAIbHBIX  yciayr  MockoBckoil — obiactu,
OCYILECTBIISIETCS B CPOK HE IMO3JHEE JHS, CIEAYIOLIEro 3a AHEM IOCTYIUIEHUS B
aJIMUHUCTPALIHIO.

Cpok npenocraBjieHUs MyHUIMIIAJIbHOH yCJIYTH

17. Cpok mnpenocTaBieHUs MYHHMIMNAIbHOW yclIyru He mpeBbimaer 30
KaJICHJApHBIX ~JHEM C  JaThl  peructpaiuu  oOpaiieHus  3asBUTENS O
Mpe0CTaBICHUN MYHUIUTIATBHOM yCIIyTH B aJIMUHUCTPALIHH,
MHOTO(YHKIIMOHAJILHOM IIEHTPE.

18. Cpok nmpengocTtaBiaeHrs MyHULIHUNIAIBHON YCIIYTH, 3alIPOC Ha MOJy4YEHUE
KOTOpPOH MepeaH 3asBUTENIEM Yepe3 MHOTO(PYHKIIMOHAIbHBIN LEHTP, UCUUCISAETCS
CO JHS PpErucTpalMM 3ampoca Ha IMOJyYEeHUE MYHULMNAIBbHONW YCIyru B



aIMUHUCTPALINH.

19. Cpok mnpenocTaBieHHs] MYHMIIMIAIBHON YCIyrM HCUUCIIeTcs 0e3
ydeTa CpPOKOB TIIPUOCTAHOBJIECHUS TMPEJOCTABICHUS MYHUIMIAIBHON YCIyTH,
nepesayu 3amnpoca 0 MpeJoCTaBICHUU MYHMITUTIAILHON YCIYTH U TOKYMEHTOB U3
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B aJMHUHHUCTpAIUIO, IMepeladynd pe3ysbTara
MPEJOCTaBICHUS ~ MYHUIMNAIBHONW  YCIyTH u3 aIMAHUCTPALIIU B
MHOTO(YHKIIMOHAIBHBIN IIEHTP, CPOKA BBIIAYU PE3yJIbTaTa 3assBUTEINIO.

20. Cpoku nepenauu 3amnpoca 0 Mpe0CTaBICHUN MYHUIIMNIATBHOW YCIIyTH
W TpuilaraeMbIX JOKYMEHTOB M3  MHOTOQYHKIIMOHAJIBHOTO IIEHTpa B
aIMUHUCTPAIIMIO, a TaKXe IMepeJayd pe3yjbTara MYHUIUMIAIbHOW YCIyTH U3
aIMUHUCTPAlMM B~ MHOTO(PYHKIIMOHAJIBHBIM  ILEHTP  YCTAHABJIMBAIOTCS
corjamieHuemM 0 B3aUMOJICHCTBUU MEXKTY aMUHUCTpAIEH u
MHOTO(YHKIIMOHAIBHBIM IIEHTPOM.

21. Brimaua (HampaBieHUE) pe3yJbTaTa MPEeAOCTaBICHUS MYHHUITUTIATbHON
YCIIYTH OCYIIECTBISETCS B CPOK, HE MPEBBIMIAIONTNN | KaJleHIapHOTO JTHS.

HpaBOBble OCHOBAHHUA NMPEAOCTABJICHUA MyHI/IHHHaJIbHOﬁ YCIOyru

22. IlpenmocrtaBieHre MYHUIMOAIBLHONW  YCIYyTM  OCYIIECTBISETCS B
COOTBETCTBHH C:

- Kouncrurymnueit Poccuiickoit ®enepaunu (Poccuiickas razera Ne 7, ot
21.01.2009, Cob6panue 3akoHomatenbcTBa Poccuiickoit ®enepanun Ne 4 ot
26.01.2009, ct. 445);

- 3emenbHBIM KoJiekcoM Poccuiickoit @enepannu ot 25.10.2001 Ne 136-D3
(Cobpanue 3akoHomarenbcTBa Poccuiickoit denepanuu, 29.10.2001, Ne 44, cr.
4147);

- Konexkc Pocculickon denepanuu 00 aIMUHUCTPATUBHBIX
npaBoHapymeHusix ot 30.12.2001 Ne 195-®3 (CoOpanHue 3aKoHOJATEIHCTBA
Poccuiickoit @enepanuu, 07.01.2002, Ne 1 (4. 1), c1. 1);

-  TI'paxnganckum  komekcom  Poccuiickoii  ®enepaunn  (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanun, 05.12.1994, N 32, ct. 3301.);

- ®@enepanpHbiM  3akoHOM oT 02.05.2006 Ne 59-®3 «O mnopsanke
paccMoTpeHust oOpamenuii rpaxkaaH Poccuiickoii ®Deneparun» (Cobpanue
3akoHomarenbcTBa Poccuiickoin @enepaunu, 2006, Ne 19, ct. 2060; 2010, Ne 27,
cT. 3410, 2013, Ne 27, ct. 3474);

- ®enpepanbabiM 3aKk0oHOM 0T 27.07.2010 (B pen. ot 23.07.2013) Ne 210-D3
«O0 opranuzanuu NpeaoCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT»
(Cobpanue 3axkoHonatensctBa Poccuiickoit ®enepanun, 2010, Ne 31, cT. 4179;
2011, Ne 27, ct. 3880; Neo 29, c1. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061; 2012, Ne
31, ct. 4322, 2013, Ne 30 (YacTs ), ct. 4084);

- ®epepanbHbiM  3ak0oHOM OT 06.10.2003 No 131-®3 «OO6 o006mmx
IIPUHIMIIAX OpPraHU3ali MECTHOIO camoynpasiieHus B Poccuiickonn denepannmny»

(Cobpanue 3akonogatenbcTBa Poccutickoit deneparuu, 06.10.2003 r., Ne 40, cr.
3822);
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- ®epepanbHbiM  3akoHOM oT 28.07.2012 N 133-®3 «O BHeceHuu
W3MEHEHUN B OTHEIbHBIE 3aKOHOIATENbHBIE aKThl Poccuiickonn dDepepanun B
LENsIX YCTPAaHEHHUSI OTpPaHUYCHHMM 11 TPEAOCTABJICHUS T'OCYJIapCTBEHHBIX
MYHULMOQIBHBIX ~ YCIyr 1O  THpuHOUIY  «omHoro  okHa»  (CoOpanue
3akoHomarenbcTBa Poccuiickoit @enepaumu, 30.07.2012, N 31, cr. 4322,
Poccuiickas razera, N 172, 30.07.2012);

- ®enepanbubiM  3akoHOM 0T 10.01.2002 No 7-@3 «O6 oxpane
okpyxaromieid cpeabl» (Cobpanue 3akoHonarenbcTBa Poccuiickoit denepanuu,
14.01.2002, Ne 2, ct. 133);

- Ilocranosnenuem IlpaButenscTBa Poccuiickoit @enepanuu ot 16.05.2011
Ne 373 «O pa3paboTke M yTBEpPKICHHHM aJIMUHHUCTPATUBHBIX PErIaAMEHTOB
WCIIOJHEHUsI TOCYJIapCTBEHHBIX (YHKIMHA M aJIMUHUCTPATUBHBIX PErJIaMEHTOB
MpeaocTaBlieHus rocygapcTBeHHbIX yciuyr» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu, 30.05.2011, Ne 22, cT. 3169);

- IloctanoBnenuem IlpaBurensctBa Poccuiickoit @enepanun ot 24.10.2011
Ne 861 «O (enepaibHbIX TOCYJapCTBEHHBIX HMH(POPMALMOHHBIX CHUCTEMAX,
00€eCIeynBaOIIMNX MPEJOCTABICHUE B 3JEKTPOHHOW (OpMe TOCyIapCTBEHHBIX U
MYHUIUMNIATBHBIX yeiIyr (ocymiecTBieHue ¢yHkuuii)» (BMecte ¢ «IlonoxenueM o
dbenepanpHOl TrocynapcTBeHHON uWH(opMarmoHHoit cucreme «DdenepanbHbIi
peecTp TOCYIapCTBEHHBIX W MYHUIMMAIBHBIX yCiIyr (pyHKumi)», «lIpaBunamu
BeleHUs  (enepaTbHOM  TOCYJApCTBEHHOM  MHGOPMAIMOHHOW  CHUCTEMBbI
«DenepalnbHBIA peecTp TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT ((PyHKIIH)»,
«Ilonoxxennem o (QenepanbHOM ToCydapCTBEHHOW HWHMOPMAIMOHHOW CHUCTEME
«EnuHBIA TOpTam TOCYyNapCTBEHHBIX W MYHUIMOANBHBIX YCIyT ((QyHKIH)»,
«TpeboBaHusIMM K  pPETHUOHAIBHBIM  MOpPTajaM  TOCYJApCTBEHHBIX U
MyHUIUNaIbHBIX yeiyr (dynkumii)» (Cobpanue 3akoHopaTenbcTBa Poccuiickoi
®deneparuu, 31.10.2011, Ne 44, c1. 6274);

- Pacnopsixenuem IlpaBurensctBa Poccuiickoit @enepaunu ot 17.12.2009
Ne 1993-p (B pen. or 28.12.2011) «OO yTBEepXAE€HUU CBOJHOIO TMEpPEYHs
MEPBOOYEPEIHBIX TOCYAAPCTBEHHBIX U MYHHUITUIIAILHBIX YCIYT, MPEI0CTABIISIEMbIX
OopraHaMH HCTIOJIHUTEIIBHOM BlacTH cyOBekToB Poccuiickoit ®enepauuu u
opraHaMu MECTHOTO CaMOYIIpaBJ€HUS B AJIIEKTPOHHOM BHJE, a TaKXKe YCIYT,
MPEOCTABISEMBIX B JJICKTPOHHOM BHUJE YUPEKICHUIMH M OpraHaMu CyOBEKTOB
Poccuiickoit ®enepaniuu U MYHHIUNAIBHBIMU  yupexaeHusMu» (CoOpanue
3akoHonarenbcTBa Poccuiickonn @enepaunu, 2009, Ne 52, ct. 6626; 2010, Ne 37,
ct. 4777, 2012, Ne 2, ct. 375);

- 3akoHoM MockoBckoit obmactu ot 30.12.2014 Ne 191/2014-O3 «O
OmaroycTtpoiictBe B~ MoOCKOBCKOW  oOsiacTu»  (NIPUHAT  MMOCTAHOBJIICHUEM
Moco6naymer ot 18.12.2014 N  17/110-I1, «ExxenneBuoie HoBoctu.
ITonmockoBbe», Ne 7, 20.01.2015);

- [TocranoBnenuem IlpaButensctBa MockoBckoit obnactu ot 27.09.2013 r.
Ne  777/42 «O6 opraHuzanuu MOPEJOCTaBICHUS TOCYJAPCTBEHHBIX YCIyT
UCIIOJIHUTENbHBIX OPraHOB TOCYJAapCTBEHHOM BilacTh MOCKOBCKOH 00jacTu Ha
0aze MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB NPEJAOCTABJICHUS TOCYAapCTBEHHBIX U
MYHUILIMIAIBHBIX YCIYT, a Takke 00 yTBepxkaeHuu IlepeuHs rocyaapCTBEHHBIX
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yCIIyT UCTIOJTHUTEIBHBIX OPraHOB roCcyJapCTBEHHOM Bi1acT MOCKOBCKOM 00J1acTH,
MPEeJOCTaBIEHNE KOTOPBIX OPTraHU3YyeTCs MO MPUHLHUIY «OAHOTO OKHa», B TOM
yyucie Ha  0aze  MHOrO(QYHKIMOHAIbHBIX  LEHTPOB  MPEAOCTaBICHUSA
roCyJapCTBEHHBIX M MYHMIMNAIbHBIX YyCIyr, U PexomeHayeMoro mnepeyHs
MYHUIUTNIATBHBIX YCIYT, MPEJOCTABISIEMbIX OPIraHAMH MECTHOTI'O CaMOYIIpaBIEHUS
MyHUIMNANBHBIX  OOpa3oBaHuid MoCKOBCKOM o00JacTH, a Takke YCHyT,
OKa3bIBAEMbIX MYHUILIMMAIBHBIMU YUPEXKACHUSIMU M JPYTHUMU OpraHu3alusiMu,
MPEJOCTaBIEHNE KOTOPBIX OPraHU3YyeTCs MO MPUHLHUIY «OAHOTO OKHa», B TOM
yucie Ha  0aze  MHOrO(QYHKIMOHAJIBbHBIX  LEHTPOB  MPEAOCTaBICHUS
roCyJapCTBEHHBIX W  MyHuuunaibHeix yciayr» (ExeaneBusie  Hooctn.
ITonmockoBwe, Ne 199, 24.10.2013);

- [locranoBnennem IlpaButenscTBa MockoBckoit obmactu oT 25.04.2011 Ne
365/15 «OO6  yrBepxknenuun Ilopsinka  pa3pabOTKM U YTBEpPKIACHUS
aIMUHUCTPATUBHBIX PEIIAMEHTOB HCIOJIHEHUSI TOCYAApCTBEHHBIX (DYHKIMN U
aIMUHUCTPATUBHBIX PErJaMEHTOB TPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIYyT
LHEHTPAIbHBIMA ~ HCIOJHUTENbHBIMU ~ OpPraHAMH  TOCYJApCTBEHHOW  BJIACTU
MockoBckoil 00J1acTH, TOCYIapCTBEHHBIMU oOpraHamMu MOCKOBCKOM 001acTH»
(ExxemneBubie HoBocTu. IlommockoBwe, Ne 77, 05.05.2011);

- YcraBom ropoackoro okpyra KorenbHukun MockoBckoi 007acTH OT
29.11.2005 r. Ne 109/16T («Korempuuku ceromus», Ne 14, 06.04.2006
(cneuBeimyck Ne 2);

- Pemrennem Coera nemyrtatoB ropoackoro okpyra KoreapHuku MO ot
16.04.2014 N 623/86 "OO0 ytBepxkaenuun HopMm u mpaBuin no OIaroycTpoucTBy
Tepputopun  ropojackoro  okpyra KorenpHukun — MockoBckoi  obOiactu
(«Kotenpuuku cerogus», Ne 23-24, 05.06.2014 (pemenue, Ilpunoxenne Ne 1
(Hauano));

- PacnopsixkenueM riaBbl ropojackoro okpyra KotenbHukn MoCKOBCKON
obnactu «MHCTpyKIusi MO JAEIONPOU3BOACTBY TOpOJCKOro okpyra KotenbHHUKH
MockoBckoi oonactu» ot 26.07.2011 Ne 197-PI';

- Hacrosimum aiMUHUCTPAaTUBHBIM PETJIAMEHTOM.

HNcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0OX0UMbIX, B COOTBETCTBHH C
HOPMATUBHBIMM NPaBOBbIMHU akTaMu Poccuiickoit @enepauuu,
HOPMATHBHBIMHU NPABOBBIMH aKTaMH MOCKOBCKOM 00J1aCTH 1
MYHULUMNAJIbHBIMYA IPABOBbIMHM AKTAMU, 1JI51 PEA0CTABJICHUSA
MYHHMIUNAJBHOMN YCJIYTH, YCJIYT, HEOOXOAUMBIX M 0013aTeJIbHBIX LISl €€
NMPeA0CTABJIEHHS, CIIOCOOBI UX MOJY4YeHUS 3asIBUTEJISIMH, B TOM YUCJIE B
3JIEKTPOHHOU (popme, U MOPAAOK UX NMPeI0CTABICHUA

23. Ilpu oOpaiieHuu 3a MOJTYYEHUEM MYHUIUIAIBLHON YCIYTH 3asBUTENb
MIPEACTABIISET:

- 3asBJICHHE

- KomMsl  JOKYMEHTa, YyJOCTOBEPAIOLIErO0  JUYHOCTh  3asBUTENS,

ABJISIIONIETOCS  (PU3WYECKUM JIMLIOM, JMOO JUYHOCTb MPEICTaBUTENS

($u3MUECKOro UK I0PUINIECKOTO JIUIIA
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- KOTMHU JOKYMEHTOB, IMOJATBEPKIAIOIINX MOTHOMOYHS IPEACTABUTEIIS,

- KOIHUsI CBUACTEIHCTBA O TOCYJAPCTBEHHOM PETHCTpAIluu (PU3HYECKOTO
JUlla B KA4e€CTBE WHIUBUAYAIBHOTO MpPEANpUHUMATENS (I WHAWUBUIYATbHBIX
MpeANpPUHUMATEIICH), KOMHUS CBUJIETEIbCTBA O TOCYJapCTBEHHON perucTpaiuu
IOPUIMYECKOTO JIUIA, YUpeaUTEIbHbIE JOKYMEHTHI IOpUINYECKOTO JIUIIA;

- KOmusA  JIOKYMEHTa, YJOCTOBEpAmIIero nmnpaBa  (TIOJITHOMOYHS)
MPEACTAaBUTENSI (PUBMUECKOTO WM IOPUIUYECKOro JIMIA, €CIU C 3asBICHUEM
oOpailaercs mpeICTaBUTENb 3asIBUTENA (3asBUTEIICH );

- JIOKYMEHTBI, cojiepKaiiie B cede uHOpMaluio 0 HEOOXOIUMBIX BHIAX
pPECypcoB, TOJyYaeMbIX OT CETed MHXKEHEPHO - TEXHUYECKOro oOOecredyeHus,
IJIAHUPYEMBI  CPOK  BBOJAA B  OKCIUIyaTaluio  O00BEKTa  KaMUTaJIbHOTO
CTPOUTENILCTBA, IUIAHUPYEMYIO  BEJIMYMHY HEOOXOJAMMOW  MOJKIHOYaeMOMn
Harpy3KH.

