YTBEPX/JIEH

MMOCTAHOBJIEHUEM PYKOBOJAUTENS
ropojickoro okpyra KorenbHuku
MoOCKOBCKOI 001aCTH

oT 20151. Ne

AJIMUHUCTPATHUBHBIA PETJIAMEHT

NPeI0CTABJICHUS MYHHMIMIIAJIbHOM YCJIYTH 0 IPUEMY 3alPpOCOB U BblAaye
ApPXMBHBIX CIIPABOK, HH(POPMAIMOHHBIX NHCEM APXUBHBIX BbINHUCOK U
apPXMBHBIX KONIMH JOKYMEHTOB 110 BOIIPOCAaM, 3aTPATrUBalOIIUM IPABA U
3aKOHHbIC HHTEPeChl 3asiBUTEJIA

1. O01mue nmoj1oKeHUsA

IIpeamer peryjJupoBaHusi AMUHUCTPATHBHOI0 PerJIaMeHTA MPeI0CTABICHUSA
MYHUIHMIAJIbHOU YCJIYTH

1. IlpenMerom perynupoBaHUs HACTOSIIETO aAMUHUCTPATUBHOIO pErjJaMeHTa
MPENOCTABIECHNS MYHUIUIIAJBHON YCIYTH 110 IPUEMY 3alIPOCOB U BbIAAYE APXUBHBIX
CIpPaBOK, MH(GOPMAIMOHHBIX IMHCEM AapXUBHBIX  BBIMTUCOK M AapXUBHBIX KOIHI
JOKYMEHTOB  IIO BOIIpOCaM, 3aTPAaruBarOIMM IIpaBa M 3aKOHHBIE HWHTEPECHI
3asiBUTENs (Hajnee - aJMUHHCTPATUBHBIA DPErJaMeHT) SBISIIOTCS MPABOOTHOIICHHS,
BO3HUKAIOIIME MEXKAY 3asiBUTEISIMU M aJMUHUCTPALMEN TOPOACKOIO OKpyra
KorenbHukun MocCKOBCKOW 00JacTH, BO3HHMKAIOIIME B CBSI3M C MPEJOCTABICHHEM
aAMUHUCTpauue ropoackoro okpyra KorenpHukun MockoBckoil — ob6nactu
MYHULIMNAIBHOM YCIyrM O MNPHUEMY 3alpOCOB M BBIJAYE aAPXHUBHBIX CIIPABOK,
MH()OPMAIIMOHHBIX MHCEM aPXMBHBIX BBIIUCOK M apXUBHBIX KOMUH IOKYMEHTOB IO
BOIIpOCaM, 3aTparuBaloOlIMM TIpaBa W 3aKOHHbIE WHTEPECHhl 3asBUTENs (nanee -
MyHUIUMTNIATbHAS yCIyra) Ha TEeppUTOpUU Tropojckoro okpyra KorenbHuku
MockoBCKoOIi 00J1acTH.

2. AJIMUHUCTpPaTUBHBIM perjaMeHT pa3padoTaH B IEJNIX IOBBIIICHUS
KauecTBa M JOCTYIHOCTH PE3yJIbTAaTOB NPEAOCTABIEHUS MYHMIIMIAIBHOM YCIYTH,
ONpENENAECT CPOKH, IMOPSAJOK M MOCIEAOBATEIBHOCTh JIEUCTBUM aJMUHHUCTPALIMHU
ropojackoro okpyra KotenbHuku MoOCKOBCKONH 007acTH, TpPH  OCYIIECTBICHHUU
ITOJIHOMOYHH.



JInna, nMewimue NpaBo Ha NoJy4eHHe MyYHUIMIIAJIbHOH YCJIYyTIH

3. TlonywartenaMu MYHULMIAIBLHON YCIYyTHU SBISIOTCS (Hajee - 3asBUTEIb)
bu3nYecKue 1 IPUANYECKHE JINLA.

[Ipu oOpamenun 3a TNOJYYEHHEM MYHULMNAIBHONW YCIyTH OT HWMEHU
3asiBUTENEN B3aMMOJCICTBUE C OTAEIIOM MpaBOBOW pPabOThI, apXWBa U KaJpoB
yOpaBJ€HUA IeJlaMi aJMUHHUCTPALMKU ropoackoro okpyra Korensaukun MockoBckoi
00J1aCTH BIIpaBe OCYUIECTBIATh UX YIOJIHOMOYEHHbIE ITPEICTaBUTEIIN.

TpedoBanus Kk nopsaaky uHGOPMHUPOBAHMS O MOPSIAKE NMPEAOCTABJICHUS
MYHUIHMIAJIbHOU YCJIYTH

4. WupopmupoBaHHE TpaKIaH O MOPSJAKE MPEIOCTABICHUS MYHHUIIMITAIIEHON
YCIYTH  OCYIIECTBIISACTCS ~ MYHUIMNAIBHBIMH  CIY)KAIlUMH  aJMHUHUCTPAINH
ropojackoro okpyra KorenbHuKM MOCKOBCKOW 00JacTM W COTPYIHUKAMH
MHOTO(QYHKIIMOHAJILHBIX ~ IICHTPOB  MPEAOCTABIICHUS  TOCYJapCTBEHHBIX |
MYHUITUTIATBHBIX yCIIyT MOCKOBCKOW 00JIaCTH, PACIOJIOKEHHBIX Ha TEPPUTOPHH
ropojckoro okpyra Korensarku MockoBckoii o6nactu (nanee — M®OII).

5. OcHOBHbIMH TpeOOBaHUSAMH K HHMOPMUPOBAHUIO TPAXKIAH O MOPSJIKE
MIPENOCTaBIEHUS MYHULHANAIBHOU yCIyTH ABJISIFOTCS JIOCTOBEPHOCTh
MpeaocTaBisieMO HMH(OpMaNUU, YEeTKOCTh U3J0XKEeHHs WHGOpMAaIi, MOJHOTa
MH()OPMUPOBAHMUS.

6. Wudopmarnus o mopsiAKe TMPEIOCTABICHUS MYHHUIUIIATBHONW YCIyTH
COJIEPKUT CIEAYIOLINE CBEACHUSA:

1) HauMeHOBaHME U TOYTOBBIE aJpeca aJIMUHHUCTPALMUA TOPOJCKOrO OKpyra
KorenbHukun  MockoBckoil — 00iacTv, OTBETCTBEHHOTO 3a  MPEIOCTaBICHHUE
MYHULUIIAUIBHOM yciayru, 1 MOLI;

2) cripaBOYHbIE HOMeEpa Telle(OHOB aIMUHUCTPALMU TOPOJCKOTO OKpyra
Korenbankn MOCKOBCKOW, OTBETCTBEHHOI'O 3a IPEIOCTABICHUE MYHMIUIIAJIbHON
ycayru, u MOLI;

3) agpec  odunManbHOrO caiiTa aAMUHUCTPALIMK TOPOJCKOrO  OKpyra
KotenbHuku  MOCKOBCKOM obmactru u  MO®I[ B nH(pOpMaIIMOHHO-
TeJeKOMMYHUKaIIMOHHOM ceTn « UHTepHeT» (nanee — cetb MuTEpHET);

4) rpaguk  paboThl AIMUHUCTPALMU TOPOACKOTO OKpyra KoTtenbHUKH
MockoBckoi  00JacTH, OTBETCTBEHHOIO 3a MPEJOCTABICHHE MYHUIUIAIBHOU
ycayru, u MOLI;

5) TpeGoBaHUsT K NHCBMEHHOMY 3alpocy 3asBHUTENIEd O MPeJOCTABICHUU
uH(dOpMaIUU O MOPSAKE IPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH;



6) nepedyeHb JTOKYMEHTOB, HEOOXOJMMBIX /I MOJYYEHUS MYHHUIHUIAIbHOM
yCIIyTH;

7) BBIACPKKH W3 TPABOBBIX aKTOB, COAEPKAIIMX HOPMBI, PETYJIUPYIOIINE
NEATEIBbHOCTD I10 MPEJOCTABICHUI0 MyHULIUITAIIBHON YCIIYTH;

8) TCKCT AAMUHHUCTPATUBHOT'O PCTJIAMCHTA C IIPUIJIIOKCHUAMMU

9) nepedyeHb NTOKYMEHTOB, HEOOXOAMMBIX I TMOJYYEHUS MYHHUIHUIAIbHOM
yCIIyTH;
10) kpaTKoe onucaHue MOpsiAKa MPeA0CTABICHNUS MyHULIUIIAIBHON YCIyTH;

11) oOpa3upbl  opopmMiaeHUsT JOKYMEHTOB, HEOOXOJUMBIX [UIsl TOJyYECHHS
MYHUIUTIATBHON YCIYTH, U TpEOOBaHUS K HUM,;

12) mepeyeHb THUIOBBIX, HauboOJiee aKTyaJlbHBIX BOINPOCOB  TIpaxiaH,
OTHOCAIIMXCS K KOMIIETEHIMU AJIMUHHUCTPAIMA TOPOJCKOro okpyra KoTenbHUKH
MockoBckoii o61actu, M®OI] 1 OTBETHI Ha HUX.

7. Wndopmamuss o0 TMOpsSAKE MPEAOCTaBICHUS MYHULUIAIBHON YCIyTH
pasMemniaercs Ha UWHGOPMAIMOHHBIX CTEHJAaX B TIOMEIICHUSX aJMUHUCTPALUH
ropojickoro okpyra KortenbHuku MockoBckoit 1 MO®II, npegHa3HAYE€HHBIX JIs
npuemMa 3asBUTENEeH, Ha O(QUIMATBHOM CalTe aJMUHUCTPAIMU TOPOJCKOrO0 OKpyTa
Korenbnuku MockoBckoid u odunuansHoMm caiite M®IL] B cetu HWurepuer, B
dbenepanbHON TrocymapcTBeHHON UHGpOpMalMOHHON cucreme «Eaunbiii moptan
roCyJapCTBEHHBIX U MYHUIMINAIBHBIX yCiuyr (QpyHKUui)» (nanee — Enunbiil mopran
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT), B TOCYAapCTBEHHOW HHPOPMALIMOHHOM
cucteMe MockoBckoit obmactu «llopTan rocyJapcTBEHHBIX W MYHUIIMITAJIbHBIX
yenyr (yskiuii) MockoBckoit obnactu» (manmee — Ilopranm rocymapCTBEHHBIX U
MYHUIUTNAIBHBIX yCIyr MOCKOBCKOM 00JacTH), a TakXke MpeloCTaBiIseTcss I
TenedoHy U ANEKTPOHHOM MoUTe MO 0OpallleHuI0 3asiBUTENS.

8. CnpaBounass uHpoOpMaIUMsi O MECTE€ HaXOXKACHUS aJIMUHUCTPALUU
ropojackoro oxpyra KortenbHukn MOCKOBCKOW 007acTH, OTBETCTBEHHOTO 3a
IIPEIOCTABICHUE MyHULMNANbHOW yciyru, MODI], opraHoB u opraHusauui,
Y4aCTBYIOIUX B MPEAOCTABICHUM MYHULIMIIAJIBHOW YCIyTW, MX MOYTOBBIE ajpeca,
opuimanbHeie caitel B cetu WHrepHer, uHbopmanus o rpadukax padoThI,
TeraeOHHBIX HOMEPAX U aJpecax JIeKTPOHHOM MOYTHI peacTaBiieHa B [Ipunoxxenun
| K aIMUHHUCTPATUBHOMY PETJIAMEHTY.

9. Illpu oOmeHun ¢  TrpaxgaHaMM  MYHULUNAIbHBIE  CIYyXKalllHe
aIMUHUCTpallMK  Topojckoro okpyra KortenbHukun MoOCKOBCKON o0jacTd
cotpyauuku M®I] 06s3aHb KOPPEKTHO M BHUMATEIBbHO OTHOCUTHCS K T'pakJaHaM,
HE YHIKas UX YE€CTH U JTOCTOMHCTBA. H(popMupoBaHUEe O MOPSIKE MPEIOCTABICHUS
MYHULIMOQIBHON  YCIAYTM  HEOOXOJIUMO  OCYIIECTBISATH C  HCIOJIb30BAHHEM
opUIMATBHO-IETI0BOrO CTUJISL PEUH.



II. Cranpapr npeaocTaBjaeHUsi MYHUIUNIAJIBHON YCJIYTH

HaumeHoBaHMe MYHHMIUIIAJIBHON YCJIYI'H

10. MyHI/ILII/IHaJ'IBHaSI yciayra 1o IIpuceMy 3alpoCOB U BbIAAYC APXUBHbIX
CIIPaBOK, I/IH(i)OpMaHI/IOHHBIX IMUCEM APXUBHBIX BBIIIMCOK M ApPXHUBHbIX KOIIMU
HJOKYMCHTOB o BOIIpOCaM, 3aTparuBarOlliM IIpaBa MW 3adKOHHBIC HWHTCPCCHI
3asABUTCIIA.

HaunmeHoBaHue oprana, npeaocTaBsiiONIero MyHUIUIAIbHYIO YCIYTy

11. IIpenocraBinenue MYHULIMIATbHON yCIyru OCYILIECTBIISIETCS
aAMUHUCTpanue ropoackoro okpyra KotenbHukn MOCKOBCKOW — 00nacTH.
AIMHUHUCTpanuss TOpoAckoro okpyra KorenpHUKM MOCKOBCKOM OpraHu3yer
MPENOCTABIEHNE MYHULHUNAIBHON YCIYTH IO TNPUHIMUIY «OJHOTO OKHa», B TOM
yucie Ha 6aze M®DI].

12. B npenocTaBaeHUN MyHUIIUIAIBHON YCIYTH YYaCTBYIOT:

QenepanpHas  cioyxk0a TOCyAapCTBEHHOW  pETUCTpallMM, KajgacTpa U
kaprorpaduu Poccuiickoii deneparui.

13. Opranbl, mpenocTaBisIIONIMEe MyHHUIMNAIbHYIO yciayry, MO®OI], Ha 6aze
KOTOpPBIX OPraHU30BaHO IMPEJOCTABICHUE MYHUIMNAIBHOW YCIyrd, HE BIIpPaBe
TpeboBaTh OT 3asgBUTENSI OCYIIECTBICHUS IEHCTBUN, B TOM YMCIIC COIIACOBaHUHU,
HEOOXOIUMBIX JJIS TTOTYUYCHHS] MYHULIMTIIATBHON YCIIYTH U CBSA3aHHBIX C 0OpallleHHEM
B WHBIE TOCYJIapCTBEHHBbIE OpraHbl (OpraHbl MECTHOTO CaMOYIpaBJEHUS) U
OpraHu3alvy, 33 UCKIIOYEHUEM TMOIYyUYE€HUs YCIyT, BKIIOUYEHHBIX B MEPEUYCHb YCIYT,
KOTOpBIE SIBJISIIOTCSL HEOOXOIWMBIMH M 00S3aTEIBHBIMU JUIsI  TPEIOCTaBJICHUS
MYHUIUNAIBHBIX ~ YCJIYT,  YTBEPXKACHHBIA  IMOCTAHOBJICHUEM  PYKOBOIUTEIIS

aIMUHUCTpALIMM  TOpojackoro okpyra KorenbHuku  MockoBckod — obiactu
oT 2015r. Ne )

Pe3yabTaTt npenocraBjieHuss MyHHIMIAJIBbHOH yCJIYTIH
14. Pe3ynpTaTaMu npe1oCTaBICHUS MyHULIUNIAIBHON YCITYTH SIBJISFOTCS:

1) apxuBHas cmpaBKa - JOKYMEHT, COCTaBJICHHBIM Ha OJIaHKE apXUBHOTO
oT/ieJ1a, UMEIOIIUN IOPUIUIECKYIO CUITY M COJICpIKAIIUNA TOKYMEHTHYI0 HHPOPMAIUIO
0 MpeaMeTe 3ampoca ¢ YKa3aHHEM apXHMBHBIX MHU(PPOB U HOMEPOB JIMCTOB €IWHMUII
XPaHEHMS T€X apXUBHBIX JIOKYMEHTOB, HA OCHOBaHUM KOTOPBIX OHA COCTABJICHA;

2) apxuBHas BBIMUCKA - JOKYMEHT, COCTAaBJEHHBIH Ha OJlaHKE apXWBHOTO
OTzeNIa, JOCIOBHO BOCIPOM3BOASIIMN YAaCTh TEKCTA ApPXUBHOIO JIOKYMEHTA,
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OTHOCSIIUICS K ompenieeHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHUEM apXHUBHOIO
mudpa 1 HOMEPOB JINCTOB €MHUIBI XPAaHEHUS;

3) apxuBHas KOMmHsSI - JOCJIOBHO BOCIPOM3BOJSAIIAS TEKCT apXUBHOTO
JOKYMEHTa KOMHs C yKa3aHUEM apXUBHOTO IH(pa U HOMEPOB JIMCTOB EIUHUIIBI
XpAHEHUS, Pa3HOBUIHOCTHIO AapXMBHOW KONMU MOXET SBIATHCS 3aBEpPEHHAs B
YCTAHOBJIEHHOM IOPSAJKE KCEPOKOIUS APXUBHOTO JOKYMEHTA;

4) wuHOpMaMOHHOE MUCHMO - TUCBMO, COCTaBJIEHHOE Ha OJIaHKE apXUBHOTO
OTHENIa IO 3alpocy IOJIb30BaTeNs, Coeprkallee MHGOpPMALMIO O XpaHSILIUXCS B
apXvBe apXMBHBIX JOKYMEHTaX I10 ONpeeTIeHHON pobiemMe, TeME;

5) oTka3 B MPEJOCTABICHUM MYHHUIMNAIbHOW YCIyrd, o(QOpMIICHHBIA Ha
OyMa)KHOM HOCHUTEJE WIH B 3JIEKTPOHHOU (OopMe B COOTBETCTBUU C TPeOOBAHUAMHU
JNEHCTBYIOLIETO 3aKOHOJATENbCTBA.

Cpok perucTpanuu 3anmpoca 3asiBUTeJIs

15. 3asBneHue, npencTaBIeHHOE HA OyMa)KHOM HOCHUTEJE B aJMUHHCTPALUIO
ropojckoro okpyra Korensuuku MockoBckoil o6mactu unu M®L, peructpupyercs
B CpPOK He OoJiee 3 KaJeHAApHbIX JHEH ¢ MOMEHTAa MOCTYIJICHUS B aJIMUHHCTPALIUIO
ropoackoro okpyra KorenpHruku MOCKOBCKOM.

16. Peructpanusi 3asBieHUs, HaAmpaBlIeHHOT0O B (opMe dBIEKTPOHHOTO
JOKyMEHTa mocpeacTtBoM EnnHOrO moprana rocygapCTBEHHBIX U MYHUIIUIIATBHBIX
ycnyr, [loprana rocy1apCTBEHHBIX U MYyHUIIUIIAIBHBIX YCIyT MOCKOBCKOM 001acTH,
OCYUIECTBJIsIETCSl HE mo3aHee 1 pabovero JHA, CIEIyIOIEro 3a JHEM MOCTYIUICHUS B
aJIMUHUCTpAIINIO Topojckoro okpyra KorenbHuku MockoBckoit 00acTu.

Cpok npenocTaBjieHUs MYHUIIUIIAJIBHOM YCJIYTH

17. Cpok mpenocTaBieHuss MyHUIIMNIATBHON yCIYTM HE MOXET IpeBbimaTth 30
KUICHAAPHBIX JIHEM ¢ JaThl PETUCTpAllMM  3adBJIEHUS U JIOKYMEHTOB B
aJIMUHUCTpALIMIO TopoJickoro okpyra KorensHuku MockoBckoit 001acTH.

[To 3ampocam, He TpeOyIOLUUM AOMOTHUTEIBHOIO W3YYEHUS W TPOBEPKH, -
CPOK TPEAOCTABIEHUS MYHMIMIAIBHOM YyCIYrM HE MOXET IMpeBblaTh 15
KUICHAAPHBIX JTHEM ¢ JaThl PETUCTpAllMM  3aABJIEHUS U JIOKYMEHTOB B
aJIMUHUCTpALIMIO Topojickoro okpyra KorensHuku MockoBckoit o01acTH.

Cpox  wWcCHOnHEHus  3ampoca, B KOTOPOM  COACPXKATCA  CBEICHUS,
00eCreunBaOIINE BO3MOXHOCTh €r0 MCIOJIHEHHMS C HCIOJIb30BAHUEM HAy4yHO-
CIIPAaBOYHOTO amnmnapaTa K apXMBHBIM JOKYMEHTAM MYHHIIMIAIBHOIO apXWBa, - HE
6onee 15 aHei co AHS ero perucTpanuu.

TemaTnueckue 3allpoOChl TOCYAAPCTBCHHBLIX OpPraHOB, OPraHOB MCCTHOTO



CaMOYTIpaBJIEHUSI UM CyAE€OHBIX OPTraHOB, CBSI3aHHBIE C UCIOJHEHHEM HMH CBOUX
GyHKUMNA, agMUHUCTpalKs ropojckoro okpyra KorenbHukun MockoBckoil oGnactu
paccMaTpuUBaeT B IEPBOOYEPETHOM HOPAJIKE MU B COTJIACOBAHHBIE C HUMU CPOKH.

