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TepMI/IHbI U onpeacJaeHus

TepMuHbI ¥ OnIpeieNieHus, UCTI0JIb3yEeMbIE B HACTOSIIIEM AIMUHUCTPATUBHOM PETJIaMEHTE 110
MPEAOCTaBICHUIO MYHUIIUIIATBHOMN yciyru «Bbigada pelieHust 0 IepeBoie KUJIOTO MOMEIIECHUS B
HEKWJIOC TOMEIICHHEe WM HEKWIOro TOMEIICHHS B JKWIOE IOMEHIcHHe» (mdamee —
AJIMUHHCTPATHBHBIN peryiaMeHT), yka3ansl B [IpunokeHnnl k HacTosieMy A IMHUHACTPATHBHOMY
periJamMeHTy.

. O01ue moJ10KeHus

1. Ilpeomem pezynupoeanus AOmMunucmpamuenozo peziamenma

AJMUHUCTPATUBHBINA PErJIaMEHT YCTaHABIUBACT CTAHAAPT MPEIOCTABICHUS MYHUITUTIAIEHON
ycnyru «Bbigayua penieHus o nepeBo/ie >KUIoro MOMEIICHHsI B HEXKUIIOE MTOMEIIEHUE UITH HEXHUIIOTO
MOMEIIEHUSI B JKUJIOE TOMEIIEHUE», COCTaB, IMOCIEIOBATEIILHOCTh M CPOKH BBITIOJHEHUS
aJIMMHHUCTPATUBHBIX MPOIEAYp IO MPEeIOCTaBIeHUI0O MyHHIMMATbHON YCIyru, TpeOOBaHUSA K
MOPSAJIKY MX BBITIOJTHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD
B DJIGKTPOHHOW (opMe, a TakKe OCOOCHHOCTH BBINOJIHCHUS aJMHHHUCTPATHBHBIX IMPOLEAYP B
MHOTO(YHKITHOHATBHBIX IICHTPaX MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT B
MocxkoBckoit obnactu (manee — M®ILI), hbopmbl KOHTPOJIS 32 UCTIOJHEHUEM AJIMUHUCTPATUBHOTO
pernamMenTa, JOCyIeOHBIN (BHECYNEOHBINH) TOPSAIOK OOXAJIOBAaHUS PEIICHUH W JEeHCTBUH
(Oe3neicTBUSA) AOKHOCTHBIX JIMI AJMUHHCTpanuu (yka3aTb HAaMMEHOBAaHUE OpraHa MECTHOTO
camoynpaBiieHUss MOCKOBCKON obOnactu) (mamee — AJMUHUCTpalMs), YHOJTHOMOYEHHBIX
crnenuaauctor MOII.

2. Jluua, umerouyue npago na nonyuyenue MyHUyuUnaIbHOU yciysu

2.1. JlunamMy, WMEIOMIMMH TPAaBO Ha TOJy4YeHWEe MYHHUIIUNAIBHON YCIYTH, SBIISIOTCS
¢bu3nueckre 1A, HAUBUAYAIbHbIE TIPEIIPUHUMATENN U IOPUIUUYECKHE JTUIAa BHE3aBUCUMOCTH
OT MecTa (PAKTHYECKOro TMPOXHBAHUA WM TOCTOSHHOM  pETUCTpalMH, SBISIOIINECS
COOCTBEHHUKAaMH MEPEBOJUMOIO JKWJIOTO WM HEXWJIOro IOMENIEHHs, PAacHoiI0XKEHHOro Ha
TeppuUTOpUn MOCKOBCKOH 00s1acTH (Aajnee — 3asiBUTENb)

2.2. lntepecsl Jull, YyKa3aHHBIX B MyHKTaxZ2.lHacrtosimiero AJMHHHCTPATHUBHOTO
perinamMeHTa, MOTYT IMpEACTaBIsATh HHbIE JIMIA, JEHCTBYIOIIME B HHTEpecax 3asBUTEN Ha
OCHOBAaHUHU JOKYMEHTa, YJIOCTOBEPSIOIIET0 €ro IOJHOMOYMS, JIMOO B COOTBETCTBUM C
3aKOHO/IaTEeITLCTBOM (3aKOHHBIE TIPEACTABUTENH ) (Fajiee — MPEICTABUTEINb 3asBUTEIIA).

3. Tpebosanusn Kk nopaoKy ungopmuposanus o nopsaoKe npeoocmasieHus
Mynuyunansnou yciyzu

3.1. Undopmanmst 0 MecTe HaXOXKIECHHSI, TpauKe padoThl, KOHTAKTHBIX Tee(OHAX, apecax
ounmanpHeIX caiiToB B cetw MHTepHET AIMHHMCTpAalMM U OpPraHU3aIMi, Y4acTBYIOUIMX B
NPEJOCTaBIEHUN U HMH(OPMUPOBAHMM O TOPSJKE MPEAOCTaBICHUS MYHHIMIAIBHON yCIyru
npuBeneHsl B [Ipunoxenun 2 k HacTosAmeMy AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

3.2. [lopsoK MOMy4eHUs 3aWHTEPECOBAHHBIMH JIMLIAMH HHPOPMALMKM MO BOIPOCaM
npeaocTaBieHUs: MyHUIIMTIATbHONW YCIYTH, CBEICHUH O XOJI€ MpenocTaBieHuss MyHUIUTAIbHON



ycIyrd, nopsiake, GopMe M MeCTe pa3MelleHus HHPOpPMALUU O MOpPAIKE HPESOCTaBICHUS
MyHununanbHOl yciayru npuseneHsl B [lpunoxennn 3 x HacrosuieMmy AJIMUHUCTPATHUBHOMY
pErjlaMeHTy.

Il. Crangapr npenocraBiaeHuss MyHUIIUNIAJBHOMH YCIYTH

4. Haumenosanue Mynuyunanvhoii yciyzu

4.1. MYHI/II_II/IHaJ'IBHaﬂ yciyra «Bbmaqa PEIICHH O IIEPEBOJAC XKUIOI'0 ITIOMEIICHUS B HEXKUIIOC
IIOMCIICHUE NN HEXKHUJIOIO ITIOMCIICHHUA B JKHUJIOC IIOMCIICHUC)).

5. Opezanwt u opeanusayuu, yuacmeyiowjue 8 npeoocmagiernuu MyHuyunanvHou yciayu

5.1. OpranoM, OTBETCTBEHHBIM 3a INpeNocTaBicHME MyHMIMIAIBLHOW YyCIyTH, SBISETCS
AnmuHuCTparus. 3asBUTENb (MPEACTaBUTENh 3asBUTENS) OOpamaeTcst 3a MPeaoCTaBICHUEM
MyHULIUNIATBHON YCIYTH B AJIMUHHCTPAIIMI0 MYHUIIMTIAIEHOTO palilOHa WJIM TOPOJCKOTO OKpYyra,
Ha TEPPUTOPUH KOTOPOTO TUIAHUPYETCS TIEPEBOJ )KUJIOTO MOMEIIECHUS B HEXKHUIIOE TIOMEIICHUE WU
HEXXHJIOTO TTOMEIICHHSI B )KUJIO€ TIOMEIICHHE.

5.2. CTpyKTypHBIM  TOApa3felieHueM  AJIMUHHUCTpAallMM,  OTBETCTBEHHBIM  3a
npenocTaBieHne MyHUIIMNIAIbHOW YCIIYTU SIBJISIETCS OTHEN 10 CTPOUTENILCTBY, apXUTEKTYpe U
pekiiame anmMuHucTpanuu (nanee — [lonpasnenenue).

5.3. AnmuHucTpanus oOecrieunBaeT NpeAocTaBicHrne MYHUIMTIATBHONH YCIIyTH Ha 0Oase
MO®II nin perMoHaIbHOIO MOPTAJA FOCYAAPCTBEHHBIX M MYHHULHMNAIBHBIX yCIyr MOCKOBCKOM
obnactu (manee — PIII'Y). B M®I] 3asButento (mpeactaBuTento 3asBUTENs1) oOecreunBaeTCs
6ecrnmatabiit noctyn K PIITY nns ob6ecrnieyeHust BO3MOXKHOCTH MOJIa4H JJOKYMEHTOB B 3JIEKTPOHHOM
Buje. [lepeuens M®I] yka3zan B [Ipunosxenuu 2 kK HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

5.4. Anmunuctpaius u MOIL] He BmpaBe TpeboBarh oT 3asBuTens (MPEICTABUTEINS
3asiBUTENISA) OCYILIECTBICHUS JEHCTBHI, B TOM YHCJIE COTJIaCOBAHUN, HEOOXOAUMBIX JJIsl OTYUYEHUS
MyHULIUTIaIbHON YCIYTU U CBSI3aHHBIX € OOpallleHneM B TOCYJapCTBEHHbIE OpPraHbl UM OPTraHbl
MECTHOTO CaMOYMpAaBJIEHUS, OpraHU3alluy, 32 UCKIIOYEHUEM MOJIYUYEHHs YCIIYT, BKIIOYEHHBIX B
[lepeuenp ycnyr, KOTOpBIE SABISAIOTCS HEOOXOAMMBIMU M 00SA3aTE€IbHBIMU JUISI MPEJOCTaBICHUS
MYHUIIMIIATBHBIX YCIIYT, YTBEPKIACHHBI HOPMATHUBHBIM IPABOBBIM aKTOM MPEICTABUTEIHLHOTO
opraHa MECTHOT'O CAMOYIIPaBJIEHUS - B OTHOIIEHUH YCIIYT, OKa3bIBAEMBIX B LIEJSAX MPEJOCTABICHUS
OpraHaMy MECTHOTO CaMOYTPAaBIICHUS] MyHULIMTIAIbHBIX YCIYT.

5.5. B nensix npenoctasienuss MyHUIIUTTATbHON YCIIYTH A IMUHUCTpAIKs B3aUMOJICHCTBYET

5.5.1. Ynpasnennem DenepanbHON CIIyKObl TOCYIapCTBEHHOW PETHUCTpAIlH, KajacTpa U
kaprorpaduu 1o MockoBCKOI 00J1acTH JJi MOIy4YeHUsl cBeleHni u3 EnquHoro rocyaapcTBeHHOTO
peecTpa HeIBU’KUMOCTH B OTHOLIEHUH [1€PEBOIUMOTO ITOMEIIECHHUS.

5.5.2. Ympasnennem denepanbHoil HamoroBoit ciyx0er Poccun mo MockoBckoit o0actu
JUIg  TIOATBEPXKACHUS TPUHAMICKHOCTH 3asABUTENS K KaTErOpUM IOPUAMYECKUX JIML[ WM
VMHJVBUAYAJIBHBIX IPEANIPUHUMATENEH.

5.5.3. MuHHuCcTEpCTBOM KYJIBTYphl MOCKOBCKOM 007acTH AJIsi TOJIyYeHHs] CBEAECHUH O
JOIYCTUMOCTH MEPEBO/IA KUIIOTO IIOMELIEHHSI B HEKWIOE IIOMEIICHUE NN HEKUIIOTO TIOMELIEHUS
B JKUJIO€ TIOMEIIIEHHE, a TAK)Ke ITPOBEIEHUS ITepeyCTPONCTBA U (MIIH) TEPEeTNIaHnPOBKU OMEILEHUS,
€CJIM TaKOe MOMEIICHHE WU JIOM, B KOTOPOM OHO HaXOJIUTCS, SIBJISIETCS TAaMATHUKOM apXUTEKTYpPHI,
WCTOPUU WIN KYJIBTYPBHI.



5.5.4. YIOMTHOMOYEGHHBIMIA  CIICIUAIM3UPOBAHHBIMH ~ OPraHU3AIUsIMUA  TEXHUYECKOU
uHBeHTapm3aun MockoBckoit obmactu (BTU) ans momydeHus CBeNEHUH O MEPEBOIAUMOM
IIOMEILEHUH, €TO TEXHUUECKUX XapaKTEPUCTUKAX.

5.5.5. M®II s npuema, nepeaayu J0KYMEHTOB U BbIIayy pe3ysbTara.

6. Ocnosanus 0na odopawienusn u pe3yabmamol npedocmasenus MynuyunaibHoil yciyzu

6.1. 3agBuTens (MpeAcTaBUTEIb 3asBHUTENSA) oOpamaercss B AJMHUHUCTPAIUMIO OJHUM U3
Croco00B, YKa3aHHBIX B MMyHKTE 17 HacToOsAMero AIMUHUCTPATUBHOTO PETJIAMEHTA 3a MEPEBOIOM
KWIOTO (HEXKUIIOTO) TMOMEIICHUS, MPUHAISKAIETO 3asBUTENI0O HAa TpaBe COOCTBEHHOCTH, B
HEXWI0E (KUIIOE) TOMEILIECHUE.

6.2. Pe3ynbraToM npepocTaBieHus] MyHUIMTIAIBHOW YCITYTH SIBIISICTCA:

6.2.1. B ciy4ae OTCYTCTBUS HEOOXOIMMOCTH IPOBEICHUS TNEPEyCTPOMCTBA W (MIIH)
MePETUIAaHUPOBKH JKHIIOTO (HEXKUIIOTO) IIOMEIIEHHUS B )KIIIOE (HEKUIIOE ) TIOMEIICHHE, U (MITH ) MHBIX
pabot 11 obecrieyeHns UCTIONb30BAHUS TAKOTO MOMEIIEHHS B KAYECTBE KHJIOTO WIIM HEKUIIOTO
MOMEIIICHUS - YBeIOMJIeHHE O repeBojie (0TKase B MEPEBO/IC) KHUIOTO (HEKHMIOr0) MOMEIICHHUS B
HeXWI0e (KWiIoe) momenieHne, odopmieHHOe M0 (opMe YTBEPKACHHOW MOCTAHOBICHHUEM
[IpaButensctBa Poccuiickori @enepanuu ot 10.08.2005 Ne 502 «O06 yrBepxkaeHun (HopmMbl
yBenomieHust o nepeBoje(IIpunoxenne 4 k HacTosMEMY AIMUHUCTPATUBHOMY PEriaMeHTY);

6.2.2. PesynpTaT mpepocTaBieHUss ~ MyHHIMNANBbHOM  YCIYyTH  IOANUCHIBACTCS
YIOJHOMOYEHHBIM JOHKHOCTHBIM JIMIIOM AJIMUHUCTpALIMH, 3aBEPSAETCS NE€YaThi0 U HAIPaBIIsSETCS
B MOII 1 Beigaun 3asBUTENIO (MIPEICTABUTENIO 3asSBUTEINS).

6.2.3. Pesynbrar MOXKeT OBITh HAllpaBJICH 3asBUTEIO (IIPEICTABUTEIIO 3asiBUTENIS) B BUIC
ANEKTPOHHOTO 00pa3za OopurrHaia AOKYMEHTA, MOAMMCAHHOTO YCHUJICHHON KBalU(UIIUPOBAHHOM
OIl yHnoJTHOMOYEHHOIO JOJKHOCTHOTO JIMLIA AJMUHUCTpauuu (IpU YCIOBUM  YKa3aHUSA
COOTBETCTBYIOIIETO Coco0a MoTydeHus pe3yapTaTa 3asBUTeNeM (IIpeICTaBUTENeM 3asBUTENS) B
3asBJICHUU B JIMYHBIA KaOuHeT 3asButens (mpencraButens 3asBurtens) Ha PIII'Y mocpeactBom
Monyna okazaHusl yCIyr €IMHOM HMH(OPMALMOHHOW CHUCTEMBl OKAa3aHUs T'OCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT MoCKoOBCcKo# oOmactu (nanee — Moayns okazanus yenyr EMCOY).

6.3. B cimyuae HeoOXOAMMOCTH TIPOBENCHHS padOT IO MEepeyCTPOHCTBY W  (WiH)
NEPEIUIaHuPOBKE MEPEBOAUMOrO JKWIOro (HEXHIIOro) IOMEUICHHUs B HEXWIoe (JKHIOe)
MOMeIIeHue, U (MJTN) UHBIX padoT 11 00ecredeHus UCTIOIb30BaHMS TAKOT'O ITOMEIIEHUS B KAUECTBE
KHUJIOTO MJIM HEXHJIOTO TMOMELIEHUs YBEIOMIIEHHE O MEPEBO/IE KHUIIOTO (HEKUIIOT0) MOMEICHHS B
HEXUJI0€ (KWUJIOE) TOMEIIEHHUEe, COJEpKalllee IepeyeHb IUIAHUPYEeMBbIX paboT, sBIsIETCS
OCHOBAHHUEM JUIsI TPOBEACHUS TAKUX PadoT.

AKT 0 3aBepLIeHHM TMepeycTpoicTBa U (WIM) MEPeIIaHUPOBKH SKUJIOTO (HEXHIIOTO)
MIOMEIICHUS B XKUIIO€ (HEXNII0E) MOMELEHHE, TOATBEPK/IaeT OKOHUYAaHUE IepeBo/ia MOMEIEHHS 1
SIBJIIETCS. OCHOBAHMEM HCIIOJIb30BAaHUS IEPEBEACHHOIO IOMEIIEHHUS B KAayecTBE MKWJIOTO WIIU
HEXUJIOTO MOMELIeHHUs. AKT O 3aBEpUICHUU MepeycTpOoiCTBa U (WIN) MEPerUIaHuPOBKU JKUIIOTO
(He’)KMJI0ro) MOMEUIEHMsI B JKWJoe (HEXWIoe) MOMEIIeHHWEe HampasiseTcss AJMHUHHUCTpalMend B
OCYILIECTBIEHUE TOCYAAPCTBEHHOIO KaJacTPOBOIO y4ye€Ta, FOCYAAPCTBEHHOW PETUCTPALMU IIPaB,
BeeHne EAMHOro rocynapcTBEHHOTO peecTpa HEJIBHKMMOCTH M IPEIOCTABIEHUE CBEJIEHUM,
cojepkammxcs B EAMHOM rocylapCTBEHHOM pPEECTpe HEIBUKHUMOCTH, €r0 TEPPUTOPHUAIILHBIE
OpraHsbl (Jlajiee - OpraH perucTpaluy Ipas).

6.4. ®akt mpemoctaBieHUss MYyYHUIIMIAIBHON YCIyTd C TPHIOKEHHUEM pe3yibTara
npenoctabieHns MyHununaibHon yeayru pukcupyercs B Moayne okazanus yeinyr EUC OVY.

7. Cpok pecucmpayuu 3anenenus na npedocmasnenue MyHuyunaivbHou yciyzu

7.1. 3asBnenue, nmoganHoe depe3 ML, peructpupyercs B AIMUHUCTPALUKA B TEPBBIA
pabouunii 1eHb, CIeNYIONTUHI 3a THeM nogaun 3assienus B MOII.



7.2. 3asBneHue, mojgaHHoe B AMeKTpoHHOU (opme uepe3 PIIIY nmo 16:00 paboyero mus,
peructpupyercs B AJMUHUCTpaluu B JeHb ero nojaudu. llpu nonaue 3assnenus uyepes PIITY
nocie 16:00 paGoyero aus nub0 B Hepabouuii eHb, PETUCTPUPYETCS B AIMHMHUCTPALMH Ha
CIIeyIOIUN pabounii 1CHb.

7.3. 3asBiieHHe, OJAHHOE II0 TOYTE, HANPABISAETCS CIEIHATUCTOM AIMUHHCTPALUU IS
MIPUCBOCHUS PETUCTPALlMOHHOTO HOMepa B M@ He no3aHee nepBoro padboyero AHs, CIEIyIOIIEro
3a JHEM TMOJy4YeHHsl 3asBJIEHUS M JOKYMEHTOB IO IouTe. 3asBiIeHHE, MOJAHHOE IO IOYTe,
peructpupyercs B AIMUHUCTPALlMU B MEPBbIil pabouuii eHb, CISAYIONINI 3a THEM MPUCBOCHUS
peructpaurionHoro Homepa B MOII. Chneumanucrom MOPI[ perucrpallMOHHBIM HOMEpP
npucauBaercs B Moayne AVC M®L] B TeueHnn 01THOro paboyero JHs.

8. Cpok npedocmaenenus MyHuyunaivHou yciyzu

8.1. Cpox npenocraBieHrs MyHHIIMTIATHHONM YCIIYTH COCTaBIIsIeT He Oosiee 45 KalleHIapHbIX
JHEH U HAYMHAeT UCUUCIIATBCS CO JIHS PEerucTpaluy 3asBICHHUs.

8.2. Cpok IMpUOCTaHOBKHU IpeocTaBIeHUs] MyHUIIMIATBHON YCIYTH [0 IPUYMHE TOTY4YEeHUS
AJMHUHUCTpAIe MOCPEICTBOM MEKBEAOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aWMOJICHCTBUS C
OpraHaMHM W OpraHM3alMsSIMM, YKa3aHHbIMM B IYyHKTE 5.4 HacTosIero AJIMUHUCTPAaTUBHOTO
periaMeHTa, CBEICHUH 00 OTCYTCTBHM y HUX JOKYMEHTOB W (Win) HH(pOpMAIK, HEOOXOAUMBIX
JUIs  TpefocTaBieHuss MyHUIMDAIbHOM yCIyru, YyKa3aHHbIX B MmyHKTe 11 HacTosumiero
AJIMUHUCTPAaTUBHOIO  perjlaMeHTa, 3alpalldBaeMble B  HOPSAKE  MEXBEJOMCTBEHHOI'O
B3aUMOJICHCTBHSI M HE NPEACTaBIECHHBIX 3asBUTENIEM IO COOCTBEHHOW WMHUIMATHBE HE MOXKET
IpeBbILIATh 15 KaJeHJapHbIX JHEH C JaThl MNPUHATHA pPELIeHHs O MPHOCTAHOBJICHUHU
IpeJoCTaBIeHUus] MyHULIIMNIAIBHON YCIYTH.

8.3. YBemomiieHue O MPHOCTAHOBICHUH TPEAOCTaBICHUA MyHUIIMNAIBHOW —YCIYTH
oopmisiercss Ha OymakHOM HocuTene 1Mo ¢opme coriacHo [IpuiiokeHHIO 5 K HacTOSIIEMY
AJIMUHUCTPATUBHOMY pPErJaMeHTY, IMOANMCHIBAETCS JOHKHOCTHBIM JIMLOM AJMUHHCTpAIUH,
YIOJHOMOYEHHBIM Ha MOANMCAHUE PEUIeHHMs] U 3aBepsercs IMedyaTblo AJIMUHUCTpaLuu, JU00
odopmisieTcs B 3JIEKTPOHHON (popMe U MOANUCHIBACTCS JOJKHOCTHBIM JUIIOM AJIMHHHCTPAIH,
YIIOJIHOMOYEHHBIM Ha MOJANUCAHWE YCHJIEHHOW KBAJU(HUIMPOBAHHOW 3IIEKTPOHHOM IM(POBOI
MIOJIIUCHIO.

8.4. MakcumanbpHBIi CpOK MpenocTaBieHus MyHUIUMNATbHON YCIyrd, NpU HaTUYuu
OCHOBaHUS, NIPELyCMOTPEHHOTO IIYHKTOM 8.2 HacTosAmero AJIMHUHHACTPATUBHOIO PETJIAMEHTa, HE
MO>KET IPEBBIIATH 45 KaJleHAApHBIX AHEW CO JIHS pErUCTpaluu 3asBlIeHUs

B o0ummii cpox mnpegocraBieHuss MyHMIMIAIbHOW YCIYyTrd BXOAUT CPOK HaIpaBlICHUS
MEXXBEJOMCTBEHHBIX 3alIPOCOB U MOJY4YEHHUS Ha HUX OTBETOB, CPOK HAINpPaBJICHUS JOKYMEHTOB,
SIBJIIOILMXCS PE3yNIbTaTOM MpeAocTaBiIeHUs] MyHUIIMIATbHON YCIyTH.

9. [Ilpasosvie ochosanus npedocmasienus MyHuUyuUnRaIbHoU ycayeu

9.1. OCHOBHBIM HOPMATHBHBIM IIPABOBBIM AaKTOM, PETYJIHPYIONUM TPEIOCTaBICHHE
MyHunmnansHOU yciyry, sBisiercs JKununiaeiid kojaekce Poccuiickoit @enepannm.

9.2. CiucOK  WHBIX HOPMATHUBHBIX aKTOB, NPUMEHSIEMBIX TPH  MPEJOCTABICHUN
MyHunMmanpHON yciyrd, npuBeneH B [lpunoxennn 6k Hactosmemy AJIMUHHCTPATHBHOMY
pErJIaMeHTy.



10.  Hcuepnwvigaroujuit nepeuerb 0OKyMeHn 06, HEOOX0OUMBIX 0151 NPEOOCHAGeHUS
Mynuyunanonoit ycayu

10.1. Cnucok JOKYyMEHTOB, 00s3aTeNbHBIX AJIS IPEOCTaBICHHS 3asBUTEIEM HE3aBUCUMO OT
KaTeropuu 3asBUTENS] U OCHOBAHUM JUIs OOpaIlleHUs:

10.1.1. IlpaBoycTaHaBIMBAIOIIME JOKYMEHTHI Ha IEPEBOAMMOE IIOMEIICHHE, NpaBa Ha
KOTOpPO€ HE 3aperucTpupoBaHbl B EAMHOM rocynapcTBEHHOM peecTpe HEIBHKUMOCTHU (Janee —
EI'PH) (moayiMHHUKY WM 3aCBUAETEIHCTBOBAHHBIE B HOTAPUAJIbHOM MOPSAIKE KOIIUN).

10.2. B cnyuyae oOpamieHusi 3a moiydeHHEM MYHUIMMAIBHONW YCIYyTd HETOCPEACTBEHHO
caMuM 3asiBUTEJIEM, JOMOJHHUTEIBHO K JIOKYMEHTY, yKazaHHoMy B myHkTe 10.1.1. Hacrosmiero
AJMUHUCTPATUBHOTO perilaMeHTa, MPeICTaBISIOTCS CIeayIoIIne 00s3aTeNbHbIE JOKYMEHTHI:

10.2.1.3asBneHne, noanucaHHoe 3asBuTesneM, coryiacHo IIpunoxkeHutro 7 K HacTosAleMy
AJIMUHHUCTPATUBHOMY PETJIaMEHTY.

10.2.2. JIokyMeHT, yJOCTOBEPSIIOIIMNIA TUYHOCTD 3asiBUTEIISL.

10.3. IIpu obpamenun 3a nonydyeHneM MyHUIIUTATBLHON YCIYTH MPEACTaBUTENS 3asiBUTEII,
YIOJHOMOYEHHOIO Ha I0Jadyy JIOKYMEHTOB M IIOJIy4€HUE pe3ysbTara MpefoCTaBICHUS
MyHUIMNIaTBbHOM  yCIyTH, [ONOJHHUTEIBHO K JOKYMEHTY, yKa3aHHoMy B nyHkre 10.1.1.
HACTOAIIETO AJIMUHUCTPATUBHOTO periaMeHTa, MPEJCTaBISIIOTCS CIeAylole o00s3aTelbHbIe
JOKYMEHTBI:

10.3.1. 3asgBieHue, MOANMCAHHOE HEMTOCPEACTBEHHO CaMUM 3asiBUTEIIEM.

10.3.2. JIoKyMeHT, YAOCTOBEPSIOIIHNMI JIUYHOCTh MPEICTABUTENS 3asiBUTEIIS.

10.3.3. JIokyMeHT, MOATBEPKIAIOIIHNI MOTHOMOYHS MPEACTABUTENS 3asiBUTEIS.

B cinyuae, ecnu 3asButeneM sBisieTcs (U3MUYECKOE JIMIO, IPEACTABUTENb 3asBUTENs
JeICTBYET Ha OCHOBaHMM HOTapUaIbHO 3aBEPEHHON JJOBEPEHHOCTH.

B ciiyudae, ecnu 3asiBuTENEM SIBIISIETCS FOPUIANYECKOE JIULIO, IPEJICTABUTEIND 3asBUTEIS MOXKET
JIeICTBOBATh KaK Ha OCHOBAaHMM HOTAPHAILHO 3aBEPEHHON JOBEPEHHOCTH, TaK U Ha OCHOBAHHUH
JIOBEPEHHOCTH, BBIJAHHOUN 3asiBUTENIEM.

10.4. Tlpu oOpamennu 3a MpeaocTaBIeHHEM MYyHHUIIMNAIBHON YCIYrd MpeacTaBUTENs
3asBUTENSA, YINOTHOMOYEHHOTO Ha MOJINUCAaHHUE 3asBICHUS W MOJayy JOKYMEHTOB, a TakKXe
MOJIy4eHUe pe3ysbTaTa npeaocTaBiIeHuss MyHUIIUIAIbHOW YCIIYTH, JOMOJIHUTEIBHO K IOKYMEHTY,
ykazaHHoMy B nyHkTe 10.1.1. Hacrosimero AJMUHUCTPATUBHOIO PErjaMeHTa, MPeICTaBISIOTCS
cleayrore o0s3aTeabHble JOKYMEHTHI:

10.4.1. 3asBneHue, NOAMUCAHHOE TIPEACTABUTENIEM 3asBUTEIIS.

10.4.2. JIokyM€eHT, yOCTOBEPSIIOIINNA JTUYHOCTD NPEACTABUTENS 3aABUTEI.

10.4.3. JIokyMeHT, MOATBEPKIAIOIIHI OTHOMOYUS MTPEACTABUTENS 3asIBUTEINSL.

B cnyuae, ecnu 3asButeneM sBisieTcs (U3MUECKOE JHIIO, MPEACTABUTENb 3asiBUTEINs
JEHUCTBYET HA OCHOBAHMH HOTApUAIbHO 3aBEPEHHOM JIOBEPEHHOCTH.

B cnyuae, eciu 3asiBuTeneM SIBISIETCS FOPUANYECKOE JIULIO, TPEJICTABUTENb 3asBUTEIS MOXKET
NeCTBOBATh KaK Ha OCHOBAaHMM HOTAPUAIbHO 3aBEPEHHOH JOBEPEHHOCTH, TaK MU Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIIAHHOUN 3asBUTENIEM.

10.5. Cnomcok JOKYMEHTOB, OOs3aTeNbHBIX JUIA  TNPEJAOCTABICHHS  3asBUTEIIEM
(mpencraButeneM 3asBUTENS) B 3aBUCUIMOCTH OT OCHOBAHUS IS OOpAIICHUS:

10.5.1. /I He0OXOAUMOCTH TIPOBECHUS MTEPEYCTPONUCTBA U (UITH ) TIEPETIIAHUPOBKH KHUIIOTO
(HEeXHIIOr0) MOMEIIEHHS B KHUJI0€ (HEXKHUII0€) MOMEIIeHNEe U (WIM) UHBIX padoT ajs oOecreueHus
WCIIOIB30BAaHUS TAKOTO MOMEILEHUS B KAYECTBE KUJIOTO UM HEXHUIIOTO MOMEIICHUS |



a) TPOEKT TepeycTporcTBa W (WJIM) TEPETUIAHUPOBKH TEPEyCTpauBaeMoOro M (MJIn)
NEPeIUIaHuPYyEeMOTO TOMEILCHHS;

0) oopmIIEHHOE MPOTOKOJIOM pEIICHHE OOIIero coOpaHus COOCTBEHHHKOB TOMEIICHUH B
MHOTOKBApTHPHOM JIOME II0 BOMNPOCY IE€peJadyd B I0JIb30BAaHHE W/WIM TPUCOSAMHEHUS K
NEPEBOIMMOMY MTOMEIICHHUIO YacTH OOIIEro UMYIIECTBA MPH IJIAHUPOBAHUY IPOU3BOJICTBA PadOT,
MIPOBEJICHUE KOTOPBIX CBSI3aHO C Iepeayeii B TOJb30BaHUWE W/WIM MPUCOSAUHEHHEM K
MEePeBOJUMOMY TIOMEUICHUI0 YacTH OOIIero HKMYIEeCTBa MpHU MepeycTpoicTBe U (WIJIH)
MeperyiaHuPOBKeE.

10.6. JlokyMeHTBI, COCTaBIIEHHbIE HA HHOCTPAHHOM SI3bIKE, MOJJIEKAT MEPEBOIy Ha PYCCKUI
A3bIK. BepHOCTH MepeBo/ia M MOATMHHOCTD MOITUCH IEPEBOTYMKA CBUAETEIBCTBYIOTCS B IIOPSIKE,
YCTaHOBJICHHOM 3aKoHozAarenbcTBOM Poccuiickoit denepanumu.

10.7. Onwucanume 1n0oKyMeHTOB mnpuBeaeHo B Ilpunoxenun 8k Hacrosmemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

11. Hcuepnuiearouyuii nepeuens 0OKyMeHmMos, He00X0OUMBIX 0J151 NPEOOCMABIeHUA
MyHnuyunanvHnoil yciuyzu, KOomopble Haxo00amcsa ¢ pacnopaxcenuu Opzanos énacmu,
Opzanoeé mecmnozo camoynpasnenusn unu Opzanusayuii

11.1. B 3aBUCUMOCTH OT KaTeropuu 3asiBUTENS, B 00s13aTEILHOM MOPsAJIKE AJIMUHUCTpALIHEH
3aMpalfBalOTCA CIECIYIOIUEe, HEOOXOIMMbIE JUIsl TPEAOCTaBIeHHS MYyHHIMNAIBHOW YCIyTH
JIOKYMEHTBI:

11.1.1. B  cayuae oOpamieHus 3a [OPEJOCTAaBICHHUEM  MYHUIUNAIBHOH  yCIyru
WHIUBUAYAIBHOTO TMpEeANpUHUMATENss — BBINUCKAa W3 EIWHOrO TocyIapCTBEHHOTO peecTpa
WHIUBUAYAIBHBIX TpEeANpUHUMATENel, coaepxkaias cBefeHus o 3assurtene u3 dDenepainbHOMA
HaJIo0roBo# ciyx0sl Poccum.

11.1.2. B cnydae oOparieHus 3a Npe0CTaBICHUEM MYHUIIMTIAIBHON YCIYTH IOPUINYECKOTO
Juna — BBINACKA W3 ENMHOTO rocyaapCTBEHHOTO peecTpa HOPUAWYECKUX JIMI[, COJAEprKalas
cBeeHus o 3assurene u3 denepanbHoil HagoroBo# ciryx0b1 Poccun.

11.2. He3aBHCHMO OT KaTeropwu 3asBUTENSI, B 00S3aTEILHOM IMOPSIKE ATMUHUCTpaIUei
3anpamnmBaioTCs CIEAyIoIue, HEeOOXOIUMBbIe ISl MperocTaBieHuss MyHHIMIAIbHOM yCIyru
JIOKYMEHTBI:

11.2.1. Beinucka u3 EaMHOro rocyapcTBEHHOTO peecTpa HeIBUKMUMOCTH Ha MEPEeBOIUMOE
nomMenienue u3 YnpasieHus denepanbHoil ciryk0bl TOCYAapCTBEHHOM perucTpanuu, Kajactpa u
kapTorpaguu no MockoBckoii obnactu;

11.2.2. [Ilnan  mepeBOAMMOrO  TMOMEMIEHHUS C  €ro  TEXHUYECKHUM  OIHCAHUEM
(B ciydae, eciM TNEpPEeBOJMMOE TOMEIICHHE SBISETCS KUJIBIM, TEXHHYECKHI MacrnopT TaKoro
MTOMEIICHHUS);

11.2.3. TToaTaxkHBIH IJ1aH JIOMa, B KOTOPOM HAXOJUTCS TIEPEBOIUMOE IIOMEIICHHE;

11.2.4. 3akmrovueHue opraHa Mo OXpaHe NaMSITHUKOB apXUTEKTYPHI, HCTOPHH U KYJIBTYPBI O
JOMYCTUMOCTH TIepeBOJa, a TakKXKe IMPOBEJIEHHUs MepeycTpoilcTBa W (WIK) NeperuiaHuPOBKU
MIOMEILEHUS, €CIIN TAaKOE MIOMEIIEHUE UM JI0M, B KOTOPOM OHO HaXOJUTCSI, ABJIAETCS NaMATHUKOM
apXHUTEKTYphl, UICTOPUHU WM KYJIbTYpPbI 3alpaIlInBaeTCsi U3 MUHUCTEPCTBA KyJIbTyphl MOCKOBCKOM
obmacTH.