- CXEMbl TPEANoJiaraéMoro pa3MEIICHUS OOBEKTOB KalHUTaIbHOTO
CTPOUTEINIHCTBA (B ClTydae HOBOTO CTPOUTEIIHCTBA).

- MPaBOYCTAHABJIUBAIOIIUE JOKYMEHTHI Ha 3eMeIbHBIN y4acTOK.

[To cBOEMy KeTaHUIO 3asBUTENIb MOXKET JIOMOJHUTEIBHO MPEJCTABUTh UHBIC
JIOKYMEHTBI, KOTOpbIE, 1O €ro MHEHHUI0, WMEIOT 3HAuYCHHE [JIs1 TOJyYeHUS
MYHULIMTATBHON YCIIyTH.

Komuu nOKyMEHTOB OJDKHBI OBITh 3aBEpPEHbl TOAMHUCHIO 3asBUTENS U
MeYaThio, €CIIN 3aABUTEIIEM SBJISIETCS FOPUANYECKOE JIUIIO.

2) B caydae ecnu npenocrtaBiieHre HHGOpPMALUK MpenoaaracT oopaboTKy
MEePCOHAIBHBIX JIAHHBIX, TO K 3asBJICHUIO (U3WYECKHE JIUIAa TMPUKIAIABIBAIOT
JIOKYMEHT, YAOCTOBEPSIOMIUMA TUYHOCTD 3asIBUTEIIS.

[Ipu nuuyHOM mpHemMe 3asBUTENb - (PU3UYECKOE JIUIO TMPEACTABISET
JIOKYMEHT, YAO0CTOBEPSIOMIUMA JTUUYHOCTb.

dopma 3asBraeHus npeacTaBieHa B [Ipunoxenun 2 K aIMUHUCTPATUBHOMY
periaMeHTy.

B OymaxxHoM Buje ¢gopma 3asBJICHUS MOXET OBITh MOJydYeHa 3asBUTEIEM
HETOCPEJCTBEHHO B YIPABICHUH KUJIUITHO-KOMMYHAJIbHOW HHPPACTPYKTYPHI
aIMUHUCTPAIIMH I MHOTO(YHKIIMOHATEHOM LIEHTPE.

24, dopma 3asBICHHS JOCTYNMHA JJIsi KOMUPOBAHUS M 3arlOJIHCHHUS B
AJIEKTPOHHOM BUJie Ha EquHOM mopTasie rocy1apCTBEHHBIX U MYHUIIMIATBHBIX
ycayr u [loprane rocymapCTBEHHBIX W MYHUIUNAIBHBIX YCIyr MOCKOBCKOM
obnactu, Ha ouIMATLHOM caiTe Topojackoro okpyra KorenbHuku MocKoBCKOM
obnactu B ceru Murtepner www.kotelniki.ru, caiite MHOro¢yHKIHMOHAIBLHOTO
IeHTpa B cetu MHTepHeT, a Takke MO OOpAIICHUIO 3asBUTENS MOXET OBbITh
BBICJIaHA HA aJIpeC €ro JIEKTPOHHOU MOYTHI.

HcuyepnbiBaoniuii nepeyeHb 10KYMEHTOB, HEO0X0IMMBbIX B COOTBETCTBUH €
HOPMATHBHBIMHU NPABOBBIMH AKTAMH ISl NIPEAOCTABJICHUS MYHHIMIIAJIbHOM
YCJIYIH, KOTOPbIe HAXOASTCS B PACHOPSIKEHUH IOCYAAPCTBEHHBIX OPraHOB,
OPraHOB MECTHOI'0 CAMOYNPABJICHUS U HHBIX OPTaHOB U MOABEIOMCTBEHHBIX
UM OPraHU3AlNMAX, yYACTBYIOIIHMX B NPEAOCTABJICHHUHA MYHHIUNAIbHBIX
YCJIYT, H KOTOpPbIe 3asiBUTE/Ib BIIPaBe NMPEACTABUTH M0 COOCTBEHHOM



11

HHUIMATHBE, & TAK)Ke CIOCOOBbI X MOJIyYeHH sl 3asiBUTEJISIMHU, B TOM YHUCJIe B
3JIEKTPOHHOI opMe, MOPATOK UX NMPEACTABIECHUS

25. lIokyMeHTbl, HEOoOXOAUMblEe JJIi MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIIyI'H, KOTOpblE HAaXOJATCA B pPACHOPSIKEHUUM OpPraHoB M OpraHHU3aluu,
OTCYTCTBYIOT.

HcuepnbiBaomui nepeyeHb OCHOBAHMM IS 0TKAa3a B IpUeMe JOKYMEHTOB,
HEO0XOAMMBIX JJIfl MPEeJI0CTABJICHUA MYHUIIUIIAJIBbHOM YCJIYI'H

26. OcHOBaHUs IJi 0TKa3a B IPUEME JOKYMEHTOB HE MPEyCMOTPEHBI.

HcyepnbiBaoiuii nepe4eHb OCHOBAHUM JJISI NPUOCTAHOBJICHHUS WIH 0TKAa3a B
NpeI0CTABJICHUM MYHUIUNIAJIbHOU YCJIYTH

27. OCHOBaHUSIMU U1 OTKa3a B IPEAOCTABICHUN MYHULUIIAIBHOW yCIyTH
ABJISIIOTCSL:

1) BbIsIBIIEHHE B 3alIpOCe Ha MPEJOCTABICHUE MYHULIUNIAILHON YCIyTH UK B
MPEACTABICHHBIX JOKYMEHTaX HEJOCTOBEPHOM, HCKA)KEHHON WM HENOJHOU
uHopManuu, B TOM UYHUCJIE MPEACTABICHHUE 3asABUTENIEM JOKYMEHTOB, CpOK
JNEHUCTBUTENBHOCTH KOTOPBIX HAa MOMEHT IIOCTYIUIEHHS B aJMUHUCTPALMIO B
COOTBETCTBHHU C JIEVCTBYIOIINM 3aKOHO/IATEILCTBOM UCTEK;

2) mnopada 3asBICHUS JIMIIOM, HE BXOJAIIMM B TMeEpeyYeHb JIUII,
YCTAHOBJICHHBIA  3aKOHOJIATEJIbCTBOM U IIYHKTOM 3 HACTOSILETO
aIMUHHUCTPATUBHOTO PEMVIAMEHTA;

3) HempeAcTaBieHHE 3asBUTENIEM OJHOTO WM Oojnee JOKYMEHTOB,
YKa3aHHBIX B TyHKTE 23 HACTOSALIEr0 a/IMUHUCTPATUBHOTO PETIAMEHTA;

4) TeKCT B 3ampoce Ha MpPEeJOCTaBICHWE MYHUIUIAIBHON YCIyru He
MO/JIAETCS MPOUYTEHUIO TUOO OTCYTCTBYET.

5) 3anpamuBaemas MH(OpMAaIUs HE OTHOCUTCS K BOMpOCaM IO BblAaue
BBIITHCOK U3 PeecTpa MyHMIIMIIAIBHOTO UMYIIIECTBA.

MOTUBHPOBAHHBII OTKAa3 B MPEJOCTABICHUM MYHULMNAIbHON YCIyTH
MOANMCHIBAETCS YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIUIIOM AaAMUHHUCTPALMU U
BBIJIAETCA 3aBUTENIO C YKa3aHUEM MPHUYHH OTKa3a.

[Io TtpebGoBaHuio 3asBUTENS, pelieHHe 00 OTKa3e B MPEJOCTABICHHUU
MYHUIUMNIATBHOM YCIYTU NPEIOCTABISIETCS B JJIEKTPOHHOU (opMe HIM MOXKET
BbIJIABAThCSA JIMYHO WJIM HAMNpaBlIATHCS MO TMOYTE€ B NMUCBMEHHOH (opme nnbdo
BBIJIA€TCS Yepe3 MHOTO(PYHKIIMOHAIBHBIN LEHTP.

28. OcHOBaHUA [Jis IPUOCTAHOBIICHUS B MIPEJOCTABICHUY MYHULUITAIbHON
YCIIYyTU OTCYTCTBYIOT.

Ilepeuyennb yciayr, He0OXOAMMBIX U 00513aTeJILHBIX JJIA PEA0CTABJICHUS
MYHHMIUNIAJBHOMN YCJIYI'H, B TOM YHCJIe CBEeJIeHUS 0 JOKYMEHTAX BbIIaBaeMbIX
OpPraHu3anusMH, y4aCTBYIOIIUMH B NIPEJIOCTABJICHUN MYHUIIMIIATIbHOM
YCIYIrH
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29. Ycnyru, HeoOXoauMble U 0o0s3aTelbHBIE ISl IIPEAOCTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

IMopsinok, pa3Mep ¥ OCHOBAHNS B3UMAHUSA FOCYIaPCTBEHHON MOMIJIMHBI
WM WHOHM IUIATHI 32 MPeA0CTABJEeHNEe MYHUIIMIIAJIBLHOM YCJIYyTH

30. HpeI[OCTaBJIeHI/IC MYHHHHHaHBHOﬁ YCIYI OCYHICCTBIIACTCA OecIIaTHO.

MakcuMaJIbHBIM CPOK OKUIAHUSA B OYepeau NPH IMoxave 3anpoca o
NMpeJoCTABJIeHUN MYHUIIUNIAJIBLHOU YCJIYIH, YCJIYTHM OPraHU3aluu,
Y4acTBYIOLIEH B IPEeI0CTABJICHUM MYHUIUIIAJIbHOU YCJIYIH, U NIPH
MOJIYYECHUHU Pe3yJIbTAaTa NPEA0CTABJICHUA TAKUX YCJIYT

31. MakcuMalibHOE BpeMsl OXHUAAHUSA B OYEpeau IpU JIMYHOW IOJaye
3adBJICHUS O IPENOCTABIECHUU MYHULUIAIBHOM YCIYTHM COCTaBIIsSIET He Ooiee
15 MunyT.

32. llpenenpHast IPOIOIKUTENBHOCTD 0KUAAHUS B OUE€pPEIU MPU MMOTyYEHUN
pe3yabTara NpeaoCTaBICHUSI MYHHUIIMIIAIBHON YCIYTd HE JOJDKEH MpEeBBIATh 15
MHHYT.

TpeOoBaHuA K MOMENIEHUAM, B KOTOPBIX NIPEIOCTABJISIETCA MYHUIUNIAJIbHAS
yeJIyra, yeJayru OpraHu3anuu, y4acTByouiei B npe1ocraBjieHuu
MYHUUMNAJIBHON YCIAYIH, K MECTAM OKUIAHUA U NIPUEMA 3asiBUTeIel,
pa3sMeleHUI0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBON M MYJIbTUMEAUUHOMN
HH(pOPMAMHU 0 MOPSAKE NPEAOCTABJICHU MYHUIUNIAJIBLHON YCJIYTH

33. [IpenocraBneHne  MyHUIMOAIbHBIX  YCIOYyr  OCYIIECTBISETCA B
CHEIUATbHO BBIJCICHHBIX I OTUX LeJied MOMENIeHUSX aJIMUHUCTpAluu |
MHOTO(YHKIIMOHAJBHBIX LIEHTPOB.

34. Jlna 3asBUTENE MOJKHO OBITh 00ECIEYeHO YJ0OCTBO C TOYKU 3pEHUs
MEenIeX0JHON JOCTYIHOCTH OT OCTAHOBOK OOIECTBEHHOro TpaHcmopta. IlyTs or
OCTAaHOBOK OOLIECTBEHHOI'O TPAHCIOPTa JO IOMEUICHUH MpueMa U BbIIAYU
JOKYMEHTOB JIOJIKE€H ObITh 000pYZ0BaH COOTBETCTBYIOIIUMHU MH(GOPMAIIMOHHBIMU
yKa3aTelsaMH.

35.B ciywae ecam HMMEETCS BO3MOXKHOCTh OpraHM3allid  CTOSIHKH
(mapkoBKH) BO3JIE 3/1aHUsI (CTPOCHHS), B KOTOPOM pa3MeIeHO MTOMEISHUE TpremMa
U BBIJIaYU JIOKYMEHTOB, OPraHHU30BBIBACTCS CTOSIHKA (MApKOBKA) AJIA JIMYHOTO
aBTOMOOMJILHOT'O TPAHCIIOPTA 3asBUTEIICH. 3a MOIb30BaHUE CTOSTHKOM (MTapKOBKO)
C 3asBUTEJICH IJ1aTa He B3UMAETCS.

36. Jlyig MapKOBKM CHEUAaIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB HA
KaXXJ0# cTossHKe BhIaensieTcs He meHee 10% mect (HO HE MEHEe OJHOI0 MecTa),
KOTOpbIE HE JIOJKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEICTBA.

37.Bxox B TmOMeENIeHHME TpHeMa W BbIJAYM JOKYMEHTOB JIOJDKEH
oOecrieynBaTh CBOOOJHBIN JOCTYIl 3asgBUTENEH, ObITH 00OpYyIOBaH YyI0OHOM
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JECTHUIICH ¢ TOPYYHSMH, HIMPOKUMH TMPOXOJAaMH, a TaKKe NaHIycaMu IJis
MEePEIBIKEHUS KPECE-KOJISCOK.

38.Ha 3maHum psiioM C  BXOJAOM  JIOJDKHA  OBITh  pa3MelicHa
nHpopMarmoHHas Tabu4Ka (BbIBECKA), COACPIKAIIasl CICAYIONIYI0 HH(OPMALIHIO:

HAaUMEHOBAHUE OpraHa;

MECTO HaxO0XJICHUS U IOPUINUECKUN aJIpec;

PEXUM pabOThI;

HOMepa TeaedOHOB IS CIIPaBOK;

aapec opuImasIbHOrO caiTa.

39. ®dacan 37aHUs AOMKEH OBITH 000PYI0BAH OCBETUTEILHBIMU MPpUOOpaMu,
MTO3BOJISTFOITUMHU IMOCETUTEIISIM 03HAKOMUTHCS ¢ HHGOPMAIITMOHHBIMU TaOJIUYKaMHU.

40. TlomenieHus: mprueMa U BbIIAUYU JOKYMEHTOB JOJDKHBI IIPEeayCMaTpUBATh
MecTa sl OKuAaHus, UHGOPMUPOBAHUS W Mpuema 3asButeneil. B Mecrax mius
MH(POPMHUPOBAHUS TOJDKEH OBITh 00ECIICUEH JAOCTYII IpaXkaaH JJIsl 03HAKOMJICHUS C
nH(popMale He TOJIbKO B Yachl IpueMa 3asBJICHHM, HO U B pabodee BpeMsi, KoTria
MIpUeM 3asiBUTENICH HE BEETCS.

41. B nmomenieHnyd MpueMa M BBIJIAYUd JOKYMEHTOB OpraHusyercs pabota
CIIPAaBOYHBIX OKOH, B KOJIMYECTBE, 00€CTICUMBAOIIEM TOTPEOHOCTH TpaXIaH.

42. XapakTepuCTUKH TOMEIIEHUN MprUeMa U BbIJJa4yd JOKYMEHTOB B 4YacTU
00bEMHO-TNIAHUPOBOYHBIX U KOHCTPYKTHUBHBIX PEIICHHM, OCBEIICHUS, MOKApHOU
0€30MacHOCTH,  HMHXXEHEpPHOro  oOOpyJOBaHUS  JOJDKHBI ~ COOTBETCTBOBATH
TpeOOBAaHUSIM HOPMATUBHBIX JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUH
Poccuiickon @enepannm.

43. TlomemieHus: mpueMa BbIAAYM JOKYMEHTOB OOOpPYIYIOTCS CTEHIaMU
(cToiikamu), couepx)amuMu HHGOpPMALMIO O TOPSAKE  MPEIOCTaBJICHUS
MYHULIUTATBHBIX YCIYT.

44, TlomenieHue mpueMa M BbIJJaYU JOKYMEHTOB MOXET OBITh 000PY/I0BaHO
MHQOpMAIIMOHHBIM ~ Ta0JIO, TPEAOCTABIAIONIEM HWH(POpMaMIO O TOPSAKe
MPEOCTaBICHUS MYHHUITUTIAILHON YCIyTU (BKJIIOYash TPAHCISAIUIO BUACOPOIUKOB,
Pa3bICHSIONINX TMOPSAI0K MPETOCTABICHUS] MYHHUITUTIATBHBIX YCIYT), a TakKXKe
PEryJIUPYIONIIUM TOTOK «3JIEKTPOHHOU ouepenn». UHbopmaimsa Ha TabIO0 MOXKET
BBIBOJIUTHCS B BUJIE OCTYIIIEH CTPOKH.