18. Beimaua (HampaBiieHHE) pe3ysibTaTa NPEAOCTABICHUS MYHUIUIAIBHOM
YCIIYTH OCYIIECTBISETCS B CPOK, HE MPEBBIMIAIONTNN 5 pabounx JHEH.

IIpaBoBbIe OCHOBAHUS NPEIOCTABJICHUA MYHUIIUNIAJIBHON YCJIYTH

19. llpenocraBieHre  MYHUIMIIAJBHOW  yCIYTM  OCYIIECTBISETCA B
COOTBETCTBHH C:

1) Oenepanbabiii 3akoH oT 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHu3allii TPEJOCTABICHUS T'OCYJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYI»
(Cobpanue 3akononatensctBa PO, 2 aprycra 2010 rona, Ne 31, ct. 4179);

2) denepanbHbiii 3akoH 0T 6 okTAOps 2003 roga Ne 131-d3 «O6 o61mMX
NPUHLIMIIAX OPTaHU3alMU MECTHOTO camoyrmpasiieHusa B Pocculickonn denepanum»
(Cobpanue 3axkononatensctBa PO, 6 oktssops 2003 roma, Ne 40, ct. 3822);

3)  ®enepanbublii 3akoH OoT 2 Mmass 2006 roma Ne 59-03 «O mnopsnke
paccMoTpeHust oOpamieHudt rpaxnaaH Poccuiickoit ®deneparumn (Cobpanue
3akoHoarenscTBa PD", 08 mas 2006 roma, Ne 19, ct. 2060);

4) Oenepanbabii 3akoH oT 27 wmtons 2006 roma Ne 149-03 «O6
nHpopmaru, HWHPOPMAIIMOHHBIX TEXHOJOTHSIX W O 3ammre HHPOPMAIUN»
(Cob6panue 3akononatennbcTBa PO, 31 utons 2006 roma, Ne 31 (1 4.), ct. 3448);

5)  ®epepanbHbii 3akoH OT 22 okTs0ps 2004 roma Ne 125-d3 «O6
apxuBHOM jenie B Poccuiickoit @eneparun» ("CoOpanue 3akoHomaTesbcTBa PD",
25.10.2004, N 43, cT. 4169);

6) @enepanbHbii 3akoH oT 27 wuroas 2006 rtoma Ne 152-d3 «O
nepcoHanbHbIX AaHHBIX» ("CobOpaHue 3akoHomatenbcTBa PD", 31.07.2006, N 31 (1
4.), cT. 3451);

7) Oenepanbubli 3ak0oH  oT 21 wumrons 1997 roma Ne 122-03  «O
roCyJIapCTBEHHOM pErucTpaldu MpaB Ha HEJIBM)KMMOE UMYIIECTBO M CIIETIOK C HUM»
("Cobpanue 3akoHonarenbetBa PO", 28.07.1997, N 30, ct. 3594);

8)  denepanbubiii 3akoH OT 30 utons 2006 roma Ne 93-03 «O BHeceHUU
W3MEHEHU B HEKOTOpPBIE 3aKOHOAATENIbHbIE akThl Poccuiickont Penepauuu 10
BOIpocy odopMJIeHHUsSI B YNPOIICHHOM TOpsIAKE TpaB TpakJaH Ha OTIEIbHBIC
00beKkThl HeABWXKMMOro wumymiectBa»y ("CobOpanue 3akoHonarenbcTBa PD",
03.07.2006, N 27, ct. 2881);

9) 3akoH MockoBckoit obsnactu oT 05 oktsa6ps 2006 roga Ne 164/2006-0O3
«O paccmotpenuu obpamienuit rpaxaan» ("ExxenneBasie HoBoctu. [TogMockoBse",
N 189, 11.10.2006);



10) 3axon MockoBckoi obmactu oT 25 masg 2007 roga Ne 65/2007-0O3 «O06
apxuBHOM Jene B MockoBckoit obmactu» ("ExxenneBHsie HoBoctu. ITogMockoBse",
N 97, 02.06.2007);

11) TIlocranoBnenue IlpaBurensctBa Poccuiickoit denepanuu ot 16.05.2011
N 373 «O pa3paboTke U YTBEPXKICHHH aIMUHUCTPATUBHBIX pErJIaMEHTOB
UCIIOJIHEHHSI TOCYJApCTBEHHBIX (YHKIMA W aAMUHUCTPATUBHBIX PETIaMEHTOB
npeaocTaBieHuss rocyaapcTBeHHbIX ycuayr» ("CoOpanue 3akoHonaTenbcTBa PO,
30.05.2011, N 22, ct. 3169);

12) IlpaBuia opraHu3zallMd XpaHEHHs, KOMIUIEKTOBaHUS, YyyeTa H
UCIIOJIb30BaHUsl IOKYMEHTOB ApxuBHOTO (hoHaa Poccuiickoit denepauu u apyrux
apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U MYHHUIIMIAIbHBIX apXUBaX, My3esX U
oubnuoTekax, opranuzaunusax Poccuiickoll akageMuu HayK, YTBEpPXKICHHBIMU
IpruKa3oM MuHHCTEPCTBA KYJIBTYPHl M MAaCCOBBIX KOMMYHMKaui Poccuiickoi
Oenepanu ot 18 sHBaps 2007 roma Ne 19 ("bronnereHb HOPMATHUBHBIX AKTOB
dbenepanbHbIX OpraHoB ucnoaHuTensHon Biactu", Ne 20, 14.05.2007);

13) TIlocranoBnenuem [IpaBurenscrBa MockoBckoi obnactu ot 27.09.2013
Ne777/42  «O6  opraHu3zal  OPEIOCTaBICHUS  TOCYJApPCTBEHHBIX  YCIyT
MCIIOJIHUTENbHBIX OPIaHOB rOCYJIapCTBEHHOM BiacTu MockoBckoi oOiactu Ha 0Oase
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB peI0CTaBIEHUS rocyJapCTBEHHBIX
U MYHULMIAIBHBIX YCIYT, a Takke o0 yTBepxkaeHuu llepeuHsi rocynapcTBEHHBIX
yCIIyT UCTIOJHUTENBHBIX OPraHOB TOCyJapCTBEHHOW BiacTh MOCKOBCKOHM 00JacTH,
MPEI0CTaBIEHNUE KOTOPBIX OPraHU3yeTCs MO MPUHIIMITY «OJAHOTO OKHA», B TOM YHUCIIE
Ha 0a3e MHOTO(YHKIIMOHAIBHBIX IEHTPOB MPEIOCTABIEHUS TOCYIapCTBEHHBIX
U MYHUUUINAJIBHBIX YCIYr, U PekoMeHayeMoro mnepevyHss MyHUIUMNAIbHBIX YCIYT,
MPEJIOCTaBIsIEMbIX  OpraHaMd  MECTHOTO  CAMOYIpPABJICHUS  MYHULIMIAIbHBIX
oOpa3zoBanuii  MockoBckoil ~ o0macT, a  TakkKe  YCIyr, OKa3bIBa€MbIX
MYHUIUTNATBHBIMH YUPEKICHUSIMUA U JPYTUMH OpPTraHU3AlMUSAMH, MPEJOCTABICHHE
KOTOPBIX OpraHU3yeTCs MO NPHUHIMIY «OJHOTO OKHa», B TOM 4YHCiIe Ha 0aze
MHOTO(YHKIIMOHAIbHBIX LEHTPOB pe1oCTaBICHUS rocyJapCTBEHHBIX

U MyHUIHMOAIbHbIX ycayr» // «ExenneBusle HoBoctu. IloamockoBbey, Nel99,
24.10.2013;

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0IUMbIX, B COOTBETCTBHH C
HOPMATHUBHBIMH NPaBOBbIMHU akTaMu Poccuiickoit @exepauuu,
HOPMATHBHBIMHU NPABOBBIMH aKTaMHU MOCKOBCKOH 00J1aCTH M
MYHULMNAJBbHBIMY IPABOBbIMHM AKTAMU, Il IPEA0CTABJICHUSA
MYHHMIUNAJBHON YCJIYT'H, YCJIYT, HEOOXOAUMBIX M 0013aTeJIbHBIX ISl ee
NMPeA0CTABJICHNS, CIIOCO0OBI UX MOJIyYeHHUS 3asiBUTEJISIMHM, B TOM YHCJIE B



3JIECKTPOHHOU (popme, U MOPHAAOK UX NMPEIOCTABICHUSA

20. [Ipu oOpaimieHuu 3a MOTYYEHHEM MYHHUIMNAIbHOW YCIYIH 3asBUTEIb
IIPEICTABIISICT:

1) 3asBnenue (oOpaser npeactanieH B [Ipunoxenuu 3);

2) MTOKYMEHT, yJOCTOBEPSIONIUN JIHYHOCTH (MMAcCIOpT WM WHOW JIOKYMEHT,
YAOCTOBEPSIOIINM JINYHOCTB);

3) xkomusi TPYMOBOW KHUXKK (NP HWCIOJHEHUH 3alpOCOB, KAaCAIOIIMXCS
MOJTBEPXKICHUSI  TPYJAOBOTO CTaka, B TOM  4YHCIE JIBIOTHOTO,
CHEeIMANFHOCTH, pa3Mepa 3apa0OTHOW IUTAaThl, PA3IUYHBIX HAI0aBOK U
JBTOT B COOTBETCTBUHU C TICHCHOHHBIM 3aKOHOJATENHCTBOM Poccuiickoit
Ddeneparun);

4) MOKYMEHTBI, TpPEICTaBICHHE KOTOPBHIX HEOOXOIUMO Ui TOATOTOBKU
UCTIPAIIMBAEMBIX  3asgBUTENEM HWHQPOPMAIMOHHBIX  JIOKYMEHTOB, HE
HaXOJSIIMECs B PACIOPSDKEHUHM OPraHOB TOCYAApCTBEHHOW BIACTU WIIU
OPraHOB  MECTHOTO  CaMOYTpaBJCHHS,  IOABEIOMCTBEHHBIX WM
rOCYIapCTBEHHBIX WM MYHUIIUTIAIBHBIX OpTaHU3aIUsIX.

21. B 6ymaxkaom Buae opma 3asABICHHUS MOXET OBITh MOTydYeHA 3asBUTEIEM
HETIOCPEJICTBEHHO B OTJIEJ MPABOBOW paOOTHI, apXUBa U KAAPOB YIPABICHUS JEIaMU
aJIMMHHCTpAIlMA TOpPOJACKOro okpyra KorTembHMKM MOCKOBCKOW 007IacTH WX B
MO,

22. dopma 3asBICHHUS AOCTYMHA Ui KOMUPOBAHUS M 3aIOTHCHHS B
AJIGKTPOHHOM BHJIe Ha ENMWHOM mopTaie rocy1apCTBeHHBIX M MYHUITUTIAIBHBIX YCIIYT
u [lopTane rocyJapCcTBEHHBIX U MYHHUIIMIAIBHBIX ycIyr MOCKOBCKOH oOnacTv, Ha
ouManTEHOM caiiTe aIMUHUCTPALIUU TopoIckoro okpyra KorenbHukn MocKOBCKOM
B cetu UuTepHet http://www .kotelniki.ru, a Takxke o oOpaiieHuio 3asBUTEIS MOXKET
OBITH BBICTIaHA HA aJPeC €ro JIEKTPOHHOH MOYTHI.

HNcuepnbiBaommii nepevyeHb JOKYMEHTOB, HEOOXO0UMbIX B COOTBETCTBHH €
HOPMATHBHBIMH NPABOBBIMHM AKTAMH ISl IPEIOCTABJICHUSA MYHUIIUNIAIbHOMI
YCJIYId, KOTOPbIe HAXOASATCHA B PACHOPAKEHUHU IOCYIaPCTBEHHBIX OPTraHOB,
OPraHoB MECTHOI'0 CAMOYNPABJICHUS U NHBIX OPTaHOB M NMOJABEJIOMCTBEHHbIX UM
OPraHU3aNusAX, y4aCTBYIOIIUX B MIPEIOCTABJICHUN MYHUIIMNIAJIBHBIX YCJIYT, H
KOTOpbIE 3asiBUTEJIb BIIPaBe NPeACTABUTH M0 COOCTBEHHO MHUIIMATHBE, a
TaKiKe CIoCO0bI MX MOJyYeHHsI 3aABUTEJIAMHU, B TOM YHCJE B JJIEKTPOHHOMH
dopme, mopsiIoK UX NMpeacTaBICHUS

23. I[OKyMCHTBI, HCO6XOIII/IMBIX B COOTBCTCTBHUU C HOPMATUBHBIMHU IIPABOBBIMU
AKTaMu i1 IPCAOCTABJIICHUSA MyHI/IL[HHaHBHOﬁ YCIyTH, KOTOPBIC HAXOIATCA B
PacCIopsKCHUN TOCYIAPCTBCHHBIX OPraHOB, OPraHOB MCCTHOTO CaMOYIIPABJICHUA H



WHBIX OpPraHOB M TOABEIOMCTBEHHBIX UMM OpraHU3alMsAX, Yy4acCTBYIOUIUX B
MPEIOCTABICHUN MYHULIMTIAJIBHBIX YCIIYT, U KOTOPBIE 3asBUTEIb BIIPABE MPEICTABUTD
10 COOCTBEHHOI MHUIIMATHUBE:

1) Beimucka w3 EI'PII o mpaBax Ha HEABMKMMOE HMMYIIECTBO (B clydae
3amnpoca 3asBUTEIEM apXUBHBIX CBEJCHUN 10 00bEKTaM HEJIBUKUMOCTH).

2) MOKYMEHTBI W CBEICHUA, TMPEICTABICHUE KOTOPhIX HEOOXOIUMO ISt
MOATOTOBKHU UCTIPAIIMBAEMBIX 3asBUTEJIEM MHPOPMAITMOHHBIX JOKYMEHTOB,
HaXOJAIIMECS B PACIOPSHKEHUM OPraHOB TOCYAAapCTBEHHOW BIIACTH WU
OpraHoB MECTHOTO CaMOYIIpaBJICHUS, MMOJIBEOMCTBEHHBIX UM
rOCYIapCTBEHHBIX WJIM MYHUIIUIIAIbHBIX OPraHU3alMsX.

24, Anmunuctpanus ropojackoro okpyra KorensHuku MockoBckoit o6act u
M®Il nHe BmOpaBe TpeOOBaTh OT 3asBUTENS MPEJACTABICHHUS JOKYMEHTOB U
nH(pOpMAIMU WM OCYIIECTBJICHUS JACHCTBHM, MPEICTABICHUE WU OCYIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU AKTAMU, PETYJIUPYIOIIUMHU
OTHOIIEHHUSI, BOSHUKAIOIINE B CBA3U C NMPEIOCTABICHUEM MYHUIIUNIATBHON YCIYTH.

25. Anmunuctpanus ropojackoro okpyra KorensHuku MockoBckoit o6act u
M®II ne BmpaBe TpeOOBaTh OT 3asIBUTENS TaKkKe MPEACTaBICHUS JIOKYMEHTOB U
nH(popMaIru, B TOM 4YKciie 00 oIuiaTe rocyJIapCTBEHHOMN MOIIJIMHBI, B3UMAaeMO# 3a
MPEIOCTABJICHUE MYHUIUNAIBHONW YCIYTH, KOTOPBIE HAXOASATCS B PaCHOPSHKEHUU
OpraHoB, MPEIOCTABIAIONIUX TOCYJAPCTBEHHBIC WM MYHHIUIIAIbHBIC YCIYTH, TU00
MOJIBEIOMCTBEHHBIX OpraHaM TOCYJApCTBEHHOW BJIACTHM WJIM OpraHaM MECTHOIO
CaMOYIIPABJIEHUS] OpraHU3allNi, YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIUNATbLHON
yCIYyTH, B COOTBETCTBUM C HOPMAaTHMBHBIMU TIPAaBOBBIMU akTamMu Poccuiickoit
deneparnuy, HOPMATUBHBIMM  TPABOBBIMM  akTaMuM  MOCKOBCKOW  00riacTy,
MYHUIUITATBHBIMUA MPABOBBIMU aKTaMH.

HcyepnbiBaommii nepeyeHb OCHOBAHMM IS 0TKAa3a B IpueMe JOKYMEHTOB,
He0O0XOMMBIX /LISl MPeI0CTABJIeHUS MYHUIUIIAJIbHON YCIyru
26. OcHOBaHUs i1 OTKa3a B MpUEME JOKYMEHTOB B aJIMUHUCTpPALMIO
ropojackoro okpyra KorenpbHukun MockoBckoi ob6snactu win MO®IL], HeoOXxoauMbIx
JUISI IPEJOCTABJICHUS] MYHULIMITAIbHON YCIIYTH, OTCYTCTBYIO.

HNcyepnbiBaroiuuii nepeyeHb OCHOBAHMM JJIS IPUOCTAHOBJICHHUS WJIH 0TKAa3a B
NMPeJI0CTABJICHUN MYHUIUIIAJIbHOU YCJIYTH

27. OCHOBaHMSIMHU U1 OTKa3a B MPENOCTABICHUM MYHUUMUIIAIBHOW YCIIyTd
SABJISIIOTCSL:

1) nmogayda 3adABJICHUA WU NOKYMCHTOB JIMIIOM, HC BXOIAIIUM B IICPCUCHDL JINII,
YCTaHOBHCHHBIﬁ 3dKOHOAATCIILCTBOM U ITYHKTOM 3 HaCTOAICTO aAMHUHUCTPATUBHOT'O
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PEeTIaMCHTA,

2) HempejiCTaBl€HUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B myHkTe 20
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

3) npencTaBieHue 3agBUTENIEM 3aBEJOMO HETOCTOBEPHOU NH(OPMALINY;

4) orcyTrcTBME B apXMBHOM (OHJIE aJIMUHHUCTPALMU TOPOJCKOTO OKpyra
Korensnuku MocKOBCKOM 001acTH 3anpaiiviBaeMbIX 3assBUTEIIEM CBEICHHM.

[InceMenHOE pCUICHUC 00 OTKa3e B mpecaoCTaBJIICHUN MYHHHHHaHBHOﬁ yCiIyru
IIOAITUCBhIBACTCA 3aMCCTHUTCIICM PYKOBOIUTCIIA AJIMUHUCTPAINNHU BBIJACTCsA
3a4BUTCIIIO C YKA3aHHUCM IIPUYHNH OTKa3a.

[Io TpeboBanuio 3asBUTENs, peUIeHUE 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMTAIBHON YCIYTH TPEAOCTABISETCS B JJICKTPOHHOM ¢dopMe WU MOXKET
BBIJIAaBAThCSl JIMYHO WJIM HAMNpPABJIATHCS IO TOYT€ B MUChbMEHHOW dopme 1mbo
BbIIaeTcs yepe3 MOILI.

28. OcHoBaHUs A IIPUOCTAHOBJICHUA TIPCAOCTABIICHUA MYHI/IL[I/IHaHBHOﬁ
YCIYTH 3dKOHOAATCIIbLCTBOM HC IMPCAYCMOTPCHEI.

Ilepeyensb yciayr, He0OXO0AMMBIX U 00513aTeJILHBIX JJIS MPEA0CTABJICHUS
MYHHMIIUIIAJbHOMN YCJIYTH, B TOM YHCJIe CBEeIeHHS 0 JOKYMEHTAaX BblJIaBaeMbIX
OPraHu3aNusMHU, YYACTBYHOIINMH B MPEI0CTABJIEHUN MYHUIIUNIAJIbHON YCJIYyTH

29. Ycnyru, HeoOXonumble W o0s3aTelbHBIE  JJII  MPEIOCTABIICHUS
MYHUITUTIATBHOW YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHHMSA B3MMAHMSA IOCYIapCTBEHHON NOLLIMHBI WIH
HHOM IJIATHI 32 NPEI0CTABJICHHE MYHUIIMIIAJIBbHOM YCJIYIH

30. [IpenocTaBiieHrE MyHULIMIAIBHON YCIYTH B aAMUHUCTPALIMM TOPOICKOIrO
okpyra KotenbHrukn MoCKOBCKOW OCYIIECTBIIsIETCA OECIIaTHO.

IHopsinok, pasMep U OCHOBAHMS B3UMAHMS IIATHI 32 NPEIOCTABJICHHE YCaYT,
HEO0XOAMMBIX M 00513aTeJIbHBIX AJISl IPEeI0CTABJICHUS MYHUIUNIAJIBHON YCJIYTH

31. Yenyru, HeoOXoauMmble U 00s3aTelbHBIE ISl MPEJOCTaBICHUS
MYHUITUTIATBHOMW YCIIYTH, OTCYTCTBYIOT.

MakcuMaJIbHbIA CPOK 0KMJAAHUA B OYepeaH PH MojJaye 3anpoca o
NMPeI0CTABJICHUN MYHUIIUNIAJIBLHOMW YCJIYIH, YCJIYTH OPraHU3aluU, Y4ACTBYOLIEH
B NIPEI0CTABJICHUHM MYHUIMIIAJIBLHON YCJIAYIH, M IPH MOJIyYeHHH pe3yabTaTra
NMPeJI0CTABJICHUSA TAKUX YCJIAYT
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32. MakcuMmallbHOE BpeMsl OXHJAAHMS B OuYepeAr MpH JUYHOW mMojaye
3adBJICHUSl O IIPEJOCTaBICHUNM MYHUIMIAIBHON YCIyrH COCTaBJIseT He Oolnee
15 MunyT.