11.3. JlokymeHTHI, yKka3aHHbIe B yHKTE 11.1HacTosmiero AAMHUHACTPATHBHOTO PErilaMeHTa,
MOTYT OBITh TpEICTaBICHbl 3asBUTeNieM (MPENCTaBUTENeM 3asBHTENS) IO COOCTBEHHOW
uHunuatuBe. Henpexacrapnenue 3asBureneMm (mpeAcTaBUTENEM  3asBHUTENS)  yKa3aHHBIX



JOKYMEHTOB HE SIBJISIETCS OCHOBAaHMEM JUIsl OTKa3za 3asBUTENIO (IIPEICTABUTENIO 3asiBUTENS) B
[IPEAO0CTaBICHUH MyHULIUIIAILHON YCIYTH.

11.4. Anpmunuctpanus, M®I[ He BmnpaBe TpeOoBaTh OT 3asBUTENS (IpPEACTABUTENS
3agBuUTENA) TPEACTABICHUS JOKYMEHTOB M (Wiu) uMHGOpMAIMM, yKa3aHHbIX B myHKTe 11.1
HACTOALLEr0 AJIMUHUCTPATUBHOIO PETJIaMEHTA.

11.5. Anmunaucrpanuss, M®IL] He BmpaBe TpeboBarh oT 3asBuTens (MPEICTaBHTES
3asgBUTENs) NPEAOCTABICHUSI MHPOPMALIUKM M OCYILECTBIICHUS JEHCTBUNA, HE MPEAYCMOTPEHHBIX
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuisarowuit nepeuensv 0CHO8ARUIL 011 OMKA3A 6 NPUEME U PEUCMPAYUU
00KYyMeHmM 08, Heo0Xo0umulx 0a npedocmasienus Mynuyunaivnou yciyau

12.1. OcHoBaHuAMU ISl OTKa3a B IPUEME U PErucTpalud JOKYMEHTOB, HEOOXOAUMBIX JUIs
NIPEAOCTaBICHUs] MYHULIUITAIBHON YCIIYTH, SBJISIFOTCS:

12.1.1. OGpamenue 3a mpeaocTaBicHHeM MyHHIMIIAIBHOW YCIIYTH, HE MPEIOCTaBIsSIeMON
AZIMUHUCTpaLIUEH.

12.1.2. OGpamenne 3a mpenocTaBieHHeM MYHUIMIAIBHONH yciayrn 0e3 MpenbsBICHUS
JOKYMEHTa, TI03BOJISIIOILET0 YCTAaHOBUTh JIMYHOCTH JIMIA, HEMOCPEJICTBEHHO IOJAIOILEero
3asBIICHUE.

12.1.3. 3asBieHUEe MOAAHO JIMIIOM, HE MMEIOUIMM IOJHOMOYHUI MpPEeNCTaBIATh MHTEPECH
3asBUTEIISA, B COOTBETCTBHHU C ITYHKTOM 2.3. HACTOSILEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.4. JIokyMEeHTB ~HMCIOT  HCIPABJICHHUS, HE 3aBEPEHHBIC B  YCTAHOBJICHHOM
3aKOHOJATEIbCTBOM IOPSIJIKE.

12.1.5. JIokyMeHTBI cozepkaT MOBPEXKICHHS, HATMYUE KOTOPBIX HE MO3BOJIAECT OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

12.1.6. JIokyMeHTBl yTpaTWIM CHWJIy Ha MOMEHT OOpalieHusi 3a NPeAOCTaBICHHEM
MyHUIUIIaTBHON YCIYTH.

12.1.7. HexoppeKTHOE 3arojHeHne 00s13aTeNIbHBIX M0JIeH B 3asiBICHUH B cllydae oOpalieHHs
IIpeCcTaBUTENS 3asBUTEINS, HE YIIOJIHOMOUYEHHOTO Ha noanucanue 3assiaeHus yepes MOLI.

12.1.8. KauecTBO npe/CTaBICHHBIX JOKYMEHTOB HE IO3BOJIET B MIOJIHOM 00bEME IPOUUTATh
CBEJICHHUSI, COJIeprKaliecs B IOKYMEHTaX.

12.1.9. ®opma mnomanHoro 3asBUTENEM (NIPEACTABHTENEM 3asBHUTENs) 3asBICHUS HE
COOTBETCTBYeT (¢opMme  3asiBICHHUS, YCTAHOBJICHHOW  HACTOAUIMM  AJIMUHUCTPAaTUBHBIM
pernamentoM (IIpunoxenue 7 k HacTosIIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY).

12.1.10. IIpencraBieH HEMOJHBIA KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C IMyHKTOM 10
HACTOALET0 AJIMMUHUCTPATUBHOIO PETIAMEHTA.

12.2. JlonosHUTENbHBIMU OCHOBAHUSAMH JUISI OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIs TIpellocTaBieHuss MyHUIIMNAIbHOM YCIyrd, NpU HampaBieHuu oOpamieHus yepe3 PIITY
SIBJISIFOTCSL:

12.2.1. HekoppeKkTHOE 3aroyHeHHe 00s3aTeNbHbIX Toneil B ¢gopme 3assienust Ha PIITY
(OTCyTCTBHE 3allOJIHEHHUS, HEIOCTOBEPHOE, HEMOJHOE MO0 HEeNpaBWIbHOE NPEICTaBICHUE
CBEJICHUH, HE COOTBETCTBYIOIIUX TpeOOBaHUSM, YCTaHOBJIEHHBIM HACTOSALIUM
AJIMUHUCTpPAaTUBHBIM persiaMeHToM). TekcT B 3asBlieHHMHM Ha MpeaocTaBieHue MyHUIMIAIbLHON
YCIYTH He MOAJIAeTCs MPOUTEHHIO TUOO OTCYTCTBYET.
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12.2.2. TlpencraBieHre HEKAYECTBEHHBIX WJIM HEJOCTOBEPHBIX JJEKTPOHHBIX 00pa3oB
JOKYMEHTOB (3JIEKTPOHHBIX JOKYMEHTOB), HE MO3BOJISIOUINX B MOJHOM 00BEME MPOUYUTATh TEKCT
JOKYMEHTA H/HIU pPacliO3HATh PEKBU3UTHI JJOKYMEHTA.

12.2.3. Ilogaya 3asBieHUs] M MHBIX JOKYMEHTOB, OJIMCAHHBIX C UCIOJIH30BAHUEM IPOCTOM
NEKTPOHHOW TMOANMCH, HE MpuHaANIexamed 3asgBuTento (MPEIACTaBUTENO  3asBUTEINS,
YIOJHOMOYEHHOT'0 Ha MOANKCaHNe 3asBICHUS U M0Jjauy JIOKYMEHTOB).

12.3. Pemiernie 00 OTKa3e B NpHEME M PETUCTpAIlMU JOKYMEHTOB, HEOOXOIWMBIX JIJIst
npenocTaBiieHuss MyHUIMnanbHol yciyru, odopmisiercs o ¢opme cornacHo [Ipunoxkenuto 9
HACTOALIEMY ATMUHUCTPATUBHOMY PETJIAMEHTY:

12.3.1. Ilpu obpamennn uepes MOILI, pemenue o0 oTKaze B HMpHUEME M PErHCTPALUU
JOKYMEHTOB TOZIMMCHIBAECTCS YIOJHOMOYEHHBIM crnienuanuctoM MOIL] u Bbigaercst 3asBUTEINIO
(npencraButento 3agBUTENS) C yKa3aHUEM IIPUUYMH OTKa3a B CPOK He no3aHee 30 MUHYT ¢ MOMEHTa
1oJIydeHus oT 3asBuTels (IpeaCTaBUTENs 3asiBUTENS) TOKYMEHTOB.

12.3.2. IIpu oOpamenun uepe3 PIII'Y, pemenue o0 oTKa3e B mpueMe JOKYMEHTOB
MOJINUCKHIBACTCS YIOJIHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIOM AJIMUHUCTPAllUd W HAmpaBisieTcsl B
TUYHbIN KaOuHeT 3assutens (nmpencrtasutens 3assurtens) Ha PIIIY B mepBbiil paGouunii NeHb,
CIIEYIOIIUHN 32 THEM MOoAauu 3asBIICHUSI.

13. Hcuepnuisarowuit nepeuenv 0CHOBAHUIL 071 OMKA3A 8 NPEOOCHABIEHUU
Mynuyunanvnoit ycayzu

13.1. OcHoBanus AJIs OTKa3a B MPeAOCTaBIeHHH MyHUITUIIATIBHON YCITyTH:

13.1.1. Hanuuue mNpOTUBOPEUMBBIX CBEIACHUN B 3asBICHHH M MPHIOKEHHBIX K HEMY
JOKYMEHTaXx.

13.1.2. HecobmtoneHue yciaoBHil MepeBoa KUJIOTO MOMEIICHHs] B HEXKUIIOE MOMEIleHUE U
HEXUJIOTO TIOMEILEHUS B KHUJIOE TOMELICHNE, 3 UMEHHO:

a) HapymeHue TpeboBanuit JKunumuHoro konmekca Poccuiickoit  ®enepanuu  u
3aKOHOJIATENIbCTBA O IPAJOCTPOUTENBHOM AesATeNbHOCTH Pocculickon Penepanuu;

0) ecyii JOCTYM K IEPEBOAMMOMY ITOMEIIEHUIO HEBO3MOKEH 0€3 UCIIOIH30BaHUS TTOMEIIICHUH,
00eCneunBaOIIUX TOCTYI K JKUAJIBIM TOMEIICHHSIM, WM OTCYTCTBYET TE€XHUYECKash BO3MOXHOCTh
000pyI0BaTh TAaKOM JOCTYN K JIaHHOMY TOMEIICHHIO (IIPU TEPEBOJE JKWIOTO TOMEIICHUS B
HEXHIIOE TIOMEIICHNUE);

B) €CIIH IIEPEBOIUMOE MTOMEIICHHUE SBJISIETCS YACTHIO )KHIJIOTO IIOMEIIEHHUS JIMOO UCTIONB3YETCS
COOCTBEHHUKOM JaHHOTO MOMEIIEHUS WIH WHBIM TPaKJaHMHOM B Ka4eCTBE MECTa MOCTOSHHOTO
MPOKUBaHUS (TIPU MEPEBOJIE KUIIOTO TOMEIICHHS B HEXKIIIOE TTOMEIICHHE);

T') €CclM MpaBO COOCTBEHHOCTH Ha MEPEBOJMMOE MOMEIIEHHEe 0OpEeMEHEHO MpaBaMHu KaKHX-
160 nuIl (TOMEIIeHHE SBISIETCS TIPEIMETOM 3aJioTa, HaliMa, apeH/ bl U T.11.),

JI) €CJH MEepPEeBOJMMOE MOMEIICHHE HE OTBEYAECT YCTAaHOBIECHHBIM TPEOOBAHHSIM, KOTOPHIM
JOJDKHO OTBEUYATh YKHJIOE TIOMEIIEHUE MU OTCYTCTBYET BO3MOXKHOCTh 00€CTICUUTh COOTBETCTBHE
MEePEeBOIUMOTO TIOMEIIEHUS YCTAHOBJICHHBIM TpeOoBaHUSAM (IIPH MEPEBOE KUIOTO TOMEIEHUS B
HEXHUJI0€ IOMEIIEHHUE);

€) eclM IpH MEPEeBOJIC KBAPTUPHI B HEKUIIOE MOMEIIEHWE B MHOTOKBAPTUPHOM JIOME HE
coOJII0ICHBI TPEOOBAHNUS:

- KBapTUpa pacroyiokKeHa Ha IEPBOM ITAKE YKAa3aHHOTO JI0Ma;

- KBapTHUpa pAacCIOJIOKEHA BHIIIE IEPBOTO ATa)ka yKAa3aHHOTO JI0Ma, HO TOMEIIEHUs,
PaCIOJIOKEHHBIE HEMOCPEACTBEHHO MOJ KBAPTUPOM, MEPEBOAUMOI B HEXKHUIIOE MOMEILIEHUE, He
SIBJISIFOTCS YKUJTBIMH;

13.1.3. HecooTBeTCcTBHE TpOEKTa MEPEyCTPOCTBa M (WJIHM) MEPEIUTAHUPOBKU MTOMEIICHHS

Tpe60BaHI/I51M 3aKOHOJaTCIbCTBA.
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13.1.4. HecobmoieHre yCTaHOBJICHHBIX cTaThsiMu 44 u 46 JKumumiHoro Kojekca
Poccwuiickoit denepanun TpeOOBaHUN O MONYYCHHHM COTJIACUS COOCTBEHHUKOB IOMEIICHUN B
MHOTOKBapTHPHOM JIOME TPH TJIAHUPOBAHUU MPOU3BOICTBA Pa0OT, MPOBEICHUE KOTOPHIX CBA3aHO
C mepegavyeil B MOJIb30BaHWE U (WMJIM) MPUCOCAMHEHUEM K IEPEBOJUMOMY MOMEIICHUIO YaCcTH
00I1Iero UMYIIECTBa MPH MEePEYCTPONUCTBE U (HITH) MEPEIUIAaHUPOBKE.

13.1.5. Iloctrymuienne B AJMHMHUCTpPAlMI0 OTBETa OPraHOB HM OpraHu3aluid, Ha
MEXXBEJIOMCTBEHHBIN 3aMpoc, CBUIETEILCTBYIONIETO 00 OTCYTCTBHM y HUX JIOKYMEHTOB U (WJIN)
nHbOpMaKY, HEOOXOIUMBIX ISl TEepeBOJa >KUJIOr0 MOMEUICHUS B HEXHIIOE MOMELICHHE WM
HEXUJIOr0 TIOMELIEHUS B JKWIOE IIOMEIICHUE, YKa3aHHbIX B MyHKre 11.1 HacTosmero
AJIMUHUCTPAaTHBHOTO perjaMeHTa M HE NpPEJCTABICHHbIX 3asBUTENEM II0 COOCTBEHHOMH
VHULIMATHUBE.

13.1.6. OTka3 B mepeBo/ie TOMEIIEHHS 110 YKa3aHHOMY OCHOBAHHIO JOIMYCKAEeTCsI B CIIy4ae,
eclii AJIMUHUCTpalus TMOCJe MOJIy4deHHsl ykazaHHOro orera uepe3 MLl nmubo mocpeactBom
PIII'Y yBegommiia 3asiButens (NpeAcTaBUTENs 3asBUTENS) O IMOJIYYEHHH TaKOro OTBETa,
npenioXKuia 3asBUTENO (MIPEICTAaBUTENIO 3asBUTENsI) MPEACTaBUTh JOKYMEHT U (WJIH)
nHpOpMaNHI0, HEOOXOIUMBIE /ISl TIEPEBOJIA JKUJIOTO TOMEIICHUS! B HEKWIIOE TOMEIICHHE WIIH
HEXHIIOTO TIOMEIICHHsI B KHJIOE MOMEIICHHe, M HE MONyduia OT 3asBUTENs (IPeICTaBUTEINS
3asBuTENSA) TakKue JOKYMEHTHI U (WIM) MHPOPMAIUIO B TeUeHHE 15 KaleHAapHBIX THEH CO THS
HaIlpaBJICHUs PEIICHUS O IPUOCTAHOBIICHUU MPEAOCTaBICHUSI MYHULIUIIAIbHON YCIIYTH.

13.2. 3asButens (mpeacTaBUTENh 3asBHUTENA) BIPaBe OTKA3aThCS OT  IOIYYEHUS
MyHUIIMIIaTBHOM YCIYyrM Ha OCHOBAHUM JIMYHOTO MHUCBMEHHOIO 3asBJICHUS, HAIMCAaHHOIO B
cBOOOHOM (hopMe HAIIPABUB TI0 aIPECy EKTPOHHOHN MOYTHl A IMUHUCTPAIIUN WIH OOPATUBIINCH
B AJMMHHUCTpAaLIMIO B JHHM W 4Yachl NpuUeMa, yka3aHHble B [IpuioxkeHuun 2 Kk Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

13.3. Otka3 ot npenocrapneHus MyHUIIUNIATBHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY
oOpallleHuIo 3a MpenocTaBieHneM MyHUIIUTIaTbHON yCIyTH.

14. Ilopaook, pasmep u 0CHOGAHUA 63UMAHUA 20CYOAPCMEEHHOU NOWLTUHBL UIU UHOTL
naamol, 3umaemoii 3a npedocmaeyienue MynuyunaivHou yciuy2u

14.1. MyHununaneHas yciyra npeaocTaBisieTcs OecniaTHo.

15. Illepeuens ycnyz, HeoOX00umbix u 00a3amenbHbIX 01 RPEOOCMABICHUA
Mynuyunansnoit yciyzu, 6 mom uucie nopsaookK, pazmep U OCHOBAHUA 63UMAHUA
niamul 3a NPe0oCmMasiIeHUA MAKUX YCLy2

15.1. Anmunuctpaiuss 1 M®L] He BmnpaBe TpeOoBarh OT 3asBuTeNs (MpeICTaBUTENS
3asBUTEINS) OCYLIECTBICHUS ASUCTBUI, B TOM YHCIIE COrTIaCOBaHUI, HEOOXOTUMBIX JJIS TOJTYUEHHS
MyHUIIMIATBHON YCIIYTH U CBSI3aHHBIX C OOpallleHHeM B TOCYJapCTBEHHbIE OpraHbl UM OpraHbl
MECTHOTO CaMOYIIPaBJICHUS, OPTaHU3AIMH, 32 UCKIIOUEHHEM IOIyYeHHs yCIyr, BKIIOUYEHHBIX B
[lepedyeHp ycnyr, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMH U OOS3aTENbHBIMU JUIS MPEJOCTaBICHUS
MYHUITUTIATBHBIX YCIYT, YTBEP)KICHHBI HOPMATHBHBIM TPAaBOBBIM aKTOM IPEICTABUTEIHHOTO
OpraHa MECTHOTO CaMOYIIPaBJICHHS - B OTHOIIEHUHU YCIIYT, OKa3bIBAEMBIX B IIEIISIX TIPEIOCTABICHUS
OpraHaMH MECTHOTO CaMOYIPAaBJICHUS MYHUITUTIAIBHBIX YCITYT.

15.2. Jlns momydeHuss MyHHIMTIAIBHOW YCITyTH 3asBUTENIO (TIPEICTABUTENIO 3asBUTENSN)
HE00XO0AUMO MOJYYHUTh CIEAYIOUIYI0 HEOOX0IUMYIO U 0053aTeNIbHYIO YCIYTY:
- 3alpOCHUTh W3 YIOJIHOMOYEHHBIX CIELHMAIN3UPOBAHHBIX OPTraHMU3alUi TEXHUYECKON

uHBeHTapu3auu MockoBckoit oonactu bTU [nan nepeBoIMMOro moMeneHus ¢ ero TEXHUYECKUM
onucaHueM (B clydyae, ecli MEepEeBOAUMOE MMOMEIICHHUE SBISETCS JKUIIBIM, TEXHUYECKUH MacmopT
TaKOTO MTOMEILICHHUS ),
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- 3alpOCUTh M3 YINOJIHOMOYEHHBIX CIELMAIN3UPOBAHHBIX OPraHu3alui TEXHUYECKOU
WHBeHTapmu3anuu MockoBckoi oOmactu BTU mostaxHbIi TUTaH 10Ma, B KOTOPOM HaXOIUTCS
[IEPEBOUMOE [TOMEILIEHUE,;

- U3TOTOBJICHHE U BblJaua MPOEKTa MepeyCTPOICTBa U (UJIN) NEPEITIaHUPOBKU MIEPEBOIUMOTO
noMenieHus: (B ciydae, €ciIM IepeyCTpOWCTBO M (WIM) NeperulaHUpOBKA TPEOYIOTCS s
o0ecrieueH s UCII0Ib30BaHUs TAKOTO MOMEIICHHS B KAUECTBE KHIJIOTO HIIA HEKUIIOTO TIOMEIIICHUS).

[TpoexT mepeycTpoiicTBa U (WIIK) MEPEIUIaHUPOBKU MEPEBOIUMOTO TTOMEIEHUS, IO BBIOOPY
3asgBuTena (mpeacraBuTeNst  3asBUTENS)  pa3pabaTbiBaeTCs  IOPUAMYECKUM  JIUIOM  WJIU
UHUBUAYAIBHBIM IPEAIPUHUMATEIEM, UMEIOIUM BbIIAHHBIE CAMOPETYJIMPYEMOI OpraHu3alei
CBUJETENHCTBA O JOIMYCKE K TAKUM BUJaM padoT.

15.3. Meronuku pacdera W pa3Mepbl IUIATHI 32 OKa3aHHE HEOOXOIUMBIX U 00s3aTeIbHBIX
YCIIYT YCTaHABIUBAIOTCA:

- B Clly4ae, €CIM IUIaTHblE HEOOXOIMMble M o00s3aTenbHble MyHULIMIAIBHBIE YCIYTU
MIPEIOCTABIIAIOTCS] OPTaHU3ALUAMU U YUPEXKICHUSIMU OIOIKETHOM cpephl, TO METOAMKA pacyeTa U
npeaenbHble pa3Mepbl IJIaThl 3a NPEAOCTaBICHHE HEOOXOJUMBIX U 00s3aTeNbHBIX YCIYT,
HEOOXOIMMBIX I MPEeAOCTaBIeHUs] MyHUIIMIIAIBHON yCIyrd, ycTaHOBIEHbI pemieHueM CoBera
nemyraros 3/47 ot 20.09.2017;

- B CiIy4ae, €cid IUIaTHbIE HEOoOXOJuMble U o00s3aTenbHble MYyHHIMIAIbHBIE YCIYTH
MIPEIOCTABIIAIOTCSI KOMMEPUECKUMH OpraHU3alUsMU, TO METOJMKHM pacueTa M pa3Mephl IUIaThl 3a
OKa3aHHWE HEOOXOIUMBIX U  O0S3aTelbHBIX YCAYr YCTAaHABIMBAIOTCS  OpPraHU3AIMIMH,
MIPEIOCTABIIAIOIMMY HEO0X0IUMbIE U 00s3aTeIbHbIE MYHUIIUIIAIIBHON YCIIYT'H, HEOOXOAUMBIE [
MpeocTaBlieHuss MyHUIIMNAIBHON yCIyTd, CaMOCTOSITENIbHO B COOTBETCTBHHM C TPeOOBaHUSMU
JENCTBYIOLIEro 3akoHoaarenscTsa Poceniickoit denepanun.

16. Cnocoowvl npedoocmasnenusn 3aseumenem 00KymMeHmo8, HeOOX00UMbBIX 01 HONYYEHUSA
Mynuyunanvnoit ycayzu

16.1. JImunoe obpamenne 3asBurens (npeacraButens 3assutensi) B MOLI.

16.1.1. 3asBuTens (MpeACcTaBUTEN 3assBUTEINSI) MOJKET 3aITUCATHCS HA TMYHBIN ipueM B ML
3apaHee 10 KOHTAKTHBIM TejeoHaMm, YyKa3aHHbIM B IIpwiokeHun 2 K HacToALIEMY
AQMUHUCTpAaTUBHOMY perylaMeHTy, uian nocpeactsom  PIITY.  Ilpm  ocymectBienun
IpeaBapuUTeNIbHON 3anmucu 3asBUTENb (TpeACTaBUTENb 3asBUTENs) B 00s3aTENbHOM MOPSIKE
UHGOPMHPYETCST O TOM, YTO MpEIBApUTENIbHAS 3allMCh aHHYJIUPYETCsS B ClIydae €ro HesBKH IO
HCTE€UYEHUH 15 MUHYT ¢ HA3HAYEHHOTO BpeMeHU npuema. st monydenus MyHUITUTIATBHOW YCIIYTH
3asBUTENb (NMPEICTaBUTENb 3asBUTENSA) MPEACTABIISIET HEOOXOIUMBIE JIOKYMEHTHI, YKa3aHHBIE B
nyHkre 10 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

16.1.2. B ciyuae Hamu4Ms OCHOBAHHH, MPETYCMOTPEHHBIX ITyHKTOM 12 HACTOSIIETO
AJIMUHUCTPAaTUBHOI'O periamMenTa, crenuanucrom MOL] 3asBuTento (npeacTaBUTeNto 3assBUTEINS)
BbIJIaeTCA peleHre 00 0TKa3e B IPHEME U PEruCTpaluy JOKYMEHTOB € yKa3aHHEeM MPUYHMH OTKa3a
B CpoK He mozgHee 30 MUHYT C MOMEHTa HOJY4YeHUs OT 3asBUTENs (IIpeICTaBUTENs 3asiBUTENS)
JOKYMEHTOB.

16.1.3. B ciayyae eciau OTCYTCTBYIOT OCHOBaHHS JUIS OTKa3a B IIPHEME JOKYMEHTOB
cnenuanuct M®I[ npuHuMaeT mnpencTaBieHHble 3asBUTENEM (IIpeACTaBUTENEM 3asBUTEINS)
JOKYMEHTBI, 3alloJIHSeT W pacleyaTbiBaeT 3asBI€HHE, KOTOPOE MOANKUCHIBAeTCS 3asiBUTEIEM
(npeacraButenem 3asBUTENs) B mpucyrcTBuu creuuanucra MOL[. B cioyuae oOpaiuenus
MIpEICTAaBUTENS 3asBUTENS, HE YINOJHOMOYEHHOIO Ha IMOANKCAHUE 3asBJICHUS, MPEICTaBISETCS
nojnucanHoe 3asBuTeneM 3asiBieHue 1o ¢opme, ykazaHHOH B [IpuiioskeHuM 7 K HacTOALIEMY
AIMUHUCTPAaTUBHOMY PETJIAMEHTY.
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16.1.4. Cnermammuct M®I[ ckanupyer mpeacTaBieHHbIe 3asBUTENEM (TIPEICTaBUTEIIEM
3asBUTEINST) OPUTUHAIIBI TOKYMEHTOB U (POPMHPYET 3JIeKTpoHHOE je10 B Moayine ML EMC OV,
pacrneuaThlBacT M BBIJAET 3asBUTENO (IIPEACTABUTENIO 3asiBUTEINA) BBIIUCKY O IIOJYyYEHUU
3asBreHMs, TOKyMEHTOB C YKa3aHHUEM UX MEPEUHs U KOJIMYECTBA JIUCTOB, BXOSIIETO HOMEPA, TaThI
MOJTyYeHHUS U 1aThl TOTOBHOCTH pe3yJbTaTa npeocTaBlieH!s] MyHUIMTAIBHON YCITYTH.

16.1.5. Dnexkrponnoe neno (3asBieHHE, HpUIaracMble K HEMY JIOKYMEHTBI, BBIITHCKA)
nocrynaer u3 Moayns MOI[ EMC OY B Moayne okazanus ycayr EMC OV B neHp ero
hopmMupoBaHuUS.

16.2. O6pamienue 3asBuTens (IpeacTaBuTeNs 3asBuTens), nocpeactsom PIITY.

16.2.1. {nst mony4yeHuss MyHUIIMNIATBHON YCIIyTH 3asBUTENh (TPEIACTABUTENh 3asiBUTEIIS)
aBTOpu3yeTcs B EnuHoli cucreme maeHtuukanuu u ayrentudpukanuu (qanee — ECHA), 3atem
3amoyHsAeT 3asBICHHE C HCIOJIb30BAHMEM WHTEPAKTUBHONW (OPMBI B SIIEKTPOHHOM BHJIE.
3anonHeHHoe 3asiBIIEHHE OTIPABISET BMECTE€ C MPUKPEIUIEHHBIMH 3JIEKTPOHHBIMU OOpa3amu
JOKYMEHTOB, YKa3aHHBbIX B MyHKTe 10 HacTosmero AJAMHHHCTpaTHBHOrO perjamenta. [lpu
aBropuzauuu B ECHUA 3asBneHue cuutaercs MOAMMCAHHBIM MPOCTON AJIEKTPOHHON MOJIMHUCKHIO
3asBUTENS.

B cnydae obparienust nmpeacTaBuTelNs 3asBUTENs, HE YMOIHOMOYEHHOTO HA MOJIHCAHHE
3asBreHMsI, TIPUKPETUISETCS AIEKTPOHHBIA 00pa3 3asBICHHUS, TOIHCAHHOTO 3asBUTEIIEM.

16.2.2. OrmparieHHOE 3asBICHUE ¥ JOKYMEHTBI TOCTYIAar0T B Moy okazanus yciyr EMC
oVv.

16.2.3. TpeOyercsi mpeacTaBIeHHE OPHUTHHAJIOB JOKYMeHTOB B MOILl mns cBepku ¢
ANEKTPOHHBIMU 00pa3aMH TIOKYMEHTOB.

16.2.4. B M®I] 3asButento (mpeAcTaBUTENIO 3asBUTENs) o0ecrieueH OeCIUIaTHBIN JOCTYI K
PIIT'Y nns oGecnedeHuss BOZMOKHOCTH TOJA4Md JOKYMEHTOB B JJIEKTPOHHOM BHUJE B MOPSIKE,
MPEelyCMOTPEHHOM IMyHKTOM 16.2.HacTosiero AJMUHIUCTPATUBHOTO PErfiaMeHTa.

16.3. O6pamienue 3a npeaocTaBieHneM MyHUIIUIATBHON YCIYTH IO MOYTE.

16.3.1. lns mony4yeHuss MyHHUIIUTIATIBHOW yCIyru 3asBUTENb (MIPEACTABUTENb 3asBUTEIIS)
HampaBsieT MO ajapecy AJIMUHHUCTpalWd, yKazaHHOMY B [IpwiiokeHHH 2K HACTOALIEMY
AJIMAHUCTPATHBHOMY pETJIaMEHTY, 3aKa3HOE€ IHChMO C OIHCHIO, CcoJepaiiee 3asBICHHUE,
MOJIMMCAHHOE JIMYHO 3asBUTENIEM WM TPEICTaBUTENEM 3asBUTENS, YMOJHOMOUYEHHBIM Ha
nojnucanue 3asBICHUSA, U HOTAPHAIBHO 3aBEPEHHbIE KOMHUU HEOOXOAMMBIX JOKYMEHTOB B
COOTBETCTBUM C TpeOOBAHUSAMH, yKa3aHHbIMM B MyHKTe 10 HacTosmero AJIMUHUCTPaTHBHOTO
periaMeHTa.

16.3.2. AnMuHHMCTpanuss He IIO3]lHee MEepBOro paboyero [HsS, CIEAYIOIIEro 3a JTHEM
MOJTYYEHUsI JIOKYMEHTOB, HampaBiseT 3asBlICHUE U TMOJydeHHble MOKyMeHThI B MO nms
MIPUCBOCHUS PETHCTPAIMOHHOTO HOMEpa.

16.3.3. Cpok mpemoctaBieHuss MYHUITUTIAIBHON YCIYTH HCUYUCISICTCS B COOTBETCTBHH C
MMYHKTOM 8 HACTOAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA.

16.3.4. Beimucka o mosydyeHMHM 3asBIEHHUS U JOKYMEHTOB HAaIpaBIsETCS CIEHATUCTOM
AJIMUHUCTpAIMM TO YKa3aHHOMY B 3asBJICHUU IIOYTOBOMY aJpecy B TedeHue pabouero mIHs,
CJIEYIOLLErO 3a JIHEM IIPUCBOEHHUS PErUCTPALIMOHHOrO HoMepa B ML,

17. Cnocoowt nonyyenun 3asgumenem pe3yibmamos npeodocmasienus
Mynuyunanonou ycnyu
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17.1. BasButenp (mMpeacTaBUTENh 3asABUTENS) YBEAOMIISACTCS O XOJE€ PACCMOTPCHHS U
TOTOBHOCTH Pe3yJIbTaTa MpeoCTaBIeHUs] MyHUIIUIIAIBHOM YCIYTH CIETYIOIUME CrIoco0amu:

17.1.1. yepe3 Jlnunslii kabuner Ha PIIT'Y;

17.1.2. nocpenctBom cepsuca PIII'Y «Y3Hath craTyc 3asBiaeHus»;

17.1.3. 1o >neKTPOHHOMH 1ouTe;

Kpome Ttoro, 3asBurenb (mpeAcTaBuTeNlb 3asiBUTENs) MOXKET CAMOCTOSTENbHO IOJIYYHUTh
MH(GOPMALIHIO O TOTOBHOCTH Pe3yJibTaTa MpeloCcTaBIeHuss MyHULIUIIAIBHON YCIyTH 10 TeseoHy
IeHTpa TeseoHHOro 00CTyXKuBaHus HaceleHuss MockoBckoi obiactu 8(800)550-50-30.

17.2. Pesynbrar mnpenocraBieHus MyHMLIMIANBHOM YCIYyrM MOXET ObITh HOJYy4eH
CIIEYIOIIUMHU CIIOCOOAMH:

17.2.1. Yepe3z M®DI] na 6ymakxHOM HOCHTEJIE.

17.2.2. Yepes nuunsbiii kabunet Ha PIIT'Y B BuE 31€KTPOHHOTO TOKYMEHTA.

B ciyuae HeoOxonumocTu 3asBuTeNb (PEACTaBUTENb 3asBUTENS), IPU YCIOBUHU YKa3aHUS
COOTBETCTBYIOLIET0 croco0a IOJIydeHUs pe3yibTara B 3asBICHUM, JOMOJHUTEIBHO MOXKET
MOJIyYUTh PE3yJIbTaT ImpeocTaBieHuss MyHununansHol yciyru yepe3 M®L] B Buze sx3eMiuisapa
JIEKTPOHHOIO  JIOKYMEHTa,  MOANHUCAHHOIO  yCWJeHHOM  kBanudunupoBanHo DIl
YIIOJIHOMOYEHHOTO JIOJDKHOCTHOT'O JIUla AJIMUHUCTpAallUd Ha OYMa)KHOM HOCHUTEIIe, 3aBEPEHHOr0
MOANMCHIO YIIOJHOMOYEHHOrO0 crnenuanrcra M®I n nevatsro MOII.

17.3. Ins momydyenuss pesynbrata ['ocymapcrBennoit ycmyrm B ML 3asBurens
MPEJCTaBISET JOKYMEHT, YIOCTOBEPSIONICH JTUYHOCTh. B ciydae oOpamieHus mpencTaBUTENs
3asBUTENA, IPEACTABISAETCS JOKYMEHT, YAOCTOBEPAIOIIEH JIUYHOCTh MPEACTaBUTENS 3asiBUTENS U
JOKYMEHT, MOJTBEPXJAIOUIMM IOJHOMOYMS Ha [OJIyY€HHE pe3ysibTaTa IMpeJOoCTaBICHUS
l'ocymapcTBeHHOM yCIIyTH.

18. Makcumansuwlit cpox oxncuoanus 6 ouepeou

18.1. MakcuMalIbHBIA CPOK OXXKHJAHHWS B OYEpeNd MPH JIMYHOW Mojaade 3asBICHUS O
MPEeOCTaBIeHNM MYHUIMNAIBHON YCIYTM W TpU TOJYyYEHUH pe3ysbTara MpeJoCTaBICHUS
MyHULIUTIaTbHON yCIyTH - 15 MUHYT.

19. Tpebosanus k nomeuwsenuam, 6 Komopuix npedocmasnaemca Mynuyunanvnasn yciyza

19.1. TlomemeHwust, B KOTOPHIX MpeaocTaBiseTcss MyHUITUIATbHAS YCIIyTa, TPEAIOYTHTEIHHO
pa3MEIIaOTC HAa HWKHUX JOTaXaxX 3JaHMd M JOJDKHBI COOTBETCTBOBAaTh CaHUTApHO-
SMUJIEMHUOJIOTMYECKUM IIpaBUIaM U HOPMAaTHUBaM.