45. ndopmaninoHHOE TabJIO pa3MeNiaeTcs psiIoM CO BXOJOM B TTOMEIIEHUE
TakuM o00pa3oM, 4YTOOBI O0ECHEeYUTh BUIUMOCTH MAaKCHUMaJIbHO BO3MOXXHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIUII.

46. B Mectax g OXUJAHUSI YCTaHABIMBAIOTCS CTYJbs (KpecelbHbIC
CEKIIMH, Kpecya) JJIs 3asBUTENCH.

B momemeHnuu mpueMa W BBIJAYM JOKYMEHTOB BBIJEISETCS MECTO IS
odopMIICHUSI JTOKYMEHTOB, MpeayCMaTpUBAIOIIEee CTOIbl (CTOMKM) C OJaHKaMu
3asBJICHUM M KAHLEISIPCKUMHU MPUHAIIC)KHOCTIMHU.

B momenieHusix mpuemMa W BBIJAYM JOKYMEHTOB MOTYT OBITh Pa3MEICHBI
MJIATEKHbBIE TEPMUHAIBI, MUHU-0(UCHI KPEAUTHBIX YUPEKICHHUH 10 MPUEMY TUIaTh
3a MPEI0CTABICHUE MYHUIIUITAIBHBIX YCIIYT.
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47. Undopmanus o ¢haMmInk, UMEHH, OTUYECTBE U JIOJHDKHOCTH COTPYIHHUKA
aIMUHUCTPALIMU U MHOTO(YHKIIMOHAJILHOTO LIEHTPA, JHOJKHA ObITh pa3MeIlleHa Ha
JTUYHOU MH(OPMAIIMOHHON TaOIMUKe U Ha paboyeM MecTe CreluaincTa.

48. lnss  3asBUTENS, HAXOAAIIErocsi Ha MpUeMe, JOKHO  OBITh
MPElyCMOTPEHO MECTO ISl PACKIaIKU JOKYMEHTOB.

49. TlpuemM KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX ISl OCYILECTBICHUS
BBIJIJaYU CIIPABOK I'PaK/IaHaM B BOCHKOMAT JIJIs1 YCTAHOBKHU MaMSTHUKOB BETEpaHaM
Benukoit OreuectBenno Bouuabl 1941-1945rr. U nokadbHBIX BOMH», W BhIJada
JIOKYMEHTOB, TIPH HAJIUYHH BO3MOXXHOCTH, JOJKHBI OCYIIECTBISATHCS B Pa3HBIX
OKHax (kaOuHeTax).

50. B nomemieHusx npueMa W BbIJAYM JIOKYMEHTOB pa3MeIaeTcs
a0OHEHTCKHUI AIIUK, a TaKXe CTCHJ MO0 aHTUKOPPYNIIMOHHOW TemaTuke. Kpome
TOro, B MOMEIICHUSAX TMPHUEMa U BbIJIaYd JTIOKYMEHTOB MOTYT PaclpOCTPaHSATHCS
WHBbIE MaTepualbl (OpOIIOpbl, COOPHUKH) MO AHTUKOPPYIIIIMOHHOW TEeMaTHKeE.

Ioxka3aTejn JOCTYNHOCTH M Ka4eCTBA MYHUIMIIAJABHBIX YCIYT
(BO3MO’KHOCTD IOJIyYeHUSI MH(POPMALIUM 0 X0/¢ NPeI0CTABJICHHUS
MYHHMIUNAJBHON YCJIYI'H, BO3MOXKHOCTD IOJYYEeHHUS YCJIYIH B 3JIeKTPOHHOMI
(¢popme niM B MHOTO(pYHKIIMOHAJIBHBIX HEHTPAX

51. [lokazarenssMu JTIOCTYITHOCTH M KadyecTBa MYHHUIIMIAIBHOW YCIyTH
SIBJISTIOTCSI:

JIOCTOBEPHOCTH MPEAOCTABISIEMON IpakAaHaM HH(PpOpMAITUH;

MOJTHOTa UHGOPMUPOBAHUS TPAXKIaH;

HarJISAHOCTE (POopM mpeaocTaBisieMolt HHGOpMaIu 00 aIMUHUCTPATUBHBIX
poLenypax;

yA00CTBO U IOCTYIMHOCTh MOJy4YeHUSI UHGOPMAIIUU 3aIBUTEISIMUA O TIOPSIIKE
MPE0CTaBICHUS] MYHUITUTIAILHON YCITYTH;

cOoOJIIOICHUE  CPOKOB  WCIIOJIHEHHUS  OTIENbHBIX  aJIMUHUCTPATHUBHBIX
MPOIEAYP Y MPEJOCTABICHUS] MYHHUITUTIAIbHON YCIYTH B IIEJIOM;

cobmoieHu TpeOOBaHUN cTaHAapTa MPEJOCTaBICHUS MYHMIIUIAILHON
YCIIyTH;

OTCYTCTBHUE >Kajo0 Ha pelieHus, MerlcTBusl (0e3leCTBUE) TOJKHOCTHBIX
JUIl aAMUHUCTPALIMM U MYHUIUMAIBHBIX CIYXKaIlIUX, B XO0J€ MPeI0oCTaBICHUS
MYHULIUTATBHON YCIIyTH;

OTCYTCTBHUE >ajo0 Ha pemieHus, AerdcTBus (Oe3IeiCcTBUE) TOKHOCTHBIX
JUIl aIMUHUCTPAIlMM W MYHULMOAIBHBIX CIYXKaIIUX B XOJ€ MPEea0oCTaBICHUS
MYHULIMTATBHON YCIIYTH;

MOJIHOTA M AaKTyaJbHOCTh HWH(OpMAIMU O TMOPSAJIKE MPEAOCTaBICHUS
MYHULIMTATBHON YCIIyTH.

52. 3asBuTenaMm MPEI0CTABISACTCS BO3MOXKHOCTD MOJTYyYCHUS
nHpopMaIu 0 XOJe MPEAOCTABICHUS MYHHUIUIIAILHONW YCIYTU U BO3MOXKHOCTH
MOJIYYEeHUs] MYHUIIMTAIBHON YCIYyTrd B 3JIEKTPOHHOU (opMe C HUCIOIb30BaHUEM
[TopTana rocynapCTBEHHBIX W MYHMIIMIAIBHBIX yCIyr MOoCKOBCKOW o00JacTH,
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EnuHoro moprana rocyJapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYr W IO MPUHLHUILY
«OJTHOTO OKHa» Ha 6a3e MHOTO(PYHKIIMOHAIBHBIX [IEHTPOB.

53. Ilpu nmoay4eHUM MYHMIIMIAIBHOM YCIYyTH 3asBUTENIb OCYILECTBIISET
He Oosee 2 B3auMOACHCTBUM C TOKHOCTHBIMU JIMLIAMH.

54. IlpoAOmKHUTENbHOCTh OXHMJAHUA B OdYepead Npu oOpalleHuu
3asBUTEIIS B AIMUHUCTPALUIO JJIS MTOJYYEHUS! MyHULIUNAIBHON YCIyTH HE MOYKET
MPEBBIIATH 15 MUHYT.

HNHble TpedGoOBaHUsA, B TOM YHC/I€E YYUTHIBAKOLIHE 0COOEHHOCTH OPTaHU3ALMHU
NPeA0CTABJIEeHNS MYHULIMIIAJIBLHOM YCJAYIH 110 NPUHIHUIY «OJHOI'0 OKHA» HA
0a3e MHOTOYHKIMOHAJBbHBIX HIEHTPOB H B 3JIEKTPOHHOI (popme

55. 3asBUTEIIO IIPEIOCTABIACTCS BO3MOXHOCTb IIOJTy4YECHUS
MYHULMNAIBHOM YCIYTM MO HNPUHUMUIIY «OJHOTO OKHa», B COOTBETCTBUU C
KOTOPBIM MPEJOCTABICHUE MYHULHMNAIBHON YCIYTM OCYLIECTBIISIETCS MOCIE
OJTHOKPATHOTO OOpallleHUs] 3asBUTEISI C COOTBETCTBYIOLIMM 3aIpOCOM, a
B3aUMOJICUCTBUE C AaJIMHMHHMCTpPALMEd OCYHIECTBISETCS MHOTO(PYHKIHMOHAIbHBIM
LHEHTPOM 0€3 yuyacTus 3asiBUTENS] B COOTBETCTBMU C HOPMATHUBHBIMHU MPABOBBIMU
akTaMd M COIVIAlllEHUEM O B3aWUMOJCWCTBUM MEXKIY AaJMHUHUCTpAUUEd U
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM, 3aKJIIOUEHHBIM B YCTAHOBJICHHOM MOPSIJIKE.

56. Opranuzaiusi NpeaoCTaBICHUs] MYHUIUMAIBHOW YCIyrd Ha 0ase
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpAa  OCYILIECTBIAETCS B  COOTBETCTBUU  C
corjameHuemM 0 B3aMMOJICHCTBUH MEXIY aJIMUHUCTpAaLIMeH u
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM, 3aKJIFOUEHHBIM B YCTAHOBJICHHOM MOPSIJIKE.

57. MyHununaibHas yciayra IIPEOCTABIIAETCS B

MHOTO(YHKIIMOHAJILHBIX IIEHTPaX C YYETOM IPHHIIMIA 3KCTEPPUTOPHATILHOCTH, B
COOTBETCTBHMHM C KOTOPHIM 3asBHTE]Ib BIIpaBe BHIOpaTh JIsg OOpamieHus 3a
MOJIYYCHUEM MYHHUITUTIATBHOW YCIyrd JI000M MHOTO(YHKIIMOHAIBHBIM IICHTD,
PacoJIOKCHHBIM Ha TEPPUTOPUU TOpOACKOTo okpyra KorembHMKHM MOCKOBCKOM
obactu.

58. [Ipu mpenocTaBieHUMH MYHHIMIAIBHONW YCIYTH YHUBEPCATbHBIMU
CHEIUATNCTAMH  MHOTO(QYHKIIMOHAIBHBIX IICHTPOB HCIOJHSIOTCS CJICIYIONTUE
aJIMUHUCTPATUBHBIC MTPOIICTYPHI:

1) mpuem 3asBIICHUS W JOKYMEHTOB, HEOOXOAMMBIX IS TPEIOCTABICHUS
MYHUITUTIATBHOM YCITYTH;

2) peructpanus  3asBJICHUS W JOKYMCHTOB, HCOOXOJMMBIX  JUIS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

3) IpuHATHE pEIICHUs O TpeAocTaBiIeHUU (00 OTKaze NPEeAOCTABICHUS)
MYHUITUTIATBHOM YCITYTH;

4) BpImJaya JOKYMEHTA, SBJISIONMIETOCS PE3yJIbTaTOM  IPEAOCTABICHHUS
MYHUITUTIATBHOM YCITYTH.

59. AJMUHUCTPATUBHBIC TPOLEAYPhl TIO TPUEMYy 3asBJIICHHS W
JOKYMEHTOB, HEOOXOIUMBIX JIJISi TPEAOCTABICHUS MYHHUIIUITAJLHON YCIyTH, a
TaKKE€ BbIJIaUe JIOKYMEHTA, SIBJISFOIICTOCS PE3YyJbTaTOM  IPEIOCTaBICHUS
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MYHUIUTNIATBHOM YCIYTH, OCYHIECTBIISIIOTCS YHUBEPCAIbHBIMU CIELUATUCTAMU
MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MO MPUHIUITY SKCTEPPUTOPUATILHOCTH.

60. 3agBUTENIM HMEIOT BO3MOXKHOCTh IIOJYYEHUS MYHULHNAIBHOU
yCIyI'M B 3JEKTPOHHOW ¢opMe ¢ wucnoib3oBanueM Enunoro mnoprana
roCyJapCTBEHHBIX W MYHHUIMNAIbHBIX yciyr u [lopTrama rocynapcTBEHHBIX U
MYHUIUTNIATBHBIX yCIIyT MOCKOBCKOM 00J1aCTH B YaCTH:

1) nonyyeHuss uHPopMalUu O MOPAJIKE MPEAOCTABICHUS MYHHUIUIAIbHON
YCIIyTH;

2) o3HakoMJIeHUs C (opmoil 3asiBiIeHHUS, HEOOXOAMMOW I TOJyYEeHHS
MYHUIUTNIATBHOM yCnyru, oOecredeHusl AOCTyna K HUM JUIsi KONMUPOBAHUS U
3aroJHEHUS B AJIEKTPOHHOM BUJIE;

3) HampaBieHUs ~ 3ampoca W JOKYMEHTOB,  HEOOXOJIMMBIX s
MPeJ0CTaBICHUS MYHUIIUIIATBLHON YCIyTH;

4) oCcyleCTBIIEHUS MOHHMTOPUHTA XOJa MPEJOCTABICHUS MYHHUIUIAIbHON
YCIIyTH;

5) nosiydeHus: pe3yJbTaTa NPEJOCTaBICHUS MYHHUIMIAIBHOM YCIyTU B
COOTBETCTBHHU C JICUCTBYIOIIUM 3aKOHO/IaTE€IHCTBOM.

61. [Ipu HampaBieHuu 3ampoca O MPEJOCTaBIECHUUM MYHULHUINAIbHON
yCIyIH B DOJEKTpOHHOW ¢dopme 3asBUTENb (OpPMHUpPYET 3asBIICHHE Ha
MpPe0CTaBIEHNEe MYHUIIMNIATBHOU yCIyrd B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa U
MOJANMKUCHIBAET €ro 3JEKTPOHHOM IMOJNUCHI0 B COOTBETCTBHHM C TpeOOBaHUSMU
®denepanpHOro 3akoHa Ne 63-D3 u tTpedoBanusmMu denepanpHoro 3akona Ne 210-
@3.

62. [Ipu HanpaBneHUU 3asBJICHUS U MPUJIaraéMbiX K HEMY JOKYMEHTOB
B DJIEKTPOHHOU (popme mpeacTaBuTeseM 3asBUTENS, IEUCTBYIOIIUM HA OCHOBAaHUU
JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA ObITh TMpejAcTaBieHa B  (opme

AJIEKTPOHHOIO JOKYMEHTA, MOANMCAHHOTO AIEKTPOHHOMN MOAMHUCHIO
YIOJHOMOYEHHOTO JIUIA, BBIJABIIETO (ITOAMKUCABIIETO) TOBEPEHHOCTD.
63. Jist  00paboTKM TMEepCOHANbHBIX JAHHBIX MPU  PETUCTPALMH

cyOBeKTa TMepCOHAIbHBIX JaHHBIX Ha EauHOM mnoprane rocyJapCTBEHHBIX U
MyHUIUTNANBHBIX yciyr v Ha IlopTane rocyJapCTBEHHBIX W MYHHUIMIAIbHBIX
yciryr MOCKOBCKOW 00JaCTH MOJy4YEHHE COTJIacHsl 3asBUTENSI B COOTBETCTBHU C
TpeboBanusMu cTaThu 6 DenepanbHoro 3akoHa Nel52-03 He Tpedyercs.

64. 3asBUTENSAM MPENOCTABISAETCS BO3MOXKHOCTD JJIs MPEBAPUTENbHON
3aMMCH Ha TMOJAauy 3asBJICHUS JUIsl MPEJOCTABICHHUS MYHULMNAIBHON YCIYTH.
IIpenBapuTenbHas 3aluch MOYKET OCYILECTBIATHCS CIEAYIOLIUMMU CIIOco0aMu IO
BBIOOPY 3asIBUTEJIA:

Opyu  JUYHOM  OOpalieHuW  3asBUTENs B QJAMUHHUCTpPALMIO,  €T0
TEPPUTOPHUAIBHBIN OT/IET WJIM MHOTO(YHKIIMOHAIBHBIN LIEHTD;

1o tenedoHy aIMUHUCTPALUUA WM MHOTO(QYHKIMOHAIBHBIA LEHT;

yepe3 OQUIMANbHBIA CalT aIMUHUCTPALMU WM MHOTO(YHKIIMOHAJIbHBIN
LEHTP.

65. IIpu npenBapuTeIbHON 3alMCH 3asiBUTENb COOOIIAET CIEAYIOLINE
JaHHbIE:

g pusmdeckoro aMna: (paMuiauioo, UM, OTYECTBO (MOCiIEnHee Ipu
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HAJIMYKH);

JUIS1 FOPUINYECKOT O JIMIA: HAUMEHOBAHUE FOPUANYECKOTO JINLIA;

KOHTAKTHBINA HOMEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (MPU HAIUYUHN);

JKeJlaeMble JaTy U BpeMsi NPEICTaBICHUS JOKYMEHTOB.

66. [IpenBaputenbHas 3amucCh OCYILIECTBISCTCS MYTEM BHECEHHS
YKa3aHHBIX CBEJICHUH B KHUTY 3alUCH 3asABUTENICH, KOTOpasi BEAETCA Ha
OYMa)KHBIX U/WJIA SJIEKTPOHHBIX HOCUTEIISX.