33. Cpok 0xugaHusg B OYEpPEOU IPU MOJYYEHUU pEe3yJsibTaTa MPEAOCTaBICHUS
MYHUIUMTNIATBHOM YCIIYTH HE IOJKEH MPEBbIIATh 15 MUHYT.

Tpe0oBaHuA K MOMENIEHUAM, B KOTOPBIX NIPEIOCTABJISAETCH MYHUIMNIIAJIbLHAS
yeJIyra, yeJayru OpraHnu3anuu, y4acTByouei B Npe1ocTaBjieHuu
MYHULMNAJBHON YCIYIH, K MECTAM OKUAAHUS U IPpUeMa 3asiBUTeEJIeH,
pa3MeleHUuI0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOW M MYJIbTUMEAHUHUHOM
HH(poOpMaLMU 0 OPSAKE MPEAOCTABJICHU MYHUIMIIAJIBLHON YCJIYI'H

34. IlpenocraBieHrne MYHUIMIAIBHBIX YCIYT OCYIIECTBIISAECTCS B CIELUUAIBHO
BBIJICJICHHBIX JJI1 3TUX IIeJIed MOMEIIEHUAX AAMUHUCTPALMU TOPOJCKOrO OKpyTa
Korenpaukn MockoBckoi oonacta 1 MOILI.

35. lna 3asBuUTEned JOJMKHO ObITh 00€CIeueHO YJIOOCTBO C TOYKU 3PEHHS
MEeNexX0qHON JAOCTYIHOCTH OT OCTAaHOBOK OOIIECTBEHHOro TpaHcmoprta. Ilyts ot
OCTAaHOBOK OOIIIECTBEHHOTO TPAHCIOPTa [0 TOMEIICHUA IMpueMa U BbLAAYU
JOKYMEHTOB JIOJDKEH OBITh O0OpYAOBAaH COOTBETCTBYIOIIMMHU HH(DOPMAMOHHBIMU
yKa3aTelsaMH.

36. B cnydae eciau uMeeTcsi BO3MOXHOCTh OpPraHU3AIUU CTOSHKU (ITApKOBKH)
BO3JIE 3aHMs (CTpOEHHUs), B KOTOPOM pa3MEIEHO MOMEIICHHE NpHeMa U BblIAuH
JOKYMEHTOB, OpraHU30BbIBAETCS CTOSIHKA (MTapKOBKa) JJI JIMYHOTO aBTOMOOUIBHOTO
TpaHcHopTa 3asBUTENeil. 3a MOJb30BaHUWE CTOSHKOW (MApKOBKOW) C 3asiBUTENEH
rjiaTa He B3UMAETCs.

37. Jlna mapKkoOBKHU CHEIUANIbHBIX aBTOTPAHCIOPTHBIX CPEJCTB MHBAJIMIOB Ha
KaXJ0i CTOsHKE BhIAesieTcs He MeHee 10% MecT (HO HE MeHee OJHOTO MecTa),
KOTOpbIE HE JIOJKHBI 3aHUMAaTh UHbIE TPAHCIIOPTHBIE CPEICTBA.

38. Bxoa B momenieHue npreMa 1 BbAauu IOKYMEHTOB JOJIKEH 00ecreurnBaTh
CBOOOJHBIM JocTyn 3asBUTeNed, OBITh 000pyIOBaH YIOOHOM JEeCTHULEH C
MOPYYHSAMHU, HIMPOKMMH TPOXOJaMU, a TaKXKe MaHAycaMu JUIsl TEepeBHKECHUS
KpeCes-KOJISICOK.

39. Ha 3manuu paoM ¢ BXOJOM JIOJDKHA OBITh pa3MelieHa MH(opManuoHHas
Tabnruka (BbIBECKA), COJEpIKaIas CAEAYIONYI0 HHPOPMALIUIO:

HAaMMEHOBAaHUE OPraHa;

MECTO HaXOXKJICHHS U IOPUIUYECKHUM aJipec;
PEXUM pabOTHI;

HOMepa Tene(OHOB ISl CIIPaBOK;

aznpec o(pULIUaIbHOIO CalTa.
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40. ®acajg 31aHUS OJDKEH OBITH 00OpPYAOBAaH OCBETHTENIbHBIMU MPUOOpamu,
MO3BOJISIOIIMMU MTOCETUTENSIM 03HAKOMUTHCS ¢ MH(OOPMAIMOHHBIMU TAOJIMYKaMHU.

41. [lomenienus: nmpueMa M BbIJa4d JOKYMEHTOB JOJDKHBI IpElycMaTpUBATh
MecTa s OXKUJaHus, UHPOPMUPOBAHUS M IpueMa 3asBuTeleid. B mectax s
MH()OPMUPOBAHMS JOJKEH ObITh OOECIedeH AOCTYN TpakIaH JJisi O3HAKOMJICHUS C
uH(dopmauen He TOJBKO B Yachl IIpUeMa 3asBJICHHI, HO U B pabodee BpeMs, Koraa
MpUeM 3asBUTENICH HE BEJIETCS.

42. B momemeHud mnpueMa M BbIJIAYM JIOKYMEHTOB OpraHusyercs pabota
CIIPABOYHBIX OKOH, B KOJIMYECTBE, 00ECIIeUnBaIOIEM NOTPEOHOCTH IpaXk/1aH.

43. XapakTepucTUKH TOMEIIEHU TNpHeMa U BbIJa4d JAOKYMEHTOB B YacTH
00BEMHO-TVIAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PEIIEHUN, OCBEIICHMS, MOXKapHOU
0e30macHOCTH,  MH)XEHEpHOro  OOOpyJOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATH
TpeOOBAHMSIM  HOPMATHUBHBIX JIOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPHUHU
Poccuiickon @enepannmn.

44. [lomenieHus: mnpueMa BbIJAYM JOKYMEHTOB OOOpYAYIOTCS CTEHAaMHU
(crolikamu),  colepKallUMH ~ MHGOPMAIMIO O  MOpSAKE  MPEeAOCTaBIICHUS
MYHUIUTIATBHBIX YCIIYT.

45. [lomenienue npueMa M BbAYU JTOKYMEHTOB MOKET OBbITh 00OpYIOBaHO
MHQOPMAMOHHBIM ~ TalJO, MPEAOCTaBIAIONIEM HMHGOpPMAIMI0 O  THOPAJKE
MPEJIOCTaBICHUs MYHULUNAIBHON YCIyrd (BKJIIOYas TPAHCISALUIO BUACOPOJIUKOB,
Pa3bACHIIONIMX TOPANOK MPEIOCTaBICHUS MYHMIMNAIBHBIX YCIYyTr), a TaKxKe
PETYJIUPYIOIIUM TOTOK «3JIEKTPOHHOU ouepean». NMHdopmanus Ha Tabiao MOXKET
BBIBOJUTHCS B BUJIE OETyIIEeH CTPOKHU.

46. UndopmanimonHoe TadiI0 pa3Meliaercs psAaoM CO BXOJOM B IOMELIEHUE
TakuM o00pa3oM, 4YTOOBl 00€CNeunuTh BHAUMOCTH MAaKCUMaJIbHO BO3MOKHOMY
KOJIMYECTBY 3aMHTEPECOBAHHBIX JIHII.

47. B mecTtax nis 0KMJIaHMS YCTaHABIMBAIOTCA CTYJbsl (KpeceiabHbIE CEKIUHU,
KpecJia) J1s 3asiBUTEIIEH.

B mnomenieHun nipuemMa M BbIIAYM JOKYMEHTOB BBIJICNISIETCA MECTO IS
odopMIICHUST JTOKYMEHTOB, MpEIyCMaTpUBaloliee CTOJIbI (CTOWKH) ¢ OJIaHKaMH
3asiBJICHUN U KAHIEISAPCKUMU TPUHAIICKHOCTIMM.

B IMOMCHICHUAX IIPpHUCMa MW Bbla4YM JOKYMCHTOB MOTI'YT OBITH PasMCIICHBI
IUIATCIKHBIC TCPMHUHAJILI, MI/IHI/I-O(l)I/ICBI KpPpCANUTHBIX y‘lpe)K,Z[CHI/Iﬁ IO IIPpUCMY ILIAThI
3ad IPCAOCTABJICHUC MYHUIIUIIAJIIBHBIX YCIIYT.

48. Undopmanust o pamMuanu, UMEHH, OTYECTBE M JIOKHOCTH COTPYIHHUKA
aJMUHUCTpALMKU Topojickoro okpyra KorenpbHukun MockoBckoit ob6inactu u MOI],
JOJDKHA OBITH pa3MellleHa Ha JIMYHOW MHGOPMAIMOHHOW Tabluyke W Ha paboueM
MECTE CIIEIIUAJIACTA.
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49. J1ns 3asBUTENS, HAXOASIIETOCS HA MPUEME, JTIOJDKHO OBITh MPETyCMOTPEHO
MECTO JIJIsl PACKIaIKU TOKYMEHTOB.

50. IIpyem KOMILIEKTa JIOKYMEHTOB, HEOOXOJMMBIX MJI OCYIIECTBICHHUS
MYHUIUMNIATBHOM YCIYTd MO MPUEMY 3alpoCOB W BblJau€ apXMBHBIX CIPABOK,
MH()OPMAIIMOHHBIX MHCEM apXMBHBIX BBIITUCOK M apPXMBHBIX KOMUH TOKYMEHTOB IO
BOIPOCaM, 3aTparvBarOlIMM IpaBa M 3aKOHHbIE MHTEPECHl 3asiBUTENs, W BblIaya
JOKYMEHTOB, MpPU HAJIWYUU BO3MOXKHOCTH, JOJDKHBI OCYILECTBIATHCS B Pa3HbIX
OKHax (KaOuHeTax).

51. B nomenieHusx npueMa U Bblauu JOKYMEHTOB pa3MeniaeTcsi aDOHEHTCKUA
AIIMK, a TaKXke CTeHJ [0 aHTUKOPPYNUHUOHHON Temaruke. Kpome Toro, B
MOMEIICHUSIX TpHUeMa M BbIAAYM JOKYMEHTOB MOTYT paclpOCTPAHATHCS HWHBIE
MaTtepuabl (OpoIIopbl, COOPHUKHK) IO AHTUKOPPYNIIMOHHON TEMaTHKE.

IHoka3aTe/n JOCTYIIHOCTH M KAa4eCTBAa MYHHMIMIIAJIbHBIX YCJIYT (BO3MOKHOCTD
NOoJIy4YeHHUs MH(POPMALHMH 0 X0/€ NPeI0CTABJICHUA MYHHUIUIIAJIBHON YCJIYIH,
BO3MO’KHOCTb IOJIY4Y€HHUS YCIAYIH B JJIEKTPOHHOU (popme i B MDI]

52. IlokazarenssMu  JAOCTYNIHOCTH W KAauyeCTBAa MYHULMMNAIBHON YCIyTH
ABJISIIOTCSL:

JIOCTOBEPHOCTH MPEIOCTaBISIEMOM rpaxk1anaM HHPOpMaLUK;

MOJIHOTa MH(OPMHUPOBAHUS TPAXK]IAH;

HarJIAIHOCTh (OopM TpenocTaBisieMoil nHpopManuu 00 aJMHUHHCTPATUBHBIX
MpOLEAYpaXx;

yA0OCTBO M JOCTYMHOCTb MOJY4YEHUs MH(OpPMAIUU 3agBUTEISIMU O MOPSAKE
MIPENOCTABIEHNS MYHHIUIIAJBbHON yCIYTH;

COOJII0/IEHNE CPOKOB MCIIOTHEHUS OTAEIbHBIX aIMUHUCTPATUBHBIX MPOIEAYP U
MPENOCTABIEHNS MYHUIIUMIIAJbHON YCIYTH B LIEJIOM;

coOmoieHnit  TpeboBaHUM CcTaHJapTa NPEIOCTaBICHUS MYHULUNAIBHON
YCIIYTH;

OTCYTCTBHUE >kajio0 Ha pelieHus, neructBus (06e3aeiicTBue) JOMKHOCTHBIX JIMIL

aIMUHUCTpallMM  Topojckoro okpyra KorenbHukun MoOCKOBCKOH o0jacTd
MYHUIUIIAIBHBIX CIY)KAIIUX B XOJA€ MPEAOCTABICHUS MyHULIMNIATbHOU YCIIYTH;

MOJIHOTA M aKTyaJlbHOCTh HWH(OpMAMK O TOPSJAKE MPEIOCTABICHUS
MYHUIUITAIBHON YCIYTH.

53. 3asgBUTENSAM MPEIOCTABISIETCS BO3MOKHOCTb MOJIyYEHHS MHPOPMALUU O
XO0Jle MPEeNOCTaBIEHUS MYHULUIAIBHON  YCIyrd, BO3MOXHOCTh TOJyYECHHS
MYHUIMNIATBHOM YyCIIyITM B 3JIEKTpOHHON (opme c¢ wucnonb3oBanuem Iloprana
roCyJapCTBEHHBIX W MYHUIMMNAIBHBIX yciayr MockoBckoit obnactu, EpuHoro
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MopTajla TOCYJAPCTBEHHBIX W MYHHULMNAIBHBIX YCIYr W N0 TNPHUHIUIY «OZHOTO
okHa» Ha 0aze M®DI].

54. 3anpoc (3asiBiI€HUE) O MPEIOCTABICHUU MYHULIUMIIAIBLHON YCIyTH MOAAETCS
B M®I[ B coorBerctBuu ¢ TpeboBanusmu DenepanbHoro 3akona Ne 210-D3.
Opranuzanus IpegocTaBiIeHNUs MYHHUIUMIIAIBHON yCiIyru ocyiecTtisiercs B MOILI B
COOTBETCTBHM C 3aKJIIOYEHHBIMU B YCTAHOBJIEHHOM TOPSAJIKE COTJIAIICHUSIMHU O
B3aUMOJEUCTBUH.

55. [lpy moslyyeHHH MYHULHMNAIbHOW YCIYTH 3asBUTENb OCYILIECTBIISIET HE
0osee 2 B3aUMOCHCTBUM C TOTKHOCTHBIMU JIMIIAMH.

56. [IpoI0KUTENBLHOCTh OXKUIAHUS B OYEpeId NpHU OOpaIlEHUU 3asiBUTENS
JUTSL TIOJIyYEHUS MYHUIUIIAJBbHON YCIYTH HE MOKET MPEBBIIIATH 15 MUHYT.

57. 3asBUTENI0 TMPENOCTABISETCS BO3MOXKHOCTh JIMYHOTO OOpallieHus 3a
MOJIyYEHHEM MYHULMNAIBHON YCIYTM MO NPUHUUIY «OAHOro okHa» B M®II, a
TaKKe oOpalleHuss B JJIEKTPOHHOM (opMe MOoCpeACTBOM O(UIMATBHOIO CcaiTa
aIMUHHCTpaMKU ropoackoro okpyra KorenpHukn MockoBckoil B cetu MHTEpHeT,
canta MO®PIl B ceru MHurepHer, EnuHoro mnoprama TrocyJapCTBEHHBIX U
MyHULMOANbHBIX ycayr, lloprana rocylapCTBEHHBIX M MYHUUUNAIBHBIX YCIYT
MockoBckoii 00671acTH.

HNuble TpeOOBaHUS, B TOM YHCJIE YYUTHIBAKINNE 0COOCHHOCTH OPraHu3aluu
NMPeA0CTABJEHUSI MYHUIIMIIAJIbHOM YCJIYTH 10 NPUHUMITY «0JHOT0 OKHA» Ha 0a3e
M®II u B 2JjIeKTPOHHOH (popme

58. Opranuzanus nTpeaoCTaBICHUS MYHULMNAIBHOW YCIYyTM OCYUIECTBISECTCS
10 TPHUHIUITY «OJHOTO OKHa» Ha 6aze M®I] nmpu 1uuyHOM OOpaIlICeHUU 3asiBUTEIIS.
IIpu mpenocTaBIeHUU MYHUIUNAIBHON YCIYTHd YHHBEPCAIBHBIMU CIEIUATUCTAMU
M®I] ucnoJHA0TCS CAECAYIONIUE aIMUHUCTPATUBHBIE TTPOLIEYPHI:

1) mpueM W perucTpanus 3asBICHUS M JOKYMEHTOB, HEOOXOIMMBIX JJIsi
MPEI0CTaBICHUSI MYHUIIUTIATHHON YCIYTH;
2) 006paboTKa 3asBJICHUS U MPEJCTABICHHBIX JOKYMEHTOB;

3) q)OpMI/IpOBaHI/Ie N HaIlpaBJICHHUC MCKBCIAOMCTBCHHBIX 3aIIPpOCOB B OpPIraHbI
(OpFaHI/ISaI_II/II/I), Y4aCTBYIOIIHC B ITPCAOCTABIICHUN MYHHHHHaHBHOﬁ YCIyTHU,

4) BpIlaua  JIOKYMEHTA, SIBJSIONIETOCS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHUIUITAIBHON YCITYTH.

59. Opranuzanus TpeaoCTaBICHUS MYHHUIMIIAIbHOW yciuyrd Ha 0aze MOI]
OCYIIECTBIISIETCSI B COOTBETCTBUM C COTJIAIIEHUEM O B3aUMOJCHCTBUU MEXIY
aIMUHUCTpalueil ropojackoro okpyra KorenbHuku MockoBckoit o6mactu u MOI],
3aKJIFOYEHHBIM B YCTAHOBJIEHHOM TOPSJIKE.
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60. 3asgBUTENM UMEIOT BO3MOKHOCTH MOJYYEHHUSI MYHUIIMNAIBHOW YCIYId B
ANEKTPOHHON ¢dopMe C HCIHOJIb30BaHMEM EaMHOro mopraia ToCyJapCTBEHHBIX U
MYHUIUMNAIBHBIX ycayr U Iloprana rocymapCTBEHHBIX U MYHHMIMIAIBHBIX YCIyT
MOCKOBCKOM 00J1aCTH B YacCTH:

1) nonyyenus: uHGOpMALMK O TOPSAIKE MPEAOCTABICHUS MYHHUIHUIAIBLHOM
yCIIyTH;

2) o3HakoMJIeHUs ¢ (hopMamMu 3asBJICHUN U MHBIX JOKYMEHTOB, HEOOXOAUMBIX
IUISL TIOJYyYEHUs. MYHHUIMNAIbHOW YCIyrH, OOecneueHusl [OCTyla K HUM JUIs
KOIIMPOBAHUS U 3aII0JIHEHUS B AJIEKTPOHHOM BH/IE;

3) HampaByieHUs 3aMpoca U JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHHUIUNIAIBHON YCIYTH;

4) ocylIecTBJICHUs] MOHUTOPUHTA XOJa TMPEJOCTaBICHUS MYHUIIMIATLHON
YCIIYTH;

5) monydeHuss pe3yjbTara MPEIOCTABICHUS MYHUIMNAIBHON yCIyrd B
COOTBETCTBHHM C ACHCTBYIOIINM 3aKOHOIATEIHCTBOM.

61. IIpu HanpaBiieHUH 3ampoca O MPEJOCTABICHUN MYHUIIMIIAIbHON YCIYTH B
AJNIEKTPOHHOM (QopMe 3asBUTENb (OPMHUPYET 3asBICHUE Ha MPEOCTaBICHHUE
MYHUIUTNIATBHOM yCIIyT B (OpME AJIEKTPOHHOIO JOKYMEHTa M TMOANUCHIBACT €ro
AJIIEKTPOHHOM TMOJNUCHI0O B COOTBETCTBUM C TpeboBaHusimu denepanbHOro 3akoHa
No 63-®3 u TpeboBanusamu OeaepanbHOro 3akoHa Ne 210-D3.

62. [Ipu HanpaBieHus 3ampoca O MPEAOCTABICHUA MYHULMIAIBLHON YCIyTH B
AIEKTPOHHOM (hopMe 3asiBUTENb BIPABE MPUIIOKUTDH K 3asBJICHUIO O MPEJOCTABICHUH
MYHULIMNAIbHOM  YCIyI'M JIOKYMEHTBI, yKa3aHHble B IyHKTax 20 wu 23
aJIMUHUCTPATUBHOTO PErjaMeHTa, KOTOpble (POPMUPYIOTCS W HANpPABISAIOTCS B BUJC
OTJIEJBHBIX (DAIJIOB B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIaTEIHCTBA.