19.2. Bxoxpl B momenieHHs OOOpYyIyIOTCS MaHIyCaMH, PacCIIMPEHHBIMH TPOXOJaMH,
MO3BOJISIOIIMMU 00€CTIEYUTh OECIPEnsITCTBEHHBIN JOCTYI JIUI] C OTPaHUYEHHBIMU BO3MOKHOCTSIMU
310pPOBbS, BKJIFOYas JIULI, UCIIOJIB3YIOIINX KPECIa-KOJSACKH.

19.3. lubie TpeOGoBaHUS K MOMEIICHUSM, B KOTOPBIX NpeAOCTaBisieT MyHHMUIMIAIbHAS
ycayra, npusezieHsl B [Ipunoxxennn 1 0kaactosmeMy A IMUHUCTPATUBHOMY PETJIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MynuyunaibHou ycayzu

20.1. Iloka3arenu JAOCTYMHOCTM M KayecTBa MyHMUIMNAIBHOW YCIYTH TPUBEAEHBI B
[Tpunoxenun 11k HacTosmeMy AIMUHUCTPATUBHOMY PErJIaMeHTYy.
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20.2. TpebGoBanus K 00ECIEYCHUIO JOCTYITHOCTH MyHUITUTIATBHOW YCITYTH JJISI HHBAJIUJIOB U
JIMI] C OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 370pOBbs NpHBeneHb! B [Ipunoxenun 12 k Hacrosmemy
AJIMAHHUCTPAaTUBHOMY PEIJIaMEHTY.

21. Tpebosanusa k opzanuzayuu npedocmasienus MyHUyUnaIbHoU yCay2u 6 I1eKMpoOHHOU
dopme

21.1. B »nexTpoHHOH (opMe TOKYMEHTHI, yKazaHHble B myHKTe 10 AJAMHUHUCTpaTHBHOTO
perylaMeHTa, noaarorcs nocpencrsoM PIITY.

21.2. Ilpu mogavye MOKYMEHTHI, Yka3aHHble B TyHKTe 10 AIMUHHUCTPATUBHOTO PETJIaMEHTA,
IIPUJIAraroTCs K 3JIEKTPOHHOH (opme 3asiBieHus B BUE OTIEeNbHbIX (aiioB. Konnuectso ¢aitnos
JOJPKHO COOTBETCTBOBAaTh KOJIMYECTBY JOKYMEHTOB, a HAMMEHOBaHME (hailna JOIKHO MO3BOJIATh
UACHTUGUIMPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opuruHanbl JOKYMEHTOB JOJDKHBI OBITh OTCKAaHHPOBAaHBl B OJHOM U3
pacrpocTpaHeHHBIX Tpadudeckux Qopmarax (ailoB B IBETHOM pexuMme (paspernieHue
cKaHupoBaHuA — He MeHee 200 Touek Ha JI10liM), 00ecrieunBaroIleM COXpPaHEHUE BCEX ayTEHTUUHBIX
MPU3HAKOB TOJUIMHHOCTH, @ UMEHHO: I'pa)M4ecKoil MOANUCH JIMIIA, TIeYaTH, YrJIOBOTO IITamIa
OnaHka.

21.4. Tleyatnas ¢opma 3asBnenus (chopmupoBaHHas ¢ momomibio cepsucoB PIII'Y Ha
OCHOBAHUU JIaHHBIX, 3AMOJHEHHBIX 3asBHUTENEeM (MpeicTaBUTENeM 3asBUTENS) B AJIEKTPOHHOU
¢dopme 3asBiIeHMS) paclieyaTbIBaeTcs, OAMUCHIBAaeTCs 3asBUTENIEM (IIPECTaBUTENIEM 3asiBUTEI,
YIIOJTHOMOYEHHBIM Ha TOIMCAaHNE 3asBICHUS ), CKAHUPYETCS U TMPUKIAIBIBACTCS K DJIEKTPOHHON
¢dopme 3asiBIIeHHS B KaUeCTBE OTJEIBHOTO JOKYMEHTA.

21.5. 3asBuTens (NMPEACTaBUTENb 3asBUTENS) HMEET BO3MOXKHOCTh OTCIEKUBATH XOJ]
00pabOTKH TOKyMEHTOB B IMYHOM KaOHHETe npu nojaue 3assienus yepes PIITY umu ¢ momonipio
cepauca PIII'Y «Y3HaTh craryc 3asBiaeHUs».

22. Tpebosanusn k opzanusayuu npedocmasnenus Mynuyunanvnou ycnyzu 6 M@I]

22.1. Opranu3zanus npeaocTaBieHuss MyHuImmaipHo# yeryru Ha 6aze MO ocymectsisiercs
B COOTBETCTBHM C COIJIAIIEHUEM O B3aUMOJCUCTBUU MEXIy AnmuHuctpanuen u MOI],
3aKJIIOYEHHBIM B IIOPSJIKE, YCTAHOBICHHOM JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickon
®enepannu. [lepeuens M®II, B KOTOPBIX OpraHnu3yercs npeaocTaBieHue MyHUIUIIAIbHON yCIIyTH
B COOTBETCTBUU C COIIAILICHUEM O B3aMMOJEHCTBUH, MPUBOAUTCA B [IpuioxkeHnn 2k HacTodeMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.2. 3asBuTens (MpeAcTaBUTENb 3assBUTEINS) MOXKET OCYIIECTBUTh IPEBAPUTENIEHYIO 3alUCh
Ha nojady 3asBJiCHMS, a TAaKKe JJIA NOJYyYEHUs pe3ynbTara IpefocTaBlieHus MyHuIunaibHON
ycinyru B MOL] ciaepyromumu criocobamu o CBOeMy BEIOOPY:

1) npu nuaHOM oOparieHnu 3asButes (mpencraButens 3asputens) B MO,

2) o teneony MDII;

3) mocpeacreom PIITY.

22.3. llpu mnpenBaputenbHOW 3amucu 3asBUTENb (MpeACTaBUTENb 3asBUTENS) COOOIIAET
CIIEYIOINE JAHHBIE:

1) pamuuto, uMs, 0TYECTBO (TIOCIIEAHEE TIPU HAJTUYWH ),

2) KOHTaKTHBIH HOMep Tene(oHa;

3) azmpec 2MEeKTPOHHOM MOYTHI (TIPH HATUYHNH );

4) )xenaeMble aTy U BpeMsl IPEACTaBICHUS JOKYMEHTOB.
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22.4. 3asButento (MPEACTaBUTENIO 3asBUTENSI) COOONIAIOTCS JlaTa M BpeMs IpUeMa
JOKYMEHTOB.

22.5. Ilpu ocymeCTBICHUH MPEIBAPUTEIBHON 3amucu 3asBUTEND (IIPECTaBUTENb 3asiBUTEIIS)
B 00513aTEITLHOM TMOPSAIKE WHPOPMHUPYETCSI O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh aHHYIHPYETCs B
Cllydae ero HEesIBKM 10 UCTEYeHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH MpHeMa.

22.6. 3asButenp (NMpeACTaBUTENb 3asBUTENS) B J000€ BpeMms BIpaBe OTKa3aThCsA OT
MIpeIBApUTENILHOM 3aIUCH.

22.7. B otcyrctBuM 3asBuTeneil (mpenacraButeniel  3asBuUTeNel), OOpaTHUBIIUXCS IO
MpEABAPUTEIIBHON 3aMKMCH, OCYIIECTBIACTCS MpUeM 3asBHUTENCH (IIpeAcTaBUTENCH 3asBUTENCH),
0OpaTUBIIUXCS B MOPSAAKE OUEPEIH.

22.8. O6ecnieuenune OecriaTHOTO IOCTyMa 3asBuTenel (mpencraBureneii 3assureneii) k PIITY
Ha Oaze MODIL[ ocymecTBiaseTcs B COOTBETCTBUHM C TpPeOOBaHMSAMHU, YCTAHOBJICHHBIMHU
nocraHoBinenueM I[lpaBurtensctBa Poccuiickuit ®epepammu ot 22.12.2012 N 1376 «O06
yrBepxkAeHun IlpaBun  opraHuzanuu  JA€ATEIbHOCTH  MHOTOQYHKIIMOHAJIBHBIX  I[EHTPOB
MIPEIOCTABIICHUS TOCYIaPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT», pacropsbkeHueM MUHHCTEepPCTBa
rOCy/IapCTBEHHOI'O YIpaBieHUsl, HHPOPMAIIMOHHBIX TeXHonoruii u cBsa3u ot 21.07.2016 N 10-
57/PB «O peruoHalibHOM CTaHAApTE OpPraHU3alUU JAEATEILHOCTH MHOTO()YHKIMOHAIBHBIX
[IEHTPOB MPEIOCTABICHHUS TOCYIaPCTBEHHBIX © MyHUIUTIAIBHBIX YCIYyT B MOCKOBCKOM 00JIaCTH.

22.9. KoncynpTpoBanue 3asButeneid (mpenacraButenieil  3asBHUTENEW) 1O TOPSIKY
MpeloCTaBlIeHuss MYyHUIMNAIBHON yCIyrd OCYLIECTBIISIETCS B paMKax COIVIAlEHUS O
B3aMMOJICHCTBHH MEXKAY AIMUHHUCTpanueid 1 MHOTO() YHKIIMOHATLHBIM IIEHTPOM MPEOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIMMAIbHBIX ycinyr» (mamee - MOILI), 3akimioyeHHBIM B TOpPSIKE,
YCTaHOBJICHHOM 3aKOHO/IaTEIbCTBOM.
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I11. CocTaB, nocjie10BaTeIbHOCTH U CPOKHU BbITIOJTHEHUS] AIMUHUCTPATHBHBIX MpoLeayp,
TPeOGOBaHUSI K MOPSIAKY UX BBITMOJHEHUS

23. Cocmas, nocinedosamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCIMPAMUBHBIX NPOUEOYD
(Oeiicmeuir) npu npedocmagnenuu MyHUyURAILHOU ycayeu

23.1. Ilpenocrapnerne MyHHIMDAIBHOW YCIYTH OCYILECTBISCTCS B JBa 3Tama, KOTOpHIE
BKJTIOYAIOT B ceOsi:

23.1.1. IlpunsTHe pemeHus o nepeBojie (0TKa3e B MEPEBO/IE) KUIOTO MOMEUICHUS B HEXXHUIIOE
MOMEIIEHUE TMO0 HEKUIIOTO TOMEUICHHUS B )KUJI0€ IIOMEILECHHE.

23.1.2. Y1BepxaeHue (0TKa3 B YTBEP)KJACHUU) aKTa O 3aBEPIICHUHU MEPEYyCTPOUCTBA U (MIIH)
NEePEIUIaHUPOBKHU JKUJIOT0 MJIM HEXHIIOTO TOMEUIeHUs (1P HEOOXOUMOCTH).

23.2. IlpepocraBnenre MyHMLIMIIANBHOM YCIyTM Ha IEPBOM 3Tale BKIIOYAET CIEAYIOIINE
aJIMUHUCTPATUBHBIC TIPOIIECTYPHI:

1) npuem 3asiBieHUs U JOKYMEHTOB;

2) 00paboTKa U MpeABAPUTEIHLHOE PACCMOTPEHUE 3asBICHUS U IOKYMEHTOB;

3) ¢opmMupoBaHUE M HaNpaBICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPTaHbl (OpTaHU3AINH),
y4acTBYIOIIME B IIpeAOCTaBlIeHMH MyHUIIMTIIAILHOM YCIIyTH,

4) 3aceaHne MEKBEJOMCTBEHHON KOMHCCHH;

5) npuHsTHE pelICHUS;

5) Bbinava(HanpaBiieHIe)pe3yibTara,;

6) MHPOPMHUPOBAHUE O MPUHATOM PEUICHUH COOCTBEHHHUKOB MOMEIICHUH, MPUMBIKAIOMINAX K
MIOMEILEHUIO, B OTHOIIEHUU KOTOPOr'O MIPUHSTO PELICHUE O IEPEBOJIE.

23.3. [IpenocTaBiieHne MYHHIIMITAJBLHOW YCIIYTH Ha BTOPOM 3Talle BKIIOYACT CIICAYIONIUE
aJIMUHUCTPATHUBHBIEC TTPOIIECTYPHI:

1) mpuem u perucTpaiusi yBEAOMJICHHMS O 3aBEpIICHUU TMepeycTpoiicTBa W (WIJIM)
NEepEeIrUIaHuPOBKU TIEPEBOIUMOI0 TTIOMEIIEHUS;

2) BbIe3qHAsI MPOBEPKAa — MPOBEAECHUE OCMOTPA JKUIJIOTO WM HEXUIOro MOMELIEHUs MOcIe
nepeycTpoiicTBa u (UiIK) NeperiaHuPOBKU U MIPUHATHE PEILICHMS;

3) BbIJ1aua JJOKYMEHTA, SIBJISIFOILErOCs pe3yJIbTaTOM MpeocTaBIeH!st MyHUIIMIIaIbHOM yCiyTHy,

4) HampaBlIeHHME aKTa O 3aBEpIICHUU MEepeyCTpoiicTBa M (WIM) NEPEIIaHUPOBKU >KUIIOTO
(HEe’)KMJIOro) MOMEUIEHUS] B OPraH WM OPraHU3alliio, OCYIIECTBISIONINE TOCYJapCTBEHHBIH y4yeT
00BEKTOB HEJIBUYKUMOTO UMYILIECTBA.

23.5. Kaxxmas aIMUHUCTpATHBHAS TPOIEAypa COCTOUT W3 aJIMUHHCTPATUBHBIX ICHCTBUM.
Ilepeuenp W conepkaHWe  AJAMUHUCTPATHBHBIX  JCUCTBHM,  COCTAaBIAIOUIMX  KaXIYIO
aJIMUHUCTPATUBHYIO IIpoLielypy, puBeieH B [Ipunoxenuu 13 k AAMUHUCTPATUBHOMY PETIaMEHTY.

23.6. biiok-cxema npenocraBieHns MyHUIMNaabHON ycinyru npuseneHa B [Ipunoxxenun 14 k
HacToseMy AJMUHUCTPATUBHOMY PETJIAMEHTY.
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V. llopsiiok U GopMbI KOHTPOJISI 32 HCMOJTHEHHEM AJIMUHUCTPATHBHOIO perjaMeHTa

24.  Ilopsaook ocywecmeieHus KOHMPOJiA 3a cOOI00eHUeM U UCHOJIHEHUEM
O00/ICHOCHHBIMU TUUAMU, MYHUUURATbHOIMU CTLYHCAWUMU U CREUUATUCIAMU
AoOmunucmpayuu nonoxcenuit AOMUHUCMPAMUBHO20 PelAMEHMA U UHBIX
HOPMAMUGHBIX NPABOGHIX AKM OB, YCHIAHABAUBAIOWUX MPEOOBAHUS K NPEOOCMABIEHUIO
MyHnuyunanvHoil yciuyzu, a maxkice NPUHAMUEM UMU DeUleHUTL

24.1. KoHTposb 3a COOJIIOJICHHMEM AOJDKHOCTHBIMHU JIMIIAMUA AJMHUHUCTPALMH, HOJIO0KESHUN
AJMUHUCTPAaTUBHOIO perjaMeHTa M MHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB, YCTAHABIIMBAIOLIUX
TpeOOBaHUS K MPEAOCTABICHUIO MyHUITMTIATILHON YCIIYTH, OCYLIECTBISETCS B (hopMme:

1) Tekymiero KOHTpOJISi 3a COOJIOJACHHEM TIIOJIHOTHI M KadecTBa IPEIOCTABICHHUS
MyHununanbHoi yeinyru (nanee —TeKynmii KOHTPOJIb);

2) KOHTPOJIS 32 COOJIIOJICHUEM MOPsIIKA MPEI0CTaBICHUs] MyHUIMITATBHOM YCITYTH.

24.2. Tekymuii ~ KOHTPOJIb ~ OCYLIECTBISIET  PYKOBOIUTENb  AJIMHHUCTpAUM U
YIIOJTHOMOYEHHBIE UM JJOJDKHOCTHBIE JIMLIA.

24.3. Tekymuil KOHTPOJb OCYULIECTBISETCA B IOPAIKE, YCTAHOBIEHHOM PYKOBOJIUTENIEM
AJMUHHUCTpALUU 17151 KOHTPOJIS 32 UCIIOJTHEHUEM ITPaBOBBIX aKTOB AJIMUHUCTPALIUH.

24.4. KoHTpodb 3a COOJIONCHHEM TMOPSIKAa MPEIOCTaBICHUS MYHHUIIMIAIBLHON YCIyTH
OCYIIECTBISICTCS ~ MHHHCTEPCTBOM  TOCYIApCTBEHHOTO  YHpaBJCHUS, HH(OPMAIIMOHHBIX
TEXHOJIOTUH W CB3M MOCKOBCKOW 00JaCTH B COOTBETCTBHHM C MOPSAKOM, YTBEP)KICHHOM
nocraHoBieHneM [IpaBurenscTBa MockoBckoi obmactu ot 16 anpens 2015 roga Ne 253/14 «O6
yrBepxkacHUM [lopsiaka ocyliecTBICHHMsI KOHTPOJIA 3a IPEJOCTaBICHUEM TOCYJAapCTBEHHBIX H
MYHULUNAIBHBIX YCIAYr Ha TEPPUTOPUM MOCKOBCKOM 00JaCTH M BHECEHMHM H3MEHEHUH B
[Tonoxenne 0 MHUHUCTEPCTBE TOCYJApPCTBEHHOI'O YIPABJICHUs, HHOOPMAIIMOHHBIX TEXHOJOTHH U
cBsi3M MOCKOBCKOW 0o0siacTu» M Ha OCHOBaHMU 3akoHa MockoBckoil obmactu Ne 37/2016-03
«Konexc MockoBckoii 0011acTH 00 aIMUHUCTPATUBHBIX IPABOHAPYILIECHUSIX ).

25. Ilopsadok u nepuoouunocms ocyuiecmenenus Tekyuwiezo KOHmpoa noaiHomol u
Kauecmea npedocmasnenus Mynuyunanotou yciayeu u Konmponsa 3a coonrooenuem
nopsaoka npedocmagnenuns Mynuyunanvhoii ycuyzu

25.1. Tekymuil KOHTPOJb OCYIIECTBISETCS B (OpME IMPOBEPKU pelIeHUud M JeicTBuit
YYacTBYIOIIMX B MPEJOCTAaBICHNY MyHUIMIAIBHBIX YCIYT JTOJDKHOCTHBIX JIML, MyHULUIIATbHBIX
CIIy)KalllUX W CHEUHATUCTOB AJMHMHUCTpAIMM, a Takke B (opMe BHYTPEHHHX INPOBEPOK B
AIMUHHCTpalMd TI0 3asBICHUSM, OOpalllEeHUsIM U >kajmo0aM TpaxaaH, WX OOBEIMHEHHH U
OpraHM3alil Ha pelleHus], a TakKe AeicTBU (0e31eMCTBUS) TOJKHOCTHBIX JIML, MyHUIIUNIAIbHBIX
CIIy’KallluX U CIIEHUATNCTOB A IMUHUCTPALIMH, YYaCTBYIOIIMX B IIPEIOCTaBIEHNN MyHUIIUTIAIbHOM
YCIIYTH.

25.2. Tlopsimok ~ ocymiecTBiIeHUs TeKyIero KOHTPOJS YTBEpXKIAETCS PYKOBOJIUTENEM
AJIMUHHCTpALUU.

25.3. Kontponb 3a coOirofieHueM Mopsaka OpefocTaBieHuss MyHUIMNAIbLHON YCIyrH
OCYILIECTBIISAETCS YIIOJTHOMOUYEHHBIMH JI0JPKHOCTHBIMM JINLIaMi MUHUCTEPCTBA FOCY1apCTBEHHOTIO
yIlpaBiieHUs,, WH(OPMAIIMOHHBIX TEXHOJNOTHH M CBSI3W MOCKOBCKOW 0O0JIaCTH TOCPEACTBOM
MPOBEJEHUS] IIJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, CHCTEMATUYECKOTO HaOIOEHUs 3a
WCIIOJIHEHUEM OTBETCTBEHHBIMU JOJUKHOCTHBIMU JIMIIAMH  AJIMUHUCTpPALUH, TOJOKEHUMN
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AIMUHUCTPATUBHOTO  perjaMeHTa B  4YacTU COONIOACHHUS  TOpSAAKa  MPEJOCTaBICHUS
MyHUIUIIaTBbHON YCIYTH.

25.4. IlnaHoBbIe MPOBEPKH AJIMUHHCTPALMU WIM JOJDKHOCTHOTO JIMIA AJMHUHHCTPALUU
IIPOBOJSATCSI B COOTBETCTBUM C €KETOAHBIM IUIAHOM IIPOBEPOK, YTBEpKAaeMbIM MUHUCTEPCTBOM
TOCYJapCTBEHHOTO YIpaBJICHUS, HHPOPMALIMOHHBIX TEXHOJIOTUH U CBsI3M MOCKOBCKOM 0OnacTu
HE Yallle OJHOT0 pa3a B JiBa roja.

25.5. BuennaHoBble MTPOBEPKU AJIMUHUCTPALIMU WK JTOJKHOCTHOTO JIMIA AIMUHUCTPALIUN
MPOBOJATCS YIOJHOMOYEHHBIMHU JOJDKHOCTHBIMU JIMIIaMU MHMHHCTEpCTBA TOCYAapCTBEHHOIO
yrpaBieHusi, ”HPOPMAILIMOHHBIX TEXHOJOTUN U CBSI3U MOCKOBCKOM 00JIACTH MO COIJIACOBAHUIO C
npokyparypoii MOCKOBCKOM 00J1aCTM Ha OCHOBaHUHU PEIICHUS MHHHCTPA TOCYAapCTBEHHOTO
yIipaBiieHUs, HTH)OPMAITMOHHBIX TEXHOJOTHIA U CBA3M MOCKOBCKOI 00JIacTH, MPUHUMAEMOT0 Ha
OCHOBaHMU OOpalIeHUH TpakgaH, OpraHu3auuil (FOPUAMYECKHX JIHML) M TOJXY4YeHHOH OT
rOCYJapCTBEHHBIX OPTraHOB, OPTraHOB MECTHOTO caMoympaBieHus HHPopMamuun o Qaxrax
HapylleHUW 3akoHojzaresbcTBa Poccuiickoit denepaiuu, BICKYIIUX, a B OTHOIIEHUUW OPraHOB
roCy/lapCTBEHHOW BiIacTU MOCKOBCKOW O0JacTH TakKe MOTYIIUX IOBJI€Yh BO3HHUKHOBEHHE
YpEe3BbIYAMHBIX CUTYyAlMi, YrpO3y KU3HU U 3/I0POBBIO I'PaKJlaH, a TAK)KE MACCOBbIE HAPYILIECHUS
IpaB IPaKJaaH.

25.6. BHeriaHOBBIE  MPOBEPKH  AJIMUHHCTPALMU  TPOBOATCS  YIOJHOMOYEHHBIMHU
JOJDKHOCTHBIMU JTUIIAMH  MUHHUCTEPCTBA TOCYAApPCTBEHHOTO YIPABICHUS, HH()OPMAIIMOHHBIX
TEXHOJIOTUH M CBSI3W MOCKOBCKOH 00iacTH 0€3 COTriacoBaHHMsS C OpraHaMH IMPOKYpaTypsl B
cooTBeTCTBUU C nopyueHusamu lIpesnnenta Poccuiickoit denepanuu, [IpaBurenscTBa Poccuiickoi
Oenepannu, Ha ocHOBaHUU TpeOoBaHus ['eHepanbHOro npokypopa Poccuiickoit ®eneparnuu,
npokypopa MocKOBCKOi 00acT O MPOBEIECHUU BHEIJIAHOBOW MPOBEPKH B paMKax HaA30pa 3a
MCIOJIHEHUEM 3aKOHOB TI0 MMOCTYIUBIINM B OpPraHbl IPOKYPATyphl MaTepuaiaMm 1 oOpalieHusM, a
Takke B LIEJSAX KOHTPOJS 3a HCIIOJHEHHWEM paHee BBIAAHHOTO MpeanucaHusi o0 ycTpaHeHUU
HapyLICHUs 00s13aTENIbHBIX TPEOOBAHUIA.

25.7. I0IKHOCTHBIMH JIMIIAMHA A TMUHUCTPAITUU, OTBETCTBEHHBIMHU 33 COOJTIOJICHHE MTOPSIKA
MpenocTaBieHuss  MyHUIMNANbHOM  YCIYTW,  SIBISIFOTCS.  PYKOBOJWUTENM  CTPYKTYPHBIX
oJipa3eliecHnii AJIMHUHHUCTPAINK, YKa3aHHBIC B IyHKTE 5.2. HACTOSIIETO AJMUHUCTPATHBHOTO
periiaMeHra.

26. OmeemcmeeHHOCHb 00NHCHOCMHBIX TUY, MYHUUURAIbHBIX CTIYHCAUUX U
cneyuanucmog Aomunucmpayuu 3a pewienusn u oelicmeus (beszoeiicmeue),
npunumaemswle (ocyuiecmensemvie) umu 6 xooe npeoocmasienus Mynuyunaivhoil
yeayzu

26.1. JIomKHOCTHBIC JIMIIA, MyHUIIUIAJIbHBIC CIIYXKallue, CIEeIHaTUCThl AJMHUHHCTPAIUH,
OTBETCTBEHHBIE 32 MpeJoCcTaBlIeHne MyHUIIMIIAIbHON YCIyTy U YYacCTBYIOIKE B MPEIOCTaBICHUN
MyHULIUTIaTFHON YCIIYTH, HECYT OTBETCTBEHHOCTh 3a MPUHUMAaeMble (OCYIIECTBIsIEMbIE) B XOE
npenocTaBieHrss MyHUIIMITATBFHONW YCIYTH pelIeHUs U IeHCTBUS (Oe31eiiCTBHE) B COOTBETCTBHH C
TpeboBaHUsIMU 3aKoHOAaTenbcTBa Poccuiickoit denepanuu W 3aKOHOAATENbCTBA MOCKOBCKOM
00J1acTH.

26.2. HerotHOe WM HEKAYeCTBEHHOE TIPEJOCTaBlieHHEe MYHHIMTAIBHOW — YCIYTH,
BBISIBIICHHOE B TIpoliecce TeKymiero KOHTPOJIs, BICYET MPUMEHEHUE TUCIIMIUIMHAPHOTO B3bICKAHUS
B COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccuiickoit denepanuu.
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26.3. Hapymienue mopsiika TpenocTaBicHUus MyHUIIUITATLHON YCIyTH, TIOBJIEKIIee ee
HETpEACTaBICHUE WM MpeAocTaBlieHne MyYHHMIMNAIbHOW YCIYTM C HapylIeHHEM CpOKa,
YCTaHOBJICHHOTO AJIMUHUCTPATUBHBIM PETJIaMEHTOM, MpPEAYyCMaTpUBAET aJAMUHUCTPATHUBHYIO
OTBETCTBEHHOCTH JIOJDKHOCTHOTO JUIla AJMUHHUCTpaluy, ciennanucra M®LI, orBeTrcTBeHHOTO 32
COOJIIO/ICHHE TOpsAKA TMPEAOCTaBIeHUS MyHHIMNAIBHOW YCIYI'H, YCTaHOBJIEHHYIO 3aKOHOM
MockoBckoit obmactu Ne 37/2016-O3 «Koxexc MockoBckod o6macti 00 aaAMHUHUCTPATHBHBIX
[IPaBOHAPYLICHUSIX ).

26.3.1. K  HapymeHussM  mopsaka — IpeaocTaBlieHHs ~ MyHUIIMNIAIBHOM  YCIIYyTH,
YCTaHOBJICHHOT'O HACTOSIIIIUM AJIMUHUCTPATUBHBIM PErJIAaMEHTOM B COOTBETCTBUU ¢ DenepanbHbIM
3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzamuy NperOoCTaBICHUS TOCYAApCTBEHHBIX M
MYHHIIAITATBHBIX YCIYT» OTHOCUTCS:

1) TpeboBaHue OT 3asBUTEINS (MPEACTABUTENS 3asBUTEINSI) IPEICTABICHUS JOKYMEHTOB
¥ MH(OPMAIIMY UITU OCYIIECTBICHUS ACHCTBHIA, MPEACTABICHUE WIIA OCYIIECTBICHUE KOTOPHIX HE
MPEeIyCMOTPEHO HACTOSIIUM AJMHHUCTPATUBHBIM PErJIaMEHTOM, WHBIMH HOPMAaTHUBHBIMU
MIPaBOBBIMU AaKTaMHU, PETYIHUPYIOIIMMU OTHOIIEHUS, BO3HUKAIOIIKE B CBSI3U C MPEJOCTABICHHEM
MyHuIMNIanbHON YCIIYTH;

2) TpeboBanue OT 3asBuUTENs (MPEACTaBUTENs 3asBUTENS) MPEICTABICHUS JOKYMEHTOB
1 uH(pOpMAINK, B TOM YHCIIE TOATBEPKAAIONINX BHECEHNE 3asBUTEIIEM IUIATHI 32 TIPEAOCTaBICHHIE
MyHUIIUTIaTBHON YCIYTH, KOTOpPBIE HAXOASATCS B PACIOPSKEHUU OPraHOB, MPETOCTABIISIIONIUX
MyHUIIUTIATIBHYIO YCIIYTY, HHBIX TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOT'O CaMOYIIPABIICHUS
00 TOJBEIOMCTBEHHBIX OpTraHMU3AIMKA, yYaCTBYIOIIUX B MPEIOCTABICHUHA MYHUIIUTIAIBHON
yCIYTU B COOTBETCTBUH C HACTOSIIIUM AJMHUHUCTPATUBHBIM PETIIAMEHTOM;

3) TpeboBanue oT 3asBUTENS (IPEACTaBUTENS 3asiBUTEN) OCYILIECTBICHHS ACHCTBUIA, B
TOM YHCJIE COTIaCOBaHUMN, HEOOXOAUMBIX JJIs MOMy4eHUs] MYyHUIIMTIAIILHOMN YCIIYTH U CBSI3aHHBIX C
oOpaileHueM B UHBIE TOCYJAapPCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpaBJICHHUS,
OpraHu3allyy, Ui MpeIocTaBieHuss MyHUIIMTIANBHON yCIyrd HE MPEAYCMOTPEHHBIX HACTOSIINM
AJMUHUCTPATUBHBIM PETIIAMEHTOM;

4) HapyIIeHUEe CPOKa PETUCTPAINU 3asBICHUS 3assBUTEINS (IPEACTABUTENS 3assBUTEINS) O
MpeAocTaBlIeHn MyHUIIUIIAIBHON YCIyTH, YCTAHOBJICHHOTO AIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) HAapylLIEHUE CpOKa NpeAoCTaBiIeHUs MyHULMNAIBLHONW YCIYTH, YCTAHOBJIEHHOTO
AJIMUHHUCTPAaTUBHBIM PETJIAMEHTOM;

6) O0TKa3 B TMpHUEMe JTOKYMEHTOB y 3asBuTens (TpeacTaBUTeNs 3asBHUTENS), €CIU
OCHOBaHMS OTKa3a HE MPEAYyCMOTPEHBI HACTOSAUIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

7) OTKa3 B MpPEAOCTaBI€HUH MyHULMIIAIBHON YCIyTH, €CJIM OCHOBaHUS OTKa3a He

MIPEAYCMOTPEHBI HACTOSAIUM AJIMUHUCTPATUBHBIM PETIAMEHTOM;

8) HEMOTUBHPOBAHHBIN OTKa3 B IPEAOCTaBICHNH MyHMIIMNAIBHOW YCIYr'H, B ClIydae
OTCYTCTBHSI OCHOBAaHHM ISl OTKAa3a B MPEJOCTaBICHUN MyHUIIMTIIAIIBHON YCIIYTH;

9) OTKa3 B UCIPABJIEHUU JOMYIIEHHBIX OMEYaTOK U OMMOOK B BBIJIAHHBIX B pe3yJIbTaTe
npegocTaBieHuss MyHUIMIAIBHON yCIyTH JOKYMEHTax MO0 HapylleHHe YCTAaHOBICHHOTO CpoKa
TaKUX HUCIIPABICHUMN.

27. Ilonosrcenusn, xapakmepusyroujue mpedoeanus K NOpaoKy u ghopmam KOHmpons 3a
npedocmasnenuem MyHuyunaivbHou yciyeu, 6 Mom Yucie co CHopoHbl 2Paicoan, ux
00beOuHenull u Op2anu3ayuil
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27.1. TpeboBanusAMH K TOpSIAKY W (GopMaM TeKyIero KOHTPOJS 3a IMPEIOCTABICHHEM
MyHUIUIIaTBHON YCIIYTU SABJISIFOTCS:

- HE3aBUCUMOCTD;

- THIATEJIbHOCTb.

27.2. HezaBucuMocTh Tekymiero KOHTpOJS 3aKII0YAETCS B TOM, YTO JOJDKHOCTHOE JIMIIO,
YIIOJJHOMOYEHHOE Ha €ro OCYLIECTBIEHUE, HE3aBUCUMO OT JOJDKHOCTHOTO JIMIA, MyHUIIUIIAJIBEHOTO
CILY’KAaILEro, CIelranIucTa AJMUHUCTPALUH, YIaCTBYIOIIETO B IPEAOCTaBICHUH MyHUIIMIIAIBHON
YCIIyTH, B TOM YHCJIE HE UMEET OJIN3KOIro pOJCTBA UM CBOMCTBA (POIUTENH, CYIPYTH, 1€TH, OpaThs,
CECTpBI, a TAK)XKe OpaThsl, CECTPbI, POJUTEIH, JETU CYIPYTOB U CYNIPYT'H J€Tel) C HUM.

27.3. JIoIKHOCTHBIE JIUIA, OCYIIECTBIIIONINE TEKyIUi KOHTPOJIb 33 MPEJOCTaBICHUEM
MyHUIMIIATBHON YCIyTH, JODKHBI IPUHUMATH MEPHI 110 MPEI0TBPAIICHHIO KOH(IINKTAa HHTEPECOB
IIpY IIpeoCcTaBIeHu MyHUIIMNIANBHON YCIIYTH.

27.4. TmatenbHOCTh  OCYIIECTBICHUS  TeKyIero KOHTPOJS 3a  MPEeIOoCTaBIICHUEM
MyHUIMIAIBHON YCIYTd COCTOUT B MCIIOJHEHMM YIOJHOMOYEHHBIMH JIMLIAMHU OOS3aHHOCTEH,
IIPEYCMOTPEHHBIX HACTOSIIIUM PA3AEIOM.

27.5. I'paxnane, uX OOBEIMHEHUS W OpPraHU3alUM A OCYILECTBICHUS KOHTpOJIA 3a
npegocTaBieHueM MyHHUIMNIAIBHOM YCIYrH C LEIb0 COOJII0OJCHUS MOopsAaKa €€ MPeJoCTaBIeHUsS
MUMEIOT MPaBO HANPAaBIATh B MUHHCTEPCTBO rOCYIapCTBEHHOTO YIPABJICHUS, HH(POPMAITMOHHBIX
TEXHOJIOTUH U CBsI3M MOCKOBCKOHM 00JIaCTH KaoObl Ha HapylICeHHWE JOJLKHOCTHBIMHU JIMIIAMH,
MYHULIMIAIBHBIMUA CIIYyXKallUMU AJMMHHUCTpAlMM, NOpsAJKa IpeaocTaBieHUus MyHUIMNAIbHON
YCIYI'M, TIOBJIGKIIEE €€ HENPEACTABICHUE WM IIPEJOCTaBICHUE C HapyLIEHUEM CpOKa,
YCTaHOBJIEHHOT'O AJJMUHHCTPAaTUBHBIM PETJIAMEHTOM.