67. 3asBUTENI0 COOOMIAIOTCS AaTa U BpeMs IpuemMa JJIOKYMEHTOB, OKHO
(kabuHeT) mpuemMa JOKYMEHTOB, B KOTOphIE cienyeT oOpatutbes. Ilpu nuunom
oOpalleHUH  3asBUTENIO0  BBIJACTCS  TAJOH-MOATBEpXKACHHE.  3asBUTEIb,

3aMMcaBIIMIiC Ha MpueM yepe3 OQUUHUATIBHBIN CalT aAMUHUCTPAUMH WU
MHOTO(QYHKIIMOHAILHOTO ~ LIEHTpPa, MOXET pacleyaTaTh aHajor  TaJoHa-
MOATBEPKICHUS.

68. 3anuch 3asBUTENEHN HA ONPENEIICHHYIO AaTy 3aKaHYMBAETCS 3a CYTKH
710 HaCTYIUICHUS TOU JaThl.

69. [Ipu ocymiecTBieHUH TpPEIBAPUTEIBLHON 3amucH 3asBUTEIb B
00s3aTeNIbHOM TOpsAKEe HMH(POpPMUPYETCS O TOM, YTO MpeaBapUTENbHAas 3alucCh
aHHYJIMPYETCsl B Clly4ae €ro He SIBKU MO0 MCTEYEHHHM 15 MHHYT ¢ HAa3HAYE€HHOTO
BPEMEHU MIpUEMa.

3asgBUTENSAM, 3alMCaBUIMMCS Ha MpuUeM uepe3 O(UIMaIbHBIA  CalT
aMUHUCTPALIMK WA MHOTO(QYHKIMOHAJIBHOIO IIEHTpa, 3a JE€Hb J0 IpHeMa
OTIPABIISIETCA HANOMHUHAHME HAa YKa3aHHBIM aJpec 3JIEKTPOHHOM MOYTHI O JaTe,
BpEMEHM U MecTe IpuemMa, a Takke uHbopMmanus o0 aHHYJIMPOBAHUU
MpeABapUTENIbHOM 3almuCcu B Ciy4yae HE SBKM [0 HCT€YEeHUU 15 MHUHYT cC
HA3HAYEHHOI'0 BPEMEHU MpUeMa.

70. 3asBUTENb B JII000€ BpeMs BIPaBe OTKA3aThCS OT MPEBAPUTEIBHON
3aIMCH.

71. B orcyrctBum 3asBuTeNel, 0OpaTUBLIMXCS IO MpPEIBAPUTEIHHOM
3aMKCH, OCYILIECTBIIAETCS MPUEM 3asiBUTENEH, 0OpAaTUBIIMXCS B MOPSAKE OUEPEIU.

72. I'paduk  mpuema  (mpueMHOe  BpeMs)  3asBUTENCH  TIO

MpeBapUTENbHON 3alMCH yCTAaHABIMBAETCS PYKOBOJIUTENEM TOPOJCKOI0 OKpyra
KorenbHukun MOCKOBCKOM 00JIaCTH WJIM MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B
3aBUCUMOCTH OT UHTEHCUBHOCTU OOpAIllCHUH.

III. Cocras, moc/ie10BaTEIbHOCTh U CPOKH BbINIOJTHEHHUS
aIMHUHHMCTPATHBHBIX NpoLeayp (aeicTBHIl), TPeOOBAHUSA K MOPAAKY HX
BBINOJIHEHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHUS aIMHUHUCTPATHBHBIX
npoueayp (aeicTBuii) B 3JIEKTPOHHOUH (popMe M MHOTO(PYHKIMOHAJIBbHBIX
HeHTpax

73. [IpenocraBieHre MYyHUIUIAIBHON YCIyrd BKJIIOYaeT B ceOs
CJIeIIOLME aIMUHUCTPATUBHBIEC MPOIIEAYPHI:

1) nmpueM 3asBlIEHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS
MYHUIUTIATBHOU YCITYTH;
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2) perucTpauus 3asBI€HHUS M  JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPENOCTABIEHNS MYHHUIUIIAJIbHON YCIYTH;

3) npuHATHE pelIeHUs O TpenocTaBieHUH (00 OTKa3ze MPeAOCTaBIICHNUS)
MYHULIMNAIBHOMN YCIIyTH;

4) Bbljaua JOKYMEHTA, SIBJSIOLIErOCsS pPE3yJIbTaTOM  IPEJOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH.

Baok-cxema npenocraBjieHUs MyHUIMIIAJIBbHOH YCJIYTH

74. biiok-cxema mociaeaoBaTENbHOCTH IEUCTBUNA NIPU MPEIOCTABICHUU
MYHULIMNAIBHON yCIyru npencraBieHa B 1Ipunoxkennu 3 K aIMUHUCTPATUBHOMY
pETrIaMEHTY .

IIpuem 3asiBJIeHUS U TOKYMEHTOB, HEOOXOAUMBIX JIJIfl IPEA0CTABJICHUS
MYHMIUNAJBHON YCJIYTH

75. OcHoBaHMEM JJIsI Hadalla OCYUIECTBJICHUS aJIMUHUCTPATUBHOU
MpoIeAypbl 1O TMpUEMY 3asBICHHS M JIOKYMEHTOB, HEOOXOIUMBIX s
MPEJOCTaBIACHNUS  MYHUIMOAIBHOM  yCIyru, SBIAETCS  IOCTYIUIEHHE B
aIMUHUCTPALIMIO  WJIW  MHOTOQYHKIIMOHAJIBHBIM  IIEHTP  3asBJIEHUS O
MPEJOCTaBICHUY MYHUIIMTIAIBLHON YCIYTH M MpPUJIaraéMblX K HEMY JOKYMEHTOB,
MPE/ICTABICHHBIX 3aBUTEIIEM:

a) B IMUHUCTPALINH.

MOCPEJACTBOM JIMYHOTO OOpaIieHust 3assBUTENS,

MOCPEJICTBOM MMOYTOBOTO OTIPABIICHUS;

MOCPEACTBOM TEXHUYECKUX Cpe/cTB EMMHOro moprana rocy1apCTBEHHBIX U
MYHULIMTATBHBIX YCIyT win [lopTana rocy1apcTBEHHBIX M1 MYHUIIUTTAIBHBIX YCIYT
MockoBcko# 00J1acTH;

0) B MHOTO(YHKIMOHAJIBHBIM LEHTP MOCPEICTBOM JIMYHOTO OOpalleHus
3asBUTEI.

76. [Ipuem  3asBIeHHUsT W JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTABICHUS ~ MYHUIIMIAIBHOW  YCIyTH,  OCYIIECTBISIOT  COTPYIHHMKHU
aIMUHUCTPALIMH WIH COTPYAHUKH MHOTO(YHKIIMOHATBLHOTO IIEHTPA.

77. [Ipuem  3asBIeHHUsT W JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MYHHUIUTTATIBHON YCIYTH OCYIIIECTBIISIETCS B
MHOTO(QYHKIIMOHAJIBHBIX ~ILIEHTPaX B COOTBETCTBUU C COIJIAIICHUSIMH O
B3aUMOJICUCTBUU  MEXIy  aJIMUHUCTpAlUe ©W  MHOTO(YHKIIMOHAJIHLHBIMU
LIEHTPaMU, 3aKJIIOYEHHBIMHU B YCTAHOBJIEHHOM IOPSJIKE, €CJIM UCTIOJIHEHUE JAHHOU
MPpOLEIYyPhl TPELYCMOTPEHO 3aKIIOUYECHHBIMU COTJIAIICHUSIMH.

78. [Ipu nmocTymieHnn 3asBJICHUS U MIPWIAraeéMbIX K HEMY JOKYMEHTOB
MOCPEACTBOM  JIMYHOTO  OOpallleHus] 3asBUTENSI B  AAMUHHUCTPAIIMU WU
MHOTO(YHKIIMOHAIBHBIM IIEHTP, CHEIUAIUCT, OTBETCTBEHHBIM 3a TIpUEM U
PETUCTPALIUIO JOKYMEHTOB, OCYIIECTBIISIET CIEAYIONIYIO IMOCIEI0BaTEIbHOCTh
JICCTBUM:

1) ycTaHaBiuBaeT npeaMeT oopalieHus;
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2) yCTaHaBIMBAaE€T COOTBETCTBHE JIMYHOCTU  3adABUTENS  JOKYMEHTY,
yIOCTOBEPSIOLIEMY JIMYHOCTH (B CIIy4ae, €clid 3asiBUTENIEM SIBIIAETCS (PU3MUECKOe
JIUIIO);

3) mpoBepseT HAIMYUE JOKYMEHTa, YIOCTOBEPSIOIIETO paBa (TIOJTHOMOYNS)
npeacTaBuTeNss (U3MYECKOTO WM IOPUIMYECKOro Jidia (B ciydae, eclu ¢
3asiBJICHUEM O0pallaeTcs npeacTaBUTeNb 3asiBUTENINA);

4) npoBepsieT 3asBICHUE HAa HAIMYME MOJYUCTOK, MPUIHUCOK, 3aUEPKHYTHIX
CIIOB W HHBIX HEOTOBOPEHHBIX HCIPABJIEHUN, CEPBE3HBIX IIOBPEKICHUM, HE
MO3BOJISIIOIIMX OJTHO3HAYHO MUCTOJIKOBATh UX COAECPIKAHUE;

5) mpoBepsieT 3asBI€HHME U KOMIUIEKTHOCTh MpUJIAraéMbIX K HEMY
JOKYMEHTOB Ha COOTBETCTBHE MEPEUHIO JOKYMEHTOB, IIPEAYCMOTPEHHBIX TyHKTOM
24 aIMUHUCTPATUBHOTO PETJIAMEHTA.

6) mpoBepseT 3asABJICHUE U MpUaraeMble K HEMY JOKYMEHTBbl Ha HaJlWuue
MOAYMCTOK, MPUITHCOK, 3a4EPKHYTHIX CJIIOB U UHBIX HEOTOBOPEHHBIX UCIIPABICHUN,
CEPbE3HBIX NOBPEXKACHUM, HE TMO3BOJISIIOIIUX OJHO3HAYHO HMCTOJKOBATH HX
COJICP/KAHMUE;

7) OCYLIECTBISIET MpPHUEM 3asBJICHHUS M JOKYMEHTOB [0 OIHUCH, KOTOpas
COJIEPKUT MOJHBIN NEPEUYEHb AOKYMEHTOB, MPEACTABICHHBIX 3asBUTENIEM, a MpU
HaJIMYUU BBISBICHHBIX HETOCTATKOB - UX OINMCAHUE;

8) BpyuaeT KOMHUIO OMUCH 3asIBUTEIIO.

79. ChneudanucT MHOTO(YHKIIMOHAJIBHOTO LIEHTpPA, OTBETCTBEHHBIN 3a
IIpUEM JOKYMEHTOB, B JOIOJHEHHE K JCHCTBHUSAM, YyKa3aHHbIM B IIYHKTE 78
aIMUHHUCTPATUBHOIO PErJaMEHTa, IPU HaJW4YUU BCEX JOKYMEHTOB U CBEICHUMU,
MPEAYCMOTPEHHBIX NYHKTOM 23 aJMUHHUCTPATHUBHOIO pETJIAMEHTa IEPENacT
3asBJIEHME WM  MNpWIaraeMple K  HEMy  JOKYMEHTBl  CIEHHAIHUCTY
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, OTBETCTBEHHOMY 3a OpraHU3allMI0 HalpaBIEHUs
3asBJICHUS U IPUJIAraeMbIX K HEMY IOKYMEHTOB B aIMUHUCTPALUU.

CoTpyaHuk  MHOTO(QYHKUIMOHAIBHOTO  IIEHTpa, OTBETCTBEHHBIM  3a
OpraHM3alMI0 HANpaBJIEHUs 3asBICHHUS WM IPUIATa€MbIX K HEMY JIOKYMEHTOB B
aAMUHHCTpALlNM,  OpPraHU3yeT  Iepefady  3adBJICHUS WU JIOKYMEHTOB,
MPEACTABICHHBIX  3afBUTEIEM, B  aJIMHHUCTPAMIO B COOTBETCTBHUU C
3aKJIFOUYECHHBIM COTJIAIEHWEM O B3aMMOJECHCTBUM U MOPSAKOM JEIONPOU3BOACTBA
MHOTO(YHKIIMOHAJBHBIX LIEHTPaX.

80. MakcuMalibHOE BpeMs MpUeMa 3asBICHUS U NPUJIAracMbIX K HEMY
JOKYMEHTOB IPHY JTUYHOM OOpaIleHUH 3asBUTEIIS HE MPEBbIIAeT 15 MUHYT.
81. [Ipu orcyrctBUM y  3asBUTENs, OOpATUBILIEroCs  JIMYHO,

3alI0JIHEHHOTO 3asiBJICHUSl WJIM HENPAaBUIBHOM €ro 3alOJHEHHH, CHEHHAINCT
aAMUHUCTPALIMKA UM MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OTBETCTBEHHBIN 3a MPUEM
JOKYMEHTOB, KOHCYJIbTUPYET 3asBUTEIS IO BOIIPOCAM 3aIIOJIHEHUS 3asBICHUS.

82. [Ipu nocTymieHNH 3asiBJICHHS U IPUIATaeMbIX K HEMY JOKYMEHTOB
B QJIMMHUCTPAlMIO IOCPEACTBOM IOYTOBOTO  OTIPABICHHUS  CHELHUAINCT
aAMUHHCTpPALINM, OTBETCTBEHHBIH 3a IIPUEM 3asBICHUA W JOKYMEHTOB,
OCYILECTBIISIET JACHCTBUS COTJIACHO NMYHKTY 78 aIMUHUCTPATUBHOIO PErIaMEHTa,
KpOM€ JCHCTBHUM, NPEAYCMOTPEHHBIX MNOANyHKTaMu 2, 4 nyHKTa 78
aIMUHHUCTPATUBHOTO PErVIAMEHTA.
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Onuch HampaBisIETCs 3asIBUTENIO 3aKa3HBIM TOYTOBBIM OTIPABICHUEM C
yBEJIOMJICHHEM O BPYYEHUU B TeUCHHE | KaJeHIAapHOTO AHS C JaThl MOJy4YCHUs
3asBJICHUS] M TIPUJIaraeMbIX K HEMY JIOKYMEHTOB.

83. B  cnoydae  moctymieHuss  3ampoca O MPEIOCTABICHHUH
MYHULIMTATBHON YCIyTH U MpUJaraeMbIX K HEMY JOKYMEHTOB (MpH HAJIUYUU) B
ANEKTpoHHON ¢opme mocpenctBoM EnuHoro moprana rocyAapCTBEHHBIX H
MYHULIMTATBHBIX YCIyT win [lopTana rocy1apcTBEHHBIX 1 MYHUIIUTIAIBHBIX YCIYT
MocCKOBCKOW 00J7acTH CHEIUATUCT aIMUHHUCTpPAIIMU, OTBETCTBEHHBIN 3a MpUEM
JOKYMEHTOB, OCYILIECTBIISAET CIASAYIONIYIO MTOCIIEI0BATEIbHOCTh IEUCTBUIA:

1) mpocMaTpuBaeT »3JIEKTPOHHBbIE 00pa3bl 3ampoca O MPEAOCTaBICHUU
MYHULIMTIATHHON YCIYTH U MPUJIaraeMbIX K HEMY JIOKYMEHTOB;

2) OCYHIECTBIIAECT KOHTPOJIb MOJYUYCHHBIX AJIEKTPOHHBIX 00pPa30B 3asBJICHUS
U TIpUJIaraéMbIX K HEMY JOKYMEHTOB Ha MPEIMET 1IeJIOCTHOCTH;

3) pukcupyer npaTy TONy4YEHHsS 3asBJICHUS U TMpPWIAraeMblXx K HEMY
JIOKYMEHTOB;

4) B ciyyae eciu 3ampoc Ha MpeJO0CTaBlI€HWE MYHMUIMIAIBHOW YCIYTH U
JIOKYMEHTBI, TIPEJCTaBICHHbBIC B 3JICKTPOHHOU (opMe, HE 3aBEPEHBI JIEKTPOHHOU
MOANUCHI0 B COOTBETCTBUU C JEHUCTBYIONIMM 3aKOHOJATEILCTBOM HaIpaBiseT
3asBUTEIIIO Uepe3 JIMYHBIN KaOWHET yBEIOMJIEHHE O HEOOXOJAMMOCTH MPEICTaBUTh
3ampoc O MPEAOCTABICHUN MYHMITUTIAILHON YCIYTH U JTOKYMEHTBI, MTOITMCAHHbBIC
AJIEKTPOHHON TMOINUCHIO, JUOO MPEACTaBUTh B AIMUHHCTPAIUIO TOIJIUHHUKA
JIOKYMEHTOB (KOIMHU, 3aBEPCHHBIC B YCTAHOBJIICHHOM TIOPS/IKE), yKa3aHHBIX B
MyHKTE 23 aJIMUHUCTPATUBHOTO pErjaMeHTa, B CPOK, HE TMPEBBIMANIIUN 3
KUICHJAPHBIX JIHEM C Jarhl TOJYYEHHUs 3ampoca O MPeAoCTaBICHUU
MYHULIMTATBHON YCIYyTH U MPUJIAraeMbIX K HEMY JIOKYMEHTOB (MpHU HAJIUYWU) B
AIEKTPOHHOU (hopme;

5) B ciaydae eciu 3amnpoc O MPEAOCTaBICHWHM MYHHUIUIAIBHOM YCIyru u
JOKYMEHTBl B JJICKTPOHHOW (opMe TMOANUCaHbl AJIEKTPOHHOM TMOJIMHUCHI0 B
COOTBETCTBHHM C JACHCTBYIOUIUM 3aKOHOJIATEIHCTBOM HAIPaBJISET 3asIBUTEIIO YEpe3
JUYHBIN KaOWHET yBEJOMJICHHE O TIOJIYyYCHHH 3ampoca O MPeJoCTaBICHUH
MYHULIMTATBHON YCIYTH U IIPUJIaraéMbIX K HEMY JIOKYMEHTOB.