63. [Ipyn HampaBieHUU 3asBJICHHUS W TPUIATa€MbIX K HEMY JTOKYMEHTOB B
AJNEKTPOHHON (opMe MpeAcTaBUTENEM 3asBUTEN, IEHCTBYIOUIMM Ha OCHOBAHHHU
JOBEPEHHOCTHU, JTOBEPEHHOCTh JIOJKHA OBITH MpeJCcTaBieHa B (popMe 3JIEKTPOHHOTO
JOKYMEHTa, MOANUCAHHOIO OJJIEKTPOHHOM MOJANKCHIO YIOJIHOMOYEHHOIO JIHUIA,
BBIJIABIIETO (TIOJIMKUCABIIET0) TOBEPEHHOCTb.

64. B TedueHnue S5 AHEW C OaThl HANpaBJICHUSA 3alpoca O MPEIOCTABICHUU
MYHUIUMNIATBHOM YCIYTM B DSJEKTPOHHOM (opme 3adBUTENb MPEAOCTaBIAECT B
aAMUHUCTpanuio  ropojackoro okpyra KorenpHukun  MockoBckoi — obOnactu
JOKYMEHTBI, NpeacTaBlieHHble B TyHKTe 20 aJMUHUCTPATUBHOTO pErjaMeHTa.
3asgBUTENb TAKXKE BIpaBEe MPEACTABUTH MO COOCTBEHHOW WHUIMATUBE JTOKYMEHTHI,
yKa3aHHbIE B MyHKTE 23 aJIMUHUCTPATUBHOIO PEIJIAMEHTA.

65. lna oOpabOTKM TEPCOHAJIBHBIX JAHHBIX IPU PETUCTpALMU CyObeKTa
MEPCOHANBHBIX JaHHBIX Ha ENWHOM mopTasie rocyIapCTBEHHBIX U MYHUIIMIIAIbHBIX
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yciyr u Ha [loprane rocynapCTBEHHBIX W MYHHMIMOAIBHBIX YCIyr MOCKOBCKOM
00JIaCTH TOJIY4YEHHUE COTIacHsl 3asBUTENSI B COOTBETCTBUM C TPEOOBAHUSAMHM CTAaThbU 6
®denepanbHOro 3aKoHa Ne 152-D3 He Tpedyercs.

66. 3agBUTENAM NPEAOCTABISAETCS BO3MOXKHOCTh ISl  NPEIBAPUTEIBHOM
3alKMCH Ha MOJAavy 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIS MPEJOCTABICHUS
MyHUIMNAAbHOW ycayru. IlpenBapurenbHas 3amuCh MOMXKET OCYIIECTBIATHCS
CIIEAYIOIIUMU CIIOCO0aMU 0 BHIOOPY 3asIBUTEIIS:

IpU JUYHOM OOpAIllEeHUU 3asBUTENI B aJIMUHUCTPALMIO TOPOJCKOrO OKpyra
Korensnuku MockoBckoi 061acTu, €ro TeppuTopranbHbiid otaen win MOL];

1o TeNneoHy aJIMHUHHCTPAIUU TOpoacKoro okpyra KorenbHukn MOCKOBCKOH
obnactu niau MOII;

yepe3 oHUIMATBbHBIA CalT aJIMHHHCTPAIUA TOPOJCKOro okpyra KorembHHKH
MockoBckoi ob6aactu wiu M®II,

67. IIpu npenBapuTeIbHON 3aMMCH 3aBUTEH COOOIIAET CIAEAYIOITNE JaHHbIE:
JU1s1 GU3UYECKoro Juia: (amMuiInio, UMsl, OTYECTBO (TTOCIEHEE TTPU HATTUYUH);
JUISL FOPUIMYECKOTO JINIA: HAMMEHOBAHHUE IOPUIMYECKOTO JIUIIA;

KOHTaKTHBINH HOMEp TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (MPU HAIUYUHN);

JKeJlaeMble JaTy U BpeMsi NPEICTaBICHUS JOKYMEHTOB.

68. [IpenBapurenbHasl 3alUCh OCYILECTBIISIETCS IYTEM BHECEHUS YKa3aHHBIX
CBEJICHUH B KHUTY 3allUCU 3asBUTENEH, KOTOpas BeAeTCs Ha OyMakKHBIX W/WIH
AIEKTPOHHBIX HOCHUTEIISX.

69. 3asgBUTENI0 COOOIIAIOTCS JaTa W BpeMs MpuUeMa JOKYMEHTOB, OKHO
(kabuHeT) mpueMa JOKYMEHTOB, B KOTOpbIe cieayeT oOpaTuthes. llpu nuyHOM
oOpalieH’H 3asBUTEIIO BbIJIAETCS TAJIOH-TIOATBEPKIECHUE. 3asIBUTENb, 3aITUCABIIUNCS
Ha TmnpueM dYepe3 O(UIMATBHBIA CAalT aJMUHUCTpAIMM TOPOACKOTO OKpyra
KorenpHuku MockoBckoit unu MOIL, MoxkeT pacredaraTb aHajlor TaJOHa-
MTOATBEPKIACHUS.

3anuch 3asBUTEIICH Ha OIIPCACIICHHYIO HOaTy 3aKaH4YUBACTCA 3a CYTKH 1O
HaCTYILUICHUA ATOM JaThI.

70. IIpy  OCyLIECTBIEHUM  NPEABAPUTEIBHOM  3alMCH  3asBUTENbL B
00s3aTENIbHOM TOpsIKE HMHPOPMHUPYETCS O TOM, 4YTO MpeaBapUTENbHAasi 3aIucCh
AHHYJMPYETCSI B CIy4dae €ro He SBKU [0 HWCTEUYEHHH |5 MHHYT ¢ HA3HA4YE€HHOIO
BPEMEHU IIPUEMA.

3asBUTENSIM, 3alMCaBIIMMCSA Ha TpueM dYepe3 o(uIuaibHbIA  callT
aJIMUHUCTpAILIK ropojickoro okpyra KorenbHuku MockoBckoit o6nactu win MOI],
3a JICHb J0 IIpUEMa OTHPABIISICTCS HAIOMUHAHUE HA YKA3aHHBIM aJpec 3JIEKTPOHHOU
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IMOYTHI O JaTC, BpCMCHU U MCCTC IIPpUCMA, 4 TAKKC I/IH(bOpMaL[I/IH 00 AHHYJINPOBAHUHU
HpCI[BapHTeJIBHOI)'I 3allMCH B CJIyda€ HC ABKH II0 HUCTCUCHUU 15 MHUHYT C
Ha3HAYCHHOT'O BPCMCHHU IIpHUCMaA.

71. 3asBuTens B J11000€ BpeMsl BIIpaB€ OTKa3aThCs OT MPEABAPUTEIBHOM
3aIlUCH.

72. B orcyTcTBUM 3asBUTENEH, OOpAaTUBIIUXCS MO MPEABAPUTEILHON 3aIlNCH,
OCYILIECTBIISIETCS TIPUEM 3asBUTENIEH, OOPATUBIIMXCS B TIOPSIAKE OYEPE/IH.

73. I'paduk mpueMa (mMpueMHOE BpeMsi) 3asBUTENEH IO MPeIBAPUTEIIHHOM
3allMCU  YCTAHABIMBACTCA PYKOBOIAUTEIEM AaAMHUHUCTPALMU TOPOACKOTO OKpyra
Korenbauku MockoBckoit obnactu win M®I] B 3aBUCHUMOCTH OT MHTEHCUBHOCTH
oOpaleHui.

III. Cocrag, nocj1e10BaTEJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeicrBuii), Tpe00BaHUsA K NOPSAKY MX BHINIOJHEHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHUS A/AIMUHUCTPATUBHBIX NPoUeaAyp (AeldcTBHIi) B
JIEKTPOHHOU (popme

74. IlpenocraBneHne MyHUIIMIAIBHOW YCIYT'M BKJIIOYAET B CeOsl CIEoyIOIIHe
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) npueM u peructpauus 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX [JIs
MIPENOCTABIEHNS MYHHIUIIAJBbHON yCIYTH;

2) 006paboTKa 3asBICHUS U MPEJCTABICHHBIX JOKYMEHTOB;

3) (I)OpMI/IpOBaHI/Ie N HAIIPAaBJICHUC MCIKBCOAOMCTBCHHLIX 3aIlPpOCOB B OPTaHbI
(OpFaHI/ISaI_II/II/I), Y4aCTBYIOIIHC B IMIPCAOCTABIICHUN MyHHHHHaHBHOﬁ YCIYyTu,

4) npuHATHE pEIIeHUs O TpenocTaBieHMH (00 OTKa3ze NperoCTaBICHU)
MYHHIIMITATLHOU yCITyTH;

5)BbIaua  JIOKYMEHTA, SBJISIONIETOCS  PE3yJIbTaTOM  MPEeJOCTaBICHUS
MYHUIUITAILHON YCITYTH.

Baok-cxema npenocTaBjieHUs MyHUIIUIIAJIBHOM YCJIYT'H

75. bnok-cxema  MOCJIEAOBATEIBHOCTA  JIEMCTBUM NPU  INPEIOCTABICHUU
MYHULIMNAIBHON YCIYyTH MPEACTABICHA B IPUIOKEHUHU 2 K aIMHUHUCTPATUBHOMY
pErJIaMEeHTYy.

IIpuem u perucrpanus 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBbIX ISl
NPeAoCTABJICHUS MYHUIMIIAJIbHOU yCIYTH

76. OcHOBaHUEM [JIs1 HA4aJIa OCYIIECTBIEHUS aAMUHUCTPATUBHON IIPOLIEAYPHI
M0 TNpUEeMYy U perucTpauusi 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUIs
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MpeaoCTaBJIICHUA MYHI/IL[HHaHBHOﬁ yCiyru, ABJISICTCA IMOCTYIIJIICHHUC B
AIMUHHUCTPAIUIO TOPOACKOI'O OKpyra KorenpHukn MOCKOBCKOM 00JIaCTH 3asBJICHUS
0 MIpeaAOCTAaBJICHUU MyHI/ILII/IHaJIBHOI;'I YCIyTH U IIpwiiaracMbiX K HEMY HOKYMCHTOB,
MMPCACTABJICHHBIX 3aABUTCIICM:

a) B aJIMUHHUCTPALIMIO ropojckoro okpyra KorenbsHuku MockoBckoii o6nactu:
MOCPEJICTBOM JIMYHOT'O OOpaIeHUs 3asiBUTENS,

MOCPEJICTBOM MTOYTOBOT'O OTIPABIICHHUS;

B AJIEKTPOHHOM (opme;

0) B MOI mocpeACTBOM JTUYHOTO 0OpaIlleHUs] 3asiBUTEIIS.

77. llpuem 3asiBIEeHUS M JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTABICHUS
MYHULUIIAIBHOMN yCIyTru ocyuiecTBisiercss B MOL[ B cOOTBETCTBUY € COTJIALLIEHUEM O
B3aMMOJICHCTBUM MEXAY AaJMUHHUCTPALIMEN TropoJckoro okpyra KorTeabHuku
MockoBckor 1 MOLI, 3akiIt04€HHBIM B YCTAHOBJICHHOM IIOPSIKE.

78. Ilpuem m peructpauus 3asiBJICHHS U NPWIATa€MbIX K HEMY JOKYMEHTOB
OCYILECTBIISIETCS CHEUUAIMCTOM aJMUHUCTPALMK ropoAckoro okpyra KoTenbHuku
Mockosckor ni MO®LI, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALUIO JOKYMEHTOB.

79. Ilpy DOCTYIUIEHWM 3asBJIICHHS W NPWIATa€MbIX K HEMY JOKYMEHTOB
MOCPEJICTBOM JIMYHOT'O OOpaIeHus 3asIBUTENS B aAMUHUCTPALIMIO TOPOJICKOTO OKpyTa
Korenpaukn MockoBckoi oOnactu muimm M®PI, cnenmannucTt, OTBETCTBESHHBIN 3a
IIpUeM 51 pEerucTpanuo JIOKYMEHTOB, OCYIIECTBIISIET CIIEAYIOLIY IO
MOCJIEAOBATEILHOCTD NEHCTBUM:

1) ycranaBiauBaeT npeaIMeT 0OpaleHus;
2) ycTaHaBAMBAaE€T  COOTBETCTBUE  JIMYHOCTH  3asBUTENS  JIOKYMEHTY,

YAOCTOBCPAIOUMIEMY JIMYHOCTD,

3) mpoBepsieT HaJIU4YUE JOKYMEHTA, YJOCTOBEPSIONIETO IMpaBa (ITOJTHOMOYMS)
npeacTaBuTeNss (PU3NYECKOr0o WM IOPUAMYECKOro Juna (B clydae, €Cld C
3asiBJICHHEM O0palaeTcs npeacTaBUTeNb 3assBUTENIA);

4) OCYHICCTBIIICT CBCPKY KONuu NpeaACTAaBJICHHBIX OOKYMCHTOB C HX
OpUI'MHAJIaMH,

5) mpoBepseT 3asBICHUE U KOMIUIEKTHOCTh MPUJIAraeMbIX K HEMY JOKYMEHTOB
Ha COOTBETCTBHE IIEPEYHIO JIOKYMEHTOB, MPEIYCMOTPEHHBIX IyHKTOM 20
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

6) MMPOBCPACT 3aABJICHUC MW IIPHIIAracMbIC K HCMY JOKYMCHTHI Ha HAJIN4YHUC
MMOJYUCTOK, IPHUITMCOK, 3aYCPKHYTBIX CJIOB U HMHBIX HCOT'OBOPCHHBIX I/ICHpaBHCHI/Iﬁ,
CCPBC3HBIX HOBpG)KI[CHPIfI, HC IIO3BOJIAIOMKUX OJAHO3HAYHO HCTOJIKOBATb HX
COACPIKAHUC,

7)Ipu  BBIABICHUU  HEJOCTAaTKOB, OOHApY>KEHHBIX B  pe3yJibTare
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OCYILECTBJICHUSI JACHCTBUM, YKAa3aHHBIX B MOJNYyHKTax 2-6 HACTOAILIEro ITyHKTa
aIMUHHACTPATUBHOTO PErJIaMEHTa, MPEIJIaracT 3asBUTENI0 YCTPAHUTh UX B CPOK, HE
NPEBBIIAIOIMMA 5 KaleHJapHbBIX JHEM ¢ TeKylled JaThl JUYHOrO OOpalleHHs
3asBUTEIIA 34 IPEAOCTABIEHUEM MYHHIUIIAIBHON yCIYTH;

8) OCYHICCTBIICT IIPUCM 3adBJICHUA MW HOOKYMCHTOB IIO OIIMCH, KOTOpPad
COACPIKUT MOJIHBIM MNepCUCHb AOKYMCHTOB, IPCIACTABJIICHHBIX 3asi1BUTCIICM, a IIPpHU
HaJIMYUH BBISABJICHHBIX HCAOCTATKOB - UX OIITMCAHUC,

9) Bpydaer KOIHUIO OMUCHU 3asIBUTEIIO.

80. MakcuMasibHOE BpeMsl IpUEMa 3asABJICHUS W MPUIAraeMbIX K HEMY
JOKYMEHTOB IPHY JIUYHOM OOpaIeHUH 3asBUTEIIS HE MPEBbIIAET 15 MUHYT.

81.Ilpu orcyrcTBUM Yy 3agBUTENs, OOpPATUBLIETOCS JIMYHO, 3alOIHEHHOTO
3asBJICHUS] WM HE IPAaBWIBHOM €ro 3alOJHEHHH, CHEHHAINCT aIMUHHUCTPALIUU
ropojckoro okpyra Korenpuuku MockoBckoi o6iactu uiu M®I, oTBeTCTBEHHBIN
3a ONPUEM U PETUCTPALMIO JTOKYMEHTOB, KOHCYJIBTHUPYET 3asBUTENSA IO BOIpOCaM
3aII0JTHEHUS 3a5IBJICHUS.

82. IIpn NOCTYIUIEHUM 3asBJICHUS M NPWIATaeMbIX K HEMY JOKYMEHTOB B
aAMUHUCTpaluio  ropojackoro okpyra KorenpHukun  MockoBckoi — obOnactu
MIOCPEACTBOM IMOYTOBOTO OTIIPABIICHUS OIKCH HAIPABISECTCS 3asBUTENIO 3aKa3HBIM
ITOYTOBBIM OTIPABJIECHUEM C YBEJOMIJIEHUEM O BPYYEHUH B TE€UEHUE 3 KaJeHAAPHBIX
JHEW ¢ JaThl MOJYYEHUS 3asBJICHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB.

B ciyyae mocTtyruieHust 3asBJI€HUS U TIPWIAraeéMbIX K HEMY JOKYMEHTOB (IIpU
HaJIMYuW) B DJICKTPOHHOU (PopMe CIeIUaIucT aJMUHUCTPALIMM TOPOJICKOTO OKpyra
Korenbauku MockoBckoit o6mactu win M®I], oTBEeTCTBEHHBIM 3a TpPUEM U
pPErUCTPALIMI0  JTOKYMEHTOB, OCYILECTBISIET CIAEAYIOIIYIH ITOCIEI0BATEIbHOCTD
I CTBUM:

1) mpocMaTpuBaeT 2JICKTPOHHBIE OOpa3bl 3asBJICHUS M MPHIAraeMbIX K HEMY
JIOKYMEHTOB;

2) OCYHICCTBIIAICT KOHTPOJb IMOJYYCHHBIX 3JICKTPOHHBIX o6pa3013 3as1BJICHUSA U
NpuUiaaraCMbIX K HCMY JOKYMCHTOB Ha IPCAMCT HCIIOCTHOCTH,

3) (1)I/IKCI/IpyCT AaTy IOJYUYCHHUS 3asBJICHUA U IIpUJIaraCMbIX K HCMY
HJOKYMCHTOB,

4) HampaBJIseT 3asABUTENIO Yepe3 JTUYHbIN KaOMHET YBEAOMIICHUE O MOJyYCHUU
X0JIaTaiiCTBa M MpHUJAraeMbIX K HEMY JOKYMEHTOB (MpHU HAJWYUHU) C YKa3aHUEM Ha
HEOOXOJMMOCTh TMPEJCTABUTh [IJIi CBEPKH TMOJUIMHHUKU JIOKYMEHTOB (KOIHH,
3aBEpEHHbIE B  YCTAHOBJIGHHOM  TMOPSJKE), VKa3aHHBIX B  myHkTe 20
aIMUHUCTPATUBHOTO pErIaMeHTa, B CPOK, HE MIPEBHIIAIOIMINKN 5 KaJeHIAPHBIX THEH C
JIaThl TIOJIyYEHUS X0JaTalCTBa U MPUIaraéMbIX K HeMy JTOKYMEHTOB (TIPY HAJTUYHH) B
AIIEKTPOHHOM (opMme.
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83. Cneuuanuct  aJIMMHUCTpaUuMU  ropoJckoro  okpyra  KorenpHuKH
MockoBckoii obmactu win MO®I] ocyuiecTBiAsSeT perucTpanuio 3asBICHUS U
MIpUJIaraéMbIX K HEMy JOKYMEHTOB B COOTBETCTBUHU C MOPSIAKOM JIEJIONPOU3BO/ICTBA,
YCTAHOBJIEHHBIM aJMUHHUCTpanueil ropoackoro okpyra KorenpHukn MOCKOBCKOMN
00JacTH, B TOM YHUCJE OCYIIECTBISIET BHECEHHWE COOTBETCTBYIOIIMX CBEJACHHUI B
’KYpHaJ PErucTpalu OOpalleHuid O MpPeIOCTaBICHUU MYHHUIIMNAIbHOW YCIYTH H
(M) B COOTBETCTBYIOIIYIO HMH(POPMALMOHHYIO CUCTEMY  aJIMHHHUCTpPALUU
ropojickoro okpyra KorenbHuku MockoBckoit 06yacTu.

84. Peructpauust 3asBIEHHS M [OPWIATaeMbIX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX TOCPEACTBOM JIMYHOIO OOpalleHHs] 3asBUTEIS WM TMOYTOBOTO
OTHPABJIEHUS, OCYLIECTBIISIETCS B CPOK, HE MPEBBIIAIONINN 3 KaJ€HIApHbIX JHEU C
IaThl TOCTYIUIEHHS XOJaTalcTBa M MNPWIAraéMblIX K HEMY JTOKYMEHTOB B
aIMUHUCTPAIINIO Topojckoro okpyra KorenbHukun MockoBckoit 001acTu.

85. Peructpauust 3asBI€HHS M NOPWIATaéMblX K HEMY JOKYMEHTOB,
MOJIYYEHHBIX B JJIEKTPOHHOU (hopme, OCYIIECTBISIETCS HE IMO3/IHee pabouero aHs,
CIEAYIOUIETO 3a JHEM HUX IOCTYIUIEHHS B aJIMHHUCTPALMIO TOPOJICKOTIO OKpyra
Korenpsnuku MockoBckoit 061acTH.