27.6. I'paxxnane, uX OOBEIMHEHUS W OpPraHU3alMM AJIS OCYILECTBIEHUS KOHTpPOJIA 3a
IIpefocTaBlieHneM MyHHMIMIIAIbHONW YCIYTM HMEKOT IPaBO HANpPaBIATh B AJMHHHCTPALUIO,
UHAUBUIYAJIbHbIE M KOJUJICKTHBHBIE OOpallleHHs C HPEUIOKEHUSIMH IO COBEPLICHCTBOBaHMIO
nopsiika mpegocTaBieHuss MyHUIMNAIBHONW YCIIYTH, a TaKkKe jKanoObl U 3asBiIeHUs Ha ACHCTBUS
(Oe3neicTBUSA) MOKHOCTHBIX JMII AJMHUHHMCTpPALMM U MPHUHSTHIE UMHU PEILEHUs, CBSI3aHHBIE C
MIPEAOCTABICHHEM MYHUIIMITAIBHON YCITYTH.

27.7. KoHTpOJb 32 TpeAocTaBieHHeM MyHHIIMTIAIBHONW YCIYTH, B TOM YHUCIE CO CTOPOHBI
rpaxaaH, HMX OObEIUHEHHM M OpraHu3aluil, OCYILIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH AJMMHUCTPALIMA TIPU IPENOCTABICHUN MYyHHIMIAIBHOW YCIYIH, MOJIYyYEHHS
MIOJTHOM, aKTyalbHOM M JOCTOBEPHOM MH(OPMAIIUK O MOpsAIKEe MpeaocTaBieH!s] MyHUIMTaIbHON
yCIyTH U BO3MOKHOCTH JIOCYZ€OHOTO pacCMOTpeHUs oOparieHuii (kano0) B mpolecce moxydeHus
MyHUIUIIaTBHON YCIYTH.

27.8. 3asBuTenu (MPEACTABUTENN 3asBUTENS]) MOTYT KOHTPOJIHPOBATH IPEAOCTABICHHE
MyHULMNabHOW — yCAYyrM IyTeM MOJy4deHHs HHQOpMalMM O XOJe MPEeJOCTaBICHUS
MyHULIMNIaTBbHOW YCIYTH, B TOM YHUCJIE O CPOKax 3aBEpIICHMs] aJAMHHHUCTPATUBHBIX MPOLEAYD
(meiicTBuit), o TenedoHy, MyTeM MUCEMEHHOTO OOpAIleHHs], B TOM YHUCJIE TI0 DJIEKTPOHHOM MOYTe
u uepe3 PIIT'Y, B Tom uucne B8 MOL] nocpeactsom GecrmatHoro pocryna k PIITY
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V. locyneoHblii (BHecy1e0HBII) MOPSII0K 00KajI0BaHUsl pelleHuil U nelicTBUi (0e31elicTBHS)
JAOJKHOCTHBIX JIML, MYHHIMIAIbHBIX CJIYKAIIUX U CTIENHATUCTOB AIMUHUCTPAIIUH, a TAKKe
cnenuaancTtoB M®I, yuacTByrommx B npeaocrapjieHud MyHUIIUNIAJIbLHOM YCJIYTH

28. /locyoeonpnlii (6necyoeonblit) nopadok ooxcanosanus oeucmeuii (de3oelcmeus)
0071ICHOCHHBIX UL, MYHUUURATbHBIX CTIYHCAUUX, CREYUAAUC 08 AOMUHUCmMpayuu, a
maxkoce cneyuanucmos M®I], yuacmeyrwuux é npedoocmasienuu MynuyunaivHou yciyzu

28.1. 3asBuTensb (MpeACTaBUTEL 3assBUTEINS) UMEET ITPaBO 0OPATUTHCS B AJIMUHUCTPAIIUIO, a TAKKE
MUHHCTEPCTBO T'OCYJApCTBEHHOIO YIPAaBJICHUS, UH(OOPMAIIMOHHBIX TEXHOJOTHH U CBSI3U MOCKOBCKOH
00J1acTH ¢ kaj000H, B TOM YHCJIE B CIEIYIOIUX CIydasx:

1) HapymieHHe CpOKa perucTpal 3asBicHUs 3asButrens (MPEICTaBUTENs 3asBHUTENSA) O
peocTaBIeHU MyHUIIMTIAIEHON YCIIYTH, YCTAHOBJICHHOTO A TMHUHHUCTPATUBHBIM PErJIaMEHTOM;

2) HapyllleHHe  CpOKa  MpeAocTaBieHHs ~ MyYHHIMDAIBHOH  YCIOyTHM,  YCTaHOBJICHHOI'O
AJIMHHHCTPAaTHUBHBIM PETIIAMEHTOM;

3) TpeboBanue y 3asButens (IpeacTaBUTENs 3asBUTENs) JOKYMEHTOB, HE MPEAYCMOTPEHHBIX
AJZIMUHUCTPATUBHBIM PErJIaMEHTOM JJIS MpeAocTaBieHusi MyHUIMNaNbHON YCIIyTH;

4) oTKa3 B IpHEeMe JTOKYMEHTOB y 3asBuTels (IpeacTaBuTelisi 3asBUTENs), €CIIM OCHOBAHHS OTKa3a
HE MPEeyCMOTPEHBI HACTOSIIUM A IMUHUCTPATUBHBIM PErJIAMEHTOM;

5) oTka3 B mpeaoCcTaBiIeHu MyHUIMIIATBHON YCIIYTH, €CJIM OCHOBAHHUS 0TKa3a HE MPETyCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) TpeboBanue ¢ 3asBuTens (MpeACTaBUTENs 3asABUTENS) MPH NPEAOCTABICHMH MyHHUIUIAIBHON
YCIYTH TIJIaThl, HE PETYCMOTPEHHON HACTOSIIIUM AIMHUHUACTPATUBHBIM PETIIAMEHTOM;

7) 0TKa3 IOJDKHOCTHOTO JHIa AJJMUHHCTPALUK B HCIIPABJICHUH JOIYIICHHBIX OMEYATOK M OIIHOOK
B BBIaHHBIX B pe3y/bTaTe NpeAocTaBieHUs] MyHUIMNAIbHON YCIyrH IOKyMEHTax JM0O0 HapylleHue
YCTAHOBJICHHOI'O CPOKa TaKUX UCIPABICHUH.

28.2. XKanoba nojaercs B mMcbMeHHOU (popMe Ha OyMakHOM HOcUTele 100 B 3IEKTPOHHOU Gopme.

28.3. XKanoba moxeT ObITh HalpaBiieHa yepe3 TMuHbIi kKabuneT Ha PIII'Y, nogana npu nocemenun
M®ILI, HampaBieHa 1O MOYTE, C UCIIOJIb30BAHUEM OPUIIMATIBHOTO caiiTa AMUHHUCTPALNH, a TAKKE MOXKET
ObITh MpUHATA TNpPU JUYHOM HpueMe 3asBuUTENs (IIpeacTaBUTeNsl 3asBUTENsS) B AJMUHHCTPAIUH.
Wudopmanus o mecte mpruema, a Takke 00 yCTAaHOBJICHHBIX JUI MpHEMa JHIX M Yacax pa3MelleHa Ha
oduMansHOM caiiTe AAMUHUCTpalMU B ceTu MHTepHeT.

28.4. YKanoba nomkHa coaepKaTh:

1) HauMeHOBaHKE OpraHa, MPeJOCTABIAIONEr0 MYyHUIMOATIBHYIO YCIyry, JUOO OpraHu3allvy,
y4JacTByIOlled B TmpenoctaBieHud MyHununansHo ycnyrn (MOLL); damunuio, uMs, OTYECTBO
JOJDKHOCTHOTO  JIMIA, MYHHULMOAIBHOTO CIYXallero, CIEeUUaJUCTa OpraHa, IpeloCTaBIsIOIIEro
MyHUIIMITATBHYIO YCIYTY, JHOO CIEeNUANNCTa OPraHW3allMi, Y4YacTBYIOMIEH B IPEIOCTaBICHUU
MyHuLMnaabHON yCIyTH, peleHus U aeicTBus (0e31eiicTBIE) KOTOPOro 00KamyroTcs;

2) GaMuInio, UM, OTYECTBO (TIOCIIEIHEE - IPU HAIMYNH ), CBEJCHHS O MECTE )KUTCIBCTBA 3asiBUTEIIS
(mpencraButenst 3asBUTENS) - GUIUIECKOTO JIUIA MO0 HAMMEHOBAHHE, CBEJICHUS O MECTE HaXOXKICHHSI
3asBuTens (MpeacTaBUTeNs 3asBHUTEINS) - IOPUANYECKOTO JIMIA, a TaKKe HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) JIEKTPOHHOM MOYTHI (IIPU HAJTMYUK) U MTOYTOBBIM aJipec, M0 KOTOPHIM JIOJKEH
OBITH HAIIPaBJIEH OTBET 3asABUTENIO (IIPEICTABUTEIIO 3asiBUTEIS);

3) cBeneHus 00 00XKATyeMbIX PEIICHUSAX U ACUCTBUX (Oe3/eiCcTBUN ),

4) 10BOJbI, HA OCHOBAaHMU KOTOPBIX 3asBUTENb (MPEACTABHUTENIb 3asBHUTEINS) HE COIJIACCH C
perieHueM u aecTeueM (06e3aeiicTBueM).
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3asBuTeNneM (MpeAcTaBUTEIEM 3asBUTENISI) MOTYT OBITh MPEICTABICHBI JOKYMEHTHI (P HATUYWN),
MOJATBEP>KIAIOIIUE €TO TOBOJIBL, THMO0 X KOMHUH.

28.5. B cirydae ecnu kaimoba mojaeTcsl yepe3 MpeACcTaBUTENsl 3asBUTENSA, TAKKE MPEICTABIACTCS
JOKYMEHT, MTOATBEPKAAFOIINIA TOJIHOMOYHS Ha OCYIIECTBIICHUE ACUCTBUN OT UMEHU 3asiBUTEIIS.

28.6. XKanoba, noctynusmias B AIMUHUCTPAILUIO, TIOAJICKUT PACCMOTPEHHIO JOKHOCTHBIM JIUIIOM,
YIOJTHOMOYEHHBIM Ha PaCCMOTPEHUE Kajl00, KOTOPBIA 00eCIIeUnBacT:

1) npueM U paccMOTpeHHE Xajlo0 B COOTBETCTBHM C TpeOoBaHHMsMU (DelnepalibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opranu3anuu MpeaoCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT Y,

2) undopmupoBanue 3asBUTeNIeH (MpeacTaBuTeseh 3asBUTEIIEH) O MOPSIAKE 00KaTOBAHHUS PELICHHI
u aeiictBuii (6e31eicTBYS), HAPYIIAIOUINX WX MpaBa U 3aKOHHbIE HHTEPECHI.

28.7. XKanoba, noctynusiiasi B AAMHUHUCTPAIUIO, TOJICKUT PETUCTPALIUU HE TIO3/IHEE CIEAYIOLIErO
pabouero JIHs CO HS €€ MOCTYIUICHHS.

28.8. XKanoba mouIeKUT pacCMOTPEHUIO:

1) B Teuenue 15 pabouux qHEH CO AHS €€ PETUCTPAIIUK B A IMHUHUACTPAIUH.

2) B TeueHue 5 paboumx JHEH CO JHS ee PerucTpalnuy B ciiydae 00)KaJOBaHUS OTKa3a B IpUEME
JOKYMEHTOB y 3asBUTENs (IIpelcTaBUTeNs 3asgBUTENs1) MO0 B UCIPABICHUU JTOMYIICHHBIX ONEYaTOK U
OIIMOOK WU B cllydae 00KaloOBaHUs HAPYIIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABICHHA.

28.9. B cinyuae ecnu 3asButenem (mpeacraBuTeseM 3asiBUTEINs) B A IMUHUCTPAIIUIO [T0JaHa Kaooa,
paccMOTpeHHe KOTOPOii He BXOJIUT B €€ KOMIIETEHIIUIO, B T€YeHHE 3 pabouuX JHEH co AHS €€ pEerucTpaiuu
B AJIMUHHCTpAIHH Xajio0a IMepeHanpaBiseTcsl B YIIOJHOMOUCHHBIA Ha €€ PACCMOTPEHHUE OpraH, O YeM B
nucbMeHHOU (hopme nHpopMuUpyeTcs 3asiBUTEINb (TIPEICTABUTENb 3asiBUTEIIS).

IIpy »TOM CpOK paccMOTpeHUs KajloObl MCUUCISIETCS CO JHS PETUCTpAallUUd  HKajJoObl B
YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpraHe.

28.10. o pe3ynbTaTaM pacCMOTPEHUS KaloObl AJIMUHUCTPALNS PUHAMAET OJTHO M3 CIIETYIOLIIX
peLICHUI:

1) ynoBneTBopsieT kano0y, B TOM 4ucie B (OpMe OTMEHBI NMPUHITOTO PEIICHUS, UCIPABICHUS
JIOTYIIEHHBIX OMEYaTOK U OMMOOK B BHIJAHHBIX B PE3yJbTaTe MpPeAoCcTaBIeHUSI MyHHIIMIATBEHON YCIYTH
JOKYMEHTaX, BO3BpaTa 3asBUTENIO [EHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMAaTHBHBIMU IPABOBbIMU akTaMu Poccuiickoil denepanuu, HOPMATHBHBIMHU IPABOBBIMU aKTaMHU
MocCKOBCKO# 0051aCTH;

2) OTKa3bIBaeT B YAOBJICTBOPCHUH KaJIOObI.

28.11. He mo3mHee IHS, CJICAYIOIIETO 3a JHEM NPHHITHS PEIICHUS, YKAa3aHHOTO B ITYHKTE
29.10Hacrosmero AJIMUHHCTPATHBHOTO perjaMeHTa, 3asBuTeato (MpeacTaBUTeN0 3asBUTENS) B
MUCbMEHHOW (opMe M MO JKeTaHuio 3asBUTeNs (IMpeacTaBUTENs 3asBUTENS) B JJIEKTPOHHOU (opme
HaIpPaBIIAETCS MOTUBHUPOBAHHBINA OTBET O PE3YNIbTaTaX PACCMOTPEHHS JKaT00bI.

28.12. Ilpu ynoOBIETBOPEHHUH >KATOOBl AIMUHHUCTpAIUS MPUHUMAET HCUEPIBIBAIOIINE MEPHI IO
YCTPAaHEHUIO BHISBICHHBIX HAPYIICHUH, B TOM YHCIIE TI0 BbIIaue 3assBUTEIO (MPEACTABUTEIIO 3assBUTEIIS)
pe3yibTara MpeaocTaBieHnss MYHUIMITAIBHONH YCIyTH, B COOTBETCTBHH CO CPOKOM IPEIOCTABICHUS
MyHHIIATIATFHON YCIIYTH, YKa3aHHBIM B TTYHKTE 8 HACTOSIIEr0 AJIMUHUACTPATUBHOTO PETJIAMEHTA CO JHS
TIPUHSTHSI PEIICHUS.

28.13. AaMuHHCTpaIys OTKa3bIBAET B YIOBIETBOPEHUH KAJIOOBI B CIIEAYIONIUX CIydasx:

1) HayM4Ms BCTYMUBIIETO B 3aKOHHYIO CHITY PEUICHHUS CyJla, apOMTPaKHOTO Cy/Ia IO KajJo0e O TOM
e MPeMETe U TI0 TEM K€ OCHOBAHUSIM;

2) moJiauu >Kajo0bl JIMIIOM, TIOJTHOMOYHSI KOTOPOTO HE MOATBEPKIACHBI B TIOPSIKE, YCTAHOBICHHOM
3aKoHoJaTenbCcTBOM Poccuiickor denepannu;

3) HamuuMsg pemicHus 1Mo kamo0e, MPHHIATOTO paHee B COOTBETCTBHH C TPeOOBaHUAMHU
AJMUHUCTPATUBHOTO perjiaMeHTa B OTHOIIEHUH TOTO K€ 3asSBUTEIIS U TI0 TOMY K€ MPEIMETY JKaIo0bI,

4) npu3HaHUs KaI00bl HEOOOCHOBAHHOIA.
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28.14. B ciy4yae ycTaHOBJIEHHS B XOJI€ WJIM IO pe3yjibTaTaM PAacCMOTPEHHUS >KajaoObl MPU3HAKOB
COOBITHUS aIMUHUCTPATUBHOTO MPAaBOHAPYIICHUS WM MPECTYIJICHUS JOJDKHOCTHOE JIMIIO, HalleJIeHHOE
MOJIHOMOYHUSIMU TI0 PACCMOTPEHMIO >Kano0, He3aMeUIUTENbHO HAIpPaBIIsieT HMMEIOIIMECs MaTepHUalbl,
COOTBETCTBEHHO, B MMHHUCTEPCTBO T'OCYJapCTBEHHOIO YIpaBIEHHs, WH(OPMAIIMOHHBIX TEXHOJIOTHUH H
CBs13U MOCKOBCKOW OOJIACTH WUJIM OPTaHbl IPOKYPATYPHI.

28.15. B ciydae ycCTaHOBJIEHHUSI B XOJ€ WJIM IO PE3yJlbTaTaM PacCMOTPEHMS KajJoObl MPU3HAKOB
NPECTYIUICHNsT JIOJDKHOCTHOE JIMIO, HAJAEJICHHOE IOJHOMOYHMSMH IO PAacCMOTPEHHIO KaioO,
He3aMe/UIUTEILHO HAIPABIIIET UMEIOIINECsS MaTepHallbl B OpraHbl IPOKYPATYpHI.

28.16. B oTBeTe 1o pe3ysnbTaTaMm pacCMOTPEHUS KAIOOBI YKa3bIBAIOTCS:

1) nomKHOCTD, (aMUIIHs, UMs, OTYECTBO (IIPU HAIMYMHU) JOJDKHOCTHOTO JIMIA AMHUHHCTPAIHH,
MIPUHSBIIETO PEIICHUE MO Kalooe;

2) HOMeEp, J1aTa, MECTO MPUHSATHS PEILICHNUS, BKIIOYAs CBEICHHS O JOJDKHOCTHOM JIUIIE, PELICHUE U
neiictpue (0e3AeiCTBHE) KOTOPOTO 00KATyeTCS;

3) dbamuus, uMsi, 0OTYECTBO (TIPU HAJTMYNH) WK HAMMEHOBAaHUE 3asBUTEIIS;

4) ocHOBaHHMS ISl IPUHATHS PELICHHS 1O JKanooe;

5) npuHsATOE 10 Ka100€ pelIcHuE;

6) B cimyuae eciu xanoba mpu3HaHa 000CHOBAHHON — CPOKH YCTPAHCHHUS BBIABICHHBIX HApPYIICHUH,
B TOM YHCJI€ CPOK MIPEIOCTABICHUS pe3ybTaTa MyHUIIMTIANBHON YCIYTH;

7) B ciny4dae ecid Jkano0a Mpu3HAHa HEOOOCHOBAHHOW, - TPHYUHBI TNPH3HAHUS IKATOOBI
HEO0OOCHOBAaHHOW U MH(pOpMaNHs O TpaBe 3assBUTENS (IIPEICTABUTENS 3asBUTENS) 00)KaI0BaTh MPUHATOE
perieHue B Cy1e0HOM MOPSIIKE;

8) cBeneHus O MOpsiAKe 00KATOBaHUS IIPUHSTOTO 110 JKaJI00E PELICHUS.

28.17. OTBeT MO pe3ynbTaTaM PACCMOTPEHHs >KaT0Obl TOJIMHMCHIBACTCS YIOJHOMOYEHHBIM Ha
paccMOTpeHHe KaJ00bI JOIKHOCTHBIM JIUIIOM AJIMUHUCTPAIIHH.

28.18. AnmuHMCTpanys BIpaBe OCTaBUTH kKalo0y O6e3 OTBETa B CIEAYIONIUX CIydasK:

1) oTcyrcTBHSs B )ano0e hamuiny 3asBUTEIS MM IIOYTOBOTO ajgpeca (aapeca 3JIeKTPOHHON MOYTHI),
0 KOTOPOMY J0JDKEH OBITh HAIIPABIIEH OTBET;

2) HaJIM4Ks B jKai00e HEIIEH3YPHBIX JTHOO OCKOPOUTEIBHBIX BRIPAKEHHI, YTPO3 )KU3HH, 37I0POBBIO U
MMYILECTBY JIOJDKHOCTHOTO JIMIIA, @ TaKXKe YJeHaM ero ceMbM (kajioba ocraercst 63 OTBeTa, IpU 3TOM
3asBUTeNtO (MPEACTABUTENIO 3asIBUTENS) COOOIIAETCS O HEJOMMYCTUMOCTH 3JI0YMTOTPEOIEHNUS TPABOM);

3) OTCYTCTBHUS BO3MOYKHOCTH MPOYUTATH KaKylO-THOO 4acTh TEKCTA JKalo0bI (3kaimoba ocraercs 6e3
OTBETa, O YeM B Te4YeHHEe 7/ pabouyuxX OHEH CO JIHA PETUCTPAIMH KAIOOBl COOOmaeTcs 3asiBUTEIIO
(mpencraButento 3asiBUTEISI), €CIH ero (GaMUITHUsI U MOYTOBBIN aapec MOAIAITCS IPOUTCHHUIO).

28.19. 3asBurens (MpeacTaBuTeNb 3asBUTENS ) BIPaBe 00)KaIOBATh MPHHSITOE 10 KAI00E PELICHUE B
cyAeOHOM HOpsi/IKE B COOTBETCTBUM € 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu.

28.20. [Topsnok paccmoTpenus xanod 3assureneit (IIpencraBureneit 3asButeneil) MuHucTepcTBOM
TOCYJapCTBEHHOTO YIPaBIeHHs, WH(MOPMAIIMOHHBIX TEXHOJOTHI H CBSI3M MOCKOBCKOH 0O0NacTH
MPOUCXOIUT B TOPSAKE OCYIIECTBICHUS KOHTPOJS 33 TPEJOCTaBICHHEM TOCYIapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, YTBEPKACHHOM IocTaHoBIeHHeM [IpaBurenscrtBa MockoBckol obsactu ot 16
ampens 2015 roma Ne 253/14 «O6 yrBepxkaeruu [lopsiaka ocyIecTBICHUS KOHTPOJIS 32 MPEIOCTaBICHUEM
rOCYJapCTBEHHbIX M MYHHULUNAIBHBIX YCIYyT Ha TEppPUTOpUM MOCKOBCKOH 00JIaCTM W BHECEHUH
u3MeHeHnid B IlonokeHne o MMHHCTEPCTBE TOCYJAapCTBEHHOTO YIpPAaBICHUS, HH(POPMAIIMOHHBIX
TEXHOJIOTUH 1 CBSI3U MOCKOBCKOM 001aCcTH.
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[Tpunoxenue 1
K THMOBOM (popMe AJMUHUCTPATUBHOTO pPETjiaMEHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

TepMHHbI H onmpeacjacHnust

B AI[MI/IHI/ICTpaTI/IBHOM PErIIaMCHTC UCIIOJIB3YIOTCA CICAYIOIIUC TCPMUHBI U OIIPECACIICHUSA:

AJIMUHHUCTPAaTUBHBIA  —

pEeriaMeHT

AnMuHUCTpaLUS -

3asiBUTEIIb, -

3aperucTPUPOBAHHBIN
B ECUA

3asaBieHue -

nc -

JInuHbIA KaOUHET

Mopayns MOI] EUC  —

oy

Mopnynb okazaHus -

yeayr EUC OV

M®I]

MynununanbHas
VYcenyra

Opransl B1acTa

[Tonpaznenenue

HpOCTaH SJICKTPOHHAA —
noAnucCh

PIII'Y -

aIIMI/IHI/ICTpaTI/IBHHﬁ PEriiaMCHT 10 NPCAOCTABIICHUIO MYHI/II_II/IHaJIbHOI‘&
ycCiyru «Bbmaqa p€mic€Huda O IMEPCBOAC KUJIIOI'O IMOMCHICHHUA B HEXKHIIOC
MMOMCUICHUEC WUJIN HEKUJIOTO ITOMEIICHUS B JKHUJI0C ITIOMEIICHUEC,

aZMUHHCTpaIus ropoackoro okpyra KorenpHuku MockoBCKOM 0051acTH;

TUI0, oOpalaroIeecs ¢ 3asBICHUEM O MPEAOCTABICHUN MyHHUIMIATBLHOMU
yciliyry, uMmerouiee yuetHyro 3anuch B ECHUA, mpomenanryro npoBepky, a
JUYHOCTH MOJIE30BATEIISI TIOITBEPIK ICHA HAJICKAIIUM 00pa3oM (B JTIFOOOM U3
eHTpoB obciyxuBanus Poccuiickoit @enepanun uin ML MockoBckoit
obnactn);

3aIpoc O MPeAOCTaBIeHU MyHULIMTIIAIBHON YCIIYTH, IIPEACTABICHHBIN
JTHOOBIM TIPEyCMOTPEHHBIM A IMIUHHACTPATHBHBIM PETIIAMEHTOM CITIOCOOOM;

I/IH(i)OpMaHI/IOHHaH CHCTEMA,

ceppuc PIII'Y, no3Bosnstomuii 3asiBUTENIO MOMy4aTh UHYOPMALIMIO O XOJe
00paboTKH 3asiBICHUH, MOJaHHbIX 1tocpeactsom PIITY;

Moays MOL] equnO# nHOOPMAIIMOHHON CHCTEMBI OKa3aHUs YCIIyT;

MOJIyJIb OKa3aHUS YCIyr eIWHON WH(GOPMAIMOHHOW CHUCTEMBI OKa3aHUS
YCIIyT, yCTaHOBJICHHBII B A IMUHUCTPALINY;

MHoro¢yHKIMOHANbHBIA IIEHTP MPEeIOCTAaBICHUs TOCYJapCTBEHHBIX U
MYHUIMIIAJIBHBIX YCIIYyT

MynununaneHas yciayra «Belgaga pemeHuss O IEpeBOAE  KHIIOTO
IIOMEHICHUA B HCKHMJIOC IIOMCHICHUE HJIM HEXUIIOIO ITOMCUICHUA B XKUIIOC
IIOMEIICHUEY,;

I'ocymapcTBeHHblE  OpraHbl,  y4acTBYIOIIME B IIPEAOCTaBICHUU
rOCY/IapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT;

Otaen B coctaBe AJIMUHUCTPALIMU, YIIOJHOMOYEHHBIN B COOTBETCTBHM CO
CBOMM IIOJIOKEHUEM OCYLIECTBJIATh NpenocTaBieHne MyHHIIMIAIbHOU
yCIIyTH

JJIEKTPOHHAS IOAIUCH, KOTOpas IIOCPEICTBOM HCIIOJIIb30BaHUS KOJOB,
napojieii MM MHBIX CPEJICTB MOATBEpXKAaeT (akT (OpMHUPOBAHUS
AJIIEKTPOHHOM MOAIMCH OIPEAEIICHHBIM JIUIOM;

rocyiapcTBeHHass HH(OpMalnMOHHas cucreMa MOCKOBCKOH —oOnactu
«[lopTan TOCYHapCTBEHHBIX M MYHUIUIAIBHBIX YCIyr MOCKOBCKOM
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Cepauc PIIT'Y
«Y3HaTb craTryc
3asBICHUIY
Vcunennasa
KBATH(UITUPOBAHHAS

QJICKTPOHHAsA IMOAIINCH
(310)

®Daiis1 JOKyMEHTa
DIIEKTPOHHBIN
JOKYMEHT

DNEeKTPOHHBIN  00pa3
JIOKyMEHTa

obmacTu»,  PAcCMoOJOKEHHas B cetu  UHTepHer  mo anpecy
http://uslugi.mosreg.ru;

cepuc PIII'Y, mO3BOISIOMMI TOMYYHUTh AKTyadbHYI0 HH(POpPMAIHIO O
TEKYILEM CTaTyce (3Tare) paHHee MOJJaHHOTO 3asiBJICHUS;

JIEKTPOHHAsI OAIUCH, BBIIAHHAS Y TOCTOBEPSIIOLIMM LEHTPOM, II0Jy4eHHas!
B pe3yibTare Kpunrorpaduuyeckoro mnpeoOpa3oBaHus HHGPoOpMaLUU C
MCIIOJIb30BAaHUEM KJIH0Ya JJICKTPOHHOM IOANMCH, IO3BOJIAET ONPEACIUTh
JIMLI0, OAMMCABIIEE NEKTPOHHBIA TOKYMEHT, OOHApYKUTh (DAKT BHECEHUS
WU3MEHEHUN B 3JIEKTPOHHBIM JIOKYMEHT IIOCII€ MOMEHTAa €ro IMOJANKCaHus,
KJIIOY TPOBEPKH 3JICKTPOHHOM MOAMMCH yKa3aH B KBATU(DUIMPOBAHHOM
cepTudukare;

AIIEKTPOHHBIA 00pa3 JOKyMEHTa, TNOJIYYEHHBIH IyTeM CKaHHPOBaHUS
JIOKyMEHTa B OyMakHOU (hopme;

TOKYMEHT, HHGOpMaIusi KOTOPOTo MPEeAOCTaBICHA B 3JIEKTPOHHOMN Gopme U
MOJANKCaHa YCUJICHHON KBaTH(PHUIIMPOBAHHON JIEKTPOHHON MOIIMUCHIO;

JIOKYMEHT Ha OyMa)XHOM HOCHTENE, NPeoOpa3oBaHHBIN B AJIEKTPOHHYIO
dbopMy IyTeM CKaHUPOBAHUS C COXPAHEHHUEM €T0 PEKBU3HUTOB;
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[Tpunoxenue 2
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

CnpaBoyHasi ”H()OpMALIUA 0 MeCTe HAX0KIeHUs, rpaduke padoTbl, KOHTAKTHBIX TeJledoHax,
aJpecax 3J1eKTPOHHOM Mo4Thl AaMuHucTpauuu, M®IL u opranusanuii, y4acTByOmux B
NpeI0CTaBIeHHH U HH(POPMHUPOBAHUHM O NOPSAKe NpeaocTaBiaeHuss MyHHIHMIATbHON yCIyTH

1. Yka3aTh HauMeHOBaHHe ATMUHUCTPAMH.

Mecto HaxoxaeHus: MockoBckasi o0mactb, T.KorenpHuky, J[3epxkunckoe mocce 4/5.
[TouroBsrii aapec: MockoBckasi oomacts, T.Korenpanky, [[3epxkunckoe mocce 4/5.
Konrakrhsiii Tenedon: 8 495 554 45 08.

INopstuas muauMs ['yoepraropa MockoBckoii obmactu: 8-800-550-50-30.
OdunmanbHpIi calT B HOOPMAITMOHHO-KOMMYHHKAITMOHHON ceTn « HTepHET»:
http://www.Kotelniki.ru.

Anpec snekrponHoii moutsl B cetd MuTtepuert: arh-kotelniki@mail.ru

2. T'ocynapcTBeHHOe Ka3eHHoe yupe:xxaenue MockoBckoii 001actu «MOCKOBCKHIA 00/1aCTHOI
MHOTO0()YHKIMOHAJBHBIN HEHTP NMPe0CTABIEHHUA rOCYAaPCTBEHHBIX H MYHHIMIAJIBHBIX YCJIYD)
(mpuem 3asiBjieHMii He OCYLIECTBJIAETCS)

Mecto naxoxaenus: 143407, MockoBckasi o0macte, T. KpacHoropck, OynsBap Ctpouteneit, . 4, busnec
ueHtp «KyOuk», cexius A, stax 4.

I'paduk paboTsr:
[TonenenpHUK: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
BropHux: ¢ 09.00 o 18.00 (mepepril3.00-13.45)
Cpena: ¢ 09.00 o 18.00 (mepepsiB 13.00-13.45)
Yeraepr: ¢ 09.00 1o 18.00 (mepepril3.00-13.45)
[Tarauma: ¢ 09.00 1o 16.45 (mepepsis13.00-13.45)
Cyb60orta: BBIXOJHOWICHD
Bockpecennbe: BBIXOJHONIEHb

[Tourosslit agpec: 143407, MockoBckast obnacts, T. KpacHoropck, Oyneap Ctpouteneit, . 1.
Tenedon Call-uentpa: 8(498) 602-84-59.

Odunmanbuelii caiit B cetn Mutepuer: mfc.mosreg.ru.

Anpec 3nekTpoHHO# mouTkl B cetn MHTepHeT: MEC@mMOsreg.ru.

3. CnpaBouHas ungopmanus o mecte Haxoxaenuss M®II, rpadpuke padoThl, KOHTAKTHBIX
TesaedoHax, aapecax dIEeKTPOHHOU OYTHI

WNupopmanus nprBeneHa Ha caidTax:

-PIIT'Y: uslugi.mosreg.ru

- M®II: mfc.mosreg.ru

28


mailto:MFC@mosreg.ru

[Tpunoxenue 3
K THUMOBOU (popMe AJMUHUCTPATUBHOTO PeTjaMeHTa
10 IIPEIOCTABICHUI0O MYHUIIUITAIBHON YCIIYTH

Ilopsiaok nosyyeHus1 3aMHTEPECOBAHHBIMU JHIAMH MHGOPMALUY 10 BONPOCAM MPeI0CTABICHUSA
MyHunMnaAbLHOMH yCJIyIru, CBeJIeHUil 0 Xo/1e mpeaocTaBjieHusi MyHHIMNIAJAbHOMH yCJIyIH, NOPsIIKeE,
(¢opme u MmecTe pasMenieHnsi MH(POPMAIIUU O NOPSAAKe NpeaocTaBjieHuss MyHMINNIAIBLHON yCJIyTrH

1. Undopmanus o npegocraBieHn MyHUIIMITATBHONW YCIYTH pa3MeEIIaeTcsl B QJIEKTPOHHOM BHUJIE:

1) Ha odunmanpHOM caiite Aamuauctparuin — Www.Kotelniki.ru.

2) Ha odpurmagbHoM caiite MOII;

3) na mopranax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIax, MOCBSIICHHBIX MYyHHIIUIAIBHON
yCIIyTe.

2. PazMerienHas B 3JIEKTPOHHOM BHEe MH(OpMAIHs O MPEeJOCTaBICHUH MYHHUIMIIATBHON YCIIyTu
JOJKHA BKJIFOYATH B CeOsI:

1) HauMeHOBaHUe, MMOYTOBBIN aJpeC, CIIPaBOYHbIC HOMEpa Teae(OHOB, aJpec IMEKTPOHHOM MOYTHI,
anpeca caitoB Aamunuctpanuu u MOIL];

2) rpaduk pabotel AnMunuctpanun 1 MO,

3) TpeboBaHusl K 3asBICHUIO M IPUJIAraeMbIM K HEMY JJOKYMEHTaM (BKJIIOYAasi UX IEPECUCHB);

4) BBIJICPIKKU M3 PABOBBIX aKTOB B YaCTH, Kacarolleics MyHUIIUITATbHOW YCIIyTH;

5) TekcT AIMHUHUCTPATUBHOTO PETJIAMEHTA C MPHIIOKCHUSMH;

6) kpaTKoe ornucaHue MOPsIKa IpeaoCTaBIeHsT MyHUIUTIAIBHONW YCIYTH;

7) obpasipl 0popMIICHHSI TOKYMEHTOB, HEOOXOIUMBIX ISl OJTy4YeHHsT MyHUIIUITAIBHOW YCIYTH, U
TpeOOBaHUS K HUM;

8) TpeboBaHusI K 3asBICHUIO U NIPUJIAraeMbIM K HEMY JOKYMEHTaM (BKJIIOYas MX MEPEUCHb);

9) nmepeyeHb THITOBBIX, HAUOOJICE AKTYAILHBIX BOPOCOB, OTHOCAIIMXCS K MYHHUIIMIIATBHON YCIIyTe,
Y OTBETHI HA HHX.