84. MakcuManbHBIi ~ CPOK  OCYIIECTBJICHUS  aJIMUHUCTPATUBHOM
MPOIEAYPHI TIO MPUEMY 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl TOJyYCHUS
MYHUILIMTAIHHON yCIIYTH HE MOXKET IpeBbIaTh 1 pabouero mHs, CIEAYIONIEro 3a
JTHEM TIOCTYIUICHMS 3asBJICHUS] B aJMUHUCTPALMIO WX MHOTO(YHKIIMOHAIbHBIN
HEHTP.

85. PesynpTaToM HCHOMHEHHS AIMUHUCTPATUBHOW MPOLEAYPHI IO
MpUEMy 3asiBJICHUS U TPUJAraeMbIX K HEMY JOKYMEHTOB, HEOOXOIUMBIX st
MPE0CTaBICHUS MYHHUITUTIAILHON YCITYTH, SIBIISICTCS:

1) B aaMuHUCTpauuu - Tepefada 3asBJICHUS M TpUIaraeMbIX K HEMY
JIOKYMEHTOB COTPYAHUKY aIMUHHCTpPAIIUU, OTBETCTBEHHOMY 3a PETHCTpPAIUIO
MOCTYIUBILIETO 3aMpoca Ha MPe0CTaBICHUE MYHHUITUTIATLHON YCITyTH;

2) B MHOTO(DYHKIIMOHAJIbHBIX IIEHTPaX:
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a) TMpU HAJIMYUM BCEX JOKYMEHTOB, MPEIyCMOTPEHHBIX MYyHKTOM 23
aJIMMHUCTPATUBHOTO pErJIaMeHTa, — Mepeaaya 3asBJICHUS U IPUJIaraeMbIX K HEMY
JOKYMEHTOB B aJIMUHHUCTPALIUIO.

86. CnocoboM ¢ukcaruu pe3yabTaTa UCIIOJHEHUS aIMUHUCTPATUBHON
NpOLEIypbl  SIBISETCS ONHUCh MPUHATHIX Yy 3asBUTENS JIOKYMEHTOB WIIU
yBEJAOMJICHHUE O MPUHATUU 3aMpoca O MPEAOCTABICHUN MYHUIIUIAIBHONU YCIyTH U
MPUIIATaeMbIX TOKYMEHTOB.

PCFI/ICTpaIII/ISI 3asABJICHUS H JTOKYMCHTOB,
HEOﬁXO}Il/IMBIX AJIA IIPEAOCTABJICHUSA MyHHHHHaﬂbHOﬁ YCayru

87. OcHoBaHMeM M1 Hayajla OCYILIECTBICHUS AJIMUHUCTPATUBHOM
MPOLEAYPHl  ABISETCA NOCTYIUICHUE  CIELUATUCTy aIAMHUHHUCTPAIUM, WU
MHOTO(QYHKIIMOHAIbHOTO ~ IIEHTpa,  OTBETCTBEHHOMY  3a  PETrUCTPAIUIO

MOCTYMAIOIIMX 3alIPOCOB Ha MPEAOCTABICHUE MYHUIIMTIAIBHON YCIYTH, 3asBICHUS
U IIPUJIaraéMbIX K HEMY JOKYMEHTOB.

88. Cneumanuct  aAMUHUCTPALMM WIM  MHOTO(QYHKIHMOHAJIBHOIO
LEHTpPa OCYIIECTBIISIET PErUCTPALMIO 3asBJICHHUS M MpUIIaraéMblX K HEMY
JOKYMEHTOB B COOTBETCTBHM C MOPSAKOM JEIONPOU3BOJICTBA, YCTAHOBJICHHBIM
aIMUHUCTPALIMKI, MHOTO(YHKIIMOHATIBHBIM LEHTPOM, B TOM YHUCJIE OCYIIECTBISET
BHECEHHE COOTBETCTBYIOLIMX CBEIEHUN B JKypHaJI PErucTpaluu OOpalleHuil o
MPEeJIOCTAaBICHUH MYHUIUNAIBHON ycayrd W (WIM) B  COOTBETCTBYIOILYIO
MH(D)OPMAITMOHHYIO CUCTEMY aIMUHUCTPAIIUU, MHOTOGYHKIIMOHATIBHOTO IIEHTPA.

&9. Peructpanus 3asBieHUs W NPWIAraeMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX TOCPEACTBOM JIMYHOrO OOpalieHusi 3asBUTEN WIM IOYTOBOIO
OTTPABIIEHUSA, OCYIIECTBIISIETCS B CPOK, HE MPEBBIIAIOUIUN [IHS, CIETYIOIIETO
3a THEM TMOCTYIUICHUS 3asBJICHUS W TMPWIAraéMbIX K HEMY JIOKYMEHTOB B
aIMUHUCTPALIMH.

90. Peructpanus 3asBieHUs W NPWIAraéMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B 3JIEKTPOHHOU (opMe uepe3 EauHbIA mopTan rocyaapCTBEHHBIX U
MYHUIUMTNIATBHBIX ycIyT win [lopTan rocy1apcTBEHHBIX U MYHHUIIUTAIbHBIX YCIYT
MocKkoBCKOH 00J1aCTH, OCYILIECTBISETCS HE MO3/IHEE AHSI, CIEAYIOLIETO 32 JTHEM UX
MOCTYIJICHUSI B 3 IMUHUCTPALHIO.

91. Peructpanus 3asBieHUs W NpPWIAraéMbIX K HEMY JOKYMEHTOB,
MOJIyYeHHBIX  aJMUHUCTpalMed M3  MHOTO(YHKIMOHAJIBHOTO  IIEHTpA,
OCYILECTBISICTCSl HE MO3AHEE IHs, CIEAYIOLIEr0 3a JHEM MX IOCTYIUICHUS B

aIMHUHUCTPALIMIO.
92. [Tocne peructpanuu B aAMUHUCTPALIMU 3asBJICHUE W MPUJIAraeMble
K HEMy JOKYMEHTHl, HamNpaBiAIOTCS Ha PACCMOTPEHUE  CHEUUAIUCTY
aIMUHUCTpPAIIMU,  OTBETCTBEHHOMY  3a  MOJATOTOBKY  JIOKyMEHTOB IO
MYHULIMITAJIBHOU YCIIYTE.
93. MakcuManbHblii  CPOK  OCYIIECTBJIICHUA  aJIMUHUCTPATUBHOMN

MpoLenypbl cocTaBiser 1 pabouuii JeHb, CIEIYIOLIEro 3a JHEM MOCTYIICHUS B
3asBJICHUS] W JIOKYMEHTOB B aJIMMHHUCTpAIllMd WJIM B MHOTO(DYHKIIMOHAIbHBIN
LEHTP.
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94. Pe3ynbraroM HUCHONHEHHWS aAMUHUCTPATHUBHOM MpOLEIYphl IO
perucTpaluu 3asBICHUS U IPUJIAraeMbIX K HEMY JTOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEeJIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTd, SIBISETCS Iepejadya 3asBICHUS U
IpuwiaraéMblX K  HeMy  JIOKYMEHTOB  COTPYAHHMKY  aJIMHHHCTpALIUH,
MHOTO(QYHKIIMOHAIbHOTO ~ I[EHTpa  OTBETCTBEHHOMY 33  MpPEAOCTaBIICHUE
MYHUIUTIATBHOU YCITYTH.

95. [Ipu oOpamenun 3asBUTENS 3a TMOJYYEHHEM MYHUIUIAIBLHOM
YCIIyTH B 3JIEKTPOHHOM (opMe aJMUHUCTpAIMU HampasiisieT Ha EnuHbiil nmopran
roCyJapCTBEHHBIX UM MYHUIMNANBHBIX yciayr wid [lopTan rocyaapcTBEHHBIX U
MYHUIUNATBHBIX yCcIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHUYECKHX
CPEIICTB CBSI3M YBEIOMJICHHE O 3aBEpIICHUH HCIOJHEHUS aJIMUHHCTPATUBHOU
INpoLEenypbl C YKa3aHHEeM pe3yjibTaTa OCYIIECTBJICHHS aJIMHHHCTPATUBHOU
IPOLEAYPHI.

96. CnocoboM pukcanuyu UCIOTHEHUs aIMUHUCTPATUBHON MPOIIEAYPHI
ABJISIETCSI BHECEHHE COOTBETCTBYIOLIMX CBEIACHUN B JKypHAJ pErucTpaluu
oOpamieHuii 32  OPEeIOoCTaBICHUEM  MYHULMMAIBHOW  yCIYrd  WIU B
COOTBETCTBYIOIIYIO HHPOPMALMOHHYIO CUCTEMY aIMUHUCTPALIUU.

IIpunsiTHE penieHus 0 MPeAOCTABICHUH
(00 oTka3e mpegoCTABJICHUS]) MYHMIUNIAJIBHON YCIYIH

97. OcHoBaHUEM Jid Hayaua aJMUHUCTPATHUBHOM MpoOILEeaAyphl SBIsSETCA
MOCTYIJIEHWE 3asBJICHUS W JIOKYMEHTOB COTPYAHHMKY aJIMUHUCTpPALUU WU
pabOTHUKY MHOTO(YHKIIMOHAIHOTO LEHTpA, OTBETCTBEHHOMY 3a
Mpe0CTaBIeHNE MyHUIIUNIATBLHOM YCITYTH.

98. PaccMoTpeHre  3adBJI€HHMSI M NPEACTABICHHBIX  JOKYMEHTOB,
HEOOXOAMMBIX JJIi TPEJOCTaBICHUS MYHUIUNAIBHOM YCIYTM U TPUHATHE
pelieHus o mpenocTaBieHun (00 OTKa3e B MPEJOCTaBICHUM) MYHHUIIUNMAIBHOM
YCIIyT'H OCYLIECTBJISIETCS B MHOTO(YHKIIMOHAJILHOM ILIEHTPE B COOTBETCTBUM C
3aKJIIOYEHHBIMH B YCTAHOBJICHHOM TMOPSAKE COTJANICHUSIMU O B3aUMOCHCTBUU.

99. CoTpyIHUK aIMUHUCTpAlMU WJIH PaObOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTpa, OTBETCTBEHHBbI 3a MPEAOCTaBICHUE MYHHUIMNAIbHOW  YCIYTH,
OCYUIECTBJISIET CIIEIYIOLIUE AEUCTBUS:

a) npoBepsieT Ha 0GOpMIICHUE 3asIBICHHUS B COOTBETCTBUU C TPEOOBAHUSIMU,
U3JI0)KEHHBIMU B IyHKTE 27 aJIMUHUCTPATUBHOIO PETJIAMEHTA;

0) mpoBepsieT 3asBJI€HWE HA HaJUM4YMe WM OTCYTCTBHE OCHOBaHUM,
YKa3aHHBIX B MyHKTE 27 aIMUHUCTPATUBHOTO PETIaMEHTa;

B) OCYHUIECTBJISIET TMOJTOTOBKY OTBETa C YyKa3aHUEM 3alpalinBacMou
uHdopmaiuu 1100 00 0TKa3€ B MPEJOCTABICHUH MYHULIUNIATILHON YCIYTH.

100. [IponomxkuTensHOCTh U (WJIM) MAaKCUMaJIbHBIA CPOK BBITTOJIHEHHUS
aIMUHUCTPATUBHOTO JIEUCTBHUS MO PACCMOTPEHHUIO 3asiBIICHUs COCTaBiseT |
pabouuii 1eHb.

101. B ciywyae Hanuuus OCHOBaHUM [UIsl OTKa3a B MPEIOCTABICHHUU
MYHUIUNATBHOM YCIyTd, HW3JIOKEHHBIX B MYyHKTE 27 aJIMUHHUCTPATUBHOIO
perjiaMeHTa, COTpYIHUK aJIMUHUCTPALMU WIH PaOOTHUK MHOTO(YHKIIMOHAIBHOTO
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LEHTpa, OTBETCTBEHHBIM 3a NPENOCTaBICHUE MYHHUIMUIAIBLHON YCIyrd TOTOBUT
MOTHUBUPOBAHHBIM OTKa3 B MPEAOCTABIECHUM MYHUUUINAIBHON YCIyru H
HaIpapJiseT Ha MOJAMNUCHh YIOJTHOMOYEHHOTO JIOJKHOCTHOTO JIMIA aIMUHUCTPALlUU
WM MHOTO(QYHKIHOHAIBHOTO LIEHTPA.

102. [IponomxuTensHOCT U (WJIM) MAaKCUMaJbHBIA CPOK BBITTOJIHEHHUS
aIMUHUCTPATUBHOTO JIEUCTBHUS MO MOATOTOBKE MOTHBHPOBAHHOTO OTKa3a B
MPeI0CTaBICHNN MyHUIIMNIATBHOM yCIyTu cocTaBiisgeT 30 KaleHIapHbIX JHEH.

103. B cnydae ecnu 3asBieHue O(QOpPMIEHO B COOTBETCTBUU C
TpeOOBAHUAMU, U3TOKEHHBIMU B IMMyHKTE 23 aMUHUCTPATUBHOTO pErjiaMeHTa U B
cllyyae OTCYTCTBMSI OCHOBAHMM JJisi OTKa3a B MPEJOCTABICHUM MYHHMIIMIAIbHON
YCIIyTH, WU3JI0KEHHBIX B MYHKTE 27 aJMUHHCTPATUBHOI'O PErjlaMEeHTa COTPYAHHUK
aAMUHUCTPALUA WIH pabOTHUK MHOTO(YHKIIMOHAJILHOTO LEHTpA,
OTBETCTBEHHBIH 3a MPEIOCTaBICHUE MYHUIIUTIAIBHON YCIYTH MPUHUMAET PEeIIeHUE
O TPENOCTaBJICHUU MYHHULMUNAIBHON YCIYTM M TOJTOTABIMBACT TEXHUYECKUE
yCIIOBUS Ha PEKOHCTPYHPYEMbIE U BHOBb CTPOSILUECS COOPYKEHHUsSI, IPOBE/ICHUE
pabor 1o OJaroycTpoMCTBY, O3€JIIEHEHHMIO, M B TeueHuu | pabouero 1HA
HampaBisieT YyKa3aHHblE JOKYMEHThl Ha MOAMNHUCH JIOJDKHOCTHOMY  JIMILY
aJIMUHUCTPALIMH.

104. Pesynbrarom aIMUHUCTPATUBHOM MPOLIETyPbl SABIISIETCS
MOANMKUCAHHBIA MOTHUBHUPOBAHHBIM OTKa3 B MPEJOCTABICHUM MYHHUIIMHAIbHON
YCIIyTH WJIM TUCbMEHHBIN OTBET, COAEep KalIUi 3alpaiiBaeMyto HH(HOpPMAIHIO.

105.  IIpoaoiKUTENbHOCTh aAMUHUCTPATUBHOM MPOLEAYPHl COCTABIISET
He 6osee 30 KaneHAapHbBIX THEH.
106. [Ipu oOpamenun 3asBUTENS 3a TMOJYYEHHEM MYHUIUIAIBHOM

yCIyTHd B DJEKTPOHHOW (hopMe aaMHUHHCTpaIUs HampaBisieT Ha EnuHbi mopran
TOCY/apCTBEHHBIX M MYHUIIMNAIBHBIX yCcIyr Wi llopTram rocynapcTBEHHBIX U
MYHHIIMIIATBHBIX  yCIyr MOCKOBCKOW 00JacTH TIOCPEACTBOM TEXHUYECKHX
CPEICTB CBSI3M YBEIAOMJICHHE O 3aBEpIICHUHM HWCIOJHEHUS aJIMHHHUCTPATHUBHON
OpoleAyphl C YKa3aHWEeM pe3yJbTaTa OCYIIECTBICHHUS aIMHUHHCTPATHBHON
IPOLEAYPHI.