86. [locne peructpanuu 3asBJICHHE U IMpUJIAracMble K HEMY JOKYMEHTHI, HE
no3jaHee paboyero AHsS CIEIYIOLIEro 3a JHEM HMX PErucTpalyy, HAmpaBisloTCS Ha
PacCMOTPEHUE CHELUATUCTY AAMUHUCTPALMM TOPOACKOro okpyra KorenpHHKH
MocxkoBckoii obnactu uin M®L], 0TBEeTCTBEHHOMY 3a MOATOTOBKY JOKYMEHTOB IO
MYHULIMITAJIBHOU YCIIYTE.

87. MakcuMalIbHbII CPOK OCYIIECTBJIEHHUS aJIMUHUCTPATUBHON MPOLEIYpPHI HE
MOXET MPEBBIIATh 3 KAJICHAAPHBIX AHEH C MOMEHTAa NOCTYIUICHHWS 3asBJICHUS B
aJIMUHUCTpAINIO Topojckoro okpyra KorenbHuku MockoBckoit 00acTu.

88. Pe3ynbTaTOM HUCIIONHEHUS AJIMUHUCTPATUBHOW MPOLENYpPHI MO MPUEMY H
pEerucTpaluy 3asBJICHUS W MPWIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTABIEHNS MYHULMNAIBHOM YCIYTH, SBIAETCS Iepenada 3asBICHUS U
MIPUJIAraéMbIX K HEMY JOKYMEHTOB COTPYIHHUKY aIMHUHUCTPALMU TOPOJICKOTO OKpyra
Korenbnuku MockoBckoit obnactu unu MOL, orBercTBeHHOMY 3a 00pabOTKY
3asBJICHUS] U TNPEICTABIEHHBIX JTOKYMEHTOB, OTBETCTBEHHOMY 3a IPEAOCTABIECHUE
MYHULIMNAIBHOMN YCIIyTH.

89. CnocoboM  ¢ukcanuu pe3ysibTaTa HCIOJHEHHUS aJIMHUHUCTPATUBHOU
MPOLEAYPHl  SABJISETCA BHECEHUE COOTBETCTBYIOLIMX CBEAEHHW B  JKypHal
perucrpauuu oOpalleHuid 3a MPeIOCTaBIECHUEM MYHULMIIAIBHON YCIyrM WIA B
COOTBETCTBYIOIYI0O HH(OPMAIMOHHYIO CHUCTEMY aJIMHUHHUCTPALMU TOPOJCKOIO
okpyra Kotenbauku MockoBcKoi 0051acTy Wi HHPOpMalMOHHYI0 cuctemy MO®II,

O0padoTka 3asiBJICHUS M NPEACTABJICHHBIX IOKYMEHTOB
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90. OcHOBaHuEM [Ji Hayajla HWCIOJHEHHS aAMUHUCTPATUBHON MPOLIEAYPHI
ABJISIETCSl TMOCTYIUICHUWE 3asBJICHUS W JIOKYMEHTOB COTPYIHUKY aIMUHUCTpPALMU
ropojckoro okpyra Korenbaukun MockoBckoii obnactu uin M®ILI, oTBeTcTBeHHOMY
3a 00pa0OTKy 3asBJICHUS U MPEACTABICHHBIX TOKYMEHTOB.

91. OOpaboTKa 3asBJICHUS U TPEACTABICHHBIX JOKYMEHTOB, HEOOXOIUMBIX JJISI
Mpe0CTaBIECHUs MyHUIIMNIAIBHON yciyru ocyiectBisercs B MOL] B cooTBeTcTBUM
C 3aKJIIOYEHHBIMU B YCTAHOBJICHHOM MOPSAKE COTJAICHUSIMUA O B3aMMOJEHCTBUU (B
cilydae eclid yciyra npeaoctasisercs Ha 6aze MDII).

92. PaccMoTpeHHe 3asdBICHUS] O MPEJOCTABICHUM MYHHUIMIAIBHOW YCIYTHd U
MPE/JICTABICHHBIX JOKYMEHTOB OCYLIECTBJISIETCS OTBETCTBEHHBIM COTPYIHHUKOM
aIMUHUCTpaluK ropoackoro okpyra Korenbsnuku MockoBckoit o6sactu nnu MOLI,

93. CoTrpyaHuK  agMHUHHCTpAaluu  ropojckoro  okpyra  KortenbHuku
MockoBckoii obnactu uiam MOL, orBercTBeHHBIH 3a 00paOOTKY 3asBIEHUS U
MPEICTABICHHBIX IOKYMEHTOB, OCYLIECTBIISET CIECYIOUIUE CUCTBUS:

a) MpOBEPSIET HAaNMYUE JOKYMEHTA, YAOCTOBEPSIOIIEro IMpaBa (IMOIHOMOYUS)
MpeacTaBuTeNss (PU3MYECKOr0 WM IOPUAMYECKOro Juna (B clydae, €Cld C
3asiBJICHUEM oOpallaeTcs MpeCcTaBUTENb 3asBUTENS (3asiBUTENIEN));

6) MMPOBCPACT 3a4ABJICHUC W IIPpUIIAraCMbIC K HEMY HNOKYMCHTBI HAa HAJIHWYHC
MMOJYUCTOK, IMPHUITHMCOK, 3aYCPKHYTBIX CJIOB WU HMHBIX HCOTOBOPCHHBIX HCHpaBJIeHI/IfI,
CCPBC3HLBIX HOBpC)KI[CHHfI, HC IIO3BOJIAIOMKUX OJHO3HAYHO HCTOJIKOBATb HX
COACPIKAHUC,

B) ITPOBEPSIET KOMIUIEKTHOCTD MPEACTABICHHBIX JOKYMEHTOB Ha COOTBETCTBUE
MCYEPIIBIBAIOIIEMY MEPEUYHIO JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C ITYHKTOM
20 aIMUHUCTPATUBHOIO PETIAMEHTA;

F) OCYHICCTBICT aHAJIN3 TCMATUKU ITOCTYIIUBIICTO 3aIIpOCa,

n) QopMmupyeT TepedeHb CBEICHMM, MOJIeKAIINX IOJIYUYCHHI0 B paMKax
MEKBEJOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aMO/ICHUCTBUSI.

94. coTpyIHHK aJIMUHUCTpAIMU ropojickoro okpyra KorensHukn MocKoBCKOM
obnmactu i MO®I], oTBeTCTBEHHBIN 3a 00pPaOOTKY 3asBICHUS M TPEACTaBICHHBIX
JTIOKYMEHTOB, HalpaBJiseT KOMIUIEKT JOKYMEHTOB, B IMOJIpa3ie/IieHUs] aIMUHUCTPAIIUU
ropoackoro okpyra KotenbHukH MOCKOBCKOM 007acTH WM COTPYAHUKY
aJMUHUCTpAllMM  Topojckoro okpyra KorenbHuku MOCKOBCKON — 00acTy,
OTBETCTBEHHOMY 3a TMIOJTOTOBKY M TMPHUHATHE pEUIEHUE O TMPeJOCTaBICHUH
MYHULIUTATBHON YCIIYTH;

95. [Ipono/KUTENbHOCTh U (WJIM) MaKCUMaJbHBI CPOK  BBIMOJHEHMS
aMUHUCTPATUBHOM MPOIIEAYPHI HE peBbIIaeT 1 pabodero gHs.

96. Pe3ynpTaToM HCHOJHEHUS aJMUHUCTPATUBHOM MpOIEayphl O 00paboTKe
3asBJICHUS]T M TPEJCTABICHHBIX JIOKYMEHTOB SBISCTCS Tiepefada 3asBJICHUS U
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MpUJIaraéMbpIX K HEMY JOKYMEHTOB B IMOJpPa3JeJICHUE AJIMUHUCTPALUA TOPOJCKOrO
okpyra KotenbHukrn MOCKOBCKOW 00JacTU WM COTPYAHHUKY aJIMHHHUCTpPALUU
ropojackoro okpyra KotenbHuku MoCKOBCKON 007acTH, OTBETCTBEHHOMY 3a
MIOATOTOBKY MPHUHATHUS PELIEHUS O MIPEAOCTABIEHUHA MYHHUIIMIIATBHON YCIIyTH.

97. Ilepenaua 3asBiIeHUS U NPEACTABICHHBIX TOKyMEHTOB U3 M®I] B
MOAPA3AEIEHUE AJIMUHUCTpAUUUA ropojackoro okpyra KorenbHukn MoOCKOBCKOM
o0JacTH WJIM COTPYAHUKY aJAMUHUCTPALIMK TOpOACKOoro okpyra KorenbHUKH
MockoBckoil 0051acTH, OTBETCTBEHHOMY 3a MOJATOTOBKY MPUHATHS PpEUICHUs O
MPENOCTABICHUA MYHULUINAIBHOW YCIYIHM, OCYIIECTBISETCS B COOTBETCTBHM C
3aKJIIOYEHHBIMH B YCTAaHOBJICHHOM MOPSJIKE COIMIAIICHUSAMH O B3aMMOJEHCTBUU (B
cllydae eclid yciyra npeaocTasisercs Ha 6aze MDII).

98. CnocoboM ¢ukcanuu pe3yibTaTa MCIOJHEHUS aJIMUHUCTPATUBHOM
MPOLEAYPHl  SABJISETCA BHECEHUE COOTBETCTBYIOLIMX CBEAEHHUW B  JKypHal
perucrpauuyd oOpaieHuid 3a MPeIOCTaBICHUEM MYHULMIIAIBLHON YCIyrM WIA B
COOTBETCTBYIOIIYI0O HH(OPMAIMOHHYIO CHUCTEMY aJIMHUHHUCTPALMU TOPOJCKOIO
okpyra Korenbauku MockoBcKoi 001acTy WM HHPOpMalMOHHYI0 cuctemy MO®II,

®opMHUpPOBaHUE U HANIPABJICEHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB B OPraHbI
(opranusanum), y4acTByOIHe B MPEI0CTABJICHUN MYHUIIMNIAJIBbHON YCJIYyTH

99. OcHoBaHueM g  HayajJla  aJAMUHUCTPATHBHOM  IpOLEAYphl  TIO
(GOpMHPOBAHUIO U HAMPABICHUIO MEXBEJOMCTBEHHOTO 3alpoca O MPEeA0CTaBICHUU
CBEJICHUH, HEOOXOIUMBIX NJIsi MPEJAOCTABICHUS MYHULMIAIBLHON YCIyTH, SBIAETCS
HETIPEJICTABIICHUE 3aABUTEIEM B aJMUHHCTPALMIO TOPOACKOro okpyra KoreapbHuku
MockoBckoii oonactu win M®L] 1okymMeHTOB U nH(OpMaIUU, KOTOPbIE MOTYT OBIThH
MOJIyYeHbl B PAMKax MEXBEJOMCTBEHHOTO HMH()OPMAIMOHHOTO B3aUMOJIEUCTBHS, U
(bopMHpOBaHHE COOTBETCTBYIOIIETO MEPEUHS CBEACHUH, MOICKAUTUX MTOIYUEHHUIO B
paMKax MeXBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aUMOACHCTBUSI.

100. dopMUpOBaHME W HAIIpaBJIIEHUE MEKBEIOMCTBEHHOIO 3ampoca o
MPEeJI0CTaBICHUN IOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEJOCTABICHHUSI MyHUIIUIIAIBHOM
ycayrd, ocymectBiusietcas B MOI[ B COOTBETCTBUM ¢  3aKJIIOYEHHBIMH B
YCTAHOBJIEHHOM MOPSAKE COIAIEHUSIMH O B3aUMOJICHCTBUU.

101. MexBeTOMCTBEHHBIH 3anpoc GopMUpYyeTCsl U HampasisieTcst B hopme
ANEKTPOHHOTO JOKYMEHTA, MOAMNUCAHHOTO 3JEKTPOHHOM MOANMCHIO M HAIPaBIIAETCS

I10 KaHaJIaM CUCTCEMbI MCXKBCIOMCTBCHHOI'O 3HeKTp0HHOF0 B3aHMOHeﬁCTBHH ():[aﬂee -
CMDB).

[Ipu OTCYTCTBUM TEXHUYECKOM BO3MOXKHOCTH (DOPMHUPOBAHMS M HAIPaBICHUS
MEXXBEJOMCTBEHHOI0 3ampoca B (opMe 3JIEKTPOHHOIO JOKyMEHTa IO KaHajlaM
CMDB MexBeIOMCTBEHHBI 3alpoc HaIpaBisieTcss Ha OyMa)XHOM HOCUTEJE IO
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nmoyte, Mo ¢axkcy ¢ OAHOBPEMEHHBIM €T0 HAaIMpaBJICHUEM I10 MMOYTE UM KYyphepCKOMH
JIOCTaBKOM.

MeXBeTOMCTBEHHBI 3allpoCc O TMPEACTABICHUU JIOKYMEHTOB U (WJIHN)
nHpopManu, yka3aHHBIX B MHyHKTe 2 4dacth 1 ctateu 7 denepanbHOro 3akoHa
No 210-®@3, nmnsg nOpeaoCTaBlIeHUS MYHUIMNAIBHOW YCIYTM C HUCIOJb30BAHUEM
MEXBEJIOMCTBEHHOT0 HMH(GOPMAIIMOHHOTO B3aWMMOJCUCTBUS B OyMaXHOM BHJIE
JIOJKEH COAEPKATh CIEIYIOIIUE CBEIACHMS, €CIIM JOIOJHUTEIbHBIE CBEIACHHUS HE
YCTAHOBIIEHBI 3aKOHOJATENbHBIM aKTOM Poccurickon @enepanuu:

1) HauMCHOBAHHC opraHa nJIn opraHmu3anuu, HallpaBJIAIOIINX
MCH(BCHOMCTBeHHBIﬁ 3aIIpocC,

2) HAaMMCHOBAHUC OpraHa WUJIN OpraHU3alliv, B aAPCC KOTOPLIX HAIIPABIISACTCA
MC)KBCHOMCTBeHHBIﬁ 3allpocC;

3) HaMMEHOBAaHWE MYHHULIMMAIBHON YCIYyTH, IJs MPEAOCTaBICHUS KOTOPOil
HEOOXOAMMO TMpeJACTaBiIeHUE AOKYMEHTa M (uiu) uHbOpMaIUu, a TaKke, €CIH
uMmeercs, Homep (MAeHTU(PUKATOP) TAKOW YCIYTH B peecTpe MyHUILIUTIATbHBIX YCIIYT;

4) ykazaHue Ha TIOJIOKEHHS HOPMATUBHOIO TIPABOBOIO aKTa, KOTOPHIMHU
YCTAHOBJICHO MpEJCTaBICHUE TOKYMEHTa W (Win) uHGOpMalUU, HEOOXOIUMBIX IS
MPEJOCTABICHNUS MYHULMMNAIBHOW YCIYTrd, W YyKa3aHUE€ Ha PEKBHU3UTHI JIAHHOTO
HOPMAaTHUBHOTO ITPAaBOBOIO AKTa;

5) cBeneHusA, HEOOXOAUMBbIE JIA MPEJACTaBICHUS JIOKyMEHTa U (WJIN)
nH(oOpManuy, YCTAaHOBJICHHBIE HACTOSIIMM aJMUHHUCTPATUBHBIM pPETJIaMEHTOM
MPEeJI0CTaBICHUS MYHUIUIAIBHON YCIYTH, a TaKXKe CBEACHHS, MPETyCMOTPEHHBIE
HOPMATUBHBIMH MPABOBBIMU aKTaMHU KaK HEOOXOIMMBIE JJIs MPEACTABICHUS TaKUX
JTOKyMEeHTa U (1in) uHpopMaimu;

6) KoHTaKTHast MH(OpMAaIUs JIJIsl HallpaBJIE€HUsl OTBETa HA MEXBEIOMCTBEHHBIN
3anpoc;7) naTa HapaBJICHHUs] MEXXBEAOMCTBEHHOTO 3aIIpOCa;

8) bamunus, uMs, OTYECTBO U JIOKHOCTH JIMIIA, TOJATOTOBUBIIETO U
HaIpaBUBILErO0 MEKBEIOMCTBEHHBIN 3alpocC, a TAKKe HOMEpP Cly>kKeOHOro TenedoHa
1 (WIM) aapec dIESKTPOHHON MOYTHI JAHHOTO JIUIIA JIJIsl CBSI3H;

9) undopmanus o dakTe MOJyUEHHUS] COTIACHUs, MPEAYCMOTPEHHOTO YacThiO 5
ctatb 7 Hactosero @PexnepanbHoro 3akoHa Ne210-®3 (mpu HampaBlieHUH
MEXBEJIOMCTBEHHOTO 3ampoca B cllydae, NPeIyCMOTPEHHOM YacTbio 5 cratbu 7
Hacrosero ®exepanbHoro 3akoHa Ne 210-D3).

HaHpaBHeHI/Ie MCKBCOAOMCTBCHHOT'O 3aIIpoOCa JOIIYCKACTCA TOJIBKO B ICIIIX,
CBA3aHHBIX C IPCAOCTABJIICHHCM MYHHHHHaHBHOﬁ YCIyTHu.

MaxkcuManbHBIH CPOK (POPMHUPOBAHUSI M HAIPABICHUS 3ampoca COCTaBiseT |
pabouuil 1eHb.
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102. IIpy  moOAroTOBKE  MEXBEIOMCTBEHHOI'O  3alpoca  COTPYIAHHUK
aIMUHUCTpALNK ropojickoro okpyra Korenbauku MockoBckoit o6nactu win MOI],
OTBETCTBEHHBIN 3a (HOPMUPOBAHKME U HANPABIECHUE MEXKBEIOMCTBEHHBIX 3alIPOCOB B
oprabl (OpraHu3allK), YYaCTBYIOIIHNE B MPEJOCTABICHUN MYHULIMIIAIbHON YCIIyTH,
oIpeJeNsieT nepeyeHb He0OOXOAUMBIX I MPEAOCTaBICHNUS MYHULIUIIAIBHON YCIyTu
JOKYMEHTOB (CBEJICHHI, COAEPKALIUXCS B HUX) U TOCYIapPCTBEHHBIE OPraHbl, OpPTraHbl
MECTHOTO CaMOyIpaBjeHUsi JUOO IMOJBEJOMCTBEHHbIE TOCYJApPCTBEHHBIM OpraHaMm
WA OpraHaM MECTHOTO CaMOYIIPABJIEHUS OpraHU3alud, B KOTOPBIX JaHHbBIC
JOKYMEHTBI HaXOASTCH.

103. JIns mnpenocTaBieHHs] MYHHULMNAIbHOM YCIYTH aAMUHUCTPALUU
ropojackoro okpyra KorteapHuku MockoBckoit obnactu win MO®IL] Hanpasiser
MEKBEIOMCTBEHHBIE 3aIIPOCHI B!

®denepanbHylo  ciayk0y TOCYAapCTBEHHOW PpErucTpalMH, KajgacTpa M
kaptorpaduu Poccuiickoit ®denepanuu B nensx nomydenus ceaenuit u3z EIPII o
npaBax (U3MYECKOro JHMIAa Ha HEIBIXKMMOE HUMYIIECTBO (B ciyyae 3ampoca
3asBUTEJIEM apXUBHBIX CBEJCHUHN MO 00BEKTaM HEJIBUKUMOCTH );

OpraHbI FOCYﬂapCTBCHHOﬁ BJIaCTH MW OpraHbl MCCTHOI'O CaMOYIIPpaBJICHHA,
MMOABCIOMCTBCHHBIC UM TOCYAAPCTBCHHBIC U MYHUIIHUITIAJIbHBIC OPraHU3alIuN B HCJIAX
MMOJIYUCHUA CBG,HCHI/If/'I, MMpCaACTABJICHUC KOTOPHBIX HCO6XOIII/IMO JJI1 IIOATOTOBKH
HUCIIPpAaINBACMBIX 3aABUTCIICM I/IH(i)OpMaI_II/IOHHBIX AOKYMCHTOB, HaXOIADIHUCCS B
PacCIopsKCHUMU  OPTaHOB I‘OCY}I&pCTBCHHOﬁ BJIaCTH WJIKX OpPraHOB MCCTHOTO
CaMOyIIpaBJCHUA, ITOABCAOMCTBCHHBIX MM T'OCYAAPCTBCHHBIX HWJIM MYHUIHUIIAJIBbHBIX
opraHu3anusiax.

Cpok MOArOTOBKM M HAalpaBJEHHs OTBETA HA MEKBEJOMCTBEHHBIN 3arpoc o
MPEJICTABICHUH JOKYMEHTOB U MH(GOPMAIUH, ISl IPEJOCTABICHNUS] MyHUIIUIIAIbHOM
yCIIyTH C UCII0JIb30BAaHUEM MEKBEJOMCTBEHHOTO UH(GOPMAIIMOHHOTO
B3aUMOJICUCTBUSl HE MOXET MpeBbIIaTh S5 pabouynx AHEH cOo AHS TMOCTYIUICHHS
MEXBEJIOMCTBEHHOI'O 3allpoca B OpraH WM OpraHU3allHio0, IPEAOCTaBIIAIOIINE
JOKYMEHT U UH(POPMALHUIO.