3. Undopmanusi, ykazaHHas B TyHKTe 2 TOAMyHKTax 1) um 2) Hacrosmiero [IpwiokeHus K
AJMUHUCTPAaTUBHOMY perjlaMeHTy, MpeocTaBiseTcs Takke cnennanuctamu MOL u Agmunuctparueit
npu obparenun 3asBuTenel (mpeacraBureneil 3asBUTeneil):

1) B M®I] uepes PIIT'Y;

2) 10 AIEKTPOHHOM MOYTE, B TOM YHCIIE AICKTPOHHOIH;

3) o Tenedonam, ykazaHHbIM B [IpriioskeHnu 2 K HACTOSIIIEMY AIMUHHCTPATUBHOMY PEIJIaAMEHTY.

4. KoHCynbTHpPOBaHHE MO BONpPOCAM MpeAoCTaBiIeHUs MyHHIMIIAIBHOM YCIyTH ClenualucTaMu
M®II u AnmuHKCTpanueit ocyiecTBiIsieTcs: 0ecIIaTHO.

5. UndopmupoBanne 3asBurened (mpencraButeneld 3asBUTENCH) O MOPSIKE MPEIOCTABICHUS
MyHUIUITATBHOHN YCITYTH OCYIIECTBISIETCS TaKXkKe Mo Tenedony «ropsueit muanm» §-800-550-50-30.

6. MUapopmanmst o mpemocTaBieHHH MYyHHIMITATLHON YCIYTH pPa3MemaeTcss B ITOMEIICHUSIX
Anvunuctpanuu 1 MOL, npenHa3sHaueHHBIX 1)1 TpueMa 3asBuTeneit (mpeacrtaButeneii 3asBUTeNs).

7. AnMuHuCTpanust paszpalOaTbiBaeT HMH(OpMAIMOHHBIE MaTepHaibl — MNaMITKH, HHCTPYKIIHH,
Opourtopsl, — B (hopme MakeToB U nepeaaeT ux B MOLI. AamuHucTpaius odecreunBaeT CBOEBPEMEHHYIO
aKTyalIM3allyIo YKa3aHHBIX HH()OPMAIIMOHHBIX MAaTEpHAJIOB U KOHTPOJIUPYET UX HATMYUE U aKTyaJIbHOCTb
B MOII.

8. Obecrnieuenune OecruraTHOTO AocTyna 3asButeneil (mpencrasureneit 3assurens) k PIITY, B Tom
qyclie KOHCYJIBTUPOBAHHE MO BOIPOCAM MpeAoCcTaBiIeHUs] MyHUIIMIAIBHON yCIyTH OCYIIECTBISETCS B
COOTBETCTBMM €  TpeOOBaHUSMU  PErHOHAJIBHOIO  CTaHIApPTa  OpPraHM3alMM  JESTeIbHOCTU

29



MHOTO(YHKIIHOHAJILHBIX TIEHTPOB TPEAOCTABICHHS TOCYAAPCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT B
MoOCKOBCKO# 00J1aCTH, YyTBEPKIACHHOMY pacropssKeHHeM MUHUCTEPCTBA TOCYAapCTBEHHOTO YIIPaBJICHUS,
MH(POPMAITMOHHBIX TEXHOJOTUH U cBsi3u MockoBckoit obmactu ot 21 utons 2016 Ne 10-57/PB.
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[Tpunoxenue 4
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

dopma yBeoMIIeHNs 0 IepeBojie (0TKa3e B epeBo/ie) KUJI0ro (HeKUI0ro) NoMeeHus1 B HesKuJioe
(’xu10€) moMeneHmne

VY1BepxaeHa

[TocTanoBnenuem IlpaBuTenpcTBa

Poccuiickoit deneparuu

ot 10 aBrycra 2005 r. N 502

Komy
(pamunusi, uMs1, OTYECTBO —
JUTS TPaKIaH;
MOJIHOE HAUMEHOBAHUE OPTaHU3ALIH —
JUTSL FOPUIMYECKUX JIHIT)
Kyna

(TIOYTOBBIA WHAEKC U aApec

3asABUTCIIA COINIACHO 3asABJICHHUIO

0 TIepeBoJIe)

YBEJIOMJIEHHUE o nepeBojae (0TKa3e B mepeBo/ie) *KUJI0ro (He:KWjioro)noMenieHus B
HexUuII0e (FKIJ10€) moMeleHme

(HOJ'IHOe HAaMMCHOBAHHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBJISIOIIETO MEPEBO/I MTOMEIIEHHS)

PacCMOTpPEB TPEJICTABICHHBIE B COOTBETCTBUM ¢ 4acThio 2 cratbu 23 JXunummuoro konaekca Poccuiickoit
denepanyu JOKYMEHTHI O TIEPEBO/I€ TOMEIIEHUs OOIIeH MIOMaAbio KB. M,

HaXOISIIErocs 10 aapecy:

(HaHMeHOBaHHC TOPOACKOI'0 UK CCIBbCKOIo HOCGHCHI/IH)

(HamMeHOBaHUE YITUITHI, TIOMIAIM, IPOCIIEKTa, OyIIbBapa, Mpoe3aa 1 T.11.)

KOpITyC (BJIaZicHHeE, U3 KUJIOTO (HEXKUIJIOT0) B HEKUII0E
JIOM , CTPOEHHE) , KB. , (xuioe)
(HeHY)KHOE 3a4E€PKHYTH) (HeHY>KHOE 3a4EpKHYTh)

B IICJIAX UCITOJIB30BaHUA IIOMCIICHUS B KAQUYECTBEC

(BUI MICTIONTE30BAHMSI IIOMEIICHHS B COOTBETCTBUH C 3aBIICHUEM O TIEPEBOJIC)

PEIIMIIA

(HamMeHOBaHUE aKTa, 1aTa €ro IPHUHSITHS K HOMED)
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1. ITomernieHrie HA OCHOBAHUY TPUTIOKEHHBIX K 3asSBICHUIO JOKYMEHTOB:
a) IEPEeBECTH M3 JKUJIOTO (HEXKHMIIOTO) B HEXMI0e (kmioe) 0e3 mpeaBapuTeIbHbIX YCIOBUIA;
(HEHY)XHOE 3a4ePKHYTH)

0) rmepeBecTH U3 KUJIOT0 (HEKUIIOTO) B HEXKUII0€ (JKUIIOE) MPHU YCIOBUU MPOBEJACHUS B YCTAHOBICHHOM
MOpS/IKE CIETYIONNX BUIOB paboT:

(mepedens paboOT MO MEPEYCTPOUCTBY

(TmepertaHuPOBKE) TTOMETICHUS

WM MHBIX HEOOXOAMMBIX paboT MO PEMOHTY, PEKOHCTPYKLIMH, PECTaBpallii OMEILCHHS)

2. OTka3aTh B TMEPEBOJIC YKAa3aHHOTO IOMEIICHUS W3 JKWIOro (HEXHIOr0) B HEXWIoe (KHUII0e)
B CBSI3U C:

[ HaMMYMeM IPOTHBOPEUYMBBIX CBEJACHUN B 3asBICHUU U MPUIIOKEHHBIX K HEMY JOKYMEHTAX;

] HecoOJII0/ICHHEM YCIIOBHM TepeBOJa KHUIJIOTO IMOMENICHUS B HEXHUJIOE MOMELICHUE U HEXUIIOr0o
IIOMEILEHUS B )KUJIOE [TOMEILIEHUE;

| HECOOTBETCTBUEM IPOEKTA MEPEYCTPONCTBA U (MJIN) MEPENIaHUPOBKH MOMEIEHHs TPeOOBaHUSIM
3aKOHOJATEIIbCTBA;

| HecoOuIt0IeHHEM yCTaHOBJIEHHBIX JKumuiHbIM KojekcoM Poccuiickoit @enepanuu TpeboBaHUi 0
IIOJly4YEeHUU COIJIacUsi COOCTBEHHUKOB IOMEIIEHUI B MHOTOKBAPTUPHOM JOME IpH IUIAHUPOBAHUU
IIPOM3BOJICTBA PA0OT, MPOBEIEHUE KOTOPBIX CBSA3aHO C Iepefadyeldl B MOJb30BaHUE U (WJIM)
MIPUCOEAMHEHUEM K IIEPEBOJUMOMY ITOMEIIEHUIO YAaCTH 00IEro UMYIIECTBA TP IEPEyCTPONCTBE U (HIIH)
NepETIaHUPOBKE;

[l mocTynjaeHueM B AJMUHUCTpALMIO OTBETa OPraHOB M OpPraHM3alUMi Ha MEXBEIOMCTBEHHBIN
3aIpoc, CBUCTENBCTBYIOMIEr0 00 OTCYTCTBHM y HUX JOKYMEHTOB U (WMJIM) MHPOPMALUHU, HEOOXOAUMBIX
JUIs TIepeBOJa JKUJIOr0 IOMELIEHUS B HEXKWIOE IMOMEIICHHE WIM HEXWIOro IMOMEIIEHUS B HKHIIOE
MOMEIICHNE, YKa3aHHBIX B NyHKTEe 6.4 AJMUHUCTPAaTHBHOTO pErJIaMEHTa W HE NPEICTaBICHHBIX
3asBUTEJIEM IO COOCTBEHHOW MHMIIUATHBE;

(IOMKHOCTD JIMIIA, ITOAIMKCABIIIETO (Tmorck) (pacmmdpoBKa MOANHCH)
YBEJIOMIICHHUE)

« » 201
M.IL.
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[Tpunoxenue 5
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

(I)opMa YBCAOMJICHHUSA O IIPUOCTAHOBJICHUH NPEAOCTABJICHUN MyHI/IIIHHaJIbHOﬁ ycayrn

Komy

(pamunusi, UMs1, OTUECTBO —

IUISL TPaXKIaH;

IMMOJIHOC HAMMCHOBAHUC OpTraHU3aluy —

I OPpUANICCKUX J'II/II_I)
Kyna

(TTIOYTOBBIH UHIIEKC U aJIpec

3asBHUTEIIS COTIACHO 3asBIIEHUIO

0 TEepPEeBOJIE)

PEHIEHUE
O NIPUOCTAHOBJICHUH IIPEAOCTABJICHUSA MyHI/IIII/IHaJILHOﬁ ydiayru «Bbimaua peuIcHUs 0 IepeBoiec
JKHJIOT0 IMMOMEIIECHUSA B HEXKHJI0€ MOMEIICHHE UJIN HEXKNUJIOT0 MOMEIICHUA B KNUJI0€ ITIOMEIICHUE)»

(HOJIHOC HaMMCHOBAHUEC OpraHa MECTHOI'O CaMOYIIpaBJICHUA,

OCYIIECTBJISIONIETO TIEPEBO/T TOMETICHHS )

pPaccMOTPEB MPEJICTABIICHHBIE B COOTBETCTBUU € YacThio 2 cTaThu 23 XKunuiHoro kojekca Poccuiickoit
denepannn TOKYMEHTHI O TIEPEBOJIC MOMEIIEHHUs 00IIeH MII0MAIbI0 KB. M,

HaxXo4AMerocs 1mo agpecy:

(HanMeHOBaHME TOPOJCKOTO MM CEIBCKOTO MOCETIeHMS)

(HaI/IMeHOBaHI/Ie yJauibl, 1jiomanau, npocCieKTa, 6ym,Bapa, mnpoes3aga u T.l'[.)

HpI/IHI/IMaCT PCHICHUC O IMPUOCTAHOBJIICHUU MTPEAOCTABIICHU A MYHHHHHaHLHOﬁ yciayru «Brimaua peuicHuA
0 IMEpCBOJAC KHUIIOro IMOMCHICHHA B HCXKHWIOC IOMCUICHHUEC HWIIM HCXKWJIOr0 MNOMCHICHUSA B JKHUIIOC
INOMCIICHHUEC 10 MNpU4YnuHC

(ykxa3aTh OCHOBaHHS IPHOCTAHOBIICHUS MTPEAOCTaBICHNST MYyHUIIUITATbHON YCIYTH)

(TOKHOCTD JINLA, TOATHCABILETO (moxmuce) (pacumgpoBKa MOAIKCH)
yBEIOMJICHHUE)

« » 201 _r.
M.IL
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[Ipunoxxenue 6
K THMOBOM (popMe AMUHUCTPATUBHOTO PETjaMeHTa
0 MPEIOCTABICHUI0O MYHHUITMTIAIBHOW YCIyTH

CnHcoKk HOPMATHBHBIX AKTOB, B COOTBETCTBHHU € KOTOPBIMH OCYHIECTBJISIETCS MPeI0CTABJICHHE
MyHUIMIIAIBHON YCJIYIH

[IpenocraBnenne MyHUIIMTIATBHON YCIYTH OCYIECTBIISIETCSI B COOTBETCTBUU C:

1. Koncturynueit Poccuiickoit denepannu;

2. XKumumaeiM  konmekcoMm Poccmiickoit ®epepanmu ot 29.12.2004 No 188-d3 (CobOpanme
3akoHoarenbcTBa Poccuiickoit denepanuu, 03.01.2005, No 1 (wacts 1), ct. 14);

3. I'pagocTpoutenbHbM KojiekcoM Poccuiickoit @enepanuu ot 29.12.2014 No 190-D3 («Poccuiickas
razera», Ne 290, 30.12.2014);

4. ®enepanbabIM 3aK0HOM OT 06.10.2003 No 131-D3 «O06 00muUX MPUHIMIIAX OPTraHU3AIMH MECTHOTO
camoynpasiienus B Poccuiickoit ®@enepanun» (Cobpanue 3axkoHonarensctBa Poccuiickoit deneparumy,
06.10.2003, Ne 40, ct. 38224);

5. ®enepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-D3 «O nopsiike paccMOTpeHHsI 0OpaIeHui TpakjaH
Poccutickoit ®eneparun» («Poccuiickas razera», Ne 95, 05.05.2006);

6. @enepasnibHbIM 3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHbIX U MyHHLIMIIANBHBIX yciuyr» («Poccuiickas razera», Ne 168, 30.07.2010);

7. ®enepanbHbiM 3aKk0HOM OT 24.07.2007 Ne 221-03 «O rocyaapcTBEHHOM KaJacTpe HEABUKUMOCTH»
(CoOpanue 3axononarensctBa Poccuiickoit @enepanuu, 30.07.2007, N 31, ct. 4017);

8. Ilocranosnenuem IlpaBurensctBa Poccuiickoit ®enepaunu ot 27.09.2011 Ne 797«O
B3aMMOJICHICTBUM MEXAy MHOTO(YHKIMOHAIBHBIMH IEHTPAMU MPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIMITAIBHBIX ~ YCIYT HW  (QeICpaIbHBIMU  OpraHAMH  WCIIOJTHUTEIHHOW  BJIACTH, OpraHaMU
roCy/1IapCTBEHHBIX BHEOIOXKETHBIX (DOH/IOB, OpraHaMu rOCyAapCTBEHHOMN BiacTu cyObekToB Poccuiickoii
®denepanun, opraHaMHd MECTHOrO camoympabiieHus» (Bmecte ¢ IlomokeHmem o TpeOoBaHUSAX K
3aKJIIOUYEHUI0  COMVIALICHHH O B3aUMOACMCTBUM MEXIYy MHOTO(QYHKIMOHAIBHBIMU  LEHTPAMU
MPEAOCTABICHUS] TOCYHApCTBEHHBIX W MYHUIMMNAIBHBIX YCIyr U (eaepaibHbIMA  OpTaHaAMH
UCIIOJIHUTENIBHOM  BIACTH, OpraHaMu TOCYAAapCTBEHHBIX BHEOIOKETHBIX (OHIIOB, OpraHaMu
rocy/lapCcTBEHHON BiacTu cyObekToB Poccuiickoit denepanuu, opraHaMu MECTHOTO CaMOYIIPaBJICHUS)
(CoOpanue 3axkononatensctBa Poccuiickoit @enepamuu, 03.10.2011, Ne 40, ct. 5559);

9. IlocranoBnenuem IlpaButenbctBa Poccuiickoit ®enepauuu ot 10.08.2005 Ne 502 «0O6
YTBEP)KICHUU (POPMBI YBEOMIIEHUS O MepeBo/ie (0TKa3e B MEPEBO/IE) )KUIIOT0 (HEKUIIOT0) MOMEILCHHS B
Hexuoe (kuioe) nomeueHue» (CoOpanue 3akonoaarenbcTBa Poccuiickoit @enepanuu, 15.08.2005, Ne
33, cT. 3430);

10. INocranoBnenuem IlpaBurensctBa Poccuiickoit ®enepaumu ot 13.08.2006 Ne 491 «O6
yTrBepxaeHun [IpaBun cogepxanusi 00IIeT0 UMYIIECTBa B MHOTOKBApTUPHOM JIOME U MPaBUJI U3MEHEHUS
pa3Mepa IUIaThl 3a COAEPKaHUE U PEMOHT JKUJIOTO TIOMEUIEHHS B Cllydae OKa3aHHs YCIyT U BHIIOJHEHUS
paboT MO yNpaBIEHHUIO, COJACPKAHUIO U PEMOHTY OOIIEro MMYIIECTBA B MHOTOKBAPTUPHOM JIOME
HaJJIeXkallero kayecTsa 1 (Win) ¢ nepepbiBaMy, IPEBHIIIAIONIMMU YCTAHOBJIEHHYIO MPOI0JIKUTEIBHOCTD
(Cobpanue 3akoHOaTenscTBa Poccuiickoit demeparuu, 21.08.2006, Ne 34, ct. 3680);

11. IlocranoBnenuem I[lIpaBurensctBa Poccuiickoit ®Demepammu ot 28.01.2006 No 47 «O06
yTBepxkaeHun [lonmokeHuss O MPU3HAHUM TIOMEHICHMS KHWIJIBIM TOMEIIEHUEM, XWJIOTO TOMEIICHUS
HETIPUTOIHBIM JUIsl TIPO’KMBAHUS MU MHOTOKBAPTUPHOTO JIOMa AaBAPUUHBIM MU TOJJICKAIIUM CHOCY WIIU
pexoncTpykiun» (Cobpanue 3akoHoaatenbcTBa Poccuiickoit @enepanuu, 06.02.2006, Ne 6, ct. 702);

12. TlocranoBnenunem IlpaButensctBa Poccuiickoit ®epepanmm ot 31.12.2015 Neo 1532 «O6
yTBepxkaeHun [IpaBun mpesocTaBieHHs JOKYMEHTOB, HAIPAaBISIEMBIX WJIM TPEAOCTABISIEMBIX B
COOTBETCTBHH € yacTsMH 1, 3 - 13, 15 crareu 32 @enepanbHoro 3akoHa «O rocyaapcTBEHHOM perncTpauuu
HEABM)KUMOCTH» B (emepanbHblii OpraH HCHOJHUTENHHOW BIAcTU (€r0 TEPPUTOPHAIBHBIE OPTaHBI),
ynoiaHoMoueHHbIN [IpaBurensctBoM Poccuiickoit denepanim Ha OCYIIECTBIEHHUE TOCY/IaPCTBEHHOIO
KaJIaCTPOBOTI'0 y4€Ta, FOCYAApCTBEHHOM PETUCTPalLlii NPaB, BeleHne EquHOro rocy1apcTBEHHOIO peecTpa
HEJBM)KMMOCTH M TIPEAOCTaBICHME CBEIEHHUH, coaepxkamuxcsi B EIMHOM rocynapcTBEHHOM peecTpe
HeaBmwxkuMocTn» (Cobpanue 3akoHomarenscTBa Poccuiickoii @eneparuu, 11.01.2016, Ne 2 (gacts 1), cT.
405);
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13. Pacnopspkenuem IlpaBurensctBa Poccuiickoit ®epepaumu ot 25.04.2011 Ne 729-p «O6
YTBEPKACHUH MEPEUHs YCIYT, OKa3bIBA€MbIX TOCYIaPCTBEHHBIMU U MYHHUIIMIIAIbHBIMU YUPEXKACHUIMU U
IPYTMMH OpraHu3alusMH, B KOTOPBIX pa3MELIAeTCsl TOCYJapCTBEHHOE 3aJaHue (3aka3) WM
MYHHUIIMIIAJIBHOE 3aJaHue (3aka3), MOAJEeXAlluX BKIIOUYEHHUI0O B PEECTPbl TOCYJApPCTBEHHBIX WU
MYHHIIMITABHBIX YCIYT M MPEAOCTaBISIEMBIX B 3JeKTpoHHOU (opmey (CobpaHue 3aKOHOIATEIIHCTBA
Poccutiickoit ®eneparun», 02.05.2011, Ne 18, ct. 2679);

14. ITocranoBnenueM IlpaButenbctBa Poccuiickoit ®enepaunn ot 16.02.2008 Ne 87 «O cocrase
pa3esioB IPOEKTHOM JTOKYMEHTAuU M TpeOOBaHUAX K UX cojep:kaHuio» (CobpaHue 3aKOHOIATENbCTBA
Poccuiickoit ®eneparuu, 25.02.2008, N 8, ct. 744, Poccuiickas razera, Ne 41, 27.02.2008);

15. Pacnopsokennem IlpaButenbctBa Poccuiickoit ®enepamuu ot 17.12.2009 N 1993-p «O6
YTBEPKACHUM CBOJHOIO IEPEYHS IEPBOOYEPEAHBIX TOCYJAPCTBEHHBIX WU MYHHUIMNAJIBHBIX YCIYT,
MPeIOCTaBIsAEMbIX B 3JIeKTpoHHOM Buze» (CoOpanue 3akoHoaarenbcTBa Poccuiickoit ®epepanumn,
28.12.2009, Ne 52 (2 4.), cT. 6626);

16. ITocranoBnenuem ['occtpost Poccuiickoit @enepamuu ot 27.09.2003 Ne 170 «O6 yTBepKaeHUN
[TpaBu 1 HOPM TEXHUYECKOHM SKCIUTyaTalluy XUiIHIIHOrO ¢oHaa» (3aperucrpupoano B Muniocre PO
15.10.2003 Ne 5176);

17. CIT 54.13330.2011 «CBox mpaBwil. 31aHUSl KUJIblE MHOTOKBAPTHPHBIE. AKTyaJln3UpOBaHHAs
penakuust CHull 31-01-2003», yTBepKICHHBIM NpPHKAa30M MUHUCTEPCTBA PETHOHAIBHOTO PAa3BUTHUS
Poccuiickoit @enepanuu ot 24.12.2010 Ne 778;

18. [TocranoBnenuem ['maBHOrO rocynapcTBEHHOro caHUTapHOro Bpaua Poccuiickoit denepanuu ot
10.06.2010 Ne 64 «O6 yrBepxkaennn CanlluH 2.1.2.2645-10 «CaHuTapHO-31THAEMHUOIOTHYECKUE
TpeOOBaHUS K YCIOBHUAM MPOKUBAHUS B KUJIBIX 3/1aHUSAX U MOMEIICHUIX);

19. 3akonom MockoBckoit obmactu ot 05.10.2006 Ne 164/2006-O3 «O paccMoTpeHHH OOpalieHHi
rpaxaan» («ExxenneBHbie HOBoCTH. [TogmockoBse», Ne 189, 11.10.2006);

20. mocranoBieHueMm llpaButenscTBa MockoBckor obmactu ot 27.09.2013 Ne 777/42 «O6
OpraHM3aly MPeIOCTaBICHUSI TOCYJAPCTBEHHBIX YCIYT HCHOJIHUTENbHBIX OPraHOB TOCYJAapCTBEHHOMN
BJacTd MOCKOBCKOH obOmacth Ha 0a3e MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB  MPEJOCTABICHUS
rOCy/IapCTBEHHBIX U MYHUIIUTNIANIBHBIX YCIYT, a TaKkxke 00 yTBepxkaeHuu [lepedns rocynapcTBEHHBIX YCIyT
WCTIOJTHUTENIBHBIX OPTaHOB TOCYJapCTBEHHOH BiIacTd MOCKOBCKOHM 00IacTH, MPEIOCTaBICHHE KOTOPBIX
OpraHM3yeTcsl MO MPUHIUIY «OJHOTO OKHa», B TOM 4YHcle Ha 0a3e MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
MIPEIOCTABIIEHUSI TOCYJAapCTBEHHbIX UM MYHUIMNAIbHBIX yciayr, Hu PekoMeHayemMoro mnepeuHs
MYHHUIIMIAIBHBIX YCIYT, MPEAOCTaBIsEMBbIX OpPraHaMd MECTHOTO CaMOYIPABJICHUS MYHHUIMMATbHBIX
oOpa3zoBaHnii MockoBcKo# 00s1acTH, a TakKe YCIIYT, OKa3bIBAEMbIX MYHUILIUINIAIbHBIMU YUPEXKICHUIMU U
JPYTHMH OpraHu3alUsMH, IPEIOCTABIEHUE KOTOPBIX OPraHU3yeTCs 110 IPUHIIUITY «OJHOTO OKHa», B TOM
yrciie Ha 0a3e MHOIO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX
yeyr» («EsxxenneBrbie HoBocTH. [TogmockoBbey, Ne 199, 24.10.2013).

21. TlocranoBnenueMm IlpaButensctBa Poccuiickuit ®enepanumu ot 22.12.2012 N 1376 «O06

yTBepxkaeHun [IpaBuil opraHuzaiu JesSTEIbHOCTH MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT»,

22. PacniopsikeHreM MUHHCTEPCTBA FOCYAAPCTBEHHOTO YIpaBleHUs, UHOOPMAIIMOHHBIX TEXHOJIOTHIA
u cizu or 21.07.2016 N 10-57/PB «O peruoHaqbHOM CTaHIapTe OpraHU3AIMH JCSITEIBHOCTH
MHOTO(YHKITHOHATHHBIX IIEHTPOB TPEIOCTABICHUS TOCYTAPCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT B
MockoBcKo# 061aCTH.
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[Tpunoxenue 7

K THUTOBOM (popMe AMUHUCTPATUBHOTO
perijamMeHTa 1o npeaoCcTaBIeHUIO
MyHuMnaabHOM yCiayru

®opma 3asiBjIeHUS

I'nase

Or

[TouToBBIl agpec
KonTakTHbIii TenedoH:
Anpec 3eKTPOHHOM MOYThI

3asiBiIcHUE

HpOIJ_Iy npeaoCTaBUTb MYHHULIUTIAJIBHYIO YCIIYT'Y «HepeBoz[ ZKHNJI0Iro (HG)I(I/IJ'IOFO) IIOMCIICHUS B

HCXHNIIOC ()KHJIO@) INOMCIICHHUEC)» B OTHOIICHHHM IIOMCIICHHA, HAXOAAIICTOCA B COOCTBEHHOCTH

(nns puznueckux gui: GO, 10KyMEHT, yA0CTOBEPAIOLINI JINYHOCTh: BUJ] IOKYMEHTA

cepus , HOMEDp , KeM, KOoria BIJaH

AJI OPUANYCCKUX JIMIL: MTOJITHOC HAMMCHOBAHUEC FKOPUAUYCCKOI'O Jina

, ®UO nuna,
HCIIOHSAIONMET0  OOS3aHHOCTH  €AMHOJMYHOTO HCIIOJHUTEIIBHOIO OpraHa IOpUIWYECKOTrO  JIMIa

ropuanueckuii aapec, OI'PH, MTHH ),
PacIoyIoKEHHOr o 10 azpecy: MockoBckas 001acTh,

(ropog, ynuia, MpOCIIeKT, IPOE3/, IEePEYIIOK, II0CCe)

i) ]
(Ne moma, Ne xoprryca, CcTpoeHHs)

H H ]
(Ne KBapTHPBI, TOMEIIICHUS) (TexyIiee Ha3HAUCHHE TOMEIIEHHS (HKHUII0E/HEKUITOE) (0b11ast TIoIa b, KUIasl IIONIA/b)

13 (KUJIOTO/HEKUIIOT0) MOMEILEHUS B (HEXKUII0€/)KUII0€e)
(Hy)KHOE MTOJYEPKHYTh)

U OCYILIECTBUTh
(mepeycTpoicTBO U (WIIH) NEPETIaHUPOBKY)

Cornacue coOCTBEHHMKOB MOMEIIEHUII B MHOTOKBAPTHPHOM JIOME Ha Iepeady B IOJIb30BaHUE
yacTh OOIIEro MMYIIECTBa, HEOOXOAMMOIO Ui OOYCTpOMCTBA OTIEIBHOIO BXOJa B IEPEBOJIUMOE
MOMEIIEHNE, W/MIM NPUCOEAMHEHHE K MEepeBOJUMOMY IMOMELIEHHIO 4YacTH OOLIero MMYIIECTBA IPH
MepeyCTPONCTBE U (WIJIHM) TIePETUTAaHNUPOBKE T0JTydeHO B yctaHoBiIeHHOM JKK PO nopsiake.

KoHneuHsl1i1 pe3ynpTat npenocraBieHnss MyHUIUIAIBHON YCIIYTH IIPOILY:
BpyuuTh JuuHO B M®PI] MockoBckoil obnactu ,
MPEACTABUTh C MCNOJb30BaHMEM [lopTana rocyaapCTBEHHBIX M MYHMIMNAIBHBIX YCIyr MOCKOBCKOM

obactu B (bOpMe QJIEKTPOHHOI'O TOKYMEHTA,
(Hy’»KHO€ MOYEPKHYTD)

Pemenue 06 oTkase B mpremMe JOKYMEHTOB, HEOOXOMUMBIX IS MPEOCTaBICHUST MyHUIIUTIATEHOMN
YCIIYTH, POIIY:
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BPYYHUTb JUYHO B MOI] MockoBckoit o0nacTtu
)

MIPEACTaBUTh C HCNOJb30BaHMeM [lopTrana rocyaapCTBEHHBIX M MYyHMIMIAIBHBIX yCIyr MOCKOBCKOU
obnactu B (OpME 3IEKTPOHHOIO JOKYMEHTA, HAlpaBUTh IOYTOBBIM OTIPABIECHUEM [0 MECTY

(baKTHUECKOT0 MPOKUBAHUS (MECTY HAXOXKIACHU)
(Hy’)KHOE MOJYEPKHYTh)

Pemenue o mprocTaHOBICHUH IPEJOCTABICHNST MyHHIUIIATBHON YCIYTH MPOLY:
BPYYHTH JTMYHO B MOI] MockoBckoi obnacTu
)
IIPEACTABUTL C MCNOJb30BaHMeM [lopTana rocyaapCTBEHHBIX M MYHMIMIAIBHBIX YCIyr MOCKOBCKOU

obJractu B (bopMe OJICKTPOHHOTO JOKYMCHTA,
(Hy>KHO€ OAYEPKHYTb)

Penienue 06 oTka3se B peoCcTaBIeHU MYHHIUIIAIBHOMN yCIIyTH IPOLLY:
BPYYHTH JTMYHO B MOI] MocKOBCKOM obmacTu
)
MIPEACTABUTh C MCNOJb30BaHMEM [lopTanma rocynapCTBEHHBIX M MYHMIMIIAIBHBIX yCIyr MOCKOBCKOM

obJractu B (bopMe OJICKTPOHHOTO JOKYMCHTA,
(Hy»KHO€ MOYEPKHYTb)

[Ipomry wmHbOpMHpPOBaTE MEHS O TOCTYIUIGHHHM JIOOBIX cCBeleHWid B moxacuctemy Iloprana
rOCYJJapCTBEHHbIX W MYHUIMNAIbHBIX yCIyr MOCKOBCKOH O0JIACTH <«JIMYHBIA KaOWHET», a Takke O
BO300HOBJICHUH NPEAOCTaBICHNUS MyHUIIUIIAIIHON YCIIyTH

(yka3biBaeTcs popma u crocod HHPOPMUPOBAHUSL,

B TOM YHCJIC aJJpec IEKTPOHHOMN MOYTHI, HOMep TenedoHa Uit cMc-HHGOPMHUpOBaHUs, HOMep TenedoHa ULt HHPOPMHUPOBaHUS 110 TeNneOHY)

(yKa3I>IBaCTC$I TIpH KCJIaHUU [IOJTYUCHHUS COOTBETCTBYIOIINUX CBCHCHHﬁ)

Ilonnuce

(pactudpoBKa MOIINUCH)
JlaTa
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COI'JTACHUE HA OBPABOTKY ITEPCOHAJIBHBIX JTAHHBIX

Hacrosiimum nmoaTeep ka0 CBOE COTIaCHe Ha OCYIIECTBICHUE AAMUHHUCTpALIUEN

(Yka3arp 1moHO€ HAMMEHOBaHUE A TMUHHICTPAIIHH)
a TaKke

(ykazatp mommHoe HauMeHoBaHue M®L] MockoBckoit obnacTu mpu moave 3asBieHus 1 J0KyMeHToB B MDII)

CIeOYIOIMX ACHCTBHH C MOWMH IEPCOHAIBHBIMH JaHHBIMH (IEPCOHAJBHBIMHM JaHHBIMH HENCECIIOCOOHOrO JHIa - CYOBEKTa
MEPCOHANBHBIX MaHHBIX (B CIy4ae €CIHM 3asBUTENb SBISICTCSA 3aKOHHBIM IMIPEICTaBHUTENEM): HX 00paboTky (BKIIOUas cOop,
CHCTEMAaTH3alHI0, HAKOIUICHUE, XpaHeHUE, yTOYHeHNE (OOHOBJICHHE, H3MCHEHHE ), HCII0JIb30BaHNE, 003 IMYNBaHUE, PACTIPOCTPAHCHHE
(B TOM umCIIE IEpeaady TPETbUM JINIaM ), OJIOKMPOBaHNE, YHHUYTOKEHNE MIEPCOHATIBHBIX JaHHBIX), B TOM YHCJIE B aBTOMAaTH3UPOBAaHHOM
pexumMe, B IESIX HoydeHus MHGOpMaluu o0 3Tane NpeJOCTaBICHUs MYHUIMIIAILHON YCIYTH, O pe3yibTare MpeJIoCTaBICHHUS
MYHHUIMIIAJIBHOW YCIYyI'M, a TakKe Ha HCIOJIb30BaHHE CBEJICHUI OpraHaMu TrOCYAapCTBEHHOW BiacTh MOCKOBCKOH 00iacTH,
MOBEZIOMCTBEHHBIMU UM OPTaHH3aLUsIMU, B TOM YHCJIE B LIENSX YIYYLICHUS UX JAESTEIbHOCTH.

Hacrosimum Taxke MOATBEpIKIal0 CBOE COIVIACHE Ha MONyYeHHE MHOIO MH(OPMALUH O MPEJIOCTaBICHUH MYHHIUIIAIbHON
YCIIYTH, a TaKKe O JSSITENbHOCTH OPraHOB roCyIapcTBEHHOH BiacTn MOCKOBCKOW 00JaCTH M ITOJIBEIOMCTBEHHBIX UM OpTraHH3alUi.
VYxa3zaHHas HHGOPMAIHSA MOKET OBITh PEIOCTABICHA MHE C IPIMEHCHHEM HEr0JIOCOBBIX KOMMYHHUKALHMH (ITyTEM PacCBUIKH 10 CETH
TOJBIDKHOW PagroTeNe(OHHON CBSI3M KOPOTKHUX TEKCTOBBIX SMS-COOOIICHHH, pacchUIKH Ussd-COOOMmICHHH W Ap.), TMOCPEACTBOM
HalpaBlICHUsS MHE CBEICHUH MO0 HH()OPMAIMOHHO-TEIICKOMMYHHKAIIMOHHOW ceTn MHTepHET Ha NpeNoCcTaBlICHHBIE MHOIO HOMEp
TeneoHa U (WIK) agpec SICKTPOHHONW MOYTEHI.