107. Crioco® ¢ukcanuu pe3yjbTaTa BBINOJIHEHUS aJMHUHUCTPATUBHOU
IpOIEAYPHl, B TOM YHCJIE B AJIEKTPOHHOH (hopMe B MHPOPMAIIMOHHOHN CHCTEMeE
aJIMUHHACTPAIlMM MHOTO(QYHKIIMOHATFHOTO IIEHTpa COACpXallui yKa3aHue Ha
(dbopmar 00513aTeTbHOTO OTOOPAKEHUS aIMUHUCTPATUBHON IPOLETYPHI.

Bbigaua 1oKyMeHTA, ABJSIIONIET0CH Pe3yJbTATOM MPeI0CTABICHUS
MYHUIMNAJIBHON yCIayrd

108. OcHoBanueM uisi Hadaja aAMUHUCTPATUBHON MPOLEIYpPHI SIBIAECTCS
MOCTYIJIEHUE CIEUUATUCTy AaJIMHUHHCTPALMA WIM MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, OTBETCTBEHHOMY 3a BbIJauy JOKYMEHTa, SIBISIOIIETOCS PE3yIbTaTOM
MPEeJIOCTaBICHUS MYHULMNAIBHON YCIYrd, MOAMNUCAHHOIO MOTHUBHUPOBAHHOIO
OTKa3a B MPEJOCTaBICHUN MYHHUIMNAIbHOW YCIYIM WU OTBETa, COAEPIKAIIETO
3aIpanrBaeMyro HH(POpPMaIHIO.
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109. Beimaua pe3ysbrata MNPENOCTABICHUS MYHULHUIAIBHOW  yCIIyIH
OCYUIECTBIISIETCS cnOCOOOM, YKAa3aHHBIM 3asBHUTENIEM IpU MOJaue 3asBICHUS U
HEO0OXOJAMMBIX JIOKYMEHTOB Ha MOJIy4YeHHUEe MYHUIIMIATIbHON YCIyTH, B TOM YHCIIE:

Opyu  JIMYHOM OOpalieHud B  YMOPaBICHHE  KUIMIIHO-KOMMYHAaJIbHOM
UHQPACTPYKTYPBI aIMUHUCTPALUY;

IpU JIUYHOM OOpAaIllEHUH B MHOTO(YHKIIMOHAJIbHBIN LIEHTD;

MIOCPEACTBOM ITOYTOBOTO OTHPABJIEHUS HAa aJApeC 3asBUTENS, YKa3aHHBIA B
3asBJICHUH;

yepe3 JMYHbIA KaOuHeT Ha EnuHOM moprane rocyJapCTBEHHBIX W
MyHUIUMTNIATBHBIX yciyr win [lopTane rocy1apcTBEHHBIX U MYHULIMITAIBHBIX YCIYT
MockoBCKoOIi 00J1aCTH.

110. B cnyuae yka3aHus 3asBUTEIEM Ha IMOJIYYEHHE pE3yJibTaTta B
MHOTO(QYHKIIMOHAILHOM  [IEHTpe, aJAMUHUCTPALlMM  HaIlpaBisieT  pe3yJbTar
MPEeJIOCTaBICHUS MYHUIUIAIBHON YCIYTH B MHOTO(YHKIMOHAJIBHBINA LIEHTP B
CPOK, YCTAHOBJICHHBII B COIJIAIICHUH, 3AKIIOUYCHHBIM MEXIY aIMUHHUCTPALMEN U
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM.

111. Beitaua [OKyMeHTa, SBIISIFOLIErOCS PE3YJIbTaTOM MPEIOCTaBICHUS
MYHUIUTNIATBHOM yCIYTH, OCYIIECTBISAETCS MHOTO(YHKIIMOHAIBHBIMU LIEHTPAMU B
COOTBETCTBUM C 3AKJIIOYEHHBIMU B YCTAHOBJIEHHOM MOPAJIKE COIIALICHUSMH O
B3aMMOJICHCTBUM, €CJIM HCIOJHEHUE JaHHOW MpOUEAypbl IPELYCMOTPEHO
3aKJIFOUCHHBIMH COTJIAIEHUSMMU.

112. ITpu oOpamieHun 3asiBUTENS 3a MOJIyYeHUEM MYHULMIIAIBLHON yCIyTH B
ANIEKTPOHHOM  (opMe aAMUHUCTpALMs HampapiseT Ha EnuHbelii  noprtan
roCyJapCTBEHHBIX W MYHUIMNANBHBIX yciyr wid [lopTan rocyaapcTBEHHBIX U
MYHUIUNAIBHBIX ycIyr MOCKOBCKOW 00JIaCTH TOCPEACTBOM TEXHUYECKHX
CPEACTB CBSI3M YBEJOMIJIEHHME O 3aBEPUIEHUU HCHOJHEHUS aIMHUHUCTPATUBHOMU
MpOLEAYPbl C YyKa3aHWEM pe3ysibTaTa OCYIIECTBICHUS aIMHHUCTPATUBHOMN
MPOLEAYPHI.

113. OtBeT 3asBUTENIO0 MOXKET OBITH JaH B YCTHOU (popMme, B cilydae eciu
3asiBUTENb OOpaTwics YCTHO (1Mo TenedoHy) W HE BO3pa)kaeT Ha MOJyuYeHHE
pe3ynbTaTa NpeJOCTaBICHHUS] MYHUIIMITAIbHON YCIyTH B YCTHOM opMme.

114. Cnioco0 ¢ukcanuu pe3yiabTaTa BBINOJIHEHUS aJIMHUHUCTPATUBHON
MPOLIEyphl SIBISIETCS OTMETKA B JKypHaje KOPPECHOHJEHIMH Ha OyMaKHOM
HOCHUTEJIE W B DJIGKTPOHHOM ¢opMe O BbIJIaYM pe3ylibTaTa MpPeaoCTaBICHUS
MYHULIMNAIBHON YCIIYTH 3asIBUTEIIO.

115. Beimaua 3asgBUTENIO pe3ynbTaTa MNPEAOCTABICHUS MYHHIIMIAIBHON
YCIIyTH OCYIIECTBIISIETCS B CPOK HE Ooiiee 1 KajaeHAapHOTo JHS.

IV. llopsaaoxk u popMbI KOHTPOJIA 32 UCIIOJTHEHHUEM
aJIMUHHMCTPATUBHOI'0 PErJIaMEHTA NMPeA0CTABJICHU MYHULMIIAJIbHON YCIAYTH

IHopsimok ocymecTB/ICHUS TEKYIIEr0 KOHTPOJIS 32 COOJIIOACHUEM H
HCIOJTHEHHEM OTBETCTBEHHBIMHM J0J’KHOCTHBIMHM JIMIIAMH MOJIOKeHH I
aJIMHMHHMCTPATHBHOI0 PErJaMeHTA U HHBIX HOPMATHBHBIX MIPABOBBIX AKTOB,
YCTAaHABJIMBAKIIMX TPEOOBAHUS K NPEAOCTABJICHUI0O MYHUIIUNIAJIBHON YCJIYTH
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116. Tekymuii KOHTPOJb 3a COOJIIOACHHUEM W UCIIOJTHEHUEM IOJOKECHUI
periiaMeHTa W UHbIX HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHUSI K TMPEIOCTABICHUIO MYHMIIMIAIBLHON YCIYTH, OCYIIECTBISETCS
JOJDKHOCTHBIMU ~ JIMIITaMHU, OTBETCTBEHHBIMU 32 OpraHu3aiuio padoThl 1O
MIPEOCTABICHUIO MYHUITUITAIbHON YCIYTH.

117. Tekymuii  KOHTPOJb  OCYIIECTBISECTCS  MYTeM  MPOBEICHUS
OTBETCTBEHHBIMU  JOJDKHOCTHBIMHM  JIMIIAMHU  CTPYKTYPHBIX  TOApa3eiIcHUN
aIMUHUCTPAIIMHM, OTBETCTBEHHBIX 3a OPTraHHU3alMI0 PAa0OTHI MO MPETOCTABICHHUIO
MYHULIMTATBHON YCIyTH, MPOBEPOK COONIOJCHUS U HWCIOJHEHUsS TOJOKEHUN
periiaMeHTa W MWHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUsI K TIPEJOCTABICHUIO MyHUIIUITAIIBHON YCITyTH.

IHopsnok ¥ NEPUOAUYHOCTD OCYILIECTBJICHHS MJIAHOBBIX H
BHEIUIAHOBBIX NPOBEPOK MOJHOTHI H KA4eCTBA NMPEI0CTABJICHHUS
MYHHUIUIAJIBHON YCJIYTH

118. KonTpons 32  MOJHOTOM M KayecTBOM  MPEIOCTaBICHUS
MYHUIUTIATBHOM YCIYTH OCYUIECTBIsETCS B (hopmax:

1) mpoBeieH sl MJIAaHOBBIX MPOBEPOK;

2) paccMoTpenusi xano0 Ha AedcTBHs (0Oe3/1elCTBUE) MOJKHOCTHBIX JIHI
aJIMUHUCTPALIMH, OTBETCTBEHHBIX 32 MPEIOCTaBICHUE MYHHUIIUTIAIBHON YCIIYTH.

119. B mensix oCymECTBICHUS KOHTPOJISI 3a IMOJHOTOM M KayeCTBOM
MPEeI0CTaBICHUS MyHUIIMIIATBLHON YCIYTH MPOBOASTCS TUIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [lopsiiok M MEepUOAMYHOCTH OCYIIECTBJICHHS IJIAHOBBIX MPOBEPOK
yCTaHABJIMBAETCS IUTAHOM paboThl aaMuHHMCTpauuu. [lpum mnpoBepke MoOryr
paccMaTpHUBaTHCS BCE BOIMPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM MYHHUIIMIAIbHON
yCIIyr (KOMIUIEKCHBIE TIPOBEpPKH), WU OTAEIbHBIA BONPOC, CBS3aHHBIA C
Mpe0CTaBIEHUEM MYHUIIMNIATBHON yCiIyru (TeMatuueckue rnposepku). [IpoBepka
TaK)K€ MOXET MPOBOAUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

120. BHennaHoBbIe MPOBEPKHU MPOBOJATCS B CBSI3H C MPOBEPKOM yCTpaHEHUs
paHee BBISIBJICHHBIX HapyIIEHUH aJIMUHHCTPATUBHOIO pErjaMEHTa, a TaKXkKe B
cilydae TMOJy4YeHHs KaJlo0 3asBuTenel Ha AeicTBUs (0e37eHCTBHUE) TOKHOCTHBIX
JUIl aAMUHUCTPALIMM U yIPaBICHUE KUIUITHO-KOMMYHAJIbHOW UHOPACTPYKTYPHI
aJIMUHUCTPALIMH, OTBETCTBEHHOI'O 32 MPEJOCTaBICHIUE MYHUIIMITAIIbHON YCIIYTH.

OTBeTCTBEHHOCTh MYHULIMNIAJIBHBIX CJIYKAIIUX OPraHOB MECTHOI'O
CaMOYNpaBJIeHUS] M HHBIX JO/LKHOCTHBIX JIMII 32 PeLlIeHUs U AeiiCTBUS
(0e3neiicTBHME), NPUHUMAEMbIe (OCYHIECTBJISIEMbIE) B X0/1€ NPeI0CTABJICHUSA
MYHHMIUNAJIBHON YCJIYTH

121. Ilo pe3yiibTaTaM IIPOBCACHHLIX TIIPOBCPOK, B CJIY4aC BbIABJICHUMA
HapymeHHﬁ CO6JIIOI[€HI/I$I MOJOKEHUM periiaMCHTa, BUHOBHBIC TOJKHOCTHBLIC JIMIIA
AIMUHHUCTPAIUU HECYT ICPCOHAJIbHYIO OTBCTCTBCHHOCTL 3a PCUICHUA U HeﬁCTBHH
(663HCﬁCTBHe), IMPUHUMACMBIC B XOJAC IIPCAOCTABICHUA MyHHLII/IHaJIBHOI;'I YCIyTu.
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122. TlepconanbHasi OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUIl aAMUHUCTPALINU
3aKpervIsieTcsl B JOJDKHOCTHBIX PEryiaMeHTaX B COOTBETCTBUU C TPeOOBaHHUSIMU
3aKkoHOJarenbCcTBa Poccuiickor @Penepauuv M 3aKOHOAATENbCTBA MOCKOBCKOM
001aCTH.

IHHonoxenusi, xXapakTepusywuue TpedOBaHuA K MOPAAKY U (popMam
KOHTPOJIS 32 IPEeA0CTABJICHHEM MYHHMIMIIAJIbHOM YCJIYId, B TOM YHCJIE €O
CTOPOHBI IPAKIAAH, UX 00 beJUHEHUH U OPraHu3alnH

123. KoHTpoab 3a IpeaoCcTaBIeHUEM MYHULIUNIAIBHON YCIYTH, B TOM YHUCIIE
CO CTOPOHBI TpaxKJaH, MX OOBEIWHEHMH M OpraHu3alui, OCYLIECTBISAETCS
MOCPEJICTBOM  MyOJMKAllMM  CBEACHUM O JCATENbHOCTH  aJIMHHHUCTPALIUH,
MOJIyYeHHUs] TpaxkgaHaMu, UX OObEIMHEHHMSIMU U OpraHU3alMsIMH aKTyalbHOW,
MOJIHOM M JOCTOBEpHOM  HMHGOpMAMK O  MOPSAKE  IPeaoCTaBICHUs
MYHUIUMNIATBHOM  yClIyrM W o0ecnedyeHuss  BO3MOXKHOCTU  JIOCY/E€OHOTO
(BHECY1€OHOTO) PACCMOTPEHUS KaJ00.

V. locyneOHblii (BHeCy1eOHbIH) NOPAAO0K 00:KAT0BAHNS PeLLICHUN U
(nan) peiictBui (0e3aeiicTBHSI) OPraHa MeCTHOIO CAMOYIPaBJIeHHUS,
NPeI0CTABJAIONIEr0 MyYHUIMNIAJIBbHYIO YCJIYTY, 4 TAKKE ero 10JKHOCTHBIX
JIUI, MYHUITHTAJBHBIX CJYKAMUX

IIpaBo 3asiBUTEJISA MOAATH 5KaJ100y HA peleHure U (WIK) JeiicTBUA
(0e3meiicTBHME) Oprana, NpPeAOCTABJIAIOIIECT0 MYHHIUNIAIBHYIO YCJIYTY, a
TaK:Ke ero J0JIKHOCTHBIX JIUI, MYHMUMNAJBHBIX CJIYKAIMX MPH
NpeIoCTABJIEHUN MYHUIUNIAJIbHON YCIAyTH

124. 3asBUTENN UMEIOT MPABO HA 00XKaJOBAaHUE ACHCTBUM Wau Oe37ehHCTBUS
aMUHUCTPALIMM,  JOJDKHOCTHBIX — JIMI  aJIMUHUCTpPAllMM, MYHUIUIAIbHBIX
CIyXalluX, a TaKXKe TMPUHUMAEMbIX HMH pEUIeHUH MpU MPeaoCTaBICHUU
MYHUIIUTIATBHOM YCIYTH B 0CYyAeOHOM (BHECYAEOHOM) TOPSIKE.

IIpeamer xano00b1

125. 3asgBuTenb MOXKET 00paTUTHCA € KajJo00i B TOM YHCIIE B CIETYIOIINX
ClIy4asx:

1) HapylieHue cpoka perucTpanuu 3amnpoca 3asBUTENsS O IPEIO0CTABICHUU
MYHULIMNAIBHOMN YCIIyTH;

2) HapyllIeHHEe CpOKa MPEeIOCTaBICHUS MyHUIIUNIATBHONU YCITyTH;

3) TtpebGoBaHue y 3adBUTENS JOKYMEHTOB, HE MNPEIyCMOTPEHHBIX
HOPMaTUMBHBIMHM IpPaBOBBIMU akTamu Poccuiickori Penepanuu, HOPMATHUBHBIMU
MpaBOBbIMU aKTaMM MOCKOBCKON 00JacTH, MYHHUIMNAIbHBIMU TPAaBOBBIMU
aKTamu JJIsl IPEIOCTaBICHUS MyHULIIMNIAIBHON YCITyTH;

4) oTka3 B nmpueMe JOKYMEHTOB, IPEIOCTAaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTUMBHBIMHM IpPaBOBBIMU akTamu Poccuiickoii Penepanuu, HOPMATHUBHBIMU
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MpaBOBbIMU aKTaMM MOCKOBCKON 00JacTH, MYHHUIMNAIbHBIMU TPAaBOBBIMU
aKTaMHU JUIs [IPEAOCTABICHUS MYHULIUNIAIBHON YCIIYTH, Y 3asiBUTEIIS;

5) oTka3 B MPENOCTABICHUM MYHHULMNAIBHON YCIyTH, €CIM OCHOBAaHUS
OTKaza HE MNPeIyCMOTpeHbl (deaepalibHbIMU 3aKOHAMU M MPUHATHIMU B
COOTBETCTBUM C HMMHU HWHBIMU HOPMATHUBHBIMU IPAaBOBBIMU aKTaMu Poccuiickon
@denepauyy, HOPMATUBHBIMU MpPaBOBBIMM akTaMM MOCKOBCKOM  00JacTw,
MYHULUITAIBHBIMU IIPABOBBIMU aKTaMU;

6) 3aTpeOoBaHME C 3asBUTENS MNPU NPEIOCTABICHUU  MYHHUIIMHAIbHOU
YCIAYyTW IUIAThl, HE IPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMHU
Poccuiickonn ®epepanuv, HOPMATUBHBIMU IIPABOBBIMM aKTaMUd MOCKOBCKOM
00J1aCTH, MYHUILIUITAJIbHBIMU TTPABOBBIMH aKTaMU;

7) OTKa3 opraHa, MPEJOCTaBISAIOLIETO MYHHUIUNAIBHYI  YCIYTY,
JOJDKHOCTHOIO JIMIA OpraHa, MPEIOCTaBIIAIOLIEr0 MYHUIUIIAIBHYIO YCIyry, B
UCIIpaBJICHUHU JOMYIICHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B pPE3yJIbTATe
MPEeJIOCTaBICHUS MYHUUUIAIBHON YCIyru JOKyMEeHTaX JuOO0 HapylleHue
YCTAHOBJIEHHOI'O CPOKA TAKUX UCIIPABIICHUMU.