CoTpyIHMK aJIMHHUCTpaUuud ropojckoro okpyra KorenbHukn MOCKOBCKOM
obmactu wiu MODIl, orBercTBeHHBIH 3a (OPMHUPOBAHME U  HANpPaBIICHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHu3aluu), YYacTBYIOIIME B
IIPEIOCTABJICHUM MYHHULMIIAIBHON YCIyI'd, HANpPaBUBIIMKA MEXBEIOMCTBEHHBIN
3ampoc, 00s3aH NPHUHATH HEOOXOJUMBbIE MEphl [0 TMOJYYEHHUIO OTBETa Ha
MEKBEIOMCTBEHHBIN 3a11poC.

Ilocie HampaBiieHUsT MEXKBEIOMCTBEHHOIO 3aIpoca, MPEACTaBICHHBIC B
aIMUHUCTpalMK Topojackoro okpyra Korenpaukun MockoBckoi o6nactu unu MOI]
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JOKYMEHTBhl W HHOpMAIUs TepealoTcsl CHEIUANNUCTy, OTBETCTBEHHOMY 3a HX
paccMOTpEHUE.

104. B teuenne ogHOro paboyero JgHsS C MOMEHTA MOCTYIUICHHUS OTBETa HA
MEXBEJIOMCTBEHHBI  3ampoc, TakoW  OTBET  HANpaBIsCTCS  COTPYAHUKY
aIMUHUCTpAllMM  Topojckoro okpyra KorenbHuku MOCKOBCKON — 001acTw,
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIIUIATLHON YCIyTH, KOTOPBIM MPUOOIIAeT
UX K COOTBETCTBYIOILIEMY 3aIIpoCy.

B ciyuae He NOCTyIUIEHMST OTBETa Ha MEXBEAOMCTBEHHBI 3ampoc B
YCTAHOBJIEHHBIM CpPOK aJMHUHUCTpallMeld TOpoackoro okpyra KorenbHuKH
MoOCKOBCKOW 00J1aCTH MPUHUMAIOTCS MEPBI, MPEyCMOTPEHHBIE 3aKOHOIATEILCTBOM
Poccuiickon @enepannm.

105. Pe3ynbraroM aiMHUHUCTPATUBHOW MPOLIEYPHI SBISETCS MOJyYSHHUE B
paMKax MEXBEJIOMCTBEHHOI'O  B3aMMOJEHCTBUS HMHGOpMaluu  (JIOKYMEHTOB),
HEO0OXOAMMOM ISl MPEOCTaBICHUS MYHUIIUTIAIBHON YCIYTH 3asBUTEIIO.

106. CnocoboM Qukcanuu pe3ysbTata aJIMUHUCTPATUBHOM MPOIEAYpPHI
aBiseTcss Qukcanus (pakta MOCTYIUICHUS JOKYMEHTOB U CBEJIEHUM, MOJYyYEHHBIX B
paMKax MEXBEJOMCTBEHHOTO B3aHMOJIEUCTBHS, HEOOXOIUMBIX Uil PEJOCTABICHHUS
MYHUIUMTNIATBHOW YCIYTH, B )KypHaJle PETUCTpAIlMi MOCTYIJICHUSI OTBETOB B paMKax
MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUS WJIM BHECEHUE COOTBETCTBYIOIIMX CBEJICHUN B
MHOOPMAIIMOHHYIO CHUCTEMY AaJMMHHCTPAllUU TOpoAcKoro okpyra KorenbHuku
MockoBckoi 06acTu Wik nHGOpMaMoOHHY0 cucteMy M®II.

IIpunsaTHE pelieHUs 0 MpeaocTaBJIeHNH (00 0TKa3e MPeAOCTABJICHHS)
MYHUIUNAIbHON YCIYTH

107. OcHoBaHueM Juisi HadaJla aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISIETCSI TMOCTYIUIEHWE B aJIMHUHUCTpPAllMU Tropojckoro okpyra KorenbHuku
MockoBcKkoi 00JaCTH MCUEPIBIBAIOLIETO MEPEeYHsl JOKYMEHTOB, HEOOXOIUMBIX IS
MPEe0CTaBICHUS MYHUIIUIIATBHOMN YCIYTH.

108. CoTpyIHMK aJIMHHUCTpPAUUU TOPOJACKOro oxpyra KoreabHuku
MockoBckoil 0051acTh, OTBETCTBEHHBIH 3a MOATOTOBKY pEIICHHS 00 OKa3aHUH
MYHUIUTIATBHOM YCIYTH OCYUIECTBIISET CIEAYIOUIUE ACHUCTBUS:

1) maer mpaBOBYIO OLIEHKY NpaB 3asiBUTENS] HA IMOJIYYEHUE MYHHUIUIAIbHOM
yCIIyTH;

2) mpoBepseT HaJu4he BCeX HEOOXOIUMBIX TOKYMEHTOB B COOTBETCTBUU C
MyHKTOM 20 aAMUHUCTPATUBHOTO PETIIAMEHTA;

3) ocylecTBIISET HapaBlIEHUE 3aIIPOCOB B apXUBHBIE (POH]IBI AAMUHUCTPALIIH
ropojackoro okpyra KorenbHukun MockoBCkoM o0sacTu B LEASX TOJyYECHHS
apXUBHBIX CBEICHUM;
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4) mpu HaIUYUU COOTBETCTBYIOIIEH HH(oOpManuu GOpMHUPYET MPOEKTHI
apXMBHOW CHPABKU, APXUBHOM BBINMHUCKHU, apXUBHOM KOMUU WM MH(DOPMAIMOHHOTO
nucbMa (B COOTBETCTBUM C 3ampocoM 3asiBUTENS) WIM NPOEKT YBEJAOMJIEHUS 00
OTKa3€ B MPEAOCTABICHUN MYHHULIMIIATBHON YCIIyTH;

5) HampaBisieT TOATOTOBJIEHHBIE MPOEKThl JTOKYMEHTOB COTPYAHHUKY
aMUHUCTpallMK  ropojckoro okpyra KotenbHukn MockoBckoil — o0rnacTy,
OTBETCTBEHHOMY 32 IIPUHATHE PELICHHUS.

109. OOmmuii CpoK OCYIIECTBICHUS aJIMHUHUCTPATUBHBIX JCHCTBUH TIO
MOATOTOBKE MPUHATHUS PEILICHUs HE MpeBbIIaeT 3 paboyux JTHEH.

110. IlpunAtne pemeHuss O NPEAOCTABICHUM MYHHUIUIIAIBHONW YCIyTH
OCYILECTBIISIETCA JOJKHOCTHBIM JIMIIOM OTBETCTBEHHBIM 3a BBIIIOJIHEHHUE KaXKJ0TO
aIMUHHACTPATUBHOTO JEHUCTBUS, BXOJ B COCTaB aAMHUHHCTPATUBHOW MPOLEAYPHI IO
MIPENOCTABIECHUIO MyHULUIIAIIBHON YCITyTH.

111. CorpysHuk agMUHHCTpalMM ropoAckoro okpyra KortenbHuku
MockoBckoi 0051acTh, OTBETCTBEHHBIH 3a TPUHATHE pPEIICHUS, Ha OCHOBAHHUU
ITOJIyYEHHBIX JOKYMEHTOB, IPUHUMAET OJTHO U3 CIEAYIOIINX PEUICHUN:

1) mnpenocTaBuUTh 3asABUTENI0 APXUBHYIO CIPaBKy, AapXHWBHYIO BBIIHUCKY,
apXMBHYIO KOIHUIO WIM WH(OPMAIMOHHOE MHUCHMO (B COOTBETCTBUU C 3aPOCOM
3asBUTEINS ),

2) oTKa3aTh B MPEIOCTaBICHUU MYHHUIIMTAIBHON YCIIYyTH.

112. CorpyaHuk agMUHHCTpallMM  ropoAckoro okpyra KorenbHuku
MockoBcKkoi 001acTH, OTBETCTBEHHBIN 3a MPUHSTHE PEUICHUs, IPUHUMAET OJHO U3
MIPUBEICHHBIX PEUIEHUN B COOTBETCTBUHU CO CIAEAYIOUMMU KPUTEPUSIMHU:

1) HaJIMuue OCHOBaHUU oJA OTKa3a B MPCAOCTABIICHUUN MYHI/II_II/IHEUIBHOI\/JI
yCIyru B COOTBETCTBHU C IIYHKTOM 27 AIMUHUCTPATUBHOT'O PCTJIaMCHTA U B
COOTBCTCTBHU C IICfICTBYIOH.[HM 3aKOHOAATCIIbCTBOM,

2) HaNM4YKe 3ampailuBaeMbIX CBEJICHUM B apXUBHBIX (DOHIAX aIMUHHCTPAIIUU
ropojckoro okpyra KorenpbHuku MockoBckoit o6nactu Ilocine nmpuHSTHS pelieHus
COTPYJIHUK aJIMUHUCTpAIMU TOpPOoACKOTr0 okpyra KorensHukn MoCKOBCKO# 001acTH,
OTBETCTBCHHBIM 3a IPUHATUE PEIIECHUS, MOAINUCHIBAET COOTBETCTBYIOIIUKA ITPOEKT
JOKYMEHTa W HaIPABISIET €ro COTPYAHUKY AJIMUHHUCTPALMA TOPOACKOrO0 OKpyra
Korenbauku MockoBckoil 007acTH, OTBETCTBEHHOMY 3a TMOJATOTOBKY HampaBJICHUE
pe3yibTaTa MyHULIUIIAIBHOW YCIYTH 3aBUTEIIO.

VYTBepxKIECHUE COOTBETCTBYIOIIETO JOKYMEHTA U HAMPABJICHUE €r0 COTPYIHUKY
aIMUHUCTpAllMK  Topojckoro okpyra KorenbHuku MOCKOBCKOW  00iacTw,
OTBETCTBEHHOMY 3a HAIlpaBJICHUE pEe3yJibTaTa MYHUIUNAIbHONW YCIYyTH 3asiBUTEINIO,
MOXET OBITh UCIIOJTHEHO B JJEKTPOHHON (POpME B COOTBETCTBUHM C TPEOOBAHUSIMHU
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MH(POPMAIIMOHHON CHUCTEMBI aJMUHUCTPALIMM TOPOACKOro okpyra KoTeabHUKHU
MOCKOBCKOH 00J1aCcTH.

113. OOmuit CpoK OCYIIECTBICHUS aJIMHUHUCTPATUBHBIX JIEUCTBUU IO
MIPUHATHIO PEIICHUS HE MPEBBIMIAeT 3 pabouyux JHEH.

114. OO6muit CpoK OCYIIECTBICHUS aIMUHUCTPATUBHON MPOLIEAYPHI 110
NPUHATHIO  pelIeHusT O  TpefocTaBieHMd (00  OTKa3ze  MPEIOCTaBIICHUS)
MYHULIMTAIBHON YCIYTH HE TIPEBBIIACT 15 KaJleHTapHBIX JHEH.

115. Pe3ynbTaToM aqMUHUCTPATUBHON MPOEAYPHI SBISETCS MPUHATHE
pereHrs 00 OKa3aHUU MYHUIIMIATBHON YCIYTH WM IPUHSATHE pellleHre 00 OTKase B
MPE0CTaBICHUN MYHUIIUTIATBHON YCIIyTH.

116. Cnocobom bukcanuu pesyibTaTa BBITIOJIHEHUS
aIMUHUCTPATUBHON TIPOLIEAYpPHl SBISETCA TOANMCAHHAS apXWBHas CIIpaBKa,
apXWBHas BBIMUCKA, apXUBHAs KOMUs, HHPOPMAIIMOHHOE TTHCHMO WJIH YBEIOMIICHUE
00 oTKa3e B MPEIOCTABIICHUN MYyHUIIUITAIbHOU YCIYTH.

Boinaua nokymMeHTa, SIBJAIOIIETOCS Pe3yJIbTATOM MPea0CTABIECHUs
MYHUIMTIAJbHOM YCJIYTH

117. OcHoBaHueM Juisi HadaJla aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISIETCA  TOJYYEHHE  COTPYAHUKOM  aJIMHHUCTpPAlMd TOPOACKOrO  OKpyra
KorenbHukun MoOCKOBCKOM 00JacTH, OTBETCTBEHHBIM 3a HAaIpaBliEHUWE pe3yibTaTa
MYHUIUTNIATBHOM YCIyTU 3asBUTENIO, MOJAMUCAHHON apXMBHOW CIPABKU, apXUBHOM
BBIIIMCKH, ApXMBHOW KONUHU, HHMOPMALMOHHOTO MHCbMa WU YBEIOMJICHHS 00
OTKa3€ B MIPEAOCTABICHUHA MYHHIIUIIAJIbHON yCIYTH.

118. CoTpyIHMK aJIMHHUCTpPAUUU TOPOJACKOro oxpyra KorTeabHuku
MockoBcKo# 001acTH, OTBETCTBEHHBIN 3a HAlPaBJICHUE Pe3yJIbTaTa MyHUIIUIATLHOM
YCIYTHM 3asBUTENI0, HAIPaBIIAET MOJANHCAHHYI0 AapXUBHYIO CIPaBKy, APXUBHYIO
BBIIIUCKY, APXUBHYIO KOMHUIO, MH(GOPMAIIMOHHOE MHCHbMO WJIM YBEIOMJIEHHE 00
OTKa3€ B MIPEAOCTABICHUNA MYHULIMIIATBHON YCIIYTH 3asIBUTEITIO.

119. Bbeimaua pesynbraTa MYHHULMNAIBHON YCIYTH OCYIIECTBIISIETCS
croco0OM, YKa3aHHBIM 3asiBUTENEM TIpU T[ojJadye 3asBJICHUS M HEOOXOJIMMBIX
JOKYMEHTOB Ha MOJy4YEHUE MYHULIMTIIATBHOMN YCIIYTH, B TOM YHUCIIE:

Ipy JMYHOM OOpalleHWH B OTICH IPABOBOW pabOThI, apXWBa W KaJpOB
yIpaBJICHUS JIeJIlaMid  aIMUHUCTPAIUU Topoickoro okpyra KotenpbHukr MOCKOBCKOM
obOnacTu;

npu JTUIHOM oOparnieHun B MOI];

MOCPEJICTBOM TOYTOBOI'O OTIPABJICHHUS HA aJpec 3asBUTENS, YKa3aHHBIM B
3asBJICHUM;
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yepe3 JUYHBIM KkKaObuHeT Ha EnuHOM TmopTaliie TroCyJIapCTBEHHBIX U
MYHUIMNAIBHBIX yCIyr win [lopTane rocynapCTBEHHBIX U MYyHULMNAJIbHBIX YCIYT
MOCKOBCKOH 00J1aCTH.

120. Brinaua nokyMeHTa, SBISIOLIETOCS PE3yJbTaTOM IPENOCTaBICHUSA
MYHUIUTNIATBHOU ycinyrH, ocymiectBisiercss M®L] B coOOTBETCTBUM € 3aKIIOYEHHBIMU
B YCTAHOBJICHHOM IOPSIIKE COTJIAIICHUSIMU O B3aUMOICHCTBUU.

121. MakcumanbHbld ~ CPOK  OCYHIECTBJICHUS  aJMUHUCTPATHBHOM
MpOLEIypbl HE MOXET MpeBbIIaTh 5 pabodyux AHEH C MOMEHTa MOCTYIJICHUS
pacnopsAIUTEILHOTO JOKYMEHTA O MPUHATOM B OTHOILIEHUHU 3asIBUTENS PEIICHUU.

122. Pe3ynbraToM aqMUHUCTPATUBHOM MPOLIEAYPHI 11O BbIJaYe JOKYMEHTA,
SBJISIIOIIETOCS. PE3YyJIbTaTOM TNPEIOCTaBICHUS MYHHMIIMIAIbHOW YCIYTH SBISETCS
HaIpaBJeHUE 3aBUTEIIO Pe3yIbTaTa MyHUIIUIAIBHON YCIIyTH.

123. CnocoboM Qukcanuu pe3ysbrara aJIMUHUCTPATUBHOM MPOIEAYpPHI
ABJISIETCSI OTMETKA O HAIIPaBJICHUU 3asIBUTENIO pe3yibTaTa MyHUIUNIAIBHONW YCIYTH B
KypHaje perucTpaldd HampaBJiCHHs OTBETOB 3asBUTENSIM WJIM BHECEHHE
COOTBETCTBYIOIIMX CBEACHUH B HH(POPMAIMOHHYIO CHCTEMY aJMHHHUCTpPALUU
ropojackoro okpyra KorenbHuku MockoBCcKoil o6acTu.

IV. llopsinok u ¢popMbI KOHTPOJIA 32 UCIIOJTHEHUEM AAMHUHUCTPATUBHOI0
perjiaMeHTa npeaoCcTaBJIeHus MyHUIMIIAJIbHON YCOAYTH

IHopsinok ocymecTBICHUS TEKYIIEr0 KOHTPOJISI 32 COOJIIOACHUEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH 10JI’KHOCTHBIMHM JIMIIAMH T0JIOKeHHU I
aIMHHHMCTPATHBHOI0 PErJaMeHTA U HHBIX HOPMATHBHBIX IPABOBbIX aKTOB,
YCTAHABJIMBAKIIMX TPeOOBAHNS K NMPEIOCTABJICHUI0O MYHHIUNIAIBHON YCIYIH

124. Texyuii  KOHTPOJb 32  COONIOJIGHUEM W HUCIOJHEHHEM
MOJIOKEHUM PErJIaMEHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIINX
TpeOOBaHUsI K TMPEJOCTABICHUIO MYHMIIMIAIBLHONW  YCIyTH, OCYILECTBIISICTCS
JTOJDKHOCTHBIMU ~ JIMIIJaMHU, OTBETCTBEHHBIMH 3a OpraHuzaiuioo  paboThl IO
MPEIOCTABICHUI0 MYHUIIUTIATBHON YCITYTH.

125. Tekymmii  KOHTPOJIb  OCYIIECTBIAECTCS IYyTEM IPOBEICHUS
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMU  JIMIIAMUA  CTPYKTYPHBIX  TOApa3/elICHUM
aJMUHUCTpallMM  Topojckoro okpyra KorenbHuku MOCKOBCKON — 00iacTy,
OTBETCTBEHHBIX 3a OpraHU3aIMI0 PadOThl MO MPEAOCTABICHUIO MYHUIIUMAIHHOM
YCIIYTH, MPOBEPOK COOJIOJICHUS W HCIOJHEHMS TOJIOKEHHM perjlaMeHTa W HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPETOCTABICHUIO
MYHUIUIIAIBHON YCITYTH.
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HOpﬂ[[OK U NEPUOAUYIHOCTD OCYIIECTBJJICHUSA IIJIAHOBBIX 1 BHCIVIAHOBBIX
IIPOBEPOK MOJHOTHI U KaYeCTBA MPEIOCTABJICHUA MyHI/IIII/IHaJIbHOﬁ YCayru

126. KoHTponer 3a TDOJHOTOM M KayeCTBOM  IPEAOCTABIECHUS
MYHUIUTIATBHOM YCIYTH OCYUIECTBIsETCS B (hopmax:

1) mpoBeieH sl MJIAaHOBBIX MPOBEPOK;

2) paccmMoTpeHus >kano0 Ha JnedcTBus (Oe3leicTBUE) TOJDKHOCTHBIX JIUI
aMUHUCTpallMK  ropojckoro okpyra KotenbHukn MockoBckoil — oOnacTy,
OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHULIUIIAILHON YCIYTH.

127. B memsx ocymecTBiIEHUs KOHTPOJSA 3a IMOJHOTOM M KauyeCTBOM
MPENOCTABIEHNS MYHMIIMIAIBHON YCIYIM HPOBOJATCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepku. IlopsSooK W NEPUOJWYHOCTh OCYILIECTBICHHUS IUIAHOBBIX ITPOBEPOK
YCTaHABJIMBAETCS TUIAHOM paOOThl AMUHUCTPALIMHU FOPOACKOro okpyra KorenbHuku
MockoBckoii ob6mactu. Ilpu mnpoBepke MOryT paccMaTpuBaThCS BCE BOIPOCHI,
CBSI3aHHBIEC C MPEJIOCTABIECHUEM MYHUIIMNIATBHOU YCIyrH (KOMIUIEKCHBIE ITPOBEPKH),
WY OTAENBHBIN BOIPOC, CBA3AHHBIM C NMPEIOCTABICHHUEM MYHULMNAIBHON YCIyru
(TemaTtnueckue npoBepku). [IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOM
Kaso0e 3asgBUTEIIS.

128. BHennaHoBbIE NPOBEPKM NPOBOAATCA B CBSI3U C IPOBEPKOU
YCTPaHEHUs PAHEE BBIABICHHBIX HApPYLICHUN aJIMHHUCTPATUBHOIO pETJIaMEHTa, a
TaKKe B CIyyae IIOJIydeHHs >KajloO 3asBUTeNell Ha neilcTBus (Oe3neicTBUE)
JNOJKHOCTHBIX JIML] aJIMHUHUCTpauuu ropoackoro okpyra KorenbHuku MockoBCKO
o0nacTu M OTAENa IpaBOBOWM pabOTHI, apXuMBa M KaJpoB YMPABICHUS [EIaMU
aMUHUCTpallMK  ropojckoro okpyra KotenbHukn MockoBckoil — oOnacty,
OTBETCTBEHHBIX 3a IPEAOCTABIEHNE MYHULIMIIATBHON YCIIyTH.