Hacrosimiee cornacue He yCTaHABIMBACT NMPEACIBHBIX CPOKOB 00paboTKK NaHHBIX. [1opsaok oT3bIBa cornacus Ha 0OpaboTKy
NepPCOHAJIBHBIX JaHHBIX MHE n3BecTeH. KoHTakTHas HHpOpManus cyObeKTa IepCOHANBHBIX JaHHBIX U1 TPEI0CTABICHHS HHPOPMAaLHH

00 obpaboTke NCPCOHANBHBIX JTaHHBIX, a TaKKe B HHBIX ClIy4asx, MpEaAyCMOTPEHHBIX
3aKOHOAAT
CJIbCTBO:

(TOYTOBBII afpec)

(Temedon)

(azmpec AJIEKTPOHHOM MOYTHI)

IToamuce
(pacmmdpoBka moAnHCH)

3asiBlieHUE TIPUHSTO:

OUO nomxHOCTHOTO JUla (pabOTHUKA),
YIIOJTHOMOYECHHOTO Ha IPUEM 3ampoca
ITonmmce

(pacumdpoBKa MOAIKCH)
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[punoxenue 8

K TUTIOBOM hopme

AJMUHUCTPATUBHOTO
periameHTa 1o
IPEIOCTAaBICHUIO
MyHULIMTIaTBHON YCIYTH

Onucanue AOKYMEHTOB, H606X0)II/IMLIX AJIA IPEA0CTaBJICHUA MyHI/IIIPIHaJIBHOﬁ yciayru

Knace | Bumel | OOmme onucanus | [Ipu nuyHOo# mogaye IIpu nomaue yepes PIII'Y IIpu nonaue
JIOKyM | HOKyME JIOKYMEHTOB B ML opuruHaisl npu npu MOCPENCTBOM
eHTa HTOB JIOKYMEHTOB nojave IIOITBEPKICHUHU MOYTHI
CKaHUPYIOTCA U JIOKYMEHTOB B
HAIIPaBJISIIOTCS B MOI]
AJIMUHHCTpALIIO B
AJIEKTPOHHOM BH/JIE
JIoOKyMeHTbI, mpefocTaBiasieMble 3asiBUTEIeM (MpeAcTaBUTEeM 3asiBUTEI)
3asiBieHUE 3asiBieHUE 3asBineHue J0JDKHO | 3amoniHser | Opurusan [IpencraBnserc
JOJDKHO OBITH | OBITH MOJIKUCAHO | Ci JOKYMEHTa Ui | sl OpUTHMHAI
o opMIIEHO 10 | COOCTBEHHOPYYHOH | AMEKTPOHH | cBepku B MODI]
dbopMe, ykazaHHOU | MOJIMHUCHIO as  ¢Qopma | HE
B [Ipunoxenun 7 k | 3asgBuTens 3asBieHUsl | IPEICTaBIAETCA
HACTOALLIEMY (npeacraBUTENS Ha PIITY.
AJIMUHHUCTPATUBH | 3asBUTEIS, B cayuae
OMY PEIrJIaMEHTy. | YIOJHOMOYEHHOIO oOpareHus
Ha MOJINUCAHUE | IPEICTaBU
JOKYMEHTOB)  TIpH | Temns
noxaue. B cayuae | 3asBurens,
oOpareHus HE
MpEeACTaBUTENS YIOJIHOMOY
3asBUTENA, HE | GHHOrO0 Ha
YIOJTHOMOYEHHOT O TONTUCAaHU
Ha MOJIIUCAHUE | €
3asBaeHMUS, 3asBicHHUS,
IIPEIOCTABIISAETCS TIPUKPETLIS
3asBrienue, ercs
MOJINMCAaHHOE JNEKTPOHH
3asBUTETIEM. Bl  00pa3
3asBiIcHHS,
MOANUCAaHH
oro
3asiBUTEINE
M.
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Kiacc Bunnl Oo6mue onucanus | [Ipu nuvHOM mogaue [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JOKYM | JOKyMe JOKYMEHTOB B M®II opurnnaist npu Ipu IIOCPEACTBOM
eHTa HTOB JOKYMEHTOB nojaue MIOATBEPKICHUN HIOYTHI
CKaHUPYIOTCA U JIOKYMEHTOB B
HaIlpaBJIsIOTCS B MOI]
AJMUHHUCTpALUIO B
JIEKTPOHHOM BHJE
Hoxym | Ilacnop | Ilacnopr pmomxen | Ilpenocrasisercs IIpenocras | IIpeacrasnsiercs | IIpy  monmaue
€HT, | T ObITH O(OpMIIEH B | OpUTHHAI asieTcs OpUTMHAI IIPEIOCTABIISAET
YIOCTO | rpa’kJja | COOTBETCTBUM  C | JOKYMEHTA. JNEKTPOHH | JOKyMEHTa s | ¢
BEPAIO | HUHA [TocranoBneHueM BIii  00pa3 | CBEepKH. HOTapHaJIbHO
wuid | Poccnit | [IpaBuTenscTBa IIOKyMEHTa 3aBEpPEHHAs
JIMYHOC | CKOM P® or 8 wurons 2 wu 3 KOMUs
Th Odenepa | 1997 1. Ne 828 «O06 CTpaHHIA).
107071 YTBEPKIACHUU
[Tonoxenus 0
nacrnopTe
rpax/J1aHrHa
Poccuiickoit
®enepaunu,
oOpasma OJylaHka u
OINMCAHUS
racropra
IpaX<1aHUHA
Poccuiickoit
denepanun».
[Tacnop | [Tacnopt IIpenocrasisercs IIpenocras | IIpeacrasnsiercs | IIpy  monmaue
T rpaxaaHrHa OpUTHHAI asieTcst OpUTHHAI MIPEIOCTABIISAET
rpaxna | CCCP JIOJDKEH | TOKYMEHTA. JNEKTPOHH | JOKYMEHTa s | cA
HUHA ObITh OOpMIIEH B bl 00pa3 | cBepKHU. HOTAapUAJILHO
CCCP | cooTBeTcTBUM  C JOKyMEHTa 3aBepeHHas
IIOCTAaHOBJICHHEM (Bce KOs
Comunaa CCCP ot CTpaHHUIIbI).

28.08.1974 Ne677
«O0 yTBEepXKIAEHUU

ITonoxenus 0
[acIOPTHOU
cucteme B CCCPy;
BOIIPOC 0
NEeWCTBUTEILHOCTH
nacropra
rpakJIaHUHA
CCCP obpasia
1974 roga
peniaetcs B
3aBUCUMOCTH  OT
KOHKPETHBIX
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Kiacce
JTIOKYM
CHTAa

Bunst | O6mue onucanus | Ilpu nuunoil monaue IIpu nomaue yepes PIII'Y IIpu nonaue
NOKyMeE JOKYMEHTOB B M®IL opuruHaisl npu Ipu IIOCPEACTBOM
HTOB JNIOKYMEHTOB nojaue MIOATBEPKICHUN HIOYTHI
CKaHUPYIOTCA U JIOKYMEHTOB B
HaIlpaBJIsIOTCS B MOI]
AJIMUHHCTpALIAIO B
AJIEKTPOHHOM BHJIE
00CTOSITENBCTB
(mocTaHoOBIICHHE
IIpaBuTenscTBa
Poccuiickoit
denepauun OT
24.02.2009 Ne 153
«O MIPU3HAHUU
JNEHUCTBUTEIIbHBIMU
no 1 mromst 2009 r.
I1acIopTOB
rpax/J1aHrHa
CCCP oOpasia
1974 ronma s
HEKOTOPBIX
KaTeropum
MHOCTPaHHBIX
rpax<i1aH u i 6e3
IPaX/1aHCTBa»)
ITactopr | Ilacniopr IIpenocrasisercs IIpenocras | IIpeacrasnsiercs | Ilpy  monmaue
MHOCTpaH| THOCTPAHHOI'O OpUTrHHAI nseTcs OpHTMHAJ IIPEAOCTABIISACT
HOTO IpaKJJaHUHA JIOKYMEHTA. JJIEKTPOHH | JOKyMEHTa JUIs | CA
TpaXaaH | JOJKEH OBITH bl 00pa3 | cBepKH. HOTApUAJILHO
uHa oopmieH B JOKyMEHTa 3aBepeHHas
COOTBETCTBUU € BCEX KOs
denepallbHBIM CTpaHHLL.
3aKOHOM oT
25.07.2002 Ne 115-
®3 «O mpaBoBOM
MIOJIOKEHUHU
WHOCTPaHHBIX
IpakJIaH B
Poccuiickoit
denepanun».
Bun ua | Bun Ha | [IpengocraBnsiercs IIpenocras | IIpencrasnsiercs | [lpu nojgade
KUTENb | JKUTEJIbCTBO B | OpUTHHAI asieTcst OpHTMHAI MIPEAOCTABIISAET
ctBOo B | Poccuiickoi JIOKYMEHTA. BIIEKTPOHH | IOKYMEHTa JUIS | CA
Poccuit | @enepanun bIii  00pa3 | CBEPKH. HOTapuaJbHO
CKOH JOJKEH OBIThH JOKYMEHTa 3aBepeHHas
®enepa | opopmieH B BCEX KOs
107071 COOTBETCTBUM  C CTpaHHLL.
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Kiacce
JTIOKYM
CHTAa

Bunabr
JIOKyMeE
HTOB

OO01me onucanus
JOKYMECHTOB

[Ipu nuuHOM nogaye

B M®II opurnnaist
JNIOKYMEHTOB
CKaHUPYIOTCA U
HAIPABIIOTCS B
AJMUHHUCTpALUIO B
JIEKTPOHHOM BHJE

IIpu nomaue yepes PIII'Y

pu
rnojayde

npu
MOJATBEPKICHUU
JIOKYMEHTOB B
MOI]

IIpu nonaue
IIOCPEACTBOM
IIOYTHI

denepanbHbIM
3aKOHOM oT
25.07.2002 Ne 115-
@3 «O mnpaBoBOM
MOJI0KEHUU
WHOCTPAHHBIX
rpaxkaaH B
Poccuiickoit
®denepanum».

Joxym
€HT,
yZI0CTO
BEPSIIO
JARN5 05|
IIOJTHO
MOYHS
pescT
aBUTEI
o

oBepe
HHOCTbH

JloBepeHHOCTh
JOJDKHA OBITh
odopmiieHa B
COOTBETCTBHUH  C
TpeOOBaHUSIMHU
3aKOHOJIATEIhCTBA
u coJepxarh
CIICAYIOIINE
CBEICHHSI:

- ©®UO

BBIJIABIIICTO

JINIA,

JIOBEPEHHOCTH;
- ®UO
YIIOJITHOMOYEHHOTO
110 JOBEPEHHOCTH;
- JlanHbIe
JIOKYMEHTOB,

JINIIA,

YAOCTOBEPSIOIINX
JIMIHOCTH ITUX
JINLL;

- O0beMm
MOJTHOMOYHH
MpEICTaBUTENA,
BKJIIOUAIOIIHNH
MpaBO Ha MOJa4vy
3asgBieHUS o
MPEIOCTABICHUU
MyHununaibHOU
YCIIyTH;
-Jlata BBIIAYN
JIOBEPEHHOCTH;

[Ipenocransgercs
OpUTHHAI
JIOKYMEHTA.

IIpenocras
nsieTcs
3JIEKTPOHH
BIi  00pa3
JIOKYMEHTA.
DJIEKTPOHH
13171
JIOKYMEHT C
I,

IIoAIIMChIBa

€CJIIn

eT
HOTapuyc.

IIpencraBsnsiercs
OpHUTHHAI
OJOKYMCHTaA JId
CBEpPKH.

IIpp  nopmaue
IIPEIOCTABIIAET
cs
HOTAapUAJILHO
3aBepeHHas

KOIINA
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Kiacc Bunnl
JTIOKYM

CHTa

JTIOKyMe
HTOB

OO01me onucanus
JOKYMECHTOB

IIpu nuuHOM noaye
B M®II opurnnaist
JNIOKYMEHTOB
CKaHUPYIOTCA U
HAIPABIIOTCS B
AJMUHHUCTpALUIO B
JIEKTPOHHOM BHJE

IIpu nomaue yepes PIII'Y

pu
rnojayde

npu
HOI[TBep)KIICHI/H/I
JOKYMCHTOB B
M®I]

IIpu nonaue
IIOCPEACTBOM
IIOYTHI

- Iloamuces nuna,
BBIJIABIIIETO
JIOBEPEHHOCTb.
JIOBEpEHHOCTH
JOJDKHA OBITh
HOTapUAIbHO
3aBepeHa (ons
Quszuueckux nuy),
3aBepeHa MeYaThio
OpraHHU3aIiH u
MTOJIITUCHIO
PYKOBOIHTEIIS
(ons ropuouueckux
auy), 3aBepeHa
HOTapHUAIbHO JHOO0
revyaTbio
WHIUBUAYAIBHOTO
TP TPUHUMATEIIS
(ons
UHOUBUOYATILHBIX
npeonpunumamene
u). B ciuyuae
MIpeICTaBICHUS
3asBneHus B
ANEKTPOHHOM BHUJE
yepe3 PIIY ¢
HCIOJIb30BAaHUEM
OIl, noBepeHHOCTh
OBITH
oIl
TUIA, BBIIABIIETO

JOJIDXKHa
noarnycaHa

JIOBEPEHHOCTb,
WU OI1

HOTapuyca.

[IpaBoycTanaBau
BaloII1E
JOKYMEHThl ~ Ha
NEPEBOAUMOE
MIOMEIIEHHE,

[IpenocraBnsgercs
OpI/IFI/IHaJ'I NI
3aCBUJIETEIILCTBOBAH
HBIE B

HOTapuaJlbHOM

IIpenocras
JIgeTCS
3JEKTPOHH
bl  00pa3
JIOKYMEHTA.

IIpencraBnsiercs
OpUTHHAII
JOKYMEHTa ISt
CBEPKH.

[Tpu nojgade
MPEOCTABIISIECT
cs

HOTapUuaJIbHO
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Kiacc Bunnl Oo6mue onucanus | [Ipu nuvHOM mogaue [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JOKYM | JOKyMe JOKYMEHTOB B M®II opurnnaist npu Ipu IIOCPEACTBOM
eHTa HTOB JIOKYMEHTOB nojaue MOATBEPKICHUN MOYTHI
CKaHUPYIOTCA U JIOKYMEHTOB B
HaIlpaBJIsIOTCS B MOI]
AJIMUHHCTpALIAIO B
AJIEKTPOHHOM BHJIE
IIpaBa Ha KOTOPOE HOpsIIKE KOIIHH 3aBepeHHas
HE JIOKYMEHTA. KOTIHS
3aperucTpUpPOBAH
bl B EI'PH
[Tonroronenusii | ITpoekr [Ipenocrasinsgercs IIpenocras | IIpencrasnsercs | [Ipy  monaue
U O(QOPMIICHHBIH | IEPEYCTPOMCTBA U | OPUTHHAI asieTcs OpUT'MHAI IIPEAOCTABIISACT
MIPOEKT (unm) JIOKYMEHTA. JJEKTPOHH | JOKyMEHTa Uil | C1  OpUIHMHAI
NEPEyCTPONCTBA | MEPEIUIAHUPOBKU blif  00pa3 | CBepKH. JTOKYMEHTA.
u (w1n) | mMepeBoIUMOTO JIOKYMEHTA.
NEPEIUIAHUPOBKU | TTOMEILICHUS
MepPEeBOAUMOTO JTOJIKEH OBITh
MIOMEIICHUS, eCH | 0opMIIeH B

IIEPEYCTPOUCTBO
" ()
NeperuIaHupOBKa
TpeOyroTcss A
obecneyeHus
HCIIO/IL30BaHUSA
TaKOTo
ITOMEILICHUS B
KaueCcTBE >KHJIOTO
UId  HEXHIIOTO
ITOMEILIEHUS

COOTBETCTBUH  C
IIOCTaHOBJICHHEM
IIpaButenncTBa
Poccuiickoit
®denepanun oT
16.02.2008 Neo 87
«O
pa3aenos
MPOEKTHOM

COCTaBEC

JOKYMEHTAIluu |
TpeOOBaHUAX K UX
COJIEP>KaHUIO»

JdoxymMeHThl, 3anpaiMiBaeMbie B OPAAKE MEKBEIOMCTBEHHOI0
B3aNMOJAEHCTBHUA

Brmmmucka u3
Ennnoro
rOCyIapCTBEHHOT
0 peectpa
HEIBIKUMOCTH
(manee — EI'PH)

EI'PH JOJKHO
ObITE 0(OpMIIEHO B
COOTBETCTBUU c
IIpukazom
MuHIKOHOMPA3BUT
ust Poccun
o1 20.06.2016  Ne
378 «O6
YTBEPKACHUU
OTIENbHBIX  (opM
BBINKCOK u3
Ennnoro
roCyJapCTBEHHOI O
peecTpa
HEJABM)KMMOCTH,
cocTaBa

[IpenocraBnsgercs
OpUTHHAI
JIOKYMEHTA.

IIpenocras
aseTcst

AJIEKTPOHH
BIii  00pa3
JIOKyMEHTa
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Kiacc Bunnl Oo6mue onucanus | [Ipu nuvHOM mogaue [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JOKYM | JOKyMe JOKYMEHTOB B M®II opurnnaist npu Ipu IIOCPEACTBOM
eHTa HTOB JOKYMEHTOB nojaue MIOATBEPKICHUN HIOYTHI
CKaHUPYIOTCA U JIOKYMEHTOB B
HaIlpaBJIsIOTCS B MOI]
AJIMUHHCTpALIAIO B
AJIEKTPOHHOM BHJIE
colepxalmxcs B
HUX CBEICHUU U
nopsijiKa ux
3ar0JHEHUs, a
TaKkKe TpeOOBaHMIA
K dbopmary
JIOKYMEHTOB,
CoZIepKaIINX
cBeneHust Enunoro
rOCyJapCTBEHHOT O
peectpa
HEJBWKUMOCTH U
IIPENOCTABIIIEMBIX
B 3JIEKTPOHHOM
BHJIE, OIPEICIICHUN
BHJIOB
IIPENOCTABIICHUS
CBEJICHHH,
colepKalmxcs B
Enunom
roCyJapCTBEHHOM
peectpe
HEJBM>KUMOCTH, U O
BHECEHUU
W3MEHEHUHN B
ITopsimox
IIPEI0CTABIICHUS
CBEJICHUH,
colepXKalmmxcs B
Eannom
roCyJapCTBEHHOM
peecTpe
HEJBM>KUMOCTH,
YTBEPKICHHBIN
IIPUKA30M
MuHIKOHOMPA3BUT
usa Poccum or 23
nexadbps 2015 r. Ne
968».
Brimucka n3 | Brimucka u3 | [Ipenocrasmnsiercs [Ipenocras
EI'PIOJI w | ET'PIOJI WM | OPUTHHAT nsercs
EI'PUIT EI'PUII  noJDKHBI | JOKYMEHTA. JIEKTPOHH
ObITH 0OPOPMIICHBI B Blii  00pa3
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Kiacce
JTIOKYM
CHTAa

Bunabr
JIOKyMeE
HTOB

OO01me onucanus
JOKYMECHTOB

IIpu nuuHOM noaye
B M®II opurnnaist
JNIOKYMEHTOB
CKaHUPYIOTCA U
HAIPABIIOTCS B
AJMUHHUCTpALUIO B
JIEKTPOHHOM BHJE

IIpu nomaue yepes PIII'Y

pu
rnojayde

npu
MOJATBEPKICHUU
JIOKYMEHTOB B
MOI]

IIpu nonaue
IIOCPEACTBOM
IIOYTHI

COOTBCTCTBUH c
MIPUKA30M
Munucrepcrsa
¢uHaHCOB
Poccuiickoit
®denepaunn oT
15.01.2015 Ne 5m
«O0 yTBepKICHHUH
AJIMUHUCTPATUBHO
ro periiaMenTa
MIPEI0CTaBIICHUS
®denepanbHON
HaAJIOTOBOM
ciyx00it
roCyJapCTBEHHOM
MYHULIMIIATIBHON
YCIIYyTH I10
MPEIOCTABICHHUIO
CBEIICHUI u
JIOKYMEHTOB,
colepXKaluxcs B
Eannom
roCyJapCTBEHHOM
peectpe
IOpUINYECKUX JIHIL
u Enunom
roCyJapCTBEHHOM
peectpe
WHIUBUTYATbHBIX
IIpeANpUHAMATENIECH
»

JIOKYMEHTa

IInan

EPEBOAUMOIO

IMOMECIICHHA C €TI0

TEXHUYECCKUM

onucaHueM (Mpu

nepeBoie

HCXHWJIIOTO
IMOMCIICHUA B

ITnan
IIEPEBOIUMOr0
IMOMEIICHHUS C €ro
TEXHUYECKUM
OIMMCAaHUEM JIOJDKHO
COOTBETCTBOBATH
MIpUKa3zy
MMHIKOHOMpPA3BUT

ITpenocrasnsercs
OpUTHHAI
JIOKYMEHTA.

IIpenocras
asieTcs

AIIEKTPOHH
BIii  00pa3
JIOKyMEHTa

46



Kiacc Bunnl Oo6mue onucanus | [Ipu nuvHOM mogaue [Ipu nonaue yepes PIIT'Y [Ipu mopaue
JOKYM | JOKyMe JOKYMEHTOB B M®II opurnnaist npu Ipu IIOCPEACTBOM
eHTa HTOB JOKYMEHTOB nojaue MIOATBEPKICHUN HIOYTHI
CKaHUPYIOTCA U JIOKYMEHTOB B
HAIPABIIOTCS B M®I]
AJMUHHUCTpALUIO B
JIEKTPOHHOM BHJE
JKUJI0€ ua  Poccum ot
MIOMEIIECHHE ) 18.12.2015 Ne 953
TTosraxHusIii «O06 yTBepKIeHUU
wiad Jjgoma, B | GOPMEI
KOTOpPOM TEXHUUYECKOTO
HaXOOUTCSA IUIaHA u
IIEPEBOAUMOE TpeOOBaHUI K ero
IIOMEILEHUE IIOATOTOBKE,
cocraBa
coJepkaluxcs B
HEM CBEJCHUI, a
TaKKe bopmbl
JIeKJIapauu 00
o0BekTe
HEIABM)KHUMOCTH,
TpeOOBaHU K ee
IIOJrOTOBKE,
cocrasa
coJepkamuxcs B
HEl CBEJICHUI»
Texanueckui Texanueckui IIpenocrasisgercs IIpenocras
NacHopT KWJIOTO | NAaCHOpPT  KWJIOTO | OpUTMHAI JseTCs
noMerieHus (Mpu | MoMeUIeHus JIOKyMEHTA. AIIEKTPOHH
NIEPEBOIC JIOJIKEH OBITH BIii  00pa3
YKUIJIOTO oopmiieH B JIOKyMEHTa
MIOMEIIEHUSI B | COOTBETCTBUU c
HEXUII0e PUKA30M
MIOMEIEHHE) MuHnuctepcTBOM
Poccutickoii
Denepanuu o
3eMENbHOU
MIOJINTHKE,

CTPOUTEIBCTBY H
JKAJTUITHO-
KOMMYHaJIbHOMY
XO3AHCTBY oT
04.08.1998 Ne 37
«O0 yTBEp)KIECHUU
WNHucTpykuun o
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Kiacce
JTIOKYM
CHTAa

Bunabr
JIOKyMeE
HTOB

OO01me onucanus
JOKYMECHTOB

IIpu nuuHOM noaye
B M®II opurnnaist
JNIOKYMEHTOB
CKaHUPYIOTCA U
HAIPABIIOTCS B
AJMUHHUCTpALUIO B
JIEKTPOHHOM BHJE

IIpu nomaue yepes PIII'Y
npu npu
nojaye MIOATBEPKICHUN

JOKYMCHTOB B
M®I]

IIpu nonaue
IIOCPEACTBOM
IIOYTHI

MPOBEICHUMN Yy4eTa
KWIHITHOTO (OHJIA
B Poccuiickoit
Denepaunn»
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[Tpunoxenue 9

K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO
perylaMeHTa I10 IIPEI0CTaBICHUIO
MyHununaabHOM yeiayru

®opma peniennsi 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AUMBIX JJISl PeA0CTABICHUSA
MyHUIMIIAIBHON yCIyTH

Otka3 odopmisieTcs Ha opuabHOM OnaHke Aamuauctpanmu, MOL]

Kowmy:

(®.1.0., HauMeHOBaHUE FOPUANYECKOTO JIUIIA)

(TIOYTOBBII WHAEKC, aApec, TenedoH)

Pemenue
00 0TKa3e B IpUeMe U PerncTpanuu JOKyMEHTOB, He00X0AUMBIX /IJISl IPEA0CTABJICHUSA
MYHMUIHMNAJIBHON yeIyru «Bbpiaaya penieHus o nmepeBojie »KuJjI0ro noMelneHusi B He:KUJioe
noMeIeHne WM He;KHJIOT0 MOMEIeHHusI B JKUJI0€ MOMeIeHH e

(Ha opunmansHOM OslaHKe AIMUHHCTPALNH, /MHOTO(QYHKITHOHAIBHOTO IEHTPA MPEIOCTABICHHS
rOCy/IapCTBEHHBIX M MyHHUIIMNAIBHBIX yCIyr B MockoBckoii obnactu (ganee--M®LI)

B npueme m perucrpanuu IOKYMEHTOB MJI IIPEAOCTABICHUsS MYHULHAIIAIBHON YCIyTH
«Bplmaua pemeHus O IMEPEBOAE KUIOTO IOMELICHUS B HEXKUIIOE IOMELICHUE WIM HEXUIOro
MTOMEIEHUS B )KMJIO€ ITOMEILIEHNE» 0TKA3aHO 10 CIEAYIOIINM OCHOBAaHUSAM (yKa3aTh OCHOBAHUS):

O OOparenrie 3a mNpeAoCTaBICHHEM MYHUIMNIAIBHON YCIyrd, HE MPeIoCTaBIseMOn
AJIMUHUCTpaLHEH.

O OO6parenue 3a npegocrapieHueM MyHUIIMIIATBHOW yCayru 0e3 IpeabsBIeHUs JOKYMEHTa,
MO3BOJISIOIIET0 YCTAHOBUTH JIMYHOCTD JIMIIA, HETTOCPEICTBEHHO MOAAOLIET0 3asiBICHUE.
O 3asBICHME MOJIAHO JIMIIOM, HE UMEIOIUM IOJTHOMOYHM MPeJICTaBIATh MHTEPECH] 3asiBUTEII,

B COOTBETCTBHUH C MYHKTOM 2.3. HACTOAIIET0 AJIMUHUCTPATUBHOTO pErjaMeHTa.

O JIOKyMEHTBI UMEIOT UCHpABJICHUS, HE 3aBEPEHHbIE B YCTAHOBJIECHHOM 3aKOHOAATEIbCTBOM
MOPSJIKE.

O JIOKyMEHTBI coJepKaT MOBPEXKACHUS, HAIUYME KOTOPBIX HE IMO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh UX COJIEpKaHUE.

O JIOKyMEHTBI YyTpaTHIIM CHJIy Ha MOMEHT OOpallleHus 3a MperocTaBieHneM MyHUIMIaIbHON
YCIIyTH.

O HekoppekTHoe 3amosnHeHue o00s3aTenbHBIX MMOJiel B 3asBiICHMU B cilydae OOpalleHus
IIpEICTaBUTEINS 3asiBUTEINS, HE YITOJIHOMOUYEHHOTO Ha nojanucanue 3assiaeHus yepes MOLI.

O KadecTBO mpencTaBieHHBIX JOKYMEHTOB HE IO3BOJIIET B IOJHOM OOBEME MPOYUTATh
CBEJICHHUS, COJIeprKaliecs B IOKYMEHTaXx.
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O ®dopma noIaHHOTO 3asgsBUTENEM (TIPeICTaBUTENIEM 3assBUTEINsI) 3asBICHHS HE COOTBETCTBYET
dbopMme 3asBreHUs, YCTAHOBICHHONW HACTOSIINM AJMUHUCTpATUBHBIM periiameHToM ([Ipunoxxenue
7 K HacTOsIIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY).

O [IpencraBieH HEMOMHBIN KOMIUIEKT JOKYMEHTOB B COOTBETCTBUU C MyHKTOM 10 HacTosIero
AJIMMUHUCTPAaTUBHOTO perjiaMeHTa.

O HekoppekTHoe 3anosiHeHne 00s3aTeNnbHBIX 1mojiei B hopme 3assinenus Ha PIIT'Y (orcyrcTBUe
3allOJIHEHUS, HEJOCTOBEPHOE, HEMOJHOE MO0 HEeMpaBWJIbHOE IMPE/ICTaBICHUE CBEJICHUHN, He
COOTBETCTBYIOIIUX  TpPEOOBAaHUSAM,  YCTAHOBJCHHBIM  HACTOSIIMM  AJIMUHUCTPATHBHBIM
pernamenToM). Tekct B 3asBiIeHMHM Ha IpenOCTaBlieHHE MyHUIIMNAIBHON YCIYrH HE HOJaeTcs
MIPOYTECHHIO JINOO OTCYTCTBYET.

O [IpencraBieHne HEKAYSCTBCHHBIX UM HEJOCTOBEPHBIX JICKTPOHHBIX 00pPa30B IOKYMEHTOB
(3MEKTPOHHBIX JOKYMEHTOB), HE TIO3BOJISIONIUX B MOJTHOM OOBEME MPOYHUTATH TEKCT AOKYMEHTA
W/WJH pacTio3HATh PEKBU3UTHI JOKYMEHTA.

O [lonaya 3asBieHUS W HHBIX JOKYMEHTOB, MOJMUCAHHBIX C HCIHOJIb30BAaHHUEM IPOCTOM
ANEKTPOHHOW TMOAMHMCH, HE TNpUHAIekamed 3asBuTento  (NMPEICTABUTENIO  3asBUTEN,
YIIOJIHOMOYEHHOTO Ha MOANKCcaHue 3asBlICHUs U MOJauy JIOKYMEHTOB).

(OMKHOCTB) (moxnucs) (pacuudpoBKa MoaIKCH)

« » 20 I.

M.IL
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[Tpunoxenue 10

K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO
perijamMeHTa 1o NpeoCTaBICHUIO
MyHununaabHOM yeiayru

TpeﬁoBaHnﬂ K IIOMEHICHUAM, B KOTOPLIX IPEAOCTABJIACTCH MyHI/IIIHHaJIBHaﬂ yciayra

1. Ilomemienusi, B KOTOpBIX MpeAocTaBisercss MyHununaiabHas yCiyra, MNpPeAIOYTHTEIBHO
pasMelialoTcsl Ha HWKHHUX JTakaX 3JaHUM M JIOJDKHBI COOTBETCTBOBAaTh  CAaHUTApHO-
SNUAEMHUOJIOTMUECKHUM IIPaBUJIaM U HOpMaTHBaM.

2. Bxogpl B nomenieHuss  00OpyayloOTCs — MAHAYCAMH, PACHIMPEHHBIMM  [IPOXOJaMH,
MO3BOJISIOIIMMU 00€CIIeYUTh OECIPENsITCTBEHHBII TOCTYII JIUL ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMU
3J10pOBbs, BKJIIOYAs JIML[ C OTPAaHUYEHHBIMM BO3MOXHOCTSIMU 3J0POBBS, MCIIONB3YIOIIUX Kpecia-
KOJISICKH.

3. Ilpn WHOM pa3MeleHHH TOMEIIEHUH M0 BBICOTE, JOJDKHA OBITh oOecreueHa BO3MOXKHOCTh
nojrydeHuss MyHUIIMITaTIBbHON YCITYTH MaJOMOOWIIBHBIME TPYIIIIaMH HAaCEeJICHUSI.

4. BXoJ 1 BBIXOJ U3 TOMEIICHUI 000pYAYIOTCS yKA3aTEIsIMU.

5. Mecra s uwHPOPMHPOBAaHUS, TMpeIHA3HAUYCHHBIC JUISI O3HAKOMJICHHS 3asBUTENCH
(mpencraBureneid  3asBuTeneil) ¢ MHMOPMAMOHHBIMH  MaTepuallaMHM,  OOOPYAYIOTCS
MHGOPMALIMOHHBIMU CTEHIAMH.

6. Mecrta [uid OXHJaHUS Ha MOAAYy WM IOJIydeHHE JAOKYMEHTOB OOOpYIYIOTCS CTYJIbSMH,
CKaMbsIMH.

7. Mecta nns 3amnonHeHMsl 3asBICHUS OOOPYAYIOTCS CTYNbSIMHM, CTOJaMM (CTOMKamMu) U
obecrieunBarOTCs 00paznamMu 3asiBICHHUH, THcYei OymMaroi M KaHUEIAPCKUMH MPHHAICKHOCTSIMU
(ILIapUKOBBIMU PYYKaMH).

8. Kabunersl s mnpuema 3asButeneil (mpeacraBuTeneil 3asBuTeNed) JODKHBI OBITH
00opya0BaHbl HH(GOPMAIIMOHHBIMU TA0JIMUKaMH (BBIBECKAMHU) C YKA3aHUEM:

1) HoMepa kabuHeTa;

2) hamuIuu, UIMEHH, OTYECTBA M JJOJDKHOCTH CIICIIHAIICTA, OCYIIECTBIISIONIETO MPEI0CTaBICHHIE
MyHUIUIIaIbHON YCIYTH.

9. PaGouune MecTa rocyAapCTBEHHBIX CIyXaluX U/ miM cneuuanuctoB MOL, mpenocrapistonmx
MyHULIMNIATBHYIO YCIYTy, OOOpYAYIOTCS KOMIIBIOTEpaMU M OPITEXHUKOM, MO3BOJISIOLIMMU
CBOEBPEMEHHO M B TOJHOM O0OBEME NOoJy4yaTh CHPAaBOYHYIO HH(MOpPMALMIO MO BOIpOCaM
MIPEIOCTABIIEHUSI YCIYIM U OpPraHM30BaTh IperocTaBiieHne MyHHIMNATIbHOW yCIyrd B TOJTHOM
oObeMe.
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[Tpunoxenne 11

K TUTIIOBOH (popMe AIMUHHCTPATUBHOTO
perijamMeHTa 1o NpeoCcTaBICHUIO
MyHununaabHOM yeiayru

IToka3zarenn AOCTYIIHOCTH U Ka4eCTBa MyHHHHHaHLHOﬁ ycayrn

[TokazaTensiMu JOCTYMHOCTH MpeaocTaBiIeHUs MyHUIIUTIAILHOM YCITYTH SIBJISIFOTCS:

1. BO3MOXXHOCTh B3aUMOJICHCTBUS 3asiBUTENS C MYHHUIUMINAIBHBIMHU CIYXAIIUMU B Cllydae
noytydeHust 3asiBUTENIEM KOHCYJIbTAIIMKU Ha MpUeMe B AJIMUHUCTPALIIH.