Opranbl MECTHOTO cCaMOYNIPaBJIeHHUs], YIIOJJTHOMOYEeHHbIE HA
paccMoTpeHue xKaa00bl U JOJKHOCTHBIE JIMIA, KOTOPBIM MOKeT ObITh
HAINpaBJIeHA Ka100a

126. AnmuancTpanuss ropoackoro okpyra KorenpHukn MoOCKOBCKOM
o0nactu.
IHopsinok moga4m U paccCMOTPEHHS KAJI00bI

127. anoba mnomaercs B oOpraH, MNPEJOCTABIAIONIUNA MYHUIUTATHHYIO
yciyry. JKamoObl Ha pelieHus, MNPUHATHICE PYKOBOJIUTENIEM aJIMHHUCTpAIUU
MOJAIOTCS] B BBIMIECTOSANIMNA Oprad (MpU €ro Hajauduu), Jubo, B clydae €ro
OTCYTCTBHUS, paccMaTpUBaIOTCS HEIMOCPEICTBEHHO PYKOBOJIUTEIIEM
aIMUHUCTPALINH, TPEIOCTABIISIIONIETO MyHUITUITAIBHYIO YCIIYTY.

128. XKanoba mMoxxeT ObITh HallpaBJiCHa B aJIMUHUCTPAIIUIO TI0 MOYTE, Yepe3
MHOTO(YHKIIMOHAIBHBIN LEHTP, MO 3JEKTPOHHOM mouTe, 4epe3 o]uiuamibHbIN
caliT opraHa, MNPEJOCTABIISIONIEIO0 MYHHUIUIAIBHYIO YCIYry, MOCPEICTBOM
Enunoro moprana ToCymapCTBEHHBIX M MYHHIUNAIBHBIX yciyr, Iloprana
rOCYJIJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr MOCKOBCKOM 001acTH, a Takke
MOXET OBITh MPUHSATA MIPU JIMYHOM MPUEME 3asIBUTEIIS.

129. XKanoba nomxHa COACPKATh:

a) HAMMEHOBAaHWE OpraHa, MPEJOCTABIISIONIEI0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIAa OpraHa, MpeAoCTaBIIAIONIer0 MyHUIIMIAIBHYIO YCIYTy, MO0
MYHUILIMTAIBHOTO CIYXKAIero, pemeHust U JaeucTBus (6e37eicTBUE) KOTOPBIX
00XanyroTCs;

0) pamunuto, uMs, 0TYECTBO (TTOCIIEAHEE - IPU HATUYHH), CBEJICHUSI O MECTE
KUTEJIbCTBA 3aBUTENS - (PU3MYECKOro JMIAa JUOO HAUMEHOBAaHUE, CBEICHUS O
MeCTe HaXOXACHUS 3asBUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMmep (Homepa)
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KOHTaKTHOTO TenedoHa, aapec (aapeca) PJIEKTPOHHOM MOYTHI (MPU HAJTUYUHU) U
MIOYTOBBIN a/ipec, IO KOTOPBIM JIOJDKEH OBITh HAIPaBJIEH OTBET 3asSBHUTEIIO;

B) CBeJICHUSI 00 O00XKaJTyeMbIX pEIICHUSX U JAeUCTBUSIX (0e31eCcTBUN)
opraHa, TMPEeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTy, ITOJDKHOCTHOTO JIMIA
opraHa, MPeAOCTABISIONIETO MYHHUIUNAIBHYIO YCIYTY, JUOO0 TOCYJIapCTBEHHOTO
MYHHUITUTIATBHOTO CITY’Kalllero;

I') I0BOJIbI, HA OCHOBAHHM KOTOPBIX 3asBUTEb HE COTJIACEH C PEIICHHEM U
nevictBueM  (0Oe3leiicTBUEM) oOpraHa, NPEJAOCTABISIONIETO MYHUIIMIAILHYIO
yCIIyTry, JOJDKHOCTHOTO JIMIIa OpraHa, NPEJAOCTABISIONIET0 MYHUIIMIAILHYIO
yCIyry, Ju00 MYHHUIUNAIBHOTO CIIY’XKalllero. 3asBUTEIEM MOTYT OBITh
MIPEICTABIICHBI JOKYMEHTHI (ITPY HAJIMYWH ), TIOITBEPKAAFOIITUE JOBOIBI 3aBUTEIIS,
00 UX KOTIHH.

130. B cinyuae HEOOXOAMMOCTH B TOATBEPKICHHE CBOUX JOBOJOB
3asBUTENIb TMpUJaraeT K MHUCBMEHHOMY oOOpalieHuio (kaaobe) TOKYMEHTHhl U
MaTepHaIbl JIM0O MX KOITHH.

Cpoxu paccMoTpeHus Kaa00bl

131. XKanob6a, nocrynusiias B aAMUHUCTPALINIO, TOJIEKUT PETUCTPALIUU HE
NO3/HEE CIENYIOLIEr0 paboyero AHs CO JHS €€ MOCTYIIICHUS.

132. Kanob6a, nocrynusiias B aAMUHUCTPALIHNIO, TTOIJIEKUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIUIIOM, HAJIEIEHHBIM MOJHOMOYUSIMHU IO PACCMOTPEHHIO KaJIO0OBI,
B TEUEHUE MATHAALATH PAOOYMX JHEW CO JIHA €ro perucTpauuud, a B cilydae
o0XaJloBaHUSI OTKa3a OpraHa, MPEJOCTaBISIOLIET0 MYHHUIUNAIBHYI YCIyTYy,
JOJDKHOCTHOI'O JIMIA OpraHa, NpEeAOoCTaBIAIOIIETO MYHHIMIAIBHYIO YCIYyry, B
npuemMe JTOKYMEHTOB Y 3asBHUTENI JIMO0 B UCTIPABIECHUH JOMYIICHHBIX ONEYaToOK U
OIIMOOK WM B cllydae 00KaJlOBaHUs HApYIICHUS YCTAHOBJIEHHOTO CPOKa TaKHUX
UCIIpaBJICHUHN — B T€UEHHUE MATU pabOUYMX JHEH CO THS €€ perucTpaiuu.

BHeceHne wu3MEHEHHI B pe3yibTaT MPEIOCTABICHUS MYHUIUIIAIbHOU
YCIIYTH B LIESAX UCIIPABICHUS JOMYIEHHBIX OMEYaTOK U OIIMOOK OCYIIECTBISETCS
aIMUHUCTpAalLIMeN B CpOK He OoJiee 5 pabouux JTHEH.

HMcyepnbiBaomui nepeyeHb OCHOBAHMM ISl 0TKAa3a B PACCMOTPEHUH
7KaJI00bI (MpeTeH3un) Ju00 MPUOCTAHOBJICHHUS €e PACCMOTPECHUA

133. YIOTHOMOYEHHBIII Ha PAacCMOTPEHHUE 3KaloObl OpPraH OTKa3bIBAE€T B
yJAOBJICTBOPEHUH KATO0bI B CIACAYIONTUX CIyYasx:

HaJu4yue BCTYIHUBIIETO B 3aKOHHYIO CHJIY peEIIeHUs CyJa, apOUTPaKHOTO
CyJ1a 1o )ajgo0e 0 TOM ke MpeaMETe U 10 TEM KEe OCHOBAHUSIM;

nojava >KajoObl JIMIIOM, IOJHOMOYHUS KOTOPOrO HE TMOATBEPKICHHI B
MOPSAKE, YCTAHOBIIEHHOM 3aKOHOAAaTeNbCTBOM Poccuiickont denepaunu;

HaJu4yue PEeIICHHS Mo Xajgo0e, MPUHSATOIO paHee B COOTBETCTBUH C
TpeboBaHUSIMU HacTOAmMMX [IpaBui B OTHOIIEHUU TOTO K€ 3asIBUTEIS U IO TOMY
e MPEeIMETY Ka0OBbI.
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134. YOTHOMOYEHHBII Ha pacCMOTPEHHUE >KaJloObl OpraH BIPaBE OCTaBUTH
*ano0y 0e3 oTBeTa B CIAEAYIOIIMX CIIyYasx:

HaJIM4YKe B 5Kajio0e HEeLIEH3yPHBIX MO0 OCKOPOUTENbHBIX BhIPAXKEHUH, YTPO3
’KU3HHU, 3[I0POBbIO U UMYILIECTBY JOJKHOCTHOIO JIUIIA, a TAKKE YJICHOB €r0 CEMbU;

OTCYTCTBHE BO3MOKHOCTH IPOYUTATh KAKYIO-IMOO YacTh TEKCTa KaJIOObI,
dbamminio, UMs, OT4eCTBO (MpH HAMWMYMHM) U (WJIM) TIOYTOBBIA aapec 3asBUTENS,
yKa3aHHbIE B kKanooe.

€cii B THUCHhMEHHOM OOpalieHMd He yKazaHbl (aMuiug rpaxIaHUHA,
HaIpaBUBILEro oOOpalleHue, MOYTOBBIA aApec, MO KOTOPOMY JIOJDKEH OBbITh
HaIpaBJeH OTBET Ha 0OpalleHueE;

eciu >kajno0a MmojaHa 3asBHUTENIEM B OpPraH, B KOMIETEHIMIO KOTOPOTO HE
BXOJIUT MPUHATHE PELICHUS 10 *Kano0e. B aTom ciyyae B Teuenue 3 pabouyux nHen
CO JHS €€ perucTpallid YyKa3aHHbIH OpraH HampaBisieT Kalody B
YIOJHOMOYEHHBI Ha €€ pacCMOTpeHHe OpraH M B MHCbMEHHOW Qopme
HHOOPMUPYET 3asIBUTEINS O MIEpEHANIPABICHUH 5Kal00BbI;

€clii B TMHCbMEHHOM OOpalleHUU 3asBUTENSl COAEPKUTCA BOMNPOC, Ha
KOTOPBbI €My MHOTOKPAaTHO JIaBAJIUCh NMUCbMEHHBIE OTBETHI MO CYIIECTBY B CBS3U
C paHee HampaBiIsieMbIMH OOpalIeHUsIMU, U TMpPU 3TOM B OOpalIeHUH He
MPUBOJASTCS HOBBIE JOBOJIBI WM OOCTOSATENbCTBA, HAYAIBHUK (PYKOBOIMUTEID)
YOPABJICHUS  KWIMIIHO-KOMMYHAJIbHOW  MHQPACTPYKTYpbl  aJAMHHHUCTPALIUH,
JOJKHOCTHOE JIUI0, JIMOO YMOJTHOMOYEHHOE Ha TO JIMLO, BIpaBe MPUHATH
pemieHre O OE30CHOBATEIBHOCTH OYEpPEIHOT0 OOpalleHusi M MNPeKpalleHuu
MEPEenUCKA C 3asgBUTENEM [0 JAHHOMY BOIPOCY MPU YCIOBHUH, YTO YKa3aHHOE
oOpalieHre U paHee HampaBisieMble OOpalleHHs HaMpaBIsUIMCh B YIpaBICHUE
KWIHIIHO-KOMMYHAJIbHOU HHPPACTPYKTYPHI IMUHUCTPAIIUN WIH OJTHOMY U TOMY
KE JOIDKHOCTHOMY Jiniy. O JaHHOM pEIIEeHUWH YBEIOMIISIETCS 3asBUTEIb,
HaIpaBUBIIUNA 0OpalIeHue;

€CJIM OTBET MO CYUIECTBY MOCTABJIEHHOTO B OOpalllEeHUU BONPOCA HE MOXKET
ObITh JaH 0e3 pas3riiallieHusl CBEICHUM, COCTAaBJSIOUIUX TOCYIAapCTBEHHYIO WIIU
UHYIO0 OXpaHieMylo (eaepalibHbIM 3aKOHOM TalHy, TpakJIaHUHY, HAllpaBUBILIEMY
oOpaimieHre, CcOOOHIAeTCS O HEBO3MOXKHOCTH JlaTh OTBET MO CYIIECTBY
MOCTaBJIEHHOTO B HEM BONPOCAa B CBSA3M C HEJAOMYCTUMOCTBIO pa3riiallleHus
yKa3aHHBIX CBEJCHUH.

Pe3yabTaT paccMoTpeHus Kaa00bI

135. Ilo pe3ynbpTaTaM paccMOTpeHHUsI oOpalieHus KajaoObl aJIMUHUCTPALIHS
MPUHUMAET OJTHO U3 CIEAYIOIIUX PEIICHUN:

1) ynoBneTBopsieT xanody, B TOM 4Hclie B (QopMe OTMEHBbl MPUHATOIO
pelIeHusl,  UCIpaBieHUs  JOMYLIEHHbIX  OpraHoM,  MPEIOCTaBISIOLIUM
MYHUIUTNIATBHYIO YCIYTy, ONEYaTOK W OIMMOOK B BBIJAHHBIX B peE3yJibTare
MPEeJOCTaBICHUS MYHUIMIAIBHON YCIYTM JOKYMEHTaxX, BO3BpaTa 3asBUTENIO
JICHEKHBIX CPEJCTB, B3MMaHUE KOTOPHIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepaiiiy, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
MockoBckoi 00J1aCTH, MYHUIIMITAIbHBIMUA TIPABOBBIMHM aKTaMH, a TaK)K€ B MHBIX

dbopmax;
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2) OTKa3bIBACT B yIOBJIETBOPECHUH JKAIOOBI.

IHopsinoxk MH(POPMUPOBAHUA 3asIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHM S
KAJI00BI

136. He mno3nHee nHs, CHEAYIOLIETO 3a JHEM MPUHATUS PEUICHHUS,
3aSBUTENII0 B  TNHUCBMEHHOW WM  DJEKTPOHHOW ¢dopMe  HampaBisieTCs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX paCCMOTPEHUS JKAIOOBI.

IIpaBo 3asiBUTEIs HA NOJIyYeHHe HHPOPMALUH U JOKYMEHTOB,
HEe00XOAMMBIX /151 000CHOBAHUS M PACCMOTPEHMS KAJTO0bI

137. 3asgBuTenbp UMEET MPaBO Ha MOJyUYEHUE HcUepbIBalolel nHpopMauuu
U JOKYMEHTOB, HEOOXOAUMBIX JJI1 0O0OCHOBAHMS U PACCMOTPEHHUSI JKaJ00BbI.

138. Uapopmanst W HOKyMEHTHI, HEOOXOIWMBbIE i OOOCHOBaHUS
paccMOTpeHus KaJI00bI pa3MelaTcs B aJIMUHUCTPAIAN
MHOTO(QYHKIIMOHATBHBIX IEHTPax, Ha O(UIMATHLHOM CalTe aAMHHHCTPAINH
MHOTO(YHKIIMOHATBHBIX IIEHTpaX, Ha EIWHOM mopTane rocyaapCTBEHHBIX
MYHHIIMIIATBHBIX YCIyT, llopTane TocynapcTBEHHBIX W MYHHIIMITATBHBIX YCIYT
MocKoBCKOW 001acTH, a TaKKe MOXKET OBITh COOOIEHA 3asBUTENI0 B YCTHOU
W/WH IACbMEHHOU (opme.

u
u
u
n

ITopsinok 00:xan0BaHMSA pelIeHHS 110 KaT00e

139. 3agBuTens BlpaBe 00XKalOBATh PEIICHUS MO KaloO€ BBIIIECTOAIIUM
JNOJKHOCTHBIM JIMLIAM.

140. B ciryyae yCTaHOBJIEHHSI B XOJI€ WM IO PE3YJbTAaTaM PACCMOTPEHUS
XKanoObl TMPU3HAKOB COCTaBa aJMUHHUCTPATUBHOIO TMPABOHAPYIIECHUS WIIU
MPECTYIUIEHUS AOMUHHCTPALMS B YCTAHOBJIEHHOM MOPAIKE HE3AMENJIUTEIBHO
HaIlpaBJISIET UMEIOIIMECS MAaTEpUalIbl B OPTraHbl IPOKYPaTypHI.