OTBeTCTBEHHOCTh MYHHUIMNAJIBHBIX CJIYKAIAX OPraHOB MECTHOIO
CaAaMOYNPABJICHUS] M UHBIX JOJLKHOCTHBIX JIMIL 32 PelIeHUs U JeiicTBUS
(0e3neiicTBHE), MpUHUMAaeMBble (OCYHIECTBJIsIEMbIE) B X0/1€ MPeI0CTABJICHUS
MYHHUIUNAJIBHON yCJIYTH

129. [To pesynpTaramM IPOBEIACHHBIX MPOBEPOK, B CIIydae BBISABICHUS
HapylIICHUN COOJIOJIEHUS TIOJIOKEHUM perjiaMeHTa, BUHOBHBIC JOJKHOCTHBIC JIMIIA
aIMUHUCTPALIMM TOpOJCKOro okpyra KorenpHukn MOCKOBCKOW 00JIaCTH HECYT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a pelieHuss u JedctBus (Oe3nelicTBue),
MIPUHUMAEMBIE B X0JI€ MPEIOCTABICHNUS MyHUIIUIIAIbHOW YCIYTH.

130. ITepconanbHas OTBETCTBEHHOCTH JTOJDKHOCTHBIX JIUI]
aIMUHUCTpPALIMM  TOpojackoro okpyra KorenbHuku  MocCKkoBckoM — obiactu
3aKpervIsieTcsl B JIOJDKHOCTHBIX pErjlaMeHTaXx B COOTBETCTBUM C TPEOOBaHUSIMU
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3akoHoOJarenbCcTBa Poccuiickonn @Penepanu W 3aKOHOJATENBCTBA MOCKOBCKOU
o0JiacTu.

IHonoxeHnusi, xXapakTepusywouue TpedOBaHUA K NOPAAKY U (POpMaAM KOHTPOJIS
3a NpeaoCTaBJIeHuEeM MYHHIUIIAJIBHOMN YCJIYIH, B TOM YHCJI€e CO CTOPOHBI
rpasKaaH, MX 00beIMHEHNH U OPraHU3alMid.

131. KoHTponp 3a mpenocTaBieHHEM MYHULWNAIBHOW YCIYTH, B TOM
YHCIIE CO CTOPOHBI TPAXKIaH, UX OOBEAMHEHUN W OpraHW3aIUil, OCYIIEeCTBISCTCS
TIOCPEACTBOM OTKPBITOCTU JESATEIBHOCTH aJMUHUCTPAIIMA TOPOJICKOTO OKpyra
KotenbHrnkun MOCKOBCKOM 007acTH TIpU MPEOCTaBICHUN MYyHHUIUITAILHOW yCIyTH,
MONTyYeHHUs] TpakJaHaMH, WX OOBEAMHECHUSMU W OPTaHU3ANMSIMH aKTyaJlbHOH,
MIOJTHOM ¥ JIOCTOBEPHOW MH(POPMAIUH O TIOPSAKE MPEIOCTABICHUS MyHUITUIAIBHOM
YCIIYTH M 00€CIieueHUs] BO3MOKHOCTH JIOCYAeOHOr0 (BHECY1€OHOT0) paCCMOTPEHUS
xKanoo.

V. JocyneOnblii (BHeCy1e0HBbII) MOPSAA0K 005KaJT0BAHUA PellIeHUd 1 (UJIH)
necTBui (0e3nelicTBHSA) OPraHa MeCTHOI0 CAMOYIIPABJICHHUS,
NPeI0CTABJIAINIEr0 MyHUIMIAIBHYIO YCJIYIY, a TAK/KE ero J0/LKHOCTHBIX JIMI,
MYHUIUNAJIbHBIX CJIYKAMUX

IIpaBo 3asiBUTEJISA MOAATH KaJ100y HA pelieHure U (Win) neiictus (0e3aelicTBHE)
OpraHa, NpeAoCTABJIAIIIECI0 MyHHIUNIAJTbHYIO YCJIYIY, a TAK/Ke ero
TOJZKHOCTHBIX JIMI, MyHUIUNAJbHBIX CJIYKANMX MPHU NMPET0CTABICHUN
MYHHMIIUNIAJIbHON YCJIYTH

132. 3asgBUTENM MMEIOT NpaBO Ha OOKajJoBaHUE JCUCTBUU WU
0e37eiicTBUA  aAMUHUCTpAalMK ropojackoro okpyra KoreabHuku MocCKoOBCKoOH
00JacTH, JOJDKHOCTHBIX JIMII aJMUHHUCTpAlMU TOPOJCKOro okpyra KorenbHUKH
MockoBckoi 00JaCTH, MyHUIMIAIBHBIX CIyXKalllMX, a TakKe MPUHUMAEMbIX HMH
pEelIeHU TpH  NOPEeNOoCTaBICHUU MYHHUUUIAIBHOM yclyrm B J0CYyJIeOHOM
(BHECY1EOHOM) TIOPSIZIKE.

IIpeamer xkan00b1

133. 3asBUTENIHL MOXET OOpaTUThCA C JKaJo0OW B TOM 4YHCIE B
CJIEIYIOLIUX CIIyYasiX:

1) HapylieHwe cpoKa perucTpanuu 3ampoca 3asBUTENS O MPEJOCTABICHHUH
MYHULIMTATBHON YCIIyTH;

2) HapyllIeHHEe CpOoKa MPeIOCTaBICHUS MyHUIIUNIATBHONU YCITyTH;
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3) T1peboBaHue 'y 3asBUTENs JIOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMaTUBHBIMM NpaBOBbIMU akTaMu Poccuiickoii ®enepauny, HOPMAaTUBHBIMU
MpPaBOBbIMU akTaMu MOCKOBCKON 0OJacTH, MyHULHUIAIbHBIMU MPABOBBIMU AKTAMHU
JUTSl IPEAOCTABIIEHUSI MYHULIMTIATBHOMN YCIIyTH;

4) OTKa3 B IMPUCMC JOKYMCHTOB, IIPCIOCTABJICHUC KOTOPBIX MPCAYCMOTPCHO
HOPMATUBHBIMU TIPABOBbIMHU adKTaMH Poccuiickoit CDeJIepaHI/II/I, HOPMATUBHBIMHU
IMpaBOBBIMH dAKTaMHU MoCKOBCKOM 06J'IaCTI/I, MYHHUIUIIAJIBHBIMHA IIPABOBBIMH dKTaMHU
IJIA TIPCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYTH, Y 3aABUTCIIA,

5) oTka3 B MpeOCTaBICHUN MYHULIUIIATILHON YCIYTH, €CJId OCHOBAHMS OTKa3a
HE MPeIyCMOTPEHbI (heiepaibHBIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUM C HUMU
VHBIMM  HOPMATUBHBIMM  INpaBoBbiIMM  akTtamu  Poccuiickonn ~ denepauuu,
HOPMATHBHBIMH TPABOBBIMU akTaMu MOCKOBCKOM 007acTH, MYHUIUINAIbHBIMU
IIPaBOBBIMU aKTaMU;

6) 3arpeboBaHuE C 3asBUTEIA NPU MPEIOCTABICHUN MYHHUIIMIAIBHONU yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IPAaBOBBIMM akTaMu Poccuiickoi
®denepanuy, HOPMATUBHBIMU  TMPAaBOBbIMM  akTaMu  MOCKOBCKOW  00jacTH,
MYHULIMAIbHBIMU TPABOBBIMU AKTAMH;

7) oOTKa3  oOpraHa, MpeAOCTaBJSIONIET0  MYHULUNAIBHYI  YCIYTY,
JOJDKHOCTHOIO JIMLA OpraHa, MpeAOoCTaBISIIOIIEr0 MYHMIMNAIbHYIO YCIyTy, B
UCIIPaBJICHUU JOMYIIEHHBIX OINEYaTOK M OIIMUOOK B BBIJAHHBIX B pe3yibTaTe
MPEeJIOCTaBICHUs MYHULMIAIBHOM  yCIyrd JOKYMEHTaX Ju0O  HapylIeHHe
YCTaHOBJIEHHOT'O CPOKa TaAKUX MCIPABIICHUN.

OpraHbl MECTHOT0 CAMOYNIPABJICHHS, YIIOJJHOMOYEHHbIC HA PACCMOTPEHHUE
7KAJI00bI U JOJZKHOCTHBIE JINIA, KOTOPBIM MOKET ObITh HANIPABJICHA KaJ100a

134. I'maBa ropoxackoro okpyra KortenbHuku MockoBckoil oOmactu
YIOJHOMOYEH paccMaTpUBaTh JKaJIOOBbI.

135. JKanoOwsl Ha pemieHue W WM AecTBue (Oe3/eCTBHE) OpraHOB
MPEJIOCTAaBISAIOMINX ~ MYHHUIMIAIBHYIO YCIYTy, a TakKKe €ro JOJDKHOCTHBIX JIMII
MYHULIMTAIBHBIX CIYXKAIIUX TMPEIOCTABISIONIUX MYHUIIUTATBHYIO YCIYTY MOXET
ObITh HaIlpaBj€HAa HAa PACCMOTPEHUE PYKOBOJIUTENIO AAMUHUCTPALMH TOPOJCKOTO
okpyra KotenbHuku MockoBckoi 00macTu.

IMopsaaok nogaym U paccCMOTPEHHS KAT00bI

136. Kanoba nogaercss B oprad, MpeaoCTaBIAIONINN MyHULUTTATIBHYIO
yciayry. JKamoOGel Ha pelleHus, MPUHAThIE PYKOBOAMUTENEM aAMUHUCTPALMH
ropojckoro okpyra KorenpbHuku MOCKOBCKOW 00JaCTH MOJAIOTCS B BBIIIECTOSIIIUN
oprad (Ipu €ro HaJIU4Yuu), JUOO, B CIy4yae €ro OTCYTCTBHUSA, paccMaTpHUBAIOTCA
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HEIMOCPEACTBEHHO PYKOBOJMTENIEM aIMUHHUCTPALIMU TOPOACKOro okpyra KorenpHuku
MockoBcKko#i 00J1acTH, TPEIOCTABISAIONIEr0 MYHULIUITAIBHYIO YCIIYTY.

137. KanobGa moxeTr ObITh HampaBiieHa B aIMUHUCTPAIIUIO TOPOJCKOTO
okpyra KorenbHuku MockoBckoil obnactu no noure, uepe3 MO®LI, no snexkrpoHHON
noure, 4epe3 OQUUUATIBHBIA CAalT opraHa, MPEJOCTABISIONIEIO MYHHUIIMIAIbHYIO
yCIYTy, MNOCPEICTBOM EAMHOro mnopraja rocyAapCTBEHHBIX M MYHULHNAIBHBIX
yciyr, [lopTana rocynapcTBeHHbIX U MyHUIIMNAIBHBIX YCIyr MoCKOBCKOM 00nacTH,
a TaKXe MOJKET OBITh MPUHATA MIPH JINYHOM MPUEME 3asBUTEIIS.

138. JKanob6a gomkHa conepxarTh:

a) HAMMEHOBAHKWE OpraHa, IMPEJAOCTABISIIONIETO MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeIoCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIYTy, JHO0
MYHHIIMIIAJBHOTO CIY’Kallero, pemieHus u JeicTBus (0e3meiCTBHE) KOTOPBIX
00XKanyroTCs;

0) pamunuto, uMs, oTuecTBO (TOCJIENHEE - NP HAIMYUH), CBEJICHUS O MECTE
KUTEITHCTBA 3aBUTEIIS - (PU3NUECKOTO JUIa JIMOO HAMMEHOBAHHE, CBEICHUS O MECTE
HaxXOXXJICHUS 3asBUTENS - MOPUAMYECKOTO JIMIlAa, a Takxke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) SJIEKTPOHHOW MOYTHI (MPU HAIWYUU) U
MOYTOBBIN aJipec, MO KOTOPBIM JIOJHKEH OBITh HAMIPABJIEH OTBET 3asBUTEIIIO;

B) CBEJICHUSI 00 0OKaJlyeMbIX PEIICHUAX U JeUCTBUAX (Oe3/1eiCcTBUM) OpraHa,
MPEJOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIa Oprasa,
MPEeJOCTABISAIONIET0  MYHUUUIAJIBHYIO  YCIOyry, Ju0O  TOCyAapCTBEHHOIO
MYHUILIMTAIBHOTO CITY>KaIleTo;

) JOBOJBI, HA OCHOBAHMHM KOTOPBIX 3asBHUTEIh HE COTJACEH C pEIIeHHWEM U
neiictBueM (0e3neicTBUEM) OpraHa, MpeAoCTaBIISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeIoCTaBISAIONIEr0 MYHHUIMIAIBHYIO YCIYTy, JHO0
MYHHIIMIIATIFHOTO CITY’KaIleTo. 3asBUTENIEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI
(TIpu HATTMYHH ), TIOATBEPKIAIOIIIE TOBOIBI 3asIBUTEIIS, JINOO UX KOTIHH.

139. B ciyyae HeoOXOIMMOCTHM B TMOATBEPKICHHE CBOMX JOBOJIOB
3asiBUTENb MpWIaraeT K TMHCbMEHHOMY oOpaiieHuio (xanobe) IJOKYMEHTBHl H
MaTtepHuabl JIMO0 UX KOIHUH.

Cpoku paccMoOTpeHus Ka100bI

140. Kanoba, moctynuBIIas B aJIMHUHHUCTPALMIO TOPOJCKOIO OKpyTa
KorenbHuku MoOCKOBCKOW 00JacTH, MOMJIEKUT PACCMOTPEHHUIO JIOJKHOCTHBIM
JUIOM, HAJEJCHHBIM TIOJHOMOUYUSAMH [0 PACCMOTPEHMIO >KajoObl, B TEUYCHHE
MATHAIUATH pabo4yux JHEW cOo JHS €ro perucTpaluu, a B cliydae 00XKaJOBaHMS
OTKa3a opraHa, IIpeJIOCTaBISAIOIIEr0 MyHUIUIIAIBHYIO YCIYTy, JOLKHOCTHOTO JIMLA
OpraHa, IpPEeAOCTABISIOLIETO MYHUUMIAIBHYIO YCIyTy, B IpPUEME JOKYMEHTOB Yy
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3asiBUTENS JIMOO B MCHPABICHUM JOMYIIEHHBIX OMNEYAaTOK U OMMOOK WJIM B Cilydae
00>aroBaHUs HapyUIEHUS! YCTAHOBJIEHHOI'O CPOKA TaKUX UCIPAaBJICHUI — B TEUECHUE
AT pabovymuX JHEH COo JTHS €€ perucTpanuu.

BHeceHne n3MEHEHHUI B pe3yiIbTaT MPeIOCTaBICHUS MyHHUITUIAIBHOW YCIIYTH B
IEIAX HWCIpaBICHUS JIONMYIICHHBIX OINEYaTOK W  OMMUOOK  OCYIIECTBIISICTCS
aJIMUHUCTpAIEH TopoacKoro okpyra KoTenbHrKH MOCKOBCKO# 00J1aCTH B CPOK HE
Oosee 5 pabouux aHEH.

IlepeyeHb OCHOBaHM 1JIA IPUOCTAHOBJICHUS PACCMOTPEHHS KAJT00bI

141. Y10JIHOMOYEHHBI Ha PacCMOTPEHHE KaloObl OPraH OTKa3bIBAET
B YJIOBJIETBOPEHHH KAJIOOBI B CIEAYIOIIUX CIydasx:

HaJIM4KMe BCTYNUBILIETO B 3aKOHHYIO CUJIy PEIICHMs CyJa, apOUTPaKHOTO Ccyla
0 KaJ00€e 0 TOM K€ IIPEIMETE U 110 TEM K€ OCHOBAHUSM;

nojayva ajao0bl JTUIIOM, IOJTHOMOYHSI KOTOPOTO HE MOATBEPKIACHBI B TOPSJIKE,
YCTaHOBIIEHHOM 3aKOHOAATeIbCTBOM Poccuiickon denepanuu;

HAIMYUE peHIeHHs M0 JKanode, MPHUHITOrO paHee B COOTBETCTBUH C
TpeOoBaHUSAMU HacTOSIIUX [IpaBUI B OTHOIIEHWH TOTO K€ 3aSBUTENSI U TI0 TOMY XK€
MpPEeMETY KalOoOBbI.

142. YIIOTHOMOYEHHBIM Ha pPacCMOTpPEHHE >KaloObl OpraH BIpaBe
OCTaBUTH KaJl00y 0€3 OTBETa B CIEAYIOIIUX CIydasiX:

HaJIM4YKEe B )KaJlo0€ HELEH3YPHBIX JHMOO OCKOPOUTENbHBIX BBIPAXKEHUH, yrpo3
KW3HH, 3J0POBbIO0 U UMYILIECTBY JIOJKHOCTHOTO JIMIA, @ TAKKE YIEHOB Er0 CEMbHU;

OTCYTCTBHE BO3MOXHOCTH TPOYHMTATh KaKyI-THOO YacTh TEKCTa >KajJoOBI,
dbamunmo, uMs, oT4ecTBO (NIPH HAIWYUHM) W (MJIM) TIOYTOBBIN ajpec 3asBUTEI,
yKa3aHHbIE B kKajnooe.

€CJIM B IIMCBMCHHOM O6paH_IeHI/II/I HC YKa3aHbI q)aMI/IJ'II/IH Ir'paxxaaHrHa,
HallpaBUBOICTO O6paH_IeHI/Ie, U TIOYTOBBIU aJpeC, II0 KOTOpOMY HOOJI’KCH OBITH
HaIlpaBJICH OTBCT Ha 06paH_[€HI/IC;

eciM jkajmoba mojlaHa 3asBUTENIEM B OpraH, B KOMIETEHIIMIO KOTOPOro He
BXOJUT MPHUHATHUE pElIeHUsI 1o xanode. B aToM cioydae B Teuenue 3 pabouux aHei
CO JIHSI €€ PEeTUCTPAlMK YKa3aHHBIM OpraH HaIpaBIeT >Kajlo0y B YIOJHOMOYEHHBIN
Ha €€ PacCMOTpPEHHE OpraH W B MUChbMEHHOU (opMe HHPOPMHpYET 3asBUTEIS O
TepeHaInpaBJICHUH KaJT00BbI;

€CJIM B IMCbMCHHOM O6paH_[eHI/II/I 3a4BUTCIIAA COLACPKUTCA BOIIPOC, HA KOTOpBIﬁ
€My MHOTOKPATHO A4BAJIUCh IMHCBMCHHBIC OTBCTHI IO CYHICCTBY B CBA3U C PAHCC
HallpaBJIICMbIMHU O6paH_IeHI/I$IMI/I, " IIpu 3TOM B 06paH_I€HI/II/I HC IIPUBOOATCA HOBBIC
JOBOABI HIJIN O6CTOHTCJ’IBCTB3, HadYaJIbHUK OTACJIa HpaBOBOfI pa6OTBI, apxXuBa Hu
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KaJIpOB YIIPaBJICHUS JCIaMH aIMUHHCTPAIMU TOPOJCKOro okpyra KorembHUKH
MOCKOBCKOW 00J1aCTH, JTOJDKHOCTHOE JIUII0 JUOO YIOJHOMOYEHHOE Ha TO JIUIIO
BIIpaBE NPHUHATH peEHIeHHEe O OE30CHOBATCIBHOCTH OYEPEAHOTO OOpalieHus |
MIPEKPAIICHUM TIEPEUCKNA C 3asBUTENIEM IO JIAHHOMY BOIIPOCY IPH YCJIOBHH, YTO
yKa3aHHOE OOpalllcHHEe W paHee HaMpaBlsIeMble OOpAIICHUS HANPABJSUIUCH B OT/E
MPaBOBOM pabOTHI, apxXxuWBa W KaJIpOB YIPaBICHUSA JACIaMH  aJMUHUCTPAIUH
ropojickoro okpyra KorenbHMKH MOCKOBCKOH OOJacTH WJIM OJHOMY U TOMY KE
JTOJKHOCTHOMY Jiily. O JaHHOM PEIICHUH YBEIOMIISICTCS 3asSBUTE/Ib, HAPABUBIIIHMA
oOpaiieHue;

€CJIM OTBET IO CYIICCTBY TOCTaBJIICHHOTO B OOpaIICHWHM BOMIPOCAa HE MOXKET
OBITH J1aH 0€3 pasrIalleHHs CBEJCHUN, COCTABJISIONINX TOCYAapPCTBCHHYIO WU HHYIO
oxpaHsieMyr0 ¢eIaepalbHBIM  3aKOHOM TaiHY, TpaXJaHWHY, HAIpPaBHBIICMY
oOparieHre, CooOIIaeTcss O HEBO3MOXHOCTH JaTh OTBET IO  CYIIECTBY
MIOCTABJICHHOTO B HEM BOIPOCAa B CBSA3M C HEAOMYCTUMOCTBIO pasTallCHHSI
yKa3aHHBIX CBEJCHUH.