2. BO3MOXHOCTb TIOJTy4eHHS 3asBUTEIIEM TIOJTHOM, aKTyallbHOU U IOCTOBEPHOU MH(POPMAITUH O
xoJie mpeaocTaBiieHuss Mynununansaoi yenyru uyepe3 PIITY u opunmansaeiil cailt MuHHCTEpCTBA
B MH(OPMALIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu "MHTepHeT";

3. BO3MOXHOCTh HampaBjieHHs] 3asBUTENIEM MHCbMEHHOTO 3asBiCHHUs] WIM 3asBICHUS B
ANEKTpOHHOMU (hopMe o mpenocTaBieHnn MyHununaipHou yemyru uepes3 PIITY;

4. BO3MOXKHOCTh MOJauu 3asBICHUS U IMOJYYCHHUS pe3yibTara moixydeHus MyHULUNaIbHON
yciyru nocpeacrsam PIITY B MOIT;

5. nonydeHue 3asBurereM MyHULIMIIAIbHOW YCIYyrd CBOEBPEMEHHO, B IOJHOM OOBbEME U B
moboii  Gopme, NPeayCMOTPEHHOW HACTOSIIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM, WHBIMH
HOPMAaTHUBHBIMU ITPaBOBBIMH akTaMu Poccuiickoii ®eneparii, MockoBCKO# 007acTH;

6. HaJM4Ke MOJHON U MOHATHOW MH(OPMAIMK O MECTax, MOPSAIKE U CPOKaX MPEJOCTaBICHUS
MyHununaipHOU yciyru Ha uH(GOpMaMOHHBIX cTeHnax Aamunuctpanuu, PIITY, odunmanbHbx
caiitTax AJIMUHUCTpalud B HHPOPMAIIMOHHO-TEJIEKOMMYHUKAaIMOHHOW cetu "MHTepHuer",
MPEeIOCTaBlIEHUE yKa3aHHOM uHpopMauu 1O TelneQoHy MYHHUIMNAIBHBIMU  CIY>KalIUMH
AJIMUHUCTpALINH;

7. HAIIM4YME HEOOXOAMMOT0 U IOCTATOYHOTO KOJIMYECTBA CIECIIUAIMCTOB, a TAK)KE MTOMEIICHUH,
B OTCYTCTBHE O4Ye€pele Mpu TMpHeMe JOKYMEHTOB OT 3asBuUTeNed (MX YIOJIHOMOYEHHBIX
MPEACTaBUTENECH ), OTCYTCTBUE KaJI00 Ha AeCTBUA (0€31€iCTBIE) CIEIIMAIIMCTOB, UX HEKOPPEKTHOE,
HEBHUMATEIbHOE OTHOIIIEHUE K 3asiBUTEISAM (X YIIOJTHOMOYEHHBIM MPEACTABUTENSIM);

8. obecrieueHre BO3MOXKHOCTU TONyYeHUs! 3asBUTENAMU WH(OpPMALUU O TMPEIOCTaBIIEMON
MynununaneHoi yeayre Ha PIITY;

9. obecrieueHre BO3MOXKHOCTH TOJAaYu 3asBICHHUS W JIOKYMEHTOB, HEOOXOJWMBIX JJIs
npenocTabiieHnss MyHUIIMIIANbHON yCiyrH, ee pe3ynbratoB uepe3 PIII'Y B MOL], npuema xaiobd u
BBIZIaYM 3asBUTEISIM PE3yJbTaTOB PACCMOTPEHHS JKallOO OCYIIECTBISIIOTCS B COOTBETCTBHH C
COIVIALICHUSIMU, 3aKiIoueHHbIMU Mexay MOPIl u AamunHuctpanueil (najiee - coryalieHHE O
B3aUMOJICHCTBUHU), C MOMEHTa BCTYIUIGHHS B CHUJy COOTBETCTBYIONIETO COTJAIICHUS O
B3aUMO/ICHCTBUM.

10. nns wampaBneHus 3asBiIeHHS B dIekTpoHHOM Buae Ha PIITY obecneunBaercs
JOCTYITHOCTh JJIsI KOMMPOBAHUSI M 3alIOJIHEHUSI B JIEKTPOHHOM BHUJIE 3aSIBICHHS, B TOM YHUCIE C
WCIIOJIb30BAHUEM DJIEKTPOHHOM MOIHUCH.

11. npu momaue 3asBiCHHS B JJIEKTPOHHOM BHUJE JOKYMEHTHI, yKa3aHHble B MyHKTe 10
HACTOSIIETO AJIMUHHCTPATUBHOTO PETIaMEHTa, MOTYT OBITh TIPEICTABICHBI B (hOPME IIICKTPOHHBIX
JIOKYMEHTOB, TTOITMCAHHBIX YJIEKTPOHHOU MOITUCHIO.
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12. ma PIII'Y oOecneynBaeTcs BO3MOXKHOCTh TIOJNIYYeHHS HWHpOpManuu O  XOje
MIPEAO0CTaBICHUs. MYyHULIUITAIBHON YCIIYTH;

13. xoncyneTupoBanue 3assureneir B ML npu nogaye 3assnenuii nocpenctsam PIITY;

14. TpancnopTHas 1OCTYIHOCTb K MECTaM MpeJocTaBiIeHUs] MyHUIIMNIanbHON YCIYTH;

15. obecneuenne OecHpensTCTBEHHOTO JOCTYNa HMHBAJIMIAM U JIMIAM C OTPaHUYCHHBIMU
BO3MOJKHOCTSIMM IIE€PEBM)KEHUS K MOMEIIEHUSAM, B KOTOPBIX IperocTaBisercss MyHUIMNanbHas
ycayra (B TOM 4uCle Hajluyue OECIUIaTHBIX MApKOBOYHBIX MECT JUIsl CIELUAIbHBIX
aBTOTPAHCIOPTHBIX CPECTB JIUL C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/10POBbsI);

16. coOnronenne TpeOOBaHMN HACTOAIIEr0 AJMMHUCTPATHBHOIO pErVIAaMEHTa O IOpsJIKe
MH(GOPMHUPOBAHUS O IPEIOCTaBICHNH MyHUITUTIATIBHON YCITYTH.

17. cobmroienne cpokoB mpeaocTaBieHus MyHUIIUIIATBHON YCIYTH;

18. cooTHOIIEHNE KOIMYECTBa PACCMOTPEHHBIX B CPOK 3asBICHUN HA MPEJOCTaBIICHUE
MyHUIMITATBHON YCIIYTH K OOIIEMY KOJMYECTBY 3asBICHMM, MOCTYMHMBIIUX Ha MPEJIOCTABICHHE
MyHuIMnaaIbHON YCIYyTH;

19. cBoeBpeMeHHOE HalpaBJIeHUE YBeIOMICHUN 3asBUTEAM (IPEACTaBUTEISAM 3asiBUTENCH) O
IIPEJOCTaBICHUH UM MTPEKPAIeHUH MpelocTaBlIeHnss MyHUIMIaIbHOHN yCIIyTH;

20. cooTHOLIIEHHE KOJIUYECTBa OOOCHOBAHHBIX KaJI00 TpakIaH M OpraHu3aluil 0 BOIpocaM
Ka4yecTBa M JJOCTYIMHOCTH MpeA0CTaBlIeHHsI MyHUIMTIAIBHON YCIYTH K 00IIEMY KOJHUYECTBY JKanoo;

21. lupie TpeOoOBaHUS, B TOM UHCIIE YYHUTBHIBAIOIINE OCOOCHHOCTH TPEIOCTABICHUS
MyHUIIMITATBHON YCIyTH B MHOTO(YHKIMOHAJIBHBIX IEHTPAaX, U OCOOCHHOCTH IPEIOCTABICHUS
MyHununaibHOU yciayru B 3JIEKTPOHHOH (opMe.
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[Tpunoxenue 12

K TUTIIOBOH (popMe AIMUHHCTPATHBHOTO
periamMeHTa Io INpegoCTaBICHUIO
MyHununanbHOM yciayru

TpeﬁoBaHnﬂ K 00ecrevyeHnIo AOCTYITHOCTH MyHHHHHaﬂLHOﬁ YCIayru aJist HHBaJIMaA0B U
JIMI ¢ OrpaHUY€HHBIMHA BO3MOKHOCTSAMH 3/10POBbA

1. Jlunam c¢ | u |l rpynmamMu HMHBaJIMIHOCTH OOECHEYMBACTCS BO3MOXXHOCTH ITOJYyYCHUS
MyHUIMIAABHON YCIyTH IO MECTY UX NMpeOBbIBaHUSA C MPEIBAPUTEIBHON 3allUChIO 10 Tene(oHy B
M®lI], a rakxke nocpeacrsom PIITY.

2. ITpu npenocraBieHuy MyHUIMTIAIBHOW YCIyTH 3asBUTEIIO (TIPEACTABUTEIIO 3asBUTEIS) —
JUIY ¢ HapyUIEHUSIMHU (QYHKIMH CIIyXa U JUIaM C HapyleHUs MU QyHKIUN OJTHOBPEMEHHO CllyXa U
3peHHsT JIOJDKeH ObIThb o0ecriedeH CypAONepeBOoa WM THQIOCYpIONEpEeBOa  Iporecca
IpegocTaBieHuss MyHHMIMIANBHOM ycinyrd, Jub0 oOpraHu3oBaHa paboTa aBTOMAaTU3MPOBAHHON
CHCTEMBl CypJolepeBoja WIM TH(IOCYpAONEpeBOia, IPOU3BEICHO KOHCYJIbTUPOBAHUE IIO
MHTEPECYIOIIUM €ro BOIPOCAM yKa3aHHBIM CIIOCOOOM.

3. B momemneHusIx, npeiHa3HAYCHHBIX U1l IpueMa 3asBuTeneil (mpencraBureneit 3asBurens),
JOJDKHO OBITh OPraHM30BaHO OTJEJIIbBHOE OKHO (MECTO IpHueMa), IPUCHOCOOJIEHHOE JUIsl IpHeMa
MHBAJIUI0OB U JIMIl C OTPAaHUYEHHBIMM BO3MOXHOCTSIMHU 3JI0POBbSl CO CTOMKHMHU paccTpoWCTBaMu
3peHus U CIyXa, a TAK)Ke ONOPHO-ABUTaTENbHON (PYHKIIUH.

4.B noOMeHmIeHMSAX, NpEJHA3HAYCHHBIX JUIsi Tpuema 3asButenedd (mpencraBuTesnei
3agButeneit), obOecneunBaeTcs IyONMpOBaHHME HEOOXOOUMON s MHBAJIMIOB M JIHUI C
OTpaHUYEHHBIMH BO3MOXKHOCTSMHU 3[10POBbsSI 3BYKOBOW W 3pHUTEIbHON MH(MOpMAIMM, a TaKxke
Ha/MUCeH, 3HAaKOB M HMHOW TEKCTOBOW M Tpaduueckoil MHPOPMALUU 3HAKAMH, BBIIOJIHEHHBIMU
penbedHO-TOUeUHBIM HIpudTOM bpaiing, nomyck cypaonepeBoadmka, TUHIOCYpPAONEPEBOJINKA U
CO0aKH-TTPOBOIHUKA.

5.To xemanuto 3asButens (MpeacTaBUTENS 3asBUTENsA) 3asgBICHHE IOArOTABIUBACTCS
CIEIUATIUCTOM OpraHa, mpeaoCTaBIsonyr0 MyHuunansuyto yeuyry uin MOL], Texcr 3asBneHus
3a4MUTHIBACTCS 3asBUTENIO (IIPEACTABHUTENIO 3asBUTENS), €CIM OH 3aTPyIHSCTCS 3TO CIearh
CaMOCTOSITENILHO.

6. InBasinjaM M JuIaM ¢  OTPaHMYCHHBIMM BO3MOXKHOCTSIMH  3JI0POBbSI, HMMEIOLINM
OTPaHUYEHUS JIBUTaTEIbHOM AaKTMBHOCTH, IPENATCTBYIOIIME CAMOCTOSITEIBHOMY IOJNUCAHHUIO
JOKYMEHTOB, MpeularaeTcsi 0OpaTUThCs K HOTapUycy Ul yIOCTOBEPEHHs MOAMUCH IPYroro Jjula
(pyKxonpuKIaaunKa), 32 MHBAIN/IA U JIMLO C OTPAaHUYEHHBIMHA BO3MOXKHOCTSIMU 37J0POBBSI.

7. 3nanue (momeuienue) Aagmunucrpanuu, M®L obopynyercst uHPOpMAIIMOHHOM TaOIUYKOI
(BBIBECKOM), cozieprkaiie moiaHoe HaumeHoBaHue M®I, a Taxxe nHPOPMAIIHIO O PeKUME PAOOTHI.

8. Bxon B 3manme (momemenue) AnmuHHcTpanun, MOLl u BeIXOA M3 HETO 000pYyIyIOTCS
COOTBETCTBYIOIIMMHU yKa3aTeJIsIMHM C aBTOHOMHBIMM HMCTOYHHUKaMHM OecriepeOOWHOro MHUTaHUS, a
TaKKe JIECTHULIAMHU C IOPYYHSIMHU U TaHAyCaMH AJIs IEPEABMXKEHUS IETCKUX U MHBAJIMIHBIX KOJISICOK
B COOTBEeTCTBUU C TpeboBaHusiMu PenepanbHoro 3akoHa or 30 mexabps 2009 roma Ne 384-03
«TexHu4ecKkuil periaMeHT o 6e30MacHOCTH 3/1aHUH U COOPYKEHUI».
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9. llomemenuss Anqmunuctpaiuu 1 MOLI, npegHazHaueHHbIE UIsi PabOThI ¢ 3asBUTEISIMH
(mpencraBuTenssMU 3asiBUTEIS), PACIIONATAIOTCS HA HIDKHHMX 3Ta)Xax 3[aHHUsS U UMEIOT OTACIbHBIHN
BxoA. B ciywae pacnonoxenus Aamunuctpanuu v M®L][ Ha BTOpOM 3Take M BBILIE 3/1aHUE
ocHamaercs JIM(ToM, ICKATATOPOM MM UHBIMA aBTOMATHYECKHUMH TOIHEMHBIMU YCTPOMCTBAMH, B
TOM YHCJIE JUIsl UHBAJIUAOB U JIUI C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 370POBBSI.

10. B Anmunnctpanun u M®OL] opranusyercs OecriaTHBIA TyasleT ISl IOCETUTENIEH, B TOM
YyuCle TyaJleT, NMPEJHA3HAUYCHHbIA [JI1 WHBAJIUAOB U JIMI C OIPAHMYEHHBIMU BO3MOXHOCTSIMH
310POBBSI.

11. Cnenmamucramu Angmunuctpanuu 1 M®I[ opranusyercs paboTa Mo COMPOBOXKICHUIO
WHBAJIUJIOB U JIUI] C OTPAaHUYEHHBIMU BO3MOXXHOCTSIMU 3/I0POBbSI, UMEIOIINX CTOMKHE pacCTPOMCTBa
(YHKIIUY 3pCHUSI U CAMOCTOSITEIIBHOTO TIEPEIBUKCHIS, U OKAa3aHMsI UM ITOMOIIYU Tpy 00palleHny 3a
MyHUIMIIaIBbHOM yCIIYTOM M IIOJIYYEHMs Pe3yJIbTaTra IIPeaocTaBleHUus MyHUIMIAIBHON YCIIYTH,
OKa3aHHUIO TOMOIIM HWHBAJIUJIAM U JIMIIAM C OrPAaHUYEHHBIMU BO3MOXKHOCTSMH 3/I0pPOBbSI B
MPEOJI0JICHNN 0apbepoB, MEMIAIOMIMX IOJIYYCHHI0 UMU MYHULIMINAIBHOW YCIYyrd HapaBHE C

JIPYTUMHU.
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[Tpunoxenue 13

K TUIIOBOH (hopMe AJIMUHHCTPATUBHOTO
perylaMeHTa o IPeIOoCTaBICHUIO
MyHuInansHOU yCiyru

Hepeqeﬂb H coacpkaHue aAMUHUCTPATUBHBIX HeﬁCTBHﬁ, COCTABJIAOINUX AIMUHUCTPATUBHBIC IPOUEAYPbI

1. Ilpuem 3asiBieHHsI U JOKYMEHTOB.

ITopsi/10K BHINOJHEHUS AIMUHUCTPATHBHBIX /Il CTBUI NPH JUYHOM oOpameHun 3asaBuTes (npeacrapureseM 3asasuresisi) B MOIL]

MecTo BBINOJTHEHHUS AJIMAHHUCTpPaTHUBHBIE Cpennuii cpok TpynoemkocThb Copnepxanue neicTBus
Npoueaypbl/ucrob3yemMast NecTBUS BBITIOJTHEHUS
ncC
MOLI/ Moayns M®I] YcraHoBneHue 1 xaneHapHbIf S MUHYTBI JIOKyMEHTBl ~ IPOBEPSAIOTCSI  HAa  COOTBETCTBUE
ENC OY COOTBCTCTBUA JIMYHOCTH | neHp (He TpeOoBaHUsM, YyKa3aHHbIM B myHkte 10 wu
Sassurens BKJIIOYAETCS [IpunokeHnu § K HACTOAMIEMY AMHHUCTPATHBHOMY
(mpencTaBUTENS .
o0umii cpox peraaMeHTy 3a UCKJIIOYeHHEeM 3asBJICHMs B ciydvae,
3asiBUTENS) JOKYMEHTaM, 5 3
h§ TaBJICHUS u TCSl caM 3asiBUTEINb WU IT TaB
YI0CTOBEPSTOIHM penocrasie eciu obpaiaercs cam 3a €JIb WJIU NIPEJICTABUTENb
JIMIHOCTE MyHununaibHOU 3asBUTENSA, YHOJHOMOYEHHBII Ha MOAMNKMCAHUE
YCIIYTH) 3asBIcHUSI.
IIpoBepka NOJIHOMOYHIA 5 MHHYT
Ipe/ICTaBATEIS [IpoBepsitorcs JIOKYMEHTHI, YIOCTOBEpPSIOIINE
3asgBUTENS HA OCHOBAHUH MIOJIHOMOYUS TpeacTaBuTeNs 3asBUTENs (JOKYMEHT,
JIOKYMEHTA, YIIOCTOBEPSIOLIUI JUYHOCTb [IpencraBurens
YAOCTOBEPAIOIIETO 3asBUTENSI U JOBEPEHHOCTb,  BBIJAHHYIO B
TOJTHOMOHHA (npn COOTBETCTBUM C 3aKOHOJATEIbHBIMU U HWHBIMU
obOpareHuun .
HOpPMAaTUBHBIMM  aKTaMH,  JEHCTBYIOIIMMU B
IIPEJICTaBUTEIIS)

Poccuiickoit denepanun).
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MecTo BbINOJIHEHUSI
NP oIeAyPbl/MCIIOIb3yeMast
UC

AJIMUHUCTpPaTUBHBIE
JNEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocThb

Coneprxanue 1eUCTBUS

IlonroroBka oTKa3za B
MpuemMe T0OKyMEHTOB

15 munyT

B cnywae Hanmuuus oOcHOBaHMM M3 MyHKTa 12
HACTOALIETO0  AJMUHUCTPAaTUBHOTO  pErjaMeHTa
CIELIMAIIUCTOM MOI] OCYILIECTBIACTCS
uHpopmupoBanue  3asButens  (IpeAcTaBUTENS
3asgBUTENs) O  HEOOXOAUMOCTH  NPEbSBICHUA
JOKYMEHTOB JUIsl NIPEAOCTaBiICHUsT MyHMIIMIIAIBHOU
yCIyru W TOpeajiaraercss  oOpaTUTbCs  IOCIHeE
OpUBEIEHUS JOKYMEHTOB B  COOTBETCTBUE C
TpeOOBaHUSAMH 3aKOHOIATENILCTBA.

[lo  TtpebGoBanuto  3asBuTens  (IpPeACTABUTENS
3asBUTENS) YIIOJIHOMOYEHHBIM crieruanuctom MO
HOJIUCHIBAETCA M BBIJAETCS pEIleHHe 00 OTKa3e B
IpUEeMe TOKYMEHTOB C YKa3aHMEM IPUYMH OTKas3a B
cpok He mo3aHee 30 MUHYT ¢ MOMEHTA MOTY4YEHUs OT
3asBuTess (mpeacTaBUTeNs 3asBUTENs) JOKYMEHTOB.

3amonHeHue 3asgBIICHUS,
CKaHUPOBAHHE
MPEJICTaBICHHBIX
JIOKYMEHTOB

" dopmupoBaHue
pactucku 0  TMpueme
3asBiaeHHs u
MpUIaraeMbIxX
JIOKYMEHTOB

20 MuHYT

B cnyuae orcyTcTBHS OCHOBAaHMW OTKa3za B IpHEME
M®I]
yCIyTH,
CBEJCHMSI MO BCEM TMOJSIM B COOTBETCTBUU C
UHCTPYKLMEH,  CKAaHUPYIOTCSI  IPEACTaBICHHBIC
3asgBUTENIEM (mpencraBuTenEM 3asBuTEN)
JOKYMEHTBI, (POPMUPYETCS HIEKTPOHHOE JIE0.

B npucyrctBum  3asButens  (mpeicTaBUTENs
3asgBUTENSA, YHNOJHOMOYEHHOIO Ha IOAMNKMCAHUE

JOKYMCHTOB CIICUAIMCTOM 3aIllI0JTHACTCSA

KapTouka MyHUIHUNAIBHON BHOCATCS

3asiBIIeHNs) 3aM0JIHsAETCS 3asBIICHUE.
B ciydae oOparieHus npeacraBuTens 3asBUTENs, HE

YIOJHOMOYEHHOTO Ha TIOJMUCAaHWE 3asBICHUS,
MPEJICTABISETCA MOAITMCAaHHOE 3agBurenemM
3asBnenue. Ecnu 3asBieHue HE COOTBETCTBYET

TpeboBanusiM — cnenuanuct MOI[ undopmupyer
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MecTo BbINOJIHEHUSI
NP oIeAyPbl/MCIIOIb3yeMast
UC

AJIMUHHMCTpaTHUBHBIE
JNEUCTBUSA

Cpennuii cpok TpynoemkocTsb
BBITIOJIHEHHUS

Coneprxanue 1eUCTBUS

OpeacTaBuTeNis  3asBUTENsI O  HEOOXOIUMOCTHU
MOBTOPHOTI'O 3aI0JHEHUS 3asiBJICHUS.

dopMupyeTcsl BBIIMCKA O MpUEME JTOKYMEHTOB. B
BBIIIMCKE YKa3bIBAETCA I€PEYEHb U KOJUYECTBO
JIMCTOB, BXOJAIIMI HOMED, /1aTa MOJY4YEHUS U J1aTa
TOTOBHOCTH pe3yJibrara MPEAOCTABICHUS
MyHULIMTIaTBHOW YCIYTH.

Brinucka mnoamnuceiBaeTcs cnenuanucrom  MOII,
MPUHSBIIAM JIOKYMEHTBI u 3asiBUTENIEM
(npencraButenem 3asBUTENN). DK3eMILIp
NOANKMCAHHOW BBIIIMCKU IepefaeTcss 3asBUTENI0
(npencraButemnto 3asiBUTENS).

OcymecTBisieTcss TEpPexoa K aIMUHHCTPATHBHOU
nporeaype  «OOpaboTka W mpeaBapuUTeIbHOE
paccMOTpEeHHE JOKYMEHTOBY.

ITopsinok BHINOJIHEHHS AAMUHUCTPATHBHBIX JIeHCTBUI pH o0pamennn 3asaBuTens (mpeacrasurelisi 3asasures) yepes nopraua PIITY

MecTo BBINOJIHEHUS AJIMAHHCTpPaTHBHBIE Cpennuii cpok TpynoemkocThb Copepxanue neicTBus
npouenypsl/ucnonb3yemas NC JEHUCTBHUS BBINOJIHEHUS
PIT'Y/8 M®I] nocpenctBom [TocTymienne 1 xasneHapHbII 1 xaJleHJapHbIi 1eHb 3asiBUTENb (npeacraBuUTENH
PIIT'Y/Aamunuctpanust/Moaynb JIOKYMEHTOB JIeHb (He 3asBuTtens) aBropusyercs Ha PIITY B
okazanus ycnyr EUC OY BKJIFOYAETCs B Enunoit cucreme uaeHTudukanuu u

00Ut cpox
IIPEIOCTABIICHUS
MyHununaibHOM

YCIIyTH)

ayreHTu¢ukanuu (nanee — ECHA),
3areM  QopmupyeT 3asBICHHE C
HCIOJIL30BaHHEM crennajIbHON
WHTEPaKTUBHOU (bopMbI B

AJIEKTPOHHOM BHJIE.
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MecTo BBITIOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEUCTBUS

Cpennuit cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1eUCTBUS

3asiBUTEIB / €0 MPEICTABUTEIh MOXKET
BOCIIOJIb30BaThCs OecraTHBIM
noctyriom K PIII'Y, oGpartuBimimce B
moboit  MO®I[ ©Ha  Teppuropumn
MockoBckoit 0671aCTH.

CdhopmupoBanHoe 3asiBiieHUE
3asBUTENH (MPEACTABUTED 3asBUTEIS,
YIOJIHOMOYECHHBIM Ha TOJIUCAHUE)
pacrieyaTbiBaer, MO/MKCHIBACT,
CKaHUPYET, MIPUKPEIUISET, u
OTIPABJISIET BMECTE C AIEKTPOHHBIMU
o0pa3aMu JTOKYMEHTOB, YKa3aHHBIX B
IIYHKTE 10 HACTOSIIETO
AIMUHUCTPAaTUBHOTO periaMeHTta. B
ciaydae OOpallleHUuss TIPEICTaBUTEIS
3asBUTENs, YHNOJHOMOYEHHOIO  Ha
caady JOKYMEHTOB U TOJy4YeHHUS

pesyJbTara IIPEA0CTABIICHUS
MyHuunanbHOu YCIIyTH,
CKaHUpyeTcs MOANMCAHHOE

3agaBureneM 3aaBlIcHUE.
TpeboBanusi K  JOKyMEHTaM B
JJICKTPOHHOM BHUJIC YCTAHOBJICHBI 11. 22

HACTOSIIETO AJMHUHUCTPATHBHOTO
peryiaMeHTa.

3asiBieHUE u npujiaraeMble
JIOKYMEHTBI MOCTYMAOT B

unrerpupoBannyto ¢ PIII'Y cucremy
Monynb okazanus ycayr EMC OVY.
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MecTo BBITIOTHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JIEUCTBUS

Cpennuit cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue 1eUCTBUS

OcyuiectBisiercs epexos K
aJIMUHUCTPATUBHOM nporenaype
«O0OpaboTka W  TNpeABapUTEIHHOE

paccMOTPECHUE JOKYMCHTOB).

IMopsiiok BBINOJHEHUSI AIMUHUCTPATUBHBIX AeHCTBUIl NPU oOpamenun 3asgBuTeis (MpeacraBuTesi 3asiBUTE/Is1) MOYTOBBIM
OTHpaBJIeHUEM C YBeIOMJIeHHEM O BpYUYeHUH

MecTo BBINOJTHEHMS AJIMUHUCTpAaTUBHBIE Cpennuii cpok TpynoeMkocTh Copnepxanue neicTBUs
npoueaypsl/ucrnoib3yemas NC JEUCTBUSA BBIIIOJTHEHUS
AnmuaHCcTpanys/ Moaynb oka3zaHus [Tonyuyenue 1 xanennapHbIii J€Hb HET 3asBUTEND (MIPEACTaBUTEID
ycayr EUC OY JIOKYMEHTOB, 3asBUTENS) HANIPABISIET 3aKa3HBIM
perucTpanus MIACBMOM C YBEJOMJICHHEM I10 aJpecy
3asiBIeHUA U AnMUHHUCTpALUH, YKa3aHHOMY B
nokymeHToB B EVIC OY [Ipunoxxennu 2, 3asiBinenue u

HOTapHUaJbHO 3aBEPEHHbIC KOITUU
JIOKYMEHTOB, YKa3aHHBIX B ITYHKTE
10, HEOOXOAUMBIX IS
MpeAoCTaBICHUs] MyHUIIMTAIIBHON
YCIIYTH, MO MOYTE.

Onucanve TOKyMEHTOB IPUBEICHO B
[Ipunoxenuu 8 HacTOSIIETO
AJIMUHHUCTPAaTUBHOIO PETJIAMEHTA.
3asBJI€HUE U pUlaracMbie
JIOKYMEHTBI IIOCTYIAIOT B
AJIMUHUCTPALIHIO.
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MecTO BBITOIHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPaTUBHBIE
JNEUCTBUSA

Cpennuit cpok
BBITIOJTHEHUS

TpynoemkocTsb

Coneprxanue 1eUCTBUS

OcymiectBisiercs epexo;y K
aIMUHUCTPATUBHOMN rpouenype
«O06paboTka ¥  TpeaBapUTEIHLHOE

paccMOTPEHHE TOKYMEHTOBY.

2. OﬁpaﬁoTka H NPEABAPUTEIBHOEC PACCMOTPECHUE TOKYMEHTOB.

MecTo BBINOIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocThb Copepxanue neicTBUs
npoueaypsl/ucrnoib3yemas NC JIEUCTBUA BBINIOJTHEHUS

Anmunuctpanus/ Monyne okazanus | IIpoepka 1 kanenaapHbIi 15 Mmunyt [Ipn IIOCTYIIJICHUU 3JIEKTPOHHBIX
ycayr EUC OV KOMILJIEKTHOCTHU JIEHb JoKyMeHToB ot M®Il  cmeumanmcr
Npe/ICTABICHHBIX AJMUHUCTpaALMU, OTBETCTBEHHBIN 3a MpUeM
U TPOBEPKY IMOCTYNMBIIUX IOKYMEHTOB B
3asiBUTENEM POBCPKY y JOKY .
LHensX IpeaocrasiieHns MyHUIUIIAIbHOU

(npencraBuTeneM

3asiBUTENS) AIEKTPOHHBIX
JIOKYMEHTOB,
nocTynuBmux or MOI]

YCIIyTH:
1) ycramaBimuMBaeT mpeaMeT OOpalleHus,
NIOJIHOMOYMS NPEACTABUTENS 3asBUTEIIS;

2) mpoBepsieT MPaBHIBHOCTb O(OpMIIEHUS
3asBIICHUS, KOMIIJIEKTHOCTD
MIPEICTaBICHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX TUISL IIPEIOCTABIICHUS
MyHUIMIIaIbHOM YCIIYTH, U COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJMUHUCTPAaTUBHBIM
peraamMeHToM TpeOOBaHUSIM;

3) peructpupyer 3asBieHune B Mouyie
okasanus ycayr EUC OY

B cnyuae mnpenocraBieHus 3asBUTENIEM

(npencraBurenem 3asBuUTENA) BCEX
JIOKYMEHTOB, HEOOXOAUMBIX IS
MpeAOCTaBICHUs] MyHUIMIIAIbHON YCIIYTH,
OCYILIECTBISAETCS IIepexos K

aJIMMHHUCTPATUBHON mpolenype «3acelaHue
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MecTO BBITOIHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPAaTUBHBIE
JIEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue eUCTBUS

MexBeomMcTBeHHOM Komuccuu. [lpunsitue

PEIICHUS.

[Tpu HEOOX0IMMOCTH 3arpoca,
OCYILECTBIISIET nepexo. K
aJIMUHUCTPATUBHOM npoIeype
«DopmMupoBaHHE u HarpaBJIeHUE
MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbI
(opranuzanun), Y4aCTBYIOIINE B

npeaocTaBleHM MyHUIIMIIAIBHON YCITyTH.

IIpn mocTymieHHH AOKYMEHTOB IIO IIOYTE
CIELIMAIUCT AIMUHHCTpaLUH,
OTBETCTBEHHBI 3a IIPUEM U IIPOBEPKY
INOCTYIIMBIIMX  JOKYMEHTOB, B  LEIAX
IIPENOCTaBICHNUs MYHULANIAIILHON YCIYTH
IIPOBOJUT IIPEABAPUTEIIBHYIO IIPOBEPKY.

1) ycranaBnuBaeT mpeaMeT OOpalleHHus,
NIOJIHOMOYHS NPEACTABUTENS 3asBUTEIIS;

2) mpoBepseT MPaBWIBHOCTE O(QOPMIICHUS

3asaBiacHHS . KOMIIJIEKTHOCTB
IpeaACTAaBJICHHBIX JOKYMCHTOB,
HGO6XOI[I/IMI)IX JJIA mpeaoCTaBJICHUA

MyHuIMIIaabHOM YCIIYTH, ¥ COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJMUHUCTPAaTUBHBIM
periaMeHToOM TpeOOBaHUSIM;

3) npoBepseT  (QakT  HOTapUAIBHOTO
3aBEepeHUss  JOKyMeHTOB. B ciydae
OTCYTCTBHSI OCHOBAaHHUH JUIsSI OTKA3a B IIPUEME
JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 12
HAaCTOSIIETO AJMUHUCTPATUBHOTO
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MecTO BBITOIHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHHUCTpPATHUBHbBIC
JIECUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocTsb

Coneprxanue eUCTBUS

A nMuHHCTpaLus/
Mopnyns okazanus ycayr EUC OY

IIpoBepka
KOMIUIEKTHOCTH
IpEeJICTaBICHHBIX
3asBUTENIEM
(mpencTaBUTENEM
3asBUTEIIS) FINEKTPOHHBIX
JIOKyMEHTOB
(27K TPOHHBIX
JIOKYMEHTOB)
noctynusmux ¢ PIITY

00pazoB

ITonroroBka oOTKaza B
an/IeMe HOKYMeHTOB nu

periiaMenTa, CHEeUaIUuCT AJMUHHUCTPALUU
HaNpaBiseT JOKYMEHTbl Ha IPHUCBOCHUE
peructpanronHoro Homepa B M®II. [danee
IPEIOCTAaBICHUE YCIYTH OCYIIECTBISICTCS B

COOTBECTCTBHH C IMOPAAKOM moaadyu

JOKYMeHTOB uepe3 MODII.

B caydae Hamuuusg OCHOBaHHUM Ui
OTKa3a B MpPUEME JTIOKYMEHTOB, CHEIAAIUCT
AJIMUHUCTpALMKM TIOATOTaBJIMBACT PELICHUE
o0 oTkaze B IpueMe JOKYMEHTOB U
HampapjsieT 3asBUTENO0  (TPEICTABUTEIIO
3asBUTENSA) IO MOYTE B CPOK HE I0O3]IHEE
epBOro pabovero AHS, CASAYIOIIETO 3a THEM
MOJIYYCHHS] JOKYMEHTOB.

10 MunyT

IIpy  mocrymieHMM  JOKYMEHTOB B
anexktporHoi ¢opme ¢ PIITY cnenmamuct
AQMUHUCTpALUH, OTBETCTBEHHBIN 3a MPUEM
U TPOBEPKY NOCTYNHMBIIMX JOKYMEHTOB B
LEeNAX IPEeNoCTaBIeHus MyHUIMIAIBHON
ycIyru IPOBOJAUT MIpEIBAPUTENIbHYIO
IIPOBEPKY.

1) ycraHaBnuBaeT mpeaMeT oOpalleHus,
MIOJIHOMOYHS NPEACTABUTENS 3asBUTEIIS;

2) mpoBepsieT NPaBHIBHOCTb OG(OpMIIEHUS
3asBIIeHUS, KOMIIJIEKTHOCTD
MIpeICTaBICHHBIX JIOKYMEHTOB,
HEOO0XOAUMBIX TUISL IIPEIOCTABIICHUS
MyHUIMITaTBHOM YCIIYTH, M COOTBETCTBUE UX
YCTaHOBJIEHHBIM AJMUHUCTPAaTUBHBIM
perJamMeHToM TpeOOBaHUSIM;

10 MunyT

B cnyuyae Hanuuus ocHOBaHUM W3 MyHKTa 12

HaCTOAIICTO A}IMI/IHI/ICTpaTI/IBHOFO
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MecTO BBITOIHEHUS
npoueaypsl/ucnonb3yemas NC

AJIMUHUCTpPAaTUBHBIE
JIEUCTBUS

Cpennuii cpok
BBITTOJIHEHUS

TpynoemMkocTsb

Coneprxanue eUCTBUS

yBeJOMJICHHE 3asiBUTEIS
(mpeacraButens
3asiBUTENS1) TOCPEICTBOM
U3MEHEHUS cTaryca
3asBlieHUs B  JIMYHOM
kabunete PIIT'Y

periameHTa, CHELMAIUCTOM
AJIMMHUCTpALH OCYLLECTBIISAETCS
yBeoMJIeHHE 3asBUTENS  (IIPEICTaBUTEINS
3asBuTeEINIA) 00 OTKa3€ B IpUEME JOKYMEHTOB
C YyKa3aHMEM IIPUYMH OTKa3a B IEpBbIH
pabouwii 1eHb, CICIYIONINA 32 JHEM MOAaun
3asienus yepes PIIT'Y.