141. 3asgBuTenb UMEET MPABO Ha MOJy4YeHHE MHPOpPMALUU U JOKYMEHTOB,
HEO0OXOAUMBIX JUIsi 000CHOBAHUS M PACCMOTPEHUS KajJo0bl, IPU YCIOBUHU, YTO 3TO
HE 3aTparuBaeT IpaBa, CBOOOJb M 3aKOHHbIE HMHTEPECHl APYIHX JHUI[ U 4YTO
yKa3aHHbIE JOKYMEHTBI HE COJIEPHKAT CBEACHUS, COCTABIIAIOIIME FOCY1apCTBEHHYIO
WJIM UHYIO OXpaHsAeMyo 3akoHoAaTenbcTBOM Poccuiickon denepanuu Tany.

142. [lpn mnomade >kanoObl 3asBUTENb BIpaBe IMOJYYHUTh CICAYIOIIYIO
uH(dOpMaIuIO:

MECTOHAX0XKICHUE yIpaBJIEHUS KUITUITHO-KOMMYHAJIbHOU
UHOPACTPYKTYPhl aIMUHUCTPALIUN;

nepeyeHb HOMEPOB TENE(POHOB ISl MOJIYUEHUSI CBEACHUIN O MPOXOKIACHUU
MPOLIETyp MO PACCMOTPEHUIO KaT0O0BI;

MECTOHAX0XkJICHHE OPraHOB MECTHOI'O CaMOyIpaBieHMs, (aMUIIMU, UMEHA,
oTyecTBa (MIPU HAIMYUHU) U JOHKHOCTU UX PYKOBOJUTENEH, a TAK)KE TOJKHOCTHBIX
JIU1, KOTOPBIM MOYET ObITh HaIlpaBJeHa kanooa.
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143. Ilpu monaye xanoObl 3aMHTEPECOBAHHOE JIMIIO BIPABE MOJYYUTh B
yIPaBICHUH KUIHIIHO-KOMMYHAJIBHON MHPPACTPYKTYPHl aAMHUHUCTPAIINN KOITHH
JIOKYMEHTOB, TOJATBEPKAAIOIIUX 00XkayeMoe neicTBue (0e3aeiicTBre), pelieHne
JOJIKHOCTHOTO JIUIIA.

CnocoOb1 uHGopmMupoBaHusl 3asiBUTEJIEH 0 MOPSIIKE MOXAYH U
pPaccMoOTpeHus KaJI00bI

144. ndopmupoBanue 3asBUTENIEd O MOPSAKE MOJAa4d M PACCMOTPEHUs
XKanoObl Ha peleHus: U nerctBus (0e3aeicTBUe) aAMUHUCTPALIMH, JTOJKHOCTHBIX
JULI  aJAMUHUCTPAllMM,  MYHUIUINAIBHBIX  CIYXalIMX,  OCYIIECTBISETCA
MOCPEJICTBOM pa3MelleHuss WH(pOopMaluyu Ha CTEHAAaX B MECTaX MpeaoCTaBICHUs
MYHUIUTNIATBHOM YCIyTH B aJIMUHUCTPALMA U MHOTO(YHKIIMOHAJIBLHOM LIEHTPE, Ha
opuIMaTbHOM caiiTe aAMUHUCTPALMM ¥ MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, Ha
EanHoMm mopTalie rocyJapcTBEHHBIX W MYyHUIMNAIbHBIX yciuyr u [loprane
roCyJAapCTBEHHBIX W MYHHULHUNAIBHBIX YCIyr MOCKOBCKOW 00JacTH, a Takxke
MOKET ObITh COOOIIIEHA 3asIBUTENIO B YCTHOM U (MJIM) MUCbMEHHOU (popme.
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[Ipunoxenue 1

CnpaBoynasi nHpopMmanus

0 MecTe HAXO0XKAeHHsl, rpaguke padoThl, KOHTAKTHBIX TeJie)OHAX, aapecax
3JICKTPOHHOM MOYTHI OPraHa, MPeI0CTABJISAIONIECr0 MyHMIHMIIAJIbHYIO YCJIYTY,
CTPYKTYPHBIX IOJApa3Ae/ieHuil OpraHa, npeaocTaB/Isiiouero MyHUIMIAJIbHYIO
YCJIYrY, MHOTO(pYHKIMOHAJBHBIX HIEHTPOB U OPraHU3aluil, y4aCTBYIOIIHUX B
NPeA0CTABJICHMH MYHUIUNIAJIBHON YCJIYTH

1. Aomunucmpayusn 20poockozo okpyza Komenvnuxu Mockoeckoii oonacmu
Mecto HaxoXIeHUs aaIMUHHCTpanuu yia. JI3ep)KuWHCKOe 1occe, oM 5/4,
r. Kotenpuuku, MockoBckas 00J1acTh.
['paduk paboThl axMUHKUCTpAIIU TOPOJCKOro okpyra KorensHuku MoCKOBCKOM
oOnacTu:
[TonenensHux: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45

BropHuk: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
Cpena 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
YeTBepr: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
[TarHUNA: 9.00-18.00 épems obedennoco nepepwvisa 13.00-13.45
Cy066oTa 8bIXOOHOU O€Hb.
Bockpecennbe: 8bIXOOHOU O€Hb.

['paduk npuema 3asiBUTENEH B aIMUHUCTPAIIUUA TOPOJICKOT0 okpyra KotenpbHuKH
MockoBCKoOM 00J1acTH:
[TonenensHux: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45

BropHuk: He NpuemMHblll OeHb.

Cpena 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
YeTBepr: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
[TaTHHIA: He NpuemMHblll OeHb.

Cy066ota 8bIXOOHOU O€eHb

Bockpecennbe: 8bIXOOHOU O€Hb.

[TouroBEIlI  azpec  aJAMHHHCTPAIlMA TOPOJCKOTOo  okpyra KorenbHUKH
MockoBckori obmactu: 140055, MockoBckas ob6nactb, T. KorenbHuku, yiI.
JI3epkuHCKOE 110cce, 1.5/4

KonrakTthbiit Tenedon: 8(495) 550-93-44.

OdunuaneHbIi  CaT agIMUHUCTpPAIMU TOPOJCKOro okpyra KoreabHuKH
MockoBckoii obnactu B cetu Uurepuer. www.Kotelniki.ru.

AJpec 3JIEKTPOHHOW IMOYTHl aJMHUHHUCTPAIIMH TOPOACKOTO OKpyra KoTenmbHHKH
MockoBckoi o6actu B cetu MutepreTt: kotel@mosreg.ru.

2. Ynpaenenue ncunuuiHo-KOMMYHAIbHOU UHPpACMPYKMYpsl 20pP0OOCKO20
okpyza Komenvnuxu Mockoeckoit oonacmu

MecTo HaxoXJEHUs YNPaBICHUS >KHIUIHO-KOMMYHAJIbHOH HHPPACTPYKTYPbI
ropojckoro okpyra Korenbauku MockoBckoi obsnactu: Mkp. CHIIMKAT, 10M 2, TOPOA
Korenbuuku, MockoBckasi 0071acTh.
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['paduk paboTel ymOpaBiaeHUS KWIUIIHO-KOMMYHAJIBHON WH(PACTPYKTYPHI
ropojickoro okpyra Korensauku MockoBckoi o0nacTu
[TonenensHux: 9.00-18.00 epems obedennoco nepepwisa 13.00-13.45

BropHuk: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
Cpena 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
YeTBepr: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
[TarHUNA: 9.00-18.00 epems obedennoco nepepwviga 13.00-13.45
Cy0660Tta 8bIXOOHOU O€Hb.
Bockpecenbe: 8bIXOOHOU O€eHb.

I'padux mnpuema 3asgBUTENed B  YHOpaBICHUS KUIUMIIHO-KOMMYHaJIbHOMN
uH(dpacTpyKTyphl ropoackoro okpyra KoreiabHuku MockoBckoi o0nacTu:

[TonenensHux: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45

BropHuk: He NpuemMHblll OeHb.

Cpena 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
YeTBepr: 10.00-17.00 spems obedennozo nepepwisa 13.00-13.45
[TaTHMIA: He NpuemMHblll OeHb.

Cy066oTa 8bIXOOHOU O€eHb

Bockpecennbe: 8bIXOOHOU O€Hb.

[ToutoBslii ampec: 140053, wmxp. Cunukar, nom 2, ropon KorenbHuUkw,
MockoBckas 00J1acCTh.

KonraktHbi#t Tenedon: 8(495)551-29-56.

Odunmansuerii caiitB cetu Mutepuer: www.Kotelniki.ru.

Anpec  SIEKTPOHHOW  TOYTHI  YNPABICHHUS KHJIUIIHO-KOMMYHAaJIbHOU
HHPPACTPYKTYPBI TOPOJCKOTO Okpyra KorembHMKM MOCKOBCKON 00NacTd B CETH
Hurepner: blago@kotelniki.ru.

3. Muozogpynkyuonanvnvie yeHmpovl npeoocmasnienus 20CyOapcmeeHHbIX U
MYHUUURATbHBIX YCY2, PACNOIO0MNCEHHbIE HA MEPPUmMOpuu 20po0cK020 OKpy2a
Komenvnuxu Mockoeckoit o61acmu

Mecto HaxoXJIeHHs MHOTOQYHKIMOHAJIbHOrO ueHTpa: yia. Hosas, na.14,
r. Korenbuuku, MockoBckasi 0071aCThb.

['pacdux paboThl MHOTO(PYHKIIMOHAILHOTO LIEHTpA:

[louenennHUK: 8.00-20.00 6e3 obeneHHOrO MepepriBa
Bropnuk: 8.00-20.00 6e3 o6eneHHOTO MepephiBa
Cpena 8.00-20.00 6e3 obeneHHOTO MepephiBa
UYetsepr: 8.00-20.00 6e3 obeneHHOTO MepephiBa
[TsaTHULA: 8.00-20.00 6e3 oGeneHHOTO MepephiBa
Cy066oTa 8.00-20.00 6e3 oGeneHHOTO MepephiBa
Bockpecenbe: 8.00-20.00 6e3 oGeneHHOTO MepephiBa

[ToutoBeIit anpec MHOrOoPyHKIIMOHANIBHOTO 1IeHTpa: 140054, yn. Hosas, n.14, r.
Korenpnuku MockoBckasi 0071acTh.
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Tenedon Call-ientpa: (yxazamo Homep meneghona).
OdunuansHelii caiT MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa B ceTH VIHTEpHET:
(ykazame adpec oghuyuanvro2o cauma,).

Anpec 2JIeKTPOHHOM MOYTH MHOTO(YHKITMOHAILHOTO IIEHTPa B ceTH VHTepHET:
(ykazame aodpec 21eKmMpoOHHOU NOUMbL).
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[Ipunoxenue 2

(VKaszvieaemcs ynoIHOMOYEHHbL OP2aH
Ha npedocmasieHue yciyeu
Mockosckoii obracmu)

s puzuueckux nuy

Damunus

Umsa

Omuecmeo
(npu nanuyuu)

s opuouueckux nuy

OpP2aHU3AYUOHHO-NPABO8As (hopma,
noaxoe (unu cokpawjenHoe)
HauMeHo8anue pUOULecKo20 Iuya

3asaBJICHUE

HpO]_Hy MpeaoCTaBUTh TCXHUYCCKUC YCIIOBHA HAa PCKOHCTPYHUPYCMOC HJIN
BHOBbL CTPOAMICCCA COOPYIKCHUC, TIPOBCIACHUC pa60T I10 6HaF0y0Tp0ﬁCTBy,

O3CJICHCHUIO

/

(moanuce) (pacugppoBKa)

(ykazaTb ajpec rnpoBesieHus: pador).

Pe3ynbpTaT MyHUIIMIIATIBHOM YCIIYTH BBIAATH CIIEIYIOIIMM CIIOCOOOM:

i MOCPEJICTBOM JIMYHOTO OOPAIIEHUS B AOMUHUCPAYUIO.

U 8 (hopme PNEKTPOHHOTO TOKYMEHTA;

U B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJIE;

U TIOYTOBBIM OTIIPABJICHHEM Ha aJpec, YKa3aHHBIN B 3asBJICHUH (TOJIBKO HA

OyMa)KHOM HOCHTEIIC);
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U OTIIPaBJICHHUEM I10 JIEKTPOHHOM 1ouTe (B popMe 3JEKTPOHHOTO TOKYMEHTA U
TOJIBKO B CITy4asiX MPsIMO MPEyCMOTPEHHBIX B JEHCTBYIOINX HOPMATUBHBIX [TPABOBBIX AKTaX);

U IOCPEACTBOM JIMYHOTO 0OpalieHusi B MHOIO()yHKIIMOHAJIbHBIN LEHTP (TOJIBKO
Ha OyMa)>KHOM HOCHUTEJE);

b HOCPEeACTBOM HampasiieHus yepe3 EnuHblil mopran rocyjapcTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT (TOJIBKO B (hOpME JIEKTPOHHOI'O JOKYMEHTA);

b HoCpeACTBOM HampasiieHus uepe3 [lopran rocy1apcTBEHHBIX U

MYHUIMIIAIBHBIX YCIYT (TOJIBKO B (hOpME 3IEKTPOHHOTO JOKYMEHTA).

<<OO0parHas CTOpOHA 3asBICHU>>

OTMeTKa 0 KOMIUIEKTE JOKYMCHTOB (HpOCTaBJ'IﬂeTCSI B ClIy4ac€ OTCYTCTBUA OAHOI'O WJIN
0oJ1ee U3 IOKYMEHTOB, HE HaXOIAIIMXCS B PACIIOPSDKEHUN OPTaHOB, TPE0CTABIISIONTNX
roCyaapCTBECHHBIC WJIM MYHUIIUIIAJIBHBIC YCIIYT'H, 100 MMOABECAOMCTBCHHBIX OpraHamM
rOCy/IapCTBEHHOW BJIACTH MJIM OpraHaM MECTHOTO CaMOYIIPABIICHHUS OpTaHHU3AIHH,
Y4aCTBYIOLIUX B IIPEIOCTABIEHUN MYHULIUIIATBHON YCIYTH):

O npencTaBieHUH HE MOJIHOTO KOMIUIEKTa IOKYMEHTOB, TPEOYIOIUXCS JIIs
MpeaoCTaBJICHUA MYHHHHHHHBHOfI YCIYIru ¥ IpCACTaBIACMBIX 3asdBUTCIICEM, TaK KaK CBCACHUS 110
HUM OTCYTCTBYIOT B PACIIOPSKCHUH OPraHOB, IPCAOCTABIIAIOIINX I'OCY IaPCTBCHHBIC UJIN
MYHHUIUIIAJIBHBIC YCIIYTH, 100 MMOABCAOMCTBCHHBIX OpraHamM FOCYI[apCTBCHHOfI BJIaCTHU UJIN
OpraHam MECTHOT'O CaMOYyIIPaBJIEHHUS OpraHU3allnii, y4aCTBYIOIIUX B MPEJOCTABICHUN
MYHUIUIIAJIBHON YCIYTH, IPEAYIIPEXKICH

(moanuch 3asIBUTEIS) (®.1.0. 3asBUTENS, TOJHOCTHIO)
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[Ipunoxenue 3

baok-cxema
10 MPeIOCTABJICHUI) MYHHUIMNIAJIBLHOMH YCJIYIHM 10 BblIa4Ye CIIPABOK
rpa:kIaHaM B BOEHKOMAT JIJISl YCTAHOBKH MaMSITHUKOB BeTepaHaM Beiukoii
OTteuecTBenHoi Boiinbl 1941-1945r1r. 1 JJOKaJbLHBIX BOWH»

HpI/IeM 3asBJICHUA U TOKYMCHTOB, HGO6XOJII/IMI)IX JJIA

1) 3asBneHue;
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyru

2) TOKYMEHTHI,
yKa3aHHbIE B
IIyHKTE 23

periiaMmeHTa

\/ Perucrpanus 3asBieHUs U TOKyMEHTOB, HEOOXOAUMBIX ISl
MIPEAOCTABIICHHUS] MyHUIIMIIAIBHON yCIIyTH

[IpunsTue pemienus o npeaocTaBieHuu (00 oTkaze
MIPEA0CTABIICHNS ) MYHULIUITAIbHON YCITyTH

OcHOBaHMA U1 OTKa3a B
IPEIOCTABIICHUN

OcHOBaHUM I OTKa3a
B HpeILOCTaBJ'IeHI/II/I
MYHHIUITAILHOW YCITyTH
HC BBIABJICHO

MYHULUITIAJIBHON YCIyT

HUMCIOTCA

Brimaua (HanpaBiieHHe) penIeHHs
00 OTKa3e B IPEeJOCTaBICHUN
MYHHLIUTIAIBHON yCITyTH

Brigaua (HampaBieHue) ClIpaBKH,
SIBJISIFOLLICHCS PE3YJIbTATOM
MPEIOCTAaBICHUS MyHULIIMIIAIBHON
yCIIyIH
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