Pe3yabTaT paccMoTpeHus Kaa00bl

143. [lo  pe3ynbraram  paccMOTpeHUs  OOpallleHHsl  KaloObl
aIMUHUCTpAIMS TOpoackoro okpyra KorenbHukun MoCKOBCKO# 00JaCTH MMPUHUMAET
OJIHO M3 CJEAYIOIIUX PEIICHUN:

1) ynoBneTBopsier xano0y, B TOM uucie B (opMe OTMEHBI HPHUHITOTO
pelieHus, UCIIpaBJICHUS JOITYIEHHBIX OpraHoM, MPEI0CTABISIOIINM
MYHUIUTNAIBHYIO YCIYry, OIEYaTOK U OIHUOOK B BBIJIAHHBIX B pe3yibTaTe
MPEeJIOCTaBICHUS MYHHUIMNAIBHOW YCIyr'M JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JIEHEKHBIX CpPEJCTB, B3MMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit ®denepannu, HOPMATUBHBIMHU MPABOBBIMU AKTAMHU
MockoBcKOW 001aCTH, MYHULUINAIbHBIMU MPAaBOBBIMU aKTaMH, a TaKXKe B HHBIX
bopmax;

2) OTKa3bIBACT B yIOBJICTBOPECHUH JKAIOOBI.

Iopsanok nugpopMuUpoOBaHNS 3asIBUTEJIS 0 Pe3yJbTATaX PACCMOTPEHHS KAT00bI

144. He no3nHee nHs, CAEQyOMIEro 3a JHEM NPUHATUS PEIICHUS,
3aSBUTENII0 B  TNUCBMEHHOM WM  DJEKTPOHHOW  (QopMe  HaIlpaBlsIeTCs
MOTHBHUPOBAHHBIN OTBET O pe3yJibTaTaX pacCMOTPEHHUS KAIOOBI.

IIpaBo 3asiBuTe/Is1 HA MOJIyYeHHe HHGOPMALMHU M TOKYMEHTOB, HE00X0AUMBIX
AJis1 000CHOBAHMSA U PACCMOTPEHHU KAJIO0BI
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145. 3asBUTENb MMEET MPABO HAa IMOJYYEHHE HCUEPIBIBAKOLIECH
uHpOpMaMU M JOKYMEHTOB, HEOOXOAMMBIX /Jii OOOCHOBaHUS M PACCMOTPEHMS
KaJI0OBbI.

146. Uudopmanuss o mopsiake MOJAYM U PACCMOTPEHUS KaIoObI
pasMemniaercs Ha OQUIMAIbHOM caiTe aAMUHUCTPALMM TOPOACKOTO OKpyra
Korensnuku MockoBckoit oomactu 1 MO®LI, na Enunom noprase rocy1apcTBEHHbIX
1 MYHHULMNAIbHBIX yciyr, Iloprane rocy1apCTBEHHbIX M MYHUUMNAIBHBIX YCIYT
MockoBcKoi 0051acTH, a Tak’Ke MOXKET ObITh COOOIEHA 3asBUTEIO B YCTHON W/WH
NMCcbMEHHOH (hopme.

ITopsinok 00:xa10BaAHMSA pelIeHHs 110 KaT00e

147. 3asBUTENh  BOpaBe  OO0XKaJIoOBaTh  pelIeHHs Mo  kajnole
BBIIIECTOALUM JJOJKHOCTHBIM JIUIAM.

148. B ciywae ycraHOBIEHHMA B XOJA€ WM IO pe3yibTaTaM
PacCMOTpPEHHUS Kalo0bl MPU3HAKOB COCTABa aIMUHUCTPATUBHOTO MPABOHAPYIICHUS
WM TPECTYIIIEHUsS aJMUHUCTpaIMu ropoackoro okpyra KorenbHukun MocKOBCKOM
00JJaCTH B YCTAHOBJICHHOM TMOPSAKE HE3aMEIJUTEIbHO HaIpaBisieT HMEIoIuecs
MaTepHuabl B OpraHbl MPOKYPATYPHI.

149. 3asgBUTENhL MMEET TMpaBO Ha TMojdydyeHue HuHPOpMaALMK U
JOKYMEHTOB, HEOOXOIUMBIX ISl OOOCHOBAHHMS M PACCMOTPEHHS >KaJloObl, MpH
YCIIOBUH, YTO 3TO HE 3aTparuBaeT MpaBa, CBOOOJbI M 3aKOHHBIE MHTEPECHI IPYTUX
JUIl W YTO YKa3aHHbIE JOKYMEHTbl HE COJEp)KaT CBEACHMS, COCTaBIIAIONINE
rOCyJapCTBEHHYI0 WJIM HWHYI0 OXpaHsSeMyl0 3aKOHOJATENbCTBOM Poccuiickoit
denepaunu TaHy.

150. [Ipy nonaye xaynoObl 3asBUTENb BIPABE MOJIYUYUTH CIECAYIOIIYIO
uH(pOpMaIUIO:

MECTOHAX0XJACHHE OTJesia MPaBOBOM padOThI, apXxuBa U KaJpOB YIPABICHUS
JeNaMu aJMUHUCTpAUuU ropojickoro okpyra KorensHuku MockoBcKo# 001acTH;

nepeyeHb HOMEpPOB TeieOHOB [JIsl TMOJYYECHHUS CBEACHUNW O MPOXOXKICHUH
MPOLIETyp MO PACCMOTPEHUIO KaT0O0BI;

MCCTOHAXOXKXIACHUC OpPraHOB MCCTHOTO CaAMOYIIPpABJICHUA, q)aMPIJ]I/II/I, HMMCHA,
OTUYCCTBA (HpI/I HaJ'II/I‘II/II/I) n JOJDKHOCTH HUX pyKOBOHHTCHCﬁ, a TaKXKC JOJIDKHOCTHBIX
JIUL, KOTOPBIM MOKCT OBITH HallpaBJICHA »Kano0a.

151. [Tpu nonaye >xanoObl 3aMHTEPECOBAHHOE JIMIIO BIIPABE MOJIYYUTH B
oTJIee MPaBOBOM pabOThI, apXUBa U KaJapOB YNpaBICHUS JeIaMU aJIMHHHCTPALUU
ropojackoro okpyra KotenbHuku MOCKOBCKONW 00JaCTH KOMUU JOKYMEHTOB,
MOATBEPKIAIOIIUX oOXKamyemoe neicTBue (0e3aeiicTBue), perieHne J0JKHOCTHOTO
JUua.
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Cnoco0b1 uH(pOPMUPOBaAHUS 3asiIBUTEIEH 0 MOPsIAKe NMOAa4YH U PACCMOTPEHUsI
KATO00BI

152. NudopmupoBanue  3asgBuUTelIeH O  TMOpSAAKE  MOJAYUd U
paccMOTpeHHUsl KajoObl Ha pelieHuss U JehcTBUs (Oe3leicTBUE) aJIMUHUCTpAIlUU
ropojackoro okpyra KorenbHukun MOCKOBCKOW 007acTH, JOHKHOCTHBIX —JIMIL
aMUHUCTpallMK  ropojckoro okpyra KotenbHukn MockoBckoil — o0rnacTy,
MYHULUIIAIBHBIX  CIYyKAalUX, OCYLIECTBIISIETCS  IIOCPEICTBOM  pa3MEIICHUs
uHOpMaMUM Ha CTEHJAaX B MeECTax MpPeJO0CTaBIE€HUS MYHMIMNAIbHOW YCIYTH B
aJMUHUCTpAIMK ropojckoro okpyra Korenbauku MockoBckoi o6iactu u M®II, Ha
opuIMaNbHOM caiiTe aJMUHUCTpAIMKU ropoackoro okpyra KorensHukun MockoBcko
ob6nactu 1 M®II, na Equnom nopTrane rocyJapcTBEHHbIX U MyHUIIUTIATBHBIX YCIYT U
[loprane rocygapcTBEHHBIX W MYHULHMNAIBHBIX YCIyr MOCKOBCKOM oOmacTtu, a
TaK)Ke MOXET ObITh COOOIIeHA 3asBUTEIIO B YCTHOM U (UJIM) MUCbMEHHOU (opMme.
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[Ipunoxenue 1

CnpaBounas nHpopMmanus
0 MecTe HAXO0KAeHHsl, rpaguke padoThl, KOHTAKTHBIX TeJie)OHAX, aJpecax
3JIEKTPOHHOM MOYTHI AIMUHUCTPALUUA FOpOJCKOro okpyra KorenbHuku
MockoBckoi 0071aCTH, IPe0CTABIAIONIE MYHHIMIAIbHYIO YCJIYTY, OTAEIA
paBOBOM pabOTHI, apXMBA U KaIPOB YNPABICHUA JeIaMi aIMUHUCTPALUU
ropojackoro okpyra KorenbHnku MockoBCKO# 0051acTH, IPeAOCTABJISIIOLIET0
MYHHIUNAJIBHYIO yeiayry, M®II yyacTByoiero B npeaocraBjJIeHUH
MYHHIUIIAJIBHON YCJIYI'H

1. AnmuHHcTpanus ropojackoro okpyra Korensuuku MockoBckoi o0macTu

MecTto HaxOXIEHUsS AaAMUHUCTPALMM TOpOACKOro okpyra KoreabHuku
MockoBckoii  oOmactu: 140055, MockoBckasg o0macte, r. KoTenbHUKH,
JI3ep>xkuHCKOE 10cce, A. 5/4.

['padux paboThl aAMUHUCTpALIMK TOPOJACKOTro okpyra KorenbHuku MockoBckoit

o0nacTu:
[TonenenpHUK: ¢ 9-00 0o 18-00 obeoennwiii nepepwvis ¢ 13-00-13-45
BropHuk: ¢ 9-00 0o 18-00 obeoennwiii nepepwvis ¢ 13-00-13-45
Cpena ¢ 9-00 0o 18-00 ob6eoennwiii nepepwvis ¢ 13-00-13-45
YeTBepr: ¢ 9-00 0o 18-00 ob6eoennwiii nepepwvis ¢ 13-00-13-45
[TarHUNA: ¢ 9-00 0o 16-45 obedennwiii nepepwvis ¢ 13-00-13-45
Cy066ota 8bIXOOHOU O€eHb
Bockpecennbe: 8bIXOOHOU O€Hb.

['paduk npuema 3asiBUTENEH B aIMUHUCTPAIIUUA TOPOJICKOT0 okpyra KoTenpbHuKH
MOCKOBCKOU 00J1aCTH:

[Monenensrux: ¢ 9-00 0o 18-00 obeodennsiii nepepwvig ¢ 13-00-13-45
BropHuk: ¢ 9-00 0o 18-00 obedennsiii nepepwvie ¢ 13-00-13-45
Cpena ¢ 9-00 0o 18-00 obedennsiii nepepwvig ¢ 13-00-13-45
YeTBepr: ¢ 9-00 0o 18-00 obedennsiii nepepwvig ¢ 13-00-13-45
[TarHUNA: ¢ 9-00 00 16-45 obedennviii nepepwvig ¢ 13-00-13-45
Cy066ota 8bIXOOHOU O€Hb

Bockpecenbe: 8bIXOOHOU O€Hb.
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[TouroBBIlI  agpec  aJAMHHHCTPAlMM  TOPOJCKOro  okpyra KorembHUKH
MockoBckoii oomactu. 140055, MockoBckas obnactu, r. Korenbauku, [[3ep:KuHcKoe
mrocce, 1. 5/4

Konraktaeii Tenedon: 8(495)554-45-08.

OdunuanbHbIlii  cCaT aIMHUHHCTpPAIMM TOPOJCKOro okpyra KorenbHUKH
MockoBckoii ooactu B cetu Uatepuet. http://www.kotelniki.ru.

AJpec 3ICKTPOHHON TOYTHI aMHUHUCTPAIIMU TOPOACKOTO OKpyra KorembHUKH
MockoBckoi ooactu B cetu Uatepret: E-mail: kotel@mosreg.ru.

2. Ortnmen mnpaBoBOM pabOThI, apXuBa U KaJApOB YIpaBiCHUS JelamMu
aJIMUHUCTpaLK ropoackoro okpyra KorenbHuku MockoBckoii o6sactu

MecroHaxoxaeHle OTnaeNa MPaBOBOM pabOThl, apXHWBa U KaJApOB YIpaBICHUS
7enaMy  aJIMUHUCTpaIu ropojickoro okpyra KorenbHukn MOCKOBCKOM 00JacTu:
MockoBckoii o6actu, r. Korenbauku, Mkp. KoBpoBbiit, 1. 25

I'padux pabGoThl oTAENa MpaBOBOM paldOTHL, apXWBa M KaJpOB YIpaBICHUS
JeaMu aJMUHUCTpaUu Topojickoro okpyra KorensHuku MockoBckoit o6nacTu:

[Tonenensrux: ¢ 9-00 0o 18-00 ob6eoennwiii nepepwvis ¢ 13-00-13-45
BropHuk: ¢ 9-00 0o 18-00 obeoennwiii nepepwvis ¢ 13-00-13-45
Cpena ¢ 9-00 0o 18-00 ob6eoennwiii nepepwvis ¢ 13-00-13-45
YeTBepr: ¢ 9-00 0o 18-00 ob6eoennwiii nepepwvis ¢ 13-00-13-45
[TarHUNA: ¢ 9-00 0o 18-00 obeoennwiii nepepwvis ¢ 13-00-13-45
Cy066ota 8bIXOOHOU O€eHb

Bockpecennbe: 8bIXOOHOU O€Hb.

['padbux mpuema 3asBUTENEH B OTHAENE NPABOBOM pabOTHI, apXuBa U KaJpoOB
yOpaBJEHUA IeJIaMi aJMUHHUCTPALMHU ropoackoro okpyra KorenbHukn MockoBCcKo#

oOnacTu:

[Tonenensrux: ¢ 9-00 0o 18-00 ob6eoennwiii nepepwvis ¢ 13-00-13-45
BropHuk: He NpUuemMHblll OeHb

Cpena He NPpUueMHblll OeHb

YeTBepr: ¢ 9-00 0o 18-00 obeoennwiii nepepwvis ¢ 13-00-13-45
[TaTHHIA: He NpUeMHblll OeHb

Cy066oTa 8bIXOOHOU O€eHb

Bockpecennbe: 8bIXOOHOU O€eHb.
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[TouToBBIli ampec oTAena MpaBOBOW pabOThI, apXWBa W KaApOB YIpPaBICHUS
7enaMy  aJIMUHUCTpaIu ropojickoro okpyra KorenbHukn MOCKOBCKOM 00JacTu:
140053, MockoBckas obnactb, . Kotensuuku, Mmxp. KoBpoBbiit, 1. 25.

Konrakthsiii Tenedon: 8(498)642-19-66.

OdunuansHEIi CalT OTIENa MPaBOBOM pabOTHI, apXWBa W KaJapOB YIPABIICHUS
JenaMu  aJMUHUCTpAIKU ropojickoro okpyra KoreasHuku MockoBckoi 006yactu B
cetu Untepuer: http://www kotelniki.ru.

Anpec dJIEKTPOHHOM TMOYTHI OTJEja IMPaBOBOM pabOTHI, apXvBa M KaJpoB
yIpaBJeHUs IeJaMi aJIMAHUCTPALIAN TOPOJCKOTO okpyra KorenpHrkn MocKOBCKOM
obnactu B cetu MuTtepuer: arhiv-kotel@yandex.ru

3. MyHununansHoe OMKeTHOE yupexaeHne « MHOroQyHKIIMOHATBHBIN IIEHTP
MPEIOCTABJIEHUS] TOCYJaPCTBEHHBIX W MYHHUIIUIIAIBHBIX YCIYyT TOPOJCKOrO OKpyTa
Korenbauku MockoBckoit obmactu» (MBY «M®I I'O Kotenbauku MOy),
pacMoJIOKEHHOE Ha TEPPUTOpPUU Topojickoro okpyra KorenpHukun MOCKOBCKOM
obsactu

Mecto nHaxoxaeaus MOILl: 140053, MockoBckas oOnacth, r. KoTenbHHKH,
yia. Hosas, 1. 14.

I'padux padotet MODLI:
[TonenenbHUK: ¢ 8-00 0o 20-00 6e3 nepepwvisa Ha 06e0
BropHuk: ¢ 8-00 0o 20-00 6e3 nepepwviséa Ha 0be0
Cpena ¢ 8-00 0o 20-00 6e3 nepepwviséa Ha 0b6e0
YeTBepr: ¢ 8-00 0o 20-00 6e3 nepepwviséa Ha 0bed
[TarHUNA: ¢ 8-00 0o 20-00 6e3 nepepwviséa Ha 0be0
Cy066o0Ta ¢ 8-00 0o 20-00 6e3 nepepwviséa Ha 0be0
Bockpecenbe: ¢ 8-00 0o 20-00 6e3 nepepwviséa Ha 0b6e0

[ToutoBwiii anpec MO®ILI: 140053, MockoBckass o6macth, r. KoTeabHUKH,
yia. Hosas, 1. 14.
Tenedon Call-ientpa:

Odunnansueiii cailtt M®I] B cetn Untepuer: www.mfc.kotelniki.ru

Anpec anextponHoit moursl M®II B cetn MuTepHeT: mfc-kotelnikigo@mosreg.ru
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[Tpunoxenue 2

Baok- cxema npenocTaBieHUs MyHUIUIIAJBHOM YCJIYTH 110 IPUEMY 3aIPOCOB M
BblIa4e APXUBHBIX CIIPABOK, HH(GOPMALMOHHBIX MUCEM APXMBHBIX BBINUCOK U
apPXMBHBIX KONIMH JOKYMEHTOB 110 BOIIPOCAaM, 3aTPATrUBAIOUIUM IPABA U
3aKOHHbIE HHTEPeChl 3asiBUTEJIA

( Hauano npegocraB/jieHUsi MyHHUIMIIAJBHON yCIyTH. >

JIOKyMEHTHI, [Ipuem u perucTpanus 3asBICHUSI U TOKYMEHTOB, HEOOXOIUMBIX JIJIS
NPEICTABIISIEMBIE MPEIOCTABICHUS MYHHUIIUITAIEHON YCITyTH
3asBHUTENIEM B
cOoOTB. ¢ 1. 20 u
O06paboTKa 3asiBJIICHHSI U ITPEACTABICHHBIX TOKYMEHTOB

IIpencraBneno
BCC TOKYMCHTHI II.

1. Beimmucka dopmupoBaHHe U HANPaBICHNE MEKBEJOMCTBEHHBIX
EI'PIT 3arpocoB B OpraHb! (OpraHU3aIii), y4acTBYIOIIHUE B
MPEIOCTAaBICHUN MYHUIIUTIAIEHOW yCITyTH

Bce cBenenus nomyueHst

[IpunsaTne pemienns o npenocraBieHNH (00 OTKa3e MPEIOCTABICHHS)
MYHULUIAIBHON yCIyTH

ITonnucan
€3yJIbTaT yCIYTH

BbIJlaua JOKYMEHTAa, SABJISIOLIETOCs Pe3yIbTaTOM MpPea0CTaBICHUS
MYHHULMOAIBHON YCIyTH

Hanuune

HoAnucaHHbIN TOKYMTH OCHOBAHMI U

Ka3a B COOTB

BbI1aua 10KyMeHTa, CO/IEPIKALETO (YBeJmMﬂe}me 00 OTKZI3D
CBeJIeHHsI apXUBHOTO (hoHIa
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[Ipunoxenue 3

Oo0pa3sen 3asiBJIeHUS 0 PEAOCTABJICHMH MYHUIIUNIAJIBHON YCJIYTH

PykoBoauTenno agMUHUCTPALIMT
ropojickoro okpyra KorenbHuku
MockoBcKkoi o0nacTu
N.B. IlonpbHUKOBOM

3ASBJIIEHUE
A, )
(baMumnust, UM, OTYECTBO 3asIBUTEIIS)
MacIopT cepus Ne BBIJIaH
JaTa BhIIaYn , TIPOIITY TIPEOCTABUTHh MHE (HYKHOE€ IO TYCPKHYTH):

1) apxuBHYIO CIIpaBKY;
2) apXUBHYIO BBIIIUCKY;
3) apXHBHYIO KOIIHIO;
4) uHpOpPMALIMOHHOE MHUCHMO;
10 BOIPOCY NPENOCTABICHUS CBEICHUI 0:

(cBeneHus o MpeaAMETe 3arpoca 3assBUTEIIS)

K 3asBnenuro npunarato:
1.

Nownhkwbd

Ha 00paboTky MOMX MEPCOHANBHBIX JAaHHBIX, COJAEPIKAIINUXCS B 3asSBJIICHUH U MPUTIATaeMbIX
K HEMY JJOKyMEHTaX, COTJIaceH (corjlacHa) (I1J1s 3asiBUTENe — (PU3UIESCKUX JIUII).

[Toanuce 3asBuUTESA Hara
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