B ciyuae oTcyTcTBHS OCHOBaHUM Ui OTKa3a
B IpueMe JOKYMEHTOB U 3asBUTEIEM
(npencraBurtenem 3asBUTENS) IPEICTABICHbI
BCE  HEOOXOAWMMBIE  JTOKYMEHTBI  JUis
npefocTaBieHuss MyHUIMIAAbHON yCIyTH,
peructpupyer  3asBieHue B Mopayne
okazanus ycinyr EMC OVY. OcymectBisercs
epexos i K aJMUHHCTPATHUBHOW Ipolenype
«3acenanne MexBeJOMCTBEHHON KOMHCCHH.
[IpunsATHE pemeHus».

[Tpu HE00XO0AUMOCTH 3arpoca,
OCYIIECTBIISET nepexo K
aJIMUHUCTPATUBHOM npoueaype
«DopmupoBaHue " HalpaBJICHHE
MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranuzanun), y4acTBYIOIINE B

IIpeIOCTaBIeHNN MyHUIIMTIAIbHON YCIYTH.

3. @opMupoOBaHNe U HATIPABJIEHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OPraHbl (OPraHu3anuM), y4acTBYIOLIUE B MPeI0CTABIEHUN

MyHHUIMNIATBLHOM YCJIYTH.
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MecTo BBINOJIHEHUS AJIMUHHUCTpPATHUBHbBIC Cpennuii cpok TpyrnoeMKocTh Conepxanue 1elCTBUs
MPOIEeTyPBI/UCTIOTB3YEM NEeNCTBUA BBITIOJIHCHUS
as UC
AnmunucTpanus/ Onpenenenue cocraBa Tot xe 5 MUHYT Ecnu oTCyTCTBYIOT HEOOXOIMMBIE Uil TPEAOCTABICHHS
Monyinb okazaHus yciayr JIOKYMEHTOB, KaJIeHJapHBIN 1€Hb MyHuumunaneHO  ycnyrd  JIOKYMEHTHl  (CBeleHHs),
ENC OY TIOIIEKAIIIX yKa3zaHHbIE B IyHKTE 11 HacTosero AIMUHUCTPATUBHOTO
erjlaMeHTa CHELUATUCT AJIMUHHCTpaLuu
CMDBB 3ampocy. P . 1 - Pati,
OTBETCTBEHHBIN 3a OCYLIECTBICHUE MEXBEIOMCTBEHHOI'O
Hanpasnenune >
B3aMMOJICHCTBUS,  OCYUIECTBISET  (OPMHUpOBAHUE U
MCIKBCIOMCTBCHHBIX HaIpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB
3ampocoB
KonTpons Ho 7 xkanenpgapubix | [o 7 kanenpapubeix | I[IpoBepka moCTyIsieHHsT OTBETOB HAa MEKBEIOMCTBEHHBIE
NpEeIOCTaBICHUS JIHEN JTHEH 3alIpOCHI.
pesyJIbTaTa 3apoca OTBeThl Ha MEXBEJOMCTBEHHBIEC 3allpOChl IOCTYNAKOT B
Monyns okazanus ycnyr EUC OV.
[Ipu mocTymieHuu OTBETOB Ha 3alpOChl OCYILIECTBISAETCA
nepexos K aJIMUHUCTPAaTUBHOM Ipouenype «3aceJaHue
MexBEeJOMCTBEHHON KOMUCCUI.
YBenomienue o He no3nnee 8 5 MUHYT [Ipu  orcyTrcTBMM  CBENEHMM, HEOOXOIUMBIX  JUIst
HEOOXOIMMOCTH KaJICHIAPHOTO JHS MpeAocTaBieHuss MyHULMIIATBHON YCIYTH, YKa3aHHBIX B
Npe/ICTABUT nyHkTe 11 HacTosmero AJIMUHUCTPATUBHOTO perjlaMeHTa,
3alpalliBaeMbIX B MOPSAKE  MEXKBEIOMCTBEHHOTO
OpPUTHHAJIBI .
B3auMOJecTBUs, 3asBUTENb (TPEICTABUTENb 3asBUTES)
JTIOKyMEHTOB B M®I]
HE MOo3JqHee 8 KaJeHJapHOro JHS CO JHS PEerucTparuu
3asiBIeHUS YBEIOMIIIETCS YIOJIHOMOYEHHBIM
CHEIUAIMUCTOM  AJMUHHCTpAIlMU O  HEOOXOAMMOCTH
IIPEAOCTABIECHNs OTCYTCTBYIOIIMX AOKyMEeHTOB B M®I] B
CpOK He mo3aHee 23 KaJICHJApPHOTO IHA 1O Qopme,
ykazanHoi B Ilpmimoxenmm 5 Kk Hacrosmemy
AJMUHUCTPATUBHOMY pErJIaMeHTy, CIIOCOO0M, YKa3aHHBIM
B 3asBJICHUU.
M®ILI/Monayns oka3zanust | [IpencraBnenue B Teuenne 15 HET B cnyuae HempencTaBieHHMs JIOKYMEHTOB 3asiBUTEJIEM
yciyr M®I[ EMC OY 3asBUTEIEM KaJIeHIapHBIX JHei (mpeacraButenem 3asBUTENS) B CPOK, He Tmo3aHee 23
(IIpesicTaBuTEEM KQJICHIapHOTrO  JHS,  OCYLIECTBJISIETCS  IEepexox K
aIMUHHUCTpaTUBHON npouenype «lI[puHarue pemenus.
3asiBUTENS) e P POLeLYp P p
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHbIE Cpennuii cpok TpynoemMkocThb Copepxanue neicTBus
MPOIEeTyPBI/UCTIOTB3YEM NecTBUS BBITIOJIHCHUS
as UC
OpUTMHAJIOB
JTIOKyMEeHTOB B M®DI |
4. 3acenanue Me:KBeJOMCTBEHHON KOMHMCCHH.
MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoeMKocTh ConepxaHue 1eMCTBUS
POLEAYPBI/UCIIONb3yeMast JEHUCTBUS BBITIOJIHEHUS
ncC
Anmunuctpanus/ Moaynb [ToaroroBka 5 KalleHJapHbIX 5 KaneHAapHBIX Crneuuanuctr  AJAMMHHUCTpallMM,  OTBETCTBEHHBIM  3a
okazanus ycnyr EUC OV MaTepHUaIoB K JTHEH JTHEeH IIOATOTOBKY MaTepuaios K 3acelaHNIo

3aceaHuIo
MexBe10OMCTBEHHOM
KOMHUCCHUU

MexBe1OMCTBEHHON KOMHCCHH, IIPOBEPSET JOKYMEHTHI HAa
HaJIMYMEe OCHOBAaHUM Ui OTKa3a B IIPEJOCTaBICHUU
MyHULMDIATBbHON YCITYTH.

[Ipy ycTaHOBIEHUN OTCYTCTBUS BCEX OCHOBAHUM IS
OTKaza B IIPENOCTaBIECHUM MyHMIMIAIBHOW YCIIYIH,
HACTOSALIMM  AJMMHHMCTPaTHUBHBIM
CrenuanucT AJMHMHHUCTpAlMM IE€penaeT

MPELYCMOTPEHHBIX
periaMmeHToM,
MaKeT JOKYMEHTOB B MEXBEIOMCTBEHHYI0) KOMMCCUIO U
OpraHu3yeT MpOBeICHUE 3acenaHus MeKBEeIOMCTBEHHOM
KOMHCCHUHM 110 BOIIpOCaM IEPEBOJA KHUJIOIr0 IMOMCHICHUS B
HEXKMNJIOC IIOMCIICHHUE N HEXKHWJIOI'O IIOMCHICHHS B JXKHUJIIOC
MOMEILIEHUE M COrJacoBaHUs IEPEeyCTPOMCTBA W/WIH
MePeTIaHUPOBKH JKUJIBIX M HEKUJIBIX TIOMEIIeHHH, (COCTaB
MexBEOMCTBEHHOM YTBEPKIAETCS
*yKkazaTh HAMMEHOBaHWE MYHHUIIUIAILHOTO

KOMUCCHH

o0Opa3oBaHUsA™*), a TaKXkKe IMOArOTaBIMBAET HEOOXOUMBbIE
JUIi  pacCMOTpPEHMs Ha 3acellaHuM  HMH(OpMaIOHHO-

AHAJIMTUYCCKUEC U MHBIC MaTCpHAJIbI.
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocThb Copepxanue neicTBus
MPOLEAYPBI/UCIIONIb3yeMast JICUCTBUS BBIIIOJTHCHUS
ncC
3acenaHue 15 xanengapHbBIX 15 kaneHgapHbIX CoctaB  MexXBEAOMCTBEHHON  KOMHUCCHM  IIPOBEpSET
MesKBeIOMCTBEHHOM Piv: (571 JHei NPUIIOKEHHBIM K 3asgBJICHUIO TMaKeT JIOKYMEHTOB Ha
KOMUCCHH HEJOMYIIEHUE U Ha OTPAaHUYECHUS CIIEAYIOIINX TapaMeTPOB:

1) HecoOnrofeHue YCIOBUH IepeBoJa IOMEIIEHUsS, a
UMEHHO:

a) €CIIv JIOCTYI K IePeBOIMMOMY ITOMEIICHHUIO HEBO3MOXKEH
0€e3 UCIOIB30BaHUs TOMEIEHUH, 00ECTIeUNBAIOIINX JOCTYII
K JKWIBIM TIOMEIIEHHSIM, WJIH OTCYTCTBYET TEXHHYECKas
BO3MOXXHOCTh O0OOpYyIOBaTh TaKOW JOCTYH K JaHHOMY
MOMEMICHUIO (TIpU TIEPEeBOJIE JKWJIOTO TIOMEIIEHUS B
HEXXHIIOE TOMEIIICHUE);

0) ecid MEepeBOJMMOE IOMEIICHUE SBJISIETCS YacThlO
JKUJIOTO TOMEIEHUSI JIMOO HCIONIBb3YeTCs COOCTBEHHUKOM
JAHHOTO TTOMEIICHUS WA UHBIM TPAXKTaHUHOM B Ka4yeCTBE
MeCTa MOCTOSIHHOTO MPOXKUBaHUs (MIPHU MEPEeBOJIE JKUIOTO
MTOMEIICHUS B HEXKHUJIO€ ITOMEIIEHHUE);

B) €CJI IPAaBO COOCTBEHHOCTH Ha MEPEBOMMOE IIOMEILEHHUE
00pEeMEHEHO TMpaBaMH KaKUX-THOO0 JHIl (TIOMEIICHHE
SBIIIETCS IPEIMETOM 3aJI0Ta, HaliMa, apeH bl U T.11.);

r) €cad TMepeBOJAMMOE TIOMEIIEHHWE HE  OTBEYaeT
YCTAHOBJICHHBIM TPEOOBaHUSAM, KOTOPBIM JOJKHO OTBEYATh
KHUJIO€ TIOMEIIEHUE, WJIH OTCYTCTBYET BO3MOXHOCTb
00ecreynTh COOTBETCTBUE IEPEBOJUMOIO IOMEIICHHS
YCTaHOBJIEHHBIM TpeOOBaHUSAM (TpU MEpPEeBOJE KHUIOTO
MIOMEIICHHUS B HEXKHUIIOE ITOMEIICHNUE);

1) €CIIM TIPY TTePEBOIC KBAPTUPHI B MHOTOKBAPTUPHOM JIOME
B HEXKMJIOE ITOMEIIeHHE He COOII0IeHBI TPeOOBaHUS:

- KBapTHpa paclojOXeHa Ha TEePBOM 3Take YKa3aHHOTO
JI0Ma;

- KBapTHpa PacIoJI0kKeHa BBIIIE TIEPBOTO 3TaXKa YKa3aHHOTO
JIOMa, HO TOMEIIEHHsI, PACIIONOKEHHbIE HEMOCPEICTBEHHO
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MecTo BBINOJIHEHUS
MPOLEAYPBI/UCIIONIb3yeMast
ncC

AJIMUHUCTpPaTUBHBIE
JEUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemMkocThb

Conepxanue 1elCTBUs

I10J] KBapTUPOH, IIEPEBOJUMOMN B HEKUIIOE ITIOMELICHUE, HE
SBIISIOTCS KUJIBIMU;

€) OTCYTCTBYET COIJIaCHE€ BCEX COOCTBEHHHKOB >KHJIOTO
(He)KMJIOr0) TIOMEUICHMs], TMOAJIeXKAIEero IEepeBOoay B
HeXxuinoe (KWIoe) MOMEIEHUe, WM pelieHue oOIero
coOpaHus COOCTBEHHUKOB MOMeIleHUI B
MHOTOKBAPTHUPHOM JIOME B CIy4asiX, €CJIM MPU U3MEHEHHH
cTaryca MepeBOAUMBIX TIOMEIIEHHH MOTYT OBITh N3MEHEHBI
TpaHUIBl TIOMEUICHUM, TpaHHWIbl U pa3Mepbl OOIIETOo
UMYILIECTBA WJIM U3MEHEHbl JOJuM B TMpaBe oOuieH
cOoOCTBEHHOCTH Ha 00111ee UMYIIECTBO B MHOTOKBAPTHUPHOM
JIOME.

2) orpaHu4YeHHs O00s3aTeNbHBI JUIS  BCEX  BHUJIOB
IIepeyCcTPOMCTBA 51 (um) IIEPEIUIAHUPOBKH,
OCYIIECTBIISIEMBIX KaK C pa3pa0OTKOW MPOEKTOB, TaK U IO
IIPOEKTHOM TOKYMEHTALIUH.

*W uHBIe MapaMeTpsl, C y4ETOM CIEHUGUKH IS KaXI0TO
MYHHUIIMNIAJILHOTO 00pazoBaHusi MockoBckoi o0macTu™.
IIo pesympraTam paccMOTpeHHs MeXBEIOMCTBEHHOM
KOMHUCCHEN  MPWIOKEHHOTO K  3asBICHUIO  IaKeTa
JIOKyMEHTOB, ceKpeTapeM MeXBeIOMCTBEHHOW KOMHUCCUHU
odopmieTcss MPOTOKOJN 3acefaHusi MeXBeIOMCTBEHHOM
KOMHCCHH, B KOTOPOM YKa3bIBarOTCS:

a) pamMuus, UMsi, OTYECTBO 3asIBUTEIIS;

0) axpec nepeBOIMMOr0 ITOMEIIEHUS;

B) MlepeYeHb pacCMaTPUBAEMBbIX JOKYMEHTOB;

r) B clydae HEOOXOIUMOCTH TpOBEACHHS paldoT 110
MepeyCTPOUCTBY U (WIIHM) TIEPEIUIAaHUPOBKE YKa3bIBACTCS
nepeveHb IIAHUPYEMBIX padoT;

1) peKOMeH A MeKBeTOMCTBEHHOM KOMUCCHEH.
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemMkocThb Copepxanue neicTBus
IPOIIEeTypPBI/UCIIOIB3yeMast JIeUCTBUS BBITIOJIHCHUS
nc
[Iporokon 3acemanuss MeXBEIOMCTBEHHOM KOMHUCCHH
MOANMCHIBAECTCS  IpeacenareneM  MeXBeIOMCTBEHHOU
KOMHCCHH U 4JIeHaMU MeXBEeIOMCTBEHHOW KOMUCCHHU.
[Ipotokon 3acenanusi MeXBEIOMCTBEHHOW KOMHCCUHU
SIBJISIETCSI OCHOBAHUEM ISl TIOJATOTOBKU MPOEKTA PEIICHUS
['maBbl AIMUHUCTpaLMU 00 YTBEPHKJIEHUU YBEJIOMIICHHUS O
nepeBose (OTKa3e B MEPEBOJE) JKHIOTO (HEXHUIIOTO)
MTOMENICHUS B HEXUII0€ (KUIIOE) TIOMEIIICHHE.
OcymectBisgercss  mepexoi K aJIMUHUCTPAaTUBHOU
npouenype «[Ipunsatue permeHus».
5. IlpunHsiTHE pemeHus.
MecTo BBINOJIHEHUS AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoemkocThb Conepxanue 1eicTBUS
MIPOLEAYPBI/UCIIONIb3yeMast NENCTBUA BBIITOJIHEHUS
ncC
AnMuHUCTpanus IToaroroBka 1 xayneHapHbII 30 MuHyT 1. IIpu ycTaHOBIEHUM HAIU4Ms XOTS Obl OJHON M3 NMPHUYUH,
(MexBeTOMCTBEHHAs MYHHIIHITATEHOTO JIEHb yKa3aHHBIX B MyHKTe 13HacTosimero AIMUHUCTPATHBHOTO
xomucenst)/Moxyrb MPABOBOTO aKTa perjaMeHTa, TMOATOTABIMBAeT TMPOEKT  pemieHus 00

okazanus ycayr EUC OY

YTBEPKJACHUU YBEJIOMJIEHHS C OTKAa30M B IIEPEBOE YKUIIOTO
(HEeXMJIOT0) TIOMEILEHHS B HEXUII0e (KHII0€) MOMELIeHUE U
HalpaBJsieT €ro Ha INOANUCh l7aBe AJQMUHUCTpanuu IO
¢dopme, cornacHo Ilpunoxenuto 4 k. AAMUHUCTPATUBHOMY
periJamMeHTy.

2. [lpy  OTCYyTCTBMM  OCHOBaHMM  JUii  OTKaza B
MPEAOCTAaBICHN MYHHIIMNAIBHONW YCIYT'HM, YKa3aHHBIX B
IIYHKTE 13 AQMUHUCTPATUBHOTO perilaMeHTa,
MOATOTABIMBAET TPOEKT peleHUuss 00 yTBEpXKACHUU
YBEJIOMJICHHS. O TepeBoje (OTKa3ze B IEPEeBOJIE) MKHIIOTO
(HEe)XKUJIOT0) MOMEIIEHUS B HEXMIIOe (3KUJI0€) MOMEIEHUE, U
HalpaBJIIeT €ro Ha noAnuch ['maBe AIMHUHHCTpAaLMH IO
dbopme, cormacuo [lpunoxenuto 4 k' AIMHUHUCTPATUBHOMY
pernamenty. JlauHbli = TOKyMeHT  Oyner  sIBIATHCA
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Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTs

Coneprxanue eUCTBU

MecTo BBIIOJTHEHUS AJIMUHUCTpPAaTHUBHBIE
MPOIIEeTypPBI/UCIOTIb3yeMast NecTBUS
ncC
Anmunuctpanust/ Monyns Perucrpauus u

okazanust yenyr EUC OY

nepeaada pemeHus
00 yTBep)KICHUH

OCHOBAHHUEM HCIIOIb30BAHUS TOMEIICHUS B KAY€CTBE KUIIOTO
WM HEKUJIOTO TIOMEIICHHUSI, €CITH JJI TAKOTO UCTIOIb30BaHUS
He TpeOyeTcss MPOBEICHUE €ro IMepeyCTPOMCTBA, U (MJIH)
MEePETUTIAHUPOBKH U (MJIM) MHBIX PaboT.

3. B cmywae ecam B TpoTOKOoJIe MEKBEIOMCTBEHHOM
KOMHUCCHH YyKa3aHa HEOOXOIMMOCTh MPOBEAEHUS padoT 1o
NepeyCcTpOMCTBY M (WIM) MEperaHUPOBKE IMEPEBOJIUMOTO
MOMENICHHUS,, TO TMPOCKT pemeHuss 00 YyTBEPKICHUU
yBEIOMJICHHsSI O TMepeBojie (OTKa3e B MEPEBOJE) KUIIOTO
(HEe’)XKMJIOro) MOMEUIEHMSI B HEXMWIOe (KHUIOE) MOMELIEHUE
JOJKeH COJIep’KaTh TpeOOBaHHWE O MPOBEIACHHUH yKa3aHHBIX
pabor.

CootBercTByIOIICE YBEAOMJIEHHE O TMiepeBofe (OTKaze B
IEPEBOJIE) KWJIOT0 (HEXHWJIOr0) IOMELIEHUS B HEXUIOe
(kumoe) momemieHue OyneT  SIBIATbCS —~ OCHOBaHUEM
MpoBeJIeHUsT paboT MO  MepeycTpoHcTBY U (Win)
NeperIaHNPOBKE C YIETOM MPOEKTAa MepeyCTPONCTBA U (MIIH)
MEePEIUIaHUPOBKH, TIPEACTABISBIICTOCS 3asBUTENIEM TMPHU
nojaue 3asBICHUS O MEPEBO/IE TOMEIIECHHUS.

3aBepiieHne YKa3aHHBIX padOT TOJDKHO MOJATBEPKIAATHCS
aKTOM TPUEMOYHOM KOMHUCCUHU, KOTOPBIA MOATBEPKIAET
OKOHYAHHE TEepPEeBOJia MOMEIIECHUS U SIBIISETCA OCHOBAaHUEM
UCIIOJIb30BAaHUS TEPEBEJACHHOTO TOMEIICHUSI B KayecTBE
YKUJIOTO WJIA HEKUJIOTO TIOMETIIEHUS.

4. Tloamucannoe I'maBoit AIMUHUCTpallUK pelIeHHe 00
YTBEPKJICHUH YBEJOMIICHHS O TIEpeBo/Ie (OTKA3€ B MEPEBOJIC)
KWIOTO (HEXWIOT0) TOMEIIEHHE B HEXHMIoe (HKUII0e)
MOMEIIECHUE TIePeaeTCsl Ha PETHCTPALUI0 CIICIHAIUCTY,
OTBETCTBEHHOMY 32 IPUEM M PETUCTPAIINIO JTOKYMEHTOB.

30 MmuHyT

1. Cnenunaiict AJIMHUHHCTpAIlMHA, OTBETCTBEHHBIA 3a
MpUEM U  PETUCTPAIUI0 JOKYMEHTOB, OCYIIECTBIISIET
PErUCTpPALMIO PEIIeHUsT 00 YTBEP)KICHUHM YBEJIOMIICHHS O
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MecTo BBITIOTHEHUS
MIPOLIEAYPBI/UCIIONIb3yeMast
ncC

AJIMUHUCTpPAaTUBHBIE
JNEUCTBUSA

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTs

Coneprxanue eUCTBU

YBEIIOMJICHHS O
nepeBojie (0TKase B
MIEPEBOJIC) KUIIOTO

(HEXXHUITOTO)
MTOMEIIIEHUE B
HEXuI0€ (KUI0e)

nepeBoge (OTKaze B TNEPEBOJE) KUIOTO (HEXKHUIOTO)
MOMEIICHHE B  HeXwioe (KWioe) TIOMEeNeHue B
COOTBETCTBUU C HOPSAKOM JIeTIOTIPOU3BO/ICTBA,
YCTAHOBJICHHBIM  AJIMMHUCTpalyieid, B TOM  YHCIE
OCYIIECTBIISIET BHECEHHWE COOTBETCTBYIOIIMX CBEICHUU B
KYpPHaJ PETHCTPAIlMd HMCXOJIIeH KOPPECTIOHACHIIUN |
(W) B COOTBETCTBYIOILYK) WH(POPMALMOHHYIO CUCTEMY

IIOMeIlEeHUe Anmunuctpanuu (Moayns okazanus ycayr EMUC OV).
He3aBucuMoO OT DOpPUHATOrO pELICHHUsS] OCYLIECTBISETCS
nepexoq K aIMUHUCTPaTUBHOM mpouenype «Bbrgaua
(HampaBieHHE) pe3yabTaTay.
6. Bblgaua (HanmpaBJ/ieHue) pe3yJbTaTa.
MecTo BBINOJHEHUS AJIMUHHCTpPATUBHbIE Cpennuii cpok TpynoemkocThb Coneprxanue 1enicTBUS
IpoIelypbl/UCIIOIb3yeMast JNENCTBUSA BBITTOJTHEHUS
ncC
Anmunuctpanus  /Moayib YBenomieHue o 1 xaneHapHbIi B cnyudae npunstus Pemenus o npenocTtaBieHUH
okazanus ycayr EUC OV. MOJIOKUTETLHOM JICHb MyHununansHoit  ycinyru  3asBUTENb  (TIPEICTaBUTEINb
peLIeHuu U 3asBUTEINISA) YBEAOMIIETCS O MOJOXKUTEIBHOM PELICHUH U O
HE00X0IMMOCTH HEOOXOIMMOCTH NPEJCTaBUTh OPUTHHANBI JOKYMEHTOB JJIS
MPENOCTABIIEHUS cBepku B M®DII B TeueHue 7 KaneHIApHBIX JIHEH, CO JHA,
OpPUTHMHAIOB CIEAYIOLIEro 3a THEM HampasiieHus yBenomieHus Ha PIITY,
JOKYMEHTOB IS W3MEHEHNEM TEKYIIEro craryca. VYBenomienue
cBepku B MOI] npu HAIPABJIAETCS B JINYHBINA KaOuHET 3asBUTENSA
oOpaiteHuu (mpencraBurens 3assuress) Ha PIIT'Y.
3asBUTETS
(mpeacraBuTens

3asBUTEIS) Uepes3
PIITY.
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MecTo BBINOJIHEHUS AJIMUHUCTpPAaTUBHBIE Cpennuii cpok TpynoemkocTs Copepxanue neicTBUs
MPOIIEeTypPBI/UCIOTIb3yeMast NecTBUS BBITTOJTHEHUS
ncC
M®II, Moayne M®I[ ENMC | Cepka 10KyMEHTOB B teuenue 7 [Ipy  COOTBETCTBUM  OpPUTMHAIOB  JOKYMEHTOB,
oy B M®I] nipu KaJICHIapHBIX MPEICTABJIICHHBIX 3asBUTENIEM (IIPEACTABUTEIICM 3asBUTEIIS)
oOpareHun JTHEH, CO JHA, JUISL CBEPKH C JJIEKTPOHHBIMH oOpazamu B Momyine MOI]
3agBurens CIEAYIOUIEro 3a ENC OVY npocraBiasiercss OTMETKa O COOTBETCTBUHU
(mpencraButens JTHEM HAIIpaBJICHUS JOKYMEHTOB OpHUIMHaiaM. AKT CBEpKM HalpaBlIIe€TCs B
3asBuTEIA) Uepes YBEAOMJICHUS Monyinb okazanus ycayr EMC OV.
PIIT'Y 3asBUTEITIO [Ipy HECOOTBETCTBMM OpPUTMHAJIOB JOKYMEHTOB,
(mpencTaBUTENIO IPEJCTaBICHHbBIX 3asBUTENEM (IIpeICTaBUTENEM 3asiBUTENIS)
3asiBUTENIS) HA JUIsL CBEPKU C DJIEKTPOHHBbIMU oOpa3amu, B Moayne MOIL]
PIIT'Y ENC OV nmpocraBiseTcss OTMETKa O HECOOTBETCTBUU
JOKYMEHTOB OpUI'MHaJIaM, 3asBJICHUE IEepEeMEIIaeTCs B
apxuB M®I[ nox crarycom «lIpusHanue pesyinbraTra HE
JNEUCTBUTENBbHBIMY». AKT CBEpKHM Hampasisiercss B Mopayib
okazanus ycayr EMC OV nans aHHynupoBaHMs peLIEHUS O
MPEAOCTABICHUH MYHULIUITAIBHON YCITYTH.
M®I/ Moayns M®I] EVIC | Beinaua pe3ynbrara B nensw cBepku 10 MunyT Cnemnanicrom M®I] 3asBurento (mpencTaBUTEINIO

oy

3asBUTEINSA) BBIAAETCS YBEJOMJIEHHE O mepeBojie (OTKase B
HepeBoJie) KUIOro (HEXMJIOro) MOMEILICHUsS B HEXMIOe
(>kuI0€) MOMEIIeHHE:

obpamenun uyepe3 PIIIY B
COOTBETCTBUSI OPUTHMHANOB JOKYMEHTOB, NPEICTAaBICHHBIX

- 1pu ciydae
3asButeneM (mpencTaBUTENeM 3asBUTENs) A CBEPKU C
ANEKTPOHHBIMU 00pa3amu;

- ipu oOpaienun yepe3 M®PLI, mo noute, B ciydae
MPUHATHS pElIeHUs O MpeAOoCTaBIeHUMH MyHHIMIATIbHON
YCIIyTH.

Cnenpamuct  MO®I]
(mpencraButenst  3asBUTEIIS)

MNPpUHHUMACT
BBIIIMUCKY O

y 3asBurtens
NOJIy4YEHU N
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MecTo BBITIOTHEHUS
MIPOLIEAYPBI/UCIIONIb3yeMast
ncC

AJIMUHHUCTpPATHUBHbBIC
JICUCTBUS

Cpennuii cpok
BBITIOJTHEHUS

TpynoemkocTs

Coneprxanue eUCTBU

pe3yibTaTa M MPOCTABISIET OTMETKY O BbIaue pe3ysbTara B
Moayne MOI] EUC OY.

6. I/IH(l)OpMI/IPOBaHI/Ie O IIPUHATOM pEeIICHUMN COOCTBEHHHKOB HOMemeHHﬁ, NPUMBIKAIOIIHUX K MOMEIICHHUI0, B OTHOILICHUH KOTOPOIo

NPHHSATO PellieHHe 0 MmepeBoje

MecTo BBINOJHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok TpynoemMkocTb ConepxaHue 1eMCTBUS
MPOIIEeTypPBI/UCTIOIB3yeMast NecTBUS BBITIOJTHEHUS
ncC
Anvunnctpamus/EUC OY | UndopmupoBanne o | 14 xanengapHbIX HET 1. Cpoeumanucr AJIMUHUCTpAlMM, OTBETCTBEHHBIM 3a

MIPUHITOM PEIICHUH
COOCTBEHHUKOB
IMOMEIICHHH,
MPUMBIKAIOIINX K
IIOMEIIEHHIO, B
OTHOIIIEHUHN
KOTOPOTO MPUHSTO
pelIeHne O epeBo/Ie

oHen
(HE BKIIFOYAETCS B
001N CPOK
MPEIOCTABICHUS
MyHuuunansHON

YCIIyTH)

MpeaOCTaBJICHUC MYHI/IIII/IHaJII)HOfI yCiIyru, noaAroTaBJIiBacT
H HaIIPpaBJIACT COOCTBEHHUKAM HOMGH.[CHPIfI, IIPUMBbIKAOIIHUX
K IIOMCHICHHUIO, B OTHOLICHUKU KOTOPOI'O IIPHUHATO PCIICHUC O
InepeBoac, MUCbMO C I/IH(I)OpMaHHeﬁ O IIPUHATHUHU OaHHOI'O

pelieHusl.
2. CrnenuanaucT, OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUIO
JIOKYMEHTOB, OCYIIECTBIISIET perucTparuio

MH(OPMALIMOHHOTO THCbMa B COOTBETCTBUM C IOPSJIKOM
JIeJIONPOU3BO/ICTBA, YCTAHOBJIEHHBIM AJMHMHHUCTpalMel, B
TOM YHUCJIE OCYLIECTBISET BHECEHHE COOTBETCTBYIOIIMX
CBEACHMM B  KypH&JI  pEerucTpauuud  UCXOZsIIEH
KOPPECIIOHJIEHIIMY W (W) B COOTBETCTBYIOIILYIO
UH(POPMALIMOHHYIO CUCTEMY AIMUHHUCTPALIUH.
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[Ipunoxenue 14

K THUTIOBOU (popmMe AJMUHUCTPATUBHOTO
perijamMeHTa 1o npeoCcTaBICHUI0
MyHUIMNIaIbHON YCIYTH

bJiok-cxema npenocraBjieHuss MyHUIMIAIBbHOM YCJIYyTH

IIpenocrasnenne 3a4BIeHUA
[ M IOKyMEHTOB JULL

TIPEIO CTABIEHIA YCIyTU
Jlmanoe obparmerne

1

«—l IIo moure
Tlopran rocyfapcTREHHEIX U

MOIT MYHUIUIATBHBIX YCIyT

1 kaaenapHbI Az
s MIHHCTpalusa

Mockoeckoit otnactn (PIIT'Y)

3

O6paboTKa H IpeABAPUTENBHOE PACCMOTPEHHE 3aABICHHA
H MPEICTABICHHEIX JOKYMEHTOR

1_ 1 KaneHIapHbIH JeHb. l

IMeroTca OCHOBAHIIA I OTKA3a B TIPHEME TOKYMEHTOB
(He BCE 00A3ATENBHEIC TOKYMEHTHI PEICTABNCHET)

He umeercs DCHOBHHI’Iﬁmﬁ 0TKasza B IIPICMC NOKYMCHTOBR
(Bce 06A3aTEbHEIE TOKYMEHTE IPEICTABICHE!)

l

IToaroToBka U BhlIA4a 3aABUTEIIIO YBEOOMIICHHA 00 oTKase

PaccMmoTpeHIe 3as1BICHHS I IPEICTARICHHBIX JOKYMEHTOR
B HpHEME JOKYMEHTOB depe3 MOI]

!

OTCyTCTByEOT (orrpe;[enﬂemﬂ COCTaB MOKYMCHTOB

———l JIOKyMEHTEL HEOOXOIMMBIE UL MPEIO0CTABICHHA YCIyTH |

TIOZUIE;KAIINX 3AIPOCy)
QopMHPORAHNE I HATPABIEHHE MEKBEIOMCTBEHHBIX
3aIPOCOB B OPraHkl (OpraHM3allin), yUacTBYIOmuUe B Bee noxyMeHTEI B HaTHIIH

5 KaJden1apHbIX AHEH

TIPSO CTABNEHHH YCIYTH
7 KaJleHAapHBIX JHei.

] ]
3aceaHNe MeKBEJOMCTECHHOI KOMHCCHI
Sanpammeaemasn 15 kaJeHIapHBIX THell
3ampammuBacMas
nHbopMart He ]

HHPOPpMAIHA ITOIYyUeHa
TIONny4cHa ¢) P Y =
Pemenne MCKBECIOMCTBCHHOM KOMHCCHHA

1 1 1

HPHOCTHHOBHEHHE MPENOCTABIIEHHUL YCHyFH PermeHHe 06 0TKaze B

IIEPECBOAC KILJIOTO

Penrenne 00 yIBepKIeHHH

15 KaJdeHJapHbIX aHel YBCIOMIICHHA O IICPCBOIC

T (HEKIIOT0) MOMEIICHHS B JKIITOTO (HEKHIIOTO)

TOMCINCHUA B HEXKIIIOC
(?KHII0€) HOMEIeHIIe

HEeXMIoe (KIoe)
MOMEIICHIHE

Brigaua 3aseurento uepes MOI] yBegoMneHns o
IIPHO CTAHOBIICHIH NPE/IO CTABICHIA YCIyTH.

T I | |
3anpammBaeMele 3amnpammBaeMele
JIOKYMEHTHI He JIOKYMEHTEI C ycnoemeMm Bes ycmosnit
TIPE/ICTABIICHEI TPE/ICTABIICHEI TIPOBENIEHNA PadoT pOBEIeHNd padoT 1o
1 1 T10 IEPEyCTPOHCTRY U TIEPEYCTPOICTRY 1
Pemenune o6 oTkaze B Bozob () (atrmr)
PENOCTABICHHN O300HOBJICHNE MepeTIaHIpPOBKH I MepeIaHHpOBKH I
Vertyri, mepenaeTes TPE/IOCTARICHECT () MHBIX paGoT () MHEIX paGoT
il Venyrn
saguremo yepes MOI] |

| 1 KaJIeHIapHbIl 1eHb

HDI[HHCHB&CT T1aBa AJIMI/IHI/ICTpﬂLII/IH

COTpynHHK aIMHHICTPAIMH HEPOPMHPYET O IPHHATOM

Brigaga uepez MOI] noKyMeHTA 3a4BUTENIIO,
SIBIIIOINCTOCA pE3yNbTaroM IPea0 CTaBICHIA YCHyl‘I/I

PeIICHNN COOCTBSHHIKOB IIOMEINSHHI, IPHMBIKAFOIINX K
IIOMCINCHHIO, B OTHOLICHNI KOTOPOI'O IIPHHATO PCIICHHUC.
14 KaIeHIAPHBIX JHEl